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STATE OF ALASKA
2006 LEGISLATIVE SESSION HB485-DHSS-DPH-02-16-06

Revision DateH'ime (rfote i( correction):
PLACE PHARMACiSTS IN THE EXEMPT 
S E R V I C E _____________________Title

Fiscal Note Number:
Bill V ersion:_____________ _________________________
( ) Publish Date: ________________________

Dept. Affected: Health & Social Services

RDU Publ :  Health

F I S C A L  N O T E

C om ponent Ep'demiology

Sponsor 

R equester 

E x p e n d i tu r e s /R e v e n u e s

HOUSE (RLS) BY REQUEST

HOUSE (STA) C om ponent No. 

(T h o u s a n d s  of D o llars)

296

?■ Amounts j g jiaLiadudeinflaiian
OPERATING EXPENDITURES FY 2007 FY 2008 FY 2009 FY 2010 FY 2011 FY 2012

Personal Services 17.2 17.2 17.2 17.2 17.2 17.2
Travel
Contractual
Supplies
Equipm ent
Land & Structures
G rants & Claims
M iscellaneous

TOTAL OPERATING 17.2 17:? 17.2 17.2 17.2 . 17.2

ICAPITAL EXPENDITURES

ICHANGE IN REVENUES (0)

FUND SOURCE (T housands of Dollars)
1002 Federal R eceipts 17.2 17.2 17.2 17.2 172 17.2

1003 GF Match
1004 GF
1037 GF/Menta! Health
Other(Specify Tyne-do not abbreviate)
Other(Specify T ype-do not abbreviate)

TOTAL 17.2 17.2 17.2 17.2 17.2 17.2

E stim a te  o f an y  i u rren t y ear (FY2006) c o s t: ____________
Mark th is  box (X) if fu n d in g  fo r th is  bill is in c lu d ed  in th e  G o v e rn o r 's  FY 2007 b u d g e t p ro p o sa l: [
POSITIONS
Full-time
Part-tir. ,e
Temporary

ANALYSIS: (Attach a separate page it necessary)

This bill would change currently classified Pharmacist positions to exempt. 'I his action will 
allow the department the ability to compete with the current limited job market for Pharmacist 
positions. The department continues to experience difficulties in recruiting and/or keeping 
filled Pharmacist positions.

There arc two primary reasons supporting this change:

1) In a recent market study, the department found that pharmacists cam considerably more in 
non-state positions, making it impossible to retain pharmacists or locate new

P repared  by: oherrv  Hill. Special A ssistanl________________________________  Phone 465-1616____________
Division Office of the Com m issioner__________________________________  Dale/Time 02/16/2006___________

Approved by: K arleen Jackson . Com m issioner_____________________________________ Date 02/16/2006___________
A gency D epartm ent of Health and  Social Services____________________
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FN #

ST A TE  O F  A LA SK A
2006 L E G ISL A T IV E  SESSIO N

BILL NO. HB485-DHSS-DPH-02-16-06

ANALYSIS CONTINUATION
hires. An informal survey of wage at non-state pharmacies during the summer of 2005 showed 
wages to range from a starting wage of $41.82 to $58.45 depending on experience. If state 
pharmacists arc exempt t.iw department is able to compete with the .ion-state pay by hiring exempt 
staff.

i )  Licensed Pharmacists arc (specialized) health professionals; the nature of their work better fits in 
the exempt service category.

Licensed pharmacists arc required for dispersing medicines related to clinical treatment and therapy 
provided through divisions of Pioneer Homes, Health Care Services, Behavioral Health, and Public 
Health.

Clinical functions include education and clinical consultation to nursing staff and residents, regular 
review of resident medical information, maintenance of drug formularies and development and 
maintenance of policies and procedures regarding use and storage of medications in the pharmacy in 
all six Pioni er Homes, Alaska Psychiatric Institute, Health Care Services, and Tublic Health 
epidemiology.

The department has estimated the cost of changing the existing budgeted positions to exempt status 
using Range 29 as an example. Range 29 starting hourly rate is $44.64/hour. Non exempt 
pharmacists are currently budgeted at Range 21 or 22.

Summary of Cost Analysis of Changing DHSS Pharmacists 
to Exempt

RDU Component n
Positions GF Total

Alaska Pioneer 
Homes Pioneer Homes 3 25.2 30.2

lehavioral Health
Alaska Psychiatric 
Institute 2 20.0 20.0

Health Care Medical Assistance 2 34.0 68.0
Services Admin
Public Health Epidemiology 1 0 17.2

Total Estimate 79.2 135.4

Note: The estim ates vary depending on the existing steps o f  positions. Also, the Pioneer Homes
have already budgeted for two o f  their positions at a Range 29 in FY07 so there is less o f  an increase
in this component.
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FRANK H. MURKOWSKI ,  GOVERNOR

D EPA RTM EN T OF ADMINISTRATION

D IV IS IO N  O F  P E R S O N N E L

P.O.BOX 1 10201 
JUNEAU. ALASKA 9981 1-0201 
PHONE:  (907) 465-4430 
FAX (907) 465-2576

December 15, 2005 RECEIVED

DEC ? 3 2005

A PEA: A F T
Cindy Spanyers 
Business Agent
Alaska Public Employees Association 
211 Fourth P 'reet, Suite 306 
Juneau, Alaska 99801

' b

c

&D ear M s. S p an y ers ,

Re: Reques* for C lass S cries S tudy -  P harm acists

Below is the re-evaluation o f the pharmacist classes’ salary ranges requested hy APEA 
under .Article 19.2.B o f the Collective Bargaining Agreement in effect on June 30, 2004. 
A classification study o f  these classes was completed in M ay o f  2003. The study 
maintained the range o f  the Pharmacist at 21, created a Clinical Pharmacist class at range 
'2 , and changed the range o f the Medicaid Pharmacy Program Manager from 20 to 22. 
Note, however, these classes do not constitute a Class Series as stated in your request but 
are separate, distinct classes.

P harm acist (P 5 6 0 1 /2 1 ) is a  p rofessional c lass in w hich  incum ben ts p lan , organize, 
oversee, and  perfo rm  ac tiv ities to p rov ide p harm aceu tica l serv ices to one or m ore 
facilities. T h is  includes: estab lish  p o lic ies and p rocedures for ph arm acy  operations; 
receive drug  p rescrip tions; rev iew  the  p rescrip tions for erro rs  o r questionab le  doses; 
check fo r an tag o n is tic , synerg istic , cum ulative e f fe c t ' o f  p rescribed  drugs; package, 
label, and  d isp en se  d rugs w ith in  a fac ility  or to several facilities  th roughout the state; 
p rov ide d irec tions for use  and p recau tions as necessary ; m ain ta in  secu rity  o f  pharm acy  
and pharm aceu  icals on-site ; d irect secu rity  o f  pharm aceu tica ls  at o th er locations; 
m ain tain  in ven to ry  con tro l records; and  prepare reports.

C lin ical P h arm ac ist (P 5603 /? ? )  is a  p rofessional jo b  class in w h ich  incum bents perform  
clin ical co n su lta tio n s w ith  physic ians and patien ts. Incum ben ts perform  com prehensive 
pharm aceu tica l therap y  investigations through d irec t in te rac tio n  w ith patien ts and 
m edica l staff; eva lua te  p a tien ts’ d rug  reg im en , m edical o r p sych ia tric  problem s; and 
p rov ide expert consu lta tion  and effec tive  recom m endations on  changes in d rug  therapy  to 
m edical staff.

Medicaid Pharmacy Program Manager (P5605/22) is a single position job class in which 
the incumbent administers Alaska’s Medicaid Pharmacy Program; develops, implements,
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Ms. C indy Spanyers D ecem ber 15, 2005

classes develop and conduct specialized therapeutic treatments (such as Occupational 
Therapists and Physical Therapists), inspect health facilities or equipment (such as 
Radiological Health Specialists and Health Facilities Surveyors), or oversee services in 
an institution (such as Rehabilitation Therapy Coordinator and Assisted Living 
Coordinator). The nature of the work, independence, and type of decisions made and 
implemented are not directly comparable to the duties and responsibilities of Pharmacists. 
The similarities in program coordination with the Pharmacists’ oversight of pharmacy 
services in multiple facilities are marginal, at best.

Comparison with the classes in the Health Administration family revealed limited 
similarities on which to base alignment decisions. The classes have '.imilar education and 
licensing requirements as minimum qualifications, typicaMy requinng a master’s degree 
and a professional lice. c. The duties ana responsibilities as an expert consultant in a 
specialty area are similar although the Pharmacists lack the type and scope o f research 
and program development projects typical of the classes (such as Public Health 
Specialists at ranges 18 and 20, and H&SS Planners at ranges 17, 19, arid 21). The 
program management responsibilities are similar in type to the duties and responsibilities 
o f the Health Program Managtr scries (at ranges 17,19, 21, and 23) but lack he 
responsibility for supervising multiple and integrated public health services programs on 
a statewide basis and serving as the principal representative for programs characterized 
by such features as unprecedented expansion, fluctuating budgetary' and/or socio-political 
considerations, or frequent and extensive program and/or technological changes requiring 
major shifts in operations, goals and objectives which characterizes the higher levels of 
the series.

The Pharmacists employed by the state are not compounding phannacisls which results in 
the comparison with the Chemist series revealing few similarities. Pharmacists have a 
similar level of required knowledge as the higher levels o f the Chemist series (at ranges 
1S and 20), but do not perform a similar level of chemical analyses or adaptation of 
analytical methods, standards, and tests. The Pharmacists’ responsibility for managing a 
pharmacy are not as broad or complex as tlm esponsibility c f  the Chemist V (range 22) 
for managing a major state laboratory and d scting professional and suppon staff.

This comparison o f the duties and respot Jbili.ies of the Pharmacist class indicates the 
work could be properly al 'gned at salary range 19 or 20. The level o f independence, role 
in providing medical care, potential consequence of error and limited checks against error 
support assigning range 20. The level of required technical expertise, with subsequently 
narrow minimum qualifications and limitation of the candidate pool, supports assigning a 
higher base pay. This restriction on recruitment carries over to the workplace in that the 
work of Pharmacists cannot be assigned to other employees and when Pharmacists are 
absent the work must be performed by a physician. When considered with the critical 
services of the state’s pharmacies, this supports assigning a higher range than is otherwise 
indicated. Evaluation of the whole job indicates the Pharmacist class continues to be 
appropriately assigned salary range 21.
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December 15, 2005

Cindy Spanyers 
Business Agent
Alaska Public Employees Association 
211 Fourth Street, Suite 306 
Juneau, Alaska 99801

Dear Ms. Spanyers,

Re: Request for Class Series Study -  Pharmacists

RANK H , ' I RKOV c Kl, GOVERNOR

P.O. BOX 1 10201 
JUNEAU. ALASKA 99B11-0201 
PHONE:  (907) 465-4430 
FAX (907) 465-2576

RECEIVED

DEC 7 3 2005

APE A! AFT

&

Below is the re-evaluation o f the pharmacist classes’ salary ranges requested by APEA 
under Article 19.2.B o f the Collective Bargaining Agreement in effect on June 30, 2004. 
A classification study o f  these classes was completed in May o f 2003. The study 
maintained the range o f  the Pharmacist at 21. created a Clinical Pharmacist class at range 
22, and changed the range o f the Medicaid Pharmacy Program Manager from 20 to 22. 
Note, however, these classes do not constitute a Class Series as staled in your request but 
are separate, distinct classes.

Pharmacist (P5601/21) is a professional class in which incumbents plan, organize, 
oversee, and perform activities to provide pharmaceutical services to one or more 
facilities. This includes: establish policies and procedures for pharmacy operations; 
receive drug proscriptions; review the prescriptions for errors or questionable doses; 
check for antagonistic, synergistic, or cumulative effects of prescribed drugs; package, 
label, and dispense drugs within a facility or to several facilities throughout the state; 
provide directions for use and precautions as necessary; maintain security of pharmacy 
and pharmaceuticals on-site; direct security of pharmaceuticals at other locations; 
maintain inventory control records; and prepare reports.

Clinical Pharmacist (P5603/22) is a professional job class in which incumbents perform 
clinical consultations with physicians and patients. Incumbents perform comprehensive 
pharmaceutical therapy investigations through direct interaction with patients and 
medical staff; evaluate patients’ drug regimen, medical or psychiatric problems; and 
provide expert consultation and effective recommendations on changes in drug therapy to 
medical staff.

Medicaid Pharmacy Program Manager (P5505/22) is a single position job class in which 
the incumbent administers Alaska's Medicaid Pharmacy Program; develops, implements,
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Ms. C indy Spanyers 2 - December 15, 2005

and o.ersees policies and procedures; assesses pharmacy services for quality and 
compliance with state and federal requirements; and reviews and authorizes 
reimbursements for pharmaceutical services.

The salary range of a job class is determined based on internal consistency within the 
state's pay plans, in accordance with merit principles, with the goal of providing fair and 
reasonable compensation for services rendered and maintaining the principle of like pay 
for like work. In evaluating internal consistency the difficulty, responsibility. Knowledge 
skills, and other characteristics of a job are compared with job classes of a similar nature, 
kind, and lev ri in the same job group and family or related job families.

In the 2002 s tudy  the pharm acist classes w ere com pared  to o ther classes in the M edical, 
Public H ealth , and  R elated  jo b  group. This review  reexam ined  the alignm ent w ithin the 
group and, due to  the nature o f  pharm acy w ork , com pared  the class with the C hem ist 
series in the P hysical Science Specialists jo b  family.

In comparing the Phannacist class with other medical classes we evaluated the nature of 
the work in supporting patient care with responsibility for recognizing errors and 
potential complications from prescriptions and alerting the prescribing care provider; the 
range of kinds o f work performed; the independence from superv ision in performing 
duties; the supervision ^ f non-professional assistants; the control o f work by prescribed 
work practices and principles; the requirement for developing new approaches or 
methods; the consequence of errors to patients and the nature of checks against error; and 
the qualifications required ft r appointment.

Comparison with the classes in the Laboratoiy and Technicians family and the Nursing 
fam ly revealed a wide a ariation when looking a* the different factors. The nature, 
variety, arid complexity of work is comparable to the journey levels of the 
Microbiologist, Public Health Microbiologist, Nurse, Nurse (Psychiatric), and Public 
Health Nurse series at salary ranges 16,17,18 and 19. The independence in the work is 
comparable to the advanced ie- els of the Microbiologist, Public Health Microbiologist, 
Nurse, and Public Health Nurse series a' ranges 18, 19, and 21. The supervision o f non­
professionals, control by prescribed practices and principles, and limited requirement for 
innovation is also comparable to the journey level classes. The consequence of error and 
nature of checks against error are comparable to the advanced level classes. The required 
education and licensing qualifications arc similar to the advanced level classes.

Com; rison with the classes in the Medical Professional family did not reveal substantial 
sirr Parities. The duties and responsibilities o f the medical professional classes in 
diij. losing disease and injury, developing treatment, and prescription authority indicates 
the Pt.armacist’s duties and responsibilities in supporting the medical profess,cnals are 
propcriy aligned at a lower salary range. The medical professional classes are at ranges 
23, 24, 27, and 29.

Comparison with the classes in the Special Health Services and Education family did not 
reveal sufficient similarities to support internal alignment decisions. The pi Sessional
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Ms. C indy Spanyers -3- Dccem ber 15, 2005

classes develop and conduct specialized therapeutic treatments (such as Occupational 
Therapists and Physical Therapists), inspect health facilities or equipment (such as 
Radiological Health Specialists and Health Facilities Surveyors), or oversee services in 
an institution (such as Rehabilitation Therapy Coordinator and Assisted Living 
Coordinator). The nature o f the work, independence, and tvpe of decisions made ar.d 
implemented are not directly comparable to the duties and responsibilities of Pharmacists. 
The similarities in program coordination with the Pharmacists’ oversight of pharmacy 
services in multiple facilities are marginal, at best.

Comparison with the classes in the Health Administration family revealed limited 
similarities on which to base alignment decisions. The classes have similar education and 
licensing requirements as minimum qualifications, typically requiring a master’s degree 
and a professional license. The duties and responsibilities as an expert consultant in a 
specialty area are similar, although the Pharmacists lack the type and scope of research 
and program development projects * pical of the classes (such as Public Health 
Specialists at ranges 18 and 20, and H&SS Planners at ranges 17, 19, and 21). The 
program management responsibilities are similar in type to the duties and responsibilities 
o f the Health Program Manager scries (at ranges 17, 19, 21, and 23), but lack the 
responsibility for supervising multiple and integrated public health services programs on 
a statewide basis and serving as the principal representative for programs characterized 
by such features as unprecedented expansion, fluctuating budgetary and/or socio-political 
considerations, or frequent and extensive program and/or technological changes requiring 
major shirts in operations, goals and objectives which characterizes the higher levels of 
the seric o.

The Pharmacists employed by the state are not compounding pharmacists which results in 
the comparison with the Chemist series revealing few similarities. Pharmacists have a 
similar level of required knowledge as the higher levels of the Chemist series (at ranges 
18 and 20), but do not perform a similar level of chemical analyses or adaptation of 
analytical methods, standards, and tests. The Pharmacists’ responsibility for managing a 
pharmacy are not as broad or complex as the responsibility o f the Chemist V (range 22) 
for managing a major state laboratory and directing professional and support staff.

This comparison o f the duties and responsibilities of the Pharmacist class indicates the 
work could be properly aligned at salary range 19 or 20. The level of independence, role 
in providing medical care, potential consequence of error and limited checks against error 
support assigning range 20. The level of required technical expertise, with subsequently 
narrow minimum qualifications and limitation of the candidate pool, supports assigning a 
higher base pay. This restriction on recruitment carries over to the workplace in that the 
work of Pharmacists cannot be assigned to other employees and w hen Pharmacists are 
absent the work must be performed by a physician. When considered with the critical 
services of the stale’s pharmacies, this supports assigning a higher range than is otherwise 
indicated. Evaluatiou of the whole job indicates the Pharmacist class continues to lie 
appropriately assigned salary range 21.
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Ms. C indy Spanyers -4- Decem ber 15, 2005

The Clinical Phannacist has duties and responsibilities that exhibit more specialization 
and hizher complexity than the Phannacist class. The Medicaid Pharmacy Program 
Manager has a broader scope o f  program with statewide impact on all public and private 
pharmacy operations. These characteristics support assigning a higher salary range than is 
assigned the Phannacist. The classes continue to be appropriately assigned salary range 
22.

Sincerely,

Mila Cosgrove 
Director

cc: Amanda Holland
Classification Manager
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M E M O R A N D U M State  of Alaska
D epartm ent of Administration

Division of Personnel

To: Mila Cosgrove
Director, Division o f Personnel

Date: Augu 1,2005

Thru: Sarah Bnnklcy
Classification Study Manager

From: Diane Larocque
Human Resource Specialist

Subject: Revenue Auditor Study

Phone: 465-3837 
Fax: 465*1029 

Email: Dianc_Larocque@admin.state.ak.u

In troduction
O ver the past ten to fifteen years, the Department o f  Revenue, Tax Division has undergone budget cuts 
^ s u itin g  in significant reductions o f  professional level audit s ta ff and several reorganizations o f  the 
division. Consistent difficulty in recruiting qualified candidates and the anticipated loss o f  additional 
senior sta ff to retirem ent prom pted the request fo ra  full classification study. Representatives from the Tax 
D ivision requested consideration for replacing the existing Revenue A uditor series with three separate 
and distinct auditor scries to more accurately define the work perform ed in each unit. An additional 
request was trad e  to establish a “specialist" position that would allow for advancem ent outside the 
supervisory career path Also, in an effort to assist with recruitm ent difficulties, re-establishing flexibly 
staffed jo b  classes for the auditor series was explored. Included in the scope o f  the study was a full review 
and revision o f  the class specifications and an internal alignm ent analysis.

History
Revenue Auditors ! and II were created in May 1971. Incumbents in these jo b  classes w ere responsible 
for perform ing office audits on individual and corporate income tax returns, and on m iscellaneous taxes 
such as fish, excise, and tobacco. In August 1971 a third level. Revenue A uditor 111 was established and 
represented the journey level o f  the series. The Revenue Audit Supervisor I and II jo b  lasses were also 
established at this time.

The Revenue Field A uditor M il jo b  classes were established in March 1973. Incum bents in this scries 
conducted full field audits and investigations involving alleged tax violations The prim ary difference 
betw een the Revenue Auditors and Revenue Field Auditors was the fieldwork and in-depth investigative 
work perform ed by the Revenue Field Auditors. In August 1974 flexible staffing for Revenue Auditors I 
and II was approved which established entry and intermediate training levels for the series.

A Revenue Audit class study was conducted July 1984. This was a full study that included a salary 
analysis and resulted in the expansion o f  the Revenue A uditor series to include a Revenue A uditor IV 
advanced level and Revenue Auditor V lead auditor level. The definitions and distinguishing 
characteristics w ere revised to com bine the duties o f  the Revenue Field Auditors with the Revenue 
A uditor III, IV, and V levels. As a result the Revenue Field Auditor job  classes were abolished.



Revenue Audit Study 2 Augus 1,2005

S in c e  th e  1984 R e v e n u e  A u d ito r  s tu d y  th e re  h a v e  b e e n  o n ly  m in o r  re v is io n s  m a d e  to  th e  c la s s  
sp e c if ic a tio n s . R e v is io n s  to  Uie m in im u m  q u a lif ic a tio n s  w e re  m a d e  in  S e p te m b e r  1995 a n d  D e c e m b e r  
1998. Tn M a y  2 0 0 0  m in o r  e d its  w e re  m a d e  to  th e  d e fin itio n .

Scope
T h e  s tu d y  in c lu d e d  all p o s i t io n s  a llo c , ed  to  the  R ev e n u e  A u d ito r  an d  R e v e n u e  A u d it S u p e rv iso r  job  
c la s se s . T h e se  jo b  c la s s e s  in c lu d e  a to ta l o f  th ir ty  s e v e n  p ro fe s s io n a l lev e l p o s i tio n s  lo c a te d  in  th  • 
D e p a rtm e n ts  o f  R e v e n u e  (D O R ), T a x  D iv is io n , a n d  N a tu ra l R e so u rc e s  (D N R ), D iv is io n  o t O il ar d  G as. 
O n e  p ro fe s s io n a l lev e l p o s itio n  is lo ca ted  in th e  D e p a rtm e n t o f  C o m m e rc e , C o m m u n ity  &  E co n o m ic  
D e v e lo p m e n t (D C ’C E D ), D iv is io n  o f  In su ran ce . E ig h t n e w ly  e s ta b lish e d  v a c a n t p o s i tio n s  w e re  at o  
in c lu d e d  in  th e  s tu d y .

Contacts
The D ire c to r  a n d  D e p u ty  D ire c to r  o f  th e  T ax  D iv is io n , th e  S ta te  G e o lo g is t a n d  th e  C o m m e rc ia l A n a ly s t 
A u d it M a n a g e r fo r th e  D iv is io n  o f  O il an d  G a s , an d  th e  D e p u ty  D ire c to r  o f  th e  In s u ra n c e  D iv is io n  se rv ed  
a s  c o n ta c ts  to  p ro v id e  in fo rm a tio n  an d  fe e d b a c k  th ro u g h o u t th e  s tu d y  p ro c e s s . T h ir te e n  in c u m b e n ts  w e re  
s e le c te d  fo r p o s itio n  a u d its  a n d  in te rv ie w e d  a b o u t th e  w o rk  th e y  p e rfo rm . The su p e rv is o r s  o l tnc a r io u s  
u n its  w e re  a ls o  c o n ta c te d  to  p ro v id e  a d d itio n a l c la r ify in g  in fo rm a tio n .

Method
T h e  D ire c to r  o f  th e  T a x  D iv is io n  se rv e d  as o c c u p a tio n a l c o n su lta n t a n d  p re s e n te d  in fo rm a tio n  to  
c la s s if ie r s  on  th e  w o rk  p e rfo rm e d  b y  th e  R e v e n u e  A u d ito rs  in th a t d iv is io n . T h e  S ta te  G e o lo g is t ; nd  the 
C o m m e rc ia l A n a ly s t A u d it M a n a g e r  fro m  th e  D iv is io n  o f  O il an d  G a s  a lso  p ro v id e d  in fo rm a tio n  
d e sc r ib in g  th e  w o rk  p e r fo rm e d  b y  th e  R e v e n u e  A u d ito rs  a t D N R . N o  o th e r  d e p a r tm e n t re p re se n t!  liv es  
m ad e  p re s e n ta t io n s  s in c e  o n ly  o n e  R ev e n u e  A u d ito r  p o s itio n  e x is ts  o u ts id e  D O R  a n d  D N R .

P o s itio n  d e s c r ip tio n s  w e re  re c e iv e d  fo r a ll p o s itio n s  in c lu d e d  in th e  s tu d y . In c u m b e n ts  w o rk in g  v  ith the 
d if fe re n t tax  ty p e s  a n d  a t v a r io u s  le v e ls  w ere  in te rv ie w e d  to  p ro v id e  an  o v e ra ll u n d e rs ta n d in g  o f  the 
s im ila r i tie s  a n d  d if fe re n c e s  o f  au d it w o rk  p e rfo rm e d . A fte r  a n a ly z  e  a il g a th e re d  in fo rm a tio n  ag u in s l the  
c la s s if ic a tio n  fa c to rs , a  th o ro u g h  re v ie w  o f  th e  e x is tin g  R ev en u e  A u d ito r  se r ie s  w as  c o n d u c te d . T h e  
d iv is io n s  id e n tif ie d  d if fe re n c e s  in th e  w o rk  a n d  re q u ire d  m in im u m  q u a lif ic a tio n s  b e tw e e n  th e  th re e  
p ro p o s e d  n ew  a u d it g ro u p s  a n d  a f te r  re v ie w in g  th e  in fo rm a tio n , d is tin c tio n s  w e re  c o n f irm e d  b y  the 
A n a ly s t a n d  C la s s if ic a tio n  M a n a g e r . S e p a ra te  d ra f t c la s s  sp e c if ic a tio n s  w e re  w rit te n  an d  p ro v id e o  to  the 
d iv is io n s  fo r r e v ie w  a n d  c o m m e n t, re c o m m e n d a tio n s  b y  the d iv is io n s  c o n s id e re d , a n d  d ra f t c la s s  
s p e c if ic a tio n s  w e re  fu r th e r  re v is e d  an d  su b m it te d  to  th e  d iv is io n s  fo r fin a l re v ie w  a n d  c o m m e n t, ' l i e  
p o s itio n s  w e re  th en  a llo c a te d  to  th e  a p p ro p r ia te  jo b  c la s s  u s in g  the  n e w  c la s s  s p e c if ic a tio n s , a n d  d ra f t 
a l lo c a tio n s  w e re  se n t to  th e  d iv is io n s  fo r rev iew . A s p a rt o f  th e  re v ie w  p ro c e s s , a ll d iv is io n s  w erc g iv en  
th e  o p p o r tu n ity  to  re q u e s t re c o n s id e ra t io n  o f  th e  in itia l a llo c a tio n . F o llo w in g  th e  d iv is io n s ’ a g re e m e n t 
w ith  the  p o s itio n  a llo c a tio n s , jo b  c la s se s  w e re  a n a ly z e d  fo r in te rn a l a lig n m e n t a n d  th e  d ra f t sa la ry  a n a ly s is  
w a s  se n t to  th e  d iv is io n s  fo r re v ie w  a n d  c o m m e n t. W h e re a s  n o  c o m m e n ts  o r  re q u e s ts  fo r re c o n s id e ra tio n  
w e re  re c e iv e d , th e  n e w  c la s s  sp e c if ic a tio n s  w e re  p u b lish e d , p o s itio n s  o f f ic ia lly  a l lo c a te d , a n d  th e  s tu d y  
f in d in g s  w e re  d o c u m e n te d  a n d  fin a lized .

