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h e l p .  The m a j o r i t y  l e a d e r s  a l s o  c h a i r  t h e  House  and S e n a t e  r u l e s  
c om m i t t e e s  and may h a ve  a d d i t i o n a l  c om m i t t e e  s t a f f .
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M I S S I S S I P P I

W i th  l i m i t e d  s t a f f ,  t h e  M i s s i s s i p p i  l e g i s l a t u r e  a l s o  r e l i e s  h e a v i l y  
on r e s o u r c e s  s h a r e d  w i t h  t h e  e x e c u t i v e  b r a n c h  o f  g o v e r n m e n t .  
S t a t u t o r y  r e v i s i o n  and c om p r e h e n s i v e  l i b r a r y  f a c i l i t i e s  a r e  h a n d l e d  
by t i i e  e x e c u t i v e ,  and s p e c i a l i z e d  r e s e a r c h  p r o j e c t s  a r e  o f t e n  
c o n t r a c t e d  t h r o u g h  t h e  R e s e a r c h  and D e v e l o pm en t  C e n t e r  wh i ch  i s  
p a r t  o f  t h e  s t a t e  u n i v e r s i t y  s y s t e m .  Most  l e g i s l a t i v e  s t a f f  a r e  
o r g a n i z e d  by  c h ambe r .
SHARED HOUSE/SENATE SERVICES:
L e g i s l a t i v e  R e f e r e n c e  B u r e au  - -  As a s e r v i c e  o p e r a t e d  j o i n t l y  by  
t h e  House  and S e n a t e ,  t h e  bus ?au was c r e a t e d  by  s t a t u t e  t o  answe r  
th e  l e g i s l a t u r e ' s  s h o r t - t e r m  r e s e a r c h  and i n f o r m a t i o n  r e q u e s t s .  The 
b u r e a u  a l s o  a d m i n i s t e r s  a l i b r a r y  f o r  t h e  l e g i s l a t u r e .
Commis s i o n  on Budge t  and , . c c o u n t i n g  —  The c o m m i s s i o n ,  composed o f  
l e g i s l a t o r s ,  t h e  l i e u t e n a n t  g o v e r n o r  and g o v e r n o r ,  i s  t h e  
b u d g e t -m a k i n g  arm o f  s t a t e  g o v e r n m e n t .  The c om m i s s i o n  s t a f f  h a s  
- e s p o n s i b i l i t i e s  t o  b o t h  t h e  e x e c u t i v e  and l e g i s l a t i v e  b r a n c h e s .  
The s t a f f  a s s i s t s  t h e  money c om m i t t e e s  w i t h  t h e i r  r e v i e w  o f  t h e  
c o m m i s s i o n ' s  p r o p o s e d  b u d g e t .  The o f f i c e  i s  a l s o  c h a r g e d  w i t h
e s t i m a t i n g  r e v e n u e s  and m o n i t o r i n g  s t a t e  s p e n d i n g .
J o i n t  L e g i s l a t i v e  Commi t te e  on P e r f o rm a n c e  E v a l u a t i o n  and
E x p e n d i t u r e  Rev iew —  The c om m i t t e e  o v e r s e e s  t h e  o p e r a t i o n  o f  t h e  
l a r g e s t  s t a f f  w i t h  r e s p o n s i b l i t i e s  o n l y  t o  t h e  l e g i s l a t u r e .  The 
s t a f f  c o n d u c t s  o p e r a t i o n a l  a u d i t s  and p r o g r am  e v a l u a t i o n s  o f  l o c a l  
and s t a t e  a g e n c i e s  and d e p a r t m e n t s ,  p r e p a r e s  f i s c a l  n o t e s  and 
w r i t e s  b u d g e t  memos a s  r e q u e s t e d  by  t h e  money c o m m i t t e e s .
C e n t r a l  D a t a  P r o c e s s i n g  A u t h o r i t y  —  The a u t h o r i t y  i s  he aded  by  a 
s i x -m em be r  c om m i t t e e  w i t h  e q u a l  r e p r e s e n t a t i o n  f r om  e ach h o u s e .  The 
a u t h o r i t y  p r o v i d e s  c om pu t e r  s e r v i c e s  f o r  t h e  l e g i s l a t u r e  and p u b l i c  
i n f o r m a t i o n  a s s i s t a n c e .  I t  h a s  c o n t r o l  o v e r  a l l  c om pu t e r
o p e r a t i o n s  i n  s t a t e  g o v e r n m en t  i n c l u d i n g  i n s t i t u t i o n s  o f  h i g h e r  
l e a r n i n g .
J o i n t  P r i n t i n g  O f f i c e  —  The o f f i c e  p r o v i d e s  p r i n t i n g  s e r v i c e s  t o  
b o t h  c h ambe r s  and i s  r e s p o n s i b l e  f o r  p r o d u c t i o n  o f  b i l l s ,
c a l e n d a r s ,  j o u r n a l s  and o t h e r  o f f i c i a l  d o c u m e n t s .
HOUSE:
C l e r k  - -  The c l e r k ' s  o f f i c e  i s  r e s p o n s i b l e  f o r  c a l e n d a r s ,  j o u r n a l s ,  
r e c o r d  k e e p i n g  and p u b l i c  i n f o r m a t i o n .  The c l e r k  and s e c r e t a r y  
j o i n t l y  o v e r s e e  m a i l  and b i l l  room a c t i v i t i e s .
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House Management  Comm i t t e e  - -  A l l  House  e m p l o y e e s  a r e  h i r e d  by th- 
House Management  Commi t t e e  wh ich  i s  c h a i r e d  by t h e  s p e a k e r .  Th' 
c om m i t t e e  manages  a l l  b u s i n e s s  a f f a i r s  o f  t h e  H ou s e ,  i n e l u d i n ,  
p e r s o n n e l ,  membe rs '  t r a v e l  e x p e n s e s  and c om m i t t e e  s c h e d u l i n g .  Th- 
s t a f f  i s  a l s o  r e s p o n s i b l e  f o r  b i l l  d r a f t i n g  and some l e g a
r e s e a r c h , 
SENATE:
S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y  i s  r e s p o n s i b l e  f o r  th- 
s u p p o r t  s e r v i c e s  o f  t h e  S e n a t e ,  p u b l i c  i n f o r m a t i o n ,  s e c u r i t y  
c l e r i c a l  p e r s o n n e l ,  c a l e n d a r ,  j o u r n a l s  and r e c o r d  k e e p i n g .  A1 
S e n a t e  e m p l o y e e s  a r e  h i r e d  by t h e  l i e u t e n a n t  g o v e r n o r .  S a l a r i e  
a r e  s e t  by  t h e  C o n t i n g e n t  E xp en se  Commi t t e e  c h a i r e d  by  th-  
l i e u t e n a n t  g o v e r n o r .
L e g i s t i v e  S e r v i c e s  O f f i c e  - -  The s e r v i c e s  o f f i c e  d o e s  b i l  
d r a f t i n g ,  r e s e a r c h  and p r o v i d e s  c om m i t t e e  s t a f f  s u p p o r t  on 
l i m i t e d  b a s i s .  The o f f i c e  i s  s u p e r v i s e d  by  a d i r e c t o r  r e s p o n s i b l  
t o  t h e  l i e u t e n a n t  g o v e r n o r  t h r o u g h  t h e  s e c r e t a r y  o f  t h e  s e n a t e .
COMMITTEE SERVICES :
Each o f  t h e  two a p p r o p r i a t i o n s  c o m m i t t e e s  i s  a s s i g n e d  a f u l l - t i m -  
a n a l y s t  who s e r v e s  a s  t h e  l i a i s o n  w i t h  t h e  Commi ss i on  on Budge t  ant 
A c c o u n t i n g .  In  t h e  S e n a t e ,  m a j o r  c o m m i t t e e s  such a s  j u d i c i a r y  
f i n a n c e ,  and a p p r o p r i a t i o n s  a r e  a s s i g n e d  t h e i r  own s e c r e t a r i e  
w h i l e  o t h e r  c o m m i t t e e s  s h a r e  s e c r e t a r i e s .  S e c r e t a r i a l  h e l p  i  
p r o v i d e d  by  t h e  House  Management  Commi t t e e  and S e n a t e  L e g i s l a t i v -  
S e r v i c e s  O f f i c e .
MEMBERS' PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  p r o v i d e s  s e c r e t a r i a l  h e l p  d u r i n g  t h e  s e s s i c  
o n l y .
LEADERSHIP STAFF:
The p r e s i d i n g  o f f i c e r s  ha ve  f u l l - t i m e  s e c r e t a r i a l  ant 
a d m i n i s t r a t i v e  h e l p .
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M I S S O U R I

M i s s o u r i ' s  s t a f f  s e r v i c e s  h a ve  e v o l v e d  i n  r e c e n t  y e a r s  f r om  a 
c e n t r a l i z e d ,  j o i n t  s y s t em  t o  one  in  wh ich  a lm o s t  a l l  s t a f f  i s  
o r g a n i z e d  and emp l o y ed  by  c h am b e r .  House  and S e n a t e  s t a f f  a r e  
h i r e d  t h r o u g h  t h e  a c c o u n t s  c o m m i t t e e s .  I n  t h e  S e n a t e ,  a c om m i t t e e  
c h a i rm a n  w i l l  make a l l  a p p o i n t m e n t s  t o  t h e  c o m m i t t e e .  In  t h e  
Hou se ,  t h e  s p e a k e r  make s  a l l  a p p o i n t m e n t s  t o  t h e  A cc oun t s  Commi t t ee  
and p l a y s  a c e n t r a l  r o l e  i n  a l l  emp lo yment  d e c i s i o n s .
SHARED HOUSE/SENATE SERVICES:
Commi t te e  on L e g i s l a t i v e  R e s e a r c h  - -  E s t a b l i s h e d  by  t h e  s t a t e  
c o n s t i t u t i o n ,  t h e  o f f i c e  p r o v i d e s  l e g a l  s e r v i c e s  and b i l l  d r a f t i n g  
t o  t h e  G e n e r a l  A s s emb ly  and d o e s  some s h o r t - t e r m  and i n - d e p t h  
r e s e a r c h .  The s t a f f  a l s o  i s  r e s p o n s i b l e  f o r  c ode  r e v i s i o n  and a 
l i b r a r y .  By s t a t u t e ,  t h e  o f f i c e  i s  r e q u i r e d  t o  s t a f f  c e r t a i n  j o i n t  
c om m i t t e e s  and c o m m i s s i o n s .
Commi t t ee  on S t a t e  F i s c a l  A f f a i r s  - -  O r i g i n a l l y  e s t a b l i s h e d  a s  t h e  
l e g i s l a t u r e ' s  p r i m a r y  f i s c a l  a d v i s o r ,  t h e  c om m i t t e e  i s  c u r r e n t l y  
l i m i t e d  t o  p r e p a r i n g  f i s c a l  n o t e s  and d r a f t i n g  a summary o f  
a p p r o p r i a t i o n s .  The o f f i c e  d o e s  n o t  s t a f f  t h e  money c o m m i t t e e s  o f  
t h e  House and S e n a t e .
HOUSE:
C h i e f  C l e r k / A d m i n i s t r a t o r  - -  As t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  
t h e  Hou se ,  t h e  c h i e f  c l e r k  i s  e l e c t e d  by t h e  House  and wo r k s  a t  t h e  
d i r e c t i o n  o f  t h e  A c c o un t s  Commi t t e e  and t h e  s p e a k e r  on p e s o n n e l  and 
f i n a n c i a l  a f f a i r s  o f  t h e  H ou s e .  The c l e r k ' s  s t a f f  i s  r e s p o n s i b l e
f o r  b o t h  t h e  t r a d i t i o n a l  chambe r  and b i l l  p r o c e s s i n g  f u n c t i o n s  o f
t h a t  o f f i c e  as  w e l l  a s  m a i n t e n a n c e ,  s e c u r i t y ,  p u r c h a s i n g ,  p a y r o l l ,  
p r i n t i n g ,  e l e c t r o n i c  d a t a  p r o c e s s i n g  and p u b l i c  i n f o r m a t i o n  
s e r v i c e s .  The c l e r k  i s  n o m i n a l l y  i n  c h a r g e  o f  t h e  r e s e a r c h  and 
a p p r o p r i a t i o n s  s t a f f s  o f  t h e  H ou s e .
House R e s e a r c h  and I n f o r m a t i o n  S t a f f  - -  The r e s e a r c h  o f f i c e
p r o v i d e s  c om m i t t e e  s t a f f  a s s i s t a n c e  w i t h  one  r e s e a r c h e r  a s s i g n e d  t o  
h a n d l e  two o r  t h r e e  c o m m i t t e e s .  The r e s e a r c h  s t a f f  a l s o  a n sw e r s
r e q u e s t s  f o r  i n f o r m a t i o n  f r om  i n d i v i d u a l  membe r s .  The s t a f f  i s  
b i p a r t i s a n  w i t h  s t a f f  members s e l e c t e d  t o  r e f l e c t  p r o p o r t i o n a t e l y  
t h e  p a r t i s a n  makeup o f  t h e  Hou s e .  The i n f o r m a t i o n  s e c t i o n  h a n d l e s  
med ia  r e l a t i o n s ,  and p u b l i s h e s  members '  n e w s l e t t e r s  and r e l a t e d  
m a t e r i a l .
SENATE:
S e n a t e  A d m i n i s t r a t i v e  O f f i c e  —  S u p e r v i s e d  by  t h e  A cc o un t s
Com m i t t e e ,  t h e  o f f i c e  i s  in  c h a r g e  o f  s e n a t e  f i n a n c i a l  m a t t e r s ,
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p e s o n n e l , p u r c h a s i n g ,  m a i n t e n a n c e ,  s e c u r i t y  and s e s s i o n a l  s u p p o r t  
s e r v i c e s .  U n l i k e  t h e  H ou s e ,  t h e  o f f i c e s  o f  s e n a t e  a d m i n i s t r a t o r  and 
s e c r e t a r y  o f  t h e  s e n a t e  a r e  n o t  c om b i n e d .  The a d m i n i s t r a t i v e  
o f f i c e  h a n d l e s  management  f u n c t i o n s  f o r  a l l  S e n a t e  o f f i c e s .
S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y ' s  s t a f f  i s  r e s p o n s i b l e  f o r  
chambe r  f u n c t i o n s ,  c a l e n d a r s ,  j o u r n a l s  and r e c o r d  k e e p i n g .  The 
s e c r e t a r y  i s  e l e c t e d  by  t h e  S e n a t e  m em b e r s h i p .
S e n a t e  R e s e a r c h  O f f i c e  —  Unde r  t h e  a d m i n i s t r a t i v e  c o n t r o l  c f  t h e  
A cc o un t s  C om m i t t e e ,  t h e  r e s e a r c h  s t a f f  i s  a s s i g n e d  t o  work  on 
s e l e c t e d  l e g i s l a t i v e  i s s u e s  and p r o p o s a l s .  The r e s e a r c h e r s  s t a f f  
s t a n d i n g  c om m i t t e e s  on a r e g u l a r  b a s i s .  The o f f i c e  r e s p o n d s  t o  
r e s e a r c h  r e q u e s t s  f r om  membe r s ,  l e a d e r s  and c o m m i t t e e s .  S t a f f  a r e  
a l s o  r e s p o n s i b l e  f o r  u p d a t i n g  t h e  S e n a t e ' s  c o m p u t e r i z e d  b i l l  
t r a c k i n g  s y s t e m .
S e n a t e  I n f o r m a t i o n  O f f i c e r  —  The s m a l l e s t  o f  t h e  S e n a t e  s t a f f  
o f f i c e s ,  t h e  p u b l i c  i n f o r m a t i o n  o f f i c e r  h a n d l e s  med i a  r e l a t i o n s ,  
p u b l i s h e s  membe rs '  n e w s l e t t e r s  and c o n s t i t u e n t  q u e s t i o n n a i r e s .  
T h r e e  s t a f f  members  a r e  in  t h e  S e n a t e  I n f o r m a t i o n  O f f i c e .
COMMITTEE SERVICES :
The House  and S e n a t e  A p p r o p r i a t i o n s  C omm i t t e e s  a r e  t h e  o n l y
s t a n d i n g  c o m m i t t e e s  a s s i s t e d  by  s e p a r a t e  s t c r f s .  W i t h  f o u r  o r  f i v e  
b u d g e t  a n a l y s t s  a s s i g n e d  t o  e a ch  c o m m i t t e e ,  t h e  s t a f f  i s
r e s p o n s i b l e  f o r  r e v i e w i n g  t h e  e x e c u t i v e  b u d g e t ,  s t u d y i n g  budge t  
q u e s t i o n s  and m o n i t o r i n g  e x e c u t i v e  a g e n c i e s .  The a p p r o p r i a t i o n s  
s t a f f  i s  h i r e d  t h r o u g h  t h e  a c c o u n t s  c om m i t t e e  o f  e a c h  chambe r  w i t h  
t h e  a p p r o v a l  o f  t h e  c om m i t t e e  c h a i rm a n  and t h e  p r e s i d e n t  p r o  tern o r  
t h e  s p e a k e r .  The House s t a f f  i s  s e l e c t e d  on a b i p a r t i s a n  r a t i o  
s i m i l a r  t o  t h e  House  m em b e r s h i p .
MEMBERS' PERSONAL STAFF:
S e n a t o r s  a r e  a u t h o r i z e d  t o  h i r e  a y e a r - r o u n d  d i s t r i c t  s e c r e t a r y  as 
w e l l  a s  a c a p i t o l  s e c r e t a r y .  R e p r e s e n t a t i v e s  a r e  r . l l ow e d  t o  emp lo y  
a c a p i t o l  s e c r e t a r y  d u r i n g  t h e  s e s s i o n  o n l y .  I n  a d d i t i o n ,
r e p r e s e n t a t i v e s  r e c e i v e  a m o n t l y  a l l o w a n c e  o f  $ 4 5 0  t o  pay f o r
d i s t r i c t  e x p e n s e s  and s t a f f  h e l p .  D u r i n g  t h e  i n t e r i m ,  a 
s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  i n  t h e  c a p i t o l  t o  a l l  
r e p r e s e n t a t i v e s  f o r  s e c r e t a r i a l  t a s k s .
LEADERSHIP STAFF:
The p r e s i d e n t  p r o  tem and t h e  s p e a k e r  e ach  h a v e  two s e c r e t a r i e s .  
W h i l e  t h e  s p e a k e r  h a s  two p r o f e s s i o n a l  a s s i s t a n t s ,  t h e  p r e s i d e n t  
p r o  tem h a s  o n e .  O t h e r  l e a d e r s  o f  b o t h  h o u s e s  g e n e r a l l y  emp l o y  a 
f u l l - t i m e  p r o f e s s i o n a l  and a s e c r e t a r y .  L e a d e r s h i p  s t a f f  a r e  
a s s i g n e d  t o  r e s e a r c h  and l i a i s o n  t a s k s  i n  a d d i t i o n  t o  h a n d l i n g  t h e  
l e a d e r ' s  s t a f f  n e e d s .
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MONTANA

The o r g a n i s a t i o n  o f  l e g i s l a t i v e  s t a f f  i n  Montana  f o l l o w s  t h e  
c o u n c i l  m ode l  w i t h  mos t  s e r v i c e s  p r o v i d e d  b a j o i n t ,  g e n e r a l  
p u r p o s e ,  n o n p a r t i s a n  a g e n c y .  S e p a r a t e  l e g i s l a t i v e  c o m m i t t e e s
o v e r s e e  a d d i t i o n a l  s e r v i c e s  such a s  a u d i t  and f i s c a l  a n a l y s i s .  
Chambers s t a f f  a r e  h i r e d  by t h e  l e a d e r s h i p  w i t h  s a l a r i e s "  s e t  by 
j o i n t  r e s o l u t i o n .
SHARED HOUSE/SENATE SERVICES:
L e g i s l a t i v e  C o u n c i l  - -  The c o u n c i l ,  c o m p r i s i n g  f o u r  members f r om
each c h am be r ,  i s  r e s o n s i b l e  f o r  o v e r s e e i n g  s t a f f  a s s i g n e d  t o  
g e n e r a l  r e s e a r c h ,  s e s s i o n  and i n t e r i m  c om m i t t e e  s t u d i e s ,  b i l l  
d r a f t i n g ,  l e g a l  c o u n s e l ,  c od e  r e v i s i o n  and p u b l i c a t i o n ,  and 
l e g i s l a t i v e  a d m i n i s t r a t i o n .  The c o u n c i l  i s  M o n t a n a ' s  l a r g e s t  
l e g i s l a t i v e  s t a f f  o f f i c e .  The c o u n c i l  e x e c u t i v e  d i r e c t o r  s e r v e s  as  
t h e  b : l i n e s s  manage r  f o r  b o t h  h o u s e s .  The c o u n c i l  o p e r a t e s  t h e
e l e c t r  -  d a t a  p r o c e s s i n g  s y s t em  and t h e  r e f e r e n c e  l i b r a r y .  I n  
a d d i t  '■'e s t a f f  i s  a s s i g n e d  t o  work  w i t h  t h e  A d m i n i s t r a t i v e
Code uoi e ,  a j o i n t  c om m i t t e e  c h a r g e d  w i t h  m o n i t o r i n g  and
r e v i e w i n g  1 p r o m u l g a t i o n  o f  a g en c y  r u l e s  and r e g u l a t i o n s .  The 
c o u n c i l  p r o v i d e s  s t a f f  f o r  t h e  Revenue  O v e r s i g h t  C ommi t te e
wh ich  i  . . a rg ed  t o  r e v i e w  t h e  o p e r a t i o n s  o f  t h e  D e p a r tm e n t  o f  
Revenue  and t o  c o n d u c t  i n t e r i m  s t u d i e s  on t a x a t i o n  q u e s t i o n s .  The 
c o u n c i l  a l s o  p r o v i d e s  s e r v i c e s  t o  o t h e r  c om m i t t e e s  such a s  t h e  
C a p i t o l  B u i l d i n g  and P l a n n i n g  C om m i t t e e ,  t h e  L e g i s l a t i v e  C om m i t t t e e  
on I n d i a n  A f f a i r s ,  t h e  Wa t e r  R e s o u c e s  O v e r s i g h t  C om m i t t e e ,  t h e
C o a l - T a x  O v e r s i g h t  S u b c o m m i t t e e ,  and any  o t h e r  c om m i t t e e s  t h a t  may 
by  l a w  be  a s s i g n e d  t o  t h e  c o u n c i l .
L e g i s l a t i v e  A u d i t  Commi t t ee  - -  The a u d i t  c om m i t t e e  a p p o i n t s  t h e  
l e g i s l a t i v e  a u d i t o r  and o v e r s e e s  t h e  o p e r a t i o n  o f  t h e  s econd 
l a r g e s t  l e g i s l a t i v e  s t a f f  a g e n c y .  The o f f i c e  i s  r e s p o n s i b l e  f o r  
a u d i t i n g  f i n a n c i a l  p r a c t i c e s  and agen c y  e x p e n d i t u r e s .  The a u d i t  
s t a f f  a l s o  c o n d u c t s  s t u d i e s  o f  t h e  p e r f o r m a n c e  and e f f e c t i v e n e s s  o f  
s t a t e  ' g e n c i e s .  The s t a f f  a l s o  d o e s  some f i s c a l  s t u d i e s  as
a s s i g n e d  o r  r e q u e s t e d ,
L e g i s l a t i v e  F i n a n c e  Commi t t ee  - -  As t h e  c h i e f  b u d g e t  arm o f  t h e
l e g i s l a t u r e ,  t h e  c om m i t t e e  o v e r s e e s  t h e  O f f i c e  o f  t h e  L e g i s l a t i v e  
F i s c a l  A n a l y s t .  The a n a l y s t s  s t u d y  t h e  e x e c u t i v e  b u d g e t ,  make
l e g i s l a t i v e  b u d g e t  r e c o m m e n d a t i o n s ,  and c o n d u c t  f i s c a l  and bud g e t  
s t u d i e s  d u r i n g  t h e  i n t e r i m .  The s t a f f  s e r v e s  t h e  c om m i t t e e s  on 
a p p r o p r i a t i o n s  and f i n a n c e  and c l a i m s  d u r i n g  t h e  s e s s i o n .
E n v i r o n m e n t a l  Q u a l i t y  C o u n c i l  - -  The c o u n c i l  em p l o y s  a d i r e c t o r  and 
s t a f f  r e s p o n s i b l e  f o r  m o n i t o r i n g  t h e  c o n d i t i o n  o f  and t r e n d s  i n  t h e  
q u a l i t y  o f  t h e  e n v i r o n m e n t ,  s t a t e  p o l i c y  i n  r e l a t i o n  t o  t h e  
e n v i r o n m e n t ,  and o t h e r  r e l a t e d  m a t t e r s .
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L e g i s l a t i v e -  Consumer C o u n c i l  —  The s m a l l e s t  o f  t h e  j o i n t  
l e g i s l a t i v e  o f f i c e s ,  t h e  c on sume r  c o u n c i l  i s  a l e g i s l a t i v e  b ody  
r e s p o n s i b l e  t o  s u p e r v i s e  t h e  c on sume r  c o u n s e l  whose d u t y  i t  i s  t o  
r e p r e s e n t  u t i l i t y  and t r a n s p o " t a t i o n  c o n s um e r s  b e f o r e  t h e  P u b l i c  
S e r v i c e  Commi ss i on  and f e d e r a l  r e g u l a t o r y  a g e n c i e s .  The Montana  
c o n s ; i t u t i o n  r e q u i r e s  t h e  l e g i s l a t u r e  t o  p r o v i d e  f o r  an o f f i c e  o f  
c on sume r  c o u n s e l .
HOUSE:
C h i e f  C l e r k  o f  t h e  House  - -  The c h i e f  c l e r k  i s  e l e c t e d  by t h e  
members  and i s  a s e s s i o n  emp l o y e e  r e s p o n s i b l e  f o r  t h e  management  o f  
t h e  c h am b e r s ,  b i l l  f l o w ,  c a l e n d a r s ,  j o u r n a l s  and r e c o r d  k e e p i n g .  
The c l e r k  and t h e  l e g i s l a t i v e  c o u n c i l  d i r e c t o r  h a n d l e  t h e  
r e c r u i t i n g  and p r o c e s s i n g  o f  s e s s i o n  p e r s o n n e l , b u t  t h e  l e a d e r s h i p ,  
s i t t i n g  as  t h e  Commi t t ee  on L e g i s l a t i v e  A d m i n i s t r a t i o n ,  r e t a i n s  t h e  
a u t h o r i t y  f o r  h i r i n g  and p e r s o n n e l  p o l i c y .  Unde r  t h e  r u l e s ,  t h e  
c om m i t t e e  i s  a - . s i g n ed  r e s p o n s i b i l i t y  f o r  House e m p l o y e e s ,  f i n a n c i a l  
a f f a i r s ,  and s . - h e d u l i n g  o f  f a c i l i t i e s .
SENATE:
S e c r e t a r y  o f  t h e  S e n a t e  - -  The d u t i e s  and powe r s  o f  t h e  s e c r e t a r y  
a r e  s i m i l a r  t o  t h e  House c h i e f  c l e r k .  The S e n a t e  Commi t t ee  on 
L e g i s l a t i v e  A d m i n i s t r a t i o n  h a s  t h e  same r e s p o n s i b i l i t y  a s  t h e  House 
c om m i t t e e  f o r  emp lo ymen t  and managemen t .
COMMITTEE SERVICES:
Commi t t e e  s e c r e t a r i e s  a r e  h i r e d  by  t h e  r e s p e c t i v e  c h a i rm e n  w i t h  t h e  
a s s i s t a n c e  o f  t h e  l e g i s l a t i v e  a d m i n i s t r a t i o n  c o m m i t t e e s .  I n 
a d d i t i o n ,  a l e g i s l a t i v e  c o u n c i l  r e s e a r c h e r  o r  a t t o r n e y  i s  a s s i g n e d  
t o  wo rk  w i t h  e ach  c o m m i t t e e .
MEMBERS' PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  t o  members  d u r i n g  t h e  s e s s i o n  
o n l y .  L e g i s l a t i v e  i n t e r n s  a r e  s e l e c t e d  by t h e  l e g i s l a t i v e  c o u n c i l  
and a r e  a s s i g n e d  t o  a s s i s t  s e l e c t e d  membe r s .  Some members h i r e  
a i d e s  a t  t h e i r  own e x p e n s e .
LEADERSHIP STAFF:
The p r e s i d i n g  o f f i c e r s  and r a n k i n g  m a j o r i t y  and m i n o r i t y  p a r t y  
l e a d e r s  e ach  emp l o y  a d m i n i s t r a t i v e  a i d e s  and s e c r e t a r i a l  h e l p  
d u r i n g  t h e  s e s s i o n  o n l y .  H i r i n g ,  w h e t h e r  f u l l - t i m e  o r  s e s s i o n a l  
s t a f f ,  i s  d e t e rm i n e d  by t h e  w i s h e s  o f  t h e  l e a d e r .  I n t e r n s  may a l s o  
be u t i l i z e d  by t h e  l e a d e r s h i p  d u r i n g  t h e  s e s s i o n .
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GENERAL:
W i t h  t h e  o n l y  u n i c a m e r a l  l e g i s l a t u r e ,  N eb r a s k a  l aw m ak e r s  a r e  
s t a f f e d  by s e v e r a l  a u t o n om ou s ,  c o - e q u a l  o f f i c e s .  The E x e c u t i v e  
b o a r d ,  a l e a d e r s h i p  b ody  e l e c t e d  by  t h e  L e g i s l a t u r e ,  g e n e r a l l y  
o v e r s e e s  and c o o r d i n a t e s  t h e  o p e r a t i o n  and p o l i c i e s  o f  t h e  s t a f f  
a g e n c i e s .  Commi t t ee  s e r v i c e s  r e c e n t l y  h a v e  been e x p a n d e d ,  and 
p e r s o n a l  s t a f f  i s  a v a i l a b l e  f o r  a l l  membe r s .  A l l  s t a f f  a r e  
n o n p a r t i s a n .
CENTRALIZED SERVICES :
C l e r k  o f  t h e  L e g i s l a t u r e  - -  Nom in a t ed  by t h e  E x e c u t i v e  Boa r d  and 
c o n f i r m e d  by t h e  membe rs ,  t h e  c l e r k  o v e r s e e s  t h e  c a l e n d a r ,  j o u r n a l ,  
b i l l  d i s t r i b u t i o n ,  r e c o r d  k e e p i n g ,  p a y r o l l  and p r i n t i n g  t a s k s .  The 
c l e r k ' s  s t a f f  a l s o  h a s  r e s p o n s i b i l i t y  f o r  e d i t i n g  and p u b l i s h i n g  
t h e  s e s s i o n  l a w s ,  s u p e r v i s i n g  t h e  b i l l  room and r e g i s t e r i n g  
l o b b y i s t s .
S e v e r a l  o t h e r  p e r s o n n e l  f a l l  u n d e r  t h e  j u r i s d i c t i o n  o f  t h e  c l e r k ' s  
o f f i c e ,  i n c l u d i n g  d o c k e t  c l e r k s ,  i n d e x  c l e r k s ,  m a i l r o o m  p e r s o n n e l ,  
t r a n s c r i b e r s ,  p a g e s ,  i n t e r n s  and p u b l i c  i n f o r m a t i o n  o f f i c e r s .  B o t h  
t h e  p a g e s  ( 3 1 ) and t h e  i n t e r n s  ( 9 )  a r e  s e s s i o n  e m p l o y e e s .  
G e n e r a l l y ,  t h e  i n t e r n s  a r e  a s s i g n e d  t o  s t a n d i n g  c o m m i t t e e s .  The 
U n i c a m e r a l  I n f o r m a t i o n  O f f i c e  i s  r e s p o n s i b l e  f o r  p u b l i s h i n g  a 
w e e k l y  n e w s l e t t e r  and c o o r d i n a t i n g  g e n e r a l  l e g i s l a t i v e  p u b l i c  
i n f o r m a t i o n .  A c h a p l a i n  and a s e r g e a n t - a t - a r m s ,  b o t h  n om i n a t e d  by 
t h e  E x e c u t i v e  Boa rd  and c o n f i r m e d  by t h e  membe r s ,  a r e  u nd e r  th e  
p u r v i e w  o f  t h e  c l e r k ' s  o f f i c e .  Most  s e s s i o n  em p l o y e e s  a r e  h i r e d  and 
s u p e r v i s e d  by  t h e  c l e r k .
Most  p r i n t i n g  s e r v i c e s  a r e  d one  by  t h e  c l e r k ' s  o f f i c e ,  i n c l u d i n g :  
t h e  r u l e s ,  r o s t e r s ,  i n t e r i m  s t u d y  r e s o l u t i o n s ,  g e n e r a l  p u b l i c  
i n f o r m a t i o n  p a m p h l e t s  a b o u t  t h e  u n i c a m e r a l  b i l l s ,  b i l l  s um m a r i e s ,  
c om m i t t e e  r e p o r t s  and i n d i c e s  by  s u b j e c t ,  s e c t i o n  and t i t l e  t o  
b i l l s  i n t r o d u c e d  and b i l l s  p a s s e d .
R e v i s o r  o f  S t a t u t e s  —  The r e v i s o r ' s  o f f i c e  i s  c h a r g e d  w i t h  t h e
r e v i e w  o f  a l l  p r o p o s e d  l e g i s l a t i o n  p r i o r  t o  i n t r o d u c t i o n .  The 
s t a f f  d r a f t s  b i l l s ,  r e c o d i f i e s  t h e  s t a t u t e s ,  and p r o v i d e s  l e g a l  
r e s e a r c h  and c o u n s e l  on r e q u e s t .  The 15 -member  s t a f f  a r e  f u l l - t i m e  
e m p l o y e e s .  The r e v i s o r  o f  s t a t u t e s  i s  r e s p o n s i b l e  t o  t h e  E x e c u t i v e  
B o a r d .
E n r o l l m e n t  and E n g r o s s i n g  A t t o r n e y  - -  S u p e r v i s e d  by  t h e  r e v i s o r  o f  
s t a t u t e s ,  t h e  a t t o r n e y  i s  r e s p o n s i b l e  f o r  r e v i e w i n g  a l l  p r o p o s e d  
l e g i s l a t i o n  f o r  t e c h n i c a l  c o r r e c t n e s s  and f o r m .  The o f f i c e
s u p e r v i s e s  t h e  c o m p u t e r i z e d  b i l l  d r a f t i n g  and e n r o l l i n g  and
e n g r o s s i n g  o f  t h e  b i l l s .
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Ombudsman —  The o f f i c e  p r o v i d e s  c o u n s e l  t o  members o f  t h e  p u b l i c  
who h a ve  p r o b l e m s  o r  w i s h  t o  make c o m p l a i n t s  a g a i n s t  s t a t e  
a g e n c i e s .  The s t a f f  i n v e s t i g a t e s  and r e s p o n d s  t o  c i t i z e n  
c o m p l a i n t s  and a s s i s t s  c i t i z e n s  i n  f i n d i n g  a p p r o p r i a t e  a g e n c i e s  t o  
p r o v i d e  a i d  o r  a s s i s t a n c e .
O t h e r  E x e c u t i v e  P o a r d  S t a f f  - -  A l s o  r e s p o n s i b l e  t o  t h e  E x e c u t i v e  
B oa rd  a r e  a c c o u n t i n g  and b u d g e t i n g  p e r s o n n e l  and o t h e r  s u p p o r t  
s t a f f .  The f i n a n c i a l  o f f i c e  p r o c e s s e s  t h e  p a y r o l l ,  p r e p a r e s  
e x p e n s e  v o u c h e r s  and m i s c e l l a n e o u s  b i l l s ,  and o v e r s e e s  e qu ipmen t  
and i n v e n t o r y  c o n t r o l .  A t e c h n i c a l  a s s i s t a n t  i s  r e s p o n s i b l e  f o r  
e v a l u a t i n g ,  r e c ommend in g ,  i n s t a l l i n g  and m a i n t a i n i n g  m e c h a n i c a l  and 
e l e c t r o n i c  e qu ipmen t  o f  t h e  L e g i s l a t i v e  C o u n c i l ,  and a handyman 
moves  f u r n i t u r e ,  s e t s  up e q u i pm en t  f o r  h e a r i n g s  and r u n s  e r r a n d s .
R e s e a r c h  D i v i s i o n  - -  The s t a f f  c o n d u c t s  r e s e a r c h ,  c an  p r o v i d e  
a s s i s t a n c e  t o  c om m i t t e e s  and membe rs ,  and may i n i t i a t e  p r e l i m i n a r y  
d r a f t s  o f  b i l l s .  The s t a f f  c o n d u c t s  s h o r t - t e r m  and i n - d e p t h  s t u d y  
p r o j e c t s  a s  r e q u e s t e d  by members  and c o m m i t t e e s .  I n  t h e  i n t e r i m ,  
s t a f f  c o n d u c t s  p r o g r am  e v a l u a t i o n s  and p r e p a r e s  f i n a l  i n t e r i m  
r e p o r t s .
The d i v i s i o n  o p e r a t e s  a r e f e r e n c e  l i b r a r y  and p u b l i s h e s  t h e  
NEBRASKA BLUE BOOK. B e f o r e  e a ch  e l e c t i o n  i t  a l s o  p r e p a r e s  and 
p u b l i s h e s  e x p l a n a t i o n s  o f  any  p r o p o s e d  c o n s t i t u t i o n a l  amendments 
and p r e p a r e s  b a l l o t  s t a t e m e n t s  a s  t > t h e  e f f e c t s  o f  " y e s "  and " n o "  
v o t e s  r e l a t i v e  t o  e a ch  p r o p o s e d  amendment .  The d i v i s i o n  i s  unde r  
t h e  d i r e c t o r  o f  r e s e a r c h  and o p e r a t e s  a t  t h e  d i r e c t i o n  o f  t h e  
E x e c u t i v e  B o a r d .  The d i r e c t o r  s e r v e s  a s  s e c r e t a r y  t o  t h e  E x e c u t i v e  
Boa rd  .
L e g i s l a t i v e  F i s c a l  O f f i c e  - -  T h i s  s t a f f  a g en c y  i s  und e r  the  
d i r e c t i o n  o f  t h e  A p p r o p r i a t i o n s  Commi t t ee  when t h e  L e g i s l a t u r e  i s  
i n  s e s s i o n .  D u r i n g  t h e  i n t e r i m  p e r i o d  s u p e r v i s i o n  i s  und e r  t he  
c o n t r o l  o f  t h e  E x e c u t i v e  B o a r d .  The f i s c a l  s t a f f  und e r  t h e  
d i r e c t i o n  o f  t h e  l e g i s l a t i v e  f i s c a l  a n a l y s t ,  r e v i e w s  t h e  e x e c u t i v e  
b u d g e t ,  e v a l u a t e s  p r o g r am s  and a g e n c i e s ,  c o n d u c t s  d e p a r tm e n t  
a u d i t s ,  d r a f t s  a l l  a p p r o p r i a t i o n  b i l l s ,  f i s c a l  r e l a t e d  amendments 
and f i s c a l  n o t e s ,  and a s s i s t s  t h e  A p p r o p r i a t i o n s  C om m i t t e e .  The 
s t a f f  i s  r e s p o n s i b l e  f o r  f i s c a l  b u d g e t a r y  and c a p i t a l  c o n s t r u c t i o n  
s t u d i e s .  The f i s c a l  a n a l y s t  a l s o  s t a f f s  t h e  P e r f o rm a n c e  Rev i ew  and 
A ud i t  C om m i t t e e .  The s t a f f  c o n s i s t s  o f  a l l  p r o f e s s i o n a l s  and t h r e e  
c l e r i c a l  p e r s o n n e l .

LEADERSHIP STAFF:
The s p e a k e r  emp l o y s  a f u l l - t i m e  p r o f e s s i o n a l  a i d e  and two f u l l - t i m e  
a s s i s t a n t s .  The c h a i rm a n  o f  t h e  E x e c u t i v e  B o a r d  emp l o y s  a 
f u l l - t i m e  p r o f e s s i o n a l  a i d e  and a f u l l - t i m e  a d m i n i s t r a t i v e  
a s s i s t a n t .  The s t a f f  h a n d l e  l e g i s l a t i v e  r e s e a r c h ,  l i a i s o n  
a c t i v i t i e s ,  a d m i n i s t r a t i v e  and c l e r i c a l  t a s k s .
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MEMBERS' STAFF:
S e n a t o r s  a r e  a u t h o r i z e d  t o  h i r e  an a d m i n i s t r a t i v e  a i d e  t o  h a n d l e  
c l e r i c a l  and a d m i n i s t r a t i v e  t a s k s  a s  d i r e c t e d  by  t h e  member .  Each 
member who i s  n o t  a c om m i t t e e  c h a i rm a n  i s  a u t h o r i z e d  t o  h i r e  a 
r e s e a r c h e r  o r  l e g i s l a t i v e  a i d e  t o  do  r e s e a r c h ,  c o n s t i t u e n t  wo rk  and 
l i a i s o n  a c t i v i t i e s .  Media  and p r e s s  r e l a t i o n s  a r e  h a n d l e d  by  a 
m embe r ' s  i n d i v i d u a l  s t a f f .  The m a j o r i t y  o f  members  h i r e  b o t h .

COMMITTEE STAFF:
Commi t t e e  c h a i rm e n  a r e  a u t h o r i z e d  t o  h i r e  a f u l l - t i m e  r e s e a r c h e r  o r  
’  a l  c o u n s e l  and a c om m i t t e e  s e c r e t a r y .  C ommi t te e  s t a f f  h i r e d  by 
t e e  c h a i rm e n  g e n e r a l l y  a s s i s t  w i t h  s c h e d u l i n g  h e a r i n g s ,  manag ing  
c om m i t t e e  wo r k  and r e s e a r c h i n g  s e l e c t e d  i s s u e s .  C om m i t t e e s  a l s o  
r e c e i v e  s t a f f  a s s i s t a n c e  f r om  t h e  R e s e a r c h  D i v i s i o n  and t h e  
L e g i s l a t i v e  F i s c a l  O f f i c e .
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NEVADA

W i th  p e r h a p s  t h e  mo s t  h i g h l y  c e n t r a l i s e d  l e g i s l a t i v e  s t a f f
s t r u c t u r e ,  t h e  Nevada  l e g i s l a t u r e  h a s  a s i n g l e  a g en c y  r e s p o n s i b l e  
f o r  a lm o s t  e v e r y  s e r v i c e  f r o n  b u i l d i n g  and g r o u n d  m a i n t e n a n c e  t o  
p o s t - a u d i t  and s t a t u t o r y  r e v i s i o n .  The s t a f f  i s  n o n p a r t i s a n .
SHARED ASSEMPLY/SENATE SERVICES :
L e g i s l a t i v e  C o un s e l  B u r e au  - -  The b u r e a u  i s  t h e  u m b r e l l a  agency
r e s p o n s i b l e  f o r  a l l  f u l l - t i m e  and s e s s i o n  s t a f f  s e r v i c e s .  The
b u r e a u  i s  s u p e r v i s e d  by t h e  Nevada  L e g i s l a t i v e  Comm i s s i o n ,  a 
12 -member  c om m i s s i o n  composed o f  s i x  members f r om  e ach  h o u s e .  
P a r t i s a n  c o m p o s i t i o n  g e n e r a l l y  r e f l e c t s  t h a t  o f  t h e  h o u s e s .  The 
c om m i s s i o n  h i r e s  a b u r e a u  d i r e c t o r  who i n  t u r n  a p p o i n t s  f o u r  
d i v i s i o n  c h i e f s  w i t h  t h e  a p p r o v a l  o f  t h e  c o m m i s s i o n .  S t a f f  and
p e r s o n n e l  p o l i c i e s  a r e  t h e  r e s p o n s i b i l i t y  c f  t h e  b u r e a u  d i r e c t o r  
w o r k i n g  w i t h  r u l e s  a d o p t e d  by  t h e  c o m m i s s i o n .
The b u r e a u ' s  a d m i n i s t r a t i v e  d u t i e s  i n c l u d e  m a i n t e n a n c e  and s e c u r i t y  
f o r  t h e  s i x - b l o c k  l e g i s l a t i v e  b u i l d i n g  c o m p l e x ,  o p e r a t i o n  o f  the  
l e g i s l a t i v e  c om pu t e r  s y s t em  and a l l  b i l l  p r o c e s s i n g  f rom
i n t r o d u c t i o n  t o  e n r o l l m e n t .  The f o u r  b u r e a u  d i v i s i o n s  p r o v i d e  th e
b u l k  o f  s u b s t a n t i v e  r e s e a r c h  and l e g a l  h e l p  f o r  t h e  l e g i s l a t u r e .  
The d i v i s i o n s  i n c l u d e  l e g a l ,  f i s c a l ,  a u d i t  and r e s e a r c h .  The s t a f f  
p r o v i d e s  s e r v i c e s  t o  i n t e r i m  c o m m i t t e e s ,  a s s i s t s  s t a n d i n g
c om m i t t e e s  on a l i m i t e d  b a s i s ,  d r a f t s  a l l  b i l l s ,  a u d i t s  and
m o n i t o r s  s t a t e  p r o g r am s  and a g e n c i e s ,  a n a l y z e s  t h e  e x e c u t i v e  budge t  
and p r e p a r e s  l e g i s l a t i v e  b u d g e t  r e c o m m e n d a t i o n s .  The r e s e a r c h  s t a f f  
r e s p o n d s  t o  gp: .er  '1 i n f o r m a t i o n  r e q u e s t s  f r om  i n d i v i d u a l  members 
and c o m m i t t e e s .  I t  a l s o  p r o v i d e s  r e g u l a r  s t a f f i n g  t o  t h e  s t a n d i n g  
c om m i t t e e s  o t h e r  t h a n  a p p r o p r i a t i o n s  and t a x a t i o n .
SEPARATE HOUSE/SENATE SERVICES :
The s e c r e t a r y  o f  t h e  S e n a t e  and t h e  c h i e f  c l e r k  o f  t h e  As s emb ly  a r e  
u l e c t e d  by t h e  members  o f  t h e  r e s p e c t i v e  c h a m b e r s .  The s e c r e t a r y  
and t h e  c l e r k  a r e  r e s p o n s i b l e  f o r  t h e  h o u s e k e e p i n g  d u t i e s ,  b i l l  
p r o c e s s i n g  and c h ambe r s  s t a f f .  The number  o f  s e s s i o n  e m p l o y e e s ,  
i n c l u d i n g  s e r g e a n t - a t - a r m s ,  m e s s e n g e r s ,  p a g e s  and d o o r k e e p e r s ,  i s  
d e t e rm i n e d  by  r e s o l u t i o n  in  e a ch  c h am b e r .  S e s s i o n  s a l a r i e s  a r e  s e t  
by s t a t u t e .
COMMITTEE SERVICES:
I  a d d i t i o n  t o  b u r e a u  r e s e a r c h ,  f i s c a l  a n d ,  l e g a l  s t a f f ,  mos t  
c om m i t t e e  c h a i rm e n  a r e  a s s i g n e d  c om m i t t e e  s e c r e t a r i e s  d u r i n g  th e  
s e s s i o n .

