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■> The number of full-time professional staff is deceptive since most personnel are devoted to quasi-executive 
audit tasks rather than general research, legal and support services for members and legislative committees. 
The audit offices have minimal involvement in day-to-day legislative activities. Interestingly, Virginia, Loui­
siana and, most recently, Arkansas, have added, program evaluation staff to develop oversight information for 
use in mainstream legislative deliberations.

• Like states with the legislative council structure, staff members tend to be generalists, and responsiveness to 
members and standing committees is low. Interim assignments are handled by special study bodies rather 
than the standing committees.

• The lack of general research staff has encouraged a dependence on outside information resources. University 
resources and jo in t legislative-executive agencies are common ir. this group.



TYPE F—SESSION PROFESSIONALS

Organizational Features:

The distinguishing feature in these legislatures is the large number of session professional staff hired and 
assigned primarily to standing committees. Largely due to short legislative sessions, these legislatures have 
resisted full-time professional staffing in favor of part-time legal and research personnel. The permanent staff in



these states tends to be organized into two or more jo int central agencies. In all of the states with this pattern 
except Hawaii, the presiding officers play a major role in supervising both the jo in t service agencies and in hir­
ing sessional staff. In Hawaii, central staff agencies are not directly overseen by a management committee of 
legislators, and sessional committee staff are hired by each chairman and trained and coordinated by the 
caucus staff. States with this type of staffing pattern usually provide fiscal and legal services staff on a year- 
round basis through jo in t staff agencies. Caucus staff is present in those states that have a competitive par­
tisan environment. Staff size /anges from 57 to 107 full-time professionals and the number of professional staff 
generally increases by about two-thirds during the session.

States:
Hawaii, Oregon, Rhode Island, West Virginia 

State Similarities:
There are few sim ilarities between states with the session professional staffing model. The presiding of­

ficers are considered very powerful in all of the legislatures except Hawaii. Formal gubernatorial power ranges 
from very substantial in Hawaii to very weak in Rhode Island and West Virginia. Session length tends to be fairly 
lim ited, and Oregon still meets in biennial sessions. Partisan dominance varies from one-party control in West 
Virginia to a highly competitive political climate in Oregon. Oregon and Hawaii ha\,e somewhat larger full-time 
legislative staffs and have added caucus aides. West Virginia and Rhode Island do not have caucus staff.

Advantages and Disadvantages:
• Session professional staff provides for greater responsiveness to committees and members, however, the 

temporary nature of th is staffing dim inishes the institutional benefits over the long range. Continuity between 
interim and session activities is impaired.

• Central control over and coordination of staff services is generally achieved through the presiding officers. 
The arrangement vests considerable power in the hands of two legislators and may be subject to partisan 
manipulation. The lines of responsibility and authority, however, are clear and simple.

• Joint agencies provide for continuous staff service in such essential functions as budget monitoring and 
preparation, administration and legal tasks.

• Specialization of staff is possible through committee assignments, however, the part-time nature of sessional 
employment works against the development of expertise by staff.



TYPE G —SEPARATE HOUSE SENATE STAFF
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Organizational Features:
Legislatures with th is staffing pattern provide bipartisan or nonpartisan research personnel through 

separate House and Senate offices and each chamber manages its financial and administrative affairs in­
dependently. Bill drafting services and fiscal or audit functions are usually organized under a jo int agency. It is 
d ifficu lt to identify any one set of conditions that encourage the development of separate chamber staffing. The 
.nfluence of a specific leader, a longstanding interhouse rivalry or a period of intense political change probably 
have contributed to these patterns which generally have emerged since 1970. None of the states in this category 
has had a long experience with a strong legislative council.

The most significant difference between the large and smaller legislative staffs in the grouping is the 
emphasis on specialized committee-oriented staff in bigger states. In Mississippi. Missouri and New Hamp­
shire, the separate House and Senate research staffs tend to be composed of generalists who have very few if 
any committee responsibilities. In the larger states, House ar d Senate research directors generally coordinate 
and oversee the work of professional analysts who are assigned to committees in their respective chambers. 
For administrative purposes, the staff is under central supervision, but day-to-day assignments and direction 
come from the committee chairman. Partisan staff is available in those states with more legislative personnel. 
Washington and Minnesota have caucus staff in addition to chamber research offices, while the Arizona 
research office principally serves the majority party. In all of the states, the chief clerks and secretaries are in­
fluential posts usually exercising responsibility over administrative and support activities. The only exception 
to the strong clerk/secretary is Arizona where the posts are involved primarily with b ill processing tasks.

States:
Arizona, Minnesota, Mississippi. Missouri, New Hampshire, South Carolina, Washington 

State Similarities:
States with separate chamber staffing generally fall into two groupings: those with fairly substantial staffs 

(Arizona, Minnesota, Washington) and states with relatively small and growing staffs (Mississippi, Missouri, 
New Hampshire and South Carolina). There are more common characteristics between states of sim ilar size 
than in the category as a whole.



Among the legislatures with fewer staff, there are several common characteristics. These states tend to be 
dominated by one political party. Leadership powers tend to be formidable, particularly in the lower chambers, 
and the lower houses are among the .argest in the country. With relatively lim ited joint staff resources, lower 
house leaders have probably been encouraged to develop single house resources in response to member 
demands. Full-time professional legislative staff in these states ranges from 44 to 67. The formal powers of the 
governor are slight. Missouri is the only state in the four whose governor has substantial powers. In spite of the 
lack of formal gubernatorial powers, the legislatures in these states do not dominate policymaking. The lieute­
nant governor plays a role in legislative proceedings in all but New Hampshire.

Among the larger states with established House-Senate staffing, there are also sim ilarities. Legislative 
leaders tend to be fairly powerful in these states; however, organizational patterns emphasize a trend toward 
shared management authority. For example, the Arizona House Speaker has delegated major personnel re­
sponsibilities to two other leaders, while in Washington most professional staffing decisions are made by a 
bipartisan employment committee. The partisan balance in these states is much more competitive than in the 
smaller states with this staffing pattern. Full-time professional staffing is also much more extensive, rang­
ing from 165 to 270 employees. Gubernatorial powers vary from very strong in Minnesota to about average in 
Arizona, but the balance of legislative and executive strength tends to be very close and competitive.

Advantages and Disadvantages;
• Single house research offices may cause a duplication of staff resources, but the corollary argument is that 

staff services are more responsive to differing points of view represented in the two chambers. Members and 
committees may have better access to staff resources.