Analysis
M o st R e v e n u e  A u d ito r  p o s i tio n s , w h ic h  in c lu d e  the a p p e a ls  s ta ff , a n d  R e v e n u e  A u d it S u p e rv iso r  jo b  
c la s se s , a re  lo c a te d  w ith in  th e  D e p a rtm e n t o f  R e v e n u e  T ax  D iv is io n  o r  D e p a r tm e n t o f  N a tu ra l R e so u rc e s  
O il a n d  G a s  D iv is io n . T h e  e x c e p tio n  is o n e  R e v e n u e  A u d ito r  p o s itio n  lo c a te d  in  th e  D e p a rtm e n t o f  
C o m m e rc e , C o m m u n ity  an d  E c o n o m ic  D e v e lo p m e n t, D iv is io n  o f  In su ra n c e . In  o rd e r  to  a llo c a te  t II 
p o s i tio n s  a p p ro p r ia te ly , c a re fu l e v a lu a tio n  an d  a n a ly s is  id e n tify in g  b o th  th e  s im ila r i t ie s  a n d  d if fe re n c e s  o f  
e a c h  p o s itio n  w a s  m a d e . D u rin g  th is  p ro c e s s  th e  c la s s if ic a tio n  fa c to rs  u se d  b y  c la s s if ie r s  se rv e d  a;
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g u id e!,in cs to  p ro v id e  th e  b a s is  fo r  d e te rm in in g  i f  c re a tin g  se v e ra l n e w  c la s s  s e r ie s  w a s  w a rn  ted . T h e  
c la s s if ic a t io n  fa c to rs  w e re  a ls o  u se d  to  id e n tify  le v e ls  w ith in  th e  se r ie s , a n a ly z e  p o s i tio n s  fo r a p p ro p r ia te  
a l lo c a tio n , a n d  d e te rm in e  in te rn a l a lig n m e n t. T n e  c la s s if ic a tio n  fa c to rs  in c lu d ed :

•  N a tu re , v a r ie ty  a n d  c o m p le x ity  o f  w o rk
T h e  R e v e n u e  A u d ito r  sc r ie s  in g e n e ra l , e n c o m p a sse s  th re e  fu n c tio n a l a rea s : a u d it ,  a p p e a ls , a n d  re g u la to ry  
c o m p lia n c e . T h e  p r i m ry  a u d it in g  fu n c tio n  fo r R c v e u  <c A u d ito rs  is  to  re v ie w  a n d  e x a m in e  fin an c ia l 
re c o rd s  a n d  s u p p o r tiv e  d o c u m e n ta tio n  id e n tify  tax  a n d  ro y a lty  lia b il it ie s  th a t u lt im a te ly  g e n e ra te  
re v e n u e  fo r th e  s ta te . T h e re  a rc  th re e  id e n tif ie d  tax  ty p e s : o il a n d  g a s  p ro d u c tio n , c o rp o ra te  in c o m e  tax , 
a n d  e x c is e  ta x e s  th a t in c lu d e  g a m in g  tax e s , fish , a n d  o th e r  sm a lle r  tr a n sa c tio n a l tax es . In  a d d it io n  to  
a u d it in g , so m e  R e v e n u e  A u d ito rs  p e rfo rm  c o m p lia n c e  fu n c tio n s , m o n ito r in g  tax  p ro g ra m s  fo r re g u la to ry  
c o m p lia n c e . T h e  p r im a ry  fu n c tio n  o f  th e  R ev en u e  A u d ito rs  in th e  A p p e a ls  S e c tio n  is to  se rv e  a s  nn 
a p p e a ls  o f f ic e r  fo r a ll lax  p ro g ra m s  a o m in is tc re d  b y  th e  d e p a rtm e n t. W ith  th e  n e e d  to  tra in  e n try  level 
a u d ito rs , so m e  p o s i t io n s  m a y  a ls o  h av e  th e  re s p o n s ib ili ty  fo r tra in in g  s ta f f  a s  a m a jo r  fu n c tio n  o f  the  
p o s itio n .

•  N a tu re  o f  s u p e rv is io n  re c e iv e d

R e v e n u e  A u d ito r s  w o rk  in d e p e n d e n tly  w ith  su p e rv is io n  a v a ila b le  i f  n e e d e d  T h e  n a tu re  o f  th e  w o rk  an d  
p o lic y  o f  th e  d iv is io n s  re q u ire  th a t a ll a u d its  a re  re v ie w e d  to  e n su re  c o n s is te n c y  a n d  a c c u ra c y . In c u m b e n ts  
a llo c a te d  to  f le x ib ly  s ta f fe d  p o s i tio n s  in itia lly  p e rfo rm  u n d e r  c lo s e  su p e rv is io n  w ith  su p e rv is io n  re la x e d  as 
th e  in c u m b e n t p ro g re s se s  to  th e  jo u r n e y  lev e l. T h e  a d v a n c e  lev e l a u d ito r  se rv e s  a s  a  le a d  p ro \  .d in g  
g u id a n c e  a n d  di *ction to  su b o rd in a te  au d ito rs . R ev en u e  A u d ito rs  in a p p e a ls  a re  e x p e c te d  to  p e rfo rm  
w o rk  in d e p e n d e n tly , T h e re  a rc  n o  lead  leve l p o s i tio n s  a s  in c u m b e n ts  re p o r t d ire c tly  to  th e  s u p e rv iso r  fo r 
g u id a n c e . T h e se  p o s i t io n s  a re  re s p o n s ib le  fo r in d e p e n d e n tly  h a n d lin g  in fo rm a l a p p e a ls , a n d  m a y  w ork  
c lo s e ly  a s  p a r t o f  a  te am , a s s is t in g  an  A ss is ta n t A tto rn e y  G e n e ra l w ith  th e  m o s t d if f ic u l t fo rm a l a p p e a ls  
c a s e s , in c lu d in g  th o s e  c o n d u c te d  th ro u g h  th e  O ff ic e  o f  A d m in is tra tiv e  H e a rin g s  o r  co u rt.

•> Guidelines
P o s itio n s  in  th e s e  jo b  c la s s e s  a n u y z e  a n d  au d it tax  an d  f in a n c ia l re c o rd s , s u p p o r tin g  d o c u m e n ta tio n , an d  
a c c o u n t in g  m e th o d s  a n d  sy s te m s  u sed  b y  v a rie d  a n d  c o m p le x  p r iv a te  b u s in e s se s  a n d  c o rp o ra tio n s . A ll 
R ev en u e  A u d ito rs  a n d  R e v e n u e  A u d it S u p e rv iso rs  ap p ly  s ta te  s ta tu te s , fed e ra l rcg i i io n , an d  c a se  law  to  
a c c u ra te ly  e x a m in e  f in a n c ia l re c o rd s  an d  re p o rts . In c u m b e n ts  r  a lu a te  tax  p ro g ra m s , le a se s , o r  c o n tra c ts , 
a n d  a n a ly z e  th e  im p a c t o f  e x is tin g  o r  p ro p o se d  tax  law s on  s ta te  re v e n u e s  a n d /o r  ro y a ltie s . S o m e  a u d ito rs  
sp e c ia liz e  in  th e  a p p lic a tio n  o f  th e  In te rn a l R e v e n u e  C o d e , w h ile  o th e rs  m u s t h av e  sp e c ia l u a in in g  to  
d e v e lo p  an  u n d e rs ta n d in g  o f  th e  o il an d  g a s  in d u s try  a n d  p ro d u c tio n  c o m p o n e n ts . A ll a u d ito rs  m u s t h av e  
a  f irm  u n d e rs ta n d in g  o f  tax  a c c o u n tin g , tax  s ta tu te s  an d  tax  law . In a d d itio n , a p p e a ls  s t a f f  m u s t b e  w ell 
v e rs e d  in  le g a l p ro to c o l, p re c e d e n t, an d  p ro cess .

•  In i t ia t iv e  a n d  o r ig in a l i t y  re q u ire d

P e rso n a l in i tia tiv e  is  g e n e ra l ly  re q u ire d  a n d  e n c o u ra g e d  s in c e  a u d ito rs  w o rk  w ith  a  h ig h  d e g re e  o f  
in d e p e n d e n c e . A u d ito r s  m u s t tak e  th e  in itia tiv e  to  in v o lv e  o th e r  s ta f f , se e k  th e  a d v ic e  o f  th e  D e p a rtm e n t 
o f  L a w , a n d  m a n a g e m e n t. In a d d itio n , a u d ito rs  m u s t o f te n  le a m  to  e x e rc is e  b o th  ta c t an d  sk ill to  e x tra c t 
p e r t in e n t in fo rm a tio n  fro m  ta x p a y e rs  a n d /o r  n e g o tia te  se ttle m e n ts , le a se s , c o n tra c ts , o r  in fo rm a l 
c o n fe re n c e s .

•  P u rp o s e  a n d  n a tu re  o f  p e rs o n  to  p e rs o n  c o n ta c t
R e v e n u e  A u d ito r s , R e v e n u e  A u d it S u p e rv iso rs , a n d  a p p e a ls  s ta f f  w o rk  w ith  o th e r  a g e n c ie s , ta x p a y e rs , 
ta x p a y e r  re p re se n ta t iv e s , p ro fe s s io n a l s t a f f  in th e  in d u s try , an d  th e  p u b lic  to  a c q u ire  an d  p ro v id e  
in fo rm a tio n  p e r t in e n t to  o n g o in g  a n a ly s is  o f  ta x e s , ro y a ltie s , c o n tra c ts , le a se s  an d  re v e n u e  so u rce s .
R e v e n u e  A u d ito r s  p e rfo rm  in  an  a d v e rsa ria l ro le  o n  b e h a lf  o f  th e  s ta te  to  c o n te s t th e  a m o u n t o f  tax  o r
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ro y a l ty  lia b il i ty  re p o r te d  b y  ta x p a y e rs . T h e  p u rp o s e  a n d  n a tu re  o f  the  p e rs o n  to  p e rs o n  c o n ta c t  m a y  ra n g e  
fro m  ta x p a y e r  c o u n te rp a r ts  h a v in g  little  s o p h is tic a tio n  in tax  m a tte r s  to  h ig h ly  s p e c ia liz e d  p ro fc s s i ta ls  in 

la rg e  m u ltin a tio n a l firm s.

•  N a tw e  a n d  scop e  o f  re co m m e n d a tio n s , de c is io ns , a n d  consequence  o f  e r r o r

B e c a u se  o f  th e  n a tu re  o f  th e  w o rk , th e re  is  a  s ig n if ic a n t a m o u n t o f  p u b lic  s c ru tin y  a n d  p o te n tia l fo r 
li tig a tio n . A u d ito rs  w o rk  w ith  la rg e  a m o u n ts  o f  re v e n u e  w h ic h  d e p e n d in g  o n  th e  a u d it m a y  ra n g e  fro m  
th o u s a n d s  o f  d o lla rs  to  m ill io n s  o f  d o lla rs . T h is  h a s  a  d ire c t f in a n c ia l im p a c t o n  s ta te  re v e n u e s  a n d  the 
c o n s e q u e n c e  o f  e r ro r  c o u ld  s ig n if ic a n tly  im p a c t th e  s t a te 's  e c o n o m y . R e v e n u e  A u d ito rs  a ' th e  jo u r n e y  a n d  
a d v a n c e d  le v e ls  p a r t ic io a te  in  th e  re s e a rc h  an d  a n a ly s is  o f  p ro p o s e d  le g is la tio n , su b m it in p u t a n d  m ak e  
re c o m m e n d a tio n s  to  su p e rv is o r s  th a t m a y  u lt im a te ly  in f lu e n c e  e le c te d  o f f ic ia ls  a n d  p o lic y .

•  N a tu re  a n d  e x te n t o fs u p e n ’is io n  e x e rc is e d  o v e r  the  w o rk  o f  o th e rs

A t th e  h ig h e s t le v e ls . R e v e n u e  A u d ito r s  p e rfo rm  in d e p e n d e n tly  a n d  re g u la r ly  e x e rc is e  ju d g m e n t an d  
d is c re tio n . T h e s e  p o s i t io n s  o f te n  s e rv e  as le a d  lev e l p o s itio n s  a s s ig n in g  a n d  o v e rs e e in g  p ro je c ts , a n d  
re v ie w in g  th e  w ort: p ro d u c t. R e v e n u e  A u d it S u p e rv iso rs  a rc  a s s ig n e d  th e  re s p o n s ib i li ty  fo r  m a n a g in g  a 
un it. T h e  sc o p e  o f  m a n a g e m e n t a n d  s u p e rv is o ry  a u th o r ity  d u tie s  d is t in g u is h e s  th e  I a n d  II lev e ls .

•  Q u a lif ic a tio n s  re q u ire d
T h e  D iv is io n  o f  P e rs o n n e l h a s  a d o p te d  a s  g e n e ra l g u id e l in e s  th e  re q u ire m e n t fo r m in im u m  q u a li f ic a t’ons.
It s h o u ld  b e  e m p h a s iz e d  th a t th e s e  a re  g u id e lin e s , n o t s ta n d a rd s . W h en  u s in g  th e  m in im u m  q u a lif ic a tio n s  
a s  o n e  r  lie e ig h t c la s s if ic a t io n  fa c to rs , c o n s id e ra tio n  w a s  g iv e n  to  th e  re c ru itm e n t d if f ic u l t ie s  o f  th a t jo b  
c la s s . U s in g  th e  D iv is io n  o f  P e rs o n n e l e x p e r ie n c e  a n d  e d u c a tio n a l re q u ire m e n ts  a s  g e n e ra l g u id e l in e s  
ra th e r  th an  .» s ta n d a rd  p ra c t ic e  to  d is tin g u is h  le v e ls  e n su re d  fa ir c o n s id e ra t io n .

U s in g  th e  e ig h t fa c to rs  a s  th e  fo u n d a tio n  fo r m a k in g  c o m p a r iso n s , th e  d if fe re n c e s  b e tw e e n  th e  R ev en u e  
A u d ito rs  in th e  n a tu re , v a r ie ty , a n d  c o m p le x ity  in w o rk , th e  p u rp o s e  a n d  n a tu re  o f  p e rs o n  -to -p e rso n  
re la tio n s h ip s , a n d  th e  n a tu re  a n d  s c o p e  o f  re c o m m e n d a tio n s , d e c is io n s , c o m m itm e n ts , a n d  c o n se q u e n c e  o f  
e r ro r  w as  m a d e  e v id e n t. F o r e a c h  lev e l in th e  sc r ie s , th e  c la s s  c o n tro ll in g  w o rk  w as d e f in e d  b y  th e  d e g re e  
to  w h ic h  th e se  fa c to rs  in f lu e n c e  a s s ig n m e n t a n d  p e r fo rm a n c e , an d  th e  c la s s  sp e c if ic a tio n s  w e re  c re a te d  
b a se d  o n  th is  in fo rm a tio n .

R e v e n u e  A u d ito r s  a u d it c o rp o ra tio n s  o r  b u s in e s se s  th a t h a v e  u n iq u e  a c c o u n tin g  sy s te m s  m o s t o ften  
c o n ta in in g  la y e rs  o f  f in a n c ia l d a ta  th a t is h id d e n , o b s c u re , o r  a m b ig u o u s , a n d  m u s t b e  s c ru tin iz e d . T o  be 
su c c e s s fu l th e  in c u m b e n t m u s t h a v e  an  o v e -a ll  k n o w le d g e  o f  th e  in d u s try  to  lo c a te , re s e a rc h , an d  a n a ly z e  
re le v a n t tax  in fo rm a tio n  a n d  u n d e rs  a n d  the in fo rm a tio n  re c o rd e d  in re tu rn s . R e v e n u e  A u d ito rs  p re p a re  
fo rm a l re p o r ts  s ta t in g  th e  is su e s , fa c ts , law , a n d  p o s i t io n s  o f  bo th  p a rtie s . In c u m b e n ts  m a y  b e  a ss ig n e d  
ta s k s  b e y o n d  th e  'm d it fu n c tio n  su ch  a s  re g u la tio n  re s e a rc h  o r  e x a m in in g  th e  a ffe c t o f  p o te n tia l le g is la tio n  
c n  o p e ra t io n s , tax  p ro g ra m * , m e th o d s  a n d  p o lic ie s . A lth o u g h  th e  fo c u s  o f  th e  R ev en u e  V uditors m a y  be 
n a rro w ly  lim ite d  to  ta x  o r  ro y a l ty  l ia b il ity  a n d  re g u la to ry  c o m p lia n c e , th e  a u d its  a re  b ro a d  in  sco p e . 
T h e se  a u d its  m o s t o f te n  in v o lv e  d iv e r se  b u s in e s s  a c tiv it ie s , a n d  d e p e n d in g  o n  th e  ty p e  o f  ta x , in v o lv e  th e  
a n a ly s is  o f  s in g le  tra n s a c t io n s  o r  c u m u la tiv e  a c tiv it ie s  o c c u r r in g  o v e r  a  sp e c if ie d  p e r io d  o f  tim e  W h ile  all 
R e v e n u e  A u d ito rs  a t th e  e n try  lev e l a rc  e x p e c te d  to  h a v e  b a s ic  a c c o u n t in g  a n d  a u d it in g  a p ti tu d e , 
k n o w le d g e  o f  th e  in d u s tr ie s  a n d  a n  u n d e rs ta n d in g  o f  g o v e rn in g  s ta tu te s  a n d  re g u la tio n s  is g e n e ra l ly  
o b ta in e d  th ro u g h  o n - th e - jo b  tra in in g . T h e  w o rk  re q u ire s  s p e c ia liz e d  k n o w le d g e  >f tax  law s , c o m p a n ie s  o r 
in d u s tr ie s  b e in g  a u d ite d , a n d  a u d it in g  a n d  a c c o u n tin g  sk i lls  to  e f fe c tiv e ly  a n d  a c c u ra te ly  a u d it  th e  b o o k s  
a n d  re c o rd s  o f  a v a r ie ty  o f  c o m p a n ie s , each  w ith  th e i r  o w n  m e th o d  o f  a c c o u n tin g .

R e v e n u e  A u d ito r s  w h o  w o rk  in  e x c is e , g a m in g , o r  f ish e r ie s  tax  ty p e s  p e rfo rm  w o rk  th a t fo c u s  o n  s in g le  
tra n s a c t io n s  ra th e r  th a n  e n ti tie s  o r  o rg a n iz a tio n s . In a d d it io n  to  a u d it in g  fu n c tio n s , th e  reg u la to ry ' a n d
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e d u c a tio n a l c o m p o n e n ts  o f  th e  jo b  re q u ire  d if fe re n t sk ill  se ts  th a n  th o s e  o f  th e  o il a n d  g a s  p ro d u c tio n  o r  
c o rp o ra te  in c o m e  tax  a u d ito rs . W ith  p ro p e r  suppor* , tra in in g , an d  e d u c a t io n a l b a c k g ro u n d , an  in d iv id u a l 
w o rk in g  w ith  th e s e  tax  ty p e s  m a y  q u ic k ly  lea rn  th e  c r i tic a l a sp e c ts  o f  th e  p ro g ra m . T a x  c o u n te rp a r ts  a rc  
le s s  s o p h is tic a te d  th a n  th o se  lo c a te d  in la rg e  firm s o r  c o tp o ra tio n s .

R e v e n u e  A u d ito rs  in  th e  T a x  D iv is io n  .d  in  th e  D iv is io n  o f  O il a n d  G a s  w h o  w o rk  w ith  o il a n d  g a s  
p ro d u c tio n  o r  le a se s  p e rfo rm  a u d its  th a t a rc  u n iq u e  to  th e  S ta te  o f  A la sk a  a n d  re q u ire  s p e c ia l i /c o  - tu n in g .  
In c u m b e n ts  m u s t lc a m  th e  v a r  >us c o m p o n e n ts  o f  o il a n d  g a s  p ro d u c tio n  an d  th e  in d u s try . A u d it ;\> s itio n s  
w o rk in g  w ith  th is  tax  ty p e  a re  p re s e n te d  w ith  th e  d if f ic u lty  o f  w o rk in g  w ith  a  u n iq u e  tax  ty p e  o r  le a se  and  
ro y a l ty  is su e s  th a t o f ie n  p re s e n t n o v e l s i tu a tio n s  w ith  little  o r  n o  g u id a m -  A lth o u g h  th e  n a tu re  o f  th e  o il 
a n d  g a s  a u d its  d if fe r  b e tw e e n  th e  tw o  d e p a r tm e n ts , w ith  D O R  h a v in g  a  lo c u s  o n  tax  lia b il ity  a n d  D N R  
h a v in g  a  fo c u s  o n  ro y a ltie s  a n d  n e g o tia tin g  s e ttle m e n t a g re e m e n ts , th e  o v e n d l w o rk  p e r '  tm ie d  b y  the  o il 
an d  g a s  a u d ito rs  in b o th  d iv is io n s  is  s u f f ic ie n tly  s im ila r  fo r g ro u p in g  p u rp o se s .

R e v e n u e  A u d ito rs  w o rk in g  in c o rp o ra te  in c o m e  tax  a rc  a lso  sp e c ia lis ts  in th a t th is  g ro u p  c o m p u te s  tax  
lia b il ity  b a se d  o n  fed e ra l ta x a b le  in c o m e  w ith  A la sk a  a d ju s tm e n ts . A la sk a  s ta tu te s  a d o p t th e  In te rn a l 
R e v e n u e  C o d e  ( IR C ) b y  re fe re n c e , a n d  th e  s ta tu te s  m a k e  c e rta in  e x c e p tio n s  a n d  m o d if ic a tio n s  to  th e  IR C  
th a t d ire c tly  a f fe c t  tax  liab ility . A s  a  re su lt, th e se  R e v e n u e  A u d ito rs  m u s t h a v e  a th o ro u g h  w o rk in g  
k n o w le d g e  o f  th e  IR C . In cu , .o cn ts  in te rp re t a n d  a p p ly  a w id e  an d  d iv e r se  b o d y  o f  a u th o r it ie s  th a t in c lu d e  
A la sk a  s ta tu te s , an d  o th e r  s ta te  tax  s ta tu te s , re g u la tio n s  c a se  law , an d  fo re ig n  tax  a n d  fisca l c o n tra c ts . 
C o rp o ra te  in c o m e  tax  a u d its  re q u ire  fo rm a l, s p e c ia liz e d  tra in in g  to  lc a m  th e  In te rn a l R e v e n u e  C o d e  an d  
th e  sp e c ia liz e d  a c c o u n tin g  ri le s  fo r  m u lti-s ta te  c o rp o ra tio n s . In c u m b e n ts  m u s t a ls o  b e c o m e  w e ll v e rsed  
w ith  ru le s  o f  a p p o rtio n m e n t.

R ev e n u e  A u d ito is  w o rk in g  in th e  a p p e a ls  g ro u p  d o  n o t p e rfo rin  a u d its . T h e  p rim a ry  fu n c tio n  o f  th e se  
a u d ito rs  is to  s e rv e  a s  an  a p p e a ls  o f f ic e r  fo r b o th  in fo rm a l an d  fo rm a l lax  a p p e a ls  c a se s  R e v e n u e  A u d ito rs  
w o rk in g  in th e  A p p e a ls  U n it re p re se n t a u d ito rs  fro m  a ll tax  ty p e s  an d  a d v o c a te  on  b e h a l f  o f  th e  re s p e c tiv e  
tax  p ro g ra m s , se rv e  a s  a d v is o rs  to p ro g ra m  s ta ff , a n d  h a v e  k n o w le d g e  o f  leg a l p ro to c o l an d  p ra c tic e s . 
In c u m b e n ts  c o n d u c t in fo rm a l c o n fe re n c e s , is su e  w ritte n  in fo rm al .o n fc r e n c e  d e c is io n s , a n d  m a y  re p re se n t 
th e  a g e n c y  fo r c a se s  a p p e a le d  to  th e  fo rm a l lev e l. R e v e n u e  A p p e a ls  O ff ic e rs  m u s t h a v e  an  u n d e rs ta n d in g  
o f  “ th e  b ig  p ic tu re ” . In c u m b e n ts  in th e s e  p o s itio n s  w o rk  w ith  a n d  o n  b e h a lf  o f  th e  R e v e n u e  A u d ito rs  an d  
m u s t h av e  a  f irm  u n d e rs ta n d in g  o f  th e  v a r io u s  tax  p ro g ra m s. W h e re a s  R ev e n u e  A u d ito rs  a re  fo c u se d  
so le ly  on  p e r fo rm in g  r.ud its. A p p e a ls  O ff ic e rs  m u s t u n d e rs ta n d  th e  tax  p ro g ra m s , tax  la w s , re g u la tio n s , 
p o lic ie s , a n d  h o w  it re la te s  to  th e  w o rk  in th e  d iv is io n . In c u m b e n ts  m u s t e x e rc ise  ju d ic ia l  te m p e ra m e n t 
w ith  a u d it in g  a n d  ta x  la w  k n o w le d g e . A p p e a ls  m ay  in v o lv e  h ig h  s ta k e s , w ith  d o lla r  a m o u n ts  in e x c e s s  o f  
m ill io n s  o f  d o lla rs . H o w e v e r, th e  R ev e n u e  A p p e a ls  O ff ic e rs  do  n o t g iv e  lega l a d v ic e , d o  no t c o n d u c t 
h e a r in g s , a n d  d o  n o t ren d e i d e c is io n s .

H a v in g  re c o g n iz e d  th a t th e  d u tie s  o f  a ll p o s itio n s  m a y  sh a re  so m e  s im ila r i tie s , it w a s  n e c e ss a ry  to  
d e te rm in e  i f  th e  c r i te r ia  fo r g ro u p in g  p o s i tio n s  a s  se t fo rth  b y  th e  D iv is io n  o f  P e r s o n n e l 's  c la s s if ic a tio n  
p la n  w as  m et. F o r th e  p u rp o se  o f  g ro u p in g  p o s i tio n s  in to  jo b  c la s se s , th e  D iv is io n  o f  P e rso n n e l 
e s ta b lish e d  th e  fo llo w in g  c r i te r ia  to  d e te rm in e  i f  th e  p o s itio n s  a re  su f f ic ie n tly  s im ila r  w ith  re s p e c t to  
d u tie s  an d  re s p o n s ib i li tie s , d e g re e  o f  s u p e rv is io n  e x e rc is e d  a n d  re c e iv e d , a n d  e n tra n c e  re q u ire m e n ts  so  
th a t:

1. T h e  sa m e  title  c a n  be  u sed  to  c le a r ly  id e n tify  e a c h  p o s itio n .
2. T h e  sa m e  m in im u m  q u a lif ic a tio n s  fo r  in itia l a p p o in tm e n t can  b e  e ta b lis h e d  fo r a ll p o s itio n s .
3. T h e  sam e  b a s ic  ra te  o f  p a y  c a n  b e  fa ir ly  a p p lie d  to  a ll p o s itio n s .
4 . E m p lo y e e s  in a  p a r t ic u la r  c la s s  a re  c o n s id e re d  an  a p p ro p r ia te  g ro u p  fo r p u rp o s e s  o f  la y o f f  a n d  reca ll.
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A lth o u g h  co m p a i o n s  o f  th e  w o rk  fo r  a ll p o s i t io n s  in d ic a te d  s im ila r i t’e s  w ith  re g a rd  to  n a tu re  an d  v a r ie ty  
o f  th e  w o rk , th e  d if fe re n c e s  w e re  su f f ic ie n t to  fa il th e  g ro u p in g  c r i te r ia  an d  w a rra n t c re a t in g  n e w  jo b  
c la s se s . A s a re s u lt, th e  fo l lo w in g  n e w  jo b  c la sse . w e re  c re a te d : T a x  A u d ito r  1-1V , O il a n d  G a s  R ev en u e  
A u d ito r  1-IV , C o rp o ra te  In c o m e  T a x  A u d ito r  1-IV , a n d  R ev e n u e  A p p e a ls  O ff ic e rs  M I . In  a d d it io n , 
w h e re a s  e a c h  a u d ito r  s c r ie s  h a s  ; <’s o w n  u n iq u e  s e t o f  c o m p le x itie s  re q u ir in g  s p e c ia liz e d  sk ill se ts , 
f le x ib ly  s ta f fe d  e n try  a n d  d ^ 'd o p m e r .  a l lev e ls  w e re  e s ta b lish e d  fo r e a c h  o f  th e  th re e  n e w ly  c re a te d  se r ie s  
to  p ro v id e  su f f ic ie n t p ro g ra m  sp e c if ic  tra in in g  a n d  a d v a n c e m e n t o p p o r tu n ity  to  th e  jo u r n e y  lev e l. F o r 
e a c h  a u d ito r  s e r ie s , in a d v a n c e d  lev e l w a s  e s ta b lish e d  to  se rv e  a s  lead  a u d ito r  a n d  w o rk  on  th e  m o s t 
d ifficu l*  au d it a s s ig n m e n ts . O n ly  tw o  le v e ls  o f  w o rk  w e re  id e n tif ie d  fo r th e  R e v e n u e  A p p e a ls  O ff ic e rs  
re s u ltin g  in a  jo u r n e y  a n d  a d v a n c e d  lev e l.

T h e  sam e  g ro u p in g  c r i te r ia  w a s  u se d  to  e x a m in e  th e  R e v e n u e  A u d it S u p e rv iso rs  I/II /an u  III. E x a m in a tio n  
o f  th e  d u tie s , a u th o r ity , a n d  re s p o n s ib i l i t ie s  in d ic a te  c le a r  d is tin c tio n s  b e tw e e n  th e  th re e  leve ls . A s a 
re s u lt,  th e  R e v e n u e  A u d it S u p e rv is o r  I a n d  II re m a in e d  tw o  d is tin c t s u p e rv iso ry  jo b  c la s s e s  an d  the  
R e v e n u e  A u d it S u p e rv is o r  III w a s  re p la c e d  by  th e  C h ie f  o f  R e v e n u e  O p e ra tio n s  to  m o re  a c c u ra te ly  re f le c t 
th e  d u tie s  p e rfo rm e d  b y  th is  p o s itio n .

D iffe re n c e s  in  m in im u m  q u a lif ic a tio n s  b e tw e e n  all a u d ito r  se r ie s , s u p e rv iso rs , a n d  a p p e a ls  s ta f f , an d  e a c h  
lev e l u n d e rs c o re d  th e  d is t in c tio n s  b e tw e e n  jo b  c la s se s . T h e se  d if fe re n c e s  fu r th e r  su p p o r te d  th e  re q u e s t to  
a b o lis h  th e  e x is t in g  R e v e n u e  A u d ito r  sc r ie s  a n d  e s ta b lish  n e w  jo b  c la s se s .

