












































Constitutional Convention
Secretariat/2
November 12, 1955

MEMORANDUM

Subject:  Format, Numbering  and Distribution of Documents

1. The purpose of this staff memorandum is to suggest an 
orderly procedure for handling of Convention documentation. 
Adherence to an agreed procedure such as suggested will expedite 
the work of the Committees and the Convention and will ensure 
proper classification of records for historical purposes.

Format: Every paper, memorandum, or other document
reproduced for Convention or Committee use should bear the 
following identification: (a) "Alaska Constitutional Convention" 
(b) a classification number assigned by the Secretariat; (c) Date; 
(d) Heading, such as Resolution, Memorandum, Draft Article, or

should bear the name of the originator on the initial draft only.
3. Paragraphs of Committee reports, memoranda, etc. should 

be numbered to expedite discussion.
Numbering of Documents: The Secretariat will supply a 

number for all Secretariat, Committee, and Convention documents 
which are intended for Committee or Convention use.

5. Documents will be classified and consecutively numbered

Committee Report; and (e) Title. Proposals offered by Delegates

as follows:
a. Documents presented to the Convention as a body, in
cluding reports from Committees —  "Convention /l"
b. Documents originating in the Secretariat and intended 
for general use of the Delegates — "Secretariat /l"



c. Committee documents will bear the number and 
abbreviation of the respective committees for which
a document is prepared as shown in parenthesis below:

I. Committee on Rules (I/Rules/l)
II. Committee on Administration (Il/Adm/l)

III. Committee on Style and Drafting (Ill/Style/l)
IV. Committee on Ordinances and Transitional Measures

(IV/Ord/l)
V. Committee on Preamble and Bill of Rights (V/Rights/l)

VI. Committee on Suffrage, Elections, and Apportionment
(Vl/Elections/l)

VII. Committee on Legislative Branch (VIl/Leg/l)
VIII, Committee on Executive Branch (VIIl/Exec/l)

IX. Committee on Judiciary Branch (iX/Jud/l)
X. Committee on Resources (X/Resources/l)

XI. Committee on Finance and Taxation (Xl/Finance/l)
XII. Committee on Local Government (XII/Local Oov’t/l)

XIII. Committee on Direct Legislation, Amendment, and
Revision (IIII/Amendment/l)

XIV. Committee on Resolutions and Recommendations
(XIV/ Resolutions/l)

d. The Journal of the Convention will bear the title 
"Journal", the number of the Journal, the date of the 
session reported in the journal, and the date on which 
the journal is issued.
e. Convention documents drawn up during the temporary 
organisation of the Convention are labeled "Temp/l",

6. Successive drafts of the same document will retain the 
same number and be distinguished by alphabetical lettering as 
follows: (I/Rules/l/b). The final version of a document will also 
bear the words "As Approved."

7. Record and Custody of Documents. The Secretariat will 
maintain a log of the documents which are given numbers and will 
set aside for historical purposes at least five copies of each 
mimeographed document and at least one copy of each typed document.



8.  Distribution of Documents. A copy of each Convention 
and Secretariat document and of each Journal shall be distributed 1 
each Delegate. A copy of each Committee document shall be 
distributed to each member of the respective committee and to 
each Committee Chairman.