S t s f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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MEMBERS' PERSONAL STAFF:
A s e c r e t a r i a l  p o o l  i s  a v a i l a b l e  t o  a l l  members d u r i n g  t h e  s e s s i o n  
o n l y .  U n i v e r s i t y  i n t e r n s  a r e  a l s o  a v a i l a b l e  t o  a s s i s t  m embe r s .
LEADERSHIP STAFF:
The s p e a k e r ,  t h e  p r e s i d e n t  p r o  tem and t h e  m a j o r i t y  f l o o r  l e a d e r s  
a r e  a s s i g n e d  a p e r s o n a l  s e c r e t a r y  d u r i n g  t h e  s e s s i o n  o n l y .
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HEW HAMPSHIRE
S t a f f  S e r v i c e s  P r o f i l e

GENERAL
S t a f f  s e r v i c e s  i r  t h e  Hew Hampsh i r e  G e n e r a l  C o u r t  a r e  l i m i t e d  t o  
two j o i n t  s t a f f  o f f i c e s  and a s m a l l  House r e s e a r c h  o p e r a t i o n .  The 
s p e a k e r  and t h e  s e n a t e  p r e s i d e n t  c o n t r o l  a l l  h i r i n g  w i t h i n  t h e i r  
c h a m b e r s .
SHARED HOUSE/SENATE SERVICES:
O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s  - -  O p e r a t i n g  und e r  t h e  p o l i c i e s  o f  
t h e  J o i n t  L e g i s l a t i v e  F a c i l i t i e s  C om m i t t e e ,  t h e  s e r v i c e s  o f f i c e  i s  
r e s p o n s i b l e  f o r  g e n e r a l  r e s e a r c h ,  b i l l  d r a f t i n g ,  l e g a l  r e s e a r c h ,  
and s t a t u t o r y  l e v i s i u n ;  The s t a f f  a n sw e r s  r e s e a r c h  r e q u e s t s  f r om 
members and c o m m i t t e e s .
O f f i c e  o f  L e g i s l a t i v e  Budge t  A s s i s t a n c e  - -  The b ud g e t  o f f i c e  i s  t h e  
l a r g e s t  l e g i s l a t i v e  s t a f f  i n  t h e  g e n e r a l  c o u r t .  The s t a f f  r e v i e w s  
t h e  e x e c u t i v e  b u d g e t ,  r ecommends  b u d g e t a r y  c h a n g e s ,  s t u d i e s  f i s c a l  
and t a x  p r o p o s a l s ,  p r e p a r e s  f i s c a l  impac t  n o t e s  on b i l l s  r e q u i r i n g  
t h em ,  and a u d i t s  s t a t e  p r o g r am s  and a g e n c i e s  f o r  f i n a n c i a l  
c o m p l i a n c e  w i t h  l e g i s l a t i v e  a p p r o p r i a t i o n s .  The b u d g e t  s t a f f  i s  
s u p e r v i s e d  by t h e  J o i n t  F i s c a l  C om m i t t e e .
L e g i s l a t i v e  R e f e r e n c e  D e p a r tm e n t  - -  The l i b r a r y  s t a f f  i s  p a r t  o f  
t h e  s t a t e  l i b r a r y .  The s t a f f  a n sw e r s  member r e s e a r c h  r e q u e s t s  and 
d o e s  a r c h i v a l  s e a r c h e s .
HOUSE:
House  R e s e a r c h  O f f i c e  - -  H i r e d  and s u p e r v i s e d  by t h e  s p e a k e r ,  t h e  
r e s e a r c h  s t a f f  s e r v i c e s  House c om m i t t e e s  and c o n d u c t s  s h o r t - t e r m  
s t u d y  p r o j e c t s  and i n - d e p t h  s t u d i e s .  The r e s e a r c h  s t a f f  a l s o  
c o o r d i n a t e s  t h e  i n t e r n s h i p  p r o g r am .
House I n f o r m a t i o n  O f f i c e r  - -  H i r e d  by  t h e  s p e a k e r ,  t h e  p u b l i c  
i n f o r m a t i o n  s t a f f  h a n d l e s  med i a  r e l a t i o n s  and a n sw e r s  i n q u i r i e s  
f r om  t h e  p u b l i c .
O p e r a t i o n s  O f f i c e r  - -  The o p e r a t i o n s  o f f i c e r  i s  c h a r g e d  w i t h  y e a r -  
r ou nd  m a i n t e n a n c e  and s c h e d u l i n g  o f  f a c i l i t i e s .  The o p e r a t i o n s  
o f f i c e r  wo r k s  f o r  t h e  s p e a k e r .
House C l e r k  - -  E l e c t e d  by  t h e  membe r s ,  t h e  c l e r k  i s  r e s p o n s i b l e  f o r  
chamber  a c t i v i t i e s ,  t h e  c a l e n d a r ,  j o u r n a l  and r e c o r d  k e e p i n g .  
Members o f  t h e  c l e r k ' s  s t a f f  a r e  h i r e d  w i t h  t h e  a p p r o v a l  o f  t h e  
s p e a k e r .
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S e r g e 3 n t - a t - A r m s  - -  The s e r g e a n t - a t - a r m s  i s  e l e c t e d  by t h e  House 
and c h a r g e d  w i t h  s e c u r i t y ,  s e s s i o n  m a i n t e n a n c e  and b i l l  
d i s t r i b u t i o n .  The s p e a k e r  a p p r o v e s  t h e  emp l oymen t  o f  t h e  
s e r g e a n t ' s  s t a f f .
SENATE:
C l e r k  o f  t h e  S e n a t e  —  D u t i e s  and powe r s  o f  t h e  s e c r e t a r y  a r e  
s i m i l a r  t o  t h e  House c l e r k .  The S e n a t e  p r e s i d e n t  mus t  a p p r o v e  
emp . oyment  o f  t h e  c l e r k ' s  s t a f f .
S e r g e a n t - a t - A r m s  - -  E l e c t e d  by  t h e  membe r s ,  t h e  s e r g e a n t  h a s  t h e  
sar .e  r e s p o n s i b i l i t i e s  a s  t h e  House c o u n t e r p a r t .
COMMITTEE SERVICES:
D u r i n g  t h e  s e s s i o n ,  House c om m i t t e e s  may be  a s s i g n e d  an i n t e r n  and 
s h a r e  t h e  s e r v i c e  o f  a n a l y s t s  f r om  t h e  House  r e s e a r c h  o f f i c e .  
S e n a t e  c o m m i t t t e e s  a r e  p r o v i d e d  w i t h  s e s s i o n  s e c r e t a r i e s  and t h e  
S e n a t e  F i n a n c e  Commi t te e  h a s  a f u l l - t i m e  a d m i n i s t r a t i v e  a s s i s t a n t .
MEMBERS' PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  f o r  House members  i s  a v a i l a b l e  y e a r - r o u n d .  The 
p o o l  s e c r e t a r i e s  a r e  h i r e d  by  t h e  s p e a k e r .
S e n a t o r s  a r e  p r o v i d e d  w i t h  s e c r e t a r i a l  a s s i s t a c e  f r om  a S e n a t e  p o o l  
d u r i n g  t h e  s e s s i o n  o n l y .  The S e n a t e  p r e s i d e n t  i s  r e s p o n s i b l e  f o r  
e m p l o y i n g  t h e  s e c r e t a r i a l  p o o l .
LEADERSHIP STAFF:
The s p e a k e r  and t h e  House m i n o r i t y  and m a j o r i t y  l e a d e r s  e a c h  h a v e  
two f u l l - t i m e  p r o f e s s i o n a l  a i d e s  p l u s  s e c r e t a r i e s  who h a n d l e  
p a r t i s a n  p r o j e c t s ,  r e s e a r c h  a s s i g n m e n t s ,  and p e r s o n a l  n e ed s  o f  t h e  
l e a d e r .
The S e n a t e  p r e s i d e n t  em p l o y s  a f u l l - t i m e  a s s i s t a n t  and a s e c r e t a r y  
t o  a s .  1 s t  w i t h  t h e  a d m i n i s t r a t i v e  o p e r a t i o n s  o f  t h e  S e n a t e  and some 
r e s e a r c h  p r o j e c t s .  The S e n a t e  m a j o r i t y  and m i n o r i t y  l e a d e r s  e a ch  
h ave  a f u l l - t i m e  s e c r e t a r y  and an a d m i n i s t r a t i v e  a s s i s t a n t .
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N E W  J E R S E Y

A r e c e n t  r e o r g a n i z a t i o n  o f  s t a f f  s e r v i c e s  f o r  t h e  New J e r s e y  
l e g i s l a t u r e  h a s  r e s u l t e d  i n  t h e  c o n s o l i d a t i o n  o f  r e s e a r c h ,  l e g a l ,  
f i s c a l  a n a l y s i s  and a u d i t  s t a f f  und e r  one  a gen c y  s e r v i n g  bo th  
h o u s e s .  In  a d d i t i o n ,  m a j o r i t y  and m i n o r i t y  p o l i c y  s t a f f s  o v e r s e e  
t h e  chamber  a d m i n i s t r a t i v e  s e r v i c e s  a s  w e l l  a s  p r o v i d e  p rog ram 
d e v e l o p m e n t  and p a r t i s a n  s t a f f  s e r v i c e s  t o  membe r s .  Members a l s o  
a r e  a s s i s t e d  by  d i s t r i c t  s t a f f  b a s ed  on a b u d g e t  o f  $ 2 2 , 0 0 0  p e r  
l e g i s l a t o r .
SHARED ASSEMBLY/SENATE SERVICES:
O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s  - -  C r e a t e d  in  1 9 7 9 .  t h e  O f f i c e  o f  
L e g i s l a t i v e  S e r v i c e s  r e p r e s e n t s  t h e  c o n s o l i d a t i o n  o f  two m a j o r  
s e r v i c e  a g e n c i e s  and t h e  t r a n s f e r  o f  t h e  o f f i c e  o f  s t a t e  a u d i t o r  
u nd e r  one  p o l i c y  b o d y ,  t h e  L e g i s l a t i v e  S e r v i c e s  C om m i s s i o n .  The 
c o m i s s i o n  i s  composed o f  e i g h t  l e g i s l a t o r s  f r om  e ach  chambe r  w i t h  
e q u a l  r e p r e s e n t a t i o n  f r om  b o t h  p o l i t i c a l  p a r t i e s .  The c omm is s i o n  
i s  r e s p o n s i b l e  f o r  s e l e c t i n g  an e x e c u t i v e  d i r e c t o r  and d i v i s i o n  
d i r e c t o r s  and o v e r s e e i n g  t h e  o p e r a t i o n s  and a d m i n i s t r a t i o n  o f  
n o n p a r t i s a n  l e g i s l a t i v e  s t a f f  s e r v i c e s .  The o f f i c e  i n c l u d e s  f o u r  
s e r v i c e  d i v i s i o n s  and an a d m i n i s t r a t i v e  u n i t  r e s p o n s i b l e  f o r  
c l e r i c a l  s u p p o r t ,  p e r s o n n e l ,  b u d g e t ,  p u r c h a s i n g ,  p r i n t i n g  
f a c i l i t i e s ,  a c c o u n t i n g  s e r v i c e s  and f i n a n c i a l  management o f  
l e g i s l a t i v e  d i s t r i c t  o f f i c e s .  The f o u r  d i v i s i o n s  i n c l u d e :

D i v i s i o n  o f  L e g a l  S e r v i c e s  -  Headed by  t h e  l e g i s l a t i v e  
c o u n s e l ,  t h e  l e g a l  s t a f f  i s  r e s p o n s i b l e  f o r  b i l l  d r a f t i n g ,  
s t a t u t o r y  r e v i s i o n ,  l e g a l  e d i t i n g ,  and l e g a l  a s s i s t a n c e  t o  
c o m m i t t e e s  and membe rs .
D i v i s i o n  o f  S t a t e  A u d i t i n g  -  The d i v i s i o n  i s  r e s p o n s i b l e  f o r  
t h e  c o n s t i t u t i o n a l  d u t i e s  o f  t h e  s t a t e  a u d i t o r  a s  w e l l  a s  
c o n d u c t i n g  s t u d i e s  o f  t h e  f i n a n c i a l  management  o f  s t a t e  
a g e n c i e s .  The d i v i s i o n  m o n i t o r s  a g en c y  o p e r a t i o n s  f o r  
c o m p l i a n c e  w i t h  s t a t e  l a w .  The s t a t e  a u d i t o r  a c t s  a s  d i v i s i o n  
d i r e c t o r .
D i v i s i o n  o f  L e g i s l a t i v e  I n f o r m a t i o n  and R e s e a r c h  -  Unde r  th e  
d i r e c t i o n  o f  t h e  r e s e a r c h  d i r e c t o r ,  t h e  d i v i s i o n  p r o v i d e s  
n o n p a r t i s a n  s t a f f  f o r  s t a n d i n g  c om m i t t e e s  o f  t h e  As s emb ly  and 
S e n a t e .  The s t a f f  i s  a s s i g n e d  t o  r e s e a r c n ,  b i l l  d r a f t i n g ,  
o v e r s i g h t  p r o j e c t s ,  and a n a l y s i s  o f  l e g i s l a t i o n .  F ou r  t c  s i x  
s t a f f  members a r e  a s s i g n e d  t o  t e a m s ,  w i t h  t h e  same s t a f f  team 
h a v i n g  r e s p o n s i b i l i t y  f o r  t h e  p a r a l l e l  s u b j e c t  m a t t e r  
c o m m i t t e e s  i n  b o t h  h o u s e s .  Each g r o u p  h a s  a team l e a d e r  and 
e ach c om m i t t e e  h a s  a p r i n c i p a l  s t a f f  a i d e .
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D i v i s i o n  o f  Budge t  and P r o g r am  Rev iew  -  The f i s c a l  d i v i s i o n  i s  
s u p e r v i s e d  by  t h e  l e g i s l a t i v e  b u d g e t  o f f i c e r  and i s  c h a r g e d  
w i t h  r e v i e w  o f  s t a t e  agency  b u d g e t  r e q u e s t s .  The s t a f f  wo r k s  
w i t h  t h e  J o i n t  A p p r o p r i a t i o n s  Commi t t ee  t o  f o r m u l a t e  b u d g e t  
and e x p e n d i t u r e  p r o p o s a l s .  The b u d g e t  d i v i s i o n  i s  a l s o  
a s s i g n e d  t o  m o n i t o r  a g en cy  e x p e n d i t u r e s  and t o  c o n d u c t  
e v a l u a t i o n s  o f  t h e  p e r f o r m a n c e  o f  s t a t e  p r o g r a m s .  The 
d i v i s i o n  a l s o  p r o v i d e s  s t a f f  a s s i s t a n c e  t o  t h e  S e n a t e  and 
As semb l y  R e v e nu e ,  F i n a n c e  and A p p r o p r i a t i o n s  C omm i t t e e s  and 
o t h e r  s t a n d i n g  c om m i t t e e s  a s  may be  r e q u i r e d .

GENERAL ASSEMBLY:
M a j o r i t y  S t a f f  - -  Unde r  t h e  d i r e c t i o n  o f  t h e  s p e a k e r ,  t h e  m a j o r i t y  
s t a f f  i s  r e s p o n s i b l e  f o r  p o l i c y  r e s e a r c h  f o r  t h e  c a u c u s  members  and 
l e a d e r s .  The s t a f f  i s  h i r e d  by t h e  s p e a k e r  and s e r v e s  a l l  m a j o r i t y  
membe rs .  S t a f f  members  p r e p a r e  b i l l  a n a l y s e s  on l e g i s l a t i o n ,
s u p p l em en t  c om m i t t e e  work  on p a r t i s a n  i s s u e s ,  and p r o v i d e  p u b l i c  
and med i a  i n f o r m a t i o n  s e r v i c e s .  The e x e c u t i v e  d i r e c t o r  o f  t h e  
m a j o r i t y  s t a f f  o v e r s e e s  a d m i n i s t r a t i v e  s e r v i c e s ,  s c h e d u l i n g  o f  
f a c i l i t i e s ,  p u r c h a s i n g ,  and p a y r o l l .  The s p e a k e r  mus t  a p p r o v e  a l l  
p e r s o n n e l  d e c i s i o n s .
M i n o r i t y  S t a f f  - -  Unde r  t h e  d i r e c t i o n  o f  t h e  m i n o r i t y  l e a d e r  t h e  
m i n o r i t y  s t a f f  p r o v i d e s  p o l i c y  r e s e a r c h ,  p r e s s  s e r v i c e s ,  and 
c om m i t t e e  a s s i s t a n c e  t o  m i n o r i t y  membe r s .  S t a f f  a n a l y s t s  m o n i t o r  
c om m i t t e e  a c t i v i t i e s ,  a n swe r  membet i n f o r m a t i o n  r e q u e s t s ,  and h e l p  
in  t h e  d e v e l o p m e n t  o f  p a r t i s a n  l e g i s l a t i v e  p r o p o s a l s .
C l e r k  o f  t h e  G e n e r a l  A s semb l y  —  The c l e r k  i s  e l e c t e d  by t h e  
members and o v e r s e e s  t h e  chamber  s t a f f  and b i l l  p r o c e s s i n g
f u n c t i o n s  on s e s s i o n  d a y s  o n l y .  Members o f  t h e  s e s s i o n  s t a f f  a r e  
p e rm a n e n t ,  p a r t - t ’ me em p l o y e e s  who a r e  r e s p o n s i b l e  t o  t h e  s p e a k e r  
t h r o u g h  t h e  c l e r k  and t h e  e x e c u t i v e  d i r e c t o r .
SENATE:
M a j o r i t y  S t a f f  - -  L i k e  i t s  Assemb l y  c o u n t e r p a r t  o f f i c e ,  t h e  S e n a t e  
m a j o r i t y  s t a f f  i s  r e s p o n s i b l e  f o r  b o t h  p o l i c y  r e s e a r c h  and 
a d m i n i s t r a t i v e  s e r v i c e s .  The s ^ a f f  i s  h i r e d  by t h e  S e n a t e
p r e s i d e n t  and i s  s u p e r v i s e d  by  an e x e c u t i v e  d i r e c t o r .  The
e x e c u t i v e  d i r e c t o r  o v e r s e e s  t h e  s e s s i o n  s t a f f  and th e  
a d m i n i s t r a t i v e ,  f i n a n c i a l ,  and c l e r i c a l  f u n c t i o n s  o f  t h e  S e n a t e .
The s t a f f  m o n i t o r s  c o m m i t t e e s ,  c o n d u c t s  s p e c i a l  p r o j e c t s  on  m a j o r  
p o l i c y  i s s u e s ,  p r o v i d e s  g e n e r a l  r e s e a r c h  and p r e s s  s e r v i c e s  t o
m a j o r i t y  membe rs .
M i n o r i t y  S t a f f  - -  The m i n o r i t y  s t a f f  i s  r e s p o n s i b l e  f o r  p r o v i d i n g  
s h o r t - t e r m  and i n - d e p t h  r e s e a r c h  a s  r e q u e s t e d  by  m i n o r i t y  members 
and l e a d e r s .  The s t a f f  p r e p a r e s  p r e s s  r e l e a s e s ,  p a r t i s a n  p o l i c y  
p r o p o s a l s ,  s p e e c h e s ,  and b i l l  a n a l y s e s .
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S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y  i s  e l e c t e d  by t h e  S e n a t e  
and o v e r s e e s  t h e  b i l l  p r o c e s s i n g  and chamber  d u t i e s  when t h e  S e n a t e  
i s  i n  s e s s i o n .  The s e c r e t a r y  s e r v e s  o n l y  on  s e s s i o n  d a y s .
COMMITTEE SERVICES :
N o n p a r t i s a n  r e s e a r c h  s t a f f  f o r  s t a n d i n g  and s p e c i a l  l e g i s l a t i v e  
c om m i s s i o n s  i s  p r o v i d e d  by t h e  O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s .  The 
p a r t i s a n  s t a f f s  a l s o  f o l l o w  t h e  a c t i v i t i e s  o f  t h e  money c om m i t t e e s  
o f  t h e  As s emb ly  and S e n a t e  and o t h e r  s t a n d i n g  c o m m i t t e e s .  Teams o f  
a n a l y s t s  and r e s e a r c h  a s s i s t a n t s  a r e  a v a i l a b l e  t o  a s s i s t  s t a n d i n g  
c om m i t t e e s  a t  t im e s  when p r i o r i t i e s  and wo rk  l o a d  p e r m i t .
MEMBERS' PERSONAL STAFF:
Each l e g i s l a t o r  ha s  a $ 2 2 , 0 0 0  s t a f f  a l l o w a n c e  w i t h  wh ich  t o  fund 
s t a f f  p o s i t i o n s  i n  h i s / h e r  d i s t r i c t .  The a l l o w a n c e  may be  u t i l i z e d  
a t  t h e  d i s c r e t i o n  o f  t h e  member t o  emp l o y  p a r t - t i m e  o r  f u l l - t i m e  
s t a f f .  S t a f f i n g  p a t t e r n s  v a r y  w i t h  e ach  l e g i s l a t o r ,  b u t  mos t  
d i s t r i c t  s t a f f  a r e  a s s i g n e d  t o  c o n s t i t u e n t  a f f a i r s ,  d i s t r i c t  
c o r r e s p o n d e n c e  and p e r s o n a l  l e g i s l a t i v e  pr j e c t s .  The New J e r s e y  
s t a t e  c o n s t i t u t i o n  p r o h i b i t s  any  l e g i s l a t o r  i r om  d i r e c t l y  r e  e i v i n g  
any  p u b l i c  f u n d s  o t h e r  t h a n  h i s / h e r  s a l a r y .  B ec aus e  c f  t h i s  
p r o h i b i t i o n ,  t h e  O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s  a d m i n i s t e r s  t h e  
d i s t r i c t  o f f i c e  a l l o w a n c e s .  To h i r e  a s t a f f  p e r s o n ,  a l e g i s l a t o r  
s u b m i t s  t h e  name o f  a p r o s p e c t i v e  emp l o y e e  t o  t h e  p r e s i d i n g  o f f i c e r  
who in  t u r n  p r o v i d e s  f o r  p r o c e s s i n g  o f  t h e  p a y r o l l  and p e r s o n n e l  
d e t a i l s ,
LEADERSHIP STAFF:
The p a r t i s a n  s t a f f  o f f i c e s  f u n c t i o n  a s  b o t h  c a u c u s  s t a f f  a v a i l a b l e  
t o  a l l  p a r t y  members  and as  l e a d e r s h i p  s t a f f  t o  t h e  p r e s i d i n g  
o f f i c e r s  and r a n k i n g  m i n o r i t y  membe r s .  L e g i s l a t i v e  l e a d e r s  do  n o t  
h a ve  a d d i t i o n a l  p e r s o n a l  s t a f f  e x c e p t  f o r  t h a t  p r o v i d e d  t h r o u g h  t h e  
d i s t r i c t  o f f i c e  a l l o w a n c e .
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The New Mex i co  l e g i s l a t u r e  ha s  j o i n t  s t a f f  o f f i c e s  p r o v i d i n g  
y e a r - r o u n d  s u p p o r t  and p r o f e s s i o n a l  r e s e a r c h  a s s i s t a n c e  t o  
l aw m ak e r s  and c om m i t t e e s  o f  b o t h  c h am b e r s .  S e s s i o n  s t a f f  a r e  h i r e d  
by t h e  c h i e f  c l e r k  o f  t h e  House and t h e  c h i e f  c l e r k  o f  t h e  S e n a t e  
w i t h  t h e  l e a d e r s h i p  o f  t h e i r  r e s p e c t i v e  c h am b e r s .
SHARED HOUSE/SENATE SERVICES:
L e g i s l a t i v e  C o u n c i l  S e r v i c e  - -  The c o u n c i l  i s  a 1 6 -  member body  
c o m p r i s i n g  th e  l e a d e r s h i p  o f  b o t h  h o u s e s .  The c o u n c i l  s e r v i c e  
s t a f f  i s  r e s p o n s i b l e  f o r  b i l l  d r a f t i n g ,  l e g a l  r e s e a r c h ,  i n t e r i m  
s t u d i e s  and member i n f o r m a t i o n  r e q u e s t s .  The c o u n c i l  d i r e c t o r  a l s o  
o v e r s e e s  m a i n t e n a n c e ,  p r i n t i n g ,  a c c o u n t i n g  and l i b r a r y  s e r v i c e s .
L e g i s l a t i v e  F i n a n c e  Commi t t ee  - -  The f i n a n c e  c om m i t t e e  o v e r s e e s  t h e  
o p e r a t i o n  o f  t h e  f i s c a l  and b ud g e t  r e v i e w  s t a f f .  The s t a f f  
p r e p a r e s  t h e  l e g i s l a t i v e  b u d g e t  d o c umen t ,  r e v i e w s  t h e  e x e c u t i v e  
b u d g e t ,  p r e p a r e s  f i s c a l  n o t e s ,  and c o n d u c t s  some agen c y  a u d i t s  
d u r i n g  t h e  i n t e r i m .  The f i n a n c e  s t a f f  a l s o  i s  r e s p o n s i b l e  f o r  
s u n s e t  r e v i e w s  o f  s t a t e  p r o g r a m s .
L e g i s l a t i v e  E d u c a t i o n  S t udy  C om m i t t ' e  —  The s m a l l e s t  o f  t h e  
c e n t r a l  s t a f f  o f f i c e s ,  t h e  e d u c a t i o n  s udy c om m i t t e e  i s  r e s p o n s i b l e  
f o r  c o n t i n u o u s  r e s e a r c h  on s c h o o l  f i n a n c e  and e d u c a t i o n a l  p r o g r a m s .
HOUSE:
C h i e f  C l e r k  o f  t h e  House  - -  E l e c t e d  by t h e  membe r s ,  t h e  c h i e f  c l e r k  
s u p e r v i s e s  chambe r s  s t a f f ,  c om m i t t e e  a t t e n d a n t s ,  and s e s s i o n  
c l e r i c a l  p e r s o n n e l ,  b i l l  d i s t r i b u t i o n ,  j o u r n a l ,  c a l e n d a r  and r e c o r d  
k e e p i n g  t a s k s .  Emp loyment  d e c i s i o n s  and s a l a r i e s  a r e  s e t  by t h e  
c l e r k ,  t h e  s p e a k e r  and th e  House Commi t t ee  on P r i n t i n g  and 
S u p p l i e s .
SENATE:
C h i e f  C l e r k  o f  t h e  S e n a t e  - -  E l e c t e d  by  t h e  S e n a t e  membe r s ,  t h e  
c h i e f  c l e r k  h a s  t h e  same powe r s  and r e s p o n s i b i l i t i e s  a s  t h e  House 
c h i e f  c l e r k .  P e r s o n n e l  p o l i c i e s ,  s a l a r i e s ,  and emp lo ymen t  
d e c i s i o n s  a r e  h a n d l e d  by t h e  c h i e f  c l e r k ,  t h e  p r e s i d e n t  p r o  tem and 
t h e  S e n a t e  C omm i t t e e s '  C om m i t t e e .
COMMITTEE SERVICES :
The House A p p r o p r i a t i o n s  and F i n a n c e ,  S e n a t e  F i n a n c e ,  House 
J u d i c i a r y ,  a n d ,  a t  t i m e s ,  o t h e r  c om m i t t e e s  h a ve  i n d e p e n d e n t  s t a f f  
p e r s o n s  who a r e  h i r e d  on a p a r t - t i m e  b a s i s .  C o u n c i l  em p l o y e e s  
p r o v i d e  l e g a l  and r e s e a r c h  c o u n s e l  a s  r e q u e s t e d .  The f i n a n c e  s t a f f
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0 r o v i d e - s  a s s i s t a n c e  t o  t h e  House A p p r o p r i a t i o n s  and F i n a n c e  
o m m i t t e e ,  t h e  H ou s i  Revenue  and T a x a t i o n  Commi t tee  and t h e  S e n a t e  

. i n a n c e  C om m i t t e e .  Commi t te  c h a r im e n  have  p e r s o n a l  s e c r e t a r i e s  
d u r i n g  t h e  s e s s i o n .
MEMBERS' PERSONAL STAFF:
Members s h a r e  s e c r e t a r i e s  d u r i n g  t h e  s e s s i o n  o n l y .
LEADERSHIP STAFF:
The s p e a k e r  h a s  a s e s s i o n  s e c r e t a r y  and o t h e r  l e a d e r s  a l s o  have  
s e c r e t a r i e s  f o r  t h e  s e s i o n .
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S t a f f  s e r v i c e s  a r e  s t r u c t u r e d  t v  chambe r  and p a r t y  l i n e s  w i t h  f ew 
j o i n t ,  n o n p a r t i s a n  e n t i t i e s .  T i e  As semb l y  s p e a k e r  and t h e  S e n a t e  
p r e s i d e n t  p r o  tem d e t e r m i n e  p e r s  m n e l  l e v e i s  and p o l i c i e s .  The two 
l e a d e r s  s e t  s t a f f  a l l o w a n c e s  f o r  e ach  c om m i t t e e  and a l l o c a t i o n s  f o r  
o t h e r  s t a f f  und e r  d i r e c t  member s u p e r v i s i o n .  Members ,  h o w e v e r ,  
h a ve  c o n s i d e r a b l e  i n d e p e n d e n c e  in  h i r i n g  p e r s o n n e l  and c om m i t t e e  
s t a f f  o n ce  t h e  f u n d i n g  l e v e l s  a r e  e s t a b l i s h e d .  Though s t a f f  
s e r v i c e s  a r e  s i m i l a r  i n  each  c h am be r ,  t h e  a c t u a l  o r g a n i z a t i o n  o f  
e ac h  h ou se  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  l e g i s l a t o r  who s e r v e s  as  
l e a d e r .
SHARED ASSEMBLY/SENATE SERVICES :
L e g i s l a t i v e  B i l l  D r a f t i n g  Commis s i o n  - -  The c om m i s s i o n  d r a f t s  and 
e x am i n e s  l e g i s l a t i v e  b i l l s ,  a d v i s e s  a s  t o  t h e  c o n s t i t u t i o n a l i t y  o f  
p r o p o s e d  l e g i s l a t i o n ,  and r e s e a r c h e s  l e g i s l a t i o n  f o r  members  o r  
c o m m i t t e e s .  The c om m i s s i o n  o p e r a t e s  and m o n i t o r s  t h e  j o i n t  
l e g i s l a t i v e  c om pu t e r  s y s t e m .  The c om m i s s i o n  c o n s i s t s  o f  two 
c ommis -  s i o n e r s  f o r  a d m i n i s t r a t i o n  and one  f o r  o p e r a t i o n .  Each 
c o m m i s s i o n e r  i s  j o i n t l y  a p p o i n t e d  by t h e  t e m p o r a r y  p r e s i d e n t  o f  th e  
S e n a t e  and t h a  s p e a k e r  o f  t h e  A s s em b l y .
Law R e v i s i o n  Commi ss i on  - -  The l aw  r e v i s i o n  c om m i s s i o n  i s  composed 
o f  t h e  c h a i rm a n  o f  t h e  S e n a t e  J u d i c i a r y  Commi t te e  ( e x  o f f i c i o ) ,  t h e  
c h a i rm a n  o f  t ’ A s s emb ly  Codes  Commi t te e  ( e x  o f f i c i o ) ,  and f i v e
a d d i t i o n a l  members a p p o i n t e d  by t h e  g o v e r n o r .  The c om m i s s i o n  
e x am in e s  s t a t e  s t a t u t e s  and c u r r e n t  j u d i c i a l  d e c i s i o n s  t o  d i s c o v e r  
d e f e c t s  and a n a c h r o n i s m s  i n  t h e  l aw  and t o  r ecommend n e c e s s a r y
r e v i s i o n s  o r  r e f o r m s .
L e g i s l a t i v e  L i b r a r y  —  As t h e  l e g i s l a t u r e ' s  l i b r a r y  o f  r e c o r d ,  t h e  
l i b r a r y  i s  a b i p a r t i s a n  o f f i c e  w i t h  p e r s o n n e l  a p p o . i t e d  by t h e
Assemb l y  s p e a k e r  and t h e  S e n a t e  p r e s i d e n t  p r o  t em .  An 
a d m i n i s t r a t i v e  o f f i c e r  o v e r s e e s  t h e  g e n e r a l  l i b r a r y  o p e r a t i o n s .  
The s t a f f  p r o v i d e s  g e n e r a l  i n f o r m a t i o n  s e r v i c e s ,  w i t h  an emph a s i s  
on  l e g a l  m a t e r i a l ,  t o  members  and s t a f f s .
L e g i s l a t i v e  Commi ss i on  on E x p e n d i t u r e  R ev i ew  —  The c o m m i s s i o n ,  
c r e a t e d  by s t a t u t e  in  1 9 6 9 ,  i s  a p e rm a n e n t ,  i n d e p e n d e n t ,  b i p a r t i s a n  
b ody  composed o f  l e g i s l a t i v e  l e a d e r s  and r a n k i n g  m a j o r i t y  and 
m i n o r i t y  members  o f  t h e  l e g i s l a t u r e ' s  money c o m m i t t e e s .  The
c om m i s s i o n  s t a f f ,  head ed by a m u t u a l l y - a g r e e d  upon d i r e c t o r ,  
c o n d u c t s  f i n a n c i a l  and e x p e n d i t u r e  s t u d i e s  o f  a g en c y  p e r f o r m a n c e  t o  
i n s u r e  c o m p l i a n c e  w i t h  l e g i s l a t i v e  i n t e n t .  The s t a f f  i s  o r g a n i z e d  
by  p r o g r am  a u d i t  t e a m s .  The c h a i r m a n s h i p  r o t a t e s  be tween  t h e  
h o u s e s  e v e r y  y e a r .
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A d m i n i s t r a t i v e  R e g u l a t i o n s  R ev i ew  Commi ss i on  - -  The c om m i s s i . - ,  was 
e s t a b l i s h e d  by  s t a t u t e  i n  19 78  a s  a p e rmanen t  b i p a r t i s a n
l e g i s l a t i v e  b ody  empowered t o  e x e r c i s e  c o n t i n u o u s  o v e r s i g h t  o f  
s t a t e  a gen c y  r u l e m a k i n g .  The r e v i e w  c om m i s s i o n  s t a f f  e x am i n e s  
r u l e s  t o  d e t e r m i n e  t h e i r  s t a t u t o r y  a u t h o r i t y ,  t o  i n s u r e  c o m p l i a n c e  
w i t h  l e g i s l a t i v e  i n t e n t ,  and t o  a s s e s s  t h e  im p a c t  o f  a g e n c y  r u l e s  
on  t h e  economy and on s t a t e  and l o c a l  g o v e r nm en t  o p e r a t i o n s .
T em po r a r y  S t u d y  C omm i s s i o n s  - -  The New Y o r k  l e g i s l a t u r e  s ome t im es  
u t i l i z e s  t e m p o r a r y  s t u d y  c om m i s s i o n s  as  a mechan i sm t o  i n i t i a t e  
o v e r s i g h t  p r o g r am s  o r  t o  d e v e l o p  l e g i s l a t i o n  on a s e l e c t e d  t o p i c .  
T y p i c a l l y ,  s u c h  s t u d y  c om m i s s i o n s  a r e  b i p a r t i s a n ,  a p p o i n t e d  j o i n t l y  
by  t h e  S e n a t e  p r e s i d e n t  p r o  tem and t h e  A s s emb ly  s p e a k e r ,  and 
a s s i s t e d  by  an i n d e p e n d e n t  s t a f f .  I n  r e c e n t  y e a r s ,  t e m p o r a r y  
c om m i s s i o n s  h a ve  be en c r e a t e d  t o  e x am i n e  i s s u e s  such as 
p r o d u c t i v i t y  and management  i n  t h e  p u b l i c  s e c t o r  and r e a l  p r o p e r t y  
t a x a t i o n .
ASSEMBLY:
M a j o r i t y  S t a f f  —  Unde r  t h e  d i r e c t  s u p e r v i s i o n  o f  t h e  s p e a k e r ,  t h e  
m a j o r i t y  s t a f f  i n c l u d e s  p r o g r am  s e r v i c e s ,  A s s emb ly  o p e r a t i o n s  and 
a d m i n i s t r a t i o n ,  c om m u n i c a t i o n s  s u p p o r t  and l e g a l  c o u n s e l .  I n t he  
r e c e n t  p a s t ,  A s semb l y  s t a f f  h a s  been o r g a n i z e d  u n d e r  t h e  a u s p i c e s  
o f  f i v e  s e n i o r  s t a f f  o f f i c i a l s :

O f f i c e  o f  t h i e f  o f  S t a f f  —  The c h i e f  o f  s t a f f  i s  r e s p o n s i b l e  
f o r  management and o p e r a t i o n s  o f  m a j o r i t y  p e r s o n n e l  and 
As s emb ly  s u p p o r t  s e r v i c e s .  The o f f i c e  e x e r c i s e s  budge t  
c o n t r o l  and g e n e r a l  p e r s o n n e l  s u p e r v i s i o n  o v e r  A s semb l y  s t a f f .  
The s p e a k e r ' s  c h i e f  o f  s t a f f  o v e r s e e s  t h e  c h ambe r s  s t a f f ,  
s e r g e a n t s -  a t - a r m s  and m e s s e n g e r s ,  m a i n t e n a n c e ,  p r i n t i n g ,  
p u r c h a s i n g ,  i n v e n t o r y  c o n t r o l ,  and r e c o r d  k e e p i n g .  In
a d d i t i o n ,  t h e  c h i e f  o f  s t a f f  s u p e r v i s e s  t h e  s p e a k e r ' s  
c o r r e s p o n d e n c e  s t a f f  and a c o m m u n i c a t i o n s  s t a f f  t h a t  a s s i s t s  
m a j o r i t y  members  w i t h  r e s e a r c h i n g  and w r i t n g  n e w s l e t t e r s ,  
t e s t i m o n y ,  and p u b l i c  s p e e c h e s .  The As s emb l y  c l e r k  i s  e l e c t e d  
by  t h e  members  and r e p o r t s  t o  t h e  c h i e f  o f  s t a f f .  The c l e r k  
i s  r e s p o n s i b l e  f o r  b i l l  p r o c e s s i n g  t a s k s  and r e c o r d  k e e p i n g .
O f f i c e  o f  t h e  S e c r e t a r y  t o  t h e  S p e a k e r  - -  As t h e  c h i e f  p o l i c y  
arm o f  t h e  s p e a k e r  and m a j o r i t y  p a r t y ,  t h e  s e c r e t a r y ' s  s t a f f  
i n c l u d e s  t h e  p r o g r am  and c om m i t t e e  s t a f f ,  wh i ch  s e r v e s  t h e  
As s emb ly  c om m i t t e e s  i n  d r a f t i n g  p r o p o s a l s ,  d e v e l o p i n g  
p r o g r a m s ,  r e v i e w i n g  l e g i s l a t i o n ,  a s s i s t i n g  w i t h  c om m i t t e e  
o p e r a t i o n s  and p r e p a r i n g  c om m i t t e e  r e s e a r c h  r e p o r t s .  The 
p r o g r am  and c om m i t t e e  s t a f f  i s  o r g a n i z e d  i n t o  f i v e  
s u b j e c t - m a t t e r  t eams w i t h  an a n a l y s t  a s s i g n e d  t o  each  
c o m m i t t e e .  The s e c r e t a r y  a l s o  o v e r s e e s  t h e  O f f i c e  o f  
L e g i s l a t i v e  O v e r s i g h t  wh i ch  m o n i t o r s  e x e c u t i v e  a g e n c i e s  and 
i n v e s t i g a t e s  p r o g r am  o p e r a t i o n s .  A l s o  o p e r a t i n g  unde r  t h e  
s e c r e t a r y ' s  o f f i c e  a r e  t h e  A s s e m b l y ' s  f o u r  i n t e r n  p r o g r am s  
wh i ch  a s s i g n  g r a d u a t e  and u n d e r g r a d u a t e  s t u d e n t s  t o  f u l l - t i m e ,  
p a r t - t i m e ,  summer ,  and s e s s i o n  p l a c e m e n t s .
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O f f i c e  o f  C o u n s e l  t o  t h e  S p e a k e r  - -  The s p e a k e r ' s  c o u n s e l  i s  
c h a r g e d  w i t h  r e v i e w i n g  l e g i s l a t i o n  and c o o r d i n a t i n g  b i l l
r e f e r r a l s ,  c om m i t t e e  s c h e d u l i n g ,  and c a l e n d a r i n g .  The c o u n s e l  
a l s o  d i r e c t s  t h e  l e g a l  r e s e a r c h  a c t i v i t i e s  f o r  m a j o r i t y
membe r s ,  c o m m i t t e e s ,  and o t h e r  s t a f f .
O f f i c e  o f  C o u n s e l  t o  t h e  M a j o r i t y  —  The m a j o r i t y  c o u n s e l  
c o o r d i n a t e s  b i l l  d r a f t i n g  a c t i v i t i e s  and p o l i c y  l e v e l  l e g a l  
r e s e a r c h .  The m a j o r i t y  c o u n s e l  a l s o  o v e r s e e s  t h e  e n r o l l i n g  
and e n g r o s s i n g  f u n c t i o n  f o r  t h e  A s s em b l y .
O f f i c e  o f  P r e s s  S e c r e t a r y  —  The s p e a k e r ' s  p r e s s  s t a f f  
p r e p a r e s  h i s  p u b l i c  s t a t e m e n t s  and news r e l e a s e s  and a r r a n g e s  
h i s  s p e e c h e s  and p u b l i c  a p p e a r a n c e s  f o r  p r i n t  and e l e c t r o n i c  
med i a  c o v e r a g e .  The p r e s s  s e c r e t a r y  a s s i s t s  o t h e r  m a j o r i t y  
l e a d e r s  and members w i t h  med i a  a c t i v i t i e s .  The o f f i c e  a l s o  
s u p e r v i s e s  t h e  r a d i o  and t e l e v i s i o n  p r o d u c t i o n  u n i t  and wo r k s  
c l o s e l y  w i t h  t h e  c h i e f  o f  s t a f f  on c o m m u n i c a t i o n s  s u p p o r t ,
p h o t o g r a p h y  s e r v i c e s ,  and p u b l i c  i n f o r m a t i o n .
Ass emb l y  W a sh i n g t o n  O f f i c e  - -  The W a s h i n g t o n ,  D .C .  s t a f f  i s  
r e s p o n s i b l e  f o r  l i a i s o n  w i t h  f e d e r a l  a g e n c i e s  and m o n i t o r i n g  
f e d e r a l  l e g i s l a t i o n .

M i n o r i t y  S t a f f  —  The m i n o r i t y  l e a d e r  o v e r s e e s  t h e  a d m i n i s t r a t i v e ,  
l e g a l ,  and r e s e a r c h  s e r v i c e s  p r o v i d e d  t o  m i n o r i t y  membe r s .  L i k e  
t h e  s p e a k e r ,  t h e  m i n o r i t y  l e a d e r  e x e r c i s e s  e x t e n s i v e  c o n t r o l  o v e r  
s e r v i c e s  and p e r s o n n e l  d e c i s i o n s .  M i n o r i t y  s t a f f  o f f i c e s  i n c l u d e :

A d m i n i s t r a t i v e  O f f i c e  - -  Unde r  t h e  d i r e c t i o n  o f  t h e  m i n o r i t y  
l e a d e r ' s  e x e c u t i \ e  a s s i s t a n t ,  t h e  o f f i c e  p e r f o r m s  suc h d u t i e s  
a s  b u d g e t i n g ,  s t a f f i n g ,  p u r c h a s i n g ,  and c o r r e s p o n d e n c e .
D i r e c t o r  o f  R e s e a r c h  f o r  t h e  M i n o r i t y  —  The d i r e c t o r  
s u p e r v i s e s  m i n o r i t y  r e s e a r c h  a c t i v i t i e s  i n c l u d i n g  t h e  ways and 
means c om m i t t e e  s t a f f ,  o t h e r  c om m i t t e e  r e s e a r c h  s e r v i c e s  and 
p r og r am  d e v e l o p m e n t  a c t i v i t i e s .  The m i n o r i t y  r e s e a r c h  o f f i c e  
h a n d l e s  m os t  p o l i c y  d e v e l o p m e n t  and p r o g r am  a n a l y s i s .  
Commi t t ee  s t a f f  a r e  a s s i g n e d  t o  b r o a d  s u b j e c t  a r e a s  w i t h  
r e s p o n s i b i l i t y  f o r  t h r e e  t o  f i v e  c o m m i t t e e s .
E x e c u t i v e  C o u n s e l  t o  t h e  M i n o r i t y  L e a d e r  - -  The c o u n s e l ' s
s t a f f  c o o r d i n a t e s  m i n o r i t y  c om m i t t e e  a c t i v i t i e s ,  o v e r s e e s  
d r a f t i n g  and amendmen ts ,  and d i r e c t s  t h e  p r o c e s s i n g  o f
l e g i s l a t i o n .  The c o u n s e l  i s  t h e  c h i e f  l e g a l  a d v i s o r  t o  t h e
m i n o r i t y  l e a d e r  and i s  r e s p o n s i b l e  f o r  l i a i s o n  w i t h  t h e  
m a j o r i t y .
L e g i s l a t i v e  C o un s e l  t o  t h e  M i n o r i t y  —  The m i n o r i t y  c o u n s e l ' s  
o f f i c e  p r e p a r e s  b i l l  a n a l y s e s ,  p r o v i d e s  l e g a l  c o u n s e l  t o  
m i n o r i t y  members  on c o m m i t t e e s  and a s s i s t s  i n  d e v e l o p i n g  
m i n o r i t y  l e g i s l a t i o n .
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O f f i c e  o f  M i n o r i t y  Member S e r v i c e s  - -  The member s e r v i c e s  
s t a f f  i s  r e s p o n s i b l e  f o r  o p e r a t i n g  10 r e g i o n a l  o f f i c e s  t h a t  
a s s i s t  members w i t h  c o n s t i t u e n t  p r o b l e m s ,  med i a  r e l a t i o n s ,  and 
p u b l i c  i n f o r m a t i o n  e f f o r t s .  The o f f i c e  i s  r e s p o n s i b l e  f o r
r a d i o  and t e l e v i s i o n  p r o d u c t i o n  a c t i v i t i e s  and p r e p a r a t i o n  and
p u b l i c a t i o n  o f  n e w s l e t t e r s ,  p r e s s  r e l e a s e s ,  r e p o r t s ,  and 
b r o c h u r e s .  F i e l d  c o o r d i n a t o r s  work  w i t h  t h e  r e s e a r c h  s t a f f  t o  
r e s p o n d  t o  c o n s t i t u e n t  p r o b l e m s  and i n f o r m a t i o n  r e q u e s t s .

SENATE:
S e c r e t a r y  o f  t h e  S e n a t e  - -  E l e c t e d  by  t h e  s e n a t o r s ,  t h e  s e c r e t a r y  
o v e r s e e s  t h e  S e n a t e ' s  a d m i n i s t r a t i v e  and s u p p o r t  a c t i v i t i e s  and 
s e r v e s  a s  an a d v i s o r  t o  t h e  m a j o r i t y  l e a d e r s h i p .  The s e c r e t a r y ' s  
o f f i c e  a l s o  a c t s  a s  t h e  S e n a t e ' s  C e n t e r  f o r  P u b l i c  I n f o r m a t i o n .  The 
s e c r e t a r y  i s  r e s p o n s i b l e  f o r  g e n e r a l  s y s t e m s  d e v e l o p m e n t  and 
p r e p a r a t i o n  and r e v i e w  o f  t h e  S e n a t e ' s  o p e r a t i n g  b u d g e t .  Unde r  t h e  
s e c r e t a r y ’ s j u r i s d i c t i o n  a r e  t h e  o f f i c e s  o f  home r u l e  c o u n s e l ,  
S e n a t e  o f f i c e  s e r v i c e s ,  s e r g e a n t s - a t - a r m s ,  d o cumen t s  and r e c o r d s ,  
p e r s o n n e l ,  f . s c a i  management ,  m a i n t e n a n c e  and o p e r a t i o n s ,  h e a l t h  
s e r v i c e s ,  and j o u r n a l  p r e p a r a t i o n .  The s e c r e t a r y  c o o r d i n a t e s  a l l
m a j o r i t y  a p p o i n t m e n t s  and member a s s i g n m e n t s  t o  c o m m i t t e e s .  I n
a d d i t i o n  t o  a d m i n i s t r a t i v e  f u n c t i o n s ,  t h e  s e c r e t a r y ' s  o f f i c e  
o v e r s e e s  r e s e a r c h  and l i a i s o n  g r o u p s  e a c h  headed by a d i r e c t o r .  
These  i n c l u d e :

S e n a t e  R e s e a r c h  S e r v i c e  - -  The r e s e a r c h  s t a f f  r e s p o n d s  t o  
member r e q u e s t s  f o r  i n f o r m a t i o n  and c o n d u c t s  i n - d e p t h  o r  
l o n g - r a n g e  s t u d i e s  on s e l e c t e d  i s s u e s .  On r e q u e s t ,  t h e  
r e s e a r c h  s t a f f  a s s i s t s  s t a n d i n g  c om m i t t e e s  on s t u d i e s .
W a s h i n g t o n ,  D .C .  S e n a t e  O f f i c e  - -  The W a s h i n g t o n ,  D . C .  s t a f f  
i s  r e s p o n s i b l e  f o r  f e d e r a l  l i a i s o n  a c t i v i t i e s  and s u p p l em en t s  
S e n a t e  r e s e a r c h  a c t i v i t i e s .
S t u d e n t  P r o g r am s  O f f i c e  —  The o f f i c e  o v e r s e e s  t h e  f e l l o w s  
p r o g r am  f o r  g r a d u a t e  s t u d e n t s  a s  w e l l  a s  o t h e r  s t a f f  t r a i n i n g  
a c t i v i t i e s  and S e n a t e  i n t e r n s h i p s .