• Separate House and Senate research staffs, particularly in the larger states, are likely to be seen as arms of 
the majority party since the primary legislator-users are commit! ’ e chairmen. Nonpartisanship is preserved to 
some extent by the availability of caucus staff.

• Audit and bill drafting offices serve the legislature as a whole and all members without regard to chamber or 
party. The joint, nonpartisan organization of these services insulates against partisan influence.

• The greatest duplication occurs in the provision of administrative support services, where economies of scale 
can be achieved if both chambers cooperate. For example, purchasing, inventory control, maintenance, print­
ing and clerical support can logically be combined or administered under uniform policies.



TYPE H—PARTISAN LEADERSHIP
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Organizational Features;
The partisan leadership model of legislative staffing is very hierarchical with most personnel decisions 

emanating from the principal legislative leaders. Generally, the majority party leaders ultimately determine the 
amount of salary monies that are made available to individual members, committees, other leaders and the 
m inority party. The party leaders also decide how many staff w ill be employed, in which jobs and at what 
salaries. In Pennsylvania, allocations for legislative staff are established in the appropriations act, but majority 
and minority party leaders are free to establish the staffing pattern that they deem best. In all of the states in this 
grouping, staff is usually available to committees and members. Party leaders generally allow members and 
chairmen flexib ility  to hire their own staff, but in some instances personnel choices may be dictated by the 
leadership. The management style is authoritarian rather than collegial. Legislative leaders tend to rely on prin­
cipal staff advisors rather than other leaders for management decisions. The offices of House chief clerk or 
Senate secretary are in most cases important adjuncts of the majority party, overseeing large staffs of chamber, 
managerial and support personnel. Except in Massachusetts, jo in t staff agencies tend to be less influential 
than sim ilar agencies in other states. Massachusetts has jo in t standing committee staff, but the Houso 
Speaker and Senate President control and hire committee personnel. The nonpartisan status of most jo in t agen­
cies is almost an anomaly in these highly partisan environments. The budge: and fiscal analysis staffs in these 
states are the only offices that are somewhat independent from the overall partisan hierarchy. In all four states, 
the money committees are assisted by separately-budgeted staff offices. Usually the fiscal analysts are divided 
into separate majority and minority party staff. In Michigan, the House and Senate fiscal agencies are non­
partisan offices overseen by bipartisan governing boards.

States:
Massachusetts, Michigan, New York, Pennsylvania 

State Similarities:
States with this staffing model are highly urbanized, populous and industrial states. Political party com­

petition is intense both in legislative and gubernatorial races. Legislative leadership posts are usually gained by 
legislators who rise through the ranks, serving in successively more senior positions. The top legislative 
leaders, particularly the lower house Speakers, are among the most powerful in state legislatures around the



country. The lower houses are large (110 to 203 members) and in spite of substantial State resources, the com­
mittee system : in these states are not considered particularly strong. Partisan leadership dominates the 
policymaking role. The governors in all four states are among the most powerful, and partisan leadership 
ultimately begins with the governor who usually is the legislative leader of his party.

Advantages and Disadvantages:
• Party identification is the primary organizational factor in these states, and even neutral or apolitical staff 

functions are controlled by partisan leaders. The potential for duplication of staff services and personnel 
policies is great.

• Staff is highly responsive to legislative leaders and less so to members and committees, except where 
chairmen and legislators are allowed autonomy in staffing decisions.

• Management control is highly centralized with the majority and m inority staffs. Top staff advisors to the prin­
cipal leaders tend to exercise considerable power and sometimes more influence than other legislators.

• The large number of legislative staff and partisan loyalties make the legislatures in these states fairly in­
dependent from outside information sources.

• These states have a high degree of staff specialization, particularly through committee assignments. Short­
term study commissions with staff provided by the leadership are not uncommon.



TYPE I—SEPARATE HOUSE MANAGEMENT WITH COMMITTEE STAFFING



Organizational Features:
The typology is characterized by decentralized committee staffing with management responsibility vested 

in each chamber. The staffing pattern varies in some very significant ways from other legislatures with substan­
tial numbers of committee staff. For example, members and chairmen have much more latitude in hiring deci­
sions than in states dominated by the partisan leadership, Texas and California have staff for committees, 
members, leaders and jo in t service agencies, allowing for both substantive and functional specialization. Legal 
counseling and bill drafting, budget analysis and program review, and legislative post-audit are provided 
through jo in t agencies. Committee chairmen are authorized to hire staff to assist with more specialized com­
mittee research tasks and members have personal and district staff to attend to constituent relations and in­
dividual legislative business. Budget and personnel management control is exercised by administration com­
mittees established in each chamber. The adm inistration o rules committee sets staffing budgets, establishes 
committee personnel standards and oversees the use and management of staff allocations. In Texas, members 
and chairmen are somewhat more independent of administrative controls and are allowed to expend their per­
sonnel allowances as they see fit. The California Rules Committees exercise more central management con­
trol; however, members generally are free to hire staff persons of their choice. Texas and California are among 
the five largest legislative staffs in the country. Staffing complements may range up to 15 professionals per 
committee.

This pattern differs in important ways from the partisan leadership-dominated staffing that exists in New 
York or Pennsylvania. First, the principal party leaders do not dictate staffing budgets, patterns and decisions in 
California or Texas. The overriding partisan influences are also not evident. Finally, the nonpartisan jo in t service 
agencies tend to be much more influential in Texas and California than in the other states. Overall, the substan­
tive or functional specialty of the staff is more important than partisan identity.

States:
California, Texas

State Similarities:
California and Texas are both large, populous states in which the legislature plays a formidable role in 

state government. In spite of biennial sessions and a weak committee system, the Texas Legislature has a



strong position vis-a-vis the governor. The strength comes largely from the legislature's budget powers and the 
governor's lack of formal authority. In California, the legislature’s role rivals the governor even though the chief 
executive’s powers are substantial. The California Legislature is one of the best staffed lawmaking bodies and 
has been ranked one of the most effective in the country. The Speakers in the California Assembly and the Texas 
House are influential leaders, though these positions do not wield the almost complete control over legislative 
matters that their counterparts in New York or Michigan do. Leadership powers in the California and Texas 
Senates are somewhat less. The lieutenant governor is the dominant force in the Texas Senate, while the five- 
member Rules Committee sets policy and manages legislative affairs <n the California Senate. Aside from their 
common features, Texas and California d iffer in very important aspects. Texas has been dominated politically 
by the Democratic Party, while California has a long tradition of competitive partisan rivalries and progressive 
influences. The California Legislature also functions as a full-time lawmaking body, while in Texas legislative 
service is more part-time.