B o th  d iv i ;o n s  re q u e s te d  th a t c o n s id e ra t io n  b e  g iv e n  to  e s ta b lish in g  a  n ew  jo b  c la s s  w h ic h  w o u ld  be  
re p re se n ta tiv e  o f  a h ig h ly  te c h n ic a l lev e l e x p e rt. In c u m b e n ts  in  th e se  p o s itio n s  w o u ld  b e  re s p o n s ib le  fo r a 
d is t in c t  b o d y  o f  w o rk  re q u ir in g  a  h ig h ly  sk i lle d  a n d  e x p e r ie n c e d  in d iv id u a l to  se rv e  a s  a  c o n su lta n t an d  
a d v is o r  to  s t a f f  an d  m a n a g e m e n t. R e p o r tin g  d ire c tly  to  m a n a g e m e n t, th is  p o s itio n  w o u ld  h a v e  su f f ic ie n t 
e x p e r t leve l k n o w le d g e  in  a p a r t ic u la r  a re a  to  b e  c o n s id e re d  th e  fin a l a u th o r ity , p o s s e s s  sp e c ia liz e d  
e x p e r t is e  ab o u t in d u s try  o p e ra t io n s , an d  h a v e  d e c is io n  m a k in g  a u th o r ity  th a t m a y  h a v e  s ta te w id e  im pact. 
T h is  h ig h e s t lev e l o f  w o rk  w a s  id e n tif ie d  fo r th e  o il a n d  g a s  p ro d u c tio n  a n d  the  c o rp o ra te  in c o m e  tax  
u n its . F o llo w in g  th e  re v ie w  o f  p ro p o s e d  d u ty  a s s ig n m e n ts , it w a s  d e ie rm in e d  th a t e s ta b lis h in g  n e w  jo b  
c la s s e s  w as a p p ro p r ia te  w ith  a  ti tle  o f  " s p e c ia l is t"  to  m o re  a c c u ra te ly  re f le c t »he lev e l o f  th e  w o rk . T h is  
w o u ld  a lso  e n su re  c o n s is te n c y  w ith in  th e  d iv is io n s ’ o rg a n iz a tio n a l s tru c tu re s . A s a re s u lt,  an  O il a n d  G a s  
R e v e n u e  S p e c ia lis t a n d  C o rp o ra te  In c o m e  T ax  S p e c ia l is t  w e re  e s ta b lish e d .

In te rn a l A lignm ent
T h e  sa la ry  ra n g e  o f  a  jo b  c la s s  is  d e te rm in e d  b a se d  o n  th e  in te rn a l c o n s is te n c y  w ith in  th e  s ta te ’s  p ay  
p la n s , in  a c c o rd a n c e  w ith  m e r it  p r in c ip le s , w ith  th e  g o a l o f  p ro v id in g  fa ir  a n d  re a s o n a b le  c o m p e n s a tio n  
fo r  s e rv ic e s  re n d e re d  a n d  m a in ta in in g  th e  p r in c ip le  o f  " l ik e  p a y  fo r lik e  w o rk " . In e v a lu a tin g  in te rn a l 
c o n s is te n c y  th e  d if f ic u l ty ,  re s p o n s ib i l i ty , k n o w le d g e , sk ills , a n d  o th e r  c h a ra c te r is tic s  o f  a  jo b  a re  
c o m p a re d  w ith  jo b  c la s se s  o f  a  s im ila r  n a tu re , k in d , level in th e  sa m e  o c c u p a tio n a l g ro u p  a n d  jo b  fam ily  
o r  re la te d  jo b  fa m ilie s .

A u d i o r  an d  S u p e rv is o r  in te rn a l a lig n m e n t

R e c c g n iz in g  th a t n o  tw o  jo b  c la s s e s  a re  100%  a lik e , sp e c if ic  jo b  c la sse  w e re  se le c te d  fo r  c o m p a r iso n  
b a se d  u p o n  th e  lo l lo w in g  s im ila r i t ie s  in  d u tie s  a n d  c h a ra c te r is tic s  o f  th e  w o rk  p e rfo rm e d :

•  g a th e r , re v ie w , an d  a n a ly z e , f in a n c ia l a n d  a c c o u n tin g  d a ta

•  p e rfo rm  f ie ld  a u d its  to  g a th e r  a d d it io n a l f in an c ia l in fo rm a tio n

•  p re p a re  a n d  w rite  re p o r t s u m m a ry /n a rra tiv e s

•  p ro v id e  p ro g ra m  in fo rm a tio n  a n d  e d u c a tio n  to  a  v a r ie ty  o f  a u d ie n c e s

•  e n su re  r e g u la to ry  c o m p lia n c e  w ith  a p p lic a b le  p ro g ra m s
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•  re se a rc h  re g u la to ry  is su e s  a n d  p ro v id e  re c o m m e n d a tio n s  to  s u p e rv iso rs

•  re v ie w  an d  d ra f i le g is la tio n  a n d  re g u la tio n s

•  su p e rv ise  p ro fe s s io n a l w o rk  re la te d  to  ft tau c ia l m a n a g e m e n t, a c c o u n tin g , o r  re v e n t,

•  c o n d u c t h e a rin g s , a d ju d ic a te s ;  w o rk  w ith  a p p e a le d  c a se s

B a se d  o n  the w o rk  a n d  d u tie s , jo b  c la s se s  s u f t .c ie n t ly  s im ila r  in k in d  a n d  lev e l th a t a d v is e , a d m in is te r , 
su p e rv is e , a n d  p e rfo rm  w o rk  in m a n a g e m e n t, a c c o u n tin g , b u d g e tin g , a n d  re la te d  f in a n c ia l m a n a g e m e n t 
w e re  s e le c te d  a n d  re v ie w e d  a s  p o s s ib le  c o m p a ra b le  jo b  c la s se s  to  th e  a u d ito r  a n d  su p e rv iso i /  jo b  c la s se s . 
T h e  fo llo w in g  jo b  c la s se s  w .th in  th e  c le r ic a l , f isc a l, an d  a d m in is tra tiv e  g ro u p  ( P I X X X )  w e re  in c lu d e d  in 
th e  a n a ly s is : A c c o u n ta n t, in te rn a l A u d ito r , a n d  P ro g ram  B u d g e t A n a ly s t . In o rd e r  to  e n su re  fu ll 
c o m p e n s a to ry  c o n s id e ra tio n , p ro fe ss io n a l jo b  c la s se s  s u f f ic ie n tly  s im ila r  in k in d  a n d  leve l o u ts id e  o f  th is  
g ro u p  (P 2 X X X ) w e re  a ls o  in c lu d e d  in th e  a n a ly s is : E co n o m is t, P e tro le u m  E c o n o m is t, U tility  F in a n c ia l 
A n a ly s t , F in a n c ia l In s titu tio n  E x a m in e r , a n d  In su ra n c e  F in a n c ia l E x am in e . F ie ld  A u d ito r  (P 4 X X X ) w as 
a ls o  co n s id e re d .

P o ss ib le  c o m p a ra b le  jo b  c lasses f o r  Tax A u d ito rs , O i l  a n d  G as Revenue A u d ito rs , C o rp o ra te  In c t  m e Tax  

A u d ito rs  a n d  R evenue A u d it  S u p e rv is o rs :

A ccoun tan ts:
A c c o u n ta n ts  w o rk in g  fo r th e  s ta te  tra c k  a n d  re c o rd  fu n d s  re c e iv e d  a n d  e x p e n d e d , a n d  m a in 'a in  th e  
f in an c ia l a c c o u n t tra c k in g  sy s te m . A lth o u g h  fu n d in g  m ay  c o m e  fro m  a v a r ie ty  o f  so u rc e s , a c c o u n ta n ts  
w o rk  w ith  o n e  se t o f  a c c o u n tin g  sy s te m  an d  p rin c ip le s , th o se  a d o p te d  b y  th e  S ta te  o f  A la sk a  fo r 
g o v e rn m e n ta l a c c o u n tin g . A c c o u n ta n ts  w o rk  in su p p o r t o f  sp e c if ic  p ro g ra m s  a n d  a g e n c ie s , p ro  v ide 
a d v ic e , in fo rm a tio n , f in an c ia l p ro je c tio n s , a n d  tra in in g  to  s ta f f  a t  a ll le v e ls  to  e n s u re  so u n d  fin an c ia l 
m a n a g e m e n t. A  v a r ie ty  o f  re p o r ts  a re  g e n e ra te d  from  f in an c ia l d a ta  c o n ta in e d  w ith in  th e  a c c o u n tin g  
sy s te m . In itia tiv e  a n d  o r ig in a l i ty  is  l im ite d  an d  th e  sc o p e  o f  re c o m m e n d a tio n s , d e c is io n s , c o m m itm e n ts  
an d  c o n se q u e n c e  o f  e r ro r  is n a rro w . In c u m b e n ts  m u s t h av e  c o n s id e ra b le  k n o w le d g e  o f  g o v e rn m e n ta l 
b u d g e tin g , a c c o u n tin g , an d  re p o r tin g  p rin c ip le s  a n d  lim ited  k n o w le d g e  o f  s ta te  a n d  fed e ra l law s , ru le s , 
a n d  g u id e lin e s . A c c o u n ta n ts  w o rk  w ith in  the  a c c o u rd n g  p r in c ip le s  an d  p ra c t ic e s  a d o p te d  by  th e  s ta te .

In te rn a l A u d ito rs :
In te rn a l A u d ito rs  p e rfo rm  th e  full ra n g e  o f  au d it fu n c tio n s . T h e  s c o p e  o f  th e  a u d its  p e r fo rm e d  is b ro ad  
a n d  in c lu d e s  o v e ra ll o ig a n iz a tio n  a n d  p ro g ra m  re v ie w  an d  e v a lu a tio n  fo r  re g u la to ry  c o m p lia n c e . T he  
fo cu s is on  in te rn a l, m a n a g e m e i.t , f isca l a n d  a c c o u n tin g  c o n tro ls ; re v ie w  o f  a g e n c y  p o lic y  a n d  p ro c e d u re s ; 
a p p ra isa l o f  a g e n c y  p e rfo rm a n c e  a n d  e f fe c tiv e n e s s  in m e e tin g  g o a ls  a n d  o b je c t iv e s . In te rn a l A u d ito rs  
e x a m in e  f in an c ia l re c o rd s  o f  a g e n c y  a c tiv it ie s , c o n tra c to rs  o r  g ra n te e s  fo r  u d h e re n c e  to  p o lic ie s , p ro g ra m  
e ffe c tiv e n e s s , o p e ra tio n a l e f f ic ie n c y , e ffe c tiv e  c o n tro l o v e r  e x p e n d itu re s , re c e ip ts , r e v e n u e s , a n d  a sse ts . 
In te rn a l A u d ito rs  e x a m in e  re s o u rc e s  fo r p ro p e r  a c c o u n tin g  a n d  f in a n c ia l t r a n s a c t io n s , th e  p ro d u c tio n  a n d  
re p o r tin g  o f  a c c u ra te , re l ia b le , tim e ly , an d  u se fu l f in an c ia l d a ta , a n d  c o m p lia n c e  w ith  a p p lic a b le  law s, 
re g u la tio n s , a n d  p re c e d e n t d e c is io n s .

P ro g ram  B udget A nalyst:
P ro g ra m  B u d g e t A n a ly s ts  p e rfo rm  o n g o in g  a n a ly s is  o l d e p a r tm e n ta l b u d g e ts  o r  b ro a d  a re a  o f  th e  b u d g e t. 
In c u m b e n ts  in d e p e n d e n tly  p e r fo rm  a n a ly s is  o f  a ll b u d g e t m a tte rs  p e r ta in in g  to  a  s ta te  d e p a r tm e n t by  
d e f in in g , p ro p o s in g  so lu tio n s  to  b u d g e t p ro b le m s , a s s is ts  s u p e rv iso r  in th e  a n a ly s is  o f  a v a ric tv  o f  the 
m o s t c o m p le x  s ta te w id e  is su e s , a n d  p ro v id e  cons'd ta’ive b u d g e t s e rv ic e s  to  s ta te  ag en c ies . In c u m b e n ts  
m a y  re v ie w  a n d  a n a ly z e  o p e ra t in g  b u d g e ts  (p ro g ra m  c a te g o rie s ) , c a p ita l im o ro v e m c n t b u d g e t, a n d  
p ro g ra m  e v a lu a tio n . In c u m b e n ts  c o o rd in a te  re v ie w  o f  b u d g e t su b m is s io n s  fro m  a s s ig n e d  p ro g ra m s  an d  
a g e n c ie s ; re v ie w  fo r  c o n fo rm ity  w ith  in s tru c tio n s  a n d  fo n n a t , m a th e m a tic a l acc>’r a c ’ p ^ r a m  o n te n t, 
an d  a d h e re n c e  to  re g u la to ry  g u id e lin e s . T h e  fo c u s  o f  th e  P ro g ram  B u d g e t A n a ly s t  :s  •. •> i ta te
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a g e n c y  m a n a g e m e n t, f isca l a n d  a c c o u n tin g  c o n tro ls . In c u m b e n ts  h av e  a fa m ilia r i ty  w ith  s ta te  f in an c ia l 
s tru c tu re , ta x a tio n  p o lic ie s , a n d  re v e n u e  sy s te m s .

E c o n o m is t :
E c o n o m is ts  p re p a re  q u a n ti ta t iv e  a n d  q u a li ta tiv e  a n a ly s is  in su p p o r t o f  a u d it w o rk , d e v e lo p m e n t o f  tax  
ic g u la tio n s , p re p a ra tio n  o f  f isca l n o te s  fo r p e n d in g  le g is la tio n , d e v e lo p m e n t o f  re g u la tio n s , d e v e lo p  sta te  
r e v e n u e  p ro je c tio n s  a n d  o th e r  e c o n o m ic  re p o r ts  fo r th e  g o v e rn o r , le g is la tu re , an d  th e  g e n e ra l p u b lic . 
E c o n o m is ts  p ,-1n . d ire c t, c o o rd in a te , a n d  p a rtic ip a te  in  p ro fe ss io n a l e c o n o m e tr ic  m o d e l fo re c a s tin g , 
c o s t /b e n e f it  a n a ly s e s , a n d  re se a rc h  re la tin g  to  v a r io u s  m a n a g e m e n t a n d  ta x a tio n  a lte rn a tiv e s , p ro je c te d  
re v e n u e , la b o r a n d  w o rk fo rc e  tre n d s , a n d  le g is la tiv e  p ro p o sa ls . In c u m b e n ts  w rite  n a rra tiv e  e x p la n a tio n  o f  
s tu d y  f in d in g s  in te c h n ic a l a n d  n o n -te c h n ic a l te rm s u se d  fo r a s s is t in g  s ta te , fed e ra l a n d  le g is la tiv e  
a g e n c ie s  to  d e v e lo p  p ro je c ts  to  m e a su re  e c o n o m ic  a n d /o r  re v e n u e  im p ac t. S o m e  p o s i tio n s  w o rk  w ith  o th e r 
s ta te  a g e n c ie s  to  p ro p o s e , e v a lu a te  a n d  a sse ss  e c o n o m ic , tax  o r  re v e n u e  p ro g ra m s . In c u m b e n ts  m a y  a lso  
a n a ly z e  the im p a c t o f  e x is tin g  o r  p ro p o se d  tax  law s on  s ta te  re v e n u e s  a n d  p ro d u c e  s ta tis tic a l su m m a rie s  o f  

n o n -o il rev en u es .

P e t r o le u m  E c o n o m is t :
P e tro le u m  E c o n o m is ts  a re  sp e c ia lis ts  w h o  a n a ly z e  a n d  in te rp re t e c o n o m ic  d a ta  re la tin g  to  th e  
d e te rm in a tio n  o f  th e  e c o n o m ic  v a lu e  o f  k n o w n  an d  p o te n tia l p e tro le u m  re s o u rc e s , f in a n c ia l s ta tu s  o f  oil 
c o m p a n ie s , o il re v e n u e  p ro je c tio n s  a n d  o il ta r iffs .

U til i ty  F in a n c ia l  A n a ly s t :
U tility  F in a n c ia l A n a ly s ts  p e rfo rm  d u tie s  in v o lv in g  u tili ty  re g u la to ry  a u d it , f in an c ia l e x a m in a tio n , a n d  th e  
a n a ly s is  o f  p ro s p e c tiv e  o r  re g u la te d  u ti li ty  c o m p a n ie s . In c u m b e n ts  rev iew  th e  f in a n c ia l a sp e c ts  o f  u tility  
a n d  p ip e lin e  filin g s , in c lu d in g  ta r i f f  re v is io n s , c e r t if ic a tio n s , a n d  p e titio n s . P o s itio n s  a llo c a te d  to  th is  c la ss  
p e rfo rm  a u d its , e x a m in a tio n s , a n d  a n a ly s e s  o f  re g u la te d  u tilitie s  in v o lv in g  c o m p le x  o r  c o n tro v e rs ia l is su es  
s u c h  a s  n e w  o r  u n u su a l re g u la to ry  is su e s , the  a p p lic a tio n  o f  re g u la to ry  th e o ry , o r  th e  a n a ly s is  o f  u tili tie s  
w ith  u n u su a lly  c o m p le x  a c c o u n tin g  sy s te m s . D e te rm in a tio n s  a re  m a d e  o f  th e  a p p ro p r ia te  lev e l o f  p o w e r  
c o s t  e q u a liz a tio n  fo r a  g iv e n  u ti li ty . C a se s  m a y  in v o lv e  su b s ta n tia l p o li tic a l co n sid e ra* :o n s  o r  leg a l is su e s , 
o r , c a se s  w h ic h  m a y  b e  e x p e c te d  to  re s u lt in  p u b lic  h ea rin g . In c u m b e n ts  re v ie w  ta r i‘T f il in g s , id e n tify  
a p p ro p r ia te  ra te  m a k in g  c o m p o n e n ts  a n d  in a p p ro p ria te  c o s ts  to  b e  d is a llo w e d  from  ra te  c a lc u la tio n s , 
v e r ify  e le m e n ts  o f  th e  re v ie w  re q u ire m e n t, re v ie w s  p re - f ile d  'e s t im o n y  in  c o n te s te d  c a se s  a n d  su m m a riz e s  
h e a rin g  reco rd . U tility  F in a n c ia l A n a ly s ts  m u s t h ave  su f f ic ie n t k n o w le d g e  o f  u ti li ty  re g u la to ry  a c c o u n tin g  
p ra c tic e s  an d  p ro c e d u re s  to  e x a m in e  th e  b o o k s  o f  p ro s p e c tiv e  a n d  e x is tin g  u ti li ty  c o m p a n ie s . In c u m b e n ts  
p e rfo rm  fin a n c ia l a n a ly s is  o n  ra te  c a se  au d its , id e n tify  re g u la to ry  is su e s  a n d  th e o ry , p o ss ib le  legal an d  
a c c o u n tin g  p ro b le m s , d o c u m e n ts  p e r tin e n t o a c k g ro u n d  d a ta  a n d  re le v a n t u ti li ty  C o m m iss io n  ru lin g s  an d  
id e n tify  in v o lv e m e n t re q u ire d  b y  o th e r  sec tio n s . U til ity  F in a n c ia l A n a ly s ts  p o s s e s s  k n o w le d g e  o f  the  
p r in c ip le s  o f  re v e n u e  re q u ire m e n ts  a n d  ra te  m a k in g ; a u d it in g  te c h n iq u e s  a n d  ta x  law s. P o s itio n s  
p a r t ic ip a te  in  a d ju d ic a tio n  h ea rin g s .

F in a n c i a l  I n s t i t u t i o n  E x a m in e r :
F in a n c ia l In s titu tio n  E x a m in e rs  p la n , c o n d u c t, a n d  lead  e x a m in a tio n s  o f  c o m m e rc ia l b a n k s , tru s t 
c o m p a n ie s , m u tu a l sa v in g s , b a n k  h o ld in g  c o m p a n ie s , b ra n c h e s  o r  a g e n c ie s  o f  fo re ig n  b a n k s , sm a ll lo an  
c o m p a n ie s , p re m iu m  fin a n c e  c o m p a n ie s  an d  o th e r  f in an c ia l in s ti tu tio n s . F in a n c ia l In s titu tio n  E x a m in e rs  
p ro v id e  b o th  a re g u la to ry  fu n c tio n  a n d  m a in te n a n c e  fu n c tio n  b y  e n su r in g  th e  in te g rity  o f  b a n k in g  a n d  
f in an c ia l in s ti tu tio n s  th ro u g h  th e  e v a lu a tio n  o f  sa fe ty  a n d  so u n d n e s s  o f  th e  c o m p a n ie s . In c u m b e n ts  h a v e  a 
th o ro u g h  k n o w le d g e  o f  f in a n c ia l in s titu tio n  o p e ra tio n s  an d  the  fin a n c e  in d u s try , p a r i ic ip a te  in a s s e m b lin g  
in fo rm a tio n  a n d  d a ta  fo r  a c c u ra te  a n a ly s is  o f  a f in a n c ia l in s titu tio n 's  a s s e ts  a n d  lia b il it ie s , m a n a g e m e n t 
c o m p e te n c y , so u n d n e s s  o f  p o lic ie s , a n d  o th e r  fa c to rs  th a t a ffe c t its  so lv e n c y . In c u m b e n ts  a n a ly z e  an d  
v e r ify  a c c u ra c y  o f  a c c o u n tin g , f isc a l, a n d  o th e r  f in an c ia l re c o rd s , c h e c k  loan  file s  fo r c o m p le te n e s s  an d
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a c c u ra c y  a n d  ju d g e  c re d it w o r th in e s s  o f  b o rro w e rs . E x a m in e  a n d  a n a ly z e  a c c o u n tin g  a n d  o th e r  re c o rd s  fo r 
c o m p lia n c e  w ith  la w s  a n d  d e te rm in e  p ro te c tio n  o f  tru s to rs ' a c c o u n ts  a n d  c o m p lia n c e  w ith  tru s t d o c u m e n t 
p ro v is io n s . F in a n c ia l  In s titu tio n  E x a m in e rs  re v ie w  f in d in g s  o f  e x a m in a tio n s  w ith  s u p e r io rs  a n d  th e  
in s ti tu t io n , c o n d u c t e x it re v ie w s , re c o m m e n d  c o rre c tiv e  a c tio n  o r  im p ro v e m e n ts  in  p ro c e d u re s  an d  
g e n e ra te  re p o r ts  o n  e x a m in a tio n , e v a lu a tio n , an d  fo r e ta s t in g  p ro c e s se s . In c u m b e n ts  p o s s e s s  k n o w le d g e  o f  
s ta te  re g u la tio n s  o f  f in a n c ia l in s ti tu t io n s , g o v e rn in g  law s a n d  re g u la tio n s , a n d  a c c o u n tin g  p r in c ip le s  a n d  

p ra c t ic e s  u se d  in  f in a n c ia l in s ti tu tio n s .

Field A uditor:
F ie ld  A u d ito rs  m a k e  d e te rm in a tio n s  o f  e m p lo y e r  lia b ility  u n d e r  th e  E m p lo y m e n t S e c u r i ty  L e g is la tiv e  A c t 
b y  m e a n s  o f  in v e s tig a tin g  a n d  a u d it in g  p a y ro l ls  a n d  o th e r  re c o rd s  o f  p r iv a te  e m p lo y e rs . W o rk  in c lu d e s  
th e  in ie rp re ta tio n  o f  law s a n d  re g u la tio n s , a d v is in g  e m p lo y e rs  r e g a rd in g  p ro c e d u re s  to  b e  fo llo w e d , a n d  
th e  c o lle c tin g  o f  d e lin q u e n t c o n tr ib u t io n s  fro m  th e  em p lo y e r . In c u m b e n ts  re s e a rc h  e m p lo y e r  re c o rd s  to  
e n su re  th a t a c c u ra te  ra te s  a re  a s s ig n e d  fo r e m p lo y e r  p a y m e n ts  u n d e r  th e  A la sk a  E m p lo y m e n t S e c u rity  
A c t, a n d  th a t lia b le  e m p lo y e rs  su b m it tax  m o n e y s  due .

Insurance F inancial Exam iner:
In su ra n c e  F in a n c ia l E x a m in e rs  c o n d u c t re s e a rc h  a n d  a n a ly s is  o f  tl -  f in a n c ia l c o n d it io n s  an d  b u s in e s s  
p ra c t ic e s  in  in s u ra n c e  c o m p a n ie s  c o n d u c tin g  b u s in e s s  in  th e  s ta te . I 'c u m b e n ts  e v a lu a te  fa c to rs  a ffe c tin g  
th e  sa le  a n d  m a rk e tin g  o f  in s u ra n c e  b y  m o n ito r in g  th e  c o n d u c t o f  p e rs o n s  a n d  o rg a n iz a tio n s  in v o lv e d  in 
th e  in s u ra n c e  in d u s try  fo r  c o m p lia n c e  w ith  s ta le  law , re v ie w in g  a n d  a p p ro v in g  o r  d is a p p ro v in g  ra te s , 
r a t in g  s y s te m s  a n d  p o lic y  form s, u s e d  o r  p ro p o s e d  fo r u se  in  A la s k a  b y  l ic e n se d  in su re rs . In c u m b e n ts  
p a r t ic ip a te s  in f ie ld  a u d its  to  g a th e r  in fo rm a tio n , p e rfo rm s  a u d its  o f  in s u re r ’s a n n u a l s ta te m e n ts , p re p a re s  
d o c u m e n ta tio n  o f  f in a n c ia l re v ie w  an d  in v e s tig a tio n s  o f  in su re rs , a n d  m a k e s  re c o m m e n d a tio n s  fo r 
d is c ip l in a ry  a c tio n s  a n d  m o n ito r in g .

• Auditors:

E ntry /T ra inee level positions:
P ro g ra m  B u d g e t A n a ly s t  1 (P 1 4 6 1  S R  13), A c c o u n ta n t I (P 1 2 0 4  S R  14), In te rn a l A u d ito r  I (P 1 2 9 0  SR  
14). a n d  E c o n o m is t  I (P 2 2 0 6  SR  16).

T h e s e  jo b  c la s s e s  a re  P ro fe ss io n a l e n try /tra in in g  lev e l an d  g e n e ra l ly  a s s is t h ig h e r  lev e l p o s i tio n s  in  
p ro v id in g  s p e c if ic  a n a ly s e s  o f  lim ite d  s c o p e  o r  p e rfo rm  s e le c te d  a s s ig n m e n ts . T h e s e  p o s itio n s  a re  o ften  
fille d  an d  w o rk e d  in  a t r a in e e  c a p a c i ty . In c u m b e n ts  h av e  th e  b a s ic  a c a d e m ic  b o d y  o f  k n o w le d g e , b u t th e  
w o rk  re q u ire s  le a rn in g  th e  p ra c t ic e s  an d  p ro c e d u re s  o f  th e  p ro fe ss io n a l f ie ld . P o s itio n s  a t th is  lev e l w o rk  
u n d e r  c lo se  su p e rv is io n . M in im u m  q u a lif ic a tio n s  a t these  lev e ls  in c lu d e  a  b a c h e lo r ’s d e g re e  in  a  sp e c if ic  
a re a  o r  a n o n -s p e c if ic  ba  h e lo r ’s d e g re e  w ith  sp e c if ic  c o u rs e w o rk , a n d /o r  e x p e r ie n c e  re q u ire m e n ts .

T a x  A u d ito r  I is th e  p ro fe s s io n a l tra in in g  lev e l o f  th e  se r ie s . T h e  n a tu re , v a rie ty , a n d  c o m p le x ity  o f  the 
w o rk  a n d  le v e l o f  s u p e rv is io n  is c h a ra c te r is t ic  o f  th e  o th e r  c o m p a ra b le  p ro fe s s io n a l e n try /tra in in g  level 
p o s i tio n s  a s s ig n e d  to  s a la ry  ra n g e  14.

O il a n d  G a s  R e v e n u e  A u d ito r  i is th e  p ro fe ss io n a l e n try /tra in in g  le v e l o f  th e  se r ie s . M in im u m  
q u a lif ic a tio n s  a re  s e t  lo w e r  th a n  th e  E c o n o m is t I, a n d  re la x e d  to  a llo w  fo r a  su b s titu tio n  fo r  th e  re q u ire d  
a c c o u n tin g  d e g re e . H o w e v e r  ih e  n a tu re , v a r ie ty , a n d  c o m p le x ity  o f  th e  w o rk , a s  w e ll a s  th e  s p e c ia liz e d  
a s p e c ts  o f  th e  p ro g ra m  re q u ire  s u b s ta n tia l tra in in g  to  le am  th e  tax  ty p e  w h ic h  is u n iq u e  in  th e  c o u n try , 
an d  th e  a p p ro p r ia te  g u id e l in e s . In c u m b e n ts  m u s t a lso  le a m  th e  v a r io u s  c o m p o n e n ts  o f  th e  o il a n d  g as 
in d u s try  a n d  p ro d u c t io n  o p e ra t io n s . T h e  sp e c ia liz e d  tra in in g  an d  c o m p le x ity  o f  th is  tax  ty p e  p la c e s  th is 
jo b  c la s s  a b o v e  s a la ry  ra n g e  14. H o w e v e r , a t th is  le v e l, in c u m b e n ts  a re  e x p e c te d  to  p o s s e s s  so m e
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k n o w le d g e  r a th e r  titan  a  w o t! in g  k n o w le d g e  o f  a c c o u n tin g  p ra c t ic e s . W o rk in g  k n o w le d g e  i3 c o n s is te n t 
w ith  th e  d e v e lo p m e n ta l  ra th e r  tn a n  e n t^ y /tra in ee  lev e l jo b  c l a s p s .  In  a d d it io n , th e  s c o p e  o f  th e  w o rk  an d  
th e  re se a rc h  a n d  a n a ly s is  p c r f o iT c d  is n a rro w ly  d e f in e d , a n d  !'.*» c o m p le x  a n d  c o n tro v e rs ia l  th a n  th a t 
fo u n d  a t th e  d e v e lo p m e n ta l  h v e l  ra n g e . T h e re fo re  O il a n d  G a s  R e v e n u e  A u d ito r  I is a s s ig n e d  to  sa la ry  
ra n g e  16.