M a j o r i t y  S t a f f  - -  Members o f  t h e  p r e s i d e n t  p r o  t e r n ' s  p e r s o n a l  s t a f f  
a r e  r e s p o n s i b l e  f o r  a d m i n i s t r a t i v e  l i a i s o n  and c o o r d i n a t i o n .  The 
p r e s i d e n t  p r o  t e r n ' s  s t a f f  s e r v i c e s  a r e  o r g a n i z e d  i n t o  t h r e e  
d i v i s i o n s :

C o u n s e l  f o r  t h e  M a j o r i t y  - -  The c o u n s e l ' s  o f f i c e  i s  
r e s p o n s i b l e  f o r  l e g a l  r e s e a r c h ,  d r a f t i n g ,  and m o n i t o r i n g  t h e  
f l o w  o f  S e n a t e  l e g i s l a t i o n .  The c o u n s e l ' s  s t a f f  c o o r d i n a t e s  
n e g o t i a t i o n s  w i t h  t h e  A ss emb l y  and manage s  t h e  S e n a t e  m a j o r i t y  
l e g i s l a t i o n  in  c o m m i t t e e ,  on  t h e  c a l e n d a r  and on t h e  f l o o r .
P r og r am  O f f i c e  —  The p r o g r am  s t a f f  i s  r e s p o n s b i l e  f o r  
d e v e l o p i n g  l e g i s l a t i v e  i n i t i a t i v e s  f o r  t h e  p r e s i d e n t  p r o  t em.  
The p r o g r am  s t a f f  a s s i s t s  s t a n d i n g  c o m m i t t e e s ,  p a r t i c u l a r l y  i n  
t h e  p r o c e s s i n g  o f  . n a j o r i t y  l e g i s l a t i o n  t h r o u g h  t h e  S e n a t e .
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Commun i c a t i o n s  O f f i c e  - -  The c o m m u n i c a t i o n s  o f f i c e  p r o v i d e s  
med i a  s e r v i c e s  t o  a l l  S e i u t e  membe r s .  The o f f i c e  a s s i s t s  wit .h 
r a d i o  and t e l e v i s i o n  f e e d s ,  p r e s s  r e l e a s e s ,  g r a p h i c  a r t s ,  
p r i n t i n g ,  and a l l  c o m m u n i c a t i o n s  n e e d s .

COMMITTEE SERVICES:
I n  b o t h  t h e  S e n a t e  and t h e  A s s em b l y ,  c om m i t t e e  and s u b c om m i t t e e  
c h a i rm e n  r e c e i v e  s t a f f  a l l o w a  i c e s  t o  be used f o r  s u p p o r t ,  r e s e a r c h ,  
and l e g a l  p e r s o n n e l  as  t h e  c om m i t t e e  c h a i r  deems n e c e s s a r y .  
C ommi t te e  s t a f f  s i z e  t r a d i t i o n a l l y  v a r i e s  s i g n i f i c a n t l y  f r om
s e s s i o n  t o  i n t e r i m ,  w i t h  many mo r e  s e s s i o n  o n l y  em p l o y e e s  t h a n  
y e a r - r o u n d  s t a f f e r s .  I n  t h e  S e n a t e ,  c om m i t t e e  s t a f f  may r a n g e  f r om 
two t o  t e n  o r  more  p r o f e s s i o n a l s  p l u s  c l e r i c a l  s t a f f .  I n  t h e  
A s s em b l y ,  c om m i t t e e  c h a i rm e n  a r e  a s s i g n e d  a n a l y s t s  f r om  t h e  c e n t r a l  
p r o g r am  and c om m i t t e e  s t a f f ,  p l u s  t h e y  may h i r e  two t o  t e n  
a d d i t i o n a l  e m p l o y e e s  w i t h  t h e i r  c om m i t t e e  s t a f f  a l l o c a t i o n .
A s semb l y  Ways and Means Commi t te e  - -  Budge t ed  as a s e p a r a t e  l i n e -  
i t e m ,  t h e  ways and means c om m i t t e e  s t a f f  i s  d i v i d e d  a l o n g  p a r t i s a n  
l i n e s  w i t h  t h e  m a j o r i t y  s e c r e t a r y  e x e r c i s i n g  some c o n t r o l  o v e r  
s a l a r y  and p e r s o n n e l  l e v e l s  i n  b o t h  o f f i c e s .  The m a j o r i t y  and 
m i n o r i t y  s t a f f s  b o t h  a r e  s t r u c t u r e d  w i t h  two d i v i s i o n s :  b u d g e t
s t u d i e s  and f i s c a l  s t u d i e s .  Each s t a f f  a n a l y z e s  a g en c y  b u d g e t s  and 
makes  r e c o m -  m e n d a t i o n s  t o  t h e i r  r e s p e c t i v e  p a r t y  l e a d e r s .  The 
s t a f f  a l s o  e v a l u a t e s  a g en c y  p e r f o r m a n c e  and m o n i t o r s  t h e  
e x p e n d i t u r e  o f  f u n d s  by  s t a t e  d e p a r t m e n t s .  The m a j o r i t y  s t a f f  h a s  
r e s p o n s i b i l i t i e s  t o  b o t h  t h e  c h a i rm a n  and t h e  s p e a k e r ,  w h i l e  t h e  
m i n o r i t y  s t a f f  w o r k s  c l o s e l y  w i t h  t h e  m i n o r i t y  l e a d e r  and t h e  
r a n k i n g  m i n o r i t y  members o f  t h e  c o m m i t t e e .
S e n a t e  F i n a n c e  Commi t1-- e  —  The c om m i t t e e  i s  b u d g e t e d  s e p a r a t e l y  
f r om  t h e  r e s t  o f  t h e  S e n a t e .  W i t h  t h e  p r e s i d e n t  p r o  t e r n ' s
a p p r o v a l ,  t h e  c om m i t t e e  c h a i rm a n  d e t e r m i n e s  t h e  a l l o c a t i o n  o f  
m i n o r i t y  and m a j o r i t y  f u n d s .  The m a j o r i t y  s t a f f  o f  35  f u l l - t i m e  
p r o f e s s i o n a l  a n a l y s t s  i s  o r g a n i z e d  i n t o  two d i v i s i o n s .  One 
d i v i s i o n  d e a l s  p r i -  m a r i l y  w i t h  a l l  t a x  and o t h e r  r e v e n u e  m a t t e r s ,  
w h i l e  t h e  o t h e r  r e v i e w s  a g en c y  b u d g e t s  and e x p e n d i t u r e s .  The 
m i n o r i t y  s t a f f  h a s  a s i n g l e  g r o u p  o f  p r o f e s s i o n a l  a n a l y s t s  
p e r f o r m i n g  f i s c a l  and b u d g e t  s t u d i e s  i n c l u d i n g  a n a l y s e s  o f  a l l
l e g i s l a t i o n  h a v i n g  an im p a c t  on  s t a t e  and l o c a l  f i n a n c e s .
MEMBERS' PERSONAL STAFF:
Each s e n a t o r  r e c e i v e s  an a v e r a g e  b a s e  s t a f f  a l l o w a n c e  o f  $ 1 ( 2 , 0 0 0  t o  
h i r e  s t a f f  f o r  r e s e a r c h ,  c o n s t i t u e n t ,  l e g a l  o r  c l e r i c a l  w o r k .  The 
use  o f  t h e  a l l o w a n c e  i s  up t o  t h e  i n d i v i d u a l  member .  G e n e r a l l y ,  
t h e  a l l o w a n c e  i s  e xpended on d i s t r i c t  s t a f f  d e v o t e d  t o  c o n s t i t u e n t  
c a s e w o r k  and r e l i t i o n s  and on s e s s i o n  r e s e a r c h  and a d m i n i s t r a t i v e
p e r s o n n e l .  Add . t i o n a l  s t a f f  a l l o c a t i o n s  a r e  d i s t r i b u t e d  by t h e
m a j o r i t y  and m i n o r i t y  l e a d e r s  b a s ed  upon c om m i t t e e  work  l o a d ,
s e n i o r i t y  o r  l e a d e r s h i p  r e s p o n s i b i l i t i e s .
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Assemblymen a r e  a l l o t t e d  an a v e r a g e  s t a f f  a l l o w a n c e  o f  5 1 5 , 6 0 0 .  
Members '  p e r s o n a l  s t a f f  a r e  g e n e r a l l y  a s s i g n e d  t o  c o n s t i t u e n t  and 
c l e r i c a l  d u t i e s  i n  t h e  d i s t r i c t  o r  t o  s e s s i o n  s e c r e t a r i a l  p o s i t i o n s  
i n  A l b a n y .
LEADERSHIP STAFF:
L e a d e r s h i p  s t a f f  i s  f r e q u e n t l y  i n t e g r a t e d  w i t h  t h e  r e s t  o f  t he  
m a j o r i t y  and m i n o r i t y  p a r t y  s t a f f .  The A s s emb ly  s p e a k e r ,  S e n a t e  
p r e s i d e n t  p r o  tem and two m i n o r i t y  l e a d e r s  a l l  a r e  s e r v e d  by  l e g a l  
c o u n s e l ,  p r e s s  a i d e s ,  p r o g r am  o r  r e s e a r c h  a n a l y s t s ,  c o r r e s p o n d e n c e  
p o o l s  and a d m i n i s t r a t i v e  p e r s o n n e l .  M a j o r i t y  and m i n o r i t y  l e a d e r s  
i n  e a ch  chamber  r e c e i v e  s t a f f  a l l o w a n c e s  i n  a d d i t i o n  t o  a membe r ' s  
b a s i c  a l l o w a n c e  o r  a c om m i t t e e  c h a i r m a n ' s  a l l o t m e n t .  I n  1977 f 
l e a d e r s h i p  s t a f f  a l l o w a n c e s  r a n g ed  f r om  $ 2 0 , 0 0 0  and up .
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NORTH CAROLINA
S t a f f  S e r v i c e s  P r o f i l e

GENERAL:
L e g i s l a t i v e  s e r v i c e s  a r e  h i g h l y  c e n t r a l i z e d  u n d e r  t h e  a u s p i c e s  o f  
t h e  N o r t h  C a r o l i n a  L e g i s l a t i v e  S e r v i c e s  C om m i s s i o n .  In  the  l a s t  10 
y e a r s ,  t h e  G e n e r a l  A s s emb ly  h a s  e xpanded i t s  s t a f f  and b r o u g h t  
c e r t a i n  f u n c t i o n s  f r om t h e  e x e c u t i v e  b r a n c h  und e r  l e g i s l a t i v e  
c o n t r o l .
SHARED HOUSE/SENATE SE R V IC . S :
L e g i s l a t i v e  S e r v i c e s  O f f i c e  —  Unde r  t h e  d i r e c t i o n  o f  t h e  IL -member  
L e g i s l a t i v e  S e r v i c e s  C om m i s s i o n ,  t h e  s t a f f  i s  r e s p o n s i b l e  f o r  a l l  
l e g i s l a t i v e  f u n c t i o n s  e x c e p t  s e s s i o n  c h am be r s  s u p p o r t .  The 
s e r v i c e s  o f f i c e  h a s  f o u r  d i v i s i o n s :  g e n e r a l  r e s e a r c h  and
i n f o r m a t i o n , f i s c a l  r e s e a r c h ,  l e g i s l a t i v e  d r a f t i n g  and 
a d m i n i s t r a t i v e  s e r v i c e s .  The d r a f t i n g  s t a f f ,  u n t i l  r e c e n t l y ,  was 
an arm o f  t h e  a t t o r n e y  g e n e r a l ' s  o f f i c e .  The s e r v i c e s  s t a f f  d o e s
r e s e a r c h  f o r  i n t e r i m  and s t a n d i n g  c o m m i t t e e s ,  m o n i t o r s  t h e  b u d g e t
mak ing  p r o c e s s ,  s t a f f s  t h e  money c o m m i t t e e s  o f  e a c h  chamber  and 
o p e r a t e s  t h e  l i b r a r y  and c om pu t e r  f a c i l i t i e s .  The a d m i n i s t r a t i v e  
d i v i s i o n  h a n d l e s  t h e  G e n e r a l  A s s e m b l y ' s  f i n a n c i a l  a f f a i r s ,
p e r s o n n e l ,  m a i n t e r . a n c ? . s e c u r i t y  and s e s s i o n  s u p p o r t  s e r v i c e s .
B i l l  p r o c e s s i n g ,  r e c o r d  k e e p i n g ,  i n d e x i n g  and p u b l i c  i n f o r m a t i o n
t a s k s  a r e  h a n d l e d  by t h e  o f f i c e .
SEPARATE HOJSE/SENATE SERVICES :
The members o f  each  chambe r  e l e c t  a p r i n c i p a l  c l e r k ,  a r e a d i n g  
c l e r k  and a s e r g e a n t - a t - a r m s .  The p r i n c i p a l  c l e r k ,  a s  a u t h o r i z e d  
by t h e  L e g i s l a t i v e  S e r v i c e s  Com m i s s i o n ,  h i r e s  a l i m i t e d  number  o f  
s e s s i o n  chambe r s  s t a f f  t o  h a n d l e  t h e  c a l e n d a r s  and j o u r n f l s .  The
p r i n c i p a l  c l e r k s  a l s o  s e r v e  a s  p a r l i a m e n t a r i a n s  t o  t h e  House and
S e n a t e .
COMMITTEE SERVICES:
The L e g i s l a t i v e  S e r v i c e s  O f f i c e  a s s i g n s  a r e s e a r c h e r  t o  s t a f f  or.e 
t o  t h r e e  s t a n d i n g  c o m m i t t e e s .  I n  a d d i t i o n ,  a f ew c om m i t t e e  
c o n s u l t a n t s  a r e  h i r e d  on  a c o n t r a c t u a l  a r r a n g e m e n t  t h r o u g h  t h e  
U n i v e r s i t y  o f  N o r t h  C a r o l i n a ' s  I n s t i t u t e  o f  G o v e r n m en t ,
MEMBERS' PERSONAL STAFF:
Each member i s  a u t h o r i z e d  t o  h i r e  a p e r s o n a l  s e c r e t a r y  d u r i n g  t h e  
s e s s i o n .

<15



LEADERSHIP STAFF:
The l i e u t e n a n t  g o v e r n o r  i s  t h e  p r e s i d i n g  o f f i c e r  o f  t h e  S e n a t e  anr 
ha s  an i n d e p e n d e n t  b u d g e t  f r om whi ch  p r o f e s s i o n a l  s t a f f  members  anc 
s e c r e t a r i a l  p e r s o n n e l  a r e  emp l o y ed  f o r  a d m i n i s t r a t i v e ,  c o n s t i t u e n t  
and r e s e a r c h  w o r k .
The s peake r e c e i v e s a 1 urn p sum
th e pa s t , t h e  s p e a k e r ' s a l l o t m e n t
a i d e t o  a s s i s t  w i t h c o n s t i t u e
Pr °  j ec t s . F u l l - t i m e s e c r e t a r i a l
and r e s e a r c :h s t a f f  a r e h i r e d . Th
sp e ak e r  p ro tem b o t h  h ave  a ye a r -

a l l o w a n c e  f o r  s t a f f  s e r v i c e s .  I r  
h a s  been used t o  h i r e  a f u l l - t i m e  

n t ,  a d m i n i s t r a t i v e  and r e s e a r c i  
h e l p  and a d d i t i o n a l  s e s s i o n  l e g a l  

e S e n a t e  p r e s i d e n t  p r o  t em and the 
r o u nd  s e c r e t a r y .
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W O R T H  D A K O T A

S t a f f  S e r v i c e s  P r o f i l e
GENERAL:
H o s t  s t a f f  s e r v i c e s  a r e  p r o v i d e d  on a n o n p a r t i s a n  b a s i s  by  t h e  
N o r t h  D a k o t a  L e g i s l a t i v e  C o u n c i l .  S e s s i o n  s t a f f  a r e  g e n e r a l l y  
c o n s i d e r e d  p a t r o n a g e  e m p l o y e e s  h i r e d  by l e g i s l a t i v e  emp l o ymen t  
c o m m i t t e e s .  U n i v e r s i t y  f a c u l t y  and p r i v a t e  c o n s u l t a n t s  a r e  used 
f r e q u e n t l y  t o  s u p p l em en t  p e rm an en t  l e g i s l a t i v e  s t a f f .
SHARED HOUSE/SENATE SERVICES:
L e g i s l a t i v e  C o u n c i l  - -  The f i f t e e n - m e m b e r  c o u n c i l  s e l e c t s  t h e  
c o u n c i l  d i r e c t o r  who in  t u r n  i s  r e s p o n s i b l e  f o r  t h e  d a y - t o - d a y  
management  o f  a l l  c e n t r a l  s t a f f  s e r v i c e s .  C o u n c i l  a t t o r n e y s  s t a f f  
i n t e r i m  c o m m i t t e e s ,  d r a f t  b i l l s  and amendments ,  h a n d l e  c ode  
r e v i s i o n  p r o j e c t s  and p r o v i d e  g e n e r a l  r e s e a r c h  s e r v i c e s  t o  membe rs .  
The c o u n c i l  i s  a l s o  r e s p o n s i b l e  f o r  e l e c t r o n i c  d a t a  p r o c e s s i n g  
s e r v i c e s ,  a r e f e r e n c e  l i b r a r y  and c l e r i c a l  s u p p o r t .  The 
L e g i s l a t i v e  C o u n c i l ' s  f i s c a l  d i v i s i o n  i s  r e s p o n s i b l e  f o r  r e v i e w  o f  
s t a t e  s p e nd i n g  and p r o p o s e d  e x p e n d i t u r e s .  The f i s c a l  s t a f f  a l s o  
r e v i e w s  t h e  a u d i t s  s u b m i t t e d  by t h e  s t a t e  a u d i t o r .
HOUSE:
C h i e f  C l e r k  o f  t h e  House —  The c l e r k  i s  e l e c t e d  by t h e  House
members and i s  r e s p o n s i b l e  f o r  r e c o r d  k e e p i n g ,  b i l l  p r o c e s s i n g  and 
p r e p a r a t i o n  o f  t h e  j o u r n a l s .  The c l e r k  t r a i n s  and o v e r s e e s  t h e  
s e s s i o n a l  s u p p o r t  and c l e r i c a l  s t a f f .  S e s s i o n  s t a f f  a r e  h i r e d  by 
t h e  House Emp loyment  C om m i t t e e ,  wh i ch  i s  a p p o i n t e d  by  t h e
l e a d e r s h i p .  The c om m i t t e e  h i r e s  s e s s i o n  em p l o y e e s  t o  r e f l e c t
p r o p o r t i o n a t e l y  t h e  p a r t i s a n  makeup o f  t h e  i i o u s e .
SENATE:
S e c r e t a r y  o f  t h e  S e n a t e  —  The s e c r e t a r y  i s  e l e c t e d  by t h e  S e n a t e  
and p e r f o r m s  t h e  same d u t i e s  and r e s p o n s i b i l i t i e s  a s  t h e  House 
c l e r k .  The S e n a t e  Emp loyment  Comm i t t e e  h i r e s  s e s s i o n  s t a f f .
COMMITTEE SERVICES:
I n t e r i m  c om m i t t e e s  a r e  s t a f f e d  by t h e  L e g i s l a t i v e  C o u n c i l ,  and each 
s t a n d i n g  c om m i t t e e  i s  a s s i s t e d  by  a c l e r k  and a l e g i s l a t i v e  i n t e r n  
d u r i n g  t h e  s e s s i o n .  The c om m i t t e e  c l e r k s  a r e  h i r e d  by  t h e  House 
and S e n a t e  Emp loyment  C omm i t t e e s  w h i l e  i n t e r n s  a r e  s e l e c t e d  and 
a s s i g n e d  t o  c om m i t t e e s  by t h e  c o u n c i l .  The two a p p r o p r i a t i o n s
c om m i t t e e s  a r e  s t a f f e d  by  L e g i s l a t i v e  C o u n c i l  f i s c a l  s t a f f .
MEMBERS' PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  t o  a l l  members d u r i n g  t he  s e s s i i n  
o n l y .
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LEADERSHIP STAFF:
The spe a k e r  and t h e 1 i e u t e n a n t : gov e r n o r  as p r e s i d  in g o f f i c e r s each
h i r e a s e s s i o n s ec r e t a r y . The pa r t y f l o o r  l e a d e r s  a l s o h i r e
s e c r e t a r i e s  and a r e a s s i g n e d s e s s i o n i n t e r n s .  Add i t i o n a l  c aucus
a i d e s , u s u a l l y  un i v e r s i t y  g r a d i j a t e s t u d e n t s , a r e  s om e t im e s  h i r ed by
t h e s t a t e  p o l i t i c a l p a r t i e s  fccj do r e s e a rc h and p r e s s r e l a t i o n s f o r
t h e  l e g i s l a t o r s .
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OHIO

Most  p r o f e s s i o n a l  r e s e a r c h  s u p p o r t  f o r  t h e  Oh i o  G e n e r a l  A s s emb l y  i s  
s u p p l i e d  t h r o u g h  t h e  L e g i s l a t i v e  S e r v i c e  Com m i s s i o n ,  a j o i n t ,
n o n p a r t i s a n  a g e n c y .  The c e n t r a l  s t a f f  i s  s u p p l em en t e d  by a g r ow i n g  
c a d r e  o f  p a r t i s a n  s t a f f  i n  e a c h  c h am be r .  The Hou se " and  S e n a t e  
a d m i n i s t r a t i v e  o p e r a t i o n s  a r e  d e t e r m i n e d  by t h e  l e a d e r s h i p  w i t h  t h e  
c h i e f  a d m i n i s t r a t i v e  c l e r k  o f  e a c h  c h ambe r .
SHARED HOUSE/SENATE SERVICES :
L e g i s l a t i v e  S e r v i c e  Commis s i on  ( L SC )  —  The c om m i s s i o n  i s  a 
b i p a r t i s a n ,  H o u s e - S e n a t e  b o d y  wh i ch  o v e r s e e s  t h e  o p e r a t i o n  o f  
n o n p a r t i s a n ,  p r o f e s s i o n a l  s t a f f  s e r v i c e s .  D a y - t o - d a y
a d m i n i s t r a t i o n  o f  t h e  LSC s t a f f  i s  d e l e g a t e d  t o  t h e  c om m i s s i o n
d i r e c t o r .  The s t a f f  i s  o r g a n i z e d  i n t o  f i v e  t o  n i n e  d i v i s i o n s
a s s i g n e d  t o  b r o a d  s u b j e c t  j u r i s d i c t i o n s .  The teams a r e  r e s p o n s i b l e  
f o r  s t a f f i n g  House and S e n a t e  c o m m i t t e e s ,  d r a f t i n g  l e g i s l a t i o n  and 
amendmen ts ,  p r e p a r i n g  b i l l  a n a l y s e s ,  and r e s e a r c h i n g  member and
c om m i t t e e  r e q u e s t s .  Each d i v i s i o n  i s  c o o r d i n a t e d  by a s u p e r v i s o r  
w i t h  f i v e  t o  e i g h t  a n a l y s t s  a s s i g n e d .  The LSC s t a f f  h a s  i n c l u d e d  a 
p ro g ram r e v i e w  u n i t  wh ich  h a n d l a s  i n - d e p t h  e v a l u a t i o n  s t u d i e s  o f  
s e l e c t e d  s t a t e  a g e n c i e s  and p r e s e n t l y  h a s  a s c i e n c e  and t e c h n o l o g y  
s e c t i o n  wh ich  p r o v i d e s  s p e c i a l i z e d  r e s e a r c h  c a p a b i l i t i e s .  A s m a l l  
r e s e a r c h  l i b r a r y  s p e c i a l i z i n g  i n  l e g i s l a t i v e  m a t e r i a l  i s  a l s o
o p e r a t e d  und e r  t h e  LSC . The c om m i s s i o n  i n c l u d e s  an a d m i n i s t r a t i v e  
s e r v i c e s  s e c t i o n ,  p r o v i d e s  c om pu t e r  s u p p o r t ,  and r u n s  t h e  
l e g i s l a t i v e  i n t e r n s h i p  p r o g r a m .  The LSC s t a f f  a l s o  h a n d l e s
s t a t u t o r y  r e v i s i o n  p r o j e c t s .
L e g i s l a t i v e  Budge t  O f f i c e  —  The b u d g e t  s t a f f  o f f i c i a l l y  i s  p a r t  o f  
t h e  LSC, h oweve r  t h e  b u d g e t  o f f i c e r  o p e r a t e s  a u t o n o m o u s l y  f r o m  t h e  
c omm i s s i o n  d i r e c t o r .  The o f f i c e  i s  s u p e r v i s e d  by  a b u d g e t  
s u b c om m i t t e e  o f  t h e  LSC.  The b u d g e t  o f f i c e  i s  r e s p o n s i b l e  f o r
s t a f f i n g  t h e  S e n a t e  F i n a n c e  Commi t t e e  and t h e  House  F i n a n c e  and
A p p r o p r i a t i o n s  C om m i t t e e .  A n a l y s t s  r e v i e w  t h e  e x e c u t i v e  b u d g e t ,  
p r e p a r e  t h e  s t a t e ' s  b i e n n i a l  b u d g e t ,  c o n d u c t  f i s c a l  s t u d i e s  o f
p r o g r am s  and r e v e n u e  p r o p o s a l s ,  m o n i t o r  a gen cy  e x p e n d i t u r e s ,  d r a f t  
f i s c a l  n o t e s  and p r o v i d e  l i a i s o n  w i t h  p a r t i s a n  c a u c u s e s .  The 
budge t  o f f i c e  a s s i g n s  one  a n a l y s t  t o  s e r v e  as  l i a i s o n  t o  e ac h  o f
t h e  f o u r  c a u c u s e s .
L e g i s l a t i v e  R e f e r e n c e  Bu r e au  - -  A s t a t u t o r y  a g e n c y ,  t h e  r e f e r e n c e  
bu r e au  p r o v i d e s  g e n e r a l  r e s e a r c h  s e r v i c e s  t o  membe rs .  The b u r e a u  
o p e r a t e s  a women ' s i n f o r m a t i o n  c e n t e r ,  d r a f t s  c o n g r a t u l a t o r y
r e s o l u t i o n s  and some b i l l s ,  and p r o v i d e s  l i b r a r y  and g e n e r a l  
r e s e a r c h  s e r v i c e s .  The b u r e a u  c o d i f i e s  a d m i n i s t r a t i v e  r u l e s  and 
p u b l i s h e s  t h e  Oh i o  A d m i n i s t r a t i v e  Code .

S t a f f  S e r v i c e s  P r o f i l e
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H O U S E :

E x e c u t i v e  S e c r e t a r y  —  By r u l e ,  t h e  e x e c u t i v e  s e c r e t a r y  i s  t h e  
c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  t h e  House and r e s p o n s i b l e  d i r e c t l y  
t o  t h e  s p e a k e r .  The s e c r e t a r y ,  s u b j e c t  t o  t h e  s p e a k e r ' s  a p p r o v a l ,  
h i r e s  mos t  o f  t h e  c l e r i c a l  and s u p p o r t  s t a f f  o f  t h e  House as  w e l l  
a s  t h e  c a u c u s  a i d e s .  The e x e c u t i v e  s e c r e t a r y  o v e r s e e s  t h e  
f i n a n c i a l  management  o f  t h e  H ou s e ,  p e r s o n n e l  p o l i c y ,  p u b l i c  
i n f o r m a t i o n  s e r v i c e s ,  and p r i n t i n g  o f  c a l e n d a r s ,  j o u r n a l s ,  b i l l s  
and r e p o r t s .  The s e c r e t a r y  h i r e s  c om m i t t e e  s e c r e t a r i e s  and a i d e s ,  
membe rs '  s e c r e t a r i e s  and c a u c u s  a s s i s t a n t s  on t h e  r e c om m end a t i o n  o f  
l e g i s l a t o r s .
L e g i s l a t i v e  C l e r k  - -  Unde r  t h e  g e n e r a l  s u p e r v i s i o n  o f  t h e  e x e c u t i v e  
s e c r e t a r y  and t h e  s p e a k e r ,  t h e  c l e r w  i s  r e s p o n s i b l e  f o r  e m p l o y e e s  
who a r e  d i r e c t l y  i n v o l v e d  in  chamber  a c t i v i t i e s ,  b i l l  p r o c e s s i n g ,  
and r e c o r d  k e e p i n g .
M a j o r i t y  and M i n o r i t y  C au cu s e s  - -  Caucus  a s s i s t a n t s  a r e  a s s i g n e d  t o  
c om m i t t e e  c h a i rm e n  and l e g i s l a t i v e  l e a d e r s  t o  h a n d l e  c o n s t i t u e n t  
p r o b l e m s ,  p a r t i s a n  r e s e a r c h  p r o j e c t s  and c om m i t t e e  a s s i g n m e n t s .  
I n t e r n s  s e l e c t e d  by  t h e  L e g i s l a t i v e  S e r v i c e  Commi ss i on  a r e  a s s i g n e d  
t o  t h e  c a u c u s  p o o l  and r e s p o n d  t o  r e q u e s t s  f r om  r a n k - a n d - f i l e  
member s .
SENATE:
C l e r k  o f  t h e  S e n a t e  - -  L i k e  t h e  House e x e c u t i v e  s e c r e t a r y ,  t h e
c l e r k  i s  t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  t h e  S e n a t e .  The
S e n a t e  c l e r k  i s  a l s o  d i r e c t l y  r e s p o n s i b l e  f o r  t h e  chamber  d u t i e s  
and b i l l  p r o c e s s i n g  a c t i v i t i e s  r e l a t e d  t o  t h e  l e g i s l a t i v e  p r o c e s s .  
The p r i m a r y  d i f f e r e n c e  be tween  t h e  House  and S e n a t e  o r g a n i z a t i o n  i s  
t h e  a b s e n c e  o f  c a u c u s  s t a f f  i n  t h e  S e n a t e .  T h e r e  i s  no c e n t r a l  
p a r t i s a n  r e s e a r c h  s t a f f  i n  t h e  S e n a t e ,  h oweve r  i n t e r n s  a r e
a v a i l a b l e  t o  a l l  s e n a t o r s  f o r  c o n s t i t u e n t  and p a r t i s a n  p r o j e c t s .
The c l e r k ' s  o f f i c e  o v e r s e e s  t h e  p a y r o l l ,  a c c o u n t i n g ,  p e r s o n n e l ,  
p r i n t i n g ,  m e s s e n g e r s ,  s e c u r i t y ,  and p u b l i c  i n f o r m a t i o n  f u n c t i o n s .  
The c l e r k  a l s o  r e c o r d s  and f i l e s  a d m i n i s t r a t i v e  r u l e s  and 
r e g u l a t i o n s  f o r  r e v i e w  by  t h e  G e n e r a l  A s s emb l y .
COMMITTEE SERVICES :
I n  a d d i t i o n  t o  t h e  L e g i s l a t i v e  S e r v i c e  Commis s i o n  s t a f f ,  t h e  House 
c a u c u s  s t a f f  and t h e  p e r s o n a l  s t a f f  o f  S e n a t e  c h a i rm e n  a r e  a s s i g n e d  
t o  c om m i t t e e  p r o j e c t s .  The n a t u r e  o f  t h e  work  o f  p a r t i s a n  s t a f f  
members v a r i e s  f r om  c om m i t t e e  t o  c o m m i t t e e .  A l i m i t e d  number  o f  
s t a t u t o r y  c o m m i t t e e s  - -  f o r  e x a m p l e ,  t h e  E d u c a t i o n  R ev iew  Commi t tee  
and t h e  C o r r e c t i o n a l  I n s p e c t i o n s  Comm i t t e e s  - -  h a ve  s m a l l ,  s e p a r a t e  
s t a f f s  a s s i g n e d  p r i m a r i l y  t o  o v e r s i g h t  and r e s e a r c h  p r o j e c t s .
MEMBERS' PERSONAL STAFF:
House  c h a i rm e n  g e n e r a l l y  h a v e  a f u l l - t i m e  p e r s o n a l  s e c r e t a r y  
a s s i g n e d  f r om  t h e  e x e c u t i v e  s e c r e t a r y ' s  o f f i c e  and mos t  h a ve  a i d e s .
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O t h e r  House members  s h a r e  s e c r e t a r i a l  h e l p .  Each s e n a t o r  i s  
a u t h o r i s e d  t o  h i r e  a f u l J - t i m e  a i d e  and s e c r e t a r y .  A s e n a t o r ' s  
s t a f f  may be  a s s i g n e d  t o  c om m i t t e e  r e s e a r c h  p r o j e c t s ,  ‘ pe ec h  
w r i t i n g ,  c o n s t i t u e n t  c a s e w o r k  o r  p r i o r i t y  l e g i s l a t i v e  i s s u e s  f o r  
t h e  membe r .

LEADERSHIP STAFF:
The s p e a k e r  and p r e s i d e n t  p r o  tem em p l o y  t h r e e  t o  f o u r  
p r o f e s s i o n a l s  i n c l u d i n g  r e s e a r c h  a s s i s t a n t s ,  l e g a l  c o u n s e l  and 
p r e s s  s e c r e t a r i e s .  O t h e r  m a j o r i t y  p a r t y  l e a d e r s  emp l o y  
a d m i n i s t r a t i v e  a s s i s t a n t s  and s e c r e t a r i e s .  The House and S e n a t e  
m i n o r i t y  l e a d e r s  s u p e r v i s e  t h e i r  r e s p e c t i v e  c a u c u s e s  and emp l o y  
p e r s o n a l  a i d e s  and s e c r e t a r i e s  t o  wo rk  on d i s t r i c t  a f f a i r s  and 
r e s e a r c h  p r o j e c t s .
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OKLAHOMA 
S t a f f  S e r v i c e s  P r o f i l e

The Ok l ah oma  l e g i s l a t u r e  ha s  d i v i d e d  m o s t  o f  t h e  c e n t r a l i z e d  
s t a f f i n g  s e r v i c e s .  The l e a d e r s h i p  o f  e a ch  h ou se  i s  r e s p o n s i b l e  f o r  
s e s s i o n  p e r s o n n e l  as  w e l l  a s  t h e  p e rmanen t  e m p l o y e e s .
SHARED HOUSE/SENATE SERVICES :
The House  and S e n a t e  s h a r e  a J o i n t  B i l l  P r o c e s s i n g  O f f i c e  and a 
L e g i s l a t i v e  F i s c a l  O f f i c e .  The B i l l  p r o c e s s i n g  O f f i c e  p r i n t s  t he  
b i l l s  d r a f t e d  by t h e  s t a f f  o f  b o t h  h o u s e s .  The L e g i s l a t i v e  F i s c a l  
O f f i c e  p r o v i d e s  f i s c a l  s t a f f  t o  c o m m i t t e e s ,  and a l s o  p r o v i d e s  a 
p o s t -  a u d i t  team d i r e c t e d  by  a j o i n t  l e g i s l a t i v e  c o m m i t t e e .  These  
o f f i c e s  a r e  b o t h  s h a r e d  o p e r a t i o n s ,  b u t  t h e  f i s c a l  s t a f f  i s  
i n f o r m a l l y  d i v i d e d  i n t o  House and S e n a t e  s t a f f .
HOUSE:
C h i e f  C l e r k / A d m i n i s t r a t o r — Under  t h e  d i r e c t i o n  o f  t h e  s p e a k e r ,  t h e  
i n d i v i d u a l  i s  r e s p o n s i b l e  f o r  d i r e c t i n g  and s u p e r v i s i n g  l e g i s l a t i v e  
p r o c e d u r e s  o f  t h e  H ou s e ,  i n c l u d i n g  p h y s i c a l  p l a n t  a r r a n g e m e n t s ,  
s e a t i n g ,  o f f i c e  a s s i g n m e n t s ,  s u p e r v i s i o n  o f  e m p l o y e e s ,  h i r i n g  o f  
p e rmanen t  e m p l o y e e s ,  i s s u a n c e  o f  w a r r a n t s ,  and k e e p i n g  a c c o u n t s  and 
e x p e n d i t u r e s  o f  t h e  House o f  R e p r e s e n t a t i v e s .  The c h i e f  c l e r k /  
a d m i n i s t r a t o r  s e r v e s  a s  p a r l i a m e n t a r i a n  f o r  t h e  House  o f  
R e p r e s e n t a t i v e s  d u r i n g  l e g i s l a t i v e  s e s s i o n s .
The House a l s o  now em p l o y s  a p e rmanen t  r e s e a r c h  and l e g a l  s t a f f ,  
u nd e r  t h e  g e n e r a l  d i r e c t i o n  o f  t h e  c h i e f  c l e r k / a d m i n i s t r a t o r . The 
s t a f f  p r o v i d e s  c om m i t t e e  a s s i s t a n c e ,  b i l l  d r a f t i n g ,  and g e n e r a l  and 
s p e c i f i c  r e s e a r c h  p r o j e c t s ;
SENATE:
S e c r e t a r y  o f  t h e  S e n a t e - - T h e  a d m i n i s t r a t i v e  s ^ a f f  and t h e  c om m i t t e e  
s t a f f  a r e  u n d e r  t h e  d i r e c t  a u s p i c e s  o f  t h e  s e c r e t a r y  o f  t h e  S e n a t e ,  
who i s  e l e c t e d  by  t h e  f u l l  S e n a t e .  The a d m i n i s t r a t i v e  s t a f f  i s  
d i v i d e d  i n t o  t h e  r e c o r d s  and i n f o r m a t i o n  u n i t  and t h e  s e r v i c e s  and 
s e c u r i t y  u n i t .  The r e c o r d s  and i n f o r m a t i o n  u n i t  p r o d u c e s  t h e  d a i l y  
d i g e s t ,  wh ic h  i n c l u d e s  t h e  j o u r n a l ,  c a l e n d a r  and a g e n d a .  A d a i l y  
l i s t  o f  b i l l s  i n  c o n f e r e n c e  c om m i t t e e  and t h e i r  s t a t u s  i s  a l s o  
p r o d u c e d .  No n e w s l e t t e r s  o r  b r o c h u r e s  a r e  p r o d u c e d ,  and i t e m s  such 
a s  d i r e c t o r i e s  o r  o t h e r  such d o cumen t s  a r e  p r o du c ed  by  t h e  s t a t e  
g o v e r n m e n t .  A l s o  i n c l u d e d  i n  t h i s  u n i t  i s  a s p e e c h w r i t e r  who 
p r o v i d e s  p r e s s  r e l e a s e s ,  w r i t e s  s p e e c h e s ,  and p r o d u c e s  r a d i o  and 
t e l e v i s i o n  t a p e s .  I n d i v i d u a l  l e g i s l a t o r s  h a ve  t h e  o p t i o n  o f  
u t i l i z i n g  t h i s  p e r s o n  o r  t h e i r  own s t a f f .
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The s e c u r i t y  and s e r v i c e s  u n i t  p e r f o r m s  a number  o f  f u n c t i o n s  
i n c l u d i n g  f i n a n c i a l  r e c o r d  k e e p i n g ,  t y p i n g ,  word p r o c e s s i n g ,  
s w i t c h b o a r d  o p e r a t i o n s ,  and g e n e r a l  a d m i n i s t r a t i v e  s u p p o r t  
s e r v i c e s .  A l s o  w i t h i n  t h i s  u n i t  a r e  t h e  s e r g e a n t s ,  p o r t e r s ,  
m e s s e n g e r s ,  s u p p l y  o f f i c e r s ,  and an e l e c t r i c i a n .  P ag e s  a r e  h i g h  
s c h o o l  s t u d e n t s  and a l l  f o o d  s e r v i c e  f u n c t i o n s  a r e  p e r f o rm e d  by  t h e  
e x e c u t i v e  b r a n c h .  D u r i n g  t h e  i n t e r i m ,  phone s e r v i c e  i s  h a n d l e d  by  
t h e  a d m i n i s t r a t i v e  s t a f f ,  and a s e c r e t a r i a l  u n i t  i s  a v a i l a b l e  t o  
members  f o r  l e g i s l a t i v e  b u s i n e s s .
COMMITTEE SERVICES :
C omm i t t e e s  a r e  now s t a f f e d  by  t h e  r e s e a r c h  and l e g a l  s t a f f  o l  e a c h  
h o u s e .  The L e g i s l a t i v e  F i s c a l  O f f i c e  p r o v i d e s  f i s c a l  s t a f f  t o  b o t h  
t h e  House  and S e n a t e .  The House r e s e a r c h  s t a f f  f u n c t i o n s  more  a s  a 
p o o l  f o r  a l l  c o m m i t t e e s .
In  t h e  S e n a t e ,  t h e  c om m i t t e e  s t a f f  f o rm s  t h e  c o r e  o f  t h e  r e s e a r c h  
and b i l l  d r a f t i n g  e f f o r t .  Each o f  t h e  n i n e  s t a n d i n g  c om m i t t e e s  and 
t h e  t h r e e  p o l i c y  c o m m i t t e e s  a r e  a s s i g n e d  a s t a f f  c o o r d i n a t o r .  The
c o o r d i n a t o r s  do  t h e  r e s e a r c h  a s s o c i a t e d  w i t h  l e g i s l a t i o n ,  d r a f t  t h e
b i l l s ,  and w r i t e  l i m i t e d  and s h o r t  b i l l  a n a l y s e s .  The c o o r d i n a t o r s  
may p r o v i d e  mor e  d e t a i l e d  b i l l  a n a l y s e s  i f  r e q u e s t e d  by t h e
c h a i rm a n  o r  an i n d i v i d u a l  member .  The c o o r d i n a t o r s  do  n o t  w r i t e  
c om m i t t e e  r e p o r t s ,  b u t  may i n  t h e  f u t u r e  e ngage  i n  m a j o r  r e s e a r c h  
p r o j e c t s  d u r i n g  t h e  i n t e r i m .  A s m a l l  g r o u p  o f  s i x  a t t o r n e y s  and 
g r am m a r i a n s  r e v i e w  t h e  b i l l s  f o r  q u a l i t y  and t e c h n i c a l  e r r o r s .
F i n a l l y ,  c om m i t t e e  c l e r k s  h a n d l e  a l l  t h e  c om m i t t e e  b u s i n e s s  such as 
s c h e d u l i n g ,  t a k i n g  m i n u t e s ,  and o r g a n i z i n g  h e a r i n g s .
MEMBERS' PERSONAL STAFF:
Each i n d i v i d u a l  member i s  a l l o w e d  t o  h i r e  one  s t a f f  p e r s o n  f o r  t h e  
s e s s i o n .  L e g i s l a t o r s  h a v e  t h e  o p t i o n  o f  h i r i n g  a ny one  t h e y  d e s i r e ,  
b u t  t h e y  u s u a l l y  h i r e  an a d m i n i s t r a t i v e  a i d e  w i t h  s e c r e t a r i a l
s k i l l s .  The a i d e s  u s u a l l y  h a n d l e  c o n s t i t u e n t  r e q u e s t s  and k eep t h e  
member u p - t o - d a t e  on  l e g i s l a t i v e  a c t i v i t i e s .  I n  a d d i t i o n ,  s e v e n  
f u l l -  t im e  s t a f f  p e r s o n s  a r e  a v a i l a b l e  und e r  t h i s  c a t e g o r y  and a r e  
a s s i g n e d  by t h e  l e a d e r s h i p  a c c o r d i n g  t o  a m em be r ' s  n e ed s  and wo rk  
l o a d .
LEADERSHIP STAFF:
I n  th e  S e n a t e ,  l e a d e r s h i p  s t a f f  i s  h i r e d  and f i r e d  by  t h e  p r e s i d e n t  
p r o  t em ,  and a l l  s e v e n  s t a f f  members  r e p o r t  d i r e c t l y  t o  h im .  They 
a r e  p r i m a r i l y  a d m i n i s t r a t i v e  a i d e s  and p r o v i d e  t h e  p a r t i s a n  p o l i c y  
a n a l y s i s  f o r  t h e  l e a d e r s h i p .  L i a i s o n  a c t i v i t i e s  w i t h  t h e  House and 
t h e  e x e c u t i v e  a r e  p e r f o rm e d  by  t h e  a d m i n i s t r a t i v e  a i d e s .
The House s p e a k e r  and r a n k i n g  m i n o r i t y  and m a j o r i t y  l e a d e r s  e a ch  
h a ve  a f u l l - t i m e  s e c r e t a r y .  I n  a d d i t i o n ,  t h e  House r e s e a r c h  s t a f f  
r e p o r t s  d i r e c t l y  t o  t h e  s p e a k e r .
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G E N E R A L

L e g i s l a t i v e  s t a f f  s e r v i c e s  a r e  p r o v i d e d  by f i v e  j o i n t  s t a t u t o r y  
a g e n c i e s ,  e a ch  s u p e r v i s e d  by  a d i f f e r e n t  l e g i s l a t i v e  c o m m i t t e e ,  and 
by f u l l -  and p a r t - t i m e  House  and S e n a t e  s t a f f s .  The L e g i s l a t i v e  
As s emb ly  d e p e nd s  h e a v i l y  on  p a r t - t i m e  s t a f f  h i r e d  f o r  t h e  b i e n n i a l  
s e s s i o n s .  Most  p e r s o n n e l  p o l i c i e s  r e v o l v e  a ro und  t h e  S e n a t e  
p r e s i d e n t  and t h e  House s p e a k e r .
SHARED HOUSE/SENATE SERVICES:
L e g i s l a t i v e  A d m i n i s t r a t i o n  Commi t te e  - -  C o - c h a i r e d  by  t h e  S e n a t e  
p r e s i d e n t  and House s p e a k e r ,  t h e  a d m i n i s t r a t i o n  c om m i t t e e  and i t s  
s t a f f  p r o v i d e  t e c h n i c a l  s u p p o r t  and r e s e a r c h  s e r v i c e s  t o  t h e  
l e g i s l a t u r e .  O t h e r  l e g i s l a t i v e  o f f i c e s  use  t h e  a d m i n i s t r a t i o n  
c om m i t t e e  f o r  r e c o r d  k e e p i n g ,  p e r s o n n e l ,  p a y r o l l  and b o o k k e e p i n g  
bu t  t h e r e  i s  no  r e q u i r e m e n t  f o r  c e n t r a l i z a t i o n  o f  t h e s e  f u n c t i o n s .  
A l e g i s l a t i v e  a d m i n i s t r a t o r  o v e r s e e s  t h e  management s e r v i c e s  and 
m o n i t o r s  t h e  a c t i v i t i e s  o f  o t h e r  s t a f f  u n i t s  u nd e r  t h e  c o m m i t t e e .  
The r e s e a r c h  o f f i c e  p r o v i d e s  i n f o r m a t i o n  s e r v i c e s ,  and c o n d u c t s  
s u n s e t  r e v i e w s .  A s t a f f  u n i t  i s  r e s p o n s i b l e  f o r  t h e  l e g i s l a t i v e  
c ompu t e r  s y s t em  and o p e r a t i o n  o f  t h e  c l o s e d  c i r c u i t  t e l e v i s i o n  and 
a u d i o  s y s t e m s .  An a d m i n i s t r a t i v e  s e r v i c e s  u n i t  p r o v i d e s  s e c u r i t y ,  
b u i l d i n g ,  s u p p l y  and o t h e r  s e r v i c e s .
L e g i s l a t i v e  C o u n s e l  Commi t t e e  - -  The c om m i t t e e  o v e r s e e s  t h e  O f f i c e  
o f  L e g i s l a t i v e  C o u n s e l  wh i ch  i s  r e s p o n s i b l e  f o r  l e g a l  r e s e a r c h ,  
b i l l  d r a f t i n g  and s t a t u t o r y  r e v i s i o n .  The c o u n s e l ' s  s t a f f  a l s o  
r e v i e w s  a d m i n i s t r a t i v e  r u l e s  and r e g u l a t i o n s  f o r  c o m p l i a n c e  wi th  
s t a t u t e s  and l e g i s l a t i v e  i n t e n t .
L e g i s l a t t i v e  F i s c a l  O f f i c e  —  The L e g i s l a t i v e  F i s c a l  O f f i c e
o p e r a t e s  u nd e r  t h e  a u s p i c e s  o f  t h e  J o i n t  C ommi t te e  on Ways and
Means and i s  c h a r g e d  w i t h  a n a l y z i n g  t h e  g o v e r n o r ' s  b u d g e t ,  s t u d y i n g  
s e l e c t e d  f i s c a l  p r o b l e m s ,  p r e p a r i n g  l e g i s l a t i v e  f i s c a l  
r e c o m m e n d a t i o n s ,  r e v i e w i n g  i n d i v i d u a l  s t a t e  p r o g r a m s ,  and s t a f f i n g  
t h e  money c om m i t t e e s  o f  t h e  S e n a t e  and t h e  Hou se .  D u r i n g  the  
i n t e r i m ,  t h e  o f f i c e  s t a f f s  t h e  Emergency  B oa rd  which m o n i t o r s
e x p e n d i t u r e s ,  a p p r o v e s  t h e  use  o f  f e d e r a l  f u n d s ,  and a p p r o v e s
b ud g e t  c h a n g e s .
L e g i s l a t i v e  Revenue  O f f i c e  - -  The L e g i s l a t i v e  Revenue  O f f i c e  
o p e r a t e s  u nd e r  t h e  a u s p i c e s  o f  t h e  r e v e n u e  c om m i t t e e s  and i s  
r e s p o n s i b l e  f o r  i n - d e p t h  s t u d i e s  o f  s c h o o l  f i n a n c e ,  s t a t e  t a x  
s t r u c t u r e  and r e l a t e d  i s s u e s .  The r e v e n u e  o f f i c e  s t a f f  p r e p a r e s  
e s t i m a t e s  o f  t h e  f i s c a l  e f f e c t  o f  r e v e n u e  p r o p o s a l s .
J o i n t  C ommi t te e  on T r a d e  and Economic  D e v e l o pm en t  and J o i n t  
Commi t t ee  on Land Use —  The e co nom i c  d e v e l o p m e n t  and l a n d  use 
c om m i t t e e s  a r e  s t a f f e d  by t h e  same o f f i c e .  B o t h  c o m m i t t e e s  have
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o v e r s i g h t  r e s p o n s i b i l i t i e s  f o r  s p e c i f i c  s t a t e  a g e n c i e s  and p r o v i d e  
r e s e a r c h  on l e g i s l a t i o n  in  t h e i r  r e s p e c t i v e  j u r i s d i c t i o n s .
HOUSE:
C h i e f  C l e r k  o f  t h e  House  —  The c l e r k  i s  n om in a t e d  by t h e  s p e a k e r  
and e l e c t e d  by  t h e  e n t i r e  H ou s e .  The c l e r k  p r o v i d e s  p a r l i a m e n t a r y  
a s s i s t a n c e  and manages  House f a c i l i t i e s .  D u r i n g  s e s s i o n s ,  t h e  
c l e r k  s u p e r v i s e s  t h e  c h am b e r s ,  c a l e n d a r ,  j o u r n a l ,  r e c o r d  k e e p i n g ,  
and s e r g e a n t s - a t - a r m s .
M a j o r i t y  and M i n o r i t y  C au cu s e s  - -  H i r e d  and s u p e r v i s e d  by t h e
m a j o r i t y  and m i n o r i t y  l e a d e r s ,  c a u c u s  s t a f f s  a r e  a s s i g n e d  t o
c o n s t i t u e n t  r e l a t i o n s ,  p r e s s  w o r k ,  a g en c y  l i a i s o n ,  and o t h e r
i n f o r m a t i o n  and r e s e a r c h  t a s k s .
SENATE:

S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y  i s  e l e c t e d  by  t h e  f u l l  
S e n a t e  on t h e  n o m i n a t i o n  o f  t h e  p r e s i d e n t .  D u t i e s  and 
r e s p o n s i b i l i t i e s  o f  t h e  s e c r e t a r y ' s  s t a f f  a r e  t h e  same 3 S  t h e  House 
c l e r k .  The S e n a t e  Pe r  Diem Commi t t ee  e s t a b l i s h e s  t h e  c o m p e n s a t i o n  
f o r  s e s s i o n  e m p l o y e e s  and a d m i n i s t e r s  p e r s o n n e l  p o l i c i e s .
M a j o r i t y  and M i n o r i t y  Cau cu s e s  - -  Unde r  t h e  d i r e c t i o n  o f  t h e
m a j o r i t y  and m i n o r i t y  l e a d e r s ,  c a u c u s  s t a f f s  a s s i s t  w i t h  p o l i t i c a l  
a c t i v i t i e s ,  h e l p  members  w i t h  med i a  and c o n s t i t u e n t  r e l a t i o n s ,  
p r e p a r e  a n a l y s e s  on l e g i s l a t i v e  p r o p o s a l s ,  and p e r f o r m  a v a r i e t y  o f  l i a i s o n  t a s k s .
COMMITTEE SERVICES:
When t h e  l e g i s l a t u r e  m ee t s  in  s e s s i o n  e v e r y  two y e a r s ,  e ac h  
c om m i t t e e  i s  p r o v i d e d  a c om m i t t e e  a d m i n i s t r a t o r  and a s e c r e t a r y .  
The a d m i n i s t r a t o r  i s  r e s p o n s i b l e  f o r  a s s i s t i n g  t h e  c h a i rm a n  w i t h
s c h e d u l i n g  and a g e n d a s ,  r e s e a r c h i n g  b i l l s  t h a t  come b e f o r e  t h e
c om m i t t e e  and p r o v i d i n g  o t h e r  s t a f f  s e r v i c e s  a s  d i r e c t e d .  The
s e c r e t a r y  k e e p s  c om m i t t e e  m i n u t e s  and r e c o r d s .  A l l  s e s s i o n
c om m i t t e e  s t a f f  a r e  h i r e d  by  t h e  
a p p r o v a l  o f  t h e  c h a i r m a n .  S i m i l a r  
i n t e r i m  c o m m i t t e e s .

p r e s i d i n g  o f f i c e r s  w i t h  t h e  
a s s i s t a n c e  i s  p r o v i d e d  t o

MEMBERS’ PERSONAL STAFF:
D u r i n g  t h e  1 9 8 1  s e s s i o n ,  s e n a t o r s  
l e g i s l a t i v e  a i d e  and a s e c r e t a r y ,  
b udge t  c a l c u l a t e d  t o  s u p p o r t  an a i d e
o r  p a r t - t i m e  d u r i n g  t h e  i n t e r i m ,  
t o  h i r e  a s e s s o n  s e c r e t a r y .

we re  p e r m i t t e d  t o  h i r e  a 
R e p r e s e n t a t i v e s  r e c e i v e d  a 

f u l l - t i m e  d u r i n g  t h e  s e s s i o n  
R e p r e s e n t a t i v e s  a l s o  were  a l l o w e d
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LEADERSHIP STAFF:
The p r e s i d i n g  o f f i c e r s  h a v e  pe rmanen t  s t a f f  t o  a s s i s t  them in  t h e i r  
d u t i e s .  The s t a f f s  h e l p  c o o r d i n a t e  o p e r a t i o n s  o f  t h e  r e s p e c t i v e  
c h am b e r s ,  a s s i s t  t h e  p r e s i d i n g  o f f i c e r s  i n  p e r f o r m i n g  o f f i c i a l  
d u t i e s  and a s s i s t  l e g i s l a t o r s  i n  c o n s t i t u e n t  p r o b l em  s o l v i n g  and 
o t h e r  w o r k .
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GENERAL
h o s t  l e g i s l a t i v e  s t a f f  s e r v i c e s  i n  th e  G e n e r a l  A s s emb ly  a r e  

o r g a n i s e d  i n d e p e n d e n t l y  i n  each  c h am be r .  T h i s  i s  d one  a l o n g  
p a r t i s a n  l i n e s  w i t h  c e r t a i n  e x c e p t i o n s  i n  t h e  H ou s e .  P a y r o l l  
a c c o u n t s  a r e  a v a i l a b l e  t o  v a r i o u s  o f f i c i a l s  i n c l u d i n g  t h e  p r e s i d i n g  
o f f i c e r s ,  t h e  m a j o r i t y  and m i n o r i t y  l e a d e r s  and c e r t a i n  c om m i t t e e  
c h a i rm e n .  The S e n a t e  s t i l l  h a s  what i s  known as  a s t a t u t o r y  p a y r o l l  
w i t h  j o b  t i t l e s  and s a l a r i e s  wh ich  were  o r i g i n a l l y  f i x e d  b y  l aw  i n  
1 9 6 8 .  R e c e n t l y  i n c r e a s e d  r e s o u r c e s  h a v e  be en a l l o c a t e d  t o  t h e
v a r i o u s  c a u c u s e s  t o  p r o v i d e  c om m i t t e e  s t a f f  and p r o f e s s i o n a l  
s e r v i c e s .  The f ew j o i n t  s t a f f  a g e n c i e s  o f  t h e  G e n e r i l  A s s emb ly
p r o v i d e  g e n e r a l  and s p e c i a l i z e d  r e s e a r c h  a s s i s t a n c e  on a 
n o n p a r t i s a n  b a s i s .
SHARED HOUSE/SENATE SERVICES
L e g i s l a t i v e  R e f e r e n c e  B u r e a u - - l ' h e  b u r e a u  p r o v i d e s  b i l l  d r a f t i n g ,  
l e g a l  r e s e a r c h  and l aw  l i b r a r y  s e r v i c e s  t o  b o t h  c h ambe r s  and a l l  
membe rs .  The b u r e a u  s t a f f  u n d e r t a k e s  some s t a t u t o r y  r e v i s i o n  
p r o j e c t s  and c o d i f i c a t i o n  o f  P e n n s y l v a n i a  s t a t u t e s .  I n  a d d i t i o n  t o  
d r a f t i n g  and l e g a l  s e r v i c e s ,  t h e  b u r e a u  o v e r s e e s  t h e  e n t r y  o f  b i l l s  
and r e s o l u t i o n s  i n  t h e  c om pu t e r  sy s t em  and t h e  p r i n t i n g  o f  a l l  
a c t s .  A d m i n i s t r a t i v e  r u l e s  and r e g u l a t i o n s  a r e  r e v i e w e d  and e d i t e d  
by t . ’ e b u r e a u  p r i o r  t o  p u b l i c a t i o n  in  t h e  P e n n s y l v a n i a  B u l l e t i n .
L o c a l  G ov e rnment  C om m i s s i o n - - T h e  c o m m i s s i o n ,  composed o f  f i v e  
l e g i s l a t o r s  f r om  each h o u s e ,  o v e r s e e s  a s m a l l  s t a f f  a s s i g n e d  t o  
l o c a l  g o v e r nm en t  i s s u e s  and r e s e a r c h .  The c om m i s s i o n  s t a f f  
p r o v i d e s  i n f o r m a t i o n  and l i a i s o n  s e r v i c e s  be tween  l aw m a k e r s  and
l o c a l  g o v e r nm en t  o f f i c i a l s .
J o i n t  S t a t e  G ov e rnmen t  C o m m i s s i o n - - T h e  J o i n t  S t a t e  G ov e rnmen t  
Commi ss i on  i s  t h e  r e s e a r c h  arm o f  t h e  G e n e r a l  A s s emb ly  and i s  
d i r e c t e d  by an e x e c u t i v e  c om m i t t e e  o f  1U l e g i s l a t i v e  l e a d e r s .  The 
c omm i s s i o n  s t a f f  p r o v i d e s  i n - d e p t h  and l o n g - r a n g e  r e s e a r c h  on a 
wide  d i v e r s i t y  o f  i s s u e s .  The s t a f f  may be  a s s i g n e d  r e s e a r c h  
s t u d i e s  by  j o i n t  o r  s i n g l e  h ou s e  r e s o l u t i o n  o r  on r e q u e s t  f r om  a 
c om m i t t e e  o r  i n d i v i d u a l  member .  I n r e c e n t  y e a r s  t h e  c om m i s s i o n  ha s  
s p e c i a l i z e d  in  d o i n g  o v e r s i g h t  a c t i v i t i e s  and s t u d i e s  on  t o p i c s  
such a s  p u b l i c  r e t i r e m e n t  f u n d s ,  em i n e n t  d om a i n ,  h i g h e r  e d u c a t i o n ,  
c o n d om in i um s ,  l o c a l  s c h o o l  t a x  r e f o r m ,  c h i l d  abu se  and s o v e r e i g n  immun i t y .
L e g i s l a t i v e  Budge t  and F i n a n c e  C om m i t t e e - - T h e  c om m i t t e e  i s  composed 
o f  12 members  d rawn in  e q u a l  numbers  f r om  ech c a u c u s  and c h am be r .  
The c om m i t t e e  o v e r s e e s  a s t a f f  o f  r e s e a r c h e r / e v a l u a t o r s  who a r e  
a s s i g n e d  t o  do  p r o g r am  e v a l u a t i o n ,  a d m i n i s t r a t i v e  p r o c e d u r e  
a n a l y s i s  and o t h e r  o v e r s i g h t  s t u d i e s .
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L e g i s l a t i v e  D a t a  P r o c e s s i n g  C om m i t t e e - - T h e  D a t a  P r o c e s s i n g  C e n t e r  
p r o v i d e s  f u l l  c ompu t e r  p rog rammed s u p p o r t  t o  b o t h  t h e  S e n a t e  and 
t h e  House  o f  R e p r e s e n t a t i v e s  f o r  p r o d u c t i o n  o f  c a l e n d a r s ,  b i l l s  and 
amended b i l l s ,  c o m p l e t e  s e s s i o n  h i s t o r y ,  j o u r n a l s ,  s t a t u t e s  and 
s l i p  l a w s .  A l s o  s u p p o r t e d  a r e  t h e  c om m i t t e e  f u n c t i o n s  on  f i s c a l , 
b u d g e t a r y ,  r e a p p o r t i o n m e n t / r e d i s t r i c t i n g  and o t h e r  a r e a s .  In 
a d d i t i o n ,  word s e a r c h i n g  r e s o u r c e s  a r e  a l s o  m a i n t a i n e d  on p r i o r  
l e g i s l  .  on and c u r i ^ n t  P e n n s y l v a n i a  s t a t u t e s .  The a d m i n i s t r a t i v e  
f u n c t i o n s  o f  a c c o u n t i n g  p e r s o n n e l ,  p a y r o l l  c o m p i l a t i o n  and 
p r o c e s s i n g ,  f r i n g e  b e n e f i t s ,  and i n v e n t o r i e s  a r e  a l s o  c omput e r  
s u p p o r t e d  .
J o i n t  L e g i s l a t i v e  A i r  and Wa t e r  P o l l u t i o n  C o n t r o l  and C o n s e r v a t i o n  
C om m i t t e e— A s t a t u t o r y  b ody  c r e a t e d  i n  1 9 6 8 ,  t h e  p o l l u t i o n  c o n t r o l  
c om m i t t e e  i s  r e s p o n s i b l e  f o r  s t u d y i n g  s e l e c t e d  a i r  and w a t e r  i s s u e s  
and m o n i t o r i n g  r e l a t e d  s t a t e  a gen c y  a c t i v i t i e s .
HOUSE
C h i e f  C l e r k  o f  t h e  H o u s e - - T h e  c h i e f  c l e r k  i s  s e l e c t e d  by t h e  House 
B i p a r t i s a n  Management Commi t t ee  and i s  s u b j e c t  t o  c o n f i r m a t i o n  o r  
r em o v a l  by  a t w o - t h i r d s  v o t e  o f  t h e  House m em b e r s h i p .  The c l e r k ' s  
d u t i e s  i n c l u d e  d a y - t o - d a y  s u p e r v i s i o n  o f  t h e  a d m i n i s t r a t i v e  and 
h o u s e k e e p i n g  f u n c t i o n s .
B i p a r t i s a n  Mangement C om m i t t e e - - T h e  c e n t r a l  a d m i n i s t r a t i v e  and 
h o u s e k e e p i n g  s e r v i c e s  f o r  t h e  House a r e  p r o v i d e d  und e r  t h e
s u p e r v i s i o n  o f  p B i p a r t i s a n  Management C om m i t t e e .  T h i s  c o m m i t t e e ,  
c r e a t e d  by  s t a t u t e ,  i s  composed o f  t h e  s p e a k e r ,  t h e  two f l o o r  
l e a d e r s  and t h e  two wh ip s  who a p p o i n t  an e x e c u t i v e  d i r e c t o r  and 
o t h e r  n e c e s s a r y  s t a f f .  I t  e x e r c i s e s  o v e r a l l  s u p e r v i s i o n  o f  t h e  
c e n t r a l  a d m i n i s t r a t i o n  o f  House s e r v i c e s  and i s  a u t h o r i z e d  t o  
p r o m u l g a t e ,  s u b j e c t  t o  House a p p r o v a l ,  u n i f o r m  r u l e s  and
r e g u l a t i o n s  g o v e r n i n g  p e r s o n n e l ,  p a y r o l l  p r o c e s s i n g  and o t h e r
p r o c e d u r e s .  I n  a d d i t i o n  t o  s e l e c t i n g  a c h i e f  c l e r k ,  t h e y  a l s o  
s e l e c t  t h e  c o m p t r o l l e r  who p r e p a r e s  and p r o c e s s e s  p a y r o l l s  and 
e xp en s e  r e i m b u r s e m e n t s .
Caucus  S t a f f - - E a c h  c au c u s  r e c e i v e s  e q u a l  a l l o w a n c e s  f o r  t h e  h i r i n g  
o f  s t a f f  and t h e  payment  o f  o t h e r  n e c e s s a r y  e x p e n s e s .  In  a d d i t i o n  
t o  r e s e a r c h  s t a f f  who a r e  r e s p o n s i b l e  f o r  p r o g r am  d e v e l o p m e n t ,  b i l l  
a n a l y s e s  and r e s e a r c h ,  b o t h  c a u c u s  o r g a n i z a t i o n s  i n c l u d e  l e g a l  
c o u n s e l  a s s i g n e d  t o  b i l l  d r a f t i n g  and l e g a l  r e s e a r c h ,  p u b l i c  
i n f o r m a t i o n  s t a f f  who p r o v i d e  med i a  s e r v i c e s ,  s p e e c h  w r i t i n g  and
r a d i o - t e l e v i s i o n  a s s i s t a n c e .  T h e r e  a r e  d i f f e r e n c e s  in  t h e  
a d m i n i s t r a t i v e  o r g a n i z a t i o n s  o f  t h e  two c a u c u s e s ,  p r i n c i p a l l y  i n  
t h a t  t h e  p r e s e n t  m a j o r i t y  m a i n t a i n s  a c e n t r a l i z e d  r e s e a r c h  s t a f f  
w h i l e  t h e  p r e s e n t  m i n o r i t y  h a s  r e s e a r c h  o r g a n i z e d  a ro und  i t s
m i n o r i t y  c om m i t t e e  c h a i r m e n .
LEGISLATIVE OFFICE FOR RESEARCH LIAISON
The o f f i c e  s e r v e s  a s  t h e  l i a i s o n  be tween  t h e  l e g i s l a t u r e  and
u n i v e r s i t y  f a c u l t y  in  t h e  s i x  s t a t e - a f f i l i a t e d  c o l l e g e s  and
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u n i v e r s i t i e s .  t> l i a i s o n  s t a f f  u t i l i z e s  u n i v e r s i t y  p e r s o n n e l  t o  
r e s p o n d  t o  s c i '  i f i c  o r  t e c h n i c a l  q u e s t i o n s  f r om  members  o r  
c o m m i t t e e s .  Though funded by t h e  H ou s e ,  t h e  s t a f f  i s  a v a i l a b l e  t o  
s e n a t o r s  a s  w e l l  a s  House membe rs .
SENATE
S e c r e t a r y  o f  t h e  S e n a t e - - E l e c t e d  by  t h e  S e n a t e ,  t h e  s e c r e t a r y
s e r v e s  a s  t h e  c h i e f  l e g i s l a t i v e  o f f i c e r  o f  t h e  S e n a t e .  D u r i n g  
S e n a t e  s e s s i o n s ,  t h e  s e c r e t a r y  a c t s  as  p a r 1 i a m e n t a r i a n  and a s s i s t s  
t h e  p r e s i d i n g  o f f i c e r  in  c o n d u c t i n g  s e s s i o n  b u s i n e s s ,  
r e s p o n s i b i l i t i e s  und e r  h i s  d i r e c t i o n  i n c l u d e  amend ing  b i l l s  i n  t h e  
S e n a t e ,  p u b l i s h i n g  t h e  S e n a t e  c a l e n d a r  and h i s t o r y ,  t r a n s m i t t i n g  
a l l  b i l l s  and r e s o l u t i o n s  t o  t h e  House and c e r t i f y i n g  p a s s a g e  o f  
S e n a t e  b i l l s .  The s e c r e t a r y ' s  o f f i c e  c o n t r o l s  t h e  p u r c h a s e  and 
i n v e n t o r y  o f  f u r n i s h i n g s ,  e q u i p m e n t ,  and s u p p l i e s  and d i r e c t s
im p r o v em en t s  t o  S e n a t e  f a c i l i t i e s .
C h i e f  C l e r k  o f  t h e  S e n a t e - - E l e c t e d  by t h e  S e n a t e ,  t h e  c h i e f  c l e r k  
s e r v e s  a s  t h e  f i s c a l  o f f i c e r  o f  t h e  S e n a t e .  R e s p o n s i b i l i t i e s  unde r  
h i s  d i r e c t i o n  i n c l u d e  t h e  f i n a n c i a l  management o f  a l l  p a y r o l l s  f o r  
members  and s t a f f ,  c om m i t t e e  a c c o u n t s ,  and o f f i c e  and e xp en s e  
a c c o u n t s .
M a j o r i t y  Caucus S t a f f — The p r e s i d e n t  p r o  t em po r e  and t h e  m a j o r i t y  
l e a d e r  o v e r s e e  t h e  m a j o r i t y  l e a d e r s h i p  s t a f f  wh ich  i s  fu nded  f r om  a 
s p e c i a l  l e a d e r s h i p  a c c o u n t .  The m a j o r i t y  l e a d e r s h i p  s t a f f  c o n s i s t s  
o f  f i v e  d i v i s i o n s .  The l e g a l  s t a f f ,  u n d e r  t h e  d i r e c t i o n  o f  t h e  
g e n e r a l  c o u n s e l ,  a n a l y z e s  b i l l s ,  m o n i t o r s  a c t i o n  on t h e  S e n a t e  
c a l e n d a r ,  d r a f t s  b i l l s ,  r e s o l u t i o n s  and amendmen t s , and p r o v i d e s  
l e g a l  r e s e a r c h .  The g e n e r a l  c o u n s e l  a c t s  a s  t h e  c h i e f  l e g a l  
a d v i s o r  t o  t h e  c au c u s  and l e a d e r s h i p .  R e s p o n s i b i l i t i e s  f o r  D r e s s
r e l a t i o n s ,  s p e e c h  w r i t i n g  and r a d i o  and t e l e v i s i o n  t e c h n i c a l  
a s s i s t a n c e  a r e  a s s i g n e d  t o  t h e  c om m u n i c a t i o n s  s t a f f .  L e g i s l a t i v e  
s e r v i c e s  s t a f f  a c t s  a s  an i n t e r f a c e  be tween  t he  p r i v a t e  s e c t o r  and 
c a u c u s ,  p r o v i d e s  s t a f f  f o r  t h e  L e g i s l a t i v e  R e a p p o r t i o n m e n t  
Commi ss i on  ana p u b l i s h e s  g e n e r a l  i n f o r m a t i o n a l  m a t e r i a l  t o  a l l  
m a j o r i t y  s t a f f .  R e s e a r c h  and c o n s t i t u e n t  s e r v i c e s  a r e  p r o v i d e d  by 
t h e  l e g i s l a t i v e  i n f o r m a t i o n  s t a f f .  The s t a f f  a d m i n i s t r a t o r  
o v e r s e e s  c l e r i c a l  s t a f f  s e r v i c e s  f o r  m a j o r i t y  members  and v a r i o u s  
a d m i n i s t r a t i v e  d u t i e s .
M i n o r i t y  Caucus  S t a f f - - T h e  m i n o r i t y  c a u c u s  s t a f f  i s  fu nded  f r om  th e  
c a u c u s ' s  s p e c i a l  l e a d e r s h i p  a c c o u n t .  The s t a f f  i n c l u d e s  t h e  c h i e f  
c o u n s e l  who p r o v i d e s  l e g a l  a s s i s t a n c e ,  m o n i t o r s  c a l e n d a r  and 
c om m i t t e e  a c t i o n ,  d r a f t s  b i l l s ,  r e s o l u t i o n s  and amendmen ts ,  and 
a c t s  a s  c h i e f  l e g a l  a d v i s o r  t o  t h e  c a u c u s  and l e a d e r s h i p .  The 
o f f i c e  o f  c om m u n i c a t i o n s  p r o v i d e s  p r e s s ,  r a d ' o  and t e l e v i s i o n  
s e r v i c e s  f o r  membe rs .  The d e v e l o p m e n t  o f  c a u c j s  l e g i s l a t i o n  and 
p r i o r i t y  p r o g r am s  i s  a s s i g n e d  t o  r e s e a r c h  s t a f f .  R e s p o n s i b i l i t i e s  
f o r  o v e r s i g h t  o f  c l e r i c a l  s t a f f  s e r v i c e s  and v a r i o u s  a d m i n i s t r a t i v e  
d u t i e s  f o r  t h e  c a u c u s  a r e  a s s i g n e d  t o  t h e  m i n o r i t y  a d m i n i s t r a t o r .
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C O M M I T T E E  S E R V I C E S

I n  e ach  h o u s e ,  a p p r o p r i a t i o n s  a r e  made f o r  m i n o r i t y  and m a j o r i t y  
c om m i t t e e  s t a f f .  I n  t h e  S e n a t e ,  an a l l o c a t i o n  i s  made t o  t h e
c h a i rm a n  and m i n o r i t y  c h a i rm a n  o f  e a c h  c om m i t t e e  f r om  t h e
a p p r o p r i a t e  c a u c u s ' s  L e g i s l a t i v e  Management  C om m i t t e e .  In  t he  
c u r r e n t  s e s s i o n ,  t h e  c h a i rm a n  and m i n o r i t y  c h a i rm a n  o f  e a ch
s t a n d i n g  c o m m i t t e e ,  e x c e p t  a p p r o p r i a t i o n s ,  r e c e i v e d  $ 8 5 , 0 0 0  f o r  t h e  
f i s c a l  y e a r  t o  h i r e  r e s e a r c h  and s u p p o r t  s t a f f ,  c o n s u l t a n t s ,  and 
p ay  c om m i t t e e  e x p e n s e s .
The p r e s e n t  House m i n o r i t y  c a u c u s  h a s  i t s  r e s e a r c h  a c t i v i t i e s  
o r g a n i z e d  a r o u nd  i t s  m i n o r i t y  c om m i t t e e  c h a i r m e n ,  w h e r e a s  t h e
m a j o r i t y  c a u c u s  m a i n t a i n s  a c e n t r a l i z e d  r e s e a r c h  s t a f f .
S e n a t e  A p p r o p r i a t i o n s  C o m m i t t e e - - F u n d s  a l l o c a t e d  t o  the  
A p p r o p r i a t i o n s  Commi t te e  a r e  b u d g e t e d  i n d e p e n d e n t l y  o f  t h e  
l e g i s l a t i v e  management  c o m m i t t e e s  wh i ch  p r o v i d e  money t o  a l l  o t h e r  
s t a n d i n g  c o m m i t t e e s .  F o r  f i s c a l  y e a r  1 9 8 1 ,  t h e  c h a i rm a n  and
m i n o r i t y  c h a i rm a n  o f  t h e  A p p r o p r i a t i o n s  Commi t t ee  e ach  r e c e i v e d  
$ 9 2 0 , 0 0 0 .  S t a f f  members  a r e  r e s p o n s i b l e  t o  t h e i r  r e s p e c t i v e  
c h a i rm e n  f o r  r e v e ±w  o f  t h e  e x e c u t i v e  b u d g e t ,  m o n i t o r i n g  agency  
e x p e n d i t u r e s  and p r e p a r i n g  f i s c a l  n o t e s  f o r  l e g i s l a t i o n .  A s i m i l a r  
a p p r o p r i a t i o n s  c om m i t t e e  i s  f o u n d  in  t h e  H ou s e .
MEMBERS' PERSONAL STAFF
In  t h e  S e n a t e ,  e a ch  member i s  a l l o c a t e d  f u n d s  t o  h i r e  two 
s e c r e t a r i e s - - o n e  t o  work  i n  t h e  c a p i t o l  and one  t o  wo rk  in  t h e  
d i s t r i c t  o f f i c e .  Money f o r  a d d i t i o n a l  s t a f f  may be  a v a i l a b l e  
t h r o u g h  t h e  l e a d e r s h i p  o r  f r om  o t h e r  f u n d s .
I n  t h e  House ,  mos t  members s h a r e  s e c r e t a r i a l  s t a f f  i n  t h e  c a p i t o l  
w h i l e  d i s t r i c t  o f f i c e  s t a f f  a r e  a v a i l a b l e  y e a r - r o u n d ,  o r  p a r t  o f  
t h e  y e a r  ( f u l l - t i m e  o r  p a r t - t i m e )  as a u t h o r i z e d .
LEADERSHIP STAFF
The s p e a k e r  o f  t h e  House  h a s  a s e p a r a t e  a l l o w a n c e  f o r  s a l a r i e s  a. 
wages  f o r  h i s  p e r s o n a l  s t a f f ,  w h i l e  t h e  S e n a t e  p r e s i d e n t  p r o  tem i .  
p r o v i d e d  s t a f f  a s s i s t a n c e  t h r o u g h  t h e  s t a t u t o r y  p a y r o l l .  P e r s o n a l  
s t a f f  f o r  t h e  l e a d e r s  a r e  g e n e r a l l y  i n t e g r a t e d  w i t h  o t h e r  c a u c u s ,  
l e g a l ,  r e s e a r c h  and p r e s s  a i d e s .
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RHODE ISLAND
S t a f f  S e r v i c e s  P r o f i l e

GENERAL:
The Rhode I s l a n d  G e n e r a l  A s s emb ly  h a s  c o n s o l i d a t e d  mo s t  l e g i s l a t i v e  
s t a f f  s e r v i c e s  u nd e r  two j o i n t ,  b i p a r t i s a n  a g e n c i e s :  The J o i n t  
Commi t t ee  on L e g i s l a t i v e  A f f a i r s  and t h e  L e g i s l a t i v e  C o u n c i l .  The 
G e n e r a l  As semb l y  d e p e nd s  h e a v i l y  on s e s s i o n  s t a f f  t o  wo rk  w i t h
j o i n t  and s t a n d i n g  c o m m i t t e e s .  S e s s i o n  s t a f f  i s  h i r e d  by  t h e
c e n t r a l  management  b o d y ,  t h e  J o i n t  Commi t t e e  on L e g i s l a t i v e
Affairs.

SHARED HOUSE/SENATE SERVICES :
J o i n t  Commi t tee  on L e g i s l a t i v e  A f f a i r s  - -  The j o i n t  c o m m i t t e e ,
c h a i r e d  by  t h e  s p e a k e r ,  d i r e c t s  t h e  management  s e r v i c e s  o f  t he
l e g i s l a t u r e .  The s t a f f  i n c l u d e s  an e x e c u t i v e  d i r e c t o r  who h a n d l e s  
t h e  f i n a n c i a l  a f f a i r s ,  m a i n t e n a n c e ,  p u r c h a s i n g ,  s e s s i o n  p e r s o n n e l  
and s u p p o r t  s e r v i c e s .  The c om m i t t e e  a l s o  i n c l u d e s  a p r e s s  and
p u b l i c  i n f o r m a t i o n  b u r e a u  wh i ch  i s  r e s p o n s i b l e  f o r  t h e  p r e p a r a t i o n  
o f  p r e s s  r e l e a s e s ,  n e w s l e t t e r s ,  r a d i o  and t e l e v i s i o n  f e e d s .  The
a u d i t o r  g e n e r a l  a l s o  r e p o r t s  t o  t h e  l e g i s l a t i v e  a f f a i r s  c o m m i t t e e .  
The a u d i t  s t a f f  i s  c h a r g e d  w i t h  c o n d u c t i n g  a u d i t s  and e x a m i n a t i o n s  
o f  a l l  a g e n c i e s  o r  u n i t s  o f  t h e  e x e c u t i v e  and j u d i c i a l  b r a n c h e s  
i n c l u d i n g  d i s t r i c t s ,  b o a r d s  and a u t h o r i t i e s .
L e g i s l a t i v e  C o u n c i l  - -  The c o u n c i l  s t a f f  i s  t h e  p r i m a r y  r e s e a r c h
and l e g a l  arm o f  t h e  l e g i s l a t u r e .  The s t a f f  r e s p o n d s  t o  members '
r e q u e s t s  f o r  s t u d i e s  and s p o t  r e s e a r c h  i n f o r m a t i o n .  R e s e a r c h  
a s s i s t a n t s  m o n i t o r  th e  i m p l e m e n t a t i o n  o f  s t a t e  s t a t u t e s .  C o u n c i l  
a t t o r n e y s  h a n d l e  b i l l  d r a f t i n g  r e q u e s t s  f r om  members and
c o m m i t t e e s .  L i k e  t h e  l e g i s l a t i v e  a f f a i r s  a g e n c y ,  t h e  s t a f f  i s
b i p a r t i s a n ,  s e l e c t e d  by  t h e  d i r e c t o r  w i t h  r e v i e w  by  l e g i s l a t i v e  
l e a d e r s .  The c o u n c i l  i s  c h a i r e d  by t h e  S e n a t e  m a j o r i t y  l e a d e r .
HOUSE:
R ead i ng  C l e r k  o f  t h e  House - -  The c l e r k  i s  r e s p o n s i b l e  f o r  chambe r s  
s t a f f ,  r e c o r d  k e e p i n g ,  and b i l l  f l o w  t a s k s .  A l l  s e s s i o n  s u p p o r t  
s t a f f  a r e  s e l e c t e d  by  t h e  s p e a k e r .
SENATE:

S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y  o f  s t a t e  s e r v e s  a s  t h e
S e n a t e  s e c r e t a r y .  The s e c r e t a r y ' s  s t a f f  i s  r e s p o n s i b l e  f o r  
f u n c t i o n s  i n  t h e  c h ambe r s  and s e r v i c e s  r e l a t e d  t o  p r o c e s s i n g  o f
l e g i s l a t i o n .  The m a j o r i t y  l e a d e r  h i r e s  S e n a t e  em p l o y e e s  a s s i g n e d
t o  t h i s  o f f i c e .
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F i s c a l  A d v i s o r y  S t a f f  - -  A s s i g n ed  t o  t h e  House  F i n a n c e  C om m i t t e e ,  
t h e  f i s c a l  s t a f f  r e v i e w s  t h e  e x e c u t i v e  b u d g e t ,  makes  b u d g e t a r y  
r e c o m m e n d a t i o n s  and s t u d i e s  t a x  and f i n a n c e  i s s u e s  a s  a s s i g n e d .  The 
s t a f f  i s  h i r e d  by t h e  s p e a k e r  and t h e  f i n a n c e  c h a i r m a n .
COMMITTEE SERVICES :
The s i x  s t a n d i n g  c o m m i t t e e s  o f  e a c h  chambe r  a r e  a u t h o r i z e d  t o  h i r e  
c om m i t t e e  c l e r k s  and l e g a l  a d v i s o r s  f o r  t h e  s e s s i o n .  The r e s e a r c h  
and l e g a l  s t a f f  a r e  g e n e r a l l y  emp l o y ed  on a c o n t r a c t u a l  b a s i s .  In 
a d d i t i o n ,  t h e  f i v e  j o i n t  s t a n d i n g  c om m i t t e e s  o f  t h e  l e g i s l a t u r e  
h i r e  c om m i t t e e  c l e r k s  and s h a r e  s e s s i o n  a t t o r n e y s .  The l e g i s l a t i v e  
c o u n c i l  d o e s  n o t  s t a f f  t h e  s t a n d i n g  c o m m i t t e e s .  The House  and 
S e n a t e  F i n a n c e  C omm i t t e e s  a r e  t h e  o n l y  c om m i t t e e s  w i t h  y e a r - r o u n d  
p r o f e s s i o n a l  s t a f f  a s s i s t a n c e  p r o v i d e d  by  t h e  f i s c a l  a d v i s o r y  
s t a f f .
MEMBERS' PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  t o  members d u r i n g  t h e  s e s s i o n  
o n l y .
LEADERSHIP STAFF:
The s p e a k e r  and r a n k i n g  m a j o r i t y  and m i n o r i t y  l e a d e r s  o f  b o t h  
c h ambe r s  a r e  a s s i s t e d  by an a d m i n i s t r a t i v e  a s s i s t a n t ,  l e g a l  c o u n s e l  
and a s e c r e t a r y .
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SOUTH CAROLINA
S t a f f  S e r v i c e s  P r o f i l e

GENERAL:
B o t h  t h e  House  and S e n a t e  .. -  moved t o  a d e c e n t r a l i z e d ,
c o m m i t t e e - b a s e d  s t a f f i n g  p a t t e r n .  ' l y  l i b r a r y  r e s o u r c e s ,  b i l l
d r a f t i n g ,  c om pu t e r  s e r v i c e s  and a u d i t  r e s p o n s i b i l i t i e s  r em a in  un d e r  
j o i n t  s u p e r v i s i o n .  I n  t h e  Hou se ,  t h e  s p e a k e r  u l t i m a t e l y  d e c i d e s  
emp lo ymen t  and p e r s o n n e l  m a t t e r s .  The S e n a t e  O p e r a t i o n s  and
Management Commi t t ee  was e s t a b l i s h e d  i n  1 9 7 8  t o  s e r v e  t h e s e
f u n c t i o n s  i n  t h e  S e n a t e .
SHARED HOUSE/SENATE SERVICES :
L e g i s l a t i v e  C o u n c i l  - -  The L e g i s l a t i v e  C o u n c i l  i s  u nd e r  t h e  g e n e r a l  
s u p e r v i s i o n  o f  a g r o u p  composed o f  t h e  S e n a t e  p r e s i d e n t ,  s p e a k e r ,  
c h a i rm en  o f  t h e  S e n a t e  and House  J u d i c i a r y  C om m i t t e e s ,  and t h e  
s e c r e t a r y  o f  s t a t e .  The c o u n c i l  e l e c t s  a c od e  c om m i s s i o n e r  who i s  
a l s o  t he  d i r e c t o r  o f  t h e  l e g i s l a t i v e  c o u n c i l  o f f i c e .  The c o u n c i l  
p r o v i d e s  b i l l  d r a f t i n g ,  l e g a l  and s u b j e c t  m a t t e r  r e s e a r c h  s e r v i c e s  
f o r  t h e  G e n e r a l  A s s em b l y ,  s t a t e  a g e n c i e s  and d e p a r t m e n t s .  O t h e r  
r e s p o n s i b i l i t i e s  i n c l u d e  p u b l i c a t i o n  o f  t h e  A c t s  and J o i n t  
R e s o l u t i o n s  o f  t h e  G e n e r a l  A s s em b l y ,  s u p e r v i s i o n  o f  t h e  p u b l i c a t i o n  
o f  t h e  a n n u a l  s u p p l em e n t  t o  t h e  c o d e ,  and t h e  d e c e n n i a l  
r e c o d i f i c a t i o n  o f  s t a t e  l a w s .  The c o u n c i l  m a i n t a i n s  a l e g i s l a t i v e  
l i b r a r y ,  a d u p l i c a t i o n  s e r v i c e ,  and g e n e r a l l y  a c t s  a s  a 
c l e a r i n g h o u s e  f o r  l e g i s l a t i v e  i n f o r m a t i o n .
L e g i s l a t i v e  A u d i t  C o u n c i l  —  The c o u n c i l  s t a f f  i s  s u p e r v i s e d  by a 
b o a r d  c o m p r i s i n g  t h r e e  c i t i z e n s  e l e c t e d  by t h e  l e g i s l a t u r e .  The 
c o u n c i l  e x e c u t i v e  d i r e c t o r  s e r v e s  a f o u r - y e a r  t e r m .  The s t a f f  
a u d i t s  s t a t e  a g e n c i e s  f o r  f i s c a l  management  and p r og r am  e f f i c i e n c y  
and e f f e c t i v e n e s s .
L e g i s l a t i v e  I n f o r m a t i o n  Sys tem - -  The l e g i s l a t u r e ' s  c om pu t e r  s y s t em  
i s  d i r e c t e d  by a j o i n t  c om m i t t e e  o f  l e g i s l a t i v e  l e a d e r s .  The s t a f f  
i s  r e s p o n s i b l e  f o r  o p e r a t i n g  t h e  b i l l  s t a t u s  and s t a t u t o r y  
r e t r i e v a l  o p e r a t i o n s .
HOUSE:
C l e r k  o f  t h e  House  - -  E l e c t e d  by  t h e  House membe rs ,  t h e  c l e r k  i s  
r e s p o n s i b l e  f o r  t h e  p r e p a r a t i o n  and p r i n t i n g  o f  b i l l s ,  j o u r n a l s ,  
c a l e n d a r s  and o t h e r  d o c u m e n t s .  The c l e r k  p r o c e s s e s  members '  
e x p e n s e  a c c o u n t s  and s u p e r v i s e s  c l e r i c a l  s e r v i c e s  o f  t h e  Hou se .
O f f i c e  o f  R e s e a r c h  and P e r s o n n e l  - -  The House  r e s e a r c h  o f f i c e  
s u p e r v i s e s  and c o o r d i n a t e s  t h e  wo r k  o f  c om m i t t e e  r e s e a r c h  s t a f f .  
The o f f i c e  e x e c u t i v e  d i r e c t o r  s c r e e n s  p r o s p e c t i v e  c om m i t t e e  
em p l o y e e s  and recommends  c a n d i d a t e s  t o  t h e  S p e a k e r  and c h a i rm a n  f o r  
s e l e c t i o n .  The r e s e a r c h  o f f i c e  h a n d l e s  r e s e a r c h  r e q u e s t s  f r om
membe r s .
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C l e r k  o f  t h e  S e n a t e  - -  The c l e r k  s u p e r v i s e s  t h e  s u p p o r t  s e r v i c e s  o f  
t h e  S e n a t e  i n c l u d i n g  b i l l  p r i n t i n g ,  r e c o r d  k e e p i n g ,  c a l e n d a r  and 
j o u r n a l  p r e p a r a t i o n ,  m a i n t e n a n c e  and c l e r i c a l  s t a f f .  The c l e r k  
a l s o  h a s  r e s p o n s i b i l i t y  f o r  t h e  S e n a t e  r e s e a r c h  o f f i c e ,  a s m a l l ,  
c e n t r a l i z e d  r e s e a r c h  s t a f f  wh i ch  c o n d u c t s  s h o r t - t e r m  s t u d i e s  and 
a n sw e r s  membe rs '  i n f o r m a t i o n  r e q u e s t s .  The c l e r k ' s  o f f i c e  a l s o  
c o o r d i n a t e s  t h e  a c t i v i t i e s  o f  c om m i t t e e  r e s e a r c h  p e r s o n n e l .  The 
c l e r k  i s  e l e c t e d  by  t h e  S e n a t e  m em be r s h i p .
COMMITTEE SERVICES:
The m a j o r  c o m m i t t e e s  o f  b o t h  t h e  House and S e n a t e  a r e  a u t h o r i z e d  t o  
h i r e  a r e s e a r c h  d i r e c t o r  who i s  r e s p o n s i b l e  f o r  c om m i t t e e  
m anagemen t ,  a n a l y s i s  o f  l e g i s l a t i o n  and i n - d e p t h  r e s e a r c h  p r o j e c t s .  
Comm i t t e e  e x e c u t i v e  s e c r e t a r i e s  a r e  h i r e d  by  s t a n d i n g  c om m i t t e e s  t o  
h a n d l e  c l e r i c a l  d u t i e s .  I n  t h e  S e n a t e ,  c om m i t t e e  c h a i rm e n  a r e  the  
s o l e  h i r i n g  a u t h o r i t y  o f  c om m i t t e e  s t a f f .  House  c h a i rm e n  may h i r e  
t h e i r  own s e c r e t a r i e s ,  b u t  mus t  c o n f e r  w i t h  t h e  s p e a k e r  and House 
r e s e a r c h  d i r e c t o r  on t h e  emp l o ymen t  o f  p r o f e s s i o n a l  r e s e a r c h  
p e r s o n n e l .
MEMBERS' PERSONAL STAFF:  S e n a t e  c om m i t t e e  c h a i rm e n  emp l o y  p e r s o n a l  
s e c r e t a r i e s  w h i l e  o t h e r  s e n a t o r s  s h a r e  y e a r - r o u n d  c l e r i c a l  h e l p .  
R e p r e s e n t a t i v e s  d o  n o t  h a ve  ' e r s o n a l  s t a f f  b u t  a work  p r o  e s s i n g  
c e n t e r  i s  o p e r a t e d  y e a r -  r o u n d  f o r  a l l  membe rs .
LEADERSHIP STAFF:

S E N A T E :

The s p e a k e r  em p l o y s  a r e s e a r c h  a s s i s t a n t  t o  work  on s p e c i a l  
p r o j e c t s  and t o  m o n i t o r  l e g i s l a t i v e  a c t i o n s .  The s p e a k e r  i s  a l s o  
a u t h o r i z e d  t o  h i r e  s u p p o r t  s t a f f  f o r  h i s  c a p i t o l  and d i s t r i c t  
o f f i c e s .  The e x e c u t i v e  d i r e c t o r  o f  t h e  House  r e s e a r c h  o f f i c e  i s  
a p p o i n t e d  by  t h e  s p e a k e r  and p e r f o r m s  a v a r i e t y  o f  a d m i n i s t r a t i v e  
and o r g a n i z a t i o n a l  d u t i e s  f o r  t h e  l e a d e r s h i p  i n  a d d i t i o n  to  
r e s e a r c h  f u n c t i o n s .  O t h e r  S e n a t e  and House l e a d e r s  emp l o y  
f u l l - t i m e  s e c r e t a r i a l  s u p p o r t .
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S O U T H  DAK OTA

S t a f f  S e r v i c e s  P r o f i l e
GENERAL:
A l l  s t a f f  s e r v i c e s - - f u l . . - t i m e  and s e s s i o n a l - - a r e  p r o v i d e d  by two 
j o i n t ,  n o n p a r t i s a n  a g e n c i e s .  Bo t h  a g e n c i e s  a r e  s u p e r v i s e d  by  t h e  
E x e c u t i v e  B o a r d ,  a body  o f  15 l e g i s l a t o r s  e l e c t e d  by  t h e  House  and 
S e n a t e .
SHARED HOUSE/SENATE "ERV ICES :
L e g i s l a t i v e  R e s e a r c h  C o u n c i l — The c o u n c i l  s t a f f  i s  r e s o n s i b l e  f o r  
s e s s i o n  a d m i n i s t r a t i o n ,  b i l l  d r a f t i n g ,  l e g a l  r e s e a r c h ,  f i s c a l  
a n a l y s i s ,  b u d g e t  r e v i e w ,  s h o r t - t e r m  and i n - d e p t h  s t u d i e s  and c ode  
r e v i s i o n .  T h r e e  o f f i c e s — f i s c a l  a n a l y s e s ,  r e s e s  i h  a n a l y s e s ,  and 
c o d e  c o u n s e l — make up t h e  c o u n c i l  s t r u c t u r e  . A l l  i n t e r i m  
c o m m i t t e e s  a r e  s t a f f e d  o n l y  a s  n e e d e d .  The d i r e c t o r  o f  t h e  c o u n c i l  
i s  r e s p o n s i b l e  f o r  r e c r u i t i n g  s e s s i o n  e m p l o y e e s  and p r o c e s s i n g  
t h e i r  p a y r o l l  and r e c o r d s .  The c o u n c i l  h a n d l e s  p r i n t i n g ,  r e c o r d  
k e e p i n g ,  d a t a  p r o c e s s i n g  and l i b r a r y  f u n c t i o n s .
D e p a r tm e n t  o f  L e g i s l a t i v e  A u d i t — The a u d i t  s t a f f  i s  t h e  l a r g e s t  
l e g i s l a t i v e  a g e n c y .  The o f f i c e  i s  r e s p o n s i b l e  f o r  m o n i t o r i n g  t h e  
f i n a n c i a l  p r a c t i c e s  o f  s t a t e  p r o g r am s  and d e p a r t m e n t s .  The s t a f f
c o n d u c t s  p e r i o d i c  a u d i t s  and some e v a l u a t i o n s  o f  management
e f f i c i e n c y  and p r o g r am  e f f e c t i v e n e s s .
SEPARATE HOUSE/SENATE SERVICES :
The p o s t s  o f  House c h i e f  c l e r k  and s e c r e t a r y  o f  t h e  S e n a t e  a r e  
a c t i v e  o n l y  d u r i n g  t h e  s e s s i o n .  The c l e r k  and s e c r e t a r y  s u p e r v i s e  
t h e  c h am be r s  s t a f f ,  p r o c e s s i n g  o f  b i l l s  and p r e p a r a t i o n  o f
c a l e n d a r s  and j o u r n a l s .  The d i r e c t o r  o f  th e  c o u n c i l  r e c r u i t s  t h e
s t a f f  i n  t h e s e  o f f i c e s ,  h ow e v e r  t h e  a p p o i n tm e n t s  a r e  made by  t h e  
s p e a k e r  in  t h e  House and t h e  S e n a t e  m a j o r i t y  l e a d e r .  C ompen s a t i o n  
i s  s e t  by  a j o i n t  s e l e c t  c o m m i t t e e .
COMMITTEE SERVICES:
A s e c r e t a r y  i s  a s s i g n e d  t o  e a c h  c omm i t t ee  c h a i r m a n  d u r i n g  t h e  
s e s s i o n .  A l l  e t h e r  r e s e a r c h  and s u p p o r t  s t a f f  a r e  p r o v i d e d  by  t h e  
c o u n c i l .  Each s t a f f  member h a s  two o r  t h r e e  c o m m i t t e e  a s s i g n m e n t s ,  
w i t h  f i v e  s t a f f e r s  s h a r i n g  r e s p o n s i b i l i t y  f o r  t h e  money  c o m m i t t e e s .
MEMBERS’ PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  p r o v i d e s  s e c r e t a r i a l  s e r v i c e s  t o  members  d " r i n g  
the  s e s s i o n .
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LEADERSHIP STAFF:
The S e n a t e  m a j o r i t y  l e a d e r  and th e  s p e a k e r  a r e  a s s i g n e d  a p e r s o n a l  
s e c r e t a r y  d u r i n g  t h e  s e s s i o n  o n l y .  I n t e r n s  a r e  h i r e d  and a s s i g n e d  
t o  s t a f f  t h e  p a r t i s a n  c au cu s e s  d u r i n g  t h e  s e s s i o n .  The p a r t y  
l e a d e r s  s e l e c t  and s u p e r v i s e  th e  i n t e r n s .