Advantages and Disadvantages:
• Committee staff are highly responsive to chairmen, however, there is the possibility that staffers may become 

advocates of their subject-area or may be influenced by partisan pressures.
• The centralization of personnel policy and legislative budget control provides for standardization of staff 

qualifications and management procedures, but the decentralization of most personnel decisions and staff 
supervision still may lead to inequities.

• Duplication of staff efforts is almost inevitable, however, at the same time, no member is excluded from hav­
ing access to staff services. Dependence on outside information sources is reduced.

• Joint staff agencies tend to serve all members of the institution as a whole; and their organization as central, 
nonpartisan services facilitates that role.

• The diversity of staff services allows for a high degree of subject-matter and functional specialization.



TYPE J-JO IN T  MANAGEMENT WITH COMMITTEE STAFFING



Organizational Features:
Under this staffing pattern, virtually all staff services are decentralized to the standing committees with 

administrative policy set by a jo in t committee. The only jo int staff agencies of the Florida Legislature are the 
Joint Legislative Management Committee (JLMC), the Joint Legislative Auditing Committee and an administra­
tive rules review staff. Bill drafting offices are maintained independently by the House and Senate. The JLMC 
provides centralized budget, personnel, data processing, statutory retrieval, library, recordkeeping and other 
adm inistrative and support services. All members and chairmen must follow JLMC personnel policies and staff 
pay and qualification guidelines. The primary research responsibility rests with committee staff who are hired 
by the cnairmen with approval by the leadership. The degree of autonomy allowed a chairman depends on the 
personality of the principal leader. Members are authorized to hire personal staff for their d istrict and capitol of­
fices. Florida’s tradition of rotating leadership tends to discourage the concentration of legislative power in a 
one-party state. Likewise, the decentralized committee model diffuses personnel authority and broadens tiie 
access of members to staff. The JLMC provides vital administrative continuity, but it does not play a role in 
actual hiring and firing decisions.

States:
Florida

Unlike other legislatures its size, FicLJa tends to be a one-party state with little  partisan staffing. The 
Florida Legislature is one of the strongest and most independent lawmaking bodies in the country, and it often 
outstrips the executive branch of state government. Florida’s governor is one of the weakest chief executives 
particularly in terms of budget and veto powers. Florida legislative leaders exercise great influence over person­
nel matters, but a tradition of rotating the offices of House Speaker and the Senate President each biennium 
dim inishes the overall powers. Other large state legislatures have stronger leaders.

Advantages and Disadvantages:
• Committee staff are highly responsive to chairmen and committee requests. The decentralized staffing 

pattern emphasizes subject-area specialization.



Administrative tasks are centralized, and policies are uniform, insuring a high degree of equity. Since JLMC 
policies must be followed by all legislative staff, administrative continuity is maintained in spite of biennial 
leadership changes.
The rotating leadership tradition is often accompanied by numerous changes in chairmenships. As a conse­
quence, committee staff tenure may be shortlived and expertise may be lost.
Some duplication of committee staff services and bill drafting personnel between chambers may be 
inevitable.
Committee staff play an essential role in strengthening the work and oversight capabilities of standing com ­
mittees during the interim.



TYPE K— INDEPENDENT CO M M ISS IO N   ,
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Organizational Features:
With more than 100 joint, special-purpose or general service agencies and commissions, the Illinois 

General Assembly is one of the most fragmented and decentralized legislatures in the country. Each commis­
sion operates independently, and there is no mechanism for jo in t or uniform management procedures as in 
other large populous states under Types H, I and J. The principal party leaders of each chamber make appoint­
ments of legislators to the various commissions and the more influential commissions are authorized person­
nel. W ithin each chamber, staffing is on a partisan basis. Majority and m inority research analysts are assigned 
from a central partisan staff to assist the standing and money committees. Members are allowed to hire per­
sonal staff based on a system of personnel allowances. In Illinois, equal amounts of money are available to the 
majority and minority parties for professional and administrative support staff. Because of the fragmented 
staffing pattern, it is not unusual to have staff from all four caucuses and some jo in t agencies assigned to a 
project.

States:
Illinois

While other states have developed independent jo int research commissions, the Illino is General 
Assembly is unique in terms of the proliferation of independent commissions. New York, Pennsylvania, Michi­
gan, Massachusetts and Minnesota also have made use of jo in t research commissions or special study com­
missions. Illinois differs somewhat from these other states in terms of legislative leadership powers. A highly 
partisan and politically competitive state, Illinois has long been aominated by regional factions: Cook County 
(Chicago) Democrats and down-state Republicans. The f actionalism has often split legislative delegations, and 
the result has been to weaken the power of the legislative leaders. Compared with other large urban states, Il­
linois' governor is among the strongest in the country in terms of budget, veto, appointment and other powers, 
and the executive branch tends to dominate a fractured and divided legislature.

Advantages and Disadvantages:
• The large number of independent commissions has led to a highly fragmented staffing system. Commission 

jurisd ictions are not always well defined, and staff activities often evolve in a piecemeal and ad hoc fashion. A



high degree of specialization is possible, but areas of expertise may be unclear and staff responsibilities 
blurred.
Administrative control and comprehensive personnel management policies are almost impossible to 
achieve.
The partisan staff is highly responsive to the demands of party leaders, committees and members, and access 
to staff services is open.
The centralization of the partisan staff allows for efficient use of staff as needed for constituent as well as 
research tasks, however, there may be duplication of certain staff functions from one caucus to the next.



The Trends of m̂rF  0 t hose fam iliar with state legislatures, it w ill come as
Growth and § no surPrise tlia t the nature ° f  legislative staffing has
- j  .  ̂ |  changed. The reasons for the change and growth in
ueveiOpmenT H staffing are numerous: The increasing complexity of 

public problems and the shift of power from the federal 
government back to the states are just two of the contri­
buting factors.

This report is not about why state legislatures need 
staff. Nor is it about the benefits derived from full-time staff­
ing. The purpose of the follow ing section is to describe the 
growth which has already taken place, to identify some of 
the major trends and emerging patterns of organization, 
and to raise some of the significant and yet unanswered 
questions dealing w ith staff management and develop­
ment.

The Dimensions of Growth
The expansion of legislative staff services in the 

states has been dramatic. Beginning in the early 1960s in 
some states then spreading and accelerating to others in 
the 1970s, the reform wave which has brought increased 
staffing has touched virtually all states. Some examples are 
illustrative:

• In 1970, the M ississippi Legislature had no fu ll­
time professional staff. Today 67 full-time profes­
sionals provide bill drafting assistance, budget 
and program evaluation skills and general re­
search help.