C o rp o ra te  In c o m e  T a x  A u d ito r  I is  th e  p ro fe s s io n a l e n try /tra in in g  lev e l o f  th e  s e t ic s . T h e  n a tu re , v a rie ty , 
a n d  c o m p le x ity  o f  th e  w o rk , a s  w e ll a s  th e  sp e c ia liz e d  a s p e c ts  c f  th e  p ro g ra m  re q u ir in g  s u b s ta n tia l 
tra in in g  to  le a n t c o m p le x  In te rn a l R e v e n u e  tax  c o d e  ar.d  .•specialized a c c o u n tin g  ru le s  to r  m u lti- .rta tc  
c o rp o ra tio n s  p la c e s  th is  jo b  c la s s  a b o v e  sa la ry  ra n g e  14. H o w e v e r , at th is  lev e l, in c u m b e n ts  a re  e x p e c te d  
to  p o s s e s s  so m e  k n o w le d g e  ra th e r  th an  a  w o rk in g  k n o w le d g e  o f  a c c o u n t in g  p ra c tic e s . In a d d 't io n ,  th e  
sc o p e  o f  th e  w o rk  a n d  th e  re s e a rc h  a n d  a n a ly s is  p e r fo rm e d  is  n a rro w ly  d e f in e d , a n d  le s s  c o m p le x  a n a  
c o n tro v e rs ia l th a n  th m  fo u n d  a t th e  d e v e lo p m e n ta l lev e l ran g e . T h e re fo re  C o rp o ra te  In c o m e  T a x  A u d ito r  1 
is  o ss ig n ^ d  to  s a la ry  ra n g e  16.

Developmental level:
In te rn a l A u d ito r  II ( P I 2 9 I S R  17), P ro g ra m  B u d g e t A n a ly s t  II ( P I 4 6 2  S R  16). F in a n c ia l In s titu tio n  
E x a m in e r  1 (P 2 3 1 0  S R  17), U til ity  F in a n c ia l A n a ly s t l (P 2 3 3 4  S R  17).

T h e se  are  se c o n d  lev e l d e v e lo p m e n ta l tra in e e  p o s itio n s . In c u m b e n ts  c o n tin u e  tr a in m g  a n a  a re  a s s ig n e d  
p ro je c ts  w ith  lim ite d  s c o p e  a n d  c o m p le x ity  th a t a re  s e le c te d  to  p ro v id e  in c re a se d  d if f ic u l ty  a n d  v a rie ty  
w ith in  th e  sp e c ia lty . T h is  w o rk  re q u ire s  a w o rk in g  k n o w le d g e , a n d  in c u m b e n ts  a p p ly  a c q u ire d  k n o w le d g e  
an d  sk ills  w ith  c o n tin u e d  o n - th e - jo b  tra in in g  to  d e v e lo p  th e  e x p e r t is e  n e e d e d  ’o  p e r fo rm  m o re  d if f ic u lt 
d u tie s  an d  a t th e  h ig h e r  lev e l, in c u m b e n ts  le am  e x a m in a tio n , re v ie w , a n d  a u d it  te c h n iq u e s  an d  a re  
a s s ig n e d  sm a ll a u d its  o r  p o r t io n s  o f  a u d its  o r  c a se s  to  a s s is t th e  in c u m b e n t w ith  th e  d e v e lo p m e n ta l 
p ro c e ss . S u p e rv is o r  a s s is ta n c e  is  re a d i ly  a v a ila b le .

T a x  A u d ito r  !I is th e  d e v e lo p m e n ta l leve l in th e  se r ie s . T h e  in c u m b e n t h a s  a c q u ir e d  .som e k n o w le d g e  o f  
tax  a u d it in g  a n d  c o n tin u e s  to  fo llo w  a  tra in in g  p la n . A ss ig n m e n ts  a i ,  ta s k s  th a t a re  w ell d e f in e d , lim ited  
p ro je c ts  d ire c te d  to w a rd s  fa c t f in d in g  ra th e r  than  a n a ly s is  a n d  in te rp re ta tio n . C o n s id e r in g  th e  s c o p e  and  
c o m p le x ity  o f  th e  w o rk  p e rfo rm e d  b y  th e  T a x  A u d ito r  II a g a in s t th e  c o m p a ra b le  jo b  c la s se s  in d ic a te s  th e  
T a x  A u d ito r  !I jo b  c la s s  is a p p ro p r ia te ly  a s s ig n e d  to  sa la ry  ra n g e  16.

O il a n d  G a s  A u d ito r  II is the  d e v e lo p m e n ta l leve l in  th e  se r ie s  In c u m b e n ts  h av e  a  w o rk in g  k n o w le d g e  o f  
a c c o u n t i. a n d  a u d it in g  p r in c ip le s , a n d  a p p ly  k n o w le d g e  a n d  sk ill o b ta in e d  a t th e  lo w e r lev e l to  p e rfo rm  
th e  fu ll ra n g e  o f  a u d it  d u tie s . W h e re a s  th e  in c u m b e n ts  m u s t c o n tin u e  to  le a m  sp e c ia liz e d  a sp e c ts  o f  the 
p ro g ra m  th ro u g h  o n - th e - jo b  tra in in g , sm a ll an d  le s s  c o m p le x  o il a n d  g a s  p ro d u c tio n  a u d its  a re  a ss ig n e d . 
T h e  sc o p e , c o m p le x ity  o f  th e  w o rk , a n d  th e  s p e c ia liz e d  k n o w le d g e  o f  th e  o il  a n d  g a s  in d u s try  an d  
p ro d u c tio n  o p e ra t io n s  re q u ire d  to  p e rfo rm  duties, e x c e e d  th a t o f  th e  c o m p a ra b le  jo b  c la s se s . O il a n d  G as 
R ev e n u e  A u d ito r  II is a s s ig n e d  to  sa ia ry  ra n g e  18.

C o rp o ra te  In c o m e  T a x  A u d ito r  1! is fhe  d e v e lo p m e n ta l leve l in th e  se r ie s . In c u m b e n ts  h a v e  a  w o rk in g  
k n o w le d g e  o f  a c c o u n tin g  a n d  a u d it in g  p r in c ip le s  a n d  a p p ly  k n o w le d g e  a n d  sk ill o b ta in e d  a t th e  lo w e r 
lev e l w ith  c o n tin u e d  o n - th e - jo b  tra in in g , in c lu d in g  fo rm a l tra in in g , to  p e r fo rm  th e  a u d it a s s ig n m e n ts  ;o 
le a m  th e  s p e c ia liz e d  a s p e c ts  o f  th e  p ro g ra m . T h e  s c o p e  an d  c o m p le x ity  o f  th e  w o rk  a n d  g u id e l in e s  tha t 
re q u ire  s p e c ia liz e d  k n o w le d g e  o f  th e  c o m p le x  In te rn a l R e v e n u e  tax  co d e  a n d  a c c o u n tin g  ru le s  fo r m u lti 
s ta te  c o rp o ra tio n s  d u tie s  e x c e e d  th a t o f  th e  c o m p a ra b le  jo b  c la s se s . C o rp o ra te  In c o m e  T a x  A u d ito r  II is 
a s s ig n e d  to  s a la ry  ra n g e  18.

Journey:



Revenue Audit Study 1! August 1,2005

A c c o u n ta n t II (P 1 2 0 5  S R  16), In te rn a l A u d ito r  III (P 1 292  S R  19), P ro g ra m  B u d g e t A n a ly s t III ( P 1463 S R  
19), E c o n o m is t II (P 2 2 0 7  S R  18), F in an c ia l In s titu tio n  E x u n m c r  II (P 2 3 1 1 S R  19), U til ity  F in a n c ia l 
A n a ly s t II (P 2 3 3 5  S R  19), F ie ld  A u d ito r  I (P 4 6 3 6  S R  16), In su ra n c e  F in a n c ia l E x a m in e rs  I iP23GO 
S R 1 9 ).

T h is  is  th e  fu ll p ro f ic ie n c y , fu ll w o rk in g  lev e l In c u m b e n ts  p e rfo rm  c o m p le te  a u d its  a n d  p o ss e ss  ;h e  
k n o w le d g e  a n d  sk ill n e c e s s a ry  to  a c c u ra te ly  ex p la in  p o lic ie s , p ro c e d u re s , ru le s  a iid  re g u la tio n s  to  
p ro fe s s io n a l c o u n te rp a r ts  an d  th e  p u b lic . W o rk  m ay  in v o lv e  a v a rie ty  c f  p ro g ra m  , a c c o u n ts , fu n d in g  
so u rc e s , a n d  a s s ig n m e n ts  a re  ty p ic a lly  o f  m o d e ra te  sc o p e  an d  c o m p le x ity . In c u m b e n ts  a re  e x p e c te d  to  
fu n c tio n  in d e p e n d e n tly , e x e rc is e  su b s ta n tia l ju d g m e n t an d  d e c is io n  m a k in g .

T a x  A u d ito r  III is th e  jo u r n e y  lev e l o t  ’ lie se r ie s . A t th is  lev e l, the  s c o p e  a n d  c o m p le x ity  o f  th e  w ork  
e x c e e d s  th a t o f  a c c o u n ta n ts . In c u m b e n ts  a re  re s p o n s ib le  fo r a  tax  p ro g ra m . T h e  b re a d th  o f  p ro fe ss io n a l 
k n o w le d g e  is g re a te r  a s  th e  w o rk  re q u ire s  k n o w le d g e , sk ills , a n d  a b il i ty  in p ro fe s s io n a l a u d itin g , 
r e g u la to ry  c o m p lia n c e , an d  re se a rc h . T h e  n a tu re  an d  p u rp o se  o f  p e rs o n  to  p e rs o n  w o rk  re la tio n sh ip s  is 
a ls o  g re a te r  a n d  re q u ire s  sp e c ia l sk ill se ts  fo r p ro v id in g  e d u c a tio n  a n d  in fo rm a tio n  to  ta x p a y e rs , ta x p a y e r  
re p re se n ta t iv e s  a n d  th e  p u b lic . H o w e v e r, th e  sc o p e  a n d  c o m p le x ity  o f  th e  w o rk  is in th e  lo w e r  ran g e  o f  
th a t fo u n d  in th e  w o rk  p e r fo rm e d  b y  jo b  c la s se s  a s s ig n e d  to  th e  h ig h e s t  jo u rn e y  lev e l o f  c o m p a ra b le  jo b  
c la s se s . Tax A u d ito r  III is a s s ig n e d  to  sa la ry  ra n g e  18.

O il a n d  G a s  R e v e n u e  A u d ito r  1.1 is th e  jo u rn e y  level in  th e  se r ie s . In c u m b e n ts  p e rfo rm  p ro d u c tio n  tax  an d  
ro y a l ty  a u d its  o f  m e d iu m  s iz e  a n d  w o rk  w ith  so p h is tic a te d  p ro fe ss io n a l ta x p a y e r  re p re se n ta tiv e s  w h o  m e 
p ro fe s s io n a l c o rp o ra te  a c c o u n ta n ts  an d  a tto rn e y s . T h e  size , sco p e , a n d  c o m p le x ity  o f  th e  a u d its  e x c e e d  
th a t o f  tlte  c o m p a ra b le  jo b  c la s se s . O il an d  G a s  R ev en u e  A u d ito r  III re m a in s  a p p ro p r ia te ly  a s s ig n e d  to  
s a la ry  ra n g e  20.

C o rp o ra te  In c o m e  T a x  A u d ito r  III is th e  jo u r n e y  leve l in the  se ries . In c u m b e n ts  a ie  re s p o n s ib le  for 
in d e p e n d e n tly  p e r fo rm in g  a u d its  on  sm all to  m e d iu m  n il an d  g a s  c o m p a n ie s  a n d  la rg e  c o m p le x  1.011-o il 
a n d  g a s  c o rp o ra te  in c o m e  tax  au d its . T h e  s iz e , sc o p e , an d  c o m p le x ity  o f  th e  a u d its  e> ceed  th a t o f  the 
c o m p a ra b le  jo b  c la s se s . C o rp o ra te  In co m e  T a x  A u d ito r  III re m a in s  a p p ro p r ia te ly  a s s ig n e d  to  sa la ry  ra n g e  
20.

A d v a n c e d / le a d :
A c c o u n ta n t III (P 1 2 0 6  S R  18), P ro g ra m  B u d g e t A n a ly s t III (P 1 4 6 4  S R  2 1 ), E c o n o m is t III (P22U 8 S R  2 0 ), 
F in a n c ia l In s titu tio n  E x a m in e r  III (P 2 3 1 2 S R  2 1 ), U til ity  F in an c ia l A n a ly s t III (P 2 3 3 6  S R  2 1 ), F ie ld  
A u d ito r  II (P 4 6 3 5  S R  17), In su ra n c e  F in an c ia l E x a m in e rs  II (P 2301  S R  21).

A t th e  a d v a n c e d  lev e l, in c u m b e n ts  h av e  su b s ta n tia l re s p o n s ib ili ty  fo r p ro je c ts  o f  b ro a d e r  sc o p e , an d  a rc  
m o s t d if f ic u l t  a n d  c o m p le x . A ss ig n m e n ts  m a y  o ften  b e  c o n tro v e rs ia l a n d  h a v e  a s ig n if ic a n t im p ac t on  
d e c is io n s  f fc c tin g  s ta te  p ro g ra m s  o r  rev en u es . R e se a rc h  an d  p e rfo rm a n c e  o f  d u tie s  a t th is  leve l re q u ire  
d is c re tio n  an d  in n o v a tio n , an d  a re  c h a ra c te r iz e d  b y  th e  a p p lic a tio n  o f  sp e c ia liz e d  k n o w le d g e  o f  an 
in d u s try  o r  p ro g ra m  a rea . In c u m b e n ts  m a y  a d v is e  the  su p e rv is o r  an d  h ig h e r  lev e l m a n a g e m e n t a s  to  
p o lic y , r e g u la to ry  o r  le g is la tiv e  im p lica tio n s . In c u m b e n ts  o ften  se rv e  a s  lead  w o rk e rs , m e n to r in g  and  
a s s ig n in g  w o rk  to  su b o rd in a te s .

T a x  A u d ito r  IV  is the a d v a n c e d  lev e l in  th e  se r ie s . A lth o u g h  th e  s c o p e  a n d  lev e l o f  c o m p le x ity  fo u n d  in  
th e  w o rk  e x c e e d s  th a t o f  th e  A c c o u n ta n t III, th e  a u d its  p e rfo rm e d  a re  in th e  lo w e r  ra n g e  o f  c o m p le x ity  a s  
th o s e  fo u n d  in th e  h ig h e r  level o f  c o m p a ra b le  jo b  c la s se s . In c u m b e n ts  h av e  le s s  d e c is io n -m a k in g  
a u th o r ity  a n d  th e i r  d u tie s  g e n e ra l ly  in v o lv e  a lo w e r c o n se q u e n c e  o f  e i r o r  th a n  th a t o f  th e  jo b  c la s se s  
a s s ig n e d  to  *he h ig h e s t a d v a n c e d  lev e i p o s itio n s . Tax A u d ito r  IV  is a s s ig n e d  to  sa lary  ran g e  20 .
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O il an d  G a s  R e v e n u e  A u d ito r  IV  is the  a d v a n c e d  leve l in  th e  se r ie s . In c u m b e n ts  a rc  re s p o n s ib le  fo r th e  
la rg e s t o il  an d  g a s  tax  o r  ro y a l ty  au d its . T a x p a y e r  c o u n te rp a r ts  a re  b ig  f iv e  a c c o u n tin g  firm s a n d  
a tto rn e y s , an d  in  h o u se  tax  p ro fe ss io n a ls  u s in g  s o p h is tic a te d  a c c o u n t in g  sy s te m s . A u d its  a n d  ro y a lty  
s e t t le m e n t a g re e m e n ts  in v o lv e  m u ltin a tio n a l c o rp o ra tio n s  a n d  a u d it  c la im  d o lla rs  can  f re q u e n tly  reach  
m ill io n s . T h e  s c o p e  and  c o m p le x ity  o f  a u d its , p u rp o s e  a n d  n a tu re  o f  p e rs o n  to  p e rs o n  c o n ta c ts , a n d  the 
c o n s e q u e n c e  o f  e r ro r  e x c e e d  th a t p e rfo rm e d  by  the  c o m p a ra b le  jo b  c la s se s . O il a n d  G a s  R ev e n u e  A u d ito r  
IV  re m a in s  a p p ro p r ia te ly  a s s ig n e d  to  sa la ry  ra n g e  22.

C o rp o ra te  In c o m e  Tax A u d ito r  IV  is th e  a d v a n c e d  lev e l in  the se r ie s . In c u m b e n ts  a re  re s p o n s ib le  fo r 
p e r fo rm in g  a u d its  o f  th e  la rg e s t o il and  g a s  c o rp o ra tio n s . In c u m b e n ts  m u s t h a v e  a c o m m a n d in g  
k n o w le d g e  o f  In te rn a l R e v e n u e  C o d e  an d  T a x p a y e r  a n d  a c c o u n tin g  ru le s  fo r m u lti-s ta te  co rp o ra tio n s . 
C o u n te rp a r ts  a re  b ig  fiv .t a c c o u n tin g  firm s an d  a tto rn e y s , an d  ta x  p ro fe s s io n a l s p e c ia lis ts  u sin g  
s o p h is tic a te d  a c c o u n tin g  sy s te m s . A u d its  in v o lv e  m u ltin a tio n a l p a re n t c o rp o ra tio n s  w ith  su b s id ia r ie s , 
w ith  au d it c la im  d o lla rs  f re q u e n tly  in  the m ill io n s . T h e  s c o p e  a n d  c o m p le x ity  o f  th e  a u d its , p u rp o se  a n d  
n u tu ie  o f  p e rs o n  to  p e rso n  c o n ta c ts , c o m p le x ity  o f  a v a ila b le  g u id e l in e s  a n d  c o n se q u e n c e  o f  e r ro r  e x c e e d  
th a t p e rfo rm e d  by th e  c o m p a ra b le  jo b  c la s se s . C o rp o ra te  In c o m e  T ax  A u d ito r  IV  re m a in s  a p p ro p r ia te ly  

a s s ig n e d  to  s a la ry  ra n g e  22 .

* O il an d  G a s  R e v e ru c  A u d ito r  a n d  C o rp o ra te  In c o m e  T a x  A u d ito r  e n try , d e v e lo p m e n ta l , jo u rn e y , an d  
a d v a n c e d  le v e ls  ( fo rm e r ly  R e v e n u e  A u d ito r  IV  a n d  V ) re m a in  a m o n g  th e  h ig h e s t s a la iy  ra n g e s , at each  
le v e l, fo r n o n -s u p e rv is o ry  c o m p a ra b le  jo b  c la s se s  w ith in  s ta te  c la s s if ie d  se rv ic e .

L vpert/S pec ia lis t:
A c c o u n ta n t V  (P 1 2 0 7  S R  2 2 ), E c o n o m is t IV  (P 2 2 0 9  SR  2 2 ), P e tro le u m  E c o n o m is t I ( P 2 2 I 4  S R  2 2 ), 
N a tu ra l R e so u rc e  S p e c ia lis t  V  (P 6 6 4 5  SR  23).

P o s itio n s  a t th is  lev e l a re  n o n  su p e rv iso ry  s u b je c t m a tte r  e x p e r ts  w h o  in d e p e n d e n tly  c o n d u c t th e  m o s t 
c o m p le x  a n a ly s e s  h a v in g  su b s ta n tia l im p ac t on  th e  s ta te , a n d  the g re a te s t  c o n se q u e n c e  o f  e rro r. 
In c u m b e n ts  p o s s e s s  a s ig n if ic a n t d e g re e  o f  e x p e r ie n c e  a n d  te c h n ic a l e x p e r t is e  to  a d d -e s s  u n p re c e d e n te d  
p ro b le m s , p a r t ic ip a te  a s  a  m e m b e r  a n d /o r  le a d  a m u ltid is c ip lin a ry  te a m  c o m p o s e d  o f  te c h n ic a l lev e l 
e x p e r ts  a n d  sp e c ia lis ts  to  p ro v id e  ex p e rt a n a ly s is , c o n su lta tio n , a n d  re c o m m e n d a tio n s  on  th e  m o s t 
c o m p le x  p ro je c ts  a n d  issu es.

O il a n d  G a s  R e v e n u e  S p e c ia lis t s e rv e s  as a h ig h  le v e l o f  te c h n ic a l e x p e r t in  a s ig n if ic a n t a n d  h ig h ly  
c o m p le x  a u d it a re a  w ith  a b ro a d  s c o p e  o f  re s p o n s ib i li ty  fo r  th e  d iv is io n  s a u d it p ro g ra m . In a d d itio n  
in c u m b e n ts  a re  r e s p o n s ib le  fo r m a k in g  re c o m m e n d a tio n s  to  m a n a g e m e n t in v o lv in g  a re a s  o f  p o lic y  
fo rm u la tio n , is su e  id e n tif ic a t io n , re se a rc h  a n d  re s o lu tio n , an d  s tra te g ic  p la n n 'n g . W o rk  m a y  b e  su b je c t to  
s ig n if ic a n t s c ru tin y  fro m  th e  le g is la tu re , o th e r  g o v e rn m e n ta l a g e n c ie s , th e  p u b lic , a n d  o il c o m p a n ie s . T h e  
le v e l o f  re s p o n s ib i li ty , c o m p le x ity  o f  the w o rk , a n d  te c h n ic a l e x p e r t is e  re q u ire d  m o s t c lo s e ly  a lig n s  th is 
p o s i t io n  w ith  th e  N a tu ra l R e so u rc e  S p e c ia lis t. O il a n d  G a s  R e v e n u e  S p e c ia lis t  is a s s ig n e d  to  sa la ry  ran g e  
23 .

C o rp o ra te  In c o m e  Tax S p e c ia l is t  s e rv e s  as te c h n ic a l a d v is o r  b y  c o n s u ltin g  w ith  a u d it ar.d  a p p e a ls  s t a f f  on  
n e w  tax  is su e s , c o m p le x  a u d it  li tig a tio n  re la te d  to  c o rp o ra te  in c o m e  tax , a n d  p ro v id e s  te c h n ic a l su p p o r t, 
a d v ic e , a n d  re c o m m e n d a tio n s  on  th e  m o s t d if f ic u l t,  c o m p le x , a n d  p o li t ic a lly  se n s itiv e  c o rp o ra te  in co m e  
tax  c a se s , is su e s , a n d  a p p e a ls . T h e  in c u m b e n t re v ie w s , re s e a rc h e s , a n d  e v a lu a te s  e x is tin g  s ta te  a n d  fed e ra l 
tax  law s , p o lic ie s , a n d  re g u la tio n s  p e r ta in in g  to c o rp o ra te  in c o m e  tax . T h is  p o s itio n  m o n ito rs  federa l 
in c o m e  tax  a n d  m u lti-s ta te  ta x  d e v e lo p m e n ts  re la tin g  to  n e w  tax  is su e s  o r  ta x  is su e s  n o t c o v e re d  b y  
e x is tin g  s ta tu te s  a n d /o r  re g u la tio n s . T h e  le v e l o f  re s p o n s ib i li ty , c o m p le x ity  o f  th e  w o rk , a n d  te c h n ic a l
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e x p e r t is e  re q u ire d  m o s t c lo s e ly  a lig n s  th is  p o s itio n  w ith  '*'«* N a tu ra l R e so u rc e  S p e c ia lis t. C o rp o ra te  
In c o m e  T a x  S p e c ia l is t is a s s ig n e d  to  sa la ry  ra n g e  23 .

• Supervisors:

A c c o u i.ia n t III ( P I 2 0 6  SR 18), In te rn a l A u d ito r  IV  ( P I 2 9 4  S R  2 1 ).

T h e se  a re  I sl lev e l w o rk in g  s u p e rv iso rs  w h o  p la n , a n d  d ire c t th e  w o rk  o f  s u b o rd in a te s  w h ile  p e rfo rm in g  
th e  m o s t c o m p le x  a ss ig n m e n ts . A t th is  lev e l, in c u m b e n ts  h a v e  so m e  re s p o n s ib ili ty  fo r  im p le m e n tin g  
in to m a l p o lic ie s  a n d  p ro c e d u re s , a n d  m ay  p ro v id e  a s s is ta n c e  to  h ig h e r  lev e l su p e rv iso rs  b y  p ro v id in g  
re c o m m e n d a tio n s  fo r  p ro g ra m  d e v e lo p m e n t, p o lic y  s e ttin g  a n d  a d m in is tra t iv e  fu n c tio n s.

A c c o u n ta n t V  (P 1 2 0 8  SR  2 2 ); 'u te m a l  A u d ito r  V  ( P 1 295 S R  2 3 ); F in a n c ia l In s titu tio n  E x a m in e r  IV  
(P 2 3 1 3  SR  2 2 ); U til ity  Finan< .ul A n a ly s t IV  (P 2 3 3 7  S R  2 7 ); In su ra n c e  F in a n c ia l E x a m in e rs  III (P 2 3 0 2  
SR  2 3 ); P ro g ra m  B u d g e t M a n a g e r  (P I4 6 5  S R  22).

T h e se  a re  2 ml level s u p e rv iso rs  h a v in g  fu ll s u p e rv is o ry  an d  m a n a g e m e n t re s p o n s ib i l i t ie s  fo r a  u n it, an«j a re  
o ften  th e  s ta te  e x p e rt fo r a p a r t ic u la r  p ro g ram . T h e  in c u m b e n ts  m a y  se rv e  a s  a d v is o r  o r  lia iso n  to  h ig h e r  
leve l m a n a g e m e n t, c o m m is s io n s , d ire c to rs , a g e n c ie s , a n d  m e d ia , a n d  a re  d ire c tly  in v o lv e d  a n d  re sp o n s ib le  
fo r o v e ra ll a d m in is tra t iv e  fu n c tio n s  su ch  a r  b u d g e t d e v e lo p m e n t a n d  e s ta b lish in g  p o lic ie s  an d  p ro ced u re s ,

R ev e n u e  A u d it S u p e rv iso r  I a re  w o rk in g  su p e rv iso rs . T h e  lev e l o f  au th o r ity , re s p o n s ib i li tie s  a s s ig n e d , and  
n a tu re  o f  s u p e rv is io n  re c e iv e d  a n d  e x e rc is e d  o v e r s u b o rd in a te s  is c o n s is te n t w ith  th e  m o re  n a a o w ly  
fo c u se d  su p e rv iso ry  re sp o n s ib ili tie s  a n d  lev e l o f  a u th o r ity  fo u n d  at th e  1" lev e l o f  su p e rv iso rs . H o w ev e r, 
th e  c o m p le x ity  o f  th e  w o rk  a n d  tax  p ro g ra m s  e x c e e d s  th a t w h ic h  is fo u n d  a t th e  1“  leve l s u p e rv iso ry  
c o m p a ra b le  jo b  c la s se s . T he  R ev en u e  A u d it S u p e rv iso r  I re m a in s  a s s ig n e d  to  sa la ry  ran g e  22.

R e v e n u e  A u d it  S u p e rv iso rs  II a re  re s p o n s ib le  fo r a  b ro a d  ra n g e  o f  d u tie s . T h e  d e sc r ip tio n  o f  full 
re s p o n s ib i li ty  w h ic h  in c lu d e s  p la n n in g , d e v e lo p in g , m a n a g in g , a n d  e v a lu a tin g  o p e ra tio n s , b u d g e ts , 
p e rs o n n e l, o rg a n iz a tio n a l s tru c tu r in g , p o lic y  a n d  p ro c e d u re  d e v e lo p m e n t, le g is la tiv e  o r  re g u la to ry  
c h a n g e s  is is is te n t w ith  o th e r  su p e rv iso ry  p o s itio n s  a t th is  lev e l. G iv e n  th e  p u b lic  s c ru tin y  an d  p o litic a l 
s e n s itiv ity  o f  th e  e x is tin g  an d  n ew  tax  p ro g ra m s, a n d  th e  im p a c t on  th e  s ta te  from  re v e n u e  g e n e ra te d , th is  
jo b  c la s s  is s e t a b o v e  sa la ry  ra n g e  22  an d  c o m m e n su ra te  w ith  th e  h ig h e s t lev e l c o m p a ra b le  s u p e rv iso ry  
job  c la s se s . R e v e n u e  A u d it S u p e rv iso r  II re m a in s  a s s ig n e d  to  sa la ry  ran g e  23 .

* T h e  R e v e n u e  A u d it S u p e rv iso rs  I a n d  II rem a in  a m o n g  the  h ig h e s t sa la ry  ra n g e s  fo r  su p e rv iso ry  
p o s i tio n s  w ith in  s ta te  c la s s if ie d  s e n d e e

® Chie o f  Revenue Operations:

C h ie f  E c o n o m is t (P 2 2 1 0  SR  24 ); C h ie f  P ro c u re m e n t O ff ic e r  (P 1 3 4 7  S R  2 4 ); A c c o u n ta n t V  (P I 2 0 8  SR  
22)- P e tro le u m  E c o n o m is t II (P 2 2 I5  S R  24).