106



fEIL'JESSEE 
S t a f f  S e r v i c e s  P r o f i l e

A r e c e n t  r e o r g a n i s a t i o n  o f  s t a f f  a g e n c i e s  i n  T enne s s e e  h a s  l e d  t o  
t h e  c r e a t i o n  o f  t h e  J o i n t  L e g i s l a t i v e  S e r v i c e s  Commi t te e  t o  o v e r s e e  
t h e  - e r a t i o n  o f  mos t  n o n p a r t i s a n ,  j o i n t  s t a f f  s e r v i c e s .  O t h e r  
l e g i s l a t i v e  and c o n s t i t u t i o n a l  o f f i c e t  s  p r o v i d e  a d d i t i o n a l  s t a f f  
s u p p o r t  on a j o i n t ,  n o n p a r t i s a n  b a s i s .  The s p e a k e r s  o f  b o t h  h o u s e s  
d e c i d e  a l l  p e r s o n n e l  m a t t e r s  i n  the  c h am b e r s  and t o g e t h e r  c h a i r  t h e  
s e r v i c e s  c o m m i t t e e .
SHARES HOUSE/SENATE SERVICES:
J o i n t  L e g i s l a t i v e  S e r v i c e s  Committee— -T h e  c om m i t t e e  o v e r s e e s  t h e  
o p e r a t i o n s  o f  f o u r  o f f i c e s ,  each h e ad ed  by a d i r e c t o r  who i s
a p p o i n t e d  by and r e s p o n s i b l e  t o  t he  c o m m i t t e e .  The O f f i c e  o f  L e g a l  
S e r v i c e s  i s  c h a r g e d  w i t h  b i l l  d r a f t i n g ,  l e g a l  r e s e a r c h ,  and
s h o r t - t e r m  r e s e a r c h .  The l e g a l  s t a f f  a l s o  a s s i s t s  t h e  T en n e s s e e
Code Commi ss i on  w i t h  s t a t u t o r y  r e i s i o n  p r o j e c t s .  The O f f i c e  o f  
L e g i s l a t i v e  S e r v i c e s  i s  t h e  s e r v i c e  arm o f  t h e  l e g i s l a t u r e  w i t h  
r e s p o n s i b i l i t y  f o r  p r i n t i n g ,  e l e c t r o n i c  d a t a  p r o c e s s i n g  and
c om pu t e r  o p e r a t i o n s .  Tne O f f i c e  o f  L e g i s l a t i v e  A d m i n i s t r a t i o n
h a n d l e s  p a y r o l l ,  p u r c h a s i n g ,  f i n a n c i a l  management  and p e r s o n n e l  
m a t t e r s .  F i n a l l y ,  t h e  O f f i c e  o f  P r o g r am  E v a l u a t i o n  h a s  n o t  y e t  
been a c t i v a t e d  b u t ,  when f u l l y  f u n d e d ,  w i l l  be r e s p o n s i b l e  f o r  
c o n d u c t i n g  r e s e a r c h  on s e l e c t e d  s t a t e  p r o g r am s  and m o n i t o r i n g  t h e  
f i n a n c i a l  a f f a i r s  o f  s t a t e  a g e n c i e s .
F i s c a l  R ev iew  C om m i t t e e - - T h e  F i s c a l  R e v i ew  C om m i t t e e ,  r e p r e s e n t i n g  
b o t h  h o u s e s ,  o v e r s e e s  t h e  budge t  r e v i e w  s t a f f  and i t s  e x e c u t i v e  
d i r e c t o r .  The s t a f f  i s  r e s p o n s i b l e  f o r  e s t i m a t i n g  r e v e n u e s ,
r e v i e w i n g  t h e  g o v e r n o r ' s  b u d g e t ,  p r e p a r i n g  f i s c a l  n o t e s  and
s t a f f i n g  t h e  House and S e n a t e  F i n a n c e ,  Ways and Means C o m m i t t e e s .
C o m p t r o l l e r  o f  t h e  T r e a s u r y - - T h e  c o m p t r o l l e r  i s  a c o n s t i t u t i o n a l  
o f f i c e r  who i s  e l e c t e d  t o  a tw o - y e a r  t e rm  by members  o f  t h e  g e n e r a l  
a s s e m b l y .  The c o m p t r o l l e r ' s  s t a f f  c o n d u c t s  s u n s e t  e v a l u a t i o n s ,
a u d i t s  t h e  f i n a n c i a l  c o n d i t i o n  and management  p r o c e d u r e s  o f  s t a t e
and l o c a l  g o v e r nm en t  a g e n c i e s ,  e v a l u a t e s  t h e  p e r f o r m a n c e  o f  
s e l e c t e d  p r o g r am s  and g r a n t s  and p r o v i d e s  o t h e r  p o s t - a u d i t  
i n f o r m a t i o n  t o  t h e  l e g i s l a t u r e  and i t s  c o m m i t t e e s .
HOUSE:
C h i e f  C l e r k  o f  t h e  H o u s e - - A s  a s e s s i o n  e m p l o y e e ,  t h e  c h i e f  c l e r k  i s  
r e s p o n s i b l e  f o r  r e c o r d  k e e p i n g ,  b i l l  p r o c e s s i n g ,  c a l e n d a r s ,  
j o u r n a l s ,  e n r o l l i n g  and e n g r o s s i n g ,  and s e s s i o n  c l e r i c a l  s u p p o r t  
f o r  members  and c o m m i t t e e s .  The c l e r k  i s  a p p o i n t e d  by  t h e  House  
s p e a k e r ,  who a l s o  d e c i d e s  a l l  emp lo ymen t  m a t t e r s .
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S E N A T E :

C h i e f  C l e r k  o f  t h e  S e n a t e - - T h e  S e n a t e  c l e r k  i s  a p p o i n t e d  f o r  t h e  
s e s s i o n  and ha s  t h e  same d u t i e s  and r e s p o n s i b i l i t i e s  a s  t h e  House 
c l e r k .  The l i e u t e n a n t  g o v e r n o r ,  a s  s p e a k e r  o f  t h e  S e n a t e ,  h i r e s  
a l l  S e n a t e  e m p l o y e e s .  The l i e u t e n a n t  g o v e r n o r  i s  an e l e c t e d  member 
o f  t h e  b o d y  i n  wh ich  he  s e r v e s .
COMMITTEE SERVICES:
In t h e  S e n a t e ,  e ac h  s t a n d i n g  c om m i t t e e  i s  a s s i g n e d  a f u l l - t i m e  
r e s e a r c h  a n a l y s t  and a s e c r e t a r y  t o  do r e s e a r c h  and h a n d l e
a d m i n i s t r a t i v e  t a s k s  f o r  t h e  c h a i rm a n  and t h e  c o m m i t t e e .  House
c om m i t t e e s  a r e  a s s i s t e d  by c l e r i c a l  h e l p  o n l y .
MEMBERS' PERSONAL STAFF:
S e n a t e  c om m i t t e e  c h a i rm e n  h a ve  t h e  a s s i s t a n c e  o f  t h e  c omm i t t e e  
s e c r e t a r y  and a l l  o t h e r  S e n a t o r s  h a v e  one  s e c r e t a r y  e a c h .  E v e r y  
two House members s h a r e  a y e a r - r o u n d  p e r s o n a l  s e c r e t a r y .
LEADERSHIP STAFF:
The p r e s i d i n g  o f f i c e r s  e a ch  h a ve  two f u l l - t i m e  a i d e s  and
s e c r e t a r i a l  h e l p ,  a s s i g n e d  t o  r e s e a r c h ,  p r e s s  r e l a t i o n s ,  and 
a d m i n i s t r a t i v e  t a s k s .  The r a n k i n g  m a j o r i t y  and m i n o r i t y  l e a d e r s  o f  
b o t h  c h ambe r s  h a ve  t h e  a s s i s t a n c e  o f  an a d m i n i s t r a t i v e  a i d e  and a 
s e c r e t a r y .
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TEXAS

Though much a d m i n i s t r a t i v e  and s u p p o r t  i s  u n d e r  t h e  d i r e c t  c o n t r o l  
o f  t h e  p r e s i d i n g  o f f i c e r s  o f  e a ch  c h am b e r ,  some r e s e a r c h  s e r v i c e s  
i n  t h e  T ex a s  l e g i s l a t u r e  a r e  d e c e n t r a l i z e d  t o  t h e  c o m m i t t e e s .  O t h e r  
p r o f e s s i o n a l  s t a f f  s e r v i c e s  a r e  p r o v i d e d  by  j o i n t ,  c e n t r a l  
a g e n c i e s ,  n o t a b l y  b u d g e t  and a u d i t  and t h e  L e g i s l a t i v e  C o u n c i l .  
Each chamber  ha s  f o r m a l i z e d  p e r s o n n e l  p r o c e d u r e s ,  j o b  d e s c r i p t i o n s  
and q u a l i f i c a t i o n s  and p e r s o n n e l  management  u n d e r  t h e  a u s p i c e s  o f  
t h e  House  and S e n a t e  A d m i n i s t r a t i v e  C o m m i t t e e s .
SHARED HOUSE/SENATE SERVICES :
L e g i s l a t i v e  C o u n c i l  - -  The c o u n c i l  i s  c o - c h a i r e d  by  t h e  s p e a k e r  and 
t h e  l i e u t e n a n t  g o v e r n o r  who a l s o  a p p o i n t  t h e  r e m a i n i n g  15 membe r s .  
The c o u n c i l  was c r e a t e d  i n  19 49  t o  h a n d l e  t h e  l e g i s l a t u r e ' s  g e n e r a l  
r e s e a r c h  n e e d s  p a r t i c u l a r l y  d u r i n g  t h e  i n t e r i m .  The c o u n c i l ,  
h ded by an e x e c u t i v e  d i r e c t o r ,  d o e s  b i l l  d r a f t i n g ,  s t a t u t o r y  
r e v i s i o n ,  l e g a l  r e s e a r c h ,  r e s e a r c h  p r o j e c t s  f o r  i n t e r i m  c o m m i t t e e s ,  
and s h o r t -  t e rm  r e s e a r c h .  The c o u n c i l  h a n d l e s  e l e c t r o n i c  d a t a  
p r o c e s s i n g  and c om pu t e r  s e r v i c e s ,  p r i n t i n g  and d i s t r i b u t i o n  o f
b i l l s ,  and a l l  d o cumen t  p r e p a r a t i o n  and p r o c e s s i n g  f o r  t h e  H ou s e .  
A l e g a l  e d i t i n g  s t a f f  d o e s  e n r o l l i n g  and e n g r o s s i n g  o f  House b i l l s .
L e g i s l a t i v e  R e f e r e n c e  L i b r a r y  —  The l i b r a r y  o f f e r s  s p o t  r e s e a r c h  
a s s i s t a n c e ,  p r o v i d e s  a c l i p p i n g  s e r v i c e ,  and m a i n t a i n s  v a r i o u s  
r e f e r e n c e  m a t e r i a l s ,  i n c l u d i n g  s i z e a b l e  c o l l e c t i o n s  o f  s t a t e  and 
f e d e r a l  s t a t u t e s  and s e s s i o n  l a w s ,  and g e n e r a l  r e f e r e n c e  w o r k s .  
D u r i n g  t h e  s e s s i o n ,  t h e  l i b r a r y  and t h e  L e g i s l a t i v e  C o u n c i l  j o i n t l y  
o p e r a t e  a t o l l - f r e e ,  p u b l i c  i n f o r m a t i o n  t e l e p h o n e  s e r v i c e .
L e g i s l a t i v e  Budge t  Boa r d  - -  W i t h  s t r o n g  b u d g e t a r y  p owe r s  v e s t e d  in  
t h e  l e g i s l a t u r e ,  t h e  b u d g e t  b o a r d  p l a y s  a c r i t i c a l  r o l e  in  
d e v e l o p i n g  t h e  s t a t e ' s  b i e n n i a l  b u d g e t .  The b u d g e t  i s  headed by
t h e  l i e u t e n a n t  g o v e r n o r  a s  c h a i rm a n  and t h e  s p e a k e r  as  v i c e
c h a i r m a n .  The s t a f f  d i r e c t o r  o v e r s e e s  two d i v i s i o n s :  u d g e t  and
p r og r am  e v a l u a t i o n .  D u r i n g  t h e  s e s s i o n ,  t h e  s t a f f  a s s i s t s  t h e  House
A p p r o p r i a t i o n s  C om m i t t e e ,  s u b s t a n t i v e  House  c om m i t t e e s  r e s p o n s i b l e  
f o r  p a r t s  o f  t h e  b u d g e t ,  and t h e  S e n a t e  F i n a n c e  C om m i t t e e .  The 
s t a f f  a s s i s t s  e a ch  c om m i t t e e  in  s c h e d u l i n g  h e a r i n g s ,  p r o c e s s i n g  
b i l l s ,  and d e v e l o p i n g  i n f o r m a t i o n  t o  w r i t e  e a ch  c o m m i t t e e ' s  v e r s i o n  
o f  t h e  g e n e r a l  a p p r o p r i a t i o n s  b i l l .  D u r i n g  t h e  i n t e r i m ,  t h e  s t a f f  
i s  a s s i g n e d  t o  c o n t i n u i n g  b ud g e t  a n a l y s i s ,  s p e c i a l  i n t e r i m
p r o j e c t s ,  and e v a l u a t i o n  o f  s t a t e  a gen c y  p e r f o r m a n c e  and
e f f i c i e n c y .  The s t a f f  h e l p s  t h e  b u d g e t  b o a r d  p r e p a r e  a l e g i s l s t i v e  
b u d g e t  f o r  s u b m i t t a l  t o  t h e  l e g i s l a t u r e .
L e g i s l a t i v e  A u d i t  C ommi t te e  —  The a u d i t  c om m i t t e e  i s  composed o f  
s i x  membe r s ,  a l l  o f  whom s e r v e  ex o f f i c i o  by  v i r t u e  o f  t h e i r  
e l e c t i v e  o r  a p p o i n t i v e  p o s i t i o n s .  The members  i n c l u d e  t h e
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l i e u t e n a n t  g o v e r n o r  and s p e a k e r  o f  t h e  House  and t h e  c h a i rm e n  o f  
t h e  S e n a t e  F i n a n c e  C om m i t t e e ,  S e n a t e  S t a t e  A f f a i r s  C om m i t t e e ,  House 
A p p r o p r i a t i o n s  C om m i t t e e ,  and House  Ways and Means C om m i t t e e .  The 
a u d i t  c om m i t t e e  o v e r s e e s  t h e  o p e r a t i o n  o f  t h e  l a r g e s t  j o i n t  s t a f f  
a g e n c y .  The s t a t e  a u d i t o r  d i r e c t s  t h e  s t a f f  o p e r a t i o n s  and i s  
a p p o i n t e d  by t h e  a u d i t  c om m i t t e e  t o  a t w o - y e a r  t e rm .  The a u d i t  
o f f i c e  r e v i e w s  e ach  a g en c y  a t  l e a s t  o n c e  e v e r y  two y e a r s  f o r  
f i n a n c i a l  management  and c o m p l i a n c e  and g e n e r a l l y  p e r f o r m s  t h e  
p o s t - a u d i t  f u n c t i o n .  The a d m i n i s t r a t i v e  s e r v i c e s  d i v i s i o n  p r o v i d e s  
c o n s u l t a t i v e  a s s i s t a n c e  t o  t h e  s t a t e  g o v e r nm en t  i n  a r e a s  such as  
c o m p u t a t i o n ,  m a i l i n g ,  and r e p r o d u c t i o n .
HOUSE:
House  A d m i n i s t r a t i o n  Commi t t ee  - -  The c om m i t t e e  s e t s  p o l i c y  f o r  and 
g e n e r a l l y  o v e r s e e s  t h e  o p e r a t i o n  o f  t h r e e  d i v i s i o n s  i n c l u d i n g :

L e g i s l a t i v e  D i v i s i o n  - -  The l e g i s l a t i v e  d i v i s i o n  i s  
r e s p o n s i b l e  f o r  s c h e d u l i n g  o f  f a c i l i t i e s ,  s e s s i o n  s u p p o r t  
s t a f f  and chambe r s  o p e r a t i o n s .  The House  c h i e f  c l e r k  o p e r a t e s  
w i t h i n  t h i s  d i v i s i o n  and h a n d l e s  r e c o r d  k e e p i n g ,  b i l l
p r o c e s s i n g ,  c a l e n d a r s ,  j o u r n a l s ,  e n g r o s s i n g  and e n r o l l i n g .  
The c l e r k  i s  a p p o i n t e d  by t h e  s p e a k e r .
F i n a n c i a l  D i v i s i o n  - -  The f i n a n c e  o f f i c e  h a n d l e s  t h e  p a y r o l l ,  
a l l  p e r s o n n e l  r e c o r d s  and d o c u m e n t a t i o n ,  and a c c o u n t i n g  f o r  
m embe r s ’ a c c o u n t s .
S e r v i c e s  and S u p p l y  D i v i s i o n  - -  The s e r v i c e s  d i v i s i o n  i n c l u d e s  
t h e  s e r g e a n t s - a t - a r m s ,  p o s t  o f f i c e ,  m ed i a  o p e r a t i o n s ,  
p u r c h a s i n g  and p r i n t i n g .

SENATF:
S e n a t e  A d m i n i s t r a t i o n  Commi t t e e  - -  The S e n a t e  A d m i n i s t r a t i o n
Commi t t e e  i s  r e s p o n s i b l e  f o r  a l l  s u p p o r t  s e r v i c e s ,  chamber 
o p e r a t i o n s ,  f i n a n c i a l  managemen t ,  and p e r s o n n e l  f o r  t h e  S e n a t e .
S e c r e t a r y  o f  t h e  S e n a t e  - -  The S e c r e t a r y  i s  e l e c t e d  by t h e  members 
and s e r v e s  a s  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  t h e  S e n a t e .  The 
o f f i c e  m a i n t a i n s  o f f i c i a l  r e c o r d s ,  o v e r s e e s  b i l l  p r o c e s s i n g  
s e c r e t a r y ' s  f u n c t i o n s ,  h a n d l e s  e n r o l l i n g  and e n g r o s s i n g ,  and
p u b l i s h e s  t h e  c a l e n d a r s  and j o u r n a l s .  The s e c r e t a r y  i s  r e s p o n s i b l e  
f o r  c o o r d i n a t i n g  a l l  S e n a t e  s t a f f  d i v i s i o n s  i n c l u d i n g  t he
s e r g e a n t - a t - a r m s ,  p a y r o l l  o f f i c e ,  p o s t  o f f i c e ,  c l e r i c a l  s t a f f ,  
i n v e n t o r y ,  c u s t o d i a l  p u r c h a s i n g  and s u p p l i e s ,  p r i n t i n g  s t a f f
s e r v i c e s ,  and t h e  p e r s o n n e l  u n i t .  A med i a  s e r v i c e s  o f f i c e  a s s i s t s
membes i n  e d i t i n g  n e w s l e t t e r s ,  p r e s s  r e l e a s e s  and b r o c h u r e s  o r
p r e p a r i n g  r a d i o  o r  p h o t o g r a p h i c  m a t e r i a l .
COMMITTEE SERVICES :
The a d m i n i s t r a t i o n  c om m i t t e e  i n  each  h ou s e  d e t e r m i n e s  t h e  
a p p r o p r i a t i o n s  f o r  each  c o m m i t t e e .  The c h a i rm a n  ha s  c om p l e t e
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au t onomy  i n  u s i n g  t h e  a p p r o p r i a t i o n ,  h o w e v e r ,  t h e  c h a i rm a n  mus t  
f o l l o w  minimum j o b  q u a l i f i c a t i o n s  and s t a n d a r d  p e r s o n n e l  p o l i c i e s  
t h a t  h ave  been s e t  by  t h e  a d m i n i s t r a t i o n  c o m m i t t e e s .  The number o f  
s t a f f  h i r e d  by  e a c h  c om m i t t e e  may r a n g e  f r om  one  t o  15 f u l l - t i m e  
e m p l o y e e s  i n  t h e  S e n a t e  o r  f r om  one  t o  s i x  s t a f f e r s  i n  t h e  H ou s e .  
S t a f f  s i z e  may v a r y  f r om  t h e  s e s s i o n  t o  t h e  i n t e r i m .  W o r k i n g  
c o n d i t i o n s  and c om m i t t e e  r e s e a r c h  r e s p o n s i b i l i t i e s  a r e  d e t e r m i n e d  
by  t h e  c h a i r m a n .
MEMBERS' PERSONAL STAFF:
B o t h  h o u s e s  p r o v i d e  e ach  member w i t h  an a l l o w a n c e  t o  pay  f o r  
d i s t r i c t  and c a p i t o l  o f f i c e  e x p e n s e s  and s t a f f .  Most  House  and 
S e n a t e  members h a v e  y e a r - r o u n d  s t a f f  i n  b o t h  d i s t r i c t  and c a p i t o l  
o f f i c e s .  Among membe r s ,  h o w e v e r ,  s t a f f i n g  p a t t e r n s  v a r y  w i d e l y .
Each s e n a t o r  r e c e i v e s  $ 1 0 , 0 0 0  p e r  mon th  d u r i n g  t h e  s e s s i o n  f o r  
o f f i c e  s t a f f  and f o r  i n t r a s t a t e  t r a v e l  e x p e n s e s  f o r  s t a f f  
e m p l o y e e s .  Any un expended p o r t i o n  o f  t h i s  amount  may be  c a r r i e d  
f o r w a r d  f r om  month  t o  m on t h .  S e n a t o r s  may s e t  s t a f f  s a l a r i e s  
w i t h i n  t h e  l i m i t a t i o n s  o f  a j o b  c l a s s i f i c a t i o n  s c h e d u l e ,  wh ic h  
i n c l u d e s  p o s i t i o n  t i t l e s  and s a l a r y  r a n g e s .  S e n a t o r s  r e c e i v e  $ 6 , 8 4 8  
p e r  mon th  d u r i n g  t h e  i n t e r i m .
Each House member r e c e i v e s  $ 5 , 5 0 0  p e r  month  d u r i n g  t h e  s e s s i o n  and 
$ 4 , 5 0 0  p e r  month  d u r i n g  t h e  i n t e r i m  f o r  o f f i c e  and s t a f f  e x p e n s e s .  
Unexpended p o r t i o n s  may be  c a r r i e d  f o r w a r d  f r om  month  t o  m on t h .  A 
House  member may n o t  pay  a s t a f f  em p l o y e e  a s a l a r y  i n  e x c e s s  o f  
$ 1 , 5 5 0  p e r  m on t h .
LEADERSHIP STAFF:
The s p e a k e r  and l i e u t e n a n t  g o v e r n o r  r e c e i v e  a d d i t i o n a l  a l l o w a n c e s  
t o  h i r e  a d m i n i s t r a t i v e ,  r e s e a r c h ,  p r e s s  and c l e r i c a l  s t a f f .  The 
p r e s i d i n g  o f f i c e r s  em p l o y  10 t o  2 0  p r o f e s s i o n a l  and s u p p o r t  s t a f f  
on a y e a r - r o u n d  b a s i s  w i t h  a d d i t i o n a 1 a s s i o n  s t a f f .
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U T A H

The L e g i s l a t i v e  Management  C om m i t t e e ,  a j o i n t  b i p a r t i s a n  l e a d e r s ! )  
g r o u p ,  d i r e c t s  t h e  o p e r a t i o n s  o f  f o u r  c e n t r a l  b u t  a u t o n omou s  s t a  
a g e n c i e s  wh i ch  s e r v e  t h e  U ta h  l e g i s l a t u r e .  House  and Sena' 
s e s s i o n a l  e m p l o y e e s  a r e  g e n e r a l l y  c o n s i d e r e d  p a t r o n a g e  appo in tmen t  
and h i r e d  by  a s p e c i a l  emp lo yment  c om m i t t e e  o f  m a j o r i t y  pa r t  
l e g i s l a t o r s .  The emp l o ymen t  c om m i t t e e s  c o n s u l t  w i t h  t h e  m i n o r i t  
p a r t y  b e f o r e  h i r i n g  s e s s i o n a l  em p l o y e e s  f o r  t h e  m i n o r i t y .
SHARED HOUSE/SENATE SERVICES:
O f f i c e  o f  L e g i s l a t i v e  R e s e a r c h  - -  The r e s e a r c h  o f f i c e  
r e s p o n s i b l e  f o r  s t a f f i n g  i n t e r i m  and s t a n d i n g  c o m m i t t e e s ,  w i t h  eat 
a n a l y s t  a s s i g n e d  t o  one  o r  two c o m m i t t e e s .  The s t a f f  answei 
r e s e a r c h  r e q u e s t s  f o r  l e g i s l a t o r s  and c o n d u c t s  s h o r t - t e r m  at 
i n - d e p t h  s t u d i e s .  The r e s e a r c h  o f f i c e  i n c l u d e s  a l i b r a r y .
O f f i c e  o f  L e g i s l a t i v e  F i s c a l  A n a l y s t  - -  The f i s c a l  s t a f f  j 
a s s i g n e d  t o  a s s i s t  t h e  money c om m i t t e e s  o f  b o t h  h o u s e s .  S t a i  
members r e v i e w  t h e  e x e c u t i v e  b u d g e t ,  r ecommend b u d g e t  and t :  
p o l i c i e s ,  s t u d y  r e v e n u e  o r  s p e n d i n g  i s s u e s  and m o n i t o r  s t a t e  agenc 
e x p e n d i t u r e s  d u r i n g  t h e  i n t e r i m .
O f f i c e  o f  L e g i s l a t i v e  A u d i t o r  G e n e r a l  - -  The l a r g e s t  o f  t h e  f o i  
o f f i c e s  o p e r a t i n g  und e r  t h e  L e g i s l a t i v e  Management  C om m i t t e e ,  t t  
a u d i t  d i v i s i o n  i s  r e s p o n s i b l e  f o r  a u d i t i n g  s t a t e  a g e n c i e ;  
c o n d u c t i n g  s t u d i e s  o f  d e p a r t m e n t  p e r f o r m a n c e  and e f f e c t i v e n e s s ,  at 
e v a l u a t i n g  s e l e c t e d  p r o g r a m s .
O f f i c e  o f  t h e  G e n e r a l  C o u n s e l  - -  As t h e  l e g a l  a d v i s o r  o f  t l  
l e g i s l a t u r e ,  t h e  g e n e r a l  c o u n s e l  d r a f t s  m os t  _ . g i s l a t i o n , p r e p a r e  
amendmen t s ,  o p e r a t e s  t h e  s t a t u t o r y  r e t r i e v a l  s y s t e m ,  r e c o d i f i e  
s t a t e  l a w s ,  r e p r e s e n t s  t h e  l e g i s l a t u r e  in  l i t i g a t i o n  and p r o v i d e  
l e g a l  a d v i c e  and c o u n s e l .
HOUSE:
C h i e f  C l e r k  o f  t h e  House - -  E l e c t e d  by t h e  members  o f  t h e  House 
t h e  c l e r k  i s  r e s p o n s i b l e  f o r  chambe r  a d m i n i s t r a t i o n ,  c a l e n d a r ;  
j o u r n a l s ,  r e c o r d  k e e p i n g ,  s e s s i o n  p e r s o n n e l  and r e l a t e d  suppo t  
t a s k s .  S e s s i o n  emp l o ymen t  i s  d e t e r m i n e d  by a p a t r o n a g e  commi t t e  
composed o f  l e g i s l a t i v e  l e a d e r s .  S a l a r i e s  a r e  s e t  by  r e s o l u t i o n .
SENATE:

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

S e c r e t a r y  o f  t h e  S e n a t e  - -  The s e c r e t a r y ,  who i s  a p p o i n t e d  by  t !  
S e n a t e  p r e s i d e n t ,  h a s  d u t i e s  and r e s p o n s i b i l i t i e s  s i m i l a r  t o  t !  
House  c l e r k .  I n  a d d i t i o n ,  t h e  s e c r e t a r y  i s  r e s p o n s i b l e  f o r  p u b l i
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i n f o r m  i o n  s e r v i c e s  and some r e s e a r c h  d u t i e s .  A S e n a t e  p a t r o n a g e  
commi t te ' .  d e c i d e s  s e s s i o n  p e r s o n n e l  m a t t e r s .

COMMITTEE SERVICES:
Comm i t t e e s  a r e  p r o v i d e d  l e g a l ,  r e s e a r c h  and f i s c a l  s t a f f  d rawn f r om  
a l l  f o u r  c e n t r a l  o f f i c e s ,  w i t h  t h e  r e s e a r c h  o f f i c e  c o o r d i n a t i n g  
b o t h  p r o f e s s i o n a l  and s u p p o r t  s t a f f  a c t i v i t i e s .
MEMBERS’ PERSONAL STAFF:
A s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  t o  a l l  members y e a r - r o u n d .  
LEADERSHIP STAFF:
The S e n a t e  p r e s i d e n t  and House  s p e a k e r  e a ch  em p l o y  an
a d m i n i s t r a t i v e  a s s i s t a n t  who i s  r e s p o n s i b l e  f o r  s e s s i o n  and o n g o i n g  
a d m i n i s t r a t i v e  d u t i e s ,  o r g a n i z a t i o n  and t r a i n i n g  o f  c l e r i c a l  s t a f f ,  
l i a i s o n  w i t h  o t h e r  l e g i s l a t i v e  and s t a t e  a g e n c i e s ,  and r e s p o n d i n g  
t o  c o n s t i t u e n t ,  p u b l i c  and l o b b y i s t s ’ i n q u i r i e s .  The m i n o r i t y  
l e a d e r s  o f  b o t h  h o u s e s  h a v e  a f u l l - t i m e  s e c r e t a r y  d u r i n g  t h e  
s e s s i o n  o n l y .
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VERMONT

W i th  t h e  e x c e p t i o n  o f  s e s s i o n  s u p p o r t  s t a f f ,  a l l  p e r s o n n e l  o f  t h e  
Ve rmont  g e n e r a l  a s s e m b l y  a r e  j o i n t l y  o r g a n i s e d  und e r  t h e  d i r e c t i o n  
o f  t h e  L e g i s l a t i v e  C o u n c i l ,  an e i g h t  member b ody  i n c l u d i n g  t h e  
S e n a t e  p r e s i d e n t  and House  s p e a k e r ,  o r  t h e  J o i n t  F i s c a l  Commi t tee  
w i t h  10 members  i n c l u d i n g  t h e  money c om m i t t e e  c h a i r m e n .  S t a f f  i s  
h i r e d  on a n o n p a r t i s a n  b a s i s .
SHARED HOUSE/SENATE SERVICES :
L e g i s l a t i v e  C o u n c i l  - -  The s t a f f  o f  t h e  c o u n c i l  i s  r e s p o n s i b l e  f o r  
b i l l  d r a f t i n g ,  l e g a l  and g e n e r a l  r e s e a r c h ,  s t a f f i n g  o f  s t a n d i n g  
c om m i t t e e s  ( e x c e p t  a p p r o p r i a t i o n s )  and i n t e r i m  c o m m i t t e e s ,  
c o n d u c t i n g  p r o g r am  a u d i t s ,  r e v i e w i n g  a g en c y  r u l e s ,  and p r o v i d i n g  
l i b r a r y  f a c i l i t i e s .  The c o u n c i l  h i r e s  and s u p e r v i s e s  c omm i t t e e  
c l e r k s  f o r  t h e  s e s s i o n  a s  w e l l  a s  o t h e r  c l e r i c a l  h e l p .  The 
c o u n c i l ' s  o p e r a t i o n s  s u p e r v i s o r  p r e p a r e s  and m o n i t o r s  t he  
l e g i s l a t i v e  b u d g e t .
J o i n t  F i s c a l  Commi t t ee  —  The f i s c a l  s t a f f  i s  s u p e r v i s e d  by t he  
J o i n t  F i s c a l  Commi t t ee  and he aded  by t h e  f i s c a l  a n a l y s t .  The s t a f f  
r e v i e w s  t h e  e x e c u t i v e  b u d g e t ,  c o n d u c t s  i n t e r i m  f i s c a l  s t u d i e s ,  
s t a f f s  t h e  a p p r o p r i a t i o n s  c om m i t t e e s  o f  b o t h  t h e  House and S e n a t e ,  
and m o n i t o r s  s t a t e  r e v e n u e s  and e x p e n d i t u r e s .
SEPARATE HOUSE/SENATE SERVICES :
The c l e r k  o f  t h e  House and t h e  s e c r e t a r y  o f  t h e  S e n a t e  a r e  e l e c t e d  
by t h e  members  o f  t h e i r  r e s p e c t i v e  c h am b e r s ,  and e ach s u p e r v i s e s  
t h e  o p e r a t i o n s  o f  t h e  c h am b e r s ,  p r o d u c t i o n  o f  t h e  c a l e n d a r  and 
j o u r n a l ,  b i l l  f l o w  t a s k s ,  and r e c o r d  k e e p i n g  r e s p o n s i b i l i t i e s .  Wi th  
t h e  House  and S e n a t e  R u l e s  C o m m i t t e e s ,  t h e  s e c r e t a r y  and t h e  c l e r k  
h i r e  t h e  s e s s i o n  s u p p o r t  s t a f f .  S i m i l a r l y ,  t h e  s e r g e a n t - a t - a r m s  o f  
t h e  g e n e r a l  a s s e m b l y  h i r e s  d o o r k e e p e r s  and m e s s e n g e r s  w i t h  r u l e s  
c om m i t t e e  a p p r o v a l .
COMMITTEE SERVICES :
The d r a f t s m e n  o f  t h e  L e g i s l a t i v e  C o u n c i l  p r o v i d e  p r o f e s s i o n a l  and 
l e g a l  a s s i s t a n c e  when r e q u e s t e d  t o  a l l  s t a n d i n g  c o m m i t t e e s ,  e x c e p t  
t h e  House  and S e n a t e  A p p r o p r i a t i o n s  C omm i t t e e s  wh i ch  a r e  a s s i s t e d  
by t h e  J o i n t  F i s c a l  Commi t t ee  s t a f f .  D r a f t s m e n  a r e  a s s i g n e d  s i x  t o  
e i g h t  s t a n d i n g  c o m m i t t e e s .  C l e r i c a l  h e l p  i s  a v a i l a b l e  t o  c om m i t t e e s  
d u r i n g  t h e  s e s s i o n  o n l y  f r om  t h e  L e g i s l a t i v e  C o u n c i l .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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MEMBERS' PERSOIJAL STAFF:
A s e c r e t a r i a l  p o o l  i s  a v a i l a b l e  t o  a l l  members  t h r o u g h  t h e  
L e g i s l a t i v e  C o u n c i l .
LEADERSHIP STAFF:
The s p e a k e r  em p l o y s  a p e r s o n a l  s e c r e t a r y .
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VIRG IN IA

GENERAL:
Two a g e n c i e s  a r e  r e s p o n s i b l e  f o r  t h e  m a j o r i t y  o f  l e g i s l a t i v  
s e r v i c e s  i n  t h e  V i r g i n i a  G e n e r a l  A s semb l y  and e ach agen cy  i 
s u p e r v i s e d  by a s e p a r a t e  H o u s e - S e n a t e  l e g i s l a t i v e  c o m m i t t e e .  Th 
o f f i c e s  o f  t h e  c l e r k s  o f  t h e  House  and S e n a t e  p r c v i d  
a d m i n i s t r a t i v e  and c l e r i c a l  s u p p o r t  t o  t h e i r  r e s p e c t i v e  ch ambe rs  
A s y s t em  o f  m ode s t  member a l l o w a n c e s  h a s  e n c o u r a g e d  t h e  g r ow t h  o 
p e r s o n a l  s t a f f  and e n a b l e d  e ach l e g i s . a t o r  t o  emp l o y  a s s i s t a n c e  a 
l e a s t  d u r i n g  s e s s i o n s .
SHARED HOUSE/SENATE SERVICES :
D i v i s i o n  o f  L e g i s l a t i v e  S e r v i c e s - - T h e  D i v i s i o n  o f  S t a t u t o r  
R e s e a r c h  and D r a f t i n g  o r i g i n a l l y  was c r e a t e d  i n  1 9 3 0  a s  a l e g a  
s e r v i c e  a g e n c y .  I n  a d d i t i o n  t o  b i l l  d r a f t i n g  and p r o v i d i n g  l e g a  
c o u n s e l ,  t h e  d i v i s i o n  now h a n d l e s  a l l  t y p e s  o f  i n - d e p t h  an 
s h o r t - t e r m  r e s e a r c h ,  l i b r a r y  s e r v i c e s ,  and p r o v i d e s  p r o f e s s i o n s  
s t a f f  f o r  a l l  s t a n d i n g  c om m i t t e e s  and a l l  i n t e r i m  s t u d y  g r o u p s  
The V i r g i n i a  Code Com m i s s i o n ,  t h e  agency  r e s p o n s i b l e  f o r  c o n t i n u o u  
c od e  r e v i s i o n ,  i s  s t a f f e d  by t h e  d i v i s i o n .  S u b j e c t  t o  c o n f i r m a t i o  
o f  t h e  G e n e r a l  A s s em b l y ,  t h e  d i v i s i o n  d i r e c t o r  i s  a p p o i n t e d  by  an 
s e r v e s  a t  t h e  p l e a s u r e  o f  t h e  r u l e s  c om m i t t e e s  o f  b o t h  h o u s e s  
S e r v i c e s  a r e  p r o v i d e d  by e i g h t  o r g a n i z a t i o n a l  t eams  w i t h i n  t h  
d i v i s i o n ,  e a ch  o f  wh ich  s p e c i a l i z e s  in  a b r o a d  s u b j e c t  a r e a .  Th 
d i r e c t o r  makes  a l l  h i r i n g  and p e r s o n n e l  p o l i c y  d e c i s i o n s  w i t h i n  t h  
a g e n c y .
J o i n t  L e g i s l a t i v e  A u d i t  and R ev iew  Commis s i on  ( J L A R C )—  
f r e e - s t a n d i n g ,  s t a t u t o r y  a g en c y  o f  t h e  l e g i s l a t u r e ,  t h e  JLARC ha 
r e s p o n s i b i l i t y  f o r  c o n d u c t i n g  and r e p o r t i n g  p e r f o rm a n c
e v a l u a t i o n s ,  o p e r a t i o n a l  and a d m i n i s t r a t i v e  a u d i t s  and r e v i e w s ,  am 
s p e c i a l  s t u d i e s .  The JLARC s t a f f  i s  o r g a n i z e d  i n t o  two d i v i s i o n  
and work  i s  do ne  by  ad hoc  t e am s ,  A d i r e c t o r  s u p e r v i s e s  s t a f  
a c t i v i t y  and ha s  r e s p o n s i b i l i t y  f o r  a l l  p e r s o n n e l  am 
o r g a n i z a t i o n a l  management m a t t e r s .  The c om m i s s i o n  c o n s i s t s  o f  1 
l e g i s l a t o r s  and t h e  a u d i t o r  o f  p u b l i c  a c c o u n t s  who i s  an ex o f f i c i c  
and n o n v o t i n g  member .  The c om m i s s i o n  a p p o i n t s  t h e  JLARC d i r e c t o i  
f o r  a s i x - y e a r  t e rm ,  s u b j e c t  t o  c o n f i r m a t i o n  b y  t h e  Gene ra !  
A s s em b l y ,  and a u t h o r i z e s ,  r e v i e w s ,  and a c t s  on JLARC r e p o r t s .  Thi 
c om m i s s i o n  a l s o  h a s  s t a t u t o r y  r e s p o n s i b i l i t y  f o r  c e r t a i i  
s u p e r v i s o r y  a s p e c t s  o f  t h e  o f f i c e  o f  t h e  a u d i t o r  o f  p u b l i c  a c c o u n t :  
wh ich  makes  f i n a n c i a l  a u d i t s  o f  a l l  s t a t e  a g e n c i e s  and some l o c a !  
j u r i s d i c t i o n s .  The c om m i s s i o n  may a p p o i n t  t h e  a u d i t o r  i n  t h e  even ) 
o f  a v a c a n c y ,  s u b j e c t  t o  e l e c t i o n  by t h e  G e n e r a l  A s s emb ly  f o r  ; 
f o u r - y e a r  t e rm ,  e s t a b l i s h e s  p o s i t i o n s  and pay  s c a l e s  f o r  au d i t  
s t a f f ,  and r e c e i v e s  r e p o r t s  o f  a u d i t  e x c e p t i o n s .  The a u d i t  anc 
p e r f o r m a n c e  e v a l u a t i o n  u n i t s  o p e r a t e  i n d e p e n d e n t l y  f r om  each o t h e r .

S t a f f  S e r v i c e s  P r o f i l e
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H O U S E :

C l e r k  o f  t h e  H o u s e - - T h e  c l e r k ' s  s t a f f  i s  r e s p o n s i b l e  f o r  t h e  
e . l e n d a r ,  j o u r n a l ,  s t a t u t e  i n d e x i n g ,  r e c o r d  k e e p i n g ,  b i l l  f l o w ,  
p u b l i c  i n f o r m a t i o n  and m e s s e n g e r s .  The c l e r k  a l s o  h a n d l e s  
a c c o u n t i n g  f o r  members '  a l l o w a n c e s .  The c l e r k  h i r e s  mos t  s e s s i o n  
s t a f f  w i t h  t h e  a p p r o v a l  o f  t h e  s p e a k e r .  The c l e r k  i s  e l e c t e d  t o  a 
t w o - y e a r  t e rm  by t h e  Hou se .
SENATE:
C l e r k  o f  t h e  S e n a t e - - T h e  c l e r k  o f  t h e  S e n a t e  anc! h i s  s t a f f  a r e  
r e s p o n s i b l e  f o r  t h e  d a i l y  S e n a t e  c a l e n d a r ,  j o u r n a l ,  s t a t u t e ,  
i n d e x i n g ,  r e c o r d  k e e p i n g ,  b i l l  f l o w ,  p u b l i c  i n f o r m a t i o n ,  s e c u r i t y ,  
m e s s e n g e r s  and c ompu t e r  s e r v i c e s .  The c l e r k  i s  r e s p o n s i b l e  f o r  
h i r i n g  t h e  S e n a t e  t e m p o r a r y  s t a f f  f o r  t h e  s e s s i o n  and h a n d l e s  
a c c o u n t i n g  f o r  members '  a l l o w a n c e s .  The c l e r k  i s  a l s o  r e s p o n s i b l e  
f o r  r e f e r r i n g  b i l l s  and r e s o l u t i o n s  t o  t h e  a p p r o p r i a t e  S e n a t e  
c o m m i t t e e .  The c l e r k  i s  e l e c t e d  by  t h e  members o f  t h e  S e n a t e  f o r  a 
f o u r - y e a r  t e rm .
D i v i s i o n  o f  L e g i s l a t i v e  Automated  S y s t e m s - - T h e  d i v i s i o n  was c r e a t e d  
in  19 80  i n  r e s p o n s e  t o  g r o w t h  i n  a u t o m a t i o n  w i t h i n  t h e  V i r g i n i a  
G e n e r a l  A s semb l y  o v e r  t h e  p a s t  t e n  y e a r s .  The d i v i s i o n  i s  
r e s p o n s i b l e  f o r  p r o v i d i n g  o p e r a t i o n s  and t e c h n i c a l  s u p p o r t ,  s y s t em s  
and p r o g r am m in g ,  and p u b l i c a t i o n s  management t o  t h e  Hou se ,  S e n a t e  
and v a r i o u s  o t h e r  l e g i s l a t i v e  a g e n c i e s .  O p e r a t i o n s  i n c l u d e  t e x t  
e d i t i n g ,  p h o t o c o m p o s i t i o n ,  b i l l  s t a t u s  and r e p o r t i n g ,  i n d e x i n g ,  
b a t c h  o r i e n t e d  c ompu t e r  p r o c e s s i n g ,  and p u b l i c a t i o n s  h a n d l i n g .
The d i v i s i o n  d i r e c t o r ,  s u b j e c t  t o  c o n f i r m a t i o n  by  t h e  G e n e r a l  
A s s em b l y ,  i s  a p p o i n t e d  by  and s e r v e s  a t  t h e  p l e a s u r e  o f  t h e  r u l e s  
c om m i t t e e s  o f  t h e  House  and S e n a t e .  The d i r e c t o r  makes  a l l  
p e r s o n n e l  p o l i c y  d e c i s i o n s  w i t h i n  t h e  a g e n c y .
COMMITTEE SERVICES :
The House A p p r o p r i a t i o n s  Commi t te e  and t h e  S e n a t e  F i n a n c e  Co im i t t e e  
a r e  t h e  o n l y  c om m i t t e e s  w i t h  t h e i r  own p r o f e s s i o n a l  s t a f f .  The 
D i v i s i o n  o f  L e g i s l a t i v e  S e r v i c e s  p r o v i d e s  l e g a l  and r e s e a r c h  s t a f f  
t o  a l l  o t h e r  c o m m i t t e e s .  Each team f r om  t h e  s e r v i c e s  d i v i s i o n  i s  
a s s i g n e d  t o  a s s i s t  two t o  s i x  c o m m i t t e e s .  C l e r i c a l  and 
a d m i n i s t r a t i v e  s u p p o r t  i s  p r o v i d e d  t h r o u g h  t h e  c l e r k s '  o f f i c e s .
MEMBERS' PERSONAL STAFF:
E v e r y  member r e c e i v e s  a $ 6 7 6 0  s t a f f  a l l o w a n c e  t o  be used f o r  
s a l a r i e s  f o r  a p a r t - t i m e  a i d e  o r  c l e r i c a l  p e r s o n .  The members h a ve  
c o m p l e t e  a u t h o r i t y  t o  h i r e  t h e i r  own s t a f f ,  b u t  t h e  p a y r o l l  i s  
a d m i n i s t e r e d  by  t h e  c l e r k s '  o f f i c e s .
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LEADERSHIP STAFF:
The l i e u t e n a n t  g o v e r n o r ,  t h e  s p e a k e r  and r a n k i n g  m a j o r i t y  anc 
m i n o r i t y  l e a d e r s  a r e  a u t h o r i z e d  t o  h i r e  a f u l l - t i m e  a i d e  who i s  
a s s i g n e d  t o  a d m i n i s t r a t i v e  t a s k s ,  l i m i t e d  r e s e a r c h  and c o n s t i t u e n t :  
r e s p o n s i b i l i t i e s .  The l i e u t e n a n t  g o v e r n o r  may h i r e  a d d i t i o n a l  
f u l l -  t im e  p r o f e s s i o n a l s  and t h e  o t h e r  l e a d e r s  a r e  p r o v i d e d  w i t t  
s e s s i o n  s e c r e t a r i e s .
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WASHINGTON

A 1973  r e o r g a n i z a t i o n  o f  s t a f f  s e r v i c e s  i n  t h e  W a s h i n g t o n  
l e g i s l a t u r e  l e d  t o  t h e  a b o l i t i o n  o f  t h e  c o u n c i l  c o n c e p t  and 
c r e a t i o n  o f  s e p a r a t e  Hou.-e and S e n a t e  r e s e a r c h  s t a f f ,  w i t h  p r i m a r y  
r e s p o n s i b i l i t i e s  t o  s u p p o r t  s t a n d i n g  c o m m i t t e e s .  The c h i e f  c l e r k  
o f  t h e  House  and t h e  s e c r e t a r y  o f  t h e  S e n a t e  s e r v e  a s  t h e  t o p  
a d m i n i s t r a t i v e  o f f i c e r s  o f  e a c h  c h am b e r .  The S e n a t e  F a c i l i t i e s  and 
O p e r a t i o n s  Commi t te e  and t h e  House  Emp loyment  Commi t t e e  d e t e r m i n e  
m os t  p e r s o n n e l  p o l i c i e s  and make o r  a p p r o v e  a l l  h i r i n g  d e c i s i o n s .
SHARED HOUSE/SENATE SERVICES :
Code R e v i s o r ' s  O f f i c e - - T h e  a g e n c y ,  u n d e r  d i r e c t i o n  o f  t h e  
l e g i s l a t u r e ,  i s  t h e  o f f i c i a l  b i l l  d r a f t i n g  o f f i c e  c h a r g e d  w i t h  
t e c h n i c a l  r e v i e w  o f  a l l  l e g i s l a t i o n  p r i o r  t o  i n t r o d u c t i o n .  The 
s t a f f  a l s o  i s  r e s p o n s i b l e  f o r  s u p e r v i s i n g  t h e  a u t om a t e d  l e g i s l a t i v e  
i n f o r m a t i o n  s y s t e m ,  p u b l i s h i n g  t h e  r e v i s e d  c ode  and a d m i n i s t r a t i v e  
r u l e s  and p r o v i d i n g  t e c h n i c a l  l e g a l  s u p p o r t .  The o f f i c e  i s  
r e s p o n s i b l e  f o r  c od e  r e v i s i o n  t o  t h e  i n d e p e n d e n t  S t a t u t e  Law 
Commi t t ee  a p p o i n t e d  by  t h e  l e g i s l a t u r e ,  t h e  g o v e r n o r ,  t h e  s t a t e  
sup reme c o u r t  and t h e  W a s h i n g t o n  Ba r  A s s o c i a t i o n .
L e g i s l a t i v e  Budge t  C omm i t t e e— Wi ;h  m embe r s h i p  e v e n l y  d rawn a l o n g  
p a r t i s a n  and hou se  l i n e s ,  t h e  c om m i t t e e  o v e r s e e s  a u d i t  and f i s c a l  
s t a f f  s e r v i c e s .  Headed by  t h e  l e g i s l a t i v e  a u d i t o r ,  t h e  s t a f f ' s  
p r i m a r y  r e s p o n s i b i l i t y  i s  t o  c o n d u c t  p e r f o r m a n c e  e v a l u a t i o n s  o f  
s t a t e  p r o g r am s  and a g e n c i e s .  The s t a f f  i s  a l s o  r e s p o n s i b l e  f o r  
mak ing  b i e n n i a l  r e v e n u e  e s t i m a t e s ,  h a n d l i n g  s u n s e t  r e v i e w s ,  and 
c a r r y i n g  o u t  s p e c i a l  a s s i g n m e n t s  r e l a t i n g  t o  t h e  s t a t e ' s  economy 
and g o v e r nm en t  e f f i c i e n c y .
L e g i s l a t i v e  E v a l u a t i o n  and A c c o u n t a b i l i t y  P r o g r am  ( L E A P )— J o i n t l y  
o p e r a t e d  by  t h e  House  and S e n a t e ,  t h e  LEAP i s  a c om pu t e r  a n a l y s i s  
u n i t  and f i s c a l  i n f o r m a t i o n  s y s t e m .  I t s  g o v e r n i n g  body  i s  a j o i n t  
e i g h t -  member c o m m i t t e e .
O f f i c e  o f  A c t u a r y — The s m a l l e s t  o f  t h e  j o i n t  o f f i c e s ,  t h e  a c t u a r i a l  
s t a f f  i s  o v e r s e e n  by  a s p e c i a l  j o i n t  c om m i t t e e  o f  s i x  membe r s .  The 
s t a f f  i s  r e s p o n s i b l e  f o r  m o n i t o r i n g  t h e  s t a t e ' s  r e t i r e m e n t  p r o g r a m .
L e g i s l a t i v e  T r a n s p o r t a t i o n  C o m m i t t e e - - T h e  o l d e s t  s t a t u t o r y  
c om m i t t e e  o f  t h e  l e g i s l a t u r e ,  t h e  t r a n s p o r t a t i o n  g r o u p  i s  
r e s p o n s i b l e  f o r  e v a l u a t i n g  l o n g - r a n g e  t r a n s p o r t a t i o n  p l a n s ,  
m o n i t o r i n g  t h e  o p e r a t i o n s  o f  r e l a t e d  s t a t e  a g e n c i e s  and a n a l y z i n g  
t h e  t r a n s p o r t a t i o n  b u d g e t .  The j o i n t  c om m i t t e e  s t a f f  a l s o  
s u p p l e m e n t s  t h e  s t a f f  s u p p o r t  f o r  t h e  s t a n d i n g  t r a n s p o r t a t i o n  
c om m i t t e e s  o f  b o t h  h o u s e s .