• The budget for s ta ff salaries for the California 
Assembly and Senate totaled about $1.4 m illion 
during the 1955-1957 biennium. For the fiscal year 
1978-79 alone, personal services appropriations 
for the two chambers topped $40.9 m illion.

• In 1970, the Connecticut General Assembly was 
staffed by only six full-time bill drafters and two 
researchers with other professional staff pro­
vided during the session only. In 1978, more than 
80 full-time professional staff were employed by 
the Joint Committee on Legislative Management 
or by the four party caucuses. (Not included in 
these figures are the year-round sta ff of the 
legislative auditor’s office.)



• In Iowa the staff of the Legislative Service Bureau 
increased from eight in 1967 to 34 in 1978. In addi­
tion, staff has been hired to serve each of the 
party caucuses and the House and Senate 
leaders on a full-time basis.

Clearly, the growth in legislative staff is not unrelated 
to expansion of employment throughout the public sector. 
Nonetheless, legislatures have grown in large part because 
of the ir increasing independence in the governmental 
system and their assumption of basic as well as new 
responsibilities in the policymaking process.

Tables 1 and 2 show the number of full-time profes­
sional staff and sessional employees currently working in 
each s ta te  leg is la tu re . Some personnel coun ts  are 
estimates based on information from several legislative 
sources or contact persons.



TABLE 1— FULL-TIME PROFESSIONAL STAFF IN STATE LEGISLATURES
Number of Staff States
Range 1st Quartile 2nd Quartile 3rd Quartile 4th Quartile
1-100 Delaware 

North Dakota 
Vermont 
Wyoming

Idaho
Maine
Nevada
New Hampshire 
New Mexico 
North Carolina 
South Dakota 
Utah

Iowa
Kentucky 
Mississippi 
M isscjri 
Montana 
Oklahoma 
Rhode Island 
South Carolina 
West Virginia

Alaska
Hawaii
Indiana
Kansas
Nebraska

101-200 Oregon Alabama
Colorado
Connecticut
Tennessee

Arizona
Georgia
Virginia

Arkansas
Maryland
Washington

201-300 Louisiana Massachusetts Minnesota
Wisconsin

Illinois 
New Jersey

301-400

401-500 Texas Pennsylvania
501-600 Michigan
601-700 Florida
701-800 New York California

TABLE 2 —SESSIONAL STAFF EMPLOYMENT IN STATE LEGISLATURES
Employees States

0-99 California Nebraska South Dakota
Delaware New Hampshire Tennessee
Massachusetts New Jersey Vermont
Michigan Ohio Wyoming
Mississippi Pennsylvania

100-199 Alabama Illinois Nevada
Alaska Indiana North Dakota
Arkansas Louisiana Rhode Island
Colorado Maine Utah
Connecticut Missouri Wisconsin
Idaho Montana

200-299 Florida Kentucky South Carolina
Iowa New Mexico Virginia
Kansas Oklahoma West Virginia

300-399 Arizona Hawaii North Carolina
Georgia Maryland

400-499 Minnesota Oregon

500 + New York Texas Washington
(approx. 1500) (approx. 550) (approx. 550)



The enormous surge in legislative staffing has not 
been without developmental problems. While the problems 
faced by legislative staff in Vermont and Wyoming vary 
greatly from the largest legislative institutions in New York 
and California, almost all have experienced "grow ing 
pains" in one form or another.

Most of the expansion of legislative staff in larger 
states has occurred not in existing agencies but in the crea­
tion of new specialized staff offices, by the authorization of 
staff for committees and members, and with the increasing 
decentralization and fragmentation of staffing patterns.

Medium size states have often doubled and tripled 
their central staff agencies, and demands for increased 
staff services have not always allowed for careful planning 
and smooth adjustments. As testimony to these growth 
concerns, Louisiana, New Jersey, and Tennessee have all 
contemplated or undergone recent reorganizations of staff 
services. The Massachusetts House, as another example, 
currently is more than doubling the size of its staff w ith the 
addition of 160 personal aides for the members.

In smaller states much of the growth has occurred in 
sessional employment or basic research services. Many 
states have added session secretaries for members. The in­
crease in legislative workloads and longer sessions have 
created the need for additional support staff to manage and 
assist with the flow of legislation.

In almost all states, the growth in legislative staffing 
has been accompanied by five trends:

• The increasing independence of the legislative 
branch has encouraged legislatures to move 
away from external information sources in favor 
o f in -h ou se  s ta f f  re so u rces . Today s ta te  
legislatures depend less on executive branch 
resources, university faculty or private lobbyists 
for their information.

• The development of staff resources has led to a 
fragmentation of management and organization.
The creation of new staff pools for members, com­
mittees, political caucuses and leaders has d if­
fused management responsibilities. With rare ex­
ceptions, legislatures have moved away from 
strong, centralized staff agencies.



• S taff information assistance has become in­
creasingly more specialized. Specialization has 
occurred firs t by functiona l areas— piogram  
evaluation, post-audit, computer assistance and 
political assignments. Subject-matter specializa­
tion has followed with science advisors, health 
experts, tax specialists and education analysts.

• Staff services also have tended toward more 
individualized assistance. Once legislative staff 
referred largely to those people who worked for 
the institution as a whole. Now there are legions 
of staff whose assignments and loyalties are 
based on relationships with individual members.

• The expansion of staff services has resulted in an 
increasing sense of career identification among 
employees. Greater longevity is apparent, and af­
filia tion with professional groups and associa­
tions is gaining popularity.

The movement away from externa l in fo rm ation  
sources is perhaps most dramatic in Southern states where 
institutes of government and executive agencies have often 
provided the mainstay of legislative staff assistance. Many 
of the university-affiliated institutes have been relegated to 
a consulting role with legislative committees. In North 
Carolina, for example, the General Assembly has increased 
its own research staff, assumed the bill drafting function 
once handled by the state’s Attorney General, and hirud 
fiscal analysts to provide budget assistance over and above 
that given by the executive budget office. Many state legis­
latures have assumed responsibility for post audit tasks 
w hicii were once handled by independent or executive 
branch offices.