T h e se  a re  o f te n  s in g le  p o s itio n  jo b  c la s se s  in w h ic h  th e  in c u m b e n t se rv e s  a s  th e  s u p e rv iso r  o f  a  la rge , 
d iv e rs if ie d , a n d  u su a lly  d isp e rse d  s ta f f  w ith  a n u m b e r o f  s a b  u n its . In c u m b e n ts  m ay  a lso  se rv e  as a 
p r im a ry  p o lic y  m a k e r , d e v e lo p  an d  im p le m e n t p o lic y  re la tin g  to  th e  p ro g ra m s , m a n a g e  all re so u rc e s  
w ith in  th e  s e c t io n , o v e rse e  th e  p la n n in g , im p le m e n ta tio n  an d  c o o rd in a tio n  o f  p ro g ra m  o p e ra tio n s , a n d  
d e v e lo p  arid m a in ta in  lo n g -ra n g e  p lan s  an d  c o o rd in a te  th e  o p e ra t io n s  o f  th e  s e c tio n  in  o rd e r  to  ac c o m p lish  
o b je c tiv e s . T h e s e  p o s itio n s  o f ie n  se rv e  a s  p ro g ra m  a d v is o r  to  m a n a g e m e n t a n d  th e  L e g is la tu re . C h ie f  o f  
R e v e n u e  O p e ra tio n s  is a p p ro p r ia te ly  a s s ig n e d  to  sa la ry  ran g e  24 .
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Appeals Officers internal alignment

T h e  s a m e  m e th o d  w as  u se d  to  s e le c t  a p p ro p r ia te  c o m p a ra b le  jo b  c la s s e s  fo r th e  ( fo rm e r ly )  R ev e n u e  
A u d ito r s  w o rk in g  in th e  A p p e a ls  U n it. A p p e a ls  O ff ic e rs  d o  n o t re n d e r  d e c is io n s  o r  p ro v id e  leg a l a d v ic e . 
F u r th e r , th e  A p p e a ls  O ff ic e rs  d o  n o t c o n d u c t h e a r in g s  o r  se rv e  a s  ju d g e s  fo r h e a rin g s . H o w e v e r, 
in c u m b e n ts  re p re se n t th e  d iv is io n  an d  p ro g ra m  s ta f f  fo r  m a tte rs  or. a p p e a l. In c u m b e n ts  m u s t u n d e rs ta n d  
th e  .c g a l p ro c e s s e s  an d  p ro to c o l, ju d ic ia l  p ro c e d u re , a n d  m u s t p o s s e s s  c o n s id e ra b le  k n o w le d g e  o f  g e n e ra l 
leg a l p r in c ip le s , p ra c t ic e s ,  an d  s t r a te g ie s  e m p lo y e d  in  li tig a tio n  an d  a p p e a ls . B a se d  o n  th e  n a tu re  o f  th e  
w o rk  a n d  d u tie s  p e rfo rm e d , th e  fo llo w in g  jo b  se r ie s  w e re  s e le c te d  a n d  re v ie w e d  as p o s s ib le  c o m p a ra b le  
j o b  c la s se s  to  th e  R e v e n u e  A p p e a ls  O ffic e rs : A tto rn e y , H e a r in g  E x a m in e r , H e a rin g  O ffic e r , D isa b ili ty  
H e a r in g  O ff ic e r , A d m in is tra tiv e  L aw  Ju d g e , a n d  A p p e a ls  R e fe ree . T h e  lis t is a p p ro p r ia te  as it re f le c ts  jo b  
c la s s e s  th a t a d v is e , su p e rv is e , o r  p e r fo rm  p ro fe s s io n a l w o rk  in  lega l o r  q u a s i- ju d ic ia l s e ttin g s  to  c o n d u c t 
h e a r in g s , m a k e  d e c is io n s  o r  re c o m m e n d a tio n s , a n d  p re p a re  d e c is io n s  o n  c la im s  c o n c e rn in g  g o v e rn m e n t 
p ; o g ra m s  o r  o th e r  g o v e rn m e n t re la te d  m a tte rs . M o s t o f  th e se  jo b  c la s s e s  a re  lo c a te d  in  th e  (P 7 X X X ) 
g ro u p , w ith  th e  e x c e p tio n  o f  th e  H e a r in g  O ff ic e rs  a n d  E x a m in e rs  w h o  a re  a s s ig n e d  to  th e  (P I  X X X ) 
g ro u p .

Possible comparable job classes for Appeals Officers 

Attorney
A tto rn e y s  re n d e r  lega l s e rv ic e s  in  a  v a r ie ty  o f  f ie ld s  o f  la w  se rv in g  a s  c o u n se l to  s ta te  a g e n c ie s . 
In c u m b e n ts  p re s e n t a n a ly s is , p re p a re  fo rm a l o p in io n s , c o n c lu s io n s , a n d  a d v ic e  to  a g e n c y  e x e c u tiv e s , 
e x p la in  a n d  d e fe n d  c o n te n t o f  le g is la tio n , re g u la tio n s , e tc ., b e fo re  b o a rd s , c o m m is s io n s , in d u s try  
r e p re s e n ta t iv e s ,  le g is la to rs , c o n c e rn e d  p u b lic  o r  o th e r  g ro u p s , w h e re  is su e s  o r  p ro p o s e d  a c tio n s  m ay  be  
c o n tro v e rs ia l .  A tto rn e y s  p re p a re  b r ie fs , o p in io n s  an d  p le a d in g s , c a rry in g  o u t leg a i re se a rc h , a n a ly z e  
h ig h ly  c o m p le x  leg a l d o c u m e n ts  fo r c la r i ty  a n d  legal su f f ic ie n c y . In c u m b e n ts  a s s e m b le  a n d  o rg a n iz e  
fa c ts , a n d  p re s e n t e v id e n c e  a n d  o th e r  m a tte rs  in o ra l a n d  w rit te n  lega l fo rm s.

H e a r in g  E x a m i n e r
H e a r in g  E x a m in e rs  c o n d u c t h e a r in g s  a n d  p re p a re  p ro p o  .ed  d e c is io n s  o n  fo rm a l p ro c e e d in g s  re la te d  to  the 
s u b s ta n tiv e  rig h ts  a n d  o b lig a tio n s  o f  p e rs o n s , in c lu d in g  c o rp o ra tio n s , s u b je c t to  th e  p ro v is io n s  o f  th e  law s 
a d m in is te re d  b y  th e  a g e n c y .

H e a r in g  O f f ic e r
H e a r in g  O ff ic e rs  in v e s tig a te  a lle g e d  v io la tio n s  a n d  c la im s  re g a rd in g  s ta te  s ta tu te s  a n d /o r  re g u la tio n s ; 
re v ie w  p o in ts  o n  a p p e a l; c o n ta c t a f fe c te d  p a r tie s ; e v a lu a te  re c o rd  an d  m a k e s  re c o m m e n d a tio n s  w h e th e r  to  
a c c e p t th e  t i l in g  fo r  h e a r in g  o r  to  re je c t th e  filin g  fo r  la ck  o f  m e r it o r p ro c e d u ra l d e fic ie n c ie s . T h is  c la s s  is 
d is t in g u is h e d  fro m  o th e r  h e a r in g  o f f ic e r  re la te d  c la s se s  w h ic h  re v ie w  d e c is io n s  o r  a c tio n s  ta k e n  b y  o th e r  
e m p lo y e e s  w ith in  th e  s a m e  o rg a n iz a tio n , re la tin g  to  a  p a r t ic u la r  p ro g ra m  o r  se rv ic e . T h is  c la s s  is 
c h a ra c te r iz e d  b y  th e  v a r ie ty  o f  a p p e a ls  a n d  h a s  r e s p o n s ib i l i ty  fo r re v ie w in g  a n d  re n d e r in g  d e c is io n s  on  
a c tio n s  ta k e n  b y  p e rs o n n e l in  a ll s ta te  a g e n c ie s  a n d /o r  o u ts id e  s ta te  g o v e rn m e n t, b u t w ith in  th e ir  
ju r is d ic t io n .

D is a b i l i ty  H e a r in g  O f f i c e r
D isa b ili ty  H e a r in g  O ff ic e rs  c o n d u c t in fo rm a l a d v e rs a r ia l h e a r in g s  re la tin g  to  th*. ia im s  fo r b e n e fits  u n d e r  
th e  p ro v is io n s  o f  S o c ia l S e c u r ity  a n d /o r  S u p p le m e n ta l S e c u r i ty  in c o m e  la w s  a n d  re g u la tio n s . In c u m b e n ts  
r e v ie w  c la im s , m e d ic a l a n d  v o c a tio n a l e v id e n c e  p e r ta in in g  to  th e  h e a r in g , c o n su lt w rn i m e d ic a l an d  
v o c a tio n a l e x p e r ts ,  a n d  e x p la in  so c ia l s e c u r ity  d is a b il i ty  la w , r e g u la tio n s , ru l in g s , p o lic ie s  an d  p ro c e d u re s  
to  c la im a n ts  a n d  th e i r  re p re se n ta tiv e s . In c u m b e n ts  r e n d e r  w rit te n  d e c is io n s  re q u ir in g  th e  u n d e .s ta n d in g
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a n d  a p p lic a ti ' i o f  m e d ic a l, leg a l, a n d  v o c a tio n a l c o n c e p ts  to  e v a lu a te  th e  im p a c t o f  p h y s ic a l  o r  m e n ta l 
im p a irm e n ts  o n  an  in d iv id u a l 's  a b il ity  to  e n g a g e  in  an  o c c u p a tio n .

Administrative Law Judge
P o s itio n s  in  th e  A d m in is tra tiv e  L a w  Ju d g e s  s e r ie s  c o n d u c t an d  p re s id e  o v e r  fo rm a l h e a r in g s  to  p re p a re  o r  
re c o m m e n d  fina l d e c is io n s  o n  c la im s  re g a rd in g  s ta te  g o v e rn m e n t p ro g ra m s  o r  g o v e rn m e n t re la te d  
h e a rin g s . In c u m b e n ts  fu n c tio n  a s  in d e p e n d e n t a n d  im p a rtia l tr ie rs  o f  fac t in  fo rm a l hearing*- n t h e r  th a n  a s  
an  a g e n c y  re p re se n ta tiv e . T h e  s c o p e  o f  ju r is d ic t io n  c ro s se s  m u ltip le  s ta te  a g e n c ie s  a n d  ma> i \ c lu d e  
h e a r in g s  re fe rre d  fro m  o u ts id e  s ta te  g o v e rn m e n t.

Appeals Referee
T h e  A p p e a ls  R e fe re e  h o ld s  p re -h e a r in g  c o n fe re n c e s  w ith  a p p e lla n ts , a tto rn e y s , e m p lo y e rs ,  a n d  o th e r  
in te re s te d  p e rs o n s  in  o rd e r  to  e x p e d ite  ju s t  an d  re a s o n a b le  s o lu tio n s  to  a p p e a ls  a n d  c o n te s ts  w ith o u t 
fo rm a l h e a rin g s , w h e n e v e r  p o s s ib le  a n d  p re p a re s , c o n d u c ts , a n d  d e te rm in e s , fo rm a l h e a r in g s  to  a d ju d ic a te  
u n e m p lo y m e n t in su ra n c e  a p p e a ls .

Journey and Advanced levels:
A tto rn e y  II (P 7 1 4 3  S R  2 0 ); A tto rn e y  III (P 7 1 4 4  S R  22); A tto rn e y  IV  (P 7 1 4 5  S R  2 4 ); H e a r in g  O ff ic e r  
(P 1 9 2 5  S R  2 1 ); H e a r in g  E x a m in e r (P 2 3 8 0  S R  2 4 ); A p p e a ls  R e fe re e  II (P 4 6 6 3  S R  19); A p p e a ls  R e fe re e  
III (P 4 6 6 4  S R  21).

A t th e  jo u rn e y  lev e l, th e  R e v e n u e  A p p e a ls  O ff ic e r  I is a s s ig n e d  th e  less c o m p le x  p e n a lty  o r  g a m in g  ca se s . 
W h e re a s  it is  o ften  th e  less  c o m p le x  c a se s  th a t p ro g re ss  to  th e  fo rm a l lev e l, e x te n s iv e  re s e a rc h , a n a ly s is , 
a n d  an  a c c u ra te  re s p o n se  to  a ll is su e s  a r is in g  in  th e  a p p e a l is  re q u ire d . T h e  n a tu re  a n d  c o m p le x ity  o f  th e  
w o rk , n a tu re  an d  s c o p e  o f  re c o m m e n d a tio n s , c o m m itm e n ts  an d  c o n se q u e n c e  o f  e r ro r ,  n a tu re  o f  p e rs o n  to  
n e rso n  w o rk  c o n ta c ts , m in im u m  q u a lif ic a tio n s , a n d  th e  re q u ire d  k n o w le d g e , sk ills ,  a n d  a b il i ty  to  
s u c c e s s fu l ly  p e rfo rm  d u tie s  in d ic a te  th e  ra n g e  fa lls  b e tw e e n  th e  c o m p a ra b le  jo b  c la s s e s  a s s ig n e d  to  ra n g e s  
20 a n d  22. R e v e n u e  A p p e a ls  O ff ic e r  I is a s s ig n e J  to  s a la ry  ran g e  21 a n d  is a p p ro p r ia te ly  p la c e d  in  the 
P 7 3 X X  o c c u p a tio n a l fam ily .

A t th e  h ig h e r  lev e l, th e  R e v e n u e  A p p e a ls  O ff ic e r  11 is a s s ig n e d  th e  m o s t d if f ic u l t c a se s . In th is  c a p a c ity , 
th e y  m a y  se rv e , in e f fe c t, a s  c o -c o u n s e l, a s s is t in g  w ith  s t ra te g y , re se a rc h  a n d  g a th e r in g  in fo rm a tio n . 
A lth o u g h  in c u m b e n ts  d o  n o t r e n d e r  d e c is io n s  o r  p ro v id e  le g a l a d v ic e , th e y  m a y  m a k e  re c o m m e n d a tio n s . 
T h e  n a tu re  a n d  c o m p le x ity  o f  th e  w o rk , a u th o r ity  to  m ak e  re c o m m e n d a tio n s  a n d  c o m m itm e n ts , 
c o n se q u e n c e  o f  e rro r , p u rp o s e  a n d  n a tu re  o f  p e rso n  to  p e rs o n  w o rk  c o n ta c ts  a n d  re la tio n s h ip s , m in im u m  
q u a lif ic a tio n s , an d  re q u ire d  k n o w le d g e , sk i l ls ,  a n d  a b il ity  to  s u c c e s s fu l ly  p e r fo rm  d u tie s  in d ic a te s  th a t th e  
ra n g e  fa lls  b e tw e e n  th e  c o m p a ra b le  jo b  c la s s e s  a s s ig n e d  to  ra n g e s  22  a n d  24 . R e v e n u e  A p p e a ls  O ff ic e r  II 
is a s s ig n e d  to  sa la ry  ra n g e  23  a n d  is a p p ro p r ia te ly  p la c e d  in  th e  P 7 3 X X  o c c u p a tio n a l fam ily .

T h e  R e v e n u e  A p p e a ls  O ff ic e r  S u p e rv iso r  is a w o rk in g  su p e rv iso r . T h is  p o s itio n  w o rk s  o n  '.he m o s t 
c o m p le x  tax  a p p e a ls  c a se s  a n d  h as a p r im a ry  re s p o n s ib i li ty  fo r  e n su r in g  ta x p a y e r  a p p e a ls  fro m  th e  a c tio n s  
ta k e n  b y  all ( fo rm a lly )  R e v e n u e  A u d ito rs  a s s ig n e d  to  all tax  ty p e s  a re  a p p ro p r ia te ly  an d  su c c e s s fu l ly  
h an d led . T h e  in c u m b c  it h a s  a b ro a d  sc o p e  o f  re s p o n s ib i l i ty  e n c o m p a ss in g  th e  p la n n in g  a n d  su p e rv is io n  
o f  th e  A p p e a ls  u n it, a n d  th e  a s s ig n m e n t o f  th e  m o s t c o m p le x  ca se s . T h e  n a tu re  a n d  c o m p le x ity  o f  th e  
w o rk , n a tu re  a n d  s c o p e  o f  re c o m m e n d a tio n s , c o m m itm e n ts  a n d  c o n s e q u e n c e  o f  e r ro r , p u rp o s e  a n d  n a tu re  
o f  p e rs o n  to  p e rso n  c o n ta c t, a n d  m in im u m  q u a lif ic a tio n s  it d ic a te  th e  R e v e n u e  A p p e a ls  O ff ic e r  S u p e rv is o r  
is a p p ro p r ia te ly  a s s ig n e d  to  s a la ry  ra n g e  24  a n d  is a p p ro p r ia te ly  p la c e d  in th e  P 7 3 X X  o c c u p a tio n a l 
fam ily .

Conclusion
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T h e  R e v e n u e  A u d ito r  S e rie s  w as  a b o lish e d  a n d  th re e  n e w  a u d ito r  se r ie s  w e re  e s ta b lish e d  to  b e tte r  re f le c t 
th e  u n iq u e  w o rk  p e r fo rm e d  b y  e a c h  a u d ito r  g ro u p . In an  e ffo rt to  a d d re s s  re c ru itm e n t c o n c e rn s , a ll  th ree  
w e re  e s ta b lish e d  as  f le x ib ly  s ta ffed . A n a d d itio n a l req u es t su b m itte d  b y  th e  d e p a r tm e n ts  w a s  to  c re a te  
“sp e c ia lis t"  e x p e rt lev e l, n o n -s u p e rv is o ry  jo b  c la s se s . T h is  re q u e s t w as  g ra n te d  a f te r  re v ie w  a .id  c lo se  
e x a m in a tio n  o f  th e  b o d y  o f  w o rk  th a t w o u ld  be  a s s ig n e d  to  th ese  p o s i tio n s , a n d  a  sp e c ia lis t p o s i tio n  w as 
c re a te d  fo r th e  o il a n d  g a s  p ro d u c tio n  and  c o rp o ra te  in co m e  tax  ty p es . In  a d d it io n  to  th e se  c h a n g e s , the 
su p e rv iso ry  se r ie s  w a s  e d ite d  a n d  a  n e w ly  e s ta b lish e d  C h ie f  o f  R e v e n u e  O p e ra tio n s  re p la c e d  th e  R e v e n u e  
A u d it  S u p e rv iso r  III jo b  c la s s . F in a lly , it w a s  d e te rm in e d  th a t s ta f f  p e rfo rm in g  a p p e a ls  w o rk  w e re  n o t 
a p p ro p r ia te ly  a llo c a te d  a s  a u d ito rs . A fte r  a  rev iew  o f  e x is tin g  jo b  c la s se s , it w as  d e te rm in e d  th a t a  n ew  
se r ie s  w as  n e e d e d  to  b e tte r  re f le c t th e  b o d y  o f  w o rk  p e rfo rm e d  by  a p p e a ls  s ta ff . T h e  fo llo w in g  l is ts  th e  
re s u lts  o f  th e  s tu d y :

Current:
•  R e v e n u e  A u d ito r  I-V  S R  1 4 ,1 6 ,1 8 ,2 0 ,2 2  abolished
•  R e v e n u e  A u d it S u p e rv iso r  III S R  24 abolished

Remain:
•  R e v e n u e  A u d it S u p e rv is o r  I-II S R  22 , 23 

Newly established:
•  T a x  A u d ito r  1 IV  ( f le x ib ly  s ta f fe d  I-III) ; S R  14, 16, 18, 20

•  O il an d  G a s  R e v e n u e  A u d ito r  I- IV  (f le x ib ly  s ta f fe d  I-III) ; SR  1 6 ,1 8 ,2 0 ,2 2

•  C o rp o ra te  In c o m e  T ax  A u d ito r  I-IV  (f le x ib ly  s ta ffe d  I-III) ; S R  16 ,1 8 ,2 0 ,2 2

•  O il an d  G a s  R e v e n u e  S p e c ia lis t S R  23

•  C o rp o ra te  'n c o m e  T ax  S p e c ia l is t S R  23

•  C h ie f  o f  R e v e n u e  O p e ra tio n s  S R  24

•  R e v e n u e  A p p e a ls  O ff ic e r  I-II S R  21 ,23

•  R e v e n u e  A p p e a ls  S u p e rv iso r  S R  24

T h e  m a jo r i ty  o f  a u d ito r  p o s itio n s  in c lu d e d  in  th is s tu d y  m ee t th e  F a ir  L a b o r S ta n d a rd s  A c t (F L S A )
p ro fe ss io n a l c r i te r ia  fo r o v e r tim e  ex e m p tio n . U n d e r  c u rre n t F L S A  ru le s , an  e m p lo y e e  m e e ts  th e  
p ro fe ss io n a l c r i te r ia  fo r  e x e m p tio n  i f  he /she :

•  re c e iv e s  a w e e k ly  sa la ry  o f  m o re  than  S455

•  p e rfo rm s  w o rk  re q u ir in g  a d v a n c e d  k n o w le d g e  in a fie ld  o f  s c ie n c e  o r  le a rn in g  a n d  is d e f in e d  a s  w ork
th a t is p e rm a n e n tly  in te lle c tu a l

•  in c lu d e s  w o rk  re q u ir in g  th e  c o n s is te n t e x e rc ise  o f  d isc re tio n  a n d  ju d g m e n t w ith  re sp e c t to  m a tte rs  o f  
s ig n if ic a n c e .

A ll a u d ito rs  m ee t th e  first tw o  c r ite r ia . H o w e v e r, o n ly  th e  jo u rn e y  a n d  a d v a n c e d  le v e l a u d ito rs  p e rfo rm  
w o rk  re q u ir in g  th e  c o n s is te n t e x e rc ise  o f  d is c re tio n  an d  ju d g m e n t w ith  re s p e c t to m a tte rs  o f  s ig n if ic a n c e . 
A t th e  en try  ( I )  an d  d e v e lo p m e n ta l ( I I)  lev e ls , a u d ito rs  a re  tra in ed  to  u lt im a te ly  p e rfo rm  a t th e  fu lly  
p ro f ic ie n t lev e l. A t th e  tra in in g  a n d  d e v e lo p m e n ta l lev e ls  p e rfo rm a n c e  is c lo s e ly  s u p e rv is e d , w o rk  is 
c o n s is te n t ly  re v ie w e d , a n d  th e  leve l o f  in d e p e n d e n c e , d e c is io n -m a k in g  a u th o r ity , ju d g m e n t,  and  
d is c re tio n  a llo w e d  is re s tr ic te d . A t th e  jo u rn e y  lev e l, ju d g m e n t an d  d is c re tio n , w ith  re sp e c t to  m a tte r s  o f  
s ig n if ic a n c e , is e x p e c te d  an d  re q u ire d  from  th e  a u d ito rs  th e re b y  m e e tin g  a ll th ree  p ro fe ss io n a l e x e m p tio n  
c r i te r ia . In a d d itio n , in c u m b e n ts  s e rv in g  a s  A p p e a ls  O ffic e rs  a n d  S p e c ia lis ts  m ee t a ll p ro fe ss io n a l c r i te r ia  
fo r  o v e r tim e  e x e m p tio n . S u p e r v iso ry  p o s itio n s  m e e t b o th  th e  p ro fe ss io n a l a n d  e x e c u tiv e  c r i te r ia  fo r  
ex e m p tio n .

Study implementation date is August 1, 2005.
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Program Manager job classes.
Request and Scope:
In September 2001, the Department of Administration, Division of Longevity Programs 
submitted a study request for the Pharmacist job class. The request indicated the salary currently 
paid pharmacists did not reflect current market rates and that pharmacists ir the Pioneers’ Home 
pharmacy were performing specialized work not recognized in the class specifications.
A planning meeting was held on October 11. 2001, attended by representatives from the 
Departments of Administration and Health and Social Services. The Department of Corrections 
did not send a representative to this meeting. The attendants discussed the national shortage of 
pharmacists, the potential consequences of inability to fill positions, and the differences between 
the state pharmacies and private sector pharmacies. The group recommended expanding the 
study to include the Med'caid Pharmacy Program Manager as the class also requires a licensed 
pharmacist and will be directly impacted by decisions made in studying the Pharmacist class. 
Also recommended for inclusion was the Pharmacy Assistant because the class could be 
impacted by changes to the pharmacist and there had been statutory changes in license 
requirements which were not reflected in the class specifications.

Thru:

From:
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History:
The Pharmacist job class was established on September 11, 1972 as Chief Pharmacist. The class 
defined positions which supervise, plan, and organize activities of a hospital or major 
institutional pharmacy. Based upon comparison with hospital pharmacists in Alaska and similar 
classes in Washington. Oregon, and California the class was assigned salary range 18. In 
November of 1998 the Departments of Administration. Health and Social Services, and 
Corrections jointly submitted a request for a title and range change. Effective December 16. 
1998 the class title was changed to Pharmacist and the range was changed from 18 to 21. No 
subsequent changes to the job class have been made.
The Pharmacy Assistant job class was established December 1, 1984. The class defined 
positions performing paraprofessional work in a pharmacy under the supervision of a registered 
pharmacist. An external salary survey was conducted due to the lack of state classes performing 
similar work. The survey revealed the market was paying the equivalent of range 11 The class 
was assigned range 12 based upon internal alignment with classes performing journey level 
paraprofessional work. No subsequent changes have been made to the job class.
The Medicaid Pharmacy Program Manager job class was established on March 7, 1990. The 
class defined a single position responsible for developing and implementing a statewide program 
for ensuring pharmaceutical services to Medicaid recipients and for auditing actions and 
documentation of retail and institutional pharmacies in Alaska. The job class was established at 
salary range 20. No record of the analysis done to determine tne range assignment is on file. No 
subsequent cha lges to the job class nave been made.
Study Method:
Updated Position Descriptions were requested and received for all positions in the Pharmacist. 
Pharmacy Assistant, and Medicaid Pharmacy Program Manager job classes. Meetings were held 
with management to clarify information in the Position Descriptions where necessary. Interviews 
were conducted with incumbents either on-site or by telephone. Additional information was 
gathered from the Executive Director of the Board of Pharmacy and professional journals. The 
class specifications for pharmacy classes in Washington, Oregon, California. Idaho and the 
federal government were reviewed.
The positions were analyzed for appropriate grouping into classes and levels based on the 
standard tests of similarity. The current class specifications were compared to the new position 
grouping and analysis of the extent of revision required completed. Class specifications were 
revised and drafted to reflect the changes in the work performed and in the class structure. The 
draft specifications were distributed to the affected departments for comment. Comments were 
received from DOA, H&SS, and DOC and the draft specifications revised.
A test allocation session was held on June 18, 2002, attended by representatives from the 
Def ,'itments of Administration, Corrections, Health and Social Services, and Transportation and 
Public Facilities. The session identified areas of concern or confusion in the class specifications 
and Position Descriptions. Additional information was requested from the Departments of 
Health and Social Services and Administration. The group recommended reevaluation of the



Pharmacist Study Page 3 May 15, 2003

professional positions under the tests for similarity. The group questioned whether multiple 
levels of pharmacist and a separate job class for program management was supported.
The requested additional information from the Departments of Administration and Health and 
Social Services was received on June 25.2002 and reviewed. With this information, the tests of 
similarity were analyzed and final decisions made on class structure and grouping.
The class specifications were given a final edit and distributed to the departments with the 
analysis and decisions on class structure and grouping on August 7, 2002 with a request for 
recommendations on job classes and class characteristics to use in conducting the internal salary 
alignment. Comments on the class specifications were received from the Department of 
Corrections. The department’s comments included opinion on whether the Pharmacist or 
Clinical Pharmacist should be placed at a higher range, but did not provide recommendations for 
job classes or characteristics to use in internal alignment analysis.
Additional salary information was gathered for market comparisons. Wage information for 
pharmacists and pharmacy technicians in Washington. Oregon, and California was gathered 
along with information on federally employed pharmacists in Alaska and Washington.
Additional information was gathered from the Alaska Cross-Industry Salary Survey and the 
Alaska Hospital and Nursing Home Association Salary Survey. The analyst also conducted a 
telephone survey of pharmacies in the Anchorage area.
The job classes were analyzed for internal alignment of salary based on the principle of like pay 
for like work. The appropriate salary range was identified for each class.
Class Analysis:
Pharmacy Technicians perform paraprofessional duties in selecting, packaging, and labeling 
prescribed medications, maintaining pharmaceutical databases, and maintaining security of the 
pharmacy and pharmaceutical supplies. The work requires the application of knowledge of 
pharmaceutical nomenclature; characteristics, strengths, and dosage forms of pharmaceuticals; 
pharmaceutical systems of weights and measures; operation of pharmacy equipment and 
pharmaceutical procedures and techniques; and medical supplies. Incumbents wit- 
independently in the performance of duties, but the final pioduct is reviewed by the pharmacist 
for »e-'uracy of drug, dosage, frequency, ar J patient prior to dispensing of pharmaceuticals.
Each of the state’s pharmacy operations employs positions performing pharmacy technician 
duties. The work in each pharmacy differs only in minor variances in procedure and in the 
equipment used to package dosages. These positions meet all of the tests of similarity used to 
group positions into job classes; the work can be clearly identified by a single title, the same 
minimum qualifications are appropriate for initial appointment, the same basic rate of pay can be 
fairly applied, and employees are an appropriate group for layoff and recall.
The changes made to the class specification include a title change to reflect the industry standard 
and statutorily cited title, minor rewording in the definition, distinguishing characteristics, and 
knowledge, skills, and abilities to clarify the type and level of work performed, and cha iges to 
the minimum qualifications to recognize the statutory requirement for licensing and the 
educational programs developed to provide an entry into the field.
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The Medicaid Pharmacy Program Manager administers A.aska's Medicaid Pharmacy Program. 
The position is responsible for developing, implementing, and overseeing program policies and 
procedures; auditing and assessing pharmacy actions and documentation for quality and 
compliance with state and federal requirements; and reviewing and authorizing Medicaid 
reimbursements for pharmaceutical services. The position requires licensure as a registered 
pharmacist, professional knowledge of pharmaceutical principles, practices, and procedures, and 
knowledge of retail and institutional pharmacy operations. This single position clâ j is necessa.v 
based on the tests of similarity used to determine job class grouping. The first criteria for 
similarity is that the same title can be used to clearly identify each position (emphasis added). 
The second criteria is that the same minimum qualifications for initial ■<ointment can be
established for all positions (emphasis added). The duties and resp es of the position
overseeing the Medicaid Pharmacy Program are significantly diffen. the duties and
responsibilities common to pharmacists. The same title as other pharmacist positions would not 
clearly identify the work assigned this position. The position’s responsibility for auditing the 
work of retail and institutional pharmacies requires full knowledge of the pharmacy field and of 
pharmacy operations. This requirement for operational knowledge supports a minimum 
qualification which includes professional experience. This experience requirement is not 
supporud for initial appointment to all pharmacist positions. As the first two tests of similarity 
are not met, this position should not be grouped into a job class with other phatmacists.
The revision to the class specification includes minor wording changes in the definition, 
distinguishing characteristics, examples of duties, and knowledge, skills, and abilities to reflect 
the level of authority and responsibility assigned and the complexity of the work. The minimum 
qualifications have been revised to broaden the pool of potential applicants.
Review of the duties performed by positions in the Pharmacist job class indicates the work is 
appropriately separated into two job classes: Pharmacist and Clinical Pharmacist.
Pharmacists manage the operations of a pharmacy and direct and control the work of 
nonprofessional pharmacy staff. Incumbents plan, organize, oversee, and perform activities to 
provide pharmaceutical services to one or more facilities. Duties include establishing policies 
and procedures for pharmacy operations; receiving drug prescriptions; reviewing the 
prescriptions for errors or questionable doses; checking for antagonistic, synergistic, or 
cumulative effects of prescribed drugs; packaging, labeling, and dispensing drugs within a 
facility or to several facilities throughout the state; providing directions for use and precautions 
as necessary; maintaining security of pharmacy and pharmaceuticals on-site; directing security 
of pharmaceuticals at other locations; mai.tt:'ling inventory control records; and preparing 
reports. The work requires licensure as a registered pharmacist and professional knowledge of 
pharmaceutical principles, practices, and procedures.
Clinical Pharmacists perform clinical consultations with physicians and patients, incumbents 
perform comprehensive pharmaceutical therapy investigations through direct interaction with 
patients and medical staff; evaluate patients’ full drug regimen and history, including over-the- 
counter drugs; evaluate medical or psychiatric problems; and provide expert consultation and 
effective recommendations on changes in drug therapy to medical staff. The work requires
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licensure as a registered pharmacist; professional knowledge of pharmaceutical principles, 
practices, and procedures; knowledge of physical and mental illnesses; skill in conducting 
clinical evaluation of drug and non-drug interactions, ctficicncy, and appropriateness; and ability 
to provide professional consultation to medical staff and patients.
The Pharmacist and Clinical Pharmacist positions are not appropriately grouped into a single job 
class based on the following review of the tests of similarity:
a) Applying the same title to all of the positions will not clearly identify the work performed. 