S t a f f  S e r v i c e s  F r o f i l e
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H O U S E :

O f f i c e  o f  t h e  C h i e f  C l e r k - - T h e  c h i e f  c l e r k  i s  e l e c t e d  by a v o t e  o f  
t h e  m em be r sh i p  and s e r v e s  t h e  House  a s  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  
and a d v i s o r .  The c l e r k  i s  r e s p o n s i b l e  f o r  chambe r  a c t i v i t i e s ,  
c a l e n d a r s ,  j o u r n a l s ,  b i l l  p r o c e s s i n g ,  f i n a n c i a l  management ,  r e c o r d  
k e e p i n g ,  p r i n t i n g ,  and a d m i n i s t r a t i v e  s u p p o r t  t o  a l l  House  s t a f f .  
The House  Emp lo yment  Comm i t t e e  h i r e s  m o s t  s t a f f .  D u r i n g  t h e  
s e s s i o n ,  b o t h  p a r t i e s  h a v e  emp l o ymen t  c o m m i t t e e s  r e s p o n s i b l e  f o r  
h i r i n g  a p r o p o r t i o n a t e  number  o f  s e s s i o n  s t a f f .
O f f i c e  o f  P r o g r am  R e s e a r c h - - T h e  p r o g r am  o f f i c e  i s  r e s p o n s i b l e  f o r  
r e s e a r c h  and l e g a l  s u p p o r t  f o r  a l l  c om m i t t e e s  and membe r s .  The
House r e s e a r c h  s e r v i c e s  c o n s i s t  o f  a s t a f f  o f :  f i s c a l  a n a l y s t s  who
s e r v e  t h e  a p p r o p r i a t i o n s  and r e v e n u e  c o m m i t t e e s  and p ro g ram 
a n a l y s t s  a s s i g n e d  t o  t h e  o t h e r  s t a n d i n g  c o m m i t t e e s .  The s t a f f  
d i r e c t o r  r e p o r t s  t o  t h e  s p e a k e r  and c h i e f  c l e r k .  S t a f f  a r e  h i r e d  
by  a b i p a r t i s a n  emp l o ymen t  c om m i t t e e  w i t h  i n p u t  by  t h e  d i r e c t o r .  
One t o  f i v e  p r o f e s s i o n a l s  a r e  a s s i g n e d  t o  e a ch  c o m m i t t e e .  The
s t a f f  s e r v e s  b o t h  p a r t i e s ,  b u t  m os t  i n s t r u c t i o n s  and a s s i g n m e n t s
emana te  f r om t h e  c h a i r m a n .  S t a f f  a r e  a s s i g n e d  t o  s h o r t - t e r m  and
i n - d e p t h  s t u d i e s ,  b i l l  a n a l y s e s ,  d r a f t i n g ,  and p r o g r am  r e v i e w .
Caucu se s  - -  H i r e d  and s u p e r v i s e d  by t h e  r e s p e c t i v e  l e a d e r s ,  t h e  
c a u c u s e s  r e s e a r c h  s t a f f  h a n d l e  m ed i a  r e l a t i o n s ,  m o n i t o r  c om m i t t e e  
w o r k ,  d e a l  w i t h  c o n s t i t u e n t  p r o b l e m s  and c o n d u c t  s p o t  r e s e a r c h .
S e n a t e :
S e c r e t a r y  o f  t h e  S e n a t e  —  E l e c t e d  by  t h e  f u l l  S e n a t e ,  t h e  
s e c r e t a r y  i s  t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  and a l s o  h a n d l e s  th e  
t r a d i t i o n a l  chambe r  and b i l l  p r o c e s s i n g  d u t i e s .  L i k e  t h e  House 
c l e r k ,  t h e  s e c r e t a r y  s e r v e s  a s  an a d v i s o r  t o  t h e  S e n a t e  and h a n d l e s  
f i n a n c i a l ,  p e r s o n n e l ,  and a d m i n i s t r a t i v e  t a s k s  f o r  a l l  S e n a t e  
s t a f f .  The s e c r e t a r y  w o r k s  w i t h  t h e  f a c i l i t i e s  and o p e r a t i o n s
c o m m i t t e e ,  a b i p a r t i s a n  l e a d e r s h i p  g r o u p  r e s p o n s i b l e  f o r  p e r s o n n e l
p o l i c y ,  a l l  h i r i n g ,  s a l a r i e s ,  and o t h e r  e x p e n d i t u r e s .
S e n a t e  R e s e a r c h  C e n t e r  - -  The r e s e a r c h  c e n t e r  p r o v i d e s  r e s e a r c h  and 
l e g a l  s t a f f  t o  m o s t  S e n a t e  s t a n d i n g  c om m i t t e e s  and s p e i c a l  
c o m m i t t e e s .  The s t a f f  d i r e c t o r  c o o r d i n a t e s  c om m i t t e e  a s s i g n m e n t s  
and recommends  p r o s p e c t i v e  e m p l o y e e s  t o  t h e  f a c i l i t i e s  and 
o p e r a t i o n s  c om m i t t e e  f o r  h i r i n g .  The s t a f f  i s  p r i m a r i l y
r e s p o n s i b l e  t o  t h e  c om m i t t e e  c h a i r  f o r  b i l l  a n a l y s e s ,  d r a f t i n g ,  
s t u d i e s  and p r o g r am  r e v i e w .  S p o t  r e s e a r c h  a s s i g n m e n t s  f r om  o t h e r  
members  a r e  u s u a l l y  a s s i g n e d  by t h e  d i r e c t g o r .  At l e a s t  one
a n a l y s t  i s  i s s i g n e d  t o  e a c h  c om m i t t e e  w i t h  l e g a l  s u p p o r t  a v a i l a b l e  
a s  n e e d e d .

M a j o r i t y  Caucus  - -  The m a j o r i t y  c a u c u s  s t a f f  i s  r e s p o n s i b l e  t o  the  
m a j o r i t y  l e a d e r  and c a u c s  c h i a rm a n  f o r f  d i r e c t i o n  and s u p e r v i s i o n .  
The s t a f f  h a n d l e s  c o n s t i t u e n t  c a s e w o r k  f o r  m a j o r i t y  membe rs ,  
m o n i t o r s  c om m i t t e e  w o r k ,  p r o v i d e s  a d d i t i o n a l  s u p p o r t  t o  l e a d e r s  and
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w o r k s  o n  l i a i s o n  a c t i v i t i e s .  A s e p a r a t e  s t a f f  u n i t  i s  a s s i g n e d  t o  

m e d i a  a n d  p u b l i c  i n f o r m a t i o n  a c i t i v t i e s .

M i n o r i t y  C a u c u s  - -  T h e  d i r e c t o r  o f  t h e  m i n o r i t y  c a u c u s  s t a f f  s e r v e s  

a s  t h e  c h i e f  a i d e  t o  t h e  m i n o r i t y  l e a d e r ,  a n d  a h i r e s  c a u c u s  

p e r s o n n e l  w i t h  t h e  a a p p r o v a l  o f  t h e  m i n o r i t y  l e a d e r s h i p .  T h e  s t a f f  

i  a s s i g n e d  t o  r e s e a r c h  p r o j e c t s ,  d e v e l o p i n g  p o l i c y  p a p e r s ,  d o e s  

l e g a l  r e s e a r c h ,  m o n i t o r s  a n a  p a r t i c i p a t e s  i n  s t a n d i n g  c o m m i t t e e  

a s s i g n e m e n t s ,  h a n d l e s  c o n s t i t u e n t  a f f a i r s  a n d  p u b l i c  i n f o r m a t i o n .

C o m m i t t e e  S e r v i c e s :

M o s t  c o m m i t t e e s  a r e  p r o v i d e d  w i t h  s t a f f  b y  t h e  H o u s e  O f f i c e  o f  

P r o g r a m  R e s e a r c h  a n d  t h e  S e n a t e  R e s e a r c h  C e n t e r .  M a j o r  c o m m i t t e e s

i n  b o t h  h o u s e s ,  h o w e v e r ,  a r e  a l l o w e d  t o  h i r e  t h e i r  o w n  s t a f f .  I n

t h e  S e n a t e ,  t h e  c o m m i t t e e s  o n  e n e r g y  a n d  u t i l t i e s ,  j u d i c i a r y ,  w a y s  

a n d  m e a n s ,  s o c i a l  a n d  h e a l t h  s e r v i c e s ,  a n d  t r a n s p o r t a t i o n  h a v e  

i n d e p e n d e n t  r e s e a r c h  s t a f f  h i r e d  b y  t h e  f a c i l i t i e s  a n d  o p e r a t i o n s  

c o m m i t t e e  b a s e d  u p o n  t h e  r e c o m m e n d a t i o n s  o f  t h e  c o m m i t t e e  c h a r i m a n .  

I n  t h e  H o u s e ,  a  s e p a r a t e  s t a f f  i s  h i r e d  b y  t h e  c o m m i t t e e  o n  

t r a n s p o r a t i o n ,  w i t h  a p p r o v a l  b y  t h e  H o u s e  e m p l o y m e n t  c o m m i t t e e .  

T h e  t w o  t r a n s p o r t a t i o n  s t a f f s  a l s o  w o r k  i n  c o n c e r t  w i t h  t h e  j o i n t  

c o m m i t t e e .

M e m b e r s '  P e r s o n a l  S t a f f :

R e p r e s e n t a t i v e s  a r e  p r o v i d e d  w i t h  a  p e r s o n a l  s e c r e t a r y  d u r i n g  t h e

s e s s i o n  o n l y .  S e n a t o r s  h a v e  a  f u l l - t i m e  s e c r e t a r y  d u r i n g  t h e

s e s s i o n  a n d  a  p a r t - t i m e  s e c r e t a r y  t h r o u g h o u t  t h e  r e s t  o f  t h e  y e a r .

L e a d e r s h i p  S t a f f :

I n  a d d i t i o n  t o  t h e  s u p p o r t  a n d  r e s e a r c h  s e r v i c e s  p r o v i d e d  b y  t h e  

c a u c u s e s ,  t h e  s p e a k e r  a n d  c a u c u s  l e a d e r s  e m p l o y  a n  a d m i n i s t r a t i v e  

a s s i s t a n t  a n d  s e c r e t a r i a l  s t a f f .  T h e  S p e a k e r  a l s o  h a s  s o m e

i n d e p e n d e n t  r e s e a r c h  s t a f f .  I n  t h e  S e n a t e ,  t h e  m i n o r i t y  l e a d e r ' s  

a s s i s t a n t  s e r v e s  a s  c a u c u s  d i r e c t o r .
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W E S T  V I R G I N I A

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

T h e  W e s t  V i r g i n i a  l e g i s l a t u r e  i s  p r o v i d e d  w i t h  p r o f e s s i o n a l  a n d  

s u p p o r t  s t a f f  s e r v i c e s .  D u r i n g  t h e  s e s s i o n ,  c o m m i t t e e s  a r e  

p r o v i d e d  w i t h  l e g a l  a n d  s u p p o r t  s t a f f  h i r e d  t h r o u g h  t h e  c l e r k ' s  

o f f i c e s .  T h e  S e n a t e  p r e s i d e n t  a n d  t h e  s p e a k e r  p l a y  a  k e y  r o l e  i n  

p e r s o n n e l  p o l i c y  a n d  e m p l o y m e n t  d e c i s i o n s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

J o i n t  C o m m i t t e e  o n  G o v e r n m e n t  a n d  f i n a n c e  - -  T h e  j o i n t  c o m m i t t e e ,  

s t a f f e d  b y  t h e  J o i n t  L e g i s l a t i v e  S e r v i c e s  a n d  L e g i s l a t i v e  A u d i t o r s  

O f f i c e s ,  o v e r s e e s  t h e  o p e r a t i o n  o f  t h r e e  a u t o n o m o u s  l e g i s l a t i v e  

s t a f f  o f f i c e s .  T h e  c o m m i t t e e  i s  c o - c h a i r e d  b y  t h e  s p e a k e r  a n d  

S e n a t e  p r e s i d e n t .  P e r s o n n e l  p o l i c y  i s  s e t  b y  t h e  j o i n t  C o m m i t t e e  

o n  J o i n t  R u l e s ,  a  b o d y  c o n s i s t i n g  o f  t h e  p r e s i d i n g  o f f i c e r s  a n d  t w o  

m e m b e r s  t h e y  a p p o i n t  f r o m  e a c h  h o u s e .  T h e  t h r e e  s t a f f  o f f i c e s  

i n c l u d e :

O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s  - -  T h e  l e g i s l a t i v e  s e r v i c e s  

s t a f f  i s  r e s p o n s i b l e  f o r  b i l l  d r a f t i n g ,  s t a t u t o r y  r e v i s i o n ,  

l e g a l  c o u n s e l ,  s p e c i a l  p r o j e c t s ,  g e n e r a l  r e s e a r c h  a n d  

d u p l i c a t i n g  s e r v i c e s .  T h e  o f f i c e  i s  o r g a n i z e d  i n t o  <' n u r  

r e s e a r c h  t e a m s  w h o  a r e  a s s i g n e d  t o  i n t e r i m  c o m m i t t e e  - o h

p r o j e c t s .  D u r i n g  t h e  s e s s i o n ,  t h e  s t a f f  i s  a v a i l  .  t o  

a s s i s t  s t a n d i n g  c o m m i t t e e s  e i t h e r  o n  r e q u e s t  o r  o n  a  

c o n t i n u i n g  b a s i s .  T h e  o f f i c e  a l s o  a d m i n i s t e r s  t w o  i n t e r s h i p  

p r o g r a m s ,  o n e  f o r  l a w  s t u d e n t s  a n d  t h e  s e c o n d  f o r  p o l i t i c a l  

s c i e n c e  a n d  s o c i a l  w o r k  g r a d u a t e  s t u d e n t s .

L e g i s l a t i v e  A u d i t o r  - -  T h e  a u d i t o r ' s  o f f i c e  i s  r e s p o n s i b l e  f o r  

p o s c - a u d i t s ,  b u d g e t  a n a l y s i s ,  f i s c a l  s t u d i e s ,  a n d  s t a f f  

s u p p o r t  f o r  t h e  H o u s e  a n d  S e n a t e  F i n a n c e  C o m m i t t e e s .  T h e  

a u d i t  o f f i c e  i n c l u d e s  t h e  l e g i s l a t i v e  r e f e r e n c e  l i b r a r y .

O f f i c e  o f  P u b l i c  I n f o r m a t i o n  - -  T h e  s m a l l e s t  o f  t h e  

p r o f e s s i o n a l  s t a f f s ,  t h e  p u b l i c  i n f o r m a t i o n  o f f i c e  h a n d l e s  

m e d i a  r e l a t i o n s  a n d  i n q u i r i e s  b y  c i t i z e n s .  A n  i n t e r n s h i p  

p r o g r a m  f o r  u n d e r g r a d u a t e  j o u r n a l i s m  s t u d e n t s  i s  r u n  b y  t h e  

i n f o r m a t i o n  s t a f f  d u r i n g  t h e  s e s s i o n .

P u r c h a s i n g  P r a c t i c e s  a n d  P r o c e d u r e s  C o m m i s s i o n  - -  C o - c h a i r e d  b y  t h e  

S e n a t e  p r e s i d e n t  a n d  t h e  s p e a k e r ,  t h e  c o m m i s s i o n  o v e r s e e s  a n  

i n v e s t i g a t i v e  s t a f f  a s s i g n e d  t o  s p e c i a l  s t u d i e s  o f  m a l f e a s a n c e ,  

m i s f e a s a n c e  o r  m i s m a n a g e m e n t  i n  s t a t e  g o v e r n m e n t .

L e g i s l a t i v e  C o u r t  o f  C l a i m s  - -  T h e  c o u r t  i s  a n  a g e n c y  o f  t h e  

l e g i s l a t u r e  t h a t  h e a r s  c l a i m s  a g a i n s t  t h e  s t a t e .  I t  m a k e s  

r e c o m m e n d a t i o n s  t o  t h e  l e g i s l a t u r e  f o r  i t s  f i n a l  a c t i o n  o n  t h e
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p a y m e n t  o r  n o n - p a y m e n t  o f  t h e s e  c l a i m s  a s  m o r a l  o b l i g a t i o n s  o f  t h e  

s t a t e .  A s m a l l  s t a f f  o f  a t t o r n e y s  a n d  s e c r e t a r i a l  s t a f f  i s  

e m p l o y e d  b y  t h e  c o u r t .

L e g i s l a t i v e  R u l e m a k i n g  R e v i e w  C o m m i t t e e  - -  T h e  c o m m i t t e e  i s  s t a f f e d  

b y  a n  i n d e p e n d e n t  a n a l y s t  whc-  r e v i e w s  a d m i n i s t r a t i v e  r u l e s  f o r  

c o m p l i a n c e  w i t h  l e g i s l a t i v e  i n t e n t  a n d  c o n s i s t e n c y  w i t h  s t a t u t o r y  

a u t h o r i t y .

H O U S E :

C l e r k  o f  t h e  H o u s e  —  E l e c t e d  b y  t h e  H o u s e  m e m b e r s ,  t h e  c l e r k  i s  

t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  i n  c h a r g e  o f  f i n a n c i a l  a f f a i r s ,  

m a i n t e n a n c e ,  p u r c h a s i n g ,  a n d  s t e n o g r a p h i c  s e r v i c e s ,  a s  w e l l  a s  t h e  

t r a d i t i o n a l  c l e r k ' s  r e s p o n s i b i l i t i e s  o f  t h e  j o u r n a l ,  r e c o r d  k e e p i n g  

a n d  s t a f f .  T h e  n u m b e r  a n d  d u t i e s  o f  H o u s e  e m p l o y e e s  a r e  s p e c i f i e d  

i n  t h e  H c u s e  r u l e s ;  a n d  t h e  s p e a k e r ,  o n  t h e  r e c o m m e n d a t i o n  o f  t h e  

r u l e s  c o m m i t t e e ,  i s  a u t h o r i z e d  t o  h i r e  s e s s i o n  s t a f f .

S E N A T E :

C l e r k  o f  t h e  S e n a t e  - -  T h e  S e n a t e  c l e r k  i s  t h e  c h i e f  a d m i n i s t r a t i v e  

o f f i c e r  w i t h  d u t i e s  a n d  r e s p o n s i b i l i t i e s  s i m i l a r  t o  t h e  H o u s e  

c l e r k .  T h e  S e n a t e  c l e r k  a l s o  s e r v e s  a s  e d i t o r  o f  t h e  W e s t  V i r g i n i a  

B l u e  B o o k .  T h e  c l e r k  i s  e l e c t e d  b y  t h e  f u l l  S e n a t e .  S e n a t e  

e m p l o y e e s  a r e  h i r e d  b y  t h e  c l e r k  w i t h  a p p r o v a l  b y  t h e  p r e s i d e n t .

C O M M I T T E E  S E R V I C E S :

I n t e r i m  c o m m i t t e e s  a n d  s t a n d i n g  c o m m i t t e e s ,  t o  s o m e  e x t e n t ,  a r e  

s t a f f e d  b y  t h e  O f f i c e  o f  L e g i s l a t i v e  S e r v i c e s .  T h e  l e g i s l a t i v e  

a u d i t o r  p r o v i d e s  p r o f e s s i o n a l  r e s e a r c h  s t a f f  t o  t h e  f i n a n c e  

c o m m i t t e e s  o f  t h e  H o u s e  a n d  S e n a t e .

I n  a d d i t i o n ,  d u r i n g  t h e  s e s s i o n ,  s t a n d i n g  c o m m i t t e e s  a r e  p r o v i d e d  

s t a f f  a s s i s t a n c e  b y  t h e  l e a d e r s h i p  t h r o u g h  t h e  c l e r k ' s  o f f i c e s .  I n  

t h e  H o u s e ,  e a c h  s t a n d i n g  c o m m i t t e e  i s  s u p p l i e d  w i t h  s e s s i o n  l e g a l  

c o u n s e l  p l u s  s u p p o r t  s t a f f .

M E M B E R S '  P E R S O N A L  S T A F F ;

A  s e s s i o n a l  s t e n o g r a p h i c  p o o l  i s  a v a i l a b l e  t o  m e m b e r s  o f  t h e  t w o  

c h a m b e r s  t h r o u g h  t h e i r  r e s p e c t i v e  c l e r k s '  o f f i c e s .

L E A D E R S H I P  S T A F F :

T h e  S e n a t e  p r e s i d e n t  h i r e s  t w o  f u l l - t i m e  a i d e s  t o  w o r k  o n  r e s e a r c h  

p r o j e c t s ,  c o n s t i t u e n t  p r o b l e m s  a n d  a d m i n i s t r a t i v e  t a s k s .  O t h e r

S e n a t e  l e a d e r s  a r e  a s s i g n e d  s e s s i o n  s e c r e t a r i e s ,  a n d  t h e  m i n o r i t y  

l e a d e r  a l s o  h i r e s  a  s e s s i o n  a t t o r n e y  t o  a s s i s t  w i t h  p r i o r i t y

l e g i s l a t i o n .  I n  t h e  H o u s e ,  t h e  s p e a k e r  h a s  t h e  o n l y  y e a r - r o u n d

s t a f f  w i t h  a n  a d m i n i s t r a t i v e  a s s i s t a n t  a n d  s e c r e t a r y  a s s i g n e d  t o  

c o n s t i t u e n t  a n d  r e s e a r c h  t a s k s .  T h e  p r e s i d i n g  o f f i c e r  a n d  r a n k i n g  

m a j o r i t y  a n d  m i n o r i t y  l e a d e r s  a r e  p r o v i d e d  w i t h  a d d i t i o n a l  l e g a l  

a n d  c l e r i c a l  s t a f f  d u r i n g  t h e  s e s s i o n .
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WISCONSIN

T h e  W i s c o n s i n  l e g i s l a t u r e  p r o v i d e s  a  v a r i e t y  o f  s t a f f  s e r v i c e s  

r a n g i n g  f r o m  n o n - p a r t i s a n ,  j o i n t  a g e n c i e s  t o  p a r t i s a n ,  c a u c u s  

r e s e a r c h  o f f i c e  a n d  s o m e  c o m m i t t e e  s t a f f .  T w o  p o l i c y  c o m m i t t e e s ,  

w i t h  t h e  t o p  A s s e m b l y  a n d  S e n a t e  l e a d e r s  a s  m e m b e r s  o f  b o t h ,  

o v e r s e e  t h e  j o i n t  a g e n c i e s .  H o s t  c h a m b e r  s e r v i c e s  a r e  a d m i n i s t e r e d  

u n d e r  t h e  c h i e f  c l e r k  o r  t h e  s e r g e a n t -  a t - a r m s  w i t h  p o l i c y  s e t  b y  

t h e  l e a d e r s h i p  c o m m i t t e e s  o n  A s s e m b l y  a n d  S e n a t e  o r g a n i z a t i o n .

S H A R E D  A S S E M B L Y / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l — T h e  1 9 - m e m b e r  c o u n c i l  i s  c o m p o s e d  c f  A s s e m b l y  

a n d  S e n a t e  l e a d e r s  a s  w e l l  a s  o t h e r  m e m b e r s .  H e a d e d  b y  a n  

e x e c u t i v e  s e c r e t a r y ,  t h e  c o u n c i l  s t a f f  p r o v i d e s  p r o f e s s i o n a l ,  

n o n p a r t i s a n  l e g a l  a n d  r e s e a r c h  a s s i s t a n c e  t o  s t a n d i n g  a n d  s t u d y  

c o m m i t t e e s .  S t a f f  m e m b e r s  g e n e r a l l y  h a v e  o n e  p r i m a r y  s t a n d i n g  

c o m m i t t e e  a s s i g n m e n t  p l u s  s e c o n d a r y  a s s i g n m e n t s .  T h e  c o u n c i l  s t a f f  

p r o v i d e s  l e g a l ,  s c i e n t i f i c  a n d  g e n e r a l  r e s e a r c h  a s s i s t a n c e .  T h e  

c o u n c i l  p r o v i d e s  a d m i n i s t r a t i v e  a n d  s e c r e t a r i a l  s u p p o r t  t o  t h e  

J o i n t  C o m m i t t e e  o n  L e g i s l .  t i v e  O r g a n i z a t i o n  ( J C L D  a n d  t h e  

C o m m i s s i o n  o n  I n t e r s t a t e  C o o p e r a t i o n .

L e g i s l a t i v e  R e f e r e n c e  B u r e a u - - T h e  b u r e a u  i s  o n e  o f  f o u r  a u t o n o m o u s  

s t a f f  a g e n c i e s  u n d e r  t h e  g e n e r a l  d i r e c t i o n  o f  t h e  J o i n t  C o m m i t t e e  

o n  L e g i s l a t i v e  O r g a n i z a t i o n ,  w h i c h  i s  c o m p o s e d  o f  t h e  t w o  p r e s i d i n g  

o f f i c e r s  a n d  t h e  f o u r  r a n k i n g  p a r t y  l e a d e r s .  T h e  r e f e r e n c e  b u r e a u  

p r o v i d e s  b i l l  d r a f t i n g  a s s i s t a n c e ,  l e g a l  r e s e a r c h  o n  p r o p o s e d  

l e g i s l a t i o n  a n d  s o m e  g e n e r a l  r e s e a r c h .  T h e  b u r e a u  p r o v i d e s  l i b r a r y  

s e r v i c e s  a n d  m a i n t a i n s  a  d a t a  p r o c e s s i n g  s y s t e m  f o r  i n d e x i n g  

l e g i s l a t i o n  a n d  r e c o r d k e e p i n g .  T h e  b u r e a u  c h i e f  a n d  s t a f f  a s s i s t  

w i t h  e n r o l l i n g  a n d  e n g r o s s i n g ,  a n d  p u b l i s h  t h e  " W I S C O N S I N  B L U E  

B O O K " .

R e v i s o r  o f  S t a t u t e s  B u r e a u - - A l s o  u n d e r  t h e  s u p e r v i s i o n  o f  t h e  J C L O ,  

t h e  r e v i s o r ' s  s t a f f  e d i t s  a n d  p u b l i s h e s  W i s c o n s i n  s t a t u t e s  a n d  t h e  

s t a t e  a d m i n i s t r a t i v e  c o d e .  T h e  b u r e a u  h a s  o n g o i n g  r e s p o n s i b i l i t y  

f o r  s t a t u t o r y  r e v i s i o n .

L e g i s l a t i v e  F i s c a l  B u r e a u — U n d e r  t h e  g e n e r a l  d i r e c t i o n  o f  t h e  J C L O ,  

t h e  f i s c a l  b u r e a u  a n d  i t s  d i r e c t o r  a r e  r e s p o n s i b l e  f o r  a n a l y z i n g  

a g e n c y  b u d g e t  r e q u e s t s ,  a n s w e r i n g  r e s e a r c h  r e q u e s t s  f r o m  m e m b e r s ,  

p r e p a r i n g  f i s c a l  n o t e s ,  e s t i m a t i n g  s t a t e  r e v e n u e s ,  a n d  e v a l u a t i n g  

a g e n c y  p r o g r a m s .  T h e  b u r e a u  p r o v i d e s  s t a f f  a s s i s t a n c e  t o  t h e  J o i n t  

C o m m i t t e e  o n  F i n a n c e  a n d  t h e  f i n a n c e  c o m m i t t e e s  o f  b o t h  c h a m b e r s .

S t a f f  S e r v i c e s  P r o f i l e
GENERAL:

L e g i s l a t i v e  A u d i t  B u r e a u - - T h e  a u d i t  b u r e a u ,  h e a d e d  b y  t h e  s t a t e  

a u d i t o r ,  i s  r e s p o n s i b l e  f o r  c o n d u c t i n g  f i n a n c i a l  c o m p l i a n c e  a u d i t s  

o f  s t a t e  a g e n c y  a c c o u n t s .  T h e  a u d i t  s t a f f  a l s o  r e v i e w s  a g e n c y
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p e r f o r m a n c e .  T h e  b u r e a u  i s  a l s o  u n d e r  t h e  a u s p i c e s  o f  t h e  J C L O  a n d  

t h e  J o i n t  C o m m i t t e e  o n  A u d i t  w o r k s  w i t h  t h e  b u r e a u  s t a f f .

J o i n t  S u r v e y  C o m m i t t e e  o n  R e t i r e m e n t  S y s t e m s - - T h e  1 0 - m e m b e r  

r e t i r e m e n t  c o m m i t t e e  i s  a s s i s t e d  b y  a  s m a l l  r e s e a r c h  s t a f f  a s s i g n e d  

t o  a s s e s s  t h e  a c t u a r i a l  s o u n d n e s s  o f  t h e  s t a t e ’ s  p u b l i c  e m p l o y e e  

r e t i r e m e n t  s y s t e m .  T h e  r e s e a r c h  s t a f f  a l s o  m a i n t a i n s  a  l i b r a r y  o f  

p e n s i o n  i n f o r m a t i o n .

C o m m i s s i o n  o n  I n t e r s t a t e  C c o p e r a t i o n - - T h e  c o m m i s s i o n  i s  t h e  

l e g i s l a t u r e ' s  o f f i c i a l  l i a i s o n  w i t h  i n t e r s t a t e  o r g a n i z a t i o n s  

r e p r e s e n t i n g  s t a t e  g o v e r n m e n t  o f f i c i a l s .  T h e  c o m m i s s i o n  s t a f f ,  t h e  

s m a l l e s t  o f  t h e  j o i n t  a g e n c i e s ,  a s s i s t s  w i t h  t h e  n e g o t i a t i o n  o f  

i n t e r s t a t e  c o m p a c t s  a n d  o t h e r  c o o p e r a t i v e  a g r e e m e n t s .

A S S E M B L Y :

C h i e f  C l e r k  o f  t h e  A s s e m b l y - - E l e c t e d  b y  t h e  m e m b e r s ,  t h e  c l e r k  i s  

r e s p o n s i b l e  f o r  c h a m b e r  f u n c t i o n s ,  r e c o r d k e e p i n g ,  b i l l  p r o c e s s i n g  

t a s k s ,  p r o d u c t i o n  o f  t h e  c a l e n d a r  a n d  j o u r n a l s ,  a n d  e n r o l l i n g  a n d  

e n g r o s s i n g  a c t i v i t i e s .  T h e  c l e r . <  i s  a l s o  t h e  c h i e f  a d m i n i s t r a t i v e  

o f f i c e r  i n  c h a r g e  o f  a  t y p i n g  p o o l ,  w o r d  p r o c e s s i n g  c e n t e r ,  

f i n a n c i a l  m a t t e r s ,  p a y r o l l ,  a n d  p u r c h a s i n g .  W i t h  i n p u t  b y  t h e  

l e g i s l a t o r s ,  t h e  A s s e m b l y  c l e r k  h i r e s  a l l  m e m b e r s '  s e c r e t a r i e s ,  

e x c e p t  f o r  t h o s e  a s s i g n e d  t o  l e a d e r s h i p  a n d  c o m m i t t e e  c h a i r m e n .  

T h e  a l l o c a t i o n  o f  p o s i t i o n s  i s  d e t e r m i n e d  b y  t h e  C o m m i t t e e  o n  

A s s e m b l y  O r g a n i z a t i o n ,  c h a i r e d  b y  t h e  S p e a k e r .

S e r g e a n t - a t - a r m s - - T h e  s e r g e a n t  i s  e l e c t e d  b y  t h e  m e m b e r s  a n d  i s  

c h a r g e d  w i t h  s e c u r i t y ,  d o c u m e n t  d i s t r i b u t i o n ,  b i l l  f i l i n g ,  a n d  m a i l  

r e s p o n s i b i l i t i e s .  T h e  s e r g e a n t ' s  s t a f f  i n c l u d e s  a  c o m p l e m e n t  o f  

p a g e /  a i d e s .  E a c h  p a g e / a i d e  i s  s h a r e d  b y  t h r e e  l e g i s l a t o r s  w h o  a r e  

n o t  o t h e r w i s e  e n t i t l e d  t o  a n  a i d e .  T h e  p a g e / a i d e s  a r e  a s s i g n e d  t o  

m e s s e n g e r  a n d  c o n s t i t u e n t  t a s k s .

M a j o r i t y  a n d  M i n o r i t y  C a u c u s s s - - T h e  p a r t i s a n  s t a f f s  a s s i s t  m e m b e r s  

w i t h  r e s e a r c h  o n  p a r t i s a n  i s s u e s ,  p u b l i c  i n f o r m a t i o n ,  a n d  

c o n s t i t u e n t  a f f a i r s .  1 j c h  c a u c u s  p r o v i d e s  m e d i a  s e r v i c e s  i n c l u d i n g  

t h e  p r e p a r a t i o n  o f  r a d i o  f e e d s ,  s p e e c h e s ,  n e w s l e t t e r s ,  a n d  p r e s s  

r e l e a s e s .  I n  g e n e r a l ,  e a c h  c a u c u s  s e l e c t s  t h e  s t a f f  d i r e c t o r ,  a n d  

t h e  d i r e c t o r  i n  t u r n  h i r e s  t h e  c a u c u s  a n a l y s t s .

S E N A T E :

C h i e f  C l e r k  o f  t h e  S e n a t e - - L i k e  t h e  A s s e m b l y  c l e r k ,  t h e  S e n a t e  

c h i e f  c l e r k  i s  r e s o n s i b l e  f o r  b o t h  t r a d i t i o n a l  c h a m b e r  d u t i e s  a n d  

a d m i n i s t r a t i v e  s e r v i c e s  f o r  t h e  S e n a t e .  T h e  S e n a t e  o f f i c e  i n c l u d e s  

a  p e r s o n  t o  h a n d l e  l i a i s o n s  w i t h  p r i v a t e  p r i n t i n g  f i r m s  f o r  

p r o d u c t i o n  o f  n e w s l e t t e r s  a n d  o t h e r  d o c u m e n t s .  I n  a d d i t i o n ,  t h e  

c l e r k  s u p e r v i s e s  t h e  m a n a g e m e n t  o f  e a c h  s e n a t o r ' s  s t a f f  a l l o w a n c e .  

I n  h i r i n g  o f  c o m m i t t e e  s t a f f ,  p e r s o n a l  s e c r e t a r i e s  a n d  o t h e r  a i d e s ,  

t h e  s e n a t o r  s e l e c t s  t h e  e m p l o y e e ,  b u t  t h e  c l e r k  d e t e r m i n e s  t h e  

m a x i m u m  s a l a r y  b a s e d  o n  t h e  e m p l o y e e ' s  q u a l i f i c a t i o n s  a n d  t h e  

p o s i t i o n  r e q u i r e m e n t s .  T h e  c l e r k  i s  e l e c t e d  b y  t h e  S e n a t e  a n d
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w o r k s  c l o s e l y  w i t h  t h e  C o m m i t t e e  o n  S e n a t e  O r g a n i z a t i o n .  T h e  

c o m m i t t e e  e s t a b l i s h e s  t h e  s t a f f i n g  p a t t e r n  a n d  a l l o c a t i o n  o f  

p o s i t i o n s .  T h e  c o m m i t t e e ,  c h a i r e d  b y  t h e  P r e s i d e n t ,  c o m p r i s e s  t h e  

f i v e  t o p  S e n a t e  l e a d e r s .

S e r g e a n t - a ^ - A r m s — T h e  S e n a t e  s e r g e a n t  h a s  t h e  s a m e  p o w e r s  a n d  

r e s p o n s i b i l i t i e s  a s  t h e  A s s e m b l y  s e r g e a n t .  T h e  S e n a t e  o f f i c e ,  

h o w e v e r ,  d o e s  n o t  o p e r a t e  a  p a g e / a i d e  p r o g r a m .  T h e  

s e r g e a n t s - a t - a r m s  a n d  t h e  c h i e f  c l e r k s  c o o p e r a t i v e l y  s t a f f  a n d  

o p e r a t e  t h e  d o c u m e n t  a n d  m a i l  r o o m .  T h e  s e r g e a n t s '  o f f i c e  

s c h e d u l e s  h e a r i n g  r o o m s ,  o p e r a t e s  p h o t o c o p y  e q u i p m e n t ,  p r o v i d e s  

m e s s e n g e r  s e r v i c e s ,  a n d  h a n d l e s  v a r i o u s  c l e r i c a l  t a s k s .

M a j o r i t y  a n d  M i n t o r i t y  C a u c u s e s - - T h e  S e n a t e  c a u c u s e s  a r e  a s s i g n e d  

t o  p a r t i s a n  r e s e a r c h  e f f o r t s ,  p r o g r a m  d e v e l o p m e n t  f o r  t h e  c a u c u s ,  

a n d  c o n s t i t u e n t  i s s u e s  a n d  c a s e w o r k .  T h e  c a u c u s e s  a l s o  p e r f o r m  

p r e s s  a c t i v i t i e s  a n d  p u b l i c  i n f o r m a t i o n  s e r v i c e s  i n c l u d i n g  s p e e c h  

w r i t i n g ,  n e w s l e t t e r  p r e p a r a t i o n  a n d  p r e s s  r e l e a s e s .  T h e  s t a f f  

d i r e c t o r s  a r e  s e l e c t e d  b y  t h e  c a u c u s  a n d  r e p o r t  t o  b o t h  t h e  c a u c u s  

a n d  t h e  p a r t y  l e a d e r s .  T h e  d i r e c t o r  s e l e c t s  c a u c u s  s t a f f  m e m b e r s .

C O M M I T T E E  S E R V I C E S :

T h e  c o u n c i l  s t a f f  p r o v i d e s  a  p r o f e s s i o n a l ,  n o n p a r t i s a n  l e g a l  

c o u n s e l  t o  e a c h  s t a n d i n g  c o m m i t t e e  a n d  c e r t a i n  j o i n t  c o m m i t t e e s .  

E a c h  c o u n c i l  a t t o r n e y  h a s  o n e  o r  m o r e  p r i m a r y  c o m m i t t e e  a s s i g n m e n t s  

a n d  s e r v e s  a s  b a c k  u p  t o  o t h e r  c o m m i t t e e s .  I n  t h e  S e n a t e ,  e a c h  

c o m m i t t e e  c h a i r m a n  i s  a u t h o r i z e d  b y  t h e  C o m m i t t e e  o n  S e n a t e  

O r g a n i z a t i o n  t o  h i r e  a  c o m m i t t e e  a s s i s t a n t  w h o  h e l p s  w i t h  r e s e a r c h  

t a s k s ,  l i a i s o n  w i t h  o t h e r  g o v e r n m e n t  a g e n c i e s  a n d  t h e  m e d i a ,  a n d  

a d m i n i s t r a t i v e  a f f a i r s  o f  t h e  c o m m i t t e e .  I n  t h e  A s s e m b l y ,  t h e  m a j o r  

c o m m i t t e e s  a r e  p r o v i d e d  w i t h  f u l l - t i m e  r e s e a r c h  c l e r k s ,  a n d  m i n o r  

c o m m i t t e e s  a r e  a s s i s t e d  b y  h a l f t i m e  r e s e a r c h  c l e r k s .  I n  a d d i t i o n ,

t h e  c h i e f  c l e r k ' s  o f f i c e  p r o v i d e s  a n d  s u p e r v i s e s  a n  a d m i n i s t r a t i v e  

a s s i s t a n t  f o r  e a c h  s e n a t e  c o m m i t t e e .  C h a i r m e n  m a y  r e c o m m e n d  t o  t h e  

c l e r k ' s  o f f i c e  c a n d i d a t e s  f o r  r e s e a r c h  p o s i t i o n s .  A s s e m b l y  c h a i r m e n  

a r e  a l s o  p r o v i d e d  w i t h  a  p e r s o n a l  s e c r e t a r y  t o  a s s i s t  w i t h  

c o r r e s p o n d e n c e  a n d  o t h e r  c l e r i c a l  d u t i e s .

M E M B E R S '  P E R S O N A L  S T A F F :

A s s e m b l y  m e m b e r s  s h a r e  f u l l - t i m e  s e c r e t a r i a l  h e l p ,  u n l e s s ,  b e c a u s e  

o f  s e n i o r i t y ,  c o m m i t t e e  o r  l e a d e r s h i p  r e s p o n s i b i l i t i e s ,  t h e y  a r e  

e n t i t l e d  t o  a  p e r s o n a l  s e c r e t a r y .  S e c r e t a r i e s  f o r  r a n k - a n d - f i l e

m e m b e r s  a r e  h i r e d  b y  t h e  c l e r k ' s  o f f i c e .  S e n i o r  m e m b e r s  a l s o  a r e  

a s s i g n e d  a i d e s ,  e i t h e r  o n  a  p e r s o n a l  o r  s h a r e d  b a s i s .

R a n k - a n d - f i l e  m e m b e r s  m a y  u s e  p a g e . ' a i d e s  h i r e d  t h r o u g h  t h e  

s e r g e a n t 1 s  o f f i c e .

I n  t h e  S e n a t e ,  e a c h  m e m b e r  m a y  s e l e c t  a  f u l l - t i m e  c a p i t o l  s e c r e t a r y  

w h o  i s  p a r t  o f  t h e  c l e r k ' s  p a y r o l l .  I n  a d d i t i o n ,  e a c h  s e n a t o r  h a s  

a  s t a f f  a l l o w a n c e  o f  $ 3 9 , 0 0 0  f o r  c a p i t o l  o r  d i s t r i c t  s t a f f .  T h e  

a l l o w a n c e  m a y  b e  u s e d  t o  h i r e  t w o  f u l l - t i m e  s t a f f  m e m b e r s  w i t h  f u l l  

b e n e f i t s  a n d ,  w i t h  t h e  a p p r o v a l  o f  t h e  S e n a t e  O r g a n i z a t i o n
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C o m m i t t e e ,  o t h e r  p a r t - t i m e  o r  c o n t r a c t u a l  e m p l o y e e s  w h o  d o  n o t  

r e c e i v e  s t a t e  b e n e f i t s .  T h e  s e n a t o r s  a r e  f r e e  t o  h i r e  w h o m e v e r  

t h e y  w i s h ,  b u t  m a x i m u m  s a l a r y  l e v e l s  a r e  d e t e r m i n e d  b y  t h e  c h i e f  

c l e r ’’ b a s e d  o n  t h e  p r o s p e c t i v e  e m p l o y e e ' s  q u a l i f i c a t i o n s  a n d  t h e  

p o s .  . , o n  d u t i e s .  S e n a t e  m e m b e r s  o f  t h e  J o i n t  F i n a n c e  C o m m i t t e e  a r e  

a l l o w e d  o n e  a d d i t i o n a l  s t a f f  p e r s o n .  O n  a n  a v e r a g e ,  e a c h  s e n a t o r  

h a s  t h r e e  t o  f o u r  f u l l - t i m e  s t a f f .

L E A D E R S H I P  S T A F F :

I n  t h e  A s s e m b l y ,  t h e  S p e a k e r  a n d  m a j o r i t y  l e a d e r  e a c h  h a v e  a  

f u l l - t i m e  s e c r e t a r y  a n d  t w o  a i d e s  w h o  a s s i s t  w i t h  a d m i n i s t r a t i v e  

w o r k ,  r e s e a r c h  r e q u e s t s ,  p r e s s ,  a n d  c o n s t i t u e n t  a f f a i r s .  O t h e r  

A s s e m b l y  l e a d e r s  a r e  p r o v i d e d  w i t h  a  f u l l - t i m e  a i d e  a n d  a  

s e c r e t a r y .  I n  t h e  S e n a t e ,  t h e  p r e s i d i n g  o f f i c e r ,  m a j o r i t y ,  

a s s i s t a n t  m a j o r i t y ,  m i n o r i t y ,  a n d  a s s i s t a n t  m i n o r i t y  l e a d e r s  a r e  

p r o v i d e d  w i t h  a n  a d d i t i o n a l  l e g i s l a t i v e  a s s i s t a n t  a l o n g  w i t h  t h e  

b a s i c  s t a f f  p o s i t i o n s  a l l o w e d  o t h e r  s e n a t o r s .
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MEMORANDUM

TO: S E N A T O R  R I C K  H A L F O R D

FROM: E L I Z A B E T H  J. H I C K E R S O N

SUBJECT: SB A 4

DATE: F E B R U A R Y  1, 1985

T h e  p r e s e n t  H o r i z o n t a l  P r o p e r t y  R e g i m e s  A c t  d oes no t  a d e q u a t e l y  address 

the f o l l o w i n g  p r ob l e m s  fa c i ng  c o m m o n  interest o w n e r s h i p  p r o p e r t y  in 

Alaska.

1. O n l y  c o n d o m i n i u m s  are r e g u l a t e d u n d e r  the p r e s e n t  Act. P l a n n e d  unit 

d e v e l o p m e n t s  (PUDs) and c o o p e r a t i v e s  are not g o v e r n e d  b y  the Act. T hese 

two types of p r o p e r t y  o w nership, p a r t i c u l a r l y  PUDs, are b e i n g  d e v e l op e d  

a n d  m a r ke t e d ,  and o f t e n  financed b y  AHFC, w i t h o u t  s t a t u t o r y  controls.

A l l  three types of o w n e r s h ip  are g o v e r n e d  u n d e r  SB 44.