The fragmentation of legislative services has been a 
trend since the early 1960s. Alan Balutis, in Legislative 
Staffing: A Comparative Perspective, noted that more than 
100 independent legislative staff agencies were created 
during the period from 1963 to 1973. That trend has con­
tinued. In a paper prepared for the American Society of 
Public Adm inistration in 1976, Carl Tubbesing described the 
decentralization phenomenon:

. . .  the response of state le g is la te s  to growth in 
the size of their staffs has not been to keep con­
trol in a central location. Rather, many legisla­
tures have chosen to keep central staff for some
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functions (sometimes altering the internal struc­
ture of these central agencies), but to add other 
staff in a more decentralized or fragmented 
fashion.

Typically as new staff functions have emerged (e.g. program 
evaluation or review of administrative regulations), state 
legislatures have created independent staff agencies or 
authorized standing committees to hire additional staff.

The specialization of staff services is closely linked 
with the trend toward decentralization. Central service 
agencies and legislative councils are essentially com­
posed of generalists: and as legislative committees require 
more staff services, there is a natural tendency toward 
specialization of work assignments. The response is a 
logical one, as Raymond Davis notes in his desci.ption of 
the development of the California Legislature:

The more diversified and complex the society, 
the more the demand for special-purpose struc­
tures and the use of technology by the legislature 
to resolve conflict at minimum cost with maxi­
mum control over the resources and over intru­
sion from the environment.
The fourth trend toward more individualized staff ser­

vices is a more recent phenomenon. Initially, most legis­
latures were staffed by a central agency of generalists who 
served the legislature as a whole. The employment of aides 
for leaders, chairmen and ultimately rank-and file members 
has in c  5ased steadily in the past few years. Currently 29 
states provide all members with either full-time or sessional 
clerical staff, and another 14 states allow the lawmakers of 
one or both chambers to employ full-time or part-time pro­
fessional aides. Alan Rosenthal wrote recently in State 
Legislatures about the identification of legislators with per­
sonal staff rather than institutional staff:

These central staffs are critical units in the legis­
lature. Yet, it is curious that when I discuss pro­
fessional staffing with members, they instinc­
tively respond in terms of their personal staffs— 
aides who work directly and solely for them.
Finally, there is the trend toward greater career identi­

fication among legislative employees. The evidence is 
largely intuitive. There appears to be longer service among 
staff. Many staff still see legislative employment as a step­
ping stone to other career opportunities; however, the 
tremendous turnover of staff from year to year is dim in­



ishing. Moreover, interest in professional associations is 
on the rise, and legislative staff directors are paying more 
and more attention to concepts such as career ladders, pro­
fessional development and job enrichment.

All five trends overlap and converge. Legislatures with 
little  or no independent staff depend heavily on external in­
formation sources— lobbyists, university faculty and con­
stituents. The pattern of communication is informal and 
personal rather than institutional in nature. These informa­
tion sources are understandably fragmented and have 
specialized concerns.

Legislatures with modest resources tend to organize 
their staff in central agencies which serve the entire insti­
tution. Tne;e is usually minimal personal staff. The central 
agencies tend to be composed of generalists.

In legislatures with extensive staff, the services be­
come more specialized and decentralized. The personal 
staff needs of members are met in addition to institutional 
services. In short, the more developed legislature combines 
the information resources and communication patterns of 
earlier phases of staff development. The following illustra­
tion shows the evolution of information sources and com­
munications in state legislatures.
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The Patterns of Development
While most state legislatures are affected by the 

growth trends described earlier, the trends manifest them­
selves in very different ways. For example, the term "decen­
tralized”  can be applied to many states, but by itself, the ad­
jective says very little  about staffing patterns. To say that a 
legislature has committee staff describes only the clientele 
of certain staff services; it gives little  information about the 
different ways in which committee staff are hired and 
supervised. Another example is the role of partisan staff 
which differs greatly from state to state. Simple labels of 
“ partisan" and "nonpartisan" may be misleading and do 
not always describe a certain set of tasks or institutional 
conditions.

To get a better understanding of staffing configura­
tions, it is helpful to look at selected questions of legislative 
organization and to describe the most common patterns 
among the states. Some of the most basic questions in­
clude:

• What are the mechanisms for legislator control 
over management policies and for coordination of 
staff on a day-to-day basis?

• What role do partisan staff play in legislative 
operations?

• How are committee staff resources organized and 
managed?

• What personal staff services are available to 
members?

1. What are the mechanisms for legislator control over 
management policies and for coordination of staff on 
a day-to-day basis?

Legislator control of management and personnel poli­
cies is essential. Fundamentally, management policies are 
set by legislative leaders or their designees, but policies 
may be established cooperatively or independently. Imple­
mentation of staff policies is usually delegated to one or 
more senior staff members or to committee chairmen.

In most states, the presiding officers, through their 
principal administrator, are responsible for management 
policies of chamber and session staff, but management 
policies are set by different arrangements forthe balance of



the legislative staff. The most common arrangements for 
staff management are:

• A single jo in t legislative management committee 
or legislative council oversees policy coordina­
tion in the most centralized legislatures. An ex­
ecutive staff director may be broadly responsible 
for implementing staff policies, or the day-to-day 
management of staff may be delegated to two or 
more independent staff directors who report to 
the jo in t com m ittee. (Examples: Connecticut, 
Kansas, South Dakota, Wisconsin.)

• A more fragmented system of staff management 
is used in other states with predominantly jo int 
staff services. Several jo in t legislative com m it­
tees are responsible for establishing and oversee­
ing staff policies for separate functional agen­
cies. In this arrangement, a staff director is hired 
by and is responsible to each committee. (Ex­
amples: Colorado, Montana, Oregon.)

• Individual House and Senate management com­
m ittees  are responsib le  fo r po licy  and ad­
m inistrative matters in states where few staff ser­
vices are shared between the two chambers. Day- 
to-day staff management responsibilities may be 
delegated to committee chairmen or to I muse 
and Senate staff directors. (Examples: California, 
Missouri, Washington.)

• In some of the largest and most politically par­
tisan states, the principal party leaders are 
directly responsible for personnel and manage­
ment policy questions. The day-to-day super­
vision of staff is usually delegated to two or more 
chief staff advisors. Each party leader, in effect, 
directs their staff resources as a separate entity. 
(Examples: Michigan, New York, Pennsylvania.)