The class controlling work of Clinical Pharmacists significantly differs from the work 
assigned pharmacists.

b) The knowledge, skills, and abilities required in clinical pharmacy consultations indicate the 
same MQs would not be appropriately applied to all positions.

c) The positions in the Clinical Pharmacist class have the knowledge, skills, and abilities to be 
considered for layoff and recall to the Pharmacist class, but the reverse is not demonstrated.

The revision of the Pharmacist class specification includes changes in the definition, 
distinguishing characteristics, examples of duties, and knowledge, skills, and abilities to clarify 
the scope, level, and nature of the work; recognize responsibility for program management; and 
recognize the complexity of providing pharmaceutical services to locations throughout the state. 
The minimum qualifications have been revised to broaden the pool of potential candidates.
The Clinical Pharmacist class specification has been created to include positions performing 
clinical review and consultation in state pharmacies serving health care facilities. The minimum 
qualifications arc set to provide for the largest potential pool of candidates who can be 
reasonably expected to successfully perform the essential functions of the positions.
Internal Alignment:
The state's pay plan, as mandated by the state constitution and statutes, is governed by the merit 
principle and includes “integrated salary programs based on the nature of the work performed”. 
The pay plan is based upon the state’s classification plan, provides for fair and reasonable 
compensation for services rendered, and reflects the principle of “like pay for like work”. In 
achieving this principle, internal consistency of the pay plan is very important and is the primary 
consideration when setting the salary range of a job class. Such internal consistency reflects the 
difficulty, responsibility, knowledge, skills, and other characteristics of a job. To conduct 
internal comparisons job classes of a similar nature, kind, and level are selected from the same 
job family or group. Standard practice is not to include classes whose wages have been adjusted 
under a pilot program in an internal alignment analysis. If classes in a pilot program are used for 
comparison, the range prior to the pilot is range considered. Classes from other job groups arc 
used when there arc insufficient similar classes for comparison within a group or there are 
characteristics common across groups. The characteristics of the selected classes are compared 
and an appropriate range identified for the job class being reviewed.
In an internally aligned pay plan market comparisons are used as a tool for corroborating 
appropriate placement. If market data indicates other employers are paying a significantly 
different wage, additional analysis is required to “get behind the numbers” to try to identify the 
reason for the pay rate difference. If it is determined that compensable features of a class may
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have been overlooked or improperly valued a reexamination of the internal alignment is 
conducted. Market salaries do not override range determinations based on interna! alignment.
In reviewing the salary ranges for the Pharmacy Technician, Pharmacist, Clinical Pharmacist, 
auu Medicaid Pharmacy Program Manager job classes comparisons were made to 
paraprofessional, professional, management and executive classes in the Medical, Public Health 
and Related job group. Job families included Medical Professional, Mental Health Services, 
Special Health Services and Education, Laboratory and Technicians, and Health Administration.
The Pharmacy Technician’s scope, complexity and variety of duties are greater than is 
characteristic o» range 10 paraprofessional work (Dental Assistant) but arc lower, and the level 
of supervision received and review of work greater, than is characteristic of range 13 
paraprofessional work (Laboratory Technician). The performance of repetitive technical tasks 
requiring comprehension of subject matter with standard solutions to problems and work 
reviewed on completion is characteristic of range 12 (Autopsy Assistant). The requirement for 
education specific to the technical field is consistent with comparable classes and supports the 
Pharmacy Technician's assignment to range 12.
The Pharmacist job class requires professional licensing and an advanced degree in pharmacy. 
The level of expertise, independence, and personal responsibility required is greater than what is 
characteristic of classes assigned ranges 16, and 17 (Dental Hygienist, Nurse III, Public Health 
Nurse II. Mental Health Clinician I). The class is not responsible for examination of patients, 
diagnosis of disease, development of treatment, or prescribing medications which is 
characteristic of classes at ranges 21, 22, and 23 (Health Practitioner I. Health Practitioner II, and 
Dentist). The technical expertise required in the Pharmacist class, level of supervisory control 
and review of their work, and consultative responsibilities in treating patients is cumparablc to 
classes at ranges 18, 19, 20, 21 and 22 (Nurse IV, Public Health Nurse III, Mental Health 
Clinician II, Nurse Consultant I, Public Health Nurse IV, Public Health Nurse V and Nurse 
Consultant II). The responsibility for managing a pharmacy and administering a program 
providing services to multiple locations is comparable to the management and administrative 
responsibilities of classes at range 19, 20, 21 and 22 (Assistant Nursing Director, Public Health 
Nurse IV, Public Health Nurse V, Nurse Consultant I, Nursing Director and Nurse Consultant 
II). Analysis of the Pharmacist's nature and scope of duties and responsibilities; required 
knowledge, skills, and abilities; and scope and level of programmatic authority indicates the 
class is appropriately assigned salary range 21.
The Clinical Pharmacist’s duties require a higher level of expertise than the Pharmacist job class 
in conducting in depth review and analysis of patient history, symptoms, diet, and treatment.
This level of knowledge and ability, combined with the greater consulting role of the class 
indicate assigning a higher salary range than the Pharmacist class is appropriate. The Clinical 
Pharmacist does not exercise authority to independently diagnose and treat patients as is 
characteristic of classes at range 23 and 24 (Health Practitioner I, Dentist, Health Practitioner II). 
The class is not responsible for administering a major program as is characteristic of range 23 
(Chief, Public Health Nursing). The professional consultative duties, required level of expertise, 
and scope and depth of knowledge is characteristic of range 22 (Nurse Consultant II) and the 
class is appropriately assigned this range.
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The Medicaid Pharmacy Program Manager’s respo dbility for administering a comprehensive 
statewide program involving state and federal funds which affectr all pharmacies in Alaska is 
comparable to the program responsibili ties of classes at ranges 19, 20 and 21 (Health Program 
Manager II, Public Health Specialist II, Radiological Health Specialist II, and Health Program 
Manager III). The program’s scope and to. required knowledge and experience in public and 
private pharmacy operations indicate assigning a higher salary range than the Pharmacist class is 
appropriate. The Medicaid Pharmacy Program Manager’s program is not comparabie to the 
programs characteristic of range 23 (Chief, Pubiic Health Nursing). The required knowledge, 
experience a id program administration responsibilities are appropriately assigned range 22.
Market Analysis:
Class and salary information for government employed pharmacy positions was gathered from 
the states of Washington. Oregon, California and the federal government. Survey information 
was taken from the Jacobson, Betts, & Company survey for The Alaska Hospital and Nursing 
Home Association and the MHliman USA Alaska Cross-Industry Survey. A telephonic survey 
of pharmacies in the Anchorage area was also conducted. The Milliman survey and the 
telephonic survey did not provide statistically valid information for comparison. The Milliman 
survey reported data for the pharmacy classes from two respondents, one of which was the State 
of Alaska. In the telephonic survey eleven Anchorage businesses were contacted, eight of which 
refused to provide information. The salary information from the western states was adjusted for 
cost of living differences. Cost of living differences are recognized in statute and bargaining unit 
agreements. Alaska Statute 39.27.020 requires cost of living adjustments to be made based on 
comparisons between Seattle, Washington and Anchorage, Alaska. Current contracts provide a 
13% adjustment between these locations.
The market data on Pharmacy Technicians indicates western states' wages vary from equivalent 
to Alaska's range 5 to equivalent to range 13. The average wage is equivalent to Alaska’s range 
9. The surveys of other employers in Alaska reported wages equivalent to ranges 9 and 10. 
Assigning range 12 to the Pharmacy Technician job class will place the State of Alaska ahead of 
market wages.
The market data on Pharmacists indicates western states’ wages vary from equivalent to 
Alaska's range 18 to equivalent to range 26. The average wage is equivalent to Alaska's range 
21. The surveys of other employers in Alaska reported wages equivalent to ranges 23 and 26. 
Research indicates factors being used by other employers in determining compensation include 
an increasing role and importance of pharmacists in health care over the last few years, an on­
going national shortage of licensed pharmacists, the fact that without a licensed pharmacist a 
pharmacy cannot operate, and that pharmacy operations arc ? major factor in accreditation of 
health care facilities. The competition for licensed pharmacists is exacerbated by the loss of 
pharmacists to retirement and the number of pharmacists taking positions with research and 
development firms instead of retail or institutional pharmacies.
Analysis indicates the difference between the salary determined through internal analysis and the 
current market rate is not based on issues which require the internal alignment be reexamined.



Pharmacist Study Page 8 Mav 15,2003

Salary Range Determination:
• The Pharmacy Technician job class is appropriately assigned salary range 12, based on 

internal alignment.
• The Pharmacist job class is appropriately assigned range 21, based on internal alignment of 

compensable factors.
• The Medicaid Pharmacy Program Manager job class is appropriately assigned range 22, 

based on internal alignment of compensable factors.
• The Clinical Pharmacist job class is appropriately assigned range 22, based on internal 

alignment of compensable factors.
Conclusions:
The final class specifications are attached as Addendum B. The following revisions are effective 
May 16, 2003:
• Pharmacy Technic’ in, P5602-12 - Retitle, Revise Definition, DC’s, EOD’s, KSA’s, MQ’s
• Pharmacist, P560I-21 - Changes to: Definition, DC’s, EOD's, KSA’s, MQ’s
• Clinical Pharmacist, P5603-22 - New job class
• Medicaid Pharmacy Program Manager, P5605-22 - Changes to: Revise Definition, DC’s, 

EOD's. KSA’s, MQ's, Range
Position Analysis:
A worksheet showing the classification actions taken on positions included in this study is 
included as Addendum A.
Department of Administration:
PCN 02-7947 is in the Division of Longevity Programs, Anchorage Pioneers’ Home, and is 
supervised by PCN 02-7407, Administrative Services Manager. The incumbent is responsible 
for ordering, handling, storing, preparing and dispensing pharmaceuticals, reviewing and 
approving the work of Pharmacy Technicians, ensuring security of medications and equipment, 
distributing pharmac.Jticals to each of the division's Pioneers’ Homes, and periodically 
inspecting each homes medication storage and dispensing areas and procedures to ensure proper 
records and security are being maintained. This scope of work is characteristic of the Pharmacist 
job class. The PD is being processed as an update.
PCN 02-7915 is in the Division of Longevity Programs, Anchorage Pioneers' Home, and is 
supervised by PCN 02-7407, Administrative Services Manager. The preponderance of the duties 
assigned consist of providing clinical consultation to residents, family members, staff and 
resident’s physician; developing comprehensive profiles of each resident; discussing with 
physicians the drugs prescribed and the Pioneers’ Homes’ formulary; conducting extensive 
research and providing expert recommendations to physicians and committees in adapting the 
formulary to the special needs of the Pioneers’ Homes’ clients. The position also assists in 
filling prescriptions, directing the work of Pharmacy Technicians, and distributing 
pharmaceuticals to each of the division’s Pioneers’ Homes. The majority of work assigned is 
characteristic of the Clinical Pharmacist job class. PCN 02-7915 is reallocated to Clinical 
Phannacist effective May 16, 2003.
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PCN 02-7916 is in the Division of Longevity Programs, Anchorage Pioneers’ Home, and is 
supervised by PCN 02-7407, Administrative Services Manager. 1 he preponderance of the duties 
assigned consist of providing clirical consultation to residents, fan, .ly members, staff and 
resident’s physician; developing Cv>mprchensive profiles of each resident; discussing with 
physicians the drugs prescribed ano the Pioneers’ Homes’ formulary; conducting extensive 
research and providing expert recommendations to physic lans and committees in adapting the 
formulary to the special needs of the Pioneers’ Homes’ clients. The position also assists in 
filling prescriptions, directing the work of Pharmacy Technicians, and distributing 
pharmaceuticals to each of the division’s Pioneers’ Homes. The majority of work assigned is 
characteristic of the Clinical Pharmacist job class. PCN 02-7916 is reallocated to Clinical 
Pharmacist effective May 16, 2003.
PCN’s 02-7574, 02-7917, and 02-7927 are in the Division of Longevity Programs, Anchorage 
Pioneers’ Home. The positions are supervised by PCN 02-7916, Clinical Pharmacist. Under the 
direction of the supervisor or one of the other licensed pharmacist positions the incumbents 
perform technical pharmacy tasks in the receipt of prescriptions, packaging of pharmaceuticals, 
maintaining records, and distributing pharmaceuticals to each of the division’s Pioneers’ Homes. 
This work is characteristic of the Pharmacy Technician job class. The PD's are being processed 
as updates.
Department of Health and Social Services;
PCN 06-4037 is in the Division of Medical Assistance, Health Program and Policy Unit. The 
position is supervised by PCN 06-4016, Medical Assistant Administrator IV. The position 
administers the state Medicaid Pharmacy Program. The duties include establishing policies and 
procedures, developing and writing regulations, auditing private and public pharmacies for 
compliance, and serving as the designated expert on the Medicaid Pharmacy Program 
representing the program to parties throughout the state. The duties and responsibilities assigned 
this position are characteristic of the Medicaid Pharmacy Program Manager job class. The PD 
will be submitted as an update. The changes to the job class resulted in a range change for this 
position effective May 16. 2003.
PCN 06-5258 is in the Division of Mental Health & Develonmental Disabilities, Alaska 
Psychiatric Institute. The position is supervised by PCN 06-5284, Medical Officer. The position 
manages the API pharmacy program providing pharmaceutical services to API and to Division 
of Family and Youth Services correctional facilities. The preponderance of duties involve 
maintaining patient medication profiles, ordering, handling, storing, preparing and dispensing 
pharmaceuticals, reviewing and approving ihe work of a Pharmacy Technician, ensuring security 
of medications and equipment, distributing pharmaceuticals to each unit and DFYS facility. This 
position performs some of the clinical review and consultation duties characteristic of the 
Climcal Pharmacist class, but the amount of time dedicated to these duties is not sufficient to be 
class controlling. The preponderance of duties are characteristic of the Phannacist job class.
The PD is being processed as an update.
PCN 06-5103 is in the Division of Mental Health & Developmental Disabilities, Alaska 
Psychiatric Institute. The position is supervised by PCN 06-3258, Phannacist. The incumbent 
performs technical pharnvicy tasks in preparing, packaging, and dispensing medications.
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maintaining pharmacy patient profiles, and distributing pharmaceuticals to the separate units in 
API and to DFYS correctional facilities. This work is characteristic of the Pharmacy Technician 
job class. The PD is being processed as an update.
PCN 06-1927 is in the Division of Public Health, Section of Epidemiol >gy. T he position is 
supervised by PCN 06-1926, °harmacist. The preponderance of duties deal with pharmaceutical 
supply requisition, storage, and distribution. The incumbent develops quarterly orders for Public 
Health Nursing regions and clinic, processes orders for bulk pharmaceuticals, and repackages, 
labels and distributes them. The incumbent assists w'th budget preparation, ensures security, 
storage and accounting of pharmaceutical supplies, and fills routine prescriptions from the 
Division’s Doctors and Health Practitioners under the direction of the Pharmacist. The 
responsibility for technical pharmaceutical duties under direction of a phannacist is 
characteristic of the Phamiacy Technician job ciass. The PD is being processed as an update.
PCN 06-1926 is in the: Division of Public Health, Section of Epidemiology. The position is 
supervised by PCN 06-1863, Staff Physician. The position manages the control and distribution 
of pharmaceuticals used in disease control and prevention and develops and maintains plans for 
the activation and use of the National Pharmaceutical Stockpile (NPS) within Alaska in response 
to emergencies The planning for deployment of the NPS does not require a licensed pharmacist, 
although actual deployment, should it be required, will require the piesence of licensed staff.
This is also a new body of work which is still being developed and the authority and 
responsibility of the position has not been clearly established in practice. The duties assigned 
PCN 06-1926 in dispensing prescribed pharmaceuticals are appropriately class controlling at this 
time. The position is allocated to the Pharmacist job class. The PD is being processed as an 
update. 1 he position should be reviewed again in two years to determine if the Pharmacist class 
continues to be appropriate.
Department of Corrections;
PCN 20-7301 is in the Office cf the Commissioner, Inmate Health Section. The position is 
supervised by PCN 20-X019, Assistant Medical Director. The incumbent manages the 
department’s pharmacy program providing services to adult correctional facilities throughout the 
state. The incumbent is .esponsible for ordering, handling, storing, preparing and dispensing 
pharmaceuticals, reviewing and approving the work of Pharmacy Technicians, ensuring security 
of medications and equipment, distributing pharmaceuticals to each correctional facility, and 
periodically inspecting each facilities medication storage and dinensing areas and procedures to 
ensure proper records and security are being maintained. This scope of work is characteristic of 
the Pharmacist job class. The PD is being processed as an update.
PCN’s 20-7304 and 20-7308 are in the Office of the Commissioner, Inmate Health Section. The 
positions are supervised by PCN 20-7301, Pharmacist. The incumbents perform technical 
pharmacy tasks in the receipt of prescriptions, packaging of pharmaceuticals, maintaining 
records, and distributing pharmaceuticals to each of the state's adult correctional facilities. This 
work is characteristic of the Pharmacy Technician job class. The PD’s are being processed as 
updates.
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STATE OF ALASKA
DEPARTMENT OF ADMINISTRATION

DIVISION OF PERSONNEL

-------- STANDARD OPERATING PROCEDURE---------
I. THE CLASSIFICATION SYSTEM

A. Purpose
The purpose of this SOP is to delineate the primary principles, policy guidelines, and 
the Classification Plan which are the basis for the classification system used for the 
classified and partially exempt (PX) services in the State of Alaska.

B. Scope
This SOP will describe general classification principles and factors used in analyzing 
positions and components of the classification system in the classified and PX 
services. The Classification Plan is included in Addendum A. Addendum B lists 
commonly used references ano resources.

C. Authority
AS 39.25.010-- Merit principles, salary plan
AS 39.25.150(1)—Require rules on a classification plan
2 AAC 07.005--Classification Plan
2 AAC 07.010--Class Specifications
2 AAC 07.015--Class titles

D. Whole Job Classification
A classification plan is an organized arrangement of positions designed to facilitate a 
number of human resource management functions including recruitment, selection, 
salary administiation, transfer and layoff. Positions bearing sufficient similarities are 
grouped together, given a single classification title and treated similarly for these 
purposes. The State of Alaska has developed a position classification plan in which 
all poshions in the classified and partially exempt services are grouped together on 
the basis of duties and responsibilities. Comparative analysis of the “whole job” is the 
method used by the State for position classification and salary setting. The job as a 
whole is evaluated by comparing it against job class specifications and existing 
positions which illustrate the kind and level of work performed by a particular job 
class. The State’s pay plan preparation, maintenance, revision, and administration is 
based upon the position classification plan and reflects the principle of like pay for 
like work [Alaska Statute 39.25.150(2)]. In setting salaries, comparison ot the whole 
job is made to other internal job classes and/or positions outside State government.

E. Components of the Classification System
The basic components of the classification tiystem, in order from smallest to largest:

07/01/00 Classification Page 07-i-l
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—  STANDARD OPERATING PROCEDURE----------

1. Position - A group of duties and responsibilities designed to be performed by 
an individual and which is authorized and designated by a position control 
number (PCN).

2. Joh C.iss - A group of positions sufficiently similar in duties and 
responsibilities, degree of supervision exercised or required, and entrance 
requirements that they may be treated the same for purposes of recruitment, 
selection, compensation, transfer and layoff. The kind and level of work 
assigned to positions in a job class must be essentially the same.
Example: Administrative Manage; I (1907)

3. Class Series - Two or more classes sharing a common title which are similar 
as to type of work, hut differ as to level of difficulty and responsibility.
Example: Administrative Manager I, II, III and IV (1907,1908,1909 and 1910).

4. Job Family - A group of classes and class series that are closely related. 
Typically, initial preparation for employment and subsequent career 
progression are similar for all job classes in a family.
Example: General Administrative (P19XX)

5. Occupational Group - A group of related classes, class series, and job families 
that encompass relatively broad occupations, professions, or activities.
Example: Clerical, Fiscal, and Administrative (PIXXX)

The Classification Plan, organized by these components, is Addendum A to this 
SOP.

Factors
In order to assign positions to job classes, comparisons must be made between the 
position and the relevant job class specifications. Also, in setting salary ranges 
for new job classes, comparisons between classes must be m a d e .  The factors 
described below provide a basis for analyzing positions and for making these 
comparisons.
I .  N a tu r e ,  v a r i e ty  a n d  c o m p l e x i t y  o f  w o r k .

’‘Nature” includes the kind of work performed as shown by such elements
QC m o 1 1 r  p r^ foc rw -m  n r  niwM.pot.Ym in i/n li/ ,.H  “ V a r lp t j , ”  ql-
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applied to a position includes the range of duties and the inherently 
different kinds of work included in the position. As applied to a class, it 
reflects the range of kinds of work and skills which are included in the 
class. “Complexity” includes the difficulty in identifying what needs to be ; 1 
done, and the difficulty and originality involved in performing the work. h

eConsider the following:
What subject matter, profession, occupation or function is 
involved?

c
I 
a

What skills, knowledge and techniques are apolied? S
S

Are the various tasks in the same or related subject matter fields? j
f
i 
c 
a

Are the various tasks of a recurring type or do they present 
nonrepetitive problems?
Are assignments made to the position selected on the basis of 
difficulty? t

i
Nature of .supervision-received hy the incumbent o

n

S

Supervision received covers the nature and extent of deliberate, planned 
supervisory controls exercised over the incumbent of the position (or, in 
relation to a class, typically exercised over incumbents in a class of 
positions) which limit the scope of work, the independence with which it ¥
is performed, and the nature and finality of decisions. Included are items s
such as the basis for selection of work assignments, the nature of direct t
instructions or advice from a supervisor the incumbent receives, and the e
extent and degree to which actions and decisions are limited (by review of jp
all cases, by spot checks, or review of ihe program for effectiveness or for 
conformity with policy).
Consider the following:

From whom does the employee receive instructions?
What type of instructions are they and how general or detailed?
Is supervision over the position technical, functional, 
administrative?
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Is the work product given a technical review or is it reviewed only 

j for compliance with administrative matters?
i 3 . N a tu r e  o f  a v a i l a h le  g u id e l in e s  f o r  p e r f o r m a n c e  o f  w o r k .

This factor relates to the extent to which performance of the work is 
controlled or influenced by rules, regulations, manuals, procedures, 
prescribed work practices, principles, policies, or other written instruction 
or methods.

: Consider the following:
; How is the employee's work controlled by manuals, rules,
i regulations, and policies?

Are policies and procedures governing work general or specific?
How much initiative o- latitude is the employee allowed to plan or

> execute the work?
> 4. Initiative and originality required.

This factor relates to the degree of inventiveness, imagination, and ability 
to innovate or create that is required in the work, the extent to which the 
work requires new approaches or previously unused methods and 

, deviations from standard work practices. The resourcefulness or ingenuitv
required to solve new problems or old problems in new ways is the crux of 
this factor.
Consider the following:

How much initiative is given the employee in deciding how to 
accomplish the assignment?

i How rnuui and what type of review is given to the work while in
process?
Is the employee required to devise new methods or procedures?

i Does the employee adapt existing methods to fit the assignment?
Does the employee work out solutions to problems for which no 
existing solution exists?
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Does the employee analyze and evaluate the recommendations of 
others in relation to the above?

5 . P u r p o s e s  a n d  n a tu r e  o f  p e r s o n - to - p e r s o n  w o r k  r e l a t i o n s h ip s .

This factor includes what, why, how, and with whom relations are 
maintained with persons not in the supervisory chain based within or 
outside the agency. The purposes typically include (a) to give or secure 
information, (b) render personal service, (c) perform administrative 
services, (d) explain policies or method, (e) interpret programs, plans or 
individual actions, (0 coordinate and secure cooperation, or (g) resolve 
controversies by means of personal contact.
Consider the following:

What contacts does the employee have with others within the 
agency? Outside the agency?
What is the purpose of these contacts?
What type of subject matter is dealt with?
Is the subject matter simple, complex, broad, narrow, 
controversial?
What conditions make it easy or difficult to accomplish these 
contacts?
Du- ng these contacts, does the employee have authority to make 
official commitments?

6. N a tu r e  a n d  s c o p e  o f  r e c o m m e n d a t io n s ,  d e c i s io n s ,  c o m m i t m e n t s ,  a n d  

c o n s e q u  n e e  o f  e r r o r .

This reflects the questions, problems, or types of cases regarding which 
the employee makes recommendations, decisions, commitments, or 
conclusions which affect operations, plans, programs, methods, or 
policies; and the degree of finality in such judgments or actions as 
measured against such criteria as instructions, delegated authority, and 
review by super\ isors, or agency policies, rules, regulations, statutê  or 
precedents.
Alsv imluMis W\i Miliwd gf an rrcr tor* riiafc fry a prute. ■ ■ ■
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employee and the consequence of that error to individuals, operations or 
programs.
Consider the following:

; What decisions does the employee make which are not reviewed
by others?
If the employee’s decisions are reviewed, what is the type and 
extent of this review?

) What types of problems are these and how important are they?
What is the employee’s responsibility for recommendations on 
agency programs and policy?
How final arc the employee's decisions and recommendations in 
relation to the functions of the agency?
What would be the consequence of errors or inadequacies in these 
recommendations and decisions?

7 . N a tu r e  n r .d  e x te n t  o f  s u p e r v i s io n  e x e r c i s e d  o v e r  th e  w o r k  o f  o ih e r  

e m p lo y e e s

“Nature of supervision exercised” includes the kinds of supervisory 
responsibilities in areas such as setting policies; establishing objectives; 
planning, organizing and establishing work flow; making assignments and 
reviewing work; selecting, training, and rating performance of employees; 
coordinating production; and attending to the personnel and administrative 
functions of the organization.
“Extent” includes the degree of independence and responsibility with 
which such functions are performed, the scope of performance as reflected 
ir. the difficulty of the work, the size and complexity of the organization, 
the variety of functions, etc.
Consider the following:

What is the extent of the employee s formulation of policies and 
the scope of these policies?

-------------------------------------- -  -U /h a t  t h n  r^ c p -m c ih i lin , f/-»r ,-,m > r» l n W r 1^
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purpose of the work supervised and the form and quality of the end 
product?
Does the employee plan for an entire orgamzation or plan specific 
techniques for given tasks?
What is the employee’s responsibility for organization of work, 
work flow and methods of operation? Does the employee 
determine work methods or assure that approved methods are 
used?
What latitude does the employee have in making work 
assignments?
What type of review does the employee make of the work of others 
- detailed, general, technical, policy, administrative?
What is the extent of the employee’s responsibility in selecting, 
promoting, transferring, evaluating and disciplining employees and 
settling grievances?
What general administrative responsibilities does the employee 
have (supplies, equipment, budgeting)?
What is the number and class level of subordinates supervised? 
What is the complexity of the organization supervised?