2. T h e r e  are no s t a t u t o r y  w a r r a n t y  o b l i g a t i o n s  for b u i lders. L i a b i l i t y  

is b a s e d  on the c o m m o n  law. S u b s t a n t i a l  c o n s t r u c t i o n  d e f e ct s  h a v e  b e e n  

f o u n d in p r o j e c t s  d e v e l o p e d  in A nchorage. A c c o r d i n g  to the A n c h o r a g e  

B u i l d i n g  S a f e t y  D i v i s i o n  n u m e r o u s  c o n s t r u c t i o n  d e fe c t s  a r e  a s s o c i a t e d  

w i t h  d r a i n a g e  p r o b l e m s  b e c a u s e  we t  lands h a v e  b e e n  d e v e l o p e d  w i t h o u t  

p r o p e r  gr o u n d  pre p a r a t i o n.  U s u a l l y  the d e f e c t  is no t  d i s c o v e r e d  u n t i l  

a f t e r  the u n i t s  h a v e  b e e n  sold. SB 44 c o n t a i n s  expr e s s  a n d i m p li e d  

w a r r a n t i e s ,  and o ut l i n e s  the l i a b i l i t y  o b l i g a t i o n s  for d e v e l o p e r s  and 

r e a l t o r s .

3. T h e r e  are no r e g u l a t i o n s  for r e s e r v e  a c c o u n t s  and a s s o c i a t i o n  dues. 

B e c a u s e  of this a s s o c i a t i o n  dues h a v e  b e e n  " l o w -b a l l e d "  and  reserve 

a c c o u n t s  hav e  b e e n  i n a de q u a t e  to c ov e r  n e e d e d  repairs. Some 

a s s o c i a t i o n s ,  at transition, have  f ound that there are no re s e r v e s  and 

that the a s s o c i a t i o n  assu m e d  the d e v e l o p e r’s debts. T his has forced the 

d u e s  to b e  i ncreased, w h i c h  h a s  b e e n  f i n a n c i a l l y  d i s a s t r o u s  for low 

in c om e  p u r c h a s e r s  w h o  cannot af fo r d  an i nc r e a s e  in dues. F o r e c l o s u r e s  

h a v e  resulted.

AHFC, the Rea l  E s t a t e  C o m m i s s i o n  and the C o n s u m e r  P r o t e c t i o n  A g e n c y  h a v e  

sta te d  that " l o w - b a l l e d "  dues and i n a d e q u a t e  r e s e r v e  a c c o u n t s  ar e  m a j o r  

c o m p l a i n t s  r e c e i v e d  f rom unit owners. P u r c h a s e r s  of c o m m o n  interest

•   • .
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o w n e r s h i p  p ro p e r t y  h a v e  stated that their a s s oc i a t i o n s  w e r e  d e e p l y  in 

debt and dues w e r e  s u b s e q u e n t l y  increased 100% to 200%, u n f o r t u n a t e l y  

this i n f o r m a t i o n  w a s  not d i s c l o se d  p r i o r  to the sale. SB 44 r e q uires 

that bud g e t  i nf o r m a t i o n  d e t a i l i n g  reserves, dues, p r o j e c t e d  b u d g e t s  and 

a s s e s sments, liens, encumbrances, and o ther f i n ancial m a t t e r i be 
i n c l ud e d  in the p u b l i c  o f f e r i n g  s t atement w h i c h  mus t  be p r o v i d e d  to the 

p u r c h a s e r  b e f o r e  c o n v e y a n c e  of the unit.

4. T h e r e  are no  s t a t u t o r y  guide li n e s  g o v e r n i n g  the t r a ns i t i o n  p e r i o d  

f r o m  d e v e l o p e r  contr o l  to a s s o c i a t i o n  control. T his has p r o d u c e d  

n u m e r o u s  pr o b l e m s  b e c a u s e  the a s s o c i a t i o n  o f t e n  is not g i v e n  n e c e s s a r y  

docum e nt s .  SB 44 p r o v i d e s  a d et a i l e d  list of a..l d o c u me n t s  w h i c h  m u s t  

be p r o v i d e d  at transition, in c l u d in g  ar t i c l e s  of incorporation, bylaws, 

f i n a n c i a l  records, ins u r a n c e policies, permits, wa r r an t i e s ,  empl o y m en t  

and s e r v i c e  c o n t r a c t s  and con s t r u ct i o n  plans. A l l  property, funds and 

u n t s  of the u n i t  owners a n d  the as s o c i a t i o n  u n d e r  the develo pe r ' s  

c o n t r o l  m u s t  als o  b e  d e l i v e r e d  to the association.

5. T h e r e  are n o  s t a t u t o r y  g ui d e l i n e s  g o v e r n i n g  i n surance c o v e ra g e  of 

the c o m m o n  a reas or the i n d i v i du a l  units. SB 44 specifies insu r a n c e  

o b l i g a t i o n s  of the a s s o c i a t i o n  and u n i t  owners.

6. O t h e r  p r o b l e ms  exist w h i c h  are too n u m e r o u s  to mention. M a n y  of 

these p r o b l e m s  are a s so c i a t e d  w i t h  n o n d i s c l o s u r e  of v i t a l  information, 

m i s r e p r e s e n t a t i o n  of unit size, and l a c k  of guide l i n e s for a s s o c i a t i o n  

m a n a g e m e n t .  SB 44 pr o v i d e s  c o m p r e h e n s i v e g ui d e l i n e s  for these and o ther 

p r o b l e m s  a s s o c i a t e d  w i t h  c o m m o n  interest o w n e r s h i p  property.

In summary, w i t h  a lack of a d e q u a te  s t a tu t o r y  re g u l a ti o n s  a n d  local 

b u i l d i n g  codes and o rdinances, A l a s k a  is s e n d i n g  an i n v i t i n g  m e s s a g e  to 

u n s c r u p u l o u s  d e v e l o p e r s  in the lower 48. SB 44 provides a b a l a n c e d  

r e g u l a t o r y  scheme w h i c h  w i l l  aid consumers, developers, m a nagers, 

f i n a n c i a l  i n s t i t u t i o n s  (Including AHFC), r e a l t o r s  and others i n v olved 

w i t h  the h o u s i n g  industry.

A t t a c h e d  are l e t t e r s  m o r e  s p e c i f i c a l l y  o u t l i n i n g  pres e nt  p r o b l e m s  facing 

c o m m o n  i n t e re s t  o w n e r s h i p  properties.



H O U S I N C F I N A N C E  C O R P O R A T I O N

February 1, 1985

Ms. Elizabeth J. Hickerson 
Senior Advisor 

Alaska State Legislature 
1024 W. 6th Avenue, Suite #203 
Anchorage, AK 99501

Dear Ms. Hickerson:

In response to your January 28, 1985, letter to Denna Cline:

1. AHFC currently finances 7715 loans in condominiums and PUD's, 
totaling $614,232,289.

2. Of those 7715, 168 loans are in a delinquent status. This includes
REO's and foreclosures. The 168 loans total $12,745,425.

3. AHFC has encountered "low balled" association budgets. We generally

will require bids to be obtained and a more realistic budget drawn 
up.

4. The problems AHFC encounters are quite varied. The most common 
problems relate to transfer of ownership from the developer to the 
association, lack of home owner participation, and collection of 
delinquent association dues.

Please let us know if you need any additional information.

Sincerely,

Mortgage Operations Director

Telephone (907) 276-5599
235 East 8th Avenue 

Third Floor
P.O. Box 101020 

Anchorage, Alaska 99510



( c BILL SHEFFIELD, GOVERNOR
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DEPARTM EN T OF LAW
OFFICE OF ATTORNEY GENERAL 

CONSUMER PROTECTION SECTION

O c t o b e r  22, 1 9 8 A

E l i z a b e t h  J. H i c k e r s o n  
S e n i o r  A d v i s o r  
S e n a t e  A d v i s o r y  C o u n c i l  
A l a s k a  S t a t e  L e g i s l a t u r e  
1024 W e s t  6th Ave. S u i t e  203 
A n c h o r a g e ,  A l a s k a  99501

R E  PL Y  T O

103! IV Sin SU'TE •10 
ANCHORAGE ALASKA 9980' 
PHONE iM ' l 2T9-CA3S

1st NA T ION A t CENTER 
'0 0  CUSHAT AN S'JI'EJOO 
FAIRBANKS ALASKA 9970' 
PHONE <90T< A iB -SiiB

S S  FULLER BLOG 
j i k s  h a r r i s  s u i t e  2 ! j
PO U CHK
JUNEAU ALASKA 9 9 8 !! 
PHONE i907, JiS-3692

STATS COURTHOUSE ROOM 
p 0  SOX 671 
VALDES ALASKA 996S6 
PHONE 19071 835-2969

D e a r  Liz:

This is in r e s p o n s e  to a l e t t e r  to m y  p r e d e c e s s o r  
C o n n i e  Sipe i n q u i r i n g  w h e t h e r  the C o n s u m e r  P r o t e c t i o n  S e c t i o n  of 
the D e p a r t m e n t  of  L a w  has e n c o u n t e r e d  a n y  d i f f i c u l t y  e n f o r c i n g  
the H o r i z o n t a l  P r o p e r t y  R e g i m e s  A c t  or w i t h  the lack of 
r e g u l a t i o n s  u n d e r  the Act.

F i r s t  let m e  s h a r e  w i t h  y o u  the fact that h o m e  
p u r c h a s e s  and h o m e  c o n s t r u c t i o n  p r o b l e m s  (which a g r e a t e r  
p e r c e n t a g e  has b e e n  c o n d o m i n i u m s  r a t h e r  t h a n  s i n g l e  f a m i l y  homes) 
are c u r r e n t l y  the s i x t h  m o s t  f r e q u e n t  c o n s u m e r  c o m p l a i n t  w e  
r e c e i v e  in this office. This p r e s e n t s  a r e a l  p r o b l e m  f o r  us
b e c a u s e  of the u n c l e a r  s t a t u s  of t h e  l a w  on the j u r i s d i c t i o n  a n d
e n f o r c e m e n t  of the U n f a i r  T r a d e  P r a c t i c e s  A n d  C o n s u m e r  P r o t e c t i o n  
A c t  in r e a l  e s t a t e  m a t t e r s .  T h e  S u p r e m e  C o u r t  of  A l a s k a  in S t a t e  
v. F i r s t  N a t i o n a l  B a n k  o f  A n c h o r a g e , 660 P . 2d 406 ( A l a s k a  1982) 
h e l d  th a t  the sale of r e a l  p r o p e r t y  is n o t  w i t h i n  the r e g u l a t o r y  
sc ope of  the C o n s u m e r  P r o t e c t i o n  Act. Id. 414. S t ate v. F i r s t  
N a t i o n a l  B a n k  of A n c h o r a g e , a r o s e  out o T ~ a n  a c t i o n  the s tate 
b r o u g h t  a g a i n s t  d e v e l o p e r s  a n d  the b a n k  w h i c h  f i n a n c e d  
d e v e l o p m e n t  of the " W i n d s o n g "  s u b d i v i s i o n  for f a i l u r e  to i n f o r m  
b u y e r s  of the p o s s i b i l i t y  of f l o o d i n g  o f  the s u b d i v i s i o n .  As 
that case i n v o l v e d  the sale o f  u n i m p r o v e d  r e a l  p r o p e r t y  the 
q u e s t i o n  is o p e n  as to w h e t h e r  or n o t  i m p r o v e d  r e a l  p r o p e r t y  is 
c o v e r e d  b y  the C o n s u m e r  P r o t e c t i o n  Act. As one m o v e s  on the
c o n t i n u u m  f r o m  s u b d i v i d e d  land to s i n g l e  f a m i l y  h o m e s  to
c o n d o m i n i u m s  to t i m e s h a r e s  it is o b v i o u s  that m o r e  c o n s u m e r  g o o d s  
a n d  s e r v i c e s  are i n c l u d e d  in the p u r c h a s e  o f  a c o n d o m i n i u m  or 
t i m e s h a r e  than a lot w i t h  n o  b u i l d i n g  o n  it. B u t  the i s s u e  of 
w h e t h e r  the C o n s u m e r  P r o t e c t i o n  A c t  a p p l i e s  in cases o f  the 
p u r c h a s e  o f  a c o n d o m i n i u m  is an  i s s u e  th a t  has n o t  b e e n  y e t  
a d d r e s s e d  b y  our courts. D e s p i t e  this u n c e r t a i n t y  in the law 
b e c a u s e  t h e r e  r e a l l y  is n o  o t h e r  s t a t e  a g e n c y  to a d d r e s s  c o n s u m e r  
c o m p l a i n t s  a b out p u r c h a s e s  of c o n d o m i n i u m s ,  w e  do take t h ese 
c o m p l a i n t s  a n d  a t t e m p t  to m e d i a t e  the c o m p l a i n t s .
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Elizabeth J. Hickerson October 22, 1984
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T h e r e  h a v e  b e e n  two m a j o r  a r e a s  o f  c o n d o m i n i u m  
c o m p l a i n t s  that this o f f i c e  has b e e n  i n v o l v e d  in. T h e s e  are: (1) 
t he s q u a r e  f o o t a g e  m e a s u r e m e n t  of  c o n d o m i n i u m s  a n d  (2) p r o b l e m s  
w i t h  the h o m e o w n e r s  m o n t h l y  a s s o c i a t i o n  dues. Y o u  m a y  w a n t  to 
c o n s i d e r  t hese a r e a s  in a n y  r e v i e w  o f  l e g i s l a t i o n .  In a d d i t i o n  
to t h e s e  types o f  c o m p l a i n t s  o u r  o f f i c e  has r e c e i v e d  n u m e r o u s  
c o m p l a i n t s  c o n c e r n i n g  the q u a l i t y  o f  c o n s t r u c t i o n  o f  the 
c o n d o m i n i u m  s t r u c t u r e s .  I d o n ' t  k n o w  i f  that i n f o r m a t i o n  w o u l d  
b e  at all r e l e v a n t  to a n y  r e d r a f t i n g  o f  the H o r i z o n t a l  P r o p e r t y  
R e g i m e s  A c t  b u t  w e  w o u l d  c e r t a i n l y  b e  w i l l i n g  to s h a r e  g e n e r a l  
i n f o r m a t i o n  a b o u t  th a t  type o f  c o m p l a i n t  w i t h  y o u  al s o  if y o u  so 
req u e s t .

S q u a r e  F o o t a g e  M e a s u r e m e n t s  In C o n d o m i n i m u m s

T h e r e  w a s  s o m e  m i s u n d e r s t a n d i n g  in the i n d u s t r y  in the 
p a s t  as to the p r o p e r  m e t h o d  for m e a s u r i n g  c o n d o m i n i u m  s q u a r e  
f o o t a g e  of e a c h  i n d i v i d u a l  unit. T h e  d e f i n i t i o n  o f  a p a r t m e n t  in 
3 4 . 0 7 . 4 5 0 ( 1 )  states: " A n d  the b o u n d a r i e s  of an a p a r t m e n t  are the
i n t e r i o r  s u r f a c e s  of t h e  p e r i m i t e r  w a l l s , floors, c e i l i n g s ,  
w i n d o w s ,  and doors the r e o f ,  a n d  the a p a r t m e n t  i n c l u d e s  b o t h  the 
p o r t i o n s  of  the b u i l d i n g  so d e s c r i b e d  a n d  the a i r  s p a c e  so 
e n c o m p a s s e d . "  B a s e d  o n  this d e f i n i t i o n  this o f f i c e  h a s  a d v i s e d  
c o n t r a c t o r s  a n d  b u i l d e r s  a n d  a p p r a i s e r s  that the p r o p e r  w a y  to 
m e a s u r e  c o n d o m i n i u m  s p a c e  is f r o m  i n t e r i o r  w a l l  to i n t e r i o r  wall. 
(See c o p y  of  b u s i n e s s  a d v i s o r y  e n c l o s e d . )  By  c o n t r a s t ,  in ^ 
s i n g l e  f a m i l y  d w e l l i n g  the s q u a r e  f o o t a g e  w o u l d  b e  m e a s u r e d  f r o m  
e x t e r i o r  w a l l  to e x t e r i o r  w a l l .

As far as w e  are a w a r e  m o s t  d e v e l o p e r s ,  b u i l d e r s ,  
c o n t r a c t o r s  a n d  a p p r a i s e r s  a r e  in c o m p l i a n c e  w i t h  the i n t e r i o r  
s q u a r e  f o o t a g e  m e a s u r e  of c o n d o m i n i u m s  at the p r e s e n t  time.
S e n a t e  Bi l l  464 i n t r o d u c e d  last s e s s i o n  d i d  n o t  a d d r e s s  the 
p r o p e r  m e t h o d  for m e a s u r i n g  s q u a r e  f o o t a g e  in a c o n d o m i n i u m .  It 
w o u l d  be v e r y  c o n f u s i n g  if the s q u a r e  f o o t a g e  m e a s u r e m e n t s  w e r e  
n o t  u n i f o r m .  If this p r o v i s i o n  3 4 . 0 7 . 4 5 0 ( 1 )  w e r e  e l i m i n a t e d  t h e n  
the same c o n d o m i n i u m  t h a t  w a s  10 0 0  s q u a r e  f e e t  b e f o r e  p a s s a g e  of 
a n e w  c o n d o m i n i u m  act m i g h t  s u d d e n l y  be  r e p o r t e d  to b e  o v e r  1000 
feet a f t e r w a r d .  T h e r e f o r e ,  w e  r e c o m m e n d  th a t  the i n t e r i o r  
b o u n d a r i e s  in the c o n d o m i n i u m  b e  d e f i n e d  as c u r r e n t l y  in the 
s t a t u t e  in o r d e r  to a v o i d  c o n f u s i o n  a n d  d e c e p t i o n  to c o n s u m e r s  or 
p u r c h a s e r s  of a c o n d o m i n i u m .

H o m e o w n e r 1s M o n t h l y  A s s o c i a t i o n  Dues

3 4 . 0 7 . 0 2 0 ( 1 1 )  states:

(The D e c l a r a t i o n  s h a l l  c o n t a i n ) . . . a  
p r o v i s i o n  r e q u i r i n g  t h e  a d o p t i o n  o f  b y l a w s  f o r  the
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a d m i n i s t r a t i o n  o f  the p r o p e r t y  or for o t h e r  
p u r p o s e s  n o t  i n c o n s i s t e n t  w i t h  this c h a p t e r  w h i c h  
m a v  [emphasis added] i n c l u d e  that the p r o p e r t y  b e  
a d m i n i s t e r e d  by a b o a r d  o f  d i r e c t o r s  e l e c t e d  f r o m  
a m o n g  the a p a r t m e n t  o w n e r s , cr b y  a m a n a g e r , or  b y  
a m a n a g i n g  agent, or o t h e r w i s e ,  and the p r o c e d u r e s  
for the a d o p t i o n  a n d  a m e n d m e n t s  of the b y l a w s ;

U h e n  the d e v e l o p e r  d r a f t s  the d e c l a r a t i o n ,  s / h e  is 
r e q u i r e d  b y  A S  3 4 . 0 7 . 0 2 0 ( 1 1 )  to a d o p t  b y - l a w s  w h i c h  w i l l  p r o v i d e  
for the a d m i n i s t r a t i o n  o f  the p r o p e r t y .  T h e s e  by-lav/s " m a y  
i n c l u d e "  p r o v i s i o n s  f o r  the m a n a g e m e n t  o f  the p r o p e r t y  b y  a b o a r d  
of d i r e c t o r s  " e l e c t e d  f r o m  a m o n g  the a p a r t m e n t  o w n e r s . "  As a 
m a t t e r  o f  r e g u l a r  p r a c t i c e ,  f r o m  the d e c l a r a t i o n s  w h i c h  this 
o f f i c e  h a s  h a d  the o p p o r t u n i t y  to r e v iew, d e v e l o p e r s  do p r o v i d e  
for a b o a r d  of  d i r e c t o r s  a n d  e s s e n t i a l l y  e l e c t  t h e m s e l v e s  as the 
i n i t i a l  o f f i c e r s  of  the a s s o c i a t i o n .  T h e r e  is u s u a l l y  s t a t e d  in 
the d e c l a r a t i o n  a s p e c i f i e d  p e r c e n t a g e  o f  i n d i v i d u a l  u n i t s  that 
m u s t  b e  s o l d  b e f o r e  the a s s o c i a t i o n  is h a n d e d  o v e r  to t h o s e  n e w  
o w n e r s .

In any case, w h a t  this t r a n s l a t e s  into is a s i t u a t i o n  
that b e g s  for c o n f l i c t  of interest. T h e s e  same d e v e l o p e r s  w h o  
are g o i n g  to hi r e  the p r o p e r t y  m a n a g e i j for t h e i r  p r o j e c t  a n d  
w o r k  w i t h  t h o s e  m a n a g e r s  in d e t e r m i n i n g  the a m o u n t  o f  m o n t h l y  
a s s o c i a t i o n  dues, h a v e  a c l e a r  f i n a n c i a l  i n t e r e s t  in k e e p i n g  
t h e i r  o w n  costs down, w h i l e  at the same time i n s u r i n g  the 
m a r k e t a b i l i t y  of t h e i r  u n i t s  b y  q u o t i n g  l o w  m o n t h l y  d u e s  to 
p r o s p e c t i v e  buyers.

I r o n i c a l l y ,  this c l e a r  c o n f l i c t  has b e c o m e  m o r e  s e v e r e  
in n a t u r e  w i t h  the S t a t e ' s  d e v e l o p m e n t  o f  the H O F  p r o g r a m .  Some 
d e v e l o p e r s  a p p e a r  to h a v e  q u i c k l y  a d a p t e d  to the r e q u i r e m e n t s  of  
this p r o g r a m  b y  c a r e f u l l } ^  s e l e c t i n g  c o n s t r u c t i o n  p r o j e c t s  that 
w o u l d  r e s u l t  in h o u s e s  a n d  c o n d o m i n i u m s  w i t h i n  the p r i c e  c e i l i n g s  
that H O F  a r t i f i c i a l l y  created. A s s o c i a t i o n  dues b e c a m e  m o r e  
i m p o r t a n t  th a n  ever, b e c a u s e  p o t e n t i a l  b u y e r s  are n o w  c o m i n g  f r o m  
i n c o m e  b r a c k e t s  w h e r e  a n  i n c r e a s e  of $20 a m o n t h  in dues c o u l d  
c o n c e i v a b l y  m a k e  t h e m  i n e l i g i b l e  for the m o r t g a g e  loan. N e e d l e s s  
to say, b u i l d e r s  w e r e  m o t i v a t e d  to k e e p  a s s o c i a t i o n  du e s  low. 
E v e n  in o t h e r  states w i t h o u t  t h e s e  loan p r o g r a m s ,  the e v i d e n c e  
s u g g e s t s  th a t  b u i l d e r s  h a v e  a t e n d e n c y  to " l o w - b a l l "  t h e i r  dues' 
est i m a t e s .

It is the e x p e r i e n c e  of this o f f i c e  t h a t  h a v i n g  a 
b u i l d e r  in the du a l  ro l e  of d e v e l o p e r  a n d  o f f i c e r  o f  the 
h o m e o w n e r ' s a s s o c i a t i o n  does n o t  a l w a y s  w o r k  for t h e  b e n e f i t  of
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the b u y e r s  o f  the c o n d o m i n i u m  u nit. IJhen one b u i l d e r  was a s k e d  
b y  a n  a t t o r n e y  f r o m  this o f f i c e  if he  u n d e r s t o o d  that h e  w a s  
u n d e r  a s t r i c t  f i d u c i a r y  d u t y  as p r e s i d e n t  o f  the B o a r d  of
D i r e c t o r s ,  a d u t y  s e p a r a t e  and a p a r t  f r o m  his r o l e  as
v i c e - p r e s i d e n t  o f  a c o n s t r u c t i o n  company, his r e s p o n s e  w a s , "Mo, 
I h a d  n o  id e a . "  E v e n  if h e  h a d  b e e n  a w a r e  of the dual 
r e s p o n s i b i l i t i e s  it is n o t  r e a l i s t i c  to e x p e c t  a 
b u i l d e r / d e v e l o p e r  to c o m m i t  to a h i g h e r  m o n t h l y  a m o u n t  for 
h o m e o w n e r ' s  dues, w h e n  g o o d  b u s i n e s s  sense d i c t a t e s  o t h e r w i s e .

34 . 0 7 . 1 4 0 .  G r a n t e e  e n t i t l e d  to 
s t a t e m e n t  o f  u n p a i d  a s s e s s m e n t s .

A  g r a n t e e  is e n t i t l e d  to a s t a t e m e n t  
f r o m  the m a n a g e r  or b o a r d  o f  d i r e c t o r s  s e t t i n g  out
the a m o u n t  o f  the u n p a i d  a s s e s s m e n t s  a g a i n s t  the
grantor. T h e  g r a n t e e  is n o t  l i a b l e  for, n o r  is
the a p a r t m e n t  c o n v e y e d  s u b j e c t  to a lien for any 
u n p a i d  a s s e s s m e n t s  a g a i n s t  the g r a n t o r  in ex c e s s  
of the a m o u n t  o f  the s t a t e m e n t .

A S  3 4 . 0 7 . 1 4 0  p r o v i d e s  for the g r a n t e e ' s  e n t i t l e m e n t  to 
a s t a t e m e n t  of u n p a i d  a s s e s s m e n t s  a g a i n s t  the gra n t o r .  It is the 
c l e a r  l a n g u a g e  of this s e c t i o n  th a t  the g r a n t e e  is n o t  l i a b l e  for 
a n y  m o n i e s  o w e d  a g a i n s t  the u n i t  in e x c e s s  o f  t h o s e  r e f l e c t e d  in 
t h a t  sta t e m e n t .  As a m a t t e r  of r e g u l a r  p r a c t i c e  in the 
c o n d o m i n i u m  i n d u s t r y ,  d e v e l o p e r s  i n t e r p r e t  t h e i r  own d e c l a r a t i o n s  
to r e q u i r e  t h a t  th e y  b e g i n  p a y i n g  a s s o c i a t i o n  dues at the p o i n t  
t h a t  the " h o m e o w n e r s "  take o v e r  the " a s s o c i a t i o n . "  G e n e r a l l y ,  
t h e r e  is l a n g u a g e  in t h e i r  d e c l a r a t i o n s  w h i c h  r e q u i r e s  that the 
d e v e l o p e r  w i l l  t h e n  " p a y  as a n y  o t h e r  u n i t  o w n e r . "  It is 
i m p o r t a n t  to n o t e  h e r e  t h a t  so m e  o f  the d e c l a r a t i o n s  w h i c h  this 
o f f i c e  has r e v i e w e d  are a m b i g u o u s  at b e s t  in t h e i r  l a n g u a g e  on 
t h i s  point.

It is not d i f f i c u l t  to i m a g i n e  n e w l y  e m p o w e r e d  
h o m e o w n e r s  w h o  are s h o c k e d  to f i n d  that t h e i r  " a s s o c i a t i o n "  is 
d e e p l y  in de b t  f r o m  the m o m e n t  th e y  " t a k e  o v e r . "  N e e d l e s s  to 
say, c o n s u m e r s  a r e  n o t  r e g u l a r l y  s h o w n  the s t a t e m e n t  r e f e r r e d  to 
in AS 3 4 . 0 7 . 1 4 0  b e f o r e  t h e y ' v e  m a d e  t h e i r  p u r c h a s e ,  if they b u y  
w h i l e  the b u i l d e r  is s t i l l  in control. As a c o n s e q u e n c e ,  an 
e x t r e m e ^  m a t e r i a l  fa c t  is w i t h h e l d  f r o m  t h ese i n d i v i d u a l s  
( p a r t i c u l a r l y  i m p o r t a n t  to low-incorae p u r c h a s e r s ) ,  some of w h o m  
h a v e  s a i d  d i r e c t l y  to C o n s u m e r  P r o t e c t i o n  staff: " K n o w i n g  that 
t he a s s o c i a t i o n  w a s  d e e p l y  in d e b t  a n d  that I w o u l d  b e  f a c e d  w i t h  
a dues i n c r e a s e  o f  100% - 200% a f t e r  m o v i n g  in, w o u l d  h a v e  
p e r s u a d e d  m e  n o t  to b u y  in this c o m p l e x . "
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3 4 . 0 7 . 1 2 0 :  L i a b i l i t y  of g r a n t e e  for
u n p a i d  c o m m o n  e x p e n s e s  at time o f  convey a n c e .

In a v o l u n t a r y  c o n v e y a n c e  the g r a n t e e  
[buyer] o f  an a p a r t m e n t  is j o i n t l y  a n d  s e v e r a l l y  
l i a b l e  w i t h  the g r a n t o r  [seller] for all u n p a i d  
a s s e s s m e n t s  a g a i n s t  the l a t t e r  f o r  his s h a r e  of 
the c o m m o n  e x p e n s e s  u p  to the time o f  the 
g r a n t o r ' s  c o n v e y a n c e ,  w i t h o u t  p r e j u d i c e  to the 
g r a n t e e 's r i g h t  to r e c o v e r  f r o m  the g r a n t o r  the 
a m o u n t s  p a i d  o r  the a s s e s s m e n t s  b y  the grantee.

A S  3 4 . 0 7 . 1 2 0  e s t a b l i s h e s  that the l i a b i l i t y  of  the 
b u y e r  and s e l l e r  for u n p a i d  a s s o c i a t i o n  dues at the time of 
c o n v e y a n c e  is to be " j o i n t l y  a n d  s e v e r a l l y "  c o n strued. T h i s  
s e c t i o n  m a y  h a v e  b e e n  i n t e n d e d  to b e  f u r t h e r  d e f i n e d  in A S  
3 4 . 0 7 . 1 4 0  w h i c h  m a k e s  it c l e a r  that the b u y e r  is a c k n o w l e d g i n g  
l i a b i l i t y  o n l y  for t h o s e  a m o u n t s  r e f l e c t e d  in the s t a t e m e n t  to 
w h i c h  he is entit l e d .  S o m e  c o n d o m i n i u m  b u y e r s  w i t h  w h o m  this 
o f f i c e  has s p o k e n  w e r e  n e v e r  s h o w n  a n y t h i n g  b u t  the t h e o r e t i c a l  
m o n t h l y  b u d g e t  u p o n  w h i c h  the a s s o c i a t i o n  dues w e r e  based.
C l e a r l y  if it w a s  the l e g i s l a t i v e  i n t e n t  that these two s e c t ions, 
w h e n  r e a d  toget h e r ,  • o u l d  p r o t e c t  b u y e r s  f r o m  a c c e p t i n g  l i a b i l i t y  
f or debts n o t  d i s c l o s e d  to t h e m  p r i o r  to the time of p u r c h a s e ,  
that p r o t e c t i o n  has f a i l e d  to m a t e r i a l i z e .

T h e  s o l u t i o n  to t h e s e  p r o b l e m s  m u s t  b e g i n  f r o m  the 
p r e m i s e  that a s k i n g  the d e v e l o p e r  to b e  b o t h  a d i r e c t o r  o f  the 
" h o m e o w n e r ' s  a s s o c i a t i o n "  a n d  a c o r p o r a t e  m a n a g e r ,  r e s p o n s i b l e  
f o r  the fi s c a l  h e a l t h  a n d  g r o w t h  o f  h i s / h e r  c o m p a n y  is to i n v i t e  
the p r o b l e m s  th a t  h a v e  b e e n  d i s c u s s e d .  W h i l e  t here are c e r t a i n l y  
n u m e r o u s  w a y s  of  r e w r i t i n g  this s t a t u t e  the f o l l o w i n g  is one 
s ugges t i o n :

1. R e q u i r e  e a c h  r e c o r d e d  d e c l a r a t i o n  to e s t a b l i s h  a n  
o c c u p a n c y  r a t e  ( n u mber o f  u n i t s  s o l d  to i n d i v i d u a l  o w n e r s )  as the 
p o i n t  at w h i c h  t h e  h o m e o w n e r ' s  a s s o c i a t i o n  w i l l  a s s u m e  c o n t r o l  
a n d  r e s p o n s i b i l i t y  f o r  the c o m m o n  e x p e n s e s .  N o t h i n g  a b o u t  this 
l a n g u a g e  w i l l  p r e v e n t  the b u i l d e r  f r o m  h i r i n g  a p r o p e r t y  
m a n a g e m e n t  f i r m  to m a n a g e  the d a y - t o - d a y  e x p e n s e s  of the p r o j e c t  
b u t  w i l l  c l a r i f y  that all e x p e n s e s  are the b u i l d e r ' s  to p a y  u n t i l  
t h e r e  is an a s s o c i a t i o n  in e x i s t e n c e  (with n o  r o o m  f o r  d o u b t  
a b o u t  w h e n  that a s s o c i a t i o n  c o m e s  i n t o  being). Du e s  can s t i l l  be 
c o l l e c t e d  f r o m  the 5.ndividual u n i t  o w n e r s  w h o  b u y  b e f o r e  the 
n e c e s s a r y  p e r c e n t a g e  h a s  b e e n  r e a c h e d ,  a n d  p l a c e d  d i r e c t l y  in t o  a 
r e s e r v e  a c c o u n t  to b e  m a i n t a i n e d  a n d  p r o t e c t e d  b y  the p r o p e r t y  
m a n a g e r s .  T h e s e  f u n d s  c a n  t h e n  b e  t u r n e d  o v e r  to the n e w l y  
e l e c t e d  3 o a r d  o f  D i r e c t o r s  w h o  c a n  t h e n  d e c i d e  w h a t  p o r t i o n  s hall
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r e m a i n  in r e s e r v e s  a n d  w h a t  p o r t i o n  is n e e d e d  for i m m e d i a t e  
e x p e n s e s  (i.e., u t i l i t i e s ,  u p k e e p  o f  c o m m o n  areas, etc.)

2. T h e  p e r c e n t a g e  o f  o w n e r s h i p  th a t  m u s t  b e  a t t a i n e d  
b e f o r e  the a s s o c i a t i o n  is f o r m e d  m u s t  b e  h i g h  e n o u g h  (60% to 7 5 a ) 
to in s u r e  that:

a. the p h a s e s  o f  the p r o j e c t  are s u b s t a n t i a l l y
c o m p l e t e d

b. e n o u g h  u n i t s  h a v e  b e e n  sold, a n d  these dues h e l d  in 
r e s e r v e s ,  to p r o v i d e  for a f i n a n c i a l l y  s o u n d  a s s o c i a t i o n  -- f r o m  
the day it takes over.

3. O n c e  the " A s s o c i a t i o n "  is formed, w i t h  all i n v o l v e d  
in c l e a r  a g r e e m e n t  as to t h e i r  r i g h t s  a n d  r e s p o n s i b i l i t i e s ,  the 
b u i l d e r  pays as any o t h e r  u n i t  o w n e r  on all u n s o l d  units.

4. P u r s u a n t  to A S  3 4 . 0 7 . 1 2 0  a n d  A S  3 4 . 0 7 . 1 4 0 ,  n e w  
o w n e r s  w o u l d  b e  p r o v i d e d  this i n f o r m a t i o n  p r i o r  to time of 
c l o s i n g  b u t  o n l y  a f t e r  the a s s o c i a t i o n  has b e e n  formed. N e w  
o w n e r s  p u r c h a s i n g - b e f o r e  t h ere is a h o m e o w n e r ' s  a s s o c i a t i o n  w o u l d  
b e  m a d e  a w a r e  that w h i l e  t h e y  w o u l d  still b e  r e s p o n s i b l e  for 
m o n t h l y  dues, those du e s  w o u l d  be p l a c e d  in a r e s e r v e  a c c o u n t  
u n t i l  such t i m e  as the a s s o c i a t i o n  takes over.

E s t a t e  S e c t i o n  of  the A l a s k a  B a r  A s s o c i a t i o n  f o r  c o m m e n t  b y  the 
s e c t i o n  m e m b e r s .  The A l a s k a  B a r  A s s o c i a t i o n  c o u l d  tell y o u  the 
n a m e  o f  the c u r r e n t  c h a i r  a n d  s e c t i o n  me m b e r s .

T h a n k  y o u  for y o u r  r e q u e s t  for i n f o r m a t i o n  f r o m  this 
office. If w e  can be o f  f u r t h e r  service, p l e a s e  let us know.

Y o u  m a v  also w i s h  to c o n t a c t  the C h a i r  o f  the Real

Y o u r s  v e r y  truly.

N O R M A N  C. G O R S U C H  
A T T O R N E Y  G E N E R A L

B y :

a s s i s t a n t  a t t o r n e y  u e n e r a i  
Chief, C o n s u m e r  P r o t e c t i o n
S e c t i o n

L110/ssr
Encl.
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B U S I N E S S  A D V I S O R Y

Norman C. Gorsuch, Attorney General, is issuing the following 
Business Advisory to all persons involved in the development and 
sale of condominiums in the State of Alaska.

Investigative work done by the Attorney General’s Consumer 
Protection Section indicates that numerous condo developers, and 
architects, surveyors, appraisers, attorneys, and advertising 
agencies hired by developers are unlawfully advertising incorrect 
square footage claims for condominium units.

In several condominium developments investigated by the attorney 
general, developers or their agents incorrectly claimed that 
individual units had a larger square foot area than legally 
correct according to the Alaska statute on condominiums, which 
defines in detail how the square foot of each unit is to be 
measured. It appears that some contractors or developers are 
operating under a misunderstanding as to what type of measurement 
is an allowable industry standard, and may be mistakenly applying 
measurement standards from conventional residential housing, when 
these methods are not allowed by Alaska law for measuring condo­
miniums .

In the cases investigated by the attorney general, developers had 
claimed that the square footage of condo units started at the 
outside of exterior walls, or included areas such as balconies, 
and other inappropriate areas which are not legally considered 
part of the square footage of an individual condominium unit.
Some consumers complained that the developers' incorrect measure­
ments include exterior and interior common walls added as much as 
300 square feet to the condo unit's space, but only on paper. 
Consumers soon found that this space was not actual square foot­
age which was capable of use by the apartment owner.

Attorney General Gorsuch notes that the Alaska "Horizonal 
Property Regime Act," is not new, and that its definition of 
apartment unit, which dictates how a condo unit is to be 
measured, is a legal obligation which must be followed by all 
persons who work with condominium developments. Developers 
should also be aware that this Business Advisory and the relevant 
statute applies to all declarations filed on condominiums in the
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past as well as in the future, since the law has been the sane 
since its passage in 1963.

The correct method for measuring condominium units is derived 
from AS 34.07.450, which defines a condominium unit or "apart­
ment." According to the statute, the boundaries of an apartment 
start at the interior surfaces (the paint) of the perimeter 
walls, windows and doors of the unit. It is clear from this def­
inition that the space enclosed in an exterior wall or an 
interior "common" corridor wall, is not included in the square 
footage calculation for an apartment. Two other statutory 
definitions cover other areas which should not be included in the 
square footage for the individual unit. Areas such as balconies 
are more properly labeled "limited common areas," areas held in 
common ownership by all condo members, but which are limited or 
designated for use by only a specified unit or units. According • 
to the statute, the main exterior walls, corridor walls, roofs, 
and so on, are considered to be "common areas," held in ownership 
by all owners.

The condominium statute requires the developer to record a 
"Declaration," which must contain, among other information, a 
square foot designation of the area of each apartment, and a per­
centage interest in the undivided "common" areas and "limited" 
common areas.

The Attorney General's Office is issuing this Advisory so that 
all persons involved with condominium developments will become 
fully aware of these existing measurement standards. It is the 
Attorney General's position that misstatements of square footage 
based on a developer's failure to follow the statutory method of 
calculation can be a misrepresentation of material fact in the 
sale of a condominium unit. The Attorney General advises 
developers and their attorneys that they can also avoid private 
legal disputes over advertised claims of square footage by 
following the statutory method.

NCG/CJS/aw
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□ PLEASE REPLY TO THE ABOVE 
ADDRESS.

Ms. Elizabeth Hickerson 
1024 W. 6th Avenue 
Suite 203
Anchorage, Alaska 99501

Re: Lack of Sufficient Statutory or Regulatory Guidelines
____ Under the Horizontal Property Regimes Act________________

Dear Ms. Hickerson:

As an Alaska attorney since 1977 I have focused my prac­
tice on real estate matters. I coauthored the article Caveat 
Venditor Comes of Age in Alaska - A Plaintiff's Guide to 
Defective Home Litigation, Alaska - UCLA Law Review, Volume II, 
Fall 1981, Number 1. I've written numerous articles for the 
monthly Alaska Real Estate Commission newsletter. I have also 
lectured to real estate agents at seminars held throughout the 
state.

My experience with condominiums and Planned Unit 
Developments evolved out of the years spent representing unhappy 
home buyers. A condominium or PUD problem is similar to a large 
defective house.

In the process of representing homeowner associations 
and association managers I was repeatedly asked to assist in 
interpreting documents. It became painfully obvious that the 
association and managers were operating without guidelines. Too 
often the enabling documents were void of any authority to assist 
in problem solving. Also, the statutes usually did not assist 
the association in resolving disputed matters. . >

Presently I am organizing a local chapter of the 
Community Association Institute. The purpose of the association 
is to educate the builder-developer, association manager,
Public official, owner controlled associations, and lenders, 
attorneys, accountants, realtors and so forth in understanding 
the function of an association.
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I believe that an active chapter will enable the condo 
owner or Board of Directors to understand that a condominium is a 
corporate neighborhood where everyone agrees to abide by the same 
set of rules.

I have also been involved in drafting amendments to pre­
viously prepared documents. Some of these documents have existed 
for years but are being reviewed for recertification of AHFC 
financing or are being reviewed by VA. Much to some condo 
owner's surprise the documents which the association has been 
operating under do not comply with Alaska statutes. To allow a 
unit to be sold immediate changes to the documentation must be 
made.

Problems created by the present act:

As in most states adopting Horizontal Property Regime Act 
legislation, the first generation act adopted by Alaska was a 
developers statute. In short, the act focused on how to dedi­
cate the property, (create the association), protect the lender, 
handle catastrophic destruction and so forth. The act did not 
focus on important issues which were not forseen as problem 
areas. Some issues ignored by our present act include:

1. Warranty obligations of Builders to asso­
ciation for common areas (generally the eni- 
tire structure).

2. Obligations of Builder/Developer to pro­
vide information to Associations at time of 
transition.

3. Regulations or statutes covering regular 
operating problems.

4. Planned Unit Developments (PUDs) and 
deminimis Planned Unit Developments 
(dePUDs) are not covered by the statute.

5. There are no guidelines for insurance 
coverage required for Condominium, PUD's, or 
dePUDs.
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6. Cooperative Housing is not covered by the 
Act. Cooperative Housing is created by 
forming a cooperative corporation which owns 
the building. Each purchaser of space in the 
building purchases a share in the cooperative 
corporation. Buyers purchase stock, not real 
property. This type of housing is often seen 
near colleges and universities.

7. Commercial condominiums (office and ware­
house complex) are not covered by the statute. 
The often unique problems faced by those asso­
ciations are simply not addressed.

8. There are no requirements that obligate 
the developer/builder to educate the Board of 
Directors of the Association to whom he is 
turning over management.

9. The statutes do not assist local govern­
ments in understanding the process and con­
sequence of community association development.

10. There are no statutory guidelines to aid 
in the financial management of Community 
Associations. Budgeting reserves, updating 
reserve requirements, and investment of re­
serves, are not discussed and fidelity bonding 
requirements are ignored.

11. No regulations on community association 
managers exist. Although these managers may 
handle several hundred thousand dollars in 
community association money, they are not 
licensed, bonded, tested, or subjected to any 
regulation which might protect the 
association.

Who pays the price for lack of sufficient 
statutory/regulatory guidelines?

1. Community Associations do. They are 
forced to seek legal counsel to interpret the
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language of governing documents. This is an 
unnessecary expense. The option however, is 
for the Boards to simply guess about the 
meaning of the confusing language .

2. Property managers do. Managers are con­
sistently asked to practice law by 
interpreting the governing documents for the 
association. If they are wrong, they can be 
liable for the error. Property managers spend 
an exorbitant amount of time dealing with 
issues that would not exist if the legislature 
adopted complete second generation statutes.

3. Developer/Builders do. Needless litiga­
tion, arbitration, or disputes are created 
because there are no rules for the 
builder/developer to comply with, in selling 
the units and controlling the association 
prior to transition.

4. Taxpayers do. Needless and unnecessary 
litigation costs taxpayers for court time.
Also citizens of Alaska are having AHFC funds 
invested in Community Association develop­
ments. These investments should be protected 
by some statutory guidelines.

5. Lenders do. The more difficulty 
Associations encounter with developers the 
more caution lenders show with their involve­
ment with association developments.

6. Realtors do. Realtors often find them­
selves in the middle of disputes between 
Builder, developer, property manager, asso­
ciations, and buyers, due to representation 
made by the realtor. The realtors also suffer 
from a lack of statutory or regulatory guide­
lines to aid them in explaining to new home 
purchasers what the association is, hov. it 
works, and what it is responsible for. Often 
agents find themselves accused of misrepre­
senting matters such as warranty obligations.
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7. Alaska Housing Finance Corporation does.
Too often associations demand that AHFC 
straighten out developer - association, or 
association - owner disputes. It takes time 
for AHFC employees to deal with situations 
AHFC is not responsible for .

Solution:

There presently exist answers to the problems:

1. The following States either have adopted 
or are actively considering the Uniform 
Condominium Act:

Maine, Rhoade Island,
Connecticut, Pennsylvania 
West Virginia, Virginia 
Minnesota, Nebraska,
New Mexico, Oregon 
Florida (own version)
California (considering but has 
its own version), and 
New York (own version)

Under active consideration:

Arizona, Washington,
Colorado, Texas 
Missouri, and Tennessee

The legislative acts and research of these states may be of some 
help.

2. The Uniform Condominium Act, Uniform 
Planned Community Act, and/or the Uniform 
Community Interest Act should be adopted for 
Alaska. These acts and the official comments 
thereto will answer many of the questions not 
covered by the present statute.

3. Adoption of a transition statute similar 
to Florida's statute will further clarify 
the developer-builder's responsibilities at 
the time the control of the association is 
transferred to association members.
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4. A builders warranty statute similar to the 
New Jersey Statute could be implemented. This 
would clarify the warranty obligation of 
developers - builders to associations and 
association members.

5. Insurance requirements should be spelled 
out. for casualty losses, public liability, and 
fidelity bonding. Some or all of the 
following insurance should be required by Statute:

Directors and Officers Insurance
Casualty Insurance
Public Liability Insurance
Earthquake Insurance
Workman's Compensation if employees
Fidelity bonding of directors, officers and agents
(property managers)
Reserves in the amount of deductible.

6. Licensing Statutes for association 
managers should be created. Association 
managers under contract to collect assessments, 
pay bills, hire for repairs, etc. are not 
bonded or licensed by the state yet they 
handle tens of thousands of dollars of 
association money. There has been a recent 
incident of an association manager embezzeling 
association funds. The associations have no 
protection for such activity. Anyone can be
an association manager. Print a card, 
purchase an ad, and bid for the contract. The 
more professional managers believe licensing 
and bonding will help. The bond should be 
equivalent to the maximum funds in possession 
of the manager from all associations in a 30 
day period. Licensing should be based upon a 
test measuring knowledge related to property 
management.

7. Utilization of guidelines from FNMA,
FMHLC, AHFC to create a PUD, deminise PUD, and 
mobile home park statutes or regulations.
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Mobile Home Parks

If the legislative intent is to support creation of 
mobile home developments then the proposed act should include the 
following:

1. Language which will allow a mobile home to 
be identified as real property upon the hap­
pening of a certain event such as placement of 
the unit on a cement block foundation and/or 
removal of wheels and/or axels, etc. If the 
park is to be a PUD then limits on the lands 
sold should reflect the needs of mobile home 
owners. If the park is to be a condominium 
then a method of selling the airspace should 
be addressed.

2. Enabling legislation for the mobile home 
park owners association to require members to 
remove junk vehicles, trash, etc. Also the 
association must be allowed architectural 
controls on storage sheds, Wannigins and
so forth. Finally, allowing the association 
to require maintenance on units and eventual 
replacement of the units will assure the con­
tinued viability of these manufactured housing 
parks as living space.

Sincerely,

LAW OFFICES OF VINCENT VITALE 
A Professional Corporation

WILLIAM L. McNALL 
Attorney at Law

WLM:ail
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T h i s  b i l l  covers c o m m o n  interest c o m m u n i t i e s  (such as 

c o n d o m i n i u m s ,  c o o p e r a t i v es  and p l a n n e d  c o m m u n i t i e s ) .

C u r r e n t  law, w r i t t e n  22 y e a r s  ago, is d a t ed  and d e a l s  onl y  w i t h  

c o n d o m i ni u m s .  T h i s  b i l l  is an effort to p r o v i d e  g u i d e l i n e s  not included 

in that law, the H o r i z o n t a l  P r o p e r t y  R e g i m e s  Act, AS 34.07.

T h e  b i l l  is an atte m p t  to a l l o w  m a x i m u m  c e r t a i n t y  and fl e x ib i l i t y  

to al l  ievelo p e r s ,  lenders and title i n s u r e r s  (see, for example, Art.

2, w h i c h  p r o v i d e s  the d e v e l o p e r  rights not d ea l t  w i t h  in current law, 

a m o n g  t h e m  p h a s i n g  pr o j e c t s  and r e s e r v i n g  rights to future 

d e v e l o p m e n t . )

A t  the same time, it p r o v i d e s  e x t e n s i v e d i s c l o s u r e  and c on s u m e r  

p r o t e c t i o n  to o w n e r s  of conominiums, c o o p e r a t i v e s  and p l a n n e d  unit 

d e v e l o p m e n t s ,  i n c l u d i n g  m o b i l e  hom e  c o n d o m i n i u m s  (see Art. 4).