Table 3, on pages 52 and 53, illustrates the management 
structure of si -.red House and Senate services in each 
state. Table 4, on pages 54 through 59, indicates those staff 
services which are provided separately by the House and 
Senate and also identifie . the primary person or officer who 
has responsibility for management.
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2. What roles do partisan staff play in legislative opera­
tions?
All state legislatures have staff who are hired by parti­

san political leaders. It is important, however, to distinguish 
between personal choice in employment decisions and 
political purpose in work assignment. Session legislative 
employees who perform a variety of support and adminis­
trative functions are usually patronage workers but their 
jobs have little  impact on the political policies and actions 
of the legislature. Other staff are hired to work on issues, 
leg is la tion  and public-re lations matters of a partisan 
nature. Not including patronage employees, there are four 
general trends in the use o f partisan s ta ff in state 
legislatures:

• A num berof states, because of one-party partisan 
aominance or because of very lim ited legislative 
sessions, have no partisan staff. (Examples: 
Arkansas, Alabama, North Dakota, Wyoming.)

• States with larger legislative staffs, longer ses­
sions and slightly more competitive political par­
ties often provide their legislative leaders with 
aides who are responsible for personal and ad­
ministrative matters as well as some partisan 
projects. (Examples: Colorado, Kansas, New 
Hampshire.)

• Caucus staffs are employed in states with com­
petitive political parties. The caucus staff may be 
assigned to a wide variety of research, constit­
uent and press relations depending on what other 
staff resources are available to members. Caucus 
staffs usually supplement rather than supplant 
nonpartisan professionals. (Examples: Connect­
icut, Iowa, Ohio, Washington.)

• V irtually all staff are partisan in states that have 
highly competitive political climates large 
legislative staffs. There are relatively few func­
tions provided by nonpartisan personnel. Partisan 
identifica tion  is the overriding organizational 
characteristic of these states. (Examples: New 
York, Michigan, Pennsylvania.)



TABLE 3 - J O IN T  LEGISLATIVE SERVICE AGENCIES STRUCTURE 
AND MAJOR SERVICES

States
S m g ie  M a n a g e m e n t C o m m ittee  

S m g le  S ta ll D ire c to r 1
S m gle  M a n a g e m e n t C o m m .ttee  
S ep a ra te  A g e n c y  D irectO 'S 2

S e p a ra te  C o m m ittees  
S e p a ra te  A g e n c y  D irec to rs  3

Alabam a L egal M a n a g e m e n t. R esearch 1) Fiscal
2 ) Audit

Alaska Leg a l. M a n a g e m e n t. R esearcn 1) A udit. P ro g ram  E valuation
2 )  Fiscal

A rizona 11  Audit 
2 ) Fiscal 1) Legal R e s e a rc h

Arkansas F iscal. Lo ya l. M a n a g e m e n t. 
R esearch

1} A udit
2 ) P rogram  E valuation

C alifo rn ia 1) A udit. P rogram  E valuation
2 ) Fiscal3) Logal

C o lorado 1 ) A udit
2 ) Fiscal3) L egal
4 ) M a n a g e m e n t. R esearch

C o nnecticu t A udit F iscal. Leg a l. R esearch  
M a n a g e m e n t. P rogram  Evaluation

D e law are 1) Legal. M a n a g e m e n t. R esearch  
2} A udit. F iscal

F lorida 1) M an ag em en t
2) A udit

G eorg ia 1 ) Logal. R e s e a rc h  
2 1 Fiscal 
3) M an ag em en t

H aw aii Legal. M a n a g e m e n t. R esearch 1) A udit. F iscal

Idano Leg a l. M a n a g e m e n t. R esearch 1) A u d 't. P ro g ram  E valuation
2 )  Fiscal

Illinois t ) O lh e r  R es e a rc h  or O vers ig h t 
C om m issions

2 ) A udit3) Legal
4 ) M a n a g e m e n t. R esearch

Ind iana F isca l. lo g a l.  M a n a g e m e n t  
Program  E va lu a tio n . R esearch 1) F iscal

low a 1) Legal. M a n a g e m e n t. R esearch
2 )  Fiscal
3 / A udit. P rogram  E va iu a t.cn

Kansas 1) F iscal. R esearch
2 )  Legal3) M an ag em en t 1) A udit

K entucky F iscal. L egal. M an a g e m e n t. 
Program  E valu a tio n . R esearch

Louisiana Leg a l. M a n a g e m e n t. R esearch 1) F isca l. P rogram  E va lu a tio n
2 ) A ud it3) M a n a g e m e n t

M a in e F iscal. L eg a l. M a n a g e m e n t  
R esearch

M ary lan d 1) L egal. M a n a g e m e n t. R o soarch
2) A ud it. F iscal. P rogram  E va lu a tio n 1) M a n a g e m e n t

M assachusetts 1) R esearch . M a n a g e m e n t
2 ) Audit
3 ) R esearch
4 ) M an ag em en t

M ich ig an Leg a l. M a n a g e m e n t. R esearch 1) A u d it
2 ) O th e r R e s e a rc h  o r O v ers ig h t  

Com m issions

M in n eso ta 1) Legal
2 ) A ud it Program  Evaluation
3 )  O lh e r R e s e a rc h  or O vers ig h t 

C om m issions

M ississippi 1) A ud it, F iscal. P rogram  
E valuation

2) F iscal
3 ) R esearch

1 R e fe rs  to le g is la tiv e  o rgan iza tio n s  m  w hich  sev e ra l m ajor s ta lf serv ices a re  p ro v id e d  un d er m e  auso-ces of a  s ing le  
le g is la tive  co m m iw ee . co u n c il or m a n a g e m e n t t o d y  w ith a p rin c ip le  s ta ll d irector o v e rs e e in g  th e  adm in istration  and coord ination  
of serv ices

2 R e fe rs  to a  s taffing  p a tte rn  m w h ich  tw o  or m o re  au tono m o u s ly -o p era tin g  sta ll a g e n c ie s  function  un d er the  g e n e ra l po licy  
d irec tio n  o l a s in g le , jo in t le g is la tive  c o m m itte e  or coord inating  cou n c il T h e re  is n o  e x e c u tiv e  s ta ll d irector responsib le  lor 
in te r-o ffice  m a n a g e m e n t

3  R e fe rs  to leg is la tu res  w ith  tw o  o r m e re  jo in t s ta ll o ffices  that function au to n o m o u s ly  a re  sup erv ised  by s e p a ra te  leg is la tive  
co m m itte e s , an d  a re  h e a d e d  b y  in d e p e n d e n t staff d irectors
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S ta tes

S in g le  M a n a g e m e n t C o m m itte e  
S in g le  S ta ff D ire c to r t

S in g le  M a n a g e m e n t C o m m ittee  
S e p a ra te  A g e n c y  D irecto rs  2