Qualifications required.
“Qualifications required” includes the knowledge, skills, abilities, and 
other requirements for performance of the work. The qualifications 
required should reflect the other seven factors, as well as in the tasks 
assigned to the position. [Further information on writing knowledge, skins 
and abilities (KSAs) requirements is contained in SOI1 07-111.]
Consider the following:

What knowledge is required for reasonable success in the position?
What knowledge is required upon entry to the job?

Ihtt jnh i i  a saa
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What skills and what level of proficiency are required for the 
position?
Arc these skids required at entry or can they be acquired during the 
probationary period?
What kinds of machines and equipment are used?
What general abilities are required for the position?

T
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Alaska Department of Revenue
Tax Division, Nels Tomlinson

Comparable Saiaries for State of Alaska
Auditor III positions

Purpose
This report is intended to present salaries for positions in the private and government 
sectors which are comparable to the State’s Oil and Gas Revenue Auditor III and 
Corporate Income Tax Auditor 111 Positions.
Findings
The pay range for the State \uditor III positions is on the low end of the pay range for 
roughly similar jobs. The pay range for similar jobs is $56,000 to $120,000, whde the 
pay range for Auditor III jobs is $53,000 to $75,000.
Comparable private jobs pay between $60,000 and $ 120,000 after adjusting for the cost 
of living differential. Comparable Federal jobs pay between $93,000 and $121,000, 
including the Federal COLA. The fact that the COLA is tax free means that those 
numbers understate the attractiveness of the Federal pay scale. Comparable state and 
local government jobs in the Lower 48 pay between $56,000 and $105,000, after 
adjusting for the cost of living differential. Internet salary wizards suggest a range 
between $61,000 and $75,000 for accountants in Anchorage.
Jobs which give comparable pay involve less respor ibility and typically require less 
experience, while jobs which require comparable knowledge and responsibility offer 
higher pay, often require more training and experience, and often involve management or 
corporate officer responsibilities.
The chart below shows the pay ranges for the several categories of salary information. 
The starting pay for the Auditor III position is the lowest pay for any of the comparable 
positions found. The top pay for the Auditor II! matches the upper end suggested by the 
internet salary wizards for simple accountants (title "Accountant 111") in Anchorage.
The Private and State & Local pay ranges start nearly 10% higher than our Auditor III 
pay range, and go far higher. The Federal pay range starts $16,000 above the low end of 
the Auditor III range, which is $8,000 above the high end, and tops out at $107,000, more 
than 40% above the high end of the Auditor III pay rang .
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Alaska Department of Revenue
Tax Division, Nels Tomlinson

Comparable Salaries for State of Alaska
Auditor III positions

Auditor III 
Salary Wizard 
Smtu^ Lo^al 

Federal GS-12/13 *
* i Private

/

40 50 60 70 80 90'-100 110 120 130 140

The Requirements of the State Auditor Positions
The positions Oil and Gas Revenue Auditor III and Corporate Income Tax Auditor III 
require people with significant skills and large knowledge sets. The auditors must be 
able to independently audit the tax returns of a company which is reporting income from 
operations of a number of business units in a number of countries, wh.Vh potentially use 
different accounting systems and operate under different laws. Their work can 
significantly affect the State’s revenues and is likely to result in legal appeals. The 
auditors may have to provide expert testimony to courts or the legislature, and provide 
tax consultation to government and private parties. This demands several years of 
appropriate experience, and appropriate credentials.
The minimum requirements for the positions are a Bachelor's degree in Accounting, 
Finance or Business with at least 18 semester hours in accounting and either successful 
completion of the Auditor II flexible training plan criteria or one year experience as an 
Auditor II. The total experience requirement is three years of applicable, professional 
experience. A CPA license may substitute for the education, but not for the experience.
The Nature of the Comparison
Since the purpose of this report is to determine an appropriate level of compensation for 
these auditor positions, it seems reasonable to look at the resources which a prospective 
applicant might consult to determine his target salary, and his other opportunities. These 
include "salary wizards” at various internet bulletin boards; private, state and federal job 
postings; and news articles which address the ’ssue.
P r i v a t e  S e c t o r  C o m p a r i s o n s

State auditor jobs seem to in\ olve an unusual level of complexity for non-management 
positions. Many private jobs whose description indicated a comparable level of 
complexity involved either managerial or corporate officer responsibilities. A further 
difficulty in finding salaries for comparable private sector positions is that most 
companies do not provide details about salary in their job postings, other than to boast of 
"competitive salaries and benefits.”
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Alaska Department of Revenue
Tax Division, Nels Tomlinson

Comparable Salaries for State of Alaska
Auditor 111 positions

Salaries for Outside jobs were adjusted using cost-of-living information found on the 
Internet. Even after adjusting for the higher-than-Anchorage cost of living in New York 
and California’s Bay Area, comparab'e jobs in those places pay more than the Auditor III 
range. For example, a Senior Manager in Oakland, CA is being offered, after adjusting 
downward by 23%, a salary of $77,000 io $100,000. A Tax manager in Midtown New 
York is being offered, after adjusting downward by 12%, $79,000 to $97,000. The State 
of Alaska is offering its Auditor Ills $53,000 to $75,000.
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Tax Division, Nels Tomlinson

Comparable Salaries for State of Alaska
Auditor III positions

Selected Private Sector Auditor/Accountant Salaries
Job Title Location Education CPA? Experience Salary1
Audit/Tax
Drofessional2

New Jersey 3?
Accounting

Preferred 2 to 10+ $60-
$120

Auditor2 New Jersey BS
Accounting

No 3 minimum $72 +
Auditor* New Jersey BS

Accounting
MBA/
CPA
preferred

3 to 6 years 
audit
experience

$72-
$96

Tax Analyst2 New Jersey BS
Accounting

No 1 to 3 years 
private tax 
account ig

$72-
$78

Audit Manager2 New Jersey BS
Accounting

Required 3+ years 
with CPA

$90-
$114

Senior Tax 
Manager3

Paramus, NJ BS
Accounting, 
MS preferred

Required 7+ years $137

Tax Manager- 
Public4

Midtown
NY

Not listed Not listed 7+ years, 
international 
experience 
preferred

$79-
$97

Tax Manager- 
Public5

Oakland,
CA

BS or higher Not listed 3+ years Up to 
$58

Senior Manager6 Oakland,
CA

Not listed Required 6+ years
significant
and
progressive
experience

$77-
$100

1 Salary in $1,000;
2 From Nauticus Group. Imp:" www.nauticusgroun.cotn/carcci iobs.hlinl Salaries have been multiplied bv 1.2 to adiust for Alaska's 
higher cost o f  Living.
3 From Robert Half Associates. hltD://w ww.roberthalffiruincc.com. Job Order Number: 272-9295903. retrieved 26 Januarv 06 Salarv 
multiplied by 1.1 to adjust for Alaska's higher cost o f  living.
4 From Robert Half Associates. htto: 7www robcrthalffinance.com. Job Order Number: 294-9303325. retrieved 26 Januarv 06 Salarv 
multiplied by 0.88 to adjust for Alaska's cost o f living. Note: Cost o f living calculated using Queens, NY, NY. I f  the incumbent chose 
to live in New Jersey and commute, the multiplier would have been 1.1 to 12 .
5 From Robert Half Associates. htlD: "www.roberthalffinance.coni. Job Order Number: 221-100612. retrieved 26 Januarv 06. Salarv 
multiplied by 0.77 to adjust for Alaska’s cost o f living. Note; Cost o f living calculated using Oakland, Ca. I f  the incumbent chose to 
live in Castro Valley, CA, the multiplier would have been 0.80.
6 From Robert Half Associates, hllp^/www roberthalffinance.com. Job Order Numbci: 034-107191, retrieved 26 January 06. Salary 
multiplied by 0.77 to adjust for Alaska’s cost o f living. Note: Cost o f living calculmed using Oakland, Ca. I f  the incumbent chose to 
live in Castro Valley, CA, the multiplier would have been 0.80.
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F e d e r a l  S e c t o r  C o m p a r i s o n s

It is difficult to compare private sector positions to government positions, even when 
their responsibilities are apparently similar. It is also difficult to compare positions in the 
lower 48 with positions in Alaska, because of the very different amenities and living 
conditions These difficulties don’t apply to Federal positions in Alaska: they are in 
government service, they do very similar jobs, and they live in the same communities as 
the State workers. This makes them the ideal comparison for State employees.
The IRS has many jobs which seem roughly comparable to Alaska’s Auditor Ills, though 
none seem to require the familiarity with multiple jurisdictions which is required of our 
Auditor Ills. All of the IRS’s somewhat comparable positions are titled "Internal 
Revenue Agent,” and the non-supervisory positions range from GS-05 to GS-11, with 
base salaries in the lower 48 ranging from $25,000 to $60,000. The IRS uses GS-13 
level employees to perform comparable audits. The base pay of the GS-13 pav range is 
$66,000 to $86,000. The Selected Federal Auditor/Accountant Salaries table, below, 
shows two GS-13 positions which have levels of responsibility and knowledge 
requirements comparable to the Auditor III positions.
In Alaska, these positions would receive an additional (above the base pay) 25% cost of 
living allowance (COLA), which is tax free. The Federal Government apparently 
believes that they need to offer this COLA to attract and retain good employees in 
Alaska. Because this COLA is tax free, it is not straightforward to compare i! to a state 
salary. For an employee in the 28% tax bracket, the 25 % tax free COLA is equivalent to 
a 34% taxable CO. .A, ignoring any possible change in tax bracket resulting from the 
increase. Therefore, the Federal salaries reported below are probably far more attractive 
than the numbers would imply.
The 2003 U.S. Office of Personnel Management (OPM) report1 on COLA in Alaska 

shows that according to their method, in 2003, the cost of living in Anchorage, AK was 
12.63% higher than in Washington, D.C. As a result, the published policy is to gradually 
reduce the Federal COLA to 18%. An 18% tax free Federal COLA would be roughly 
equivalent to a 25% taxable COLA for an employee in the 28% tax oracket, again 
ignoring any possible change in tax bracket resulting from the increase. Thus, the 
eventual Federal COLA will be roughly equivalent to a 25% higher salary for Alaskan 
workers.
Interestingly, the Internet salary calculator2 shows that the cost of living in Anchorage,
AK is 79% of that in Washington, D.C. The difference between the OPM COLA and the 
salary wizard number is that the Federal number assumes that the employees will live in 
Virginia or Maryland rather than in D.C. For example, the salary wizard shows that an

1 2003 N onfo re ign  A rea  C o st-o f-L iv ing  A llow ance  S u rv ey  R eport; A laska and W ash ing ton  D .C. A reas; 
N otice. Federal R eg ister, V ol. 69 , N o. 49 /F riday , M arch 12, 2004 , pp. 12002-12048.
2 See the " M e th o d s ”  section , a t the end  o f  this report.

30 January 2006 5 of 10



Alaska Department of Revenue
Tax Division, Nels Tomlinson

Comparable Salaries for State of Alaska
Auditor III positions

employee who lived in Fredricksburg, VA, would face a 12% higher cost of living in 
Anchorage
In a 1999 study3 for the OPM, Joel °opkin and Company considered the methods used to 
compute the Federal COLA. Their conclusion was that the current method 
underestimates the actual cost of living differential oetween Washington, D.C. and 
Alaska. An example they give of this is that the amount of heating oil in the 
"consumption basket” is the amount appropriate for Washington, which drastically 
understates the importance of the difference in the amount spent on heating oil. The 
report also mentions non-price fa< ‘~>rs not included in the current methodology, such as 
the need for air travel, quality of seiiools and climate. Every refinement they propose 
would have the effect of increasing the COLA. It seems probable, therefore, thrt the 
proposed future Federal COLA of 18% may underestimate the actual additional pay 
necessary to compensate for the cost of living differential.
The Federal salary range for the GS-11 positions, the responsibilities of which are 
slightly less demanding than those of our Auditor Ills, is $65,000 to $92,000 after adding 
the current, tax free COLA. The experience requirements are quite similar to those of the 
State’s Auditor III positions, though the education requirements are slightly more 
exacting, requiring 30 rather than 18 semester hours of accounting. The Federal salary 
range for the GS-13 positions, comparable to our Auditor 111 positions, is $83,000 to 
$107,000, after adding the c urrent, tax free COLA. Our Auditor Ills receive $53,000 to 
$75,000.

1 N on-F ore ign  A rea  C o st-o f-L iv in g  A llow ances: F inal R eport: A  su m m ary  o f  S H W G  R esearch  T asks. Joel 
P opk in  and  C o m p an y , 1999, re triev ed  from  h ttp ://w w w .o p m .u o v /o ca /co la /re sea rch .a sp . 19 Jan u ary  2006.
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Three representative positions are reported below.
Selected Federa 1 A uditor/Accountant Salaries

Job Title Location Education CPA? Experience Salary1Internal Revenue 
Agent, Dank 
Secrecy Act 
Examiner, GS-5 to 
GS-092

Central U.S. BS
Accounting, 
30 credits 
accounting 
minimum

May
substitute 
CPA for 
education.

Experience
may
substitute 
for up to 2 
years of 
college.

$31 - 
$63

Internal Revenue 
Agent, Bank 
Secrecy Act 
Examiner, GS-113

Central U.S. BS
Accounting, 
30 credits 
accounting 
minimum

May
substitute 
CPA for 
education.

3 years of 
PH.D. 
studies or 
1+ years of 
experience 
at next 
lower level4.

$58-
$75

Internal Revenue 
Agent, GS-113

Central U.S. BS
Accounting, 
30 credits 
accounting

May
substitute 
CPA for 
education.

3 years of 
PH.D. 
studies or 
1 + years of 
experience 
at next 
lower level4.

$58-
$75

Internal Revenue 
Agent. GS-135

Hypothetical Unknown
BS
Accounting, 
30 credits 
accounting.

May
substitute 
CPA for 
education.

1 year+
specialized
experience6.

$83-
$107

Forensic Auditor, 
GS-12/137

Atlanta, GA BS
Accounting 
or related, 
with 24 
credits 
accounting.

VI ay
substitute 
:’or degree.

1 year+
specialized
experience6.

$69-
$107

1 Salary in $1,000s. Outside salaries have been multiplied by 1.25, the amount o f the federal COLA for employees in Alaska
2 This position has responsibilities comparable to the State's Auditor 1 or II. Federal job descriptions retrieved fi om 
hltp://www,usaiobs.oDm.i^[v/. 10 January 06
3 This position has responsibilities somewhat less than those o f  the State's Auditor III. Although the requirements arc broadly similar, 
the GS-11 Agent docs not take the lead in independently auditing multi-national companies. Federal job descriptions retrieved from 
httt>://www.usaiobs.oDm.Bo\v. 10 January 06
4 The next lower level for the GS-11 positions is GS-09, which requires two years o f progressively responsible experience (GS-05/07), 
fo ra  total o f 3 years.
5 This position has responsibilities directly comparable to tire State's Auditor III. Information retrieved from 
hltp://iobs,ii5 ,gov/opD act iiaSr.html on 27 January 2006.
6 The next lower level for ihc GS-13 is GS-12, which requires four years o f  progressively responsible experience (GS-05/07/09/l 1), for 
a total o f 5 years.
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S a l a r y  W i z a r d  R e s u l t s

Potential applicants for State jobs are likely to use one of the sala^ wizards available on 
the Internet to evaluate salaiy offers. I have therefore consulted several of these to 
determine what our potential applicants might see.
Yahool’s hotjobs site has a salary wizard which reports that an Accountant III in 
Anchorage should expect a median salary of $67,000, with two-thirds of them receiving 
between $61,̂ 00 and $75,000. The State of Alaska’s Auditor Ills currently earn a salary 
range of $53,000 to $75,000.
Kforce Professional Staffing's salary wizard reports essentially the same numbers for an 
Accountant IL in Anchorage.
Business Finance Magazine’s salaiy wizard reports that median compensation for a 
Senior Accountant with 3+ years of experience in the Western U.S. (including Alaska) 
will be $55,000. If that median salary is multiplied by i.25, as an applicant might choose 
to do to allow for Alaska’s higher costs, he would expect a median salary of $69,000 in 
Alaska. The State of Alaska's Auditor Ills currently eam a salary range of $53,000 to 
$75,000.
The Creative Financial Staffing salary wizard reports that accountants working in 
Alaska’s Rail Belt eam an average salary of $4°,000. However, the average accountant's 
job is less demanding and less responsible than the average Auditor Ill’s job. An 
accountant will typically be working with, at most, the Federal Income Tax code and the 
Alaska Corporate Income Tax code, while tne State’s Audi . Ills must work with the 
Federal code, ai d with the income tax codes of Alaska and an arbitrary number of other 
states and foreign countries.
S t a t e  a n d  L o c a l  S e c t o r  C o m p a r i s o n s

Several state and local government jobs outside Alaska show a wide range of 
requirements and . 'aries. The lowest-paying is an Auditor 3 in Louisiana, which seems 
to be a less demanding, less complicated position than Alaska’s Auditor 111 positions.
The highest paying is a Revenue Tax Specialist in Alabama, which requires incumbents 
to have an MS in Tax Accounting, or an MS in Tax Laws, and to spend 20% of their 
work time in continuing education. The salary range for positions whose responsibilities 
are comparable to Auditor III is $56,000 to $105,000, after adjusting to Alaska’s cost of 
living. The State of Alaska’s Auditor Ills currently eam a salary range of $53,000 to 
$75,000. Salaries for Outside jobs were adjusted using cost-of-living information found 
on the Internet.
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Selected State and Local Sector A uditor/Accountant Salari es
Job Tide Location Education CPA? Experience Salary'Internal Auditor̂ Oregon BS

Accounting
In
progress

None Up to 
$86

Auditor 3‘ Louisiana BS
Accounting

No 2+ $46 +

Foreign Audit 
Specialist4

Alabama BS
Accounting

No 1+ $56-
$86

Revenue Tax 
Specialist4

Alabama MS
Accounting

No None $69-
$105

1 Salary in SI ,000s. Salaries adjusted for cost o f  living differential.
2 Found at httP;//wwwiobstmh«noncv.coni/Db/ttuest/vicwiob.cfm?JobslD-2294'73 Salarv multiplied bv 1.38 to adjust for cost o f 
living.
3 Found at bttp:< www.civitscrvicc.louisiana.gov/EAaminintt/JobFlicre/PnolablcFlitrs/BCCounling.doc Salary multiplied by t .45 to 
adjust for cost o f living. The responsibilities o f this position arc comparable to Alaska's Auditor 1 or Auditor 11.
4 From State o f  Alabama Personnel Department Salarv multiplied by 1.41 to adjust for cost o f  living.

R e l e v a n t  N e w s  A r t i c l e s

The U.S. Department of Labor’s Occupational Outlook Handbook reports that 
employment for accountants will grow faster than average well into the next decade.
The Wall Street Journal, in 2004, listed Forensic Accountants as one of ten bright spots in 
the employment picture.4 Also in 2004, the Wall Street Journal reported that the 
Sarbanes-Oxley act had greatly increased the demand for experienced accountants.5 The 
Houston Chronicle reported in 2004 that PricewatershouseCoopers had to "import” 
accountants from Canada to meet the demand.6 In 2005, the Wall Street Journal reported 
that accounting firms are scrambling to find experienced CPAs, as demand for 
accountants outstrips supply.7 The Epoch Times reported in 2005 that a shortage of 
accountants in the U.S. is sharply driving up salaries.8
Methods
To adjust Outside salaries to Alaska’s cost of living, I used a salary calculator on the 
Internet, typical of the resource which a job candidate might use to make such 
comparisons. The calculator was found at

4 W all S tree t Jou rnal A rtic le , “ T en  B righ t S pots in a  Jo b less  R eco v ery ,”  re trieved  from  
h ttp ://co llege.w si.com /careerD aths/ findcart c rpa th /2 0 0 4 0 3 3 0 -n eu b o m e.h tm i on  13 January  2 006 .

W all S tree t Jou rna l A rtic le , “ T o u g h er R eg u la tio n s C reate  N ew  A ccoun ting  O p p o rtu n itie s ,”  re trieved  
from  h ttp ://w w w .ca rce rio u m al.co m /sa la rv h ir in g /in d u strie s /acco u n tin g /2 0 0 4 1 2 0 l-b u ss .h tm l on  13 January  
2006 .
6 H ouston  C h ro n ic le , 11 D ecem b er 2004 , “ A ccoun tan ts  C a n ’t K eep  U p W ith  N u m b ers ,”  re triev ed  from  
h ttp ://w w w .ch ro n .co m /d isp /s to rv .m p l/b u sin ess/2 9 4 2 6 6 0 .h tm l on 13 January  2006.

W all S tree t Jou rna l A rtic le , “ A ccoun ting  F irm s S cram b le  to  Find E xperienced  C P A s ,”  re trieved  from  
h ttp ://w w w .ca ree rio u m al.co m /sa la rv h irin g /in d u strie s /aceo u n tin g /2 0 0 5 0 3 2 2 -m cg ee .h tm l on 13 January' 
2006 .
s T he  E poch  T im es, 18 Ju ly  2005 , “ U .S. A ccoun tan t S hortage  D rives S alaries up S h a rp ly ,”  re trieved  from  
h ttp ://en g lish .cp o ch t.m es .co m /n ew s/5 -7 -1 8 /3 0 4 1 1 .h tm l on 13 January  2006.
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http:/7www.iobsinthemonev.com/co'. mon/salarvttibles.ctm?linÎ http://www.homefair.co 
in/calc/salcalc.htm 1.
This report considers only base pay, since useful information on bonuses and fringe 
benefits seems to be unobtainable.
Private industry positions often add bonuses to base pay, and those bonuses are often a 
substantial fraction of the total compensation. There^re, a comparison based only on 
base pay might understate the attractiveness of prr cctor salaries.
Most large private employers have benefit packages which are nearly as complete as the 
State of Alaska’s. They typically inv lu Je medical benefits and contribution matching for 
401k plans, but may not include dental and vision coverage, and may require that the 
employee pay a higher portion of the cost. A comparison which excludes benefits might 
overstate the attractiveness of private sector jobs.
Federal positions have a benefit package roughly comparable to the State of Maska’s. 
Federal pay presented here includes a 25% tax free COLA, which is worth significantly 
more than a 25% taxable COLA, as discussed above in the section ow Federal positions.
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FRANK H. MURKOWSKI. GOVERNOR

DEPARTMENT OF ADMINISTRATION
P O . BOX 110201 
JUNEAU, AK 99811-0201 
PHONE: (907) 465-4430 
FAX: (907)465-3415

DIVISION OF PERSONNEL

March 2. 2006

The Honorable Paul Seaton 
Chair State Affairs Committee 
Alaska State Legislature 
Juneau, Alaska

RE: HB 485, Turnover and Retention in all job classes
Dear Chairman Seaton,
A. requested during the February 28, 2006, hearing on HB 485, I have enclosed a list of job 
classes where turnover and recruitment difficulty is negatively impacting program delivery. The 
list Wui originally put together in response to a request by Senator Dyson’s office during the last 
legislative session. The list itself was generated through a request to the Administrative Service 
Directors of each department in the Executive Branch. Not every department responded and 
there has been no independent analysis to deteiminc what level of turnover and recruitment 
difficulty actually exists.
As I mentioned during the hearing, the Division of Personnel is in the process of conducting an 
recruitment and retention analysis of all our job classes in preparation for implementing a market 
based pay policy. I would be happy to share the results of that analysis as it becomes available.
If you have any questions or concerns about this spreadsheet, please do not hesitate to contact 
me.
Sincerely,

Mila Cosgrove 
Director of Personnel
cc: Representative Berta Gardner

Michael Tibbies, Deputy Commissioner, Dept, of Administration



M E M O R A N D U M S t a t e  o f  A l a s k a
Department of Administration

Division of Personnel

T o :  Senator Dyson 
Chair
Senate Finance Subcommittee

Date: March 23, 2005

From: Mila Cosgrove 
Director

I ' h o n e :  465-4429 
F a x :  465-3415 

E m a i l :  Mila_Cosgrove@admin.state.ak.
S u b j e c t :  Classifications where turnover & recruitment impact program delivery

As requested, I have attached a spreadsheet summarizing some of the classifications where 
turnover and recruitment difficulty arc having an impact on state agencies’ ability to deliver 
program services. I thought it would be helpful for you to understand how the list was generated 
and the I mitations on the information.
In answe ing the question, where is turnover impacting the state’s ability to deliver program 
services?, it was necessary to take a slightly broader look than just turnover statistics. Turnover, 
in and of tself, is not indicative of an agency’s ability to deliver services. Some classifications, 
especially those at the clerical and technical level, often have high turnover. As a general rule, 
replacements are easily found and the training time is not significant. On the other hand, there 
are some job classifications that have a “lower turnover rate” but when a hiring manager tries to 
fill the position, there are not qualified applicant pools available. Therefore, the ability to 
successfu ly recruit for positions is a large part of answering the question accurately.
The State of Alaska maintains an on-line recruitment and application system. The system 
gathers data, but does not produce reports that can be easily used to answer questions about 
recruitment failure rates. The Division of Personnel is working on answering that question with 
the data available, but it is a manual process and the data won’t be summarized accurately for 
several weeks. Therefore, 1 asked the Administrative Service Directors and the Division of 
Personnel recruitment staff to provide me with an anecdotal list of job classes where recruitment 
has historically beer, a problem. I combined the anecdotal list of job classes with turnover 
statistics (for CY04) and projected retirement statistics (1 year projection covers FY05, 5 year 
projection covers through FY09) to arrive at the report attached.
In reviewing the information provided by the departments, I noted some general trends.
• Several professions are nearing crisis point where a combination of high turnover and 

difficulty in recruitment are currently compromising the state’s ability to provide program 
services. These same classifications have a high number of projected retirements within the 
one year and five year time frames. These job classes include: Nurses, Environmental 
Conservation Managers, Fisheries Biologists, Engineers, Correctional Officers, Adult 
Probation Officers, Juvenile Probation Officers, Supervisory and Management levels of the 
Alaska State Trooper series. Pharmacists, Electrical Inspectors, and Equipment Operators.

• Many professions pay a critical role in helping to maintain the infrastructure of state
government. While these positions do not provide direct program sendees to the public, they

mailto:Mila_Cosgrove@admin.state.ak


do play a critical role in assuring that other staff can provide direct services. These job 
classes include: Analyst/Programmers, Systems Programmers, Dat, Communication 
Specialists, Data Procesr‘ng Managers, Accountants, Administrative Managers, Program 
Budget Analysts, Audito.s and Research Analysts.

• Some job classes have low turnover rates, but anticipated retirements and historical 
recruitment difficulty indicates that the state’s ability to deliver program services may be 
compromised in the near future. Examples of these classes include: Fish pathologists, Fish 
Scientists, Librarians, Geologists, Agronomists. Archaeologists, M'crobiologists, Boiler 
Inspectors, Education Administrators, Revenue Auditors and the State Archivist. Several 
departments did not articulate specific job classes, but noted that highly spvCialize 
professions were difficult to fill when vacancies occurred.

• Although in general we experience a high degree of turnover in lower level classes, it was 
noted by two agencies in particular that their inability to retain Administrative Clerks II (R8) 
and Administrative Clerks III (RIO) was having an impact on program delivery. Both 
agencies noted a significant imount of supervisory time being spent in recruiting and training 
individuals.

Finally, some departments offered comments on why they believed turnover and recruitment 
difficulties exist in these job classes. The overwhelming comments were focused on limited 
applicant pools and wages that were noncompetitive with other private and public sector 
employers.
This list is not exhaustive and I anticipate that there will be ob classes added to this list as we 
have access to hard data from the recruitment system.



ADMINISTRATIVE INFRASTRUCTURE

Analyst/Programmer III 
Analyst/Programmer IV 
Analyst/Programmer V

69
153
48

7%
7%

10%

3.6%
9.0%

13.0%

12.5%
28.6%
43.5%

Fish & Game, Labor, 
Natural Resources, 
Revenue, Administration

1. Limited applicant pools
2. Wages not competitive

Data Communication Specialist 1 5 60% 100.0% 100.0% Environmental
Data Communication Specialist II 6 0% 0.0% 33.0% Conservation
Data Processing Manager 1 18 11% 7.1% 35.7% Transportation
Data Processing Manag r II 8 13% 16.7% 0.0%
Data Processing Manager III 14 0% 18.2% 72.7%
Micro/Computer Spec 1 57 12% 2.0% 16.0%
Micro/Computer Spec II 32 16% 7.1% 21.4%
Micro/Computer Tech 1 27 15% NA NA
Micro/Computer Tech II 62 15% NA NA
Systems Programmer 1 1 0% 0 0% 0.0%
Systems Programme' H 3 33% 50 0% 50.0%
Systems Programmer 11 10 10% 25.0% 50 0%
Systems Programme. IV 2 100% 50.0% 50.0%
Systems Programmer V 1 0% 0.0% 100.0%

Accounting l a U t a t i

Accounting Tech I 22% NA NA Natural Resources Limited Applicant Pools
Accounting Tech II 9% NA NA
Accounting Tech III 11% NA NA
Accountant li 13 23% 7.1% 7.1% Natural Resources, 1. Limited applicant pools
Accountant III 60 20% 9.6% 34.6% Labor, Environmental 2. Wages not competitive
Accountant IV 35 29% 9.4% 28.1% Conservation, Health &
Accountant V 11 18% 36.4% 0.0% Social Services

Administrative/Budget . . .