C u r r e n t  law does n o t  p r o v i d e  g u i d el i n e s  for the develo p e r ,  the 

lender, the title insurer, the r e a l  es t a te  a g e n t  or the u n i t  owner.

T h i s  b i l l  is an a t t e m p t  to fill that v o i d  and e l i m i n a t e  the n e e d  for 

l i t i g a t i o n  a r i s i n g  f r o m  c o n f u s i o n  and u n c e r t a i n t y  a bout the law:
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S e c t i o n a l  A n a l y s i s

T h i s  bill C i e a t e s  a n e w  c h a p t e r  to A S  34, e n t i t l e d  C o m m o n  I n t e r e s t  

O w n e r s h i p  A c t ,  a n d  c o n t a i n s  c o m p r e h e n s i v e  p r o v i s i o n s  d e s i g n e d  to  u n i f y  

a n d  m o d e r n i z e  th e  l a w  of c o m m o n  i n t e r e s t  c o m m u n i t i e s  s u c h  as 

c o n d o m i n i u m s ,  c o o p e r a t i v e s ,  p l a n n e d  u n i t  d e v e l o p m e n t s ,  a n d  t i m e  s h a r e s .  

P r e s e n t l y ,  o n l y  c o n d o m i n i u m s  a r e  r e g u l a t e d  b y  s t a t e  l a w  u n d e r  th e  

Horiz... ;al P r o p e r t y  R e g i m e s  A c t ,  AS 3 4 . 0 7 ,  which, w a s  a d o p t e d  in 1963.

N o t  o n l y  is t h e  H o r i z o n t a l  P r o p e r t y  R e g i m e s  A c t  d a t e d ,  it d o e s  n o t  

e f f e c t i v e l y  a d d r e s s  p r o b l e m s  s u c h  as: c r e a t i o n ,  a l t e r a t i o n  an d

t e r m i n a t i o n  o f  c o m m o n  i n t e r e s t  c o m m u n i t i e s ;  m a n a g e m e n t  of  t h e  c o m m o n  

i n t e r e s t  c o m m u n i t y ;  p r o t e c t i o n  of  p u r c h a s e r s ;  w a r r a n t i e s ;  u n i t  

b o u n d a r i e s ;  p o w e r s  a n d  d u t i e s  o f  a s s o c i a t i o n s ;  and n u m e r o u s  o t h e r  

i m p o r t a n t  m a t t e r s  w h i c h  a r i s e  o u t  o f  t he c r e a t i o n ,  m a r k e t i n g  and 

o w n e r s h i p  o f  c o m m o n  i n t e r e s t  p r o p e r t y .

T h e  U n i f o r m  C o m m o n  I n t e r e s t  O w n e r s h i p  A c t  ( U C IOA) v/as a d o p t e d  at  t he 

1 9 8 2  A n n u a l  M e e t i n g  of  t h e  N a t i o n a l  C o n f e r e n c e  of  C o m m i s s i o n e r s  on 

U n i f o r m  S t a t e  L a w s .  U C I O A  r e p r e s e n t s  t h e  c u l m i n a t i o n  of  t^.e 

C o n f e r e n c e ' s  9 y e a r  e f f o r t  t o  o f f e r  c o m p r e h e n s i v e  l e g i s l a t i o n  to t h e  

s t a t e s  w h i c h  p r o v i d e s  a c o m m o n  s t r u c t u r a l  a nd r e g u l a t o r y  s c h e m e  e q u a l l y  

a p p l i c a b l e  t o  all t h r e e  f o r m s  of  c o m m o n  o w n e r s h i p .  N e a r l y  w i t h o u t  

e x c e p t i o n ,  U C I O A  a c h i e v e s  t h e  goal of  u n i f o r m i t y  a m o n g  all t h r e e  f o r m s  

of o w n e r s h i p  b y  c o n s o l i d a t i n g  t he U n i f o r m  C o n d o m i n i u m  A c t ,  U n i f o r m  

P l a n n e d  C o m m u n i t y  A c t  a n d  t h e  M o d e l  Real E s t a t e  C o o p e r a t i v e  Act.

A R T I C L E  I. A P P L I C A B I L I T Y

T h i s  c h a p t e r  a p p l i e s  to all c o m m o n  i n t e r e s t  c o m m u n i t i e s  c r e a t e ^  in

A l a s k a  a f t e r  t h e  e f f e c t i v e  d a t e  of  this a c t  ( J a n u a r y  1, 1 9 8 6 ) .  T h e

A l a s k a  C o o p e r a t i v e  C o r p o r a t i o n  A c t  a nd t h e  H o r i z o n t a l  P r o p e r t y  R e g i m e s  

A c t  do n o t  a p p l y  to  c o m m o n  i n t e r e s t  c o m m u n i t i e s  c r e a t e d  a f t e r  J a n u a r y  1, 

1986. E x c l u s i v e l y  n o n r e s i d e n t i a l  p l a n n e d  c o m m u n i t i e s  a r e  n o t  s u b j e c t  to 

t h i s  c h a p t e r ,  u n l e s s  t h e y  so  e l e c t .  E x c l u s i v e l y  n o n r e s i d e n t i a l  

c o n d o m i n i u m s  a n d  c o o p e r a t i v e s  a r e  s u b j e c t  to thi s  act, b u t  p u r c h a s e r s  

m a y  w a i v e  A r t i c l e  IV ( P r o t e c t i o n  o f  P u r c h a s e r s )  p r o v i s i o n s .

E x c e p t i o n s  e x i s t  t o  t he g e n e r a l  r u l e  of  a p p l i c a b i l i t y :

1. A  c o m m o n  i n t e r e s t  c o m m u n i t y  c r e a t e d  p r i o r  to t h e  a d o p t i o n  o f  

t h i s  c h a p t e r  m a y  e l e c t ,  u n d e r  A S  3 4 . 0 8 . 0 6 0 ,  to h ave t h e  p r o v i s i o n s  of

th i s  c h a p t e r  a p p l y .  E x c e p t  f o r  p r e e x i s t i n g  small c o o p e r a t i v e s  a n d

p l a n n e d  c o m m u n i t i e s  w h i c h  a r e  n o t  s u b j e c t  to d e v e l o p m e n t  r i g h t s ,  c e r t a i n  

p r o v i s i o n s  u n d e r  A S  3 4 . 0 8 . 0 4 0 ,  a p p l y  a u t o m a t i c a l l y  to e v e n t s  a n d  c i r c u m­

s t a n c e s  o c c u r r i n g  a f t e r  t h e  e f f e c t i v e  d a t e  of  t his a c t ,  b u t  do n o t  

i n v a l i d a t e  e x i s t i n g  p r o v i s i o n s  of d e c l a r a t i o n s ,  b y l a w s ,  o r  p l a t s  o r  

plan s .

P r e v i s i o n s  t h a t  a u t o m a t i c a l l y  a p p l y  i n c l u d e :  s e p a r a t e  t i t l e s  a n d

t a x a t i o n ,  a p p l i c a b i l i t y  o f  l o cal o r d i n a n c e s ,  r e g u l a t i o n s  a n d  b u i l d i n g  

c o d e s ,  e m i n e n t  d o m a i n ,  c o n s t r u c t i o n  an d  v a l i d i t y  of  d e c l a r a t i o n  a n d  

b y l a w s ,  d e s c r i p t i o n  of  u n i t s ,  m e r g e r  or  c o n s o l i d a t i o n ,  p o w e r s  o f  u n i t
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o w n e r s ’ a s s o c i a t i o n ,  t o r t  a n d  c o n t r a c t  l i a b i l i t y ,  l i e n  f o r  a s s e s s m e n t s ,  

a s s o c i a t i o n  r e c o r d s ,  r e s a l e s ,  e f f e c t  of  v i o l a t i o n  on r i g h t s  o f  a c t i o n ,  

a n d  d e f i n i t i o n s .

2. S m all c o o p e r a t i v e s  (no m o r e  t h a n  12 u n i t s )  c r e a t e d  a f t e r  the 

e f f e c t i v e  d a t e  o f  t h i s  act, a r e  s u b j e c t  o n l y  to t h e  p r o v i s i o n s  r e g a r d i n g  

l o cal o r d i n a n c e s ,  r e g u l a t i o n s  an d  b u i l d i n g  c o d e s  a n d  e m i n e n t  d o m a i n ,  

u n l e s s :

f u t u r e  d e v e l o p m e n t  r i g h t  ar e  r e t a i n e d  or f i n a n c i n g  t h r o u g h  

A H F C  is u t i l i z e d ,  or,

th e  c o o p e r a t i v e ' s  d e c l a r a t i o n  m a k e s  t h e  e n t i r e  c h a p t e r  

a p p l i c a b l e .

3. S m all ( no m o r e  t h a n  12 u n i t s  a n d  n o t  s u b j e c t  to  a n y  d e v e l o p m e n t  

r i g h t s  o r  A H F C  f i n a n c i n g )  a n d  l i m i t e d  e x p e n s e  l i a b i l i t y  p l a n n e d  c o m m u n i­

t i e s  (as m e a s u r e d  by  t h e  s i z e  of  its c o m m o n  e x p e n s e  a s s e s s m e n t s )  c r e a t e d  

a f t e r  t h e  e f f e c t i v e  d a t e  o f  t h i s  act ,  a r e  s u b j e c t  o n l y  t o  p r o v i s i o n s  

r e l a t i n g  to s e p a r a t e  t i t l e s  a n d  t a x a t i o n ,  local o r d i n a n c e s ,  r e g u l a t i o n  

a n d  b u i l d i n g  c o d e s ,  a nd e m i n e n t  d o m a i n ,  u n l e s s  t h e  d e c l a r a t i o n  p r o v i d e s  

t h a t  t h e  e n t i r e  c h a p t e r  a p p l i e s .

A R T I C L E  II. C R E A T I O N ,  A L T E R A T I O N ,  A N D  T E R M I N A T I O N  O F  C O M M O N  I N T E R E S T  

C O M M U N I T I E S .

Sec. 3 4 . 0 8 . 0 9 0 .  C R E A T I O N  O F  C O M M O N  I N T E R E S T  C O M M U N I T I E S .  C r e a t i o n  of  

c o m m o n  i n t e r e s t  c o m m u n i t i e s  is a c c o m p l i s h e d  b y  r e c o r d i n g  a d e c l a r a t i o n  

in e a c h  r e c o r d i n g  d i s t r i c t  in w h i c h  a p o r t i o n  of  t h e  c o m m o n  i n t e r e s t  

c o m m u n i t y  is l o c a t e d ,  and i n d e x i n g  in t h e  g r a n t e e ' s  a n d  g r a n t o r ' s  i n d e x .  

In c a s e s  o f  c o o o e r a t i v e s ,  t h e  d e c l a r a t i o n  m u s t  a l s o  c o n v e y  t h e  real 

e s t a t e  to t h e  ? .■-'3+ -'on. In c a s e s  o f  c o n d o m i n i u m s ,  s u b s t a n t i a l  

s t r u c t u r a l  cor is a l s o  r e q u i t e d  b e f o r e  t h e  c o n d o m i n i u m  is

c r e a t e d .

Sec. 3 4 . 0 8 . 1 0 0 .  U N I T  B O U N D A R I E S .  E x c e p t  as m a y  be  p r o v i d e d  in a 

d e c l a r a t i o n ,  u n i t  b o u n d a r i e s  f o r  c o m m o n  e l e m e n t s  a n d  i n d i v i d u a l  u n i t s  

a r e  d e f i n e d .

3 4 . 0 8 . 1 1 0 .  C O N S T R U C T I O N  A N D  V A L I D I T Y  O F  D E C L A R A T I O N  A N D  B Y L A W S .  

C o n s t r u c t i o n  a n d  v a l i d i t y  o f  t h e  d e c l a r a t i o n  a n d  b y l a w s  a r e  e s t a b l i s h e d .  

All p r o v i s i o n s  o f  t h e  d e c l a r a t i o n  a n d  b y l a w s  a r e  s e v e r a b l e .  In t h e  

e v e n t  o f  a c o n f l i c t  b e t w e e n  t h e  d e c l a r a t i o n  a n d  t h e  b y l a w s ,  t he 

d e c l a r a t i o n  p r e v a i l s ,  u n l e s s  t h e  d e c l a r a t i o n  is i n c o n s i s t e n t  w i t h  t h i s  

c h a p t e r .  T i t l e  t o  a u n i t  a n d  c o m m o n  e l e m e n t s  is n o t  u n m a r k e t a b l e  o r  

o t h e r w i s e  a f f e c t e d  if t he d e c l a r a t i o n  i n s u b s t a n t i a l l y  f a i l s  to  c o m p l y  

w i t h  t h i s  c h a p t e r .

Sec. 3 4 . 0 8 . 1 2 0 .  D E S C R I P T I O N  O F  U N I T S .  S u f f i c i e n t  legal d e s c r i p t i o n  of  

a u n i t  is d e t a i l e d .

Sec .  3 4 . 0 8 . 1 3 0 .  C O N T E N T S  O F  D E C L A R A T I O N .  The r e q u i r e d  c o n t e n t s  o f  a 

d e c l a r a t i o n  a r e  i t e m i z e d  u n d e r  t h i s  s e c t i o n .

.» f * ’ VJ.  V f .  •
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Sec. 3 4 . 0 8 . 1 4 0 .  L E A S E H O L D  C O M M O N  I N T E R E S T  C O M M U N I T I E S .  T h i s  s e c t i o n  

s e t s  o u t  p r o v i s i o n s  a nd r e q u i r e m e n t s  c o n c e r n i n g  l e a s e h o l d  c o m m o n  

i n t e r e s t  c o m m u n i t i e s .  L e a s e s  w h i c h  m a y  r e s u l t  in t e r m i n a t i n g  t h e  c o m m o n  

i n t e r e s t  c o m m u n i t y  or  r e d u c i n g  i ts s i z e ,  m u s t  be r e c o r d e d .  L e s s o r s  of  

t h o s e  l e a s e s  in c o n d o m i n i u m s  o r  p l a n n e d  c o m m u n i t i e s  m u s t  s i g n  the 

d e c l a r a t i o n .  R e q u i r e d  c o n t e n t s  of  t h e  d e c l a r a t i o n  a re i t e m i z e d .  A f t e r  

the d e c l a r a t i o n  f o r  a l e a s e h o l d  c o n d o m i n i u m  o r  p l a n n e d  c o m m u n i t y  is 

r e c o r d e d ,  t h e  l e a s e h o l d  i n t e r e s t  o f  a u n i t  o w n e r  w h o  t i m e l y  p a y s  r e n t  

a n d  c o m p l i e s  w i t h  r e l e v a n t  c o v e n a n t s  m a y  n ot be  t e r m i n a t e d .  A  u n i t  

o w n e r ' s  l e a s e h o l d  i n t e r e s t  in a c o n d o m i n i u m  o r : p l a n n e d  c o m m u n i t y  is 

n o t  a f f e c t e d  b y  f a i l u r e  of a n y  o t h e r  p e r s o n  to p ay r e n t  o r  f u l f i l l  a ny 

o t h e r  c o v e n a n t .

T h e  a c q u i s i t i o n  o f  the l e a s e h o l d  i n t e r e s t  of a u n i t  o w n e r  by t h e  o w n e r  

of  t h e  r e v e r s i o n  o r  r e m a i n d e r  d o e s  n o t  m e r g e  t he l e a s e h o l d  a n d  f e e  

s i m p l e  i n t e r e s t s ,  u n l e s s  t h e  l e a s e h o l d  i n t e r e s t  o f  all u n i t  o w n e r s  

s u b j e c t  to t h a t  r e v e r s i o n  o r  r e m a i n d e r  a r e  a c q u i r e d .  If t h e  n u m b e r  of 

u n i t s  in a c o m m o n  i n t e r e s t  c o m m u n i t y  a r e  d e c r e a s e d  u p o n  e x p i r a t i o n  or  

t e r m i n a t i o n  of a l e a s e ,  t h e  a l l o c a t e d  i n t e r e s t  m u s t  be  r e a l l o c a t e d  a n d  

c o n f i r m e d  by an a m e n d m e n t  t o  t h e  d e c l a r a t i o n .

Sec. 3 4 . 0 8 . 1 5 0 .  A L L O C A T I O N  OF  A L L O C A T E D  I N T E R E S T S .  T h e  r e q u i r e d  

a l l o c a t i o n  o f  a l l o c a t e d  i n t e r e s t s  o f  e a c h  u n i t  ( c o m m o n  e l e m e n t s ,  c o m m o n  

e x p e n s e s  of t h e  a s s o c i a t i o n ,  a n d  v o t e s  in t h e  a s s o c i a t i o n )  f o r  

c o n d o m i n i u m s ,  c o o p e r a t i v e s  a n d  p l a n n e d  c o m i m n i t i e s  are o u t l i n e d  a n d  m u s t  

be i n c l u d e d  in t h e  d e c l a r a t i o n .  F o r m u l a s  u i e d  to e s t a b l i s h  o r  

r e a l l o c a t e  a l l o c a t i o n s  of  i n t e r e s t  m u s t  be n c l u d e d  in t h e  d e c l a r a t i o n .  

T h e  a l l o c a t i o n  o f  v o t e s  m a y  b e  d i f f e r e n t  d u e n d i n g  u p o n  t h e  s u b j e c t  of  

t h e  vote.

In a c o n d o m i n i u m ,  t h e  c o m m o n  e l e m e n t s  a r e  n o t  s u b j e c t  to p a r t i t i o n ,  a n d  

a n y  p u r p o r t e d  c o n v e y a n c e ,  e n c u m b r a n c e ,  j u d i c i a l  s a l e ,  o r  o t h e r  v o l u n t a r y  

o r  i n v o l u n t a r y  t r a n s f e r  of  a n  u n d i v i d e d  i n t e r e s t  in t h e  c o m m o n  e l e m e n t s  

m a d e  w i t h o u t  t h e  u n i t  to  w h i c h  t h a t  i n t e r e s t  is a l l o c a t e d  is v o i d .  In a 

c o o p e r a t i v e ,  a n y  p u r p o r t e d  c o n v e y a n c e ,  e n c u m b r a n c e ,  j u d i c i a l  s a l e  o r  

o t h e r  v o l u n t a r y  o r  i n v o l u n t a r y  t r a n s f e r  o f  an  o w n e r s h i p  i n t e r e s t  in t h e  

a s s o c i a t i o n  m a d e  w i t h o u t  t h e  p o s s e s s o r y  i n t e r e s t  in t h e  u n i t  to  w h i c h  

t h a t  i n t e r e s t  is r e l a t e d  is v^ id.

Sec. 3 4 . 0 8 . 1 6 0 .  L I M I T E D  C O M M O N  E L E M E N T S .  T h e  d e c l a r a t i o n  m u s t  s p e c i f y  

t o  w h i c h  u n i t  o r  u n i t s  e a c h  l i m i t e d  c o m m o n  e l e m e n t  is a l l o c a t e d .  A n  

a l l o c a t i o n  m a y  n o t  be  a l t e r e d  w i t h o u t  t h e  c o n s e n t  o f  t h e  a f f e c t e d  u n i t  

o w n e r s .  U n l e s s  t h e  d e c l a r a t i o n  p r o v i d e s  o t h e r w i s e ,  a l i m i t e d  c o m m o n  

e l e m e n t  m a y  be  r e a l l o c a t e d  b y  an a m e n d m e n t  t o  t he d e c l a r a t i o n ,  c o p y  to 

t h e  a s s o c i a t i o n  a n d  p r o p e r  r e c o r d a t i o n .  A  c o m m o n  e l e m e n t  n o t  p r e v i o u s l y  

a l l o c a t e d  as a l i m i t e d  c o m m o n  e l e m e n t  m u s t  be  a l l o c a t e d  a c c o r d i n g  t o  t h e  

d e c l a r a t i o n .  T h e  a l l o c a t i o n s  m u s t  b e  m a d e  by  a m e n d m e n t s  to t h e  

d e c l a r a t i o n .

Sec. 3 4 . 0 8 . 1 7 0 .  P L A T S  A N D  P L A N S .  P l a t s  a n d  p l a n s  a r e  a p a r t  o f  t h e  

d e c l a r a t i o n  a n d  a r e  r e q u i r e d  f o r  c o n d o m i n i u m s  a nd p l a n n e d  c o m m u n i t i e s ,  

b u t  n o t  f o r  c o o p e r a t i v e .  I t e m s  to be  i n c l u d e d  in p l a t s  a n d  p l a n s  a r e  

o u t l i n e d .



S ec. 3 4 . 0 8 . 1 8 0 .  E X E R C I S E  OF D E V E L O P M E N T  R I G H T S .  T h i s  s e c t i o n

g e n e r a l l y  d e s c r i b e s  th e  m e t h o d  by w h i c h  a n y  d e v e l o p m e n t  r i g h t s  m a y  be 

e x e r c i s e d .  T h e  d e v e l o p m e n t  p r o c e s s  m a y  c o n t i n u e  o n l y  w i t h i n  the 

s e l f - d e t e r m i n e d  c o n s t r a i n t s  o r i g i n a l l y  d e s c r i b e d  by th e  d e c l a r a n t .  

A m e n d m e n t s  w i t h  s p e c i f i c  i n f o r m a t i o n  to t h e  d e c l a r a t i o n  a r e  r e q u i r e d  to 

be  p r e p a r e d ,  e x e c u t e d  a n d  r e c o r d e d .  P l a t s  a n d  p l a n s  o r  n e w  

c e r t i f i c a t i o n s  m u s t  be  r e c o r d e d  f o r  c o n d o m i n i u m s  o r  p l a n n e d  c o m m u n i t i e s .

If t h e  d e c l a r a t i o n  p r o v i d e s  t h a t  all o r  a p o r t i o n  of  t h e  real e s t a t e  is 

s u b j e c t  to  a r i g h t  o f  w i t h d r a w a l  t h e  f o l l o w i n g  l i m i t s  a p p l y :

if all t h e  real e s t a t e  is s u b j e c t  to w i t h d r a w a l ,  a n d  t h e  

d e c l a r a t i o n  d o e s  n o t  d e s c r i b e  s e p a r a t e  p o r t i o n s  o f  real e s t a t e  

s u b j e c t  to t h a t  r i g h t ,  n o n e  o f  t h e  real e s t a t e  m a y  b e  w i t h d r a w n

a f t e r  a u n i t  h a s  b e e n  c o n v e y e d  to  a p u r c h a s e r ;  a n d

if  a n y  p o r t i o n  is s u b j e c t  to w i t h d r a w a l ,  it m a y  n o t  be  w i t h d r a w n  

a f t e r  a u n i t  in t h a t  p o r t i o n  h as b e e n  c o n v e y e d  to a p u r c h a s e r .

Sec. 3 4 . 0 8 . 1 9 0 .  A L T E R A T I O N S  OF  U N I T S .  P e r m i s s i b l e  a l t e r a t i o n s  o f  the

i n t e r i o r  o f  a u n i t  a n d  i m p e r m i s s i b l e  a l t e r a t i o n s  of t h e  e x t e r i o r  o f  a 

u n i t  a n d  t h e  c o m m o n  e l e m e n t s  a r e  d e t a i l e d  u n d e r  t h i s  s e c t i o n .  T h e s e

r u l e s  m a y  be v a r i e d  by  t h e  d e c l a r a t i o n .

Sec. 3 4 . 0 8 . 2 0 0 .  R E L O C A T I O N  OF  B O U N D A R I E S  B E T W E E N  A D J O I N I N G  U N ITS.

S u b j e c t  to  t h e  p r o v i s i o n s  of t h e  d e c l a r a t i o n  a n d  o t h e r  p r o v i s i o n s  of  

law, b o u n d a r i e s  b e t w e e n  a d j o i n i n g  u n i t s  m a y  be  a l t e r e d  b y  an a m e n d m e n t  

to  t h e  d e c l a r a t i o n  u p o n  a p p l i c a t i o n  to t h e  a s s o c i a t i o n  by  t he o w n e r s  o f  

t h o s e  u n i t s .  A n y  r e a l l o c a t i o n  o f  a l l o c a t e d  i n t e r e s t s  m u s t  be s p e c i f i e d  

in t h e  a p p l i c a t i o n  a n d  d e t e r m i n e d  r e a s o n a b l e  b y  t h e  e x e c u t i v e  b o a r d .

Sec. 3 4 . 0 8 . 2 1 0 .  S U B D I V I S I O N  OF  U N I T S .  U n l e s s  s u b d i v i s i o n  of t h e  u n i t s

is e x p r e s s l y  p e r m i t t e d  by  t he o r i g i n a l  d e c l a r a t i o n ,  a u n i t  m a y  n o t  be 

s u b d i v i d e d ,  u n l e s s  t h e  d e c l a r a t i o n  is a m e n d e d  to  p e r m i t  it.

Sec. 3 4 . 0 8 . 2 2 0 .  E A S E M E N T  F O R  E N C R O A C H M E N T S .  If t h e  p h y s i c a l

b o u n d a r i e s  o f  a n y  u n i t  o r  c o m m o n  e l e m e n t  e n c r o a c h  on a n y  o t h e r  u n i t  or

c o m m o n  e l e m e n t ,  an  e a s e m e n t  e x i s t s .  T h e  e a s e m e n t  d o e s  n o t  e f f e c t  

l i a b i l i t y  t h a t  m a y  e x i s t .

Sec. 3 4 . 0 8 . 2 3 0 .  U S E  F O R  S A L E S  P U R P O S E S .  T h i s  s e c t i o n  p r e s c r i b e s  the

c i r c u m s t a n c e s  u n d e r  w h i c h  p o r t i o n s  of t h e  c o m m o n  i n t e r e s t  c o m m u n i t y  - 

e i t h e r  u n i t s  o r  c o m m o n  e l e m e n t s  - m a y  be u s e d  f o r  s a l e s  o f f i c e s ,  

m a n a g e m e n t  offices., o r  m o d e l s .  T h e  d e c l a r a n t  m u s t  d e s c r i b e  t h e  r i g h t  to 

m a i n t a i n  s u c h  o f f i c e s  in t he d e c l a r a t i o n .  T h i s  s e c t i o n  is s u b j e c t  to 

t h e  p r o v i s i o n s  o f  o t h e r  s t a t e  l a w  a n d  to local o r d i n a n c e s .

Sec. 3 4 . 0 8 . 2 4 0 .  E A S E M E N T  R I G H T S .  T h i s  s e c t i o n  g r a n t s  to  a d e c l a r a n t

an e a s e m e n t  a c r o s s  t h e  c o m m o n  e l e m e n t s  w h i c h  m a y  be r e a s o n a b l y  n e c e s s a r y  

f o r  t h e  d i s c h a r g i n g  o f  t h e  d e c l a r a n t ' s  o b l i g a t i o n s  o r  e x e r c i s i n g  of 

s p e c i a l  r i g h t s ,  a n d  is s u b j e c t  t o  a n y  r e s t r i c t i o n s  in t h e  d e c l a r a t i o n .  

T h i s  s e c t i o n  a l s o  g r a n t s  u n i t  o w n e r s  in a p l a n n e d  c o m m u n i t y  an e a s e m e n t  

f o r  a c c e s s ,  s u p p o r t  a n d  e n j o y m e n t  in the c o m m o n  e l e m e n t s ,  b u t  t h e s e  

r i g h t s  m a y  be l i m i t e d  b y  the d e c l a r a t i o n .
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Sec. 3 4 . 0 8 . 2 5 0 .  A M E N D M E N T  OF D E C L A R A T I O N .  T h i s  s e c t i o n  r e c o g n i z e s  

t h a t  t h e  d e c l a r a t i o n  m a y  be a m e n d e d  by v a r i o u s  p a r t i e s  at c. ious t i m e s  

in t he l i f e  of t h e  p r o j e c t .  T h e  b a s i c  r u l e  is t h a t  t h e  '■ rati o n  , •

i n c l u d i n g  t he p l a t s  a n d  p l a n s ,  m a y  o n l y  be  a m e n d e d  by a of 6 7 %  of 

t h e  u n i t  o w n e r s .

T h e  d e c l a r a t i o n  m a y  b e  a m e n d e d  by  a d e c l a r a n t  u p o n  e x e r c i s i n g  a n y  

d e v e l o p m e n t  r i g h t  o r  by  t h e  a s s o c i a t i o n  in c a s e s  of e m i n e n t  d o m a i n ,  

r e a l l o c a t i o n s  f o l l o w i n g  t h e  t e r m i n a t i o n  o r  e x p i r a t i o n  of a l e a s e ,  c o m m o n  

e l e m e n t  r e a l l o c a t e d  as l i m i t e d  c o m m o n  e l e m e n t s ,  r e l o c a t i o n  of  b o u n d a r i e s  

b e t w e e n  a d j o i n i n g  u n i t s ,  o r  s u b d i v i s i o n  o f  u n i t s .  U n i t  o w n e r s  m a y  a m e n d  

a d e c l a r a t i o n  in c a s e s  o f  r e a l l o c a t i o n  o f  l i m i t e d  c o m m o n  e l e m e n t s ,  

r e l o c a t i o n  of  b o u n d a r i e s  b e t w e e n  u n i t s ,  s u b d i v i s i o n  o f  u n i t s ,  or 

t e r m i n a t i o n  of c o m m o n  i n t e r e s t  c o m m u n i t y .

A  d e c l a r a n t  is n o t  p e r m i t t e d  to  u s e  a n y  d e v i c e ,  s u c h  as p o w e r s  of  

a t t o r n e y  e x e c u t e d  b y  p u r c h a s e r s  at c l o s i n g ,  to c i r c u m v e n t  r e q u i r e m e n t s  

o f  u n a n i m o u s  c o n s e n t  u n d e r  s u b s e c t i o n  (d). E a c h  a m e n d m e n t  to  t he 

d e c l a r a t i o n  m u s t  be p r o p e r l y  p r e p a r e d ,  e x e c u t e d ,  r e c o r d e d ,  c e r t i f i e d  a n d  

i n d e x e d .

Sec. 3 4 . 0 8 . 2 6 0 .  T E R M I N A T I O N  O F  C O M M O N  I N T E R E S T  C O M M U N I T Y .

As a g e n e r a l  r u l e ,  8 0 %  o f  t h e  v o t e s  in t h e  a s s o c i a t i o n  is r e q u i r e d  f or 

t e r m i n a t i o n  o f  a p r o j e c t .  T h e  d e c l a r a t i o n  m a y  r e q u i r e  a l a r g e r  

p e r c e n t a g e  of  t h e  v o t e s  a n d  in a n o n r e s i d e n t i a l  p r o j e c t  a s m a l l e r  

p e r c e n t a g e  is p e r m i t t e d .  A  t e r m i n a t i o n  a g r e e m e n t  ;s e f f e c t i v e  o n l y  u p o n  

r e c o r d a t i o n ,  a n d  m a y  p r o v i d e  t h a t  all o f  t he c o m m o n  e l e m e n t s  a nd u n i t s  

o f  t h e  c o m m o n  i n t e r e s t  c o m m u n i t y  be  sold. Until the s a l e  has b e e n  

c o n c l u d e d  a nd t h e  p r o c e e d s  d i s t r i b u t e d  in a c c o r d a n c e  w i t h  t h i s  s e c t i o n ,  

t h e  a s s o c i a t i o n  c o n t i n u e s  in e x i s t e n c e  w i t h  all p o w e r s  it h a d  b e f o r e  

t e r m i n a t i o n .

C a l c u l a t i o n s  a n d  p r i o r i t i e s  f o r  c r e d i t o r s  w h i c h  m i g h t  r e s u l t  u p o n  

t e r m i n a t i o n  o f  a c o m m o n  i n t e r e s t  c o m m u n i t y  a re o u t l i n e d .  T h i s  i n v o l v e s  

c o m p e t i n g  c l a i m s  o f  f i r s t  m o r t g a g e  h o l d e r s  on i n d i v i d u a l  u n i t s ,  o t h e r  

s e c u r e d  a n d  u n s e c u r e d  c r e d i t o r s  o f  i n d i v i d u a l  u n i t  o w n e r s ,  j u d g m e n t  

c r e d i t o r s  o f  t h e  a s s o c i a t i o n ,  c r e d i t o r s  o f  t h e  a s s o c i a t i o n  to w h o m  a 

s e c u r i t y  i n t e r e s t  in t h e  c o m m o n  e l e m e n t s  h a s  b e e n  g r a n t e d  a n d  u n s e c u r e d  

c r e d i t o r s  of  t h e  a s s o c i a t i o n .  D i f f e r e n t  t r e a t m e n t  f o r  t h e s e  i n t e r e s t  is 

p r o v i d e d  d e p e n d i n g  u p o n  t h e  t y p e  o f  c o m m o n  i n t e r e s t  c o m m u n i t y  i n v o l v e d .

Sec. 3 4 . 0 8 . 2 7 0 .  R I G H T S  O F  S E C U R E D  L E N D E R S .  A  l e n d e r ' s  s e c u r i t y  m a y  be 

d r a m a t i c a l l y  a f f e c t e d  by  a c t s  o f  t h e  a s s o c i a t i o n .  F o r  t h a t  r e a s o n  t h i s  

s e c t i o n  p e r m i t s  t h e  d e c l a r a t i o n  to p r o v i d e  t h a t  l e n d e r s  r a t i f y  s p e c i f i e d  

a c t i o n s  of t h e  a s s o c i a t i o n .  No r e q u i r e m e n t  f o r  a p p r o v a l  m a y  o p e r a t e  to:

1. p r o h i b i t  c o n t r o l  o v e r  t h e  g e n e r a l  a d m i n i s t r a t i v e  a f f a i r s  of t he 

a s s o c i a t i o n ;

2. p r e v e n t  t h e  a s s o c i a t i o n  o r  e x e c u t i v e  b o a r d  f r o m  c o m m e n c i n g ,  

i n t e r v e n i n g  in, o r  s e t t l i n g  a n y  l i t i g a t i o n  o r  p r o c e e d i n g ;  or,

3. p r e v e n t  a n y  i n s u r a n c e  t r u s t e e  o r  t h e  a s s o c i a t i o n  f r o m  r e c e i v i n g  

and d i s t r i b u t i n g  a n y  i n s u r a n c e  p r o c e e d s  e x c e p t  as p r o v i d e d  ur.der



t h i s  c h a p t e r .

Sec. 3 4 . 0 8 . 2 8 0 .  M A S T E R  A S S O C I A T I O N S .  It is c o m m o n  in l a r g e  or 

m u l t i p h a s e d  c o n d o m i n i u m s  or  p l a n n e d  c o m n u n i t i e s  f o r  t h e  d e c l a r a n t  t o  

c r e a t e  a m a s t e r  o r  u m b r e l l a  a s s o c i a t i o n  w h i c h  p r o v i d e s  m a n a g e m e n t  

s e r v i c e s  or  d e c i s i o n - m a k i n g  f u n c t i o n s  f o r  a s e r i e s  o f  s m a l l e r  p r o j e c t s .  

T h i s  s e c t i o n  d e t a i l s  t h e  r e q u i r e m e n t s  of a m a s t e r  a s s o c i a t i o n .

G e n e r a l l y ,  t h e  p o w e r s  of  a u n i t  owners' a s s o c i a t i o n  m a y  o n l y  be 

e x e r c i s e d  by, o r  d e l e g a t e d  to, a m a s t e r  a s s o c i a t i o n  if t h e  d e c l a r a t i o n  

f o r  t h e  c o m m o n  i n t e r e s t  c o m m u n i t y  p e r m i t s  t h a t  r e s u l t .  P r o v i s i o n s  on 

n o t i c e ,  v o t i n g ,  q u o r u m s ,  r e c o r d s ,  m e e t i n g s  e n d  o t h e r  m a t t e r s  w h i c h  a p p l y  

to t h e  u n i t  o w n e r ' s  a s s o c i a t i o n  w o u l d  a p p l y  to a m a s t e r  a s s o c i a t i o n .

Sec. 3 4 . 0 8 . 2 9 0 .  M E R G E R  O R  C O N S O L I D A T I O N  OF  C O M M O N  I N T E R E S T  C O M M U N I T I E S .  

T h e r e  m a y  be c i r c u m s t a n c e s  w h e r e  c o m m o n  i n t e r e s t  c o m m u n i t i e s  m a y  w i s h  to 

m e r g e  o r  c o n s o l i d a t e  t h e i r  a c t i v i t i e s  by t he c r e a t i o n  of a s i n g l e  c o m m o n  

i n t e r e s t  c o m m u n i t y ,  t h i s  s e c t i o n  p r o v i d e s  f o r  t h a t  p o s s i b i l i t y .  A 

m e r g e r  o r  c o n s o l i d a t i o n  a g r e e m e n t  m u s t  be p r e p a r e d ,  e x e c u t e d ,  r e c o r d e d  

a n d  c e r t i f i e d ,  a n d  m u s t  p r o v i d e  f o r  t h e  r e a l l o c a t i o n s  o f  t h e  a l l o c a t e d  

i n t e r e s t s  in t h e  n e w  a s s o c i a t i o n .

Sec. 3 4 . 0 8 . 3 0 0 .  A D D I T I O N  O F  U N S P E C I F I E D  R E A L  E S T A T E .  T h i s  s e c t i o n  w a s  

d e s i g n e d  to a l l o w  d e v e l o p e r s  the a b i l i t y  tc a d d  a f t e r - a c q u i r e d  p a r c e l s  

of  real e s t a t e  to p l a n n e d  c o m m u n i t i e s .  T h i s  p o w e r  is a v a i l a b l e  o n l y  if 

t he d e c l a r a n t  m a k e s  c l e a r  in t he o r i g i n a l  d e c l a r a t i o n  t h a t  this 

d e v e l o p m e n t  r i g h t  h as b e e n  re s e r v e d .  T h e  d e c l a r a n t  m a y  i m p o s e  h i s / h e r  

o wn t i m e  l i m i t  on  t h e  p e r i o d  d u r i n g  w h i c h  t h i s  d e v e l o p m e n t  r i g h t  m a y  be 

e x e r c i s e d .  T o  f o r e c l o s e  t he p o s s i b i l i t y  o f  an i n c r e a s e  in the d e n s i t y  

o f  t h e  p r o j e c t  b e y o n d  t h a t  w h i c h  w a s  o r i g i n a l l y  c o n t e m p l a t e d ,  t h e  n u m b e r  

o f  u n i t s  is l i m i t e d  to  t he a m o u n t  s p e c i f i e d  in t h e  o r i g i n a l  d e c l a r a t i o n  

a n d  t he a m o u n t  o f  real e s t a t e  a d d e d  m a y  n o t  e x c e e d  10k  o f  t h e  real 

e s t a t e  o r i g i n a l l y  s u b j e c t e d  to the d e c l a r a t i o n .

A R T I C L E  III: M A N A G E M E N T  OF T H E  C O M M O N  I N T E R E S T  C O M M U N I T Y .

Sec. 3 4 . 0 8 . 3 1 0 .  O R G A N I Z A T I O N  OF U N I T  O W N E R S ’ A S S O C I A T I O N .  A  u n i t  

o w n e r s '  a s s o c i a t i o n  m u s t  be o r g a n i z e d  no l a t e r  t h a n  t h e  d a t e  t h e  f i r s t  

u n i t  in t he c o m m o n  i n t e r e s t  c o m m u n i t y  is c o n v e y e d .  T h e  f i r s t  p u r c h a s e r  

of  a u n i t  is e n t i t l e d  to  h a v e  in p l a c e  t h e  legal s t r u c t u r e  of t h e  u n i t  

ow n e r s '  a s s o c i a t i o n .  T h e  e x i s t e n c e  o f  t h e  s t r u c t u r e  c l a r i f i e s  th e  

r e l a t i o n s h i p  b e t w e e n  t h e  d e v e l o p e r  an d  o t h e r  u n i t  o w n e r s  a nd m a k e s  it 

e a s y  f o r  t h e  d e v e l o p e r  to i n v o l v e  u n i t  o w n e r s  in t h e  g o v e r n a n c e  o f  the 

c o m m o n  i n t e r e s t  c o m m u n i t y  e v e n  d u r i n g  a p e r i o d  o f  d e c l a r a n t  c o n t r o l .

Sec. 3 4 . 0 8 . 3 2 0 .  P O W E R S  O F  U N I T  O W N ERS' A S S O C I A T I O N .  S u b j e c t  to t h e  

p r o v i s i o n s  o f  t h e  d e c l a r a t i o n ,  t h e  p o w e r s  o f  t h e  a s s o c i a t i o n  a re 

e n u m e r a t e d  u n d e r  t h i s  s e c t i o n ,  a n d  i n c l u d e ,  t h e  r i g h t  to: a d o p t  a n d  

a m e n d  b y l a w s ,  r u l e s ,  r e g u l a t i o n s ,  b u d g e t s ;  c o l l e c t  a s s e s s m e n t s ;  h i r e  a nd 

d i s c h a r g e  m a n a g i n g  a g e n t s ,  e m p l o y e e s ,  a g e n t s ,  c o n t r a c t o r ;  i n s t i t u t e ,  

d e f e n d s  or  i n t e r v e n e  in l i t i g a t i o n ;  m a k e  c o n t r a c t s  a n d  i n c u r  

l i a b i l i t i e s ;  r e g u l a t e  t h e  c o m m o n  e l e m e n t s ;  a c q u i r e ,  h o l d ,  e n c u m b e r  a nd 

c o n v e y  r i g h t ,  t i t l e  o r  i n t e r e s t  to real e s t a t e  o r  p e r s o n a l  p r o p e r t y ;  

g r a n t  e a s e m e n t s ,  l e a s e s ,  l i c e n s e s  a n d  c o n c e s s i o n s  t h r o u g h  or  o v e r  t h e
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c o m m o n  e l e m e n t s ;  and a s s i g n  i ts r i g h t  to f u t u r e  income. T h e  d e c l a r a t i o n  

m a y  e x t e n d  the p o w e r s  o f  t h e  a s s o c i a t i o n .

Sec. 3 4 . 0 5 . 3 3 0 .  E X E C U T I V E  B O A R D  M E M B E R S  A N D  O F F I C E R S .  E x c e p t  as 

p r o v i d e d  in the d e c l a r a t i o n ,  b y l a w s ,  o r  o t h e r  p r o v i s i o n s  of t.his 

c h a p t e r ,  the e x e c u t i v e  b o a r d  m a y  a c t  in all i n s t a n c e s  on b e h a l f  of  the 

a s s o c i a t i o n  a nd a r e  l i a b l e  as f i d u c i a r i e s  of t h e  u n i t  o w n e r s  w i t h  

r e s p e c t  to t h e i r  a c t i o n s  o r  o m i s s i o n s  as m e m b e r s  of  t he b o a r d .  A  h i g h  

s t a n d a r d  of d u t y  is i m p o s e d  o n  t h e  b o a r d  m e m b e r s  b e c a u s e  t h e y  a r e  v e s t e d  

w i t h  g r e a t  p o w e r s  o v e r  t h e  p r o p e r t y  i n t e r e s t s  o f . u n i t  o w n e r s .

T h e  d u t i e s  an d  p o w e r s  of t he b o a r d  m e m b e r s  a n d  o f f i c e r s  a re l i s ted. 

H i g h l i g h t s  i n c l u d e :

a d o p t i o n  o f  p r o p o s e d  b u d g e t s  a nd p r e s e n t a t i o n  to t he u n i t  o w n e r s  

f o r  r a t i f i c a t i o n ;

t e r m i n a t i o n  of  d e c l a r a n t  c o n t r o l  no l a t e r  t h a n  t he e a r l i e r  of:

60 d a y s  a f t e r  c o n v e y a n c e  of  7 5 %  o f  t h e  u n i t s ,

2 y e a r s  a f t e r  all d e c l a r a n t s  h a v e  c e a s e d  to o f f e r  u n i t s  f o r

sale, o r

2 y e a r s  a f t e r  a n y  r i g h t  to a d d  n e w  u n i t s  w a s  l a s t  e x e r c i s e d .

Sec. 3 4 . 0 8 . 3 4 0 .  T R A N S F E R  O F  A S S O C I A T I O N  C O N T R O L .  B e f o r e ,  a n d  n o t  m o r e

t h a n  60  d a y s  a f t e r  th e  u n i t  o w n e r s  e l e c t  a m a j o r i t y  of th e  m e m b e r s  of  

t he b o a r d ,  t he d e c l a r a n t  shall r e l i n q u i s h  c o n t r o l  of th e  c o m m o n  i n t e r e s t  

c o m m u n i t y  and t h e  u n i t  o w n e r s  s h all a c c e p t  c o n t r o l .  A t  t h i s  t i m e  t he 

d e c l a r a n t  m u s t  d e l i v e r  to t h e  c o m m u n i t y  all p r o p e r t y  of  t h e  u n i t  o w n e r s  

a n d  t h e  c o m m o n  i n t e r e s t  c o m m u n i t y  h e l d  o r  c o n t r o l l e d  by t h e  d e c l a r a n t .

A  l i s t  o f  i t e m s  t h a t  m u s t  be t r a n s f e r r e d  is p r o v i d e d .  T h e  r e c o r d s  m u s t  

b e  r e v i e w e d  by an i n d e p e n d e n t  c e r t i f i e d  p u b l i c  a c c o u n t a n t .  B e f o r e  the 

t r a n s f e r  an i n s p e c t i o n  o f  t h e  c o m m o n  a r e a s  a n d  l i m i t e d  c o m m o n  a r e a s  m u s t  

b e  c o m p l e t e d  by a c e r t i f i e d  a r c h i t e c t  or  e n g i n e e r .  T h e  t r a n s f e r ' o f  

c o n t r o l  to t h e  a s s o c i a t i o n  s h all be  b a s e d  u p o n  t h e  d e c l a r a n t ' s  

o b l i g a t i o n  to c o m p l e t e  all r e p a i r s  a n d  f i n i s h  all i n c o m p l e t e  w o r k  w i t h i n  

a r e a s o n a b l e  t i m e  a f t e r  t r a n s f e r .

Sec. 3 4 . 0 8 . 3 5 0 .  T R A N S F E R  O F  S P E C I A L  D E C L A R A N T  R I G H T S .  T h i s  s e c t i o n  

d e a l s  w i t h  th e  m a n n e r  in w h i c h  o b l i g a t i o n s  a n d  l i a b i l i t i e s  i m p o s e d  u p o n  

a d e c l a r a n t  by t h i s  c h a p t e r  a r e  t r a n s f e r r e d  to a t h i r d  p a r t y  b y  a 

t r a n s f e r  of  t h e  d e c l a r a n t ' s  i n t e r e s t  in a c o m m o n  i n t e r e s t  c o m m u n i t y .

T h i s  s e c t i o n  s t r i k e s  a b a l a n c e  b e t w e e n  th e  o b v i o u s  n e e d  to p r o t e c t  t h e  

i n t e r e s t s  of u n i t  o w n e r s  a n d  t h e  e q u a l l y  i m p o r t a n t  n e e d  to p r o t e c t  

i n n o c e n t  s u c c e s s o r s  to t h e  d e c l a r a n t ' s  r i g h t s ,  e s p e c i a l l y  p e r s o n s  s u c h  

as m o r t g a g e e s .  T h e  g e n e r a l  s c h e m e  o f  t h e  s e c t i o n  is to i m p o s e  u p o n  a 

d e c l a r a n t  c o n t i n u i n g  o b l i g a t i o n s  a n d  l i a b i l i t i e s  f o r  p r o m i s e s ,  a c t s ,  o r  

o m i s s i o n s  u n d e r t a k e n  d u r i n g  t h e  p e r i o d  t h a t  h e / s h e  w a s  in c o n t r o l  o f  t h e  

c o m m u n i t y ,  w h i l e  r e l i e v i n g  a d e c l a r a n t ,  w h o  t r a n s f e r s  all o r  p a r t  of  

h i s / h e r  s p e cial d e c l a r a n t  r i g h t s  in a p r o j e c t ,  of  t h e  r e s p o n s i b i l i t i e s  

o f  a s u c c e s s o r  o v e r  w h o m  h e / s h e  h as no  c o n t r o l .

Sec. 3 4 . 0 8 . 3 6 0 .  T E R M I N A T I O N  OF C O N T R A C T S  A N D  L E A S E S  O F  D E C L A R A N T .

T h i s  s e c t i o n  d e a l s  w i t h  a c o m m o n  p r o b l e m  in t h e  d e v e l o p m e n t  o f  c o m m o n  

i n t e r e s t  c o m m u n i t y  p r o j e c t s :  t h e  t e m p t a t i o n  on t he p a r t  o f  t h e

d e v e l o p e r ,  w h i l e  in c o n t r o l  o f  t h e  a s s o c i a t i o n ,  to e n t e r  i n to, on b e h a l f

- 7 -