S e p a ra te  C o m m ittees . 
S e p a ra te  A o tn c y  D -rectors  3

M issouri i )  L eg a l R esearch  
2 F.scai

M o n ta n a L eg a l. M a n a g e m e n t R e s e a rc h 11 A u d it21 ' tea l
3 )  O th e r  R esearch  o r  O vers ig h t  

C om m issions

N eb ra s k a 1 i R esearch
2 ' A u d it. p iscai P rogram  

E valuation  
3 ’ M an ag em en t  
■}' L egal

N e v a d a A udit. F isca l. L e g a l. 
M a n a g e m e n t. R esearch

N e w  M am psnire 1) L egal R esearch  
21 A u c it. F iscal

N e w  Jersey A udit. F isca l. L e g a l. 
M a n a g e m e n t. P ro g ram  
E va lu a tio n . R es e a rc h

N e w  M o*»co L egal M a n a g e m e n t. R esearch 1 1 F .scai

N e w  York 1) L egal
21 P ro g ram  E valuation  
3 ) O th e r R esearch  or O vers ig h t 

Com m issions

N o rth  C arolina Fiscal L egal M a n a g e m e n t  
R esearch

N o rth  D akota A u d it. T isca i. L eg a l. 
M a n a g e m e n t. R e s e a rc h

O h io t)  L egal M a n a g e m e n t Program  
E valuation  R es e a rc h  

2) Fiscal 11 R esearch

O klah o m a

O reg o n

F iscal. L eg a l. M a n a g e m e n t  
R e s e a rc h

t ) M a n a g e m e n t R esearch
2 ) L egal
3 ) F iscal
4 1 O th e r R o s e a u  o r  O vers ig h t 

Com m issions

P ennsylvan ia 11 le g w l
2 ) M a n a g e m e n t
3 ) O th e r  R esearch  o r  O vers ig h t  

Com m issions

R n o d e  Island l : A ud it M a n a g e m e n t  
2) L eg a l R esearch

S o u th  C aro lina t ' L egal 
2) A ud it

S o u th  D akota Fiscal. L egal. M a n a g e m e n t. 
R esearch 1 1 Audit

Tennessee 1) Legal
2 ) M an ag em en t
3 )  R esearch
1} P rogram  E valuation

1) Fiscal
2 ) A ud it

Texas L egal M a n a g e m e n t. R esearch 1} Fiscal Program  E va lu a tio n  
2) A ud .t

U tah

K~’L~ . "• V  •• .

11 A udit 
2* F iscal 
31 Legal 
4) Flesoarch

V erm ont L egal M a n a g e m e n t R esearch 1 i F iscal

V irg in ia L eg3i. M a n a g e m e n t. R e s e a rc h 1) P rogram  E valuation
2 ) A udit

W ashington 1) Legal
2) A ud it. F iscal. P rogram  

E va lu a tio n
3; O th e r R esearch  o r O vers ight 

C c m m tssn n s

W est V irg in ia 11 L egal. M an a g e m e n t, R esearch  
2) A ud it. F iscal

1) O th e r R esearch  o r  O vers ig h t 
Com m issions

W isconsin 1) L egal. R esearch
2) F iscal
3 ) Audit 
41 Legal

1 i O th e r R esearch  o r O vers igh t 
C om m issions

W yom ing A udit. F isca l. Logal. 
M a n a g e m e n t R es e a rc h
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TABLE 4 - ORGANIZATION OF SEPARATE HOUSE 
AND SENATE STAFF SERVICES1

HOUSE

STATES
Personnel
Authority

Session
Services

Year-Round
Admm. Research Fiscal Legal Caucus

AL Chiel Clerk •

AK
Rules
Committee •

AZ

Speaker.
Mai. Leader. 
Admin Officer

• • •

AR
Management
Committee •

CA
Rules
Committee • • • •

CO
Services
Committee • •

CT Leadership •

DE

Admin.
Committee.
Leadership

• •

FL
Speaker.
Clerk

• • •

GA
Speaker. 
Chief Clerk

• •

HI

Speaker. 
Mm. Leader, 
Chief Clerk

• • • •

ID
Attache
Committee •

IL
Speaker. 
Min Leader

• • • • •

IN

Speaker. 
Min. Leader, 
Patronage 
Committee

• it •

IA
Leadership. 
Chief Clerk • • •

KS

KY
Committee on 
Committees

•

LA Speaker 0 • I
1. The chart covers organizational authority and indicates the principle hiring/supervising 

authority. The chart includes only major staff services such as research and analysis, bill 
drafting and legal counsel, fiscal analysis, caucus research and press/puhlic liaison, 
session management, and year-round administrative responsibilities. Not included in this 
chart are the chamber responsibilities, bill processing tasks, and security services 
associated with the offices of the chief clerk/secretary and sergeant-at-arms. All state 
legislatures have these offices and functions, though the duties and powers may vary 
somewhat. See the individual state profiles for further explanation and more detailed 
descriptions of staff services.
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SENATE

STATES
Personnel
Authority

Session
Services

Year-Round
Admin Research F«scai Legal Caucus

al
Secretary ot 
the Senate •

AK
Rules 
Com, ” *ee •

A2 President
• • •

AR
Efficiency
Committee

CA
Rules
Committee

• • o •

CO
Services
Committee • o

CT LeadershiD •

DE

Admin
Committee.
Leadership

• •

FL

President. 
Secretary of 
the Senate

• • •

GA

Admin Affairs 
Committee, 
Secretary of 
the Senate

• • •

HI

President. 
Min Leaner 
Chiel Clerk

Cf • • •

ID
Attache
Committec- 0

IL

President 
Mm Leader 
Operations 
Committee

• • • v *

IN

President,
Min Leader. 
Appointments 8 
Claims 
Committee

• • •

IA
Leadership.
Secretary • • •

KS

KY
Committee on 
Committees •

LA Pres.dent • •



ORGANIZATION OF SEPARATE HOUSE AND 
SENATE STAFF SERVICES1 (C o n t in u e d )

HOUSE
STATES

Personnel
Authorily

Session
Services

Year-Round
Admin Research Fiscal Legal Caucus

ME Cruel Clerk •
MO Speaker • •

MA

Speaker.
Rules
Committee

• • • •

Ml

Speaker. 
Min. Leader. 
Fiscal 
Governing 
Board

• • • •

MN

Leadership. 
Chief Clerk. 
Rules S Admin 
Committee

• • • •

MS

Speaker,
Management
Committee

• • •

MO

Speaker. 
Accounts 
Committee. 
Chief Clerk

• • n

MT
Legis. Admin 
Committee •

ME ■Unicameral--'

NV
NH Speaker • • •
NJ

Speaker. 
Min. Leader • • •

NM

Speaker. 
Printing S 
Supplies 
Committee. 
Chief Clerk

•

NY
Speaker 
Min Leader.