Administrative Clerk II 
Administrative Clerk III

572
572

27%
23%

NA
NA

NA
NA Labor. Health & Social High Turnover

Administrative Manager I 56 16% 6.1% 28.6% Services, Environmental Limited applicant pools
Administrative Manager II 44 7% 5.3% 31.6% Conservation
Administrative Manager III 21 5% 10.5% 31.6% Transportation
Administrative Manager IV 23 13% 14.3% 33.3%
Program Budget Analyst II 2 50% 0.0% 0.0%
Program Budget Analyst III 12 8% 0.0% 30.0%
Program Budget Analyst IV 9 11% 0.0% 33.0%

Auditors

Internal Auditor I 1 0% 0.0% 0.0% Education 1. Limited applicant pools
Internal Auditor II 7 0% 0.0% 20.0% 2. Wages not comoetitive
Internal Auditor III 14 14% 9.1% 27.3%
Internal Auditor IV 7 0% 0.0% 14.3%
Internal Auditor V 1 0% 100.0% 100.0%
Revenue Auditor II 1 0% 0.0% 0 0% Natural Resources
Revenue Auditor III 6 17% 25 0% 25.0% Revenue
Revenue Auditor IV 13 0% 10.0% 30.0%
Revenue Auditor V 16 0% 16.7% 58.3%

Facilities Manager I 8 13% 0 0% 14.3% Administration 1. Limited applicant pools
Facilities Manager II 2 0% 50.0% 50.0% 2. Wages not competitive

Procurement Specialist III 20 25% 6.3% 12.5% Health & Social Services Limited applicant pools
Procurement Specialist IV 6 33% 0.0% 16.7%

Research Analyst I 11 18% 10.0% 30.0% Health & Social Services
Research Analyst II 26 27% 4.8% 9.5% Transportation
Research Analyst III 29 21% 10.5% 36.8%
Research Analyst IV 12 8% 40.0% 0.0%
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RESOURCES & ENVIRONMEN1

(Agriculture Inspector" 0% 33.3% 66.7%  Natural Resources |Lack o f qualified applicants

Agronomist I 9 0% 0.0% 33.0% Natural Resources 1. Lim ited applicant pools
Agronomist II 4 0% 25.0% 50.0% 2. W ages not competitive
Agronomist III 1 0% 0 0 % 100.0%

Archaeologist I 4 25% 0.0% 0.0% Natural Resources W ages not competitive with
Archaeologist II 3 33% 0.0% 0.0% federal government
Archaeologist III 1 0% 0.0% 0.0%

Cartographer 1 1 0% 0.0% 0.0% Natural Resources 1. Lim ited applicant pools
Cartographer II 15 13% 16.7% 41.7% 2. W ages not competitive
Cartographer III 5 0% 0.0% 0.0%
Cartographer IV 4 0% 0.0% 75.0%

Chemist II 1 0% 0.0% 0.0% Environmental 1. Lim ited applicant pools
Chemist III 2 0% 33.3% 33.3% Conservation
Chemist IV 4 0% 0.0% 50.0%
Chemist V 1 0% 0.0% 0.0%

Economist I 4 50% 0.0% 0.0% Natural Resources 1. Lim ited applicant pools
Economist II 9 11% 0.0% 57.1%
Economist III 7 14% 16.7% 33.3%
Economist IV 3 0% 0.0% 0.0%

Environmental Analyst I 4 25% 0.0% 0 0 % Transportation 1. Lim ited applicant pools
Environmental Analyst II 15 13% 0.0% 16.7% 2. W ages not competitive
Environmental Analyst III 20 5% 0.0% 13.3%

Environmental Conservation Mgr I 12 8% 9.1% 27.3% Environmental Lim ited number o f qualified
Environmental Conservation Mgr II 9 22% 22.2% 44.4% Conservation applicants
Environmental Conservation Mgr III 10 20% 22.2% 22.2%

Environmental Health Officer 25 12% 12.5% 37.5% Environmental 1. Remote location of work
Conservation 2 W ages not competitive

Environmental Specialist I 6 17% 0.0% 0.0% Environmental Lim ited number o f qualified
Environmental Specialist II 34 15% 0.0% 7.1% Conservation applicants
Environmental Specialist III 102 10% 8.9% 24.4%
Environmental Specialist IV 48 10% 11.9% 28.6%

Fisheries

Fish Pathologist I 
Fish Pathologist II 
Fish Scientist I 
Fish Scientist II 
Fisheries Biologist II 
Fisneries Biologist III 
Fisheries Biologist IV 
Fisheries Geneticist I 
Fisheries Geneticist II 
Fishenes Geneticist III

116
3

127111
261

31

01'0%0%0%
4%8%8%0%0%0%

0.0%0.0%
50.0%
50.0%

9.6%
29.8%
38.9%0.0%0.0%0.0%

0.0%0.0%
75.0%
50.0%
27.9%
44.7%
50.0%0.0%0.0%0.0%

u:;*.1 'pr.-* t ;

Fish and Game 1. Limited applicant pools
2. W ages not competitive

Forestry
, . . .

\

Forest Technicians III 58 7% NA NA Natural Resources 1. Limited applicant pools
Forest Technicians IV 29 7% NA NA 2. W ages not competitive
Foresters II 22 5% 5.0% 20.0%
Foresters III 21 14% 15.8% 52.3%

forem M ------------------------- 3 0% 33.3% 66.7%
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Geologist I 2 0% 0.0% 0.0% Natural Resources 1. Limited applicant pools
Geologist II 6 17% 0.0% 0.0% 2. Wages not competitive
Geologist III 23 0% 22.2% 22.2%
Geologist IV 20 0% 10.0% 40.0%
Geologist V 2 50% 33.3% 100.0%
Geologist VI 1 0% 0.0% 0.0%

Natural Resource Professions

Natural Resource Manager I 22 9% 5.6% 50.0% Natural Resources 1. Limited applicant pools
Natural Resource Manager II 23 9% 11.8% 52.9% 2. Wages not competitive
Natural Resource Manager III 10 30% 25.0% 50.0%
Natural Resource Manager IV 6 17% 33.3% 66.7%
Natural Resource Specialist I 35 17% 15.6% 25.0%
Natural Resource Specialist II 62 8% 18.8% 35.4%
Natural Resource Specialist III 26 8% 9.5% 42.9%
Natural Resource Specialist IV 3 0% 0.0% 100.0%
Natural Resource Specialist V 2 0% 0.0% 0.0%

Recorder! 7 29% NA NA Natural Resources 1. Limited applicant pools
Recorder II 25 4% NA NA

ENGINEERING

[Architect Assislanl' 0% 0.0% 0.0%|Education |1 limiled applicant pool

Engineers - * T.’ • . . * r, ,»*y.jj .

Engineering Assistant III 125 8% 14.2% 27.4% Transportation 1. Limited applicant pools
Engineer/Architect I 50 16% 5.7% 17.1% 2. Wages not competitive
Engineer/Architect II 38 5% 24.2% 39.4% 3. Extreme difficulty in recruiting
Engineer/Architect III 39 5% 12.1% 30.3% for some engineering specialties
Engineer/Architect IV 27 15% 18.2% 50.0% such as Traffic Engineers
Engineer/Architect V 6 0% 33.3% 33.3%
Technical Engineer/Architect I 29 3% 12.0% 48.0%
Technical Engineer/Architect II 14 0% 30.8% 53.8%
Mining Engineer Associate 1 0% NA NA Natural Resources
Environmental Engineer I 16 0% 8 3% 8.3% Environmental
Environmental Engineer II 7 0% 0.0% 20.0% Conservation
Environmental Engineering Assoc I 21 0% 23.5% 41.2%
Environmental Engineer Assoc II 6 0% 25.0% 50.0%

PUBLIC SAFETY

Correctional Officer II 639 8% 10.7% 27.0% Corrections 1 Limited applicant pools
Correctional Officer III 119 12% 21.5% 46.0% 2 Wages not competitive
Correctional Officer IV 6 17% 50.0% 75.0%
Correctional Superintendent 12 17% 58.3% 83.0%

Probation

Adult Probation Officer II 123 12% 15.1% 28.0% Corrections 1. Limiled applicant pools
Adult Probation Officer III 36 17% 26.7% 50 0% 2. Wages not competitive
Adult Pmbatlon Officer IV 2 100% 100.0% 100.0%
Adult Piobaiion Officer V 2 50% 0.0° 50.0%
Juvenile Probation Officer II 51 12% 24.4% 38.0% Health & Social Services
Juvenile Probation Officer III 17 18% 13.3% 33.0%
Juvenile Probation Officer IV 4 50% 25.0% 50.0%
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Troopers

Major
Captain
Lieutenant
Sergeant
Corporal
Trooper

2
10
24
58

6
322

50%
40%
13%
7%
0%
6%

100.0%
33.3%
50.0%
23.1%
0.0%
4.1%

100.0%
55.6%
62.5%
44.2%

0.0%
11.0%

Public Safety

HEALTH CARE

Medical Professions ' j& U tc

Clinical Pharmacist 2 100% 0.0% 0.0% Health & Social Services 1. Limited applicant pools
Pharmacist 5 20% 40.0% 40.0% Corrections 2. Wages not competitive
Mental Health Clinician II 9 33% 6.3% 37.5%
Mental Health Clinician i'l 21 10% 16.7% 50.0%
Mental Health Clinician I'/ 28 7% 0.0% 33.3%
Psychological Counselor II 7 29% 0.0% 0.0%
S’aff physician 3 67% NA NA
Staff Psychiatrist 10 20% NA NA
Veterinary Epidemiologist 2 50% NA NA

Microbiology --

Microbiologist I 1 0% 0.0% 0.0% DEC 1. Limited applicant pools
Microbiologist II 4 0% 25.0% 25.0% DF&G 2. Wages not competitive
Microbiologist III 3 0% 50.0% 50.0%
Public Health Microbiologist I 11 27% 12.5% 12.5% Health & Social Services
Public Health Microbiologist II 8 13% 0.0% 16.7%
Public Health Microbiologist III 2 100% 66.7% 66.7%

Nursing ■

Certified Nurses Aide 
Psychiatric Nurse Assistant I 
Psychiatric Nurse Assistant II 
Psychiatric Nurse Assistant III 
Psychiatric Nurse Assistant IV

249
17
5

50
13

18%
6%
0%

10%
31%

Health & Social Services 1 High turnover
2 Limited applicant pools

Licensed Practical Nurse 48 15% 6.1% 26.5%
Nurse I 15 53% 0.0% 0.0% Health & Social Services 1 Limited applicant pool
Nurse II 73 16% 69% 29.3% Corrections 2 National shortage
Nurse III 30 20% 19 2% 46.2% 3 Wages not competitive with other
Nurse IV 2 0% 0.0% 33.3% employers
Nurse II (Psych) 44 27% 10.8% 3V.8%
Nurse III (Psych) 12 0% 41.7% 50.0%
Nurse IV (Psych) 7 14% 14 3% 28.6%
Nurse Consullani! 12 17% 27.3% 54.5%
Nurse Consullant II 16 31% 7.7% 46.2%
Public Health Nurse I 5 0% 0.0% 0.0%
Public Health Nurse II 41 10% 5.3% 23.7%
Public Health Nurse III 46 11% 23.8% 45.2%
Public Health Nurse IV 8 0% 28.6% 42.9%
Public Health Nurse V 5 0% 50.0% 75.0%

OTHER PROGRAM AREAS

Attorney I 2 0% 0.0% 0.0% Law 1 Limited applicant pool
Attorney II 20 20% 0.0% 0.0% 2 High case load
Attorney III 78 14% 1.5% 4.5% 3 Wages not competitive
Attorney IV 185 7% 12.3% 34.8% 4 Difficulty recruiting for rural areas
Aitorney V 73 8% 19.2% 50.0%

A|i ° . m & --------------------------------------
18 0% 6.7% 60.0%



Boiler Inspector I 4 0% 0.0% 50.0% Labor 1. Limited applicant pools
Boiler Inspector II 1 0% 0.0% 0.0%

[Education Administrator II 4 0% 0.0% 0.0% Education 1 Wag is not competitive with school 
districts

Education Specialist I 10 10% 0.0% 0.0% Education 1 Wages not competitive with
Education Specialist II 23 30% 11.1% 22.0% school districts

[Electrical Inspector | 4| 25%| 66.7%! 66 7%|Labor 11. Liml e I applicant pools

I Elevator Inspector 2 0% 0.0% 0.0%jLabor 11. Limited applicant pools

Equipment Operator Sub Journey 1 
Equipment Operator Sub Journey II 
Equipment Operator Journey 1 
Equipment Operator Journey II 
Equipment Operator Journey Ill/Lead 
Equipment Operator Foreman 1 
Equipment Operator Foreman II

17
14
62

305
132

2
2

6%
0%

11%
9%
9%

250%
0%

0.0%
0.0%
0.0%
7.9%
0.0%
0.0%

33.3%

0.0%
0.0%
5.6%

22.9%
23.6%

0.0%
33.3%

Transportation 1 Limited applicant pools
2 Contractual limitations cn 
employee movement

Juvenile Justice Superintendent 1 8 0% 25.0% 38.0% Health & Social Services Limited applicant pools in rural 
areas

Librarian IN 
Librarian IV

6
1

17%
0%

60.0%
0.0%

80.0%
0.0%

Education Misery of difficulty in recruitment 
Lar (e number of pending retirements

Mechanics. Aircraft 8 25% 0.0% 0.0% Transportation 1. Limited applicant pools
Mechanics. Automotive Advanced 119 8% 10.0% 20.0% 2. Wages not competitive

Social Services Associate I 10 30% NA NA Health & Social Services Limited applicant pools in rural
Social Services Associate II 38 11% NA NA areas

State Archivist 1 0% 0.0% 0.0% Education 1 Lack of qualified applicants
2 Wages not competitive
3 Inadequate staffing
4 poor building conditions

Vocational Rehab Counselors I 3 0% 15.8% 31.6% Labor '. Limited applicant pools
Vocational Rehab Counselors II 20 15% 0.0% 0.0% 2 V.'sqes not competitive
Vocational Rehab Counselors III 2 0% 0.0% 100.0%
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FRANK H. MURKOWSKt, GOVERNOR

P.O.BOX 110*00 
JUNEAU. ALASKA 99611-0400 
TELEPHONE: (907) 465-2300 
FACSIMILE: (907) 465 2389

March 1,2006 

Janet Seitz.
Office of Representative Norman Rckeberg 
State Capitol 
Juneau, Alaska 99801

Dear Ms. Seitz,

At the February 28th House State Affairs Committee meeting, a question was asked about 
a member of the Alaska Retirement Management Board continuing service on that board 
if his position was changed front classified to exempt. It should be clear that HB 485 will 
not make any currently filled position exempt, however, it is conceivable that the person 
in question may apply for and accept an exempt position created by HB 485.

I have quoted the pail of SB 141 which sets out the qualifications for service on the ARM 
Board below. The individual in question was appointed to the board under subparagraph
(C) below which I have put in bold and italics. The requirement for that seat is that the 
person be a member of the PERS system, a vested member of the PERS system remains a 
member regardless of a change in employment status. Therefore service on the ARM 
Board by this individual would not be affected by passage of HB 485.

" (b) The Alaska Retirement Management Board consists of 
nine trustees, as 
follows:
(1) two members, consisting of the commissioner of 

adm inistration
and the commissioner of revenue;

(2) seven trustees appointed by the governor who meat the 
e l ig ib i l i ty  requirements for an Alaska permanent fund 
dividend and who are professionally
credentialed or have recognized competence in investment 
management, finance, banking, economics, accounting, 
pension adm inistration, or ac tu aria l analysis as follows:
(A)two trustees who are members of the general public; the 
trustees appointed under th is subparagraph may not hold 
another s ta te  o ffice, position, or employment and may not 
be mi nbers or benefic iaries of a retirement system managed 
by the board;
(B) one trustee who is  employed as a finance o ffice r for a

D EPARTM EN T O F REVENUE

O F F IC E  O F  T H E  C O M M IS S IO N E R
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p o lit ic a l subdivision partic ip a ting  in e ith e r the public 
employees' retirement system or the teachers' retirement system;
(C) two  t r u s t e e s  who a r e  m em bers  o f  t h e  p u b l i c  e m p l o y e e s ' 
r e t i r e m e n t  s y s t e m ,  s e l e c t e d  f r o m  a l i s t  o f  f o u r  n o m in e e s  
s u b m it t e d  from  among t h e  p u b l i c  e m p l o y e e s '  r e t i r e m e n t  
s y s t e m  b a r g a i n i n g  u n i t s /
(D) two tru stees who are members of the teachers' 
retirement system selected from a l i s t  of four nominees 
submitted from among the teachers' retirement system bargaining units;
(E) the l i s t s  of the nominees shall be submitted to the 
governor under (C) and (D) of th is paragraph within the time period specified in
regulations adopted under AS 37.10.240(a).
(c) The trustees, other than the two commissioners, shall 

serve for staggered terms of four years and may be 
reappointed to the board."
I trust that the above fully addresses the question. 1 will be available to testify at any time 
on this issue.

Director of Administrative Services 
Alaska Department of Revenue





ALASKA STATE HOUSE OF REPRESENTATIVES

Sfttalon:
Interim Address: (907>-465-2689
345 W. Sterling Hwy 1 J  FAX# (907) 465-3472
Suite 102B State Capital
Homer AK 99603 \ l /  Room 102
(907)-235-2921 
Fax# (907)-235-4008

HOUSE STATE AFFAIRS COMMITTEE
Representative Paul Seaton, Chairman 

Sponsor Statement 
HB 496

HB 496 creates a funding mechanism for charitable organizations in Alaska. This bill establishes a check-off on 
the electronic Permanent Fund Dividend application form that would allow an applicant to donate a portion of 
their PFD check to an eligible charitable organization, a community foundation, each campus of the University of 
Alaska, and postsecondary education and vocational training organizations.
To qualify for this program a charitable organization must provide a positive youth development program, 
workforce development, aid to the arts, or aid and services to the elderly, low-incomc individuals, or individuals 
with mental illness.
HB 496 includes further eligibility requirements for charitable organizations to ensure that the organizations fit 
within the sideboards of the program. To qualify an organization must:

• Apply for inclusion on the contribution list for the current dividend year before Sept. I of the qualifying
year.

• Have been exempt from taxation under 26 U.S.C. 501 (c) (3) for the two calendar years preceding the 
year the application is filed.

• Be directed by a voluntary board or local advisory board whose members arc all residents of the state.
• Provide a qualifying service.
• Receive the lesser of $100,000 or 5 percent of its lotal annual receipts from contributions.
• Provide a financial audit for the preceding fiscal year if its annual budget exceeds $250,000.
• Not make grants or contributions to an organization that is exempt from taxation under 16 U.S.C. 501 (c)

(4) or (6).
HB 496 defines a community foundation and stipulates that they may make a minority of grants to (c) (4) or (6) 
organizations. This provides community foundations with flexibility in grant making to such organizations as a 
chamber of commerce and promotts the continued growth of the local community foundations in Alaska.
The program established under HB 496 has a sunset date of 2009. The funding required to enact this pilot 
program will be provided through an agreement with the Rasmuson Foundation.
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CS FOR HOUSE BILL NO. 496(STA)

IN THE LEGISLATURE OF THE STATE OF ALASKA
TWENTY-FOURTH LEGISLATURE - SECOND SESSION

BY THE HOUSE STATE AFFAIRS COMMITTEE

Offered:
Referred:

Spoasor(s): HOUSE STATE AFFAIRS COMMITTEE

A BILL

FOR AN ACT ENTITLED 

"An Act relating to contributions from permanent fund dividends to campuses of the 

University of Alaska, certain educational organizations, community foundations, and 

certain other charitable organizations that provide a positive youth development 

program, workforce development, aid to the arts, or aid and services to the elderly, low- 

income individuals, individuals in emergency situations, disabled individuals, or 

individuals with mental illness: and providing for an effective date."

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF AI ASKA.

* Section I. AS 43.23 is amended by adding a new section to read:
Sec. 43.23.062. Contributions from dividends, (a) Notwithstanding 

AS 43.23.069, the Department of Revenue shall prepare the electronic Alaska 
permanent fund dividend application to allow an applicant who files electronically to 
direct that money be subtracted from the dividend payment and contributed to one or 
more of the campuses of the University of Alaska or to one or more educational

- 1 ■
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1 organizations, community foundations, or charitah'c organizations that appear on the
2 contribution list contained in the application. A contribution may be $25, $50. $75, or
3 $100 or may be 10 percent, 25 percent, 50 percent, or 100 percent of the total dividend
4 amount. If the total amount of contributions elected by an applicant exceeds the
5 amount of the permanent fund dividend that the applicant is entitled to receive.
6 contributions shall be deducted from the dividend in the order of priority elcctcJ by
7 the applicant on the application until the entire amount of the dividend that the
8 applicant is entitled to receive is allocated for contribution.
9 (b) The department shall list each campus of the University of Alaska and

10 shall list each educational organization, community foundation, or charitable
IJ organization eligible under (c) of this section on the contribution list in random order,
12 and the order shall be changed each year. The department shall provide a statement of
1 t the contributions made by an individual that is suitable for federal income tax
14 purposes to each individual who elects to contribute under (a) of this section.
15 (c) The department may not include an educational organization on the
16 contribution list unless the primary purpose of the organization is to provide
17 vocational training or postsecondary education. Other than a community foundation,
18 the department may not include a charitable organization on the contribution list for a
19 dividend year unless the primary purpose of the organization is to provide a positive
20 youth development program, workforce development, aid to the arts, or aid and
21 services to the elderly, low-income individuals, individuals in emergency situations,
22 disabled individuals, or individuals with mental illness. In addition, the educational
23 organization, community foundation, or charitable Oiganization
24 (1) must apply for inclusion on the contribution list for the current
25 dividend year on the form required by the department before August I of the
26 qualifying year:
27 (2) must be exempt from taxation under 26 U.S.C. 501(c)(3) (Internal
28 Revenue Code) as an educational or a charitable organization on the date of
29 application:
30 (3) must have been qualified for tax exempt status under 26 U.S.C.

31 501(c)(3) (Internal Revenue Code) as an educational or a charitable organization

CSHB 496(STA) -2-
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during the two calendar years that immediately precede the year the application is 
filed;

(4) must have a current Internal Revenue Service Form 990 on file
with the United States Department of the Treasury. Internal Revenue Service;

(5) must he directed by a voluntary board of directors or local advisory 
board whose members are residents of the state;

(6) during the two calendar years that immediately precede the year the
application is filed, must have provided in the state aid or services of a type listed in
this subsection, or, for a community foundation, benefits to a defined geographic area;

(7) must receive at least $100,000 or five percent of its total annual 
receipts, whichever is less, from contributions;

(8) must have completed and provided to the department a financial 
audit with an unqualified opinion, conducted by an independent certified public 
accountant for the fiscal year immediately preceding the year the application is filed if 
the total annual budget of the organization exceeds $250,000 during that fiscal year; 
and

(9) may not make grants or contributions to an organization that is 
exempt from taxation under 26 U.S.C. 501(c)(4) or (6); this paragraph does not apply 
to a community foundation.

(d) The department shall use an equal percentage of the total amount 
contributed under (a) of this section to each organization for administrative costs 
incurred in implementing this section. The amount remaining shall be distributed to 
each organization as soon as practicable.

(e) The department may use an agent or enter into a contract under AS 36.30 
for the implementation and operation of the contribution program under this section.

(f) A public agency that claims a dividend on behalf of an individual under 
AS 43.23.015(e) may not elect to make contributions from the dividend under (a) of 
this section.

(g) The department may adopt regulations under AS 44.62 (Administrative 
Procedure Act) to carry out the provisions of this section. If an organization disagrees 
with an action of the department under this section and requests an administrative

WORK DRAFT WORK DRAFT 24-LS1793\Y
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1 hearing, the hearing shall be conducted by the office of administrative heanngs
2 1 (AS 44.64.010).
3 (h) By January 20 of each year, the department 'hall submit a report to the
4 legislature identifying the organizations on the contribution list for the immediately
5 preceding year, together with the amount of contributions made to each of the
6 organizations.
7 (i) For purposes of this section, "community foundation" means a nonprofit,
8 autonomous, philanthropic institution that is organized and operated primarily as a
9 permanent collection of endowed funds for the long-term benefit of a defined

10 geographic area within one or more municipalities, that has a long-term goal of
11 increasing its permanent unrestricted charitable endowment to benefit the area served,
12 that primarily provides benefits by making grants and may also provide other forms of
13 charitable services, that makes grants that are not limited to providing one type of
14 benefit or to serving one population segment, and that makes grams to multiple
15 grantees.
16 * Sec. 2 . The uncodified law of the State of Alaska is amended by adding a new section to
17 read:
It, APPLICABILITY. AS 43.23.062, enacted by sec. I of this Act, applies to the Alaska
19 permane.., fund dividends for 2007, 2008, and 2009.
20 * Sec. 3. AS 43.23.062 is repealed December 31, 2009.
21 * Sec. 4. This Act takes effect immediately under AS 01.10.070(c).
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AMENDMENT 4^/
OFFERED IN THE HOUSE BY REPRESENTATIVE SEATON
TO CS HB 496 (STA)
Page 4, line 10
Delete “one or more municipalities,”
Insert “municipality,”

V





OFFERED IN THE HOUSE

AMENDMENT

BY REPRESENTATIVE SEATON

TO CS HB 496 (STÂ
Page 3, line 19, following “foundation.’ 
Delet i
Insert “unlesŝ rnjajanf^TJf its funds over the past two calendar years that immediately 
precede the year the application is filed went to a/f organizationjexempt from taxation 
under 26 U.S.C. 501 (c) (4) or (6).’’ ^



/UfM

TO CS HB 496 (STA)
Page 3, line 19, following “foundation.”

Ddete“" * * *  -f '*• A °-
Insert “unless «-majorHy ot its funds over the past two calendaj years that immediately 
precede the year the application is filed went to wixTEgtHpfltipw exempt from taxation 
under 26 U.S.C. 501 (c) (4) or (6).”

AMENDMENT

OFFERED IN THE HOUSE BY REPRESENTATIVE SEATON
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Alaska S tate  Legislature  
S e n a te  M a jo r it y  N e w s

JeffTurncr, Senate Majority Press Secretary Web Site: !ittp://www akrcpublicans.org 
Room 413, State Capitol Building 
Juneau, AK S»9S01 
Phone: 907.465.3803

FOR IMMEDIATE RELEASE: Feb. 14, 2006 CONTACT: Jell Turner, Press Secretary: 907.465.3803

Legislation Allows Alaskans to Donate to Worthy 
Causes Through Dividend Program

Juneau) - Charitable giving to worthy causes will be easier under legislation introduced 
today by Sen. Gene Therriault, (R - North Pole).

As chairman of the Senate State Affairs Committee, Themault introduced SB 297, which 
provides a streamluied mechanism to allow voluntary philanthropic donations through 
the annual Permanent Fund Dividend application. The process will make it easier to give 
to organizations that provide important social services such as youth development, food 
and clothing to the less fortunate, and aid to the arts, elderly and disabled.

“In this age when so many things are done electronically, it only seems right to provide 
an innovative way for those who contribute to charity to do so through the electronic 
application for the permanent fund dividend," Therriault said.

SB 297 allows individuals to make a tax-deductible donation to local community 
organizations and help strengthen Alaska's non-profit charities. Applicants for the 
permanent fund could specify a dollar amount or a certain percentage of the dividend.
The Rasmuson Foundation has offered to implement the program and underwrite the 
administrative costs for the first few years.

“We applaud the Legislature for encouraging philanthropy through the permanent fund 
dividend program and look forward to being a partner in the success of the program,” 
said Terrv Strle, the Executive Director of United Way of the Tanana Valley.

“We always do the best we can with what we have, but each year brings its own financial 
challenges. This year it is the enormous costs of various insurances, such as worker’s 
comp insurance and high prices of heating lu J  and gasoline. We appreciate the efforts of 
Senator Themault in introducing this piece of legislation,” said Samantha Castle Kurslein. 
Executive Director for the Fairbanks Community Food Bank.

Organizations would have to apply to be on the list and meet certain requirement.) ; i  
participate m the program. To be eligible, the organization must be a 501(c)(3), have a 
local voluntary board, provide specified services, receive a certain amount of annual 
receipts from contributions, complete a financial audit for the fiscal year preceding 
application if its total annual budget exceeds $250,000, and meet other requirements.



07:01 Art LEG FINANCE 907 465 1327

State Funding Decreased 41% S ince FY  2002.
4-

State Funding FY 2002- 2006The community lost the potential to 
generate $459,466, $769,662, 
$1,287,480, $1,887,899 and $2,174,096 
of o ther funds, project income and In- 
klnd contributions In FY02-03-04-05-06 
respectively, due to  Insufficient sta te 
funding.
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Fairbanks Community Food 
Bank

Collect local surplus food and give it to people who need 
it, through agencies who are trained to identify and 
respond to those needs.

$34,397

Big Brothers Big Sisters Match children in need of additional adult attention with 
adult volunteers

$34,397

Alaska Legal Services Corp Provide legal assistance to low-income families (those 
with incomes below 125% of poverty level) in civil cases 
such as housing, income, public assistance benefits, health 
care and ramily law

$34,397

rlorth Star Youth Court Operate community-based juvenile justice diversion and 
victim offender mediation program

$34,397

Resource Center for Parents & 
Children and AK Center for 
Children & Adults 
(collaborative grant)

Provide a comprehensive coordinated, and sustainable 
effort to intervene in the lives of children, ages 0-5 who 
have been exposed prenatal ly to alcohol

$68,563

Interior Community Health 
Center with Chief Andrew 
Isaac Health Center

Provide preventative & primary health care services on a 
sliding fee schedule to low & moderate income people.

$24,365

Total 06 HSCMG Fu.Js | $230,515
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