• • • • • •

NC

ND
Employment
Committee

•

1. The chart covers organizational authority and indicates the principle hiring/supervising 
authority. The chart includes only major staff services such as research and analysis, bill 
drafting and legal counsel, fiscal analysis, caucus research and press/public liaison, 
session management, and year-round administrative responsibilities. Not included in this 
chart are the chamber responsibilities, bill processing tasks, and security services 
associated with the offices of the chief clerk/secretary and sergeant-at-arms. All state 
legislatures have these offices and functions, though the duties and powers may vary 
somewhat. See the individual state profiles for further explanation and more detailed 
descriptions of staff services.



SENATE

STATES
Personnel
Authority

Session
Services

Secretary
President
President.
Rules
"'nmmittee
Bus...ess
Committee,
Party Caucuses.
Fiscal
Governing
Board
Leadership. 
Chief Clerk. 
Rules & Admin 
Committee
Lt. Governor.
President
Pro Tern,
Legislative
Services
Committee

Accounts
Committee
Legis Admin 
Committee
Executive
Board

President
President. 
Min. Leader
President 
Pro Tern. 
Committee on 
Committees. 
Secretary
President 
Pro Tern.
Min. Leader

Employment
Committee

Year-Round
Admin Research



ORGANIZATION OF SEPARATE HOUSE AND 
SENATE STAFF SERVICES1 (C o n t in u e d )

HOUSE

STATES
Personnel
Authority

Session
Services

Year-Round
Adnnn Research Fiscal Legal Caucus

OH

Speaker.
Executive
Secretary

OK

Admin. 
Committee. 
Chiel Clerk

OR
Speaker. 
Chiet Clerk

PA

Speaker,
Maj Leader. 
Min. Leader. 
Chief Clerk

• • • •

Rl Speaker •

9 • •

•

SC Speaker

SD Speaker •

TN Speaker •

TX

Speaker.
Admin
Commitlee

• a

UT

Patronage 
Committee. 
Chief Clerk

•

VT

Rules
Committee. 
Chief Clerk

•

VA
Speaker,
Clerk • •

WA

Employment 
Committee. 
Chief Clerk

• • • •

WV

Speaker,
Rules
Committee,
Clerk

• •

Wl

Speaker. 
Assembly 
Organization 
Committee, 
Chief Clerk

• • •

WY Speaker •

1. The chart covers organizational authority and indicates the principle hiring/supervising 
authority. The chart includes only major staff services such as research and analysis, bill 
drafting and legal counsel, fiscal analysis, caucus research and press/public liaison, 
session management, and year-round administrative responsibilities. Not included in this 
chart are the chamber responsibilities, bill processing tasks, and security services 
associated with the offices of the chief clerk/secretary and sergeant-at-arms. All state 
legislatures have these offices and functions, though the duties and powers may vary 
somewhat. See the individual state profiles for further explanation and more detailed 
descriptions of staff services.



SENATE

STATES
Personnel
Authority

Session
Services

Year-Round
Admin Research Fiscal Legal Caucus

OH

President 
Pro Tern. 
Clerk

OK

President 
Pro Tem, 
Administrator

OR
President
Secretary

PA

President 
Pro Tem. 
Maj. Leader, 
Min. Leader. 
Chief Clerk

• • • •

Rl Mai Leader •

SC

Operations & 
Management 
Committee, 
Clerk

• • •

SD Maj Leader •
TN Speaker •

TX

Admin.
Committee.
Secretary

• •

UT

Patronage
Committee.
Secretary

•

VT

Rules
Committee.
Secretary

•

VA
Maj. Leader, 
Clerk

• •

WA

Facilities & 
Operations 
Committee. 
Secretary

• • • •

WV
President,
Clerk

• •

Wl

President 
Pro Tem, 
Senate 
Organization 
Committee. 
Chiel Clerk

• • •

WY President •



3. How are committee staff resources organized and 
managed?
Perhaps one cf the most significant trends in recent 

years has been the development of greater professional 
staff support for legislative committees. As Table 5 shows, 
committee assistance is provided in all but a handful of 
states. That committee support has taken several forms:

• In some states w ith  large com plem ents of 
legislative staff, committee chairmen have been 
authorized to hire and supervise professional and 
support staff. While some measure of central 
policy control may be exercised, the basic person­
nel decisions of hiring, firing and assigning tasks 
rest with the chairman. (Examples: California, 
Florida, New York, Texas.)

• The most centralized form of committee staffing 
exists primarily in states with modest or lim ited 
stafl resources. Usually the central research 
agency director hires and assigns the com m ittee 
staff to work with specific committees. A com m it­
tee chairman has supervisory responsibilities, 
but no role in the selection and employment of 
staff. Some states using this arrangement also 
have subject-matter teams assigned to work with 
various committees. (Examples: Maine, Ohio, 
Utah.)

•  Some legislatures use a committee staffing pat­
tern that is based on shared personnel respon­
sib ilities. The committee chairman in cooperation 
with the leadership and a staff coordinator select 
staff. Supervision is exercised principally by the 
chairman with ad tional assignments made by 
the staff coordinator. The staff coordinator may 
be a caucus director or the head of a nonpartisan 
or bipartisan research agency. (Examples: Illinois, 
Louisiana, Washington.)

« Legislatures with very lim ited staff resources pro­
vide committee assistance on request only. Staff 
may be assigned from a central agency or 
legislative council as the need for and availability 
of s ta ff coincide. Most research assistance is pro­
vided for interim committees. (Examples: Idaho, 
Montana, Wyoming.)
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4. What personal staff services are available to 
members?
All state legislatures provide at least nominal clerical 

support for legislative members during the legislative ses­
sion. Where staff resources are lim ited, stenographic pools 
are utilized. In many states, however, the trend is toward in­
creased personal s ta ff— both clerical and professional, dis­
trict and capitol o ffices—whom the legislator selects and 
supervises. Different administrative arrangements are used 
in providing personal staff for members:

• Session secretaries are hired for all members in 
many states. Typically, session employees are 
hired by an administrative officer and assigned to 
a member. The legislator may recommend a job 
candidate or refuse an assigned employee; 
however, the lawmaker’s role in the personnel 
process is limited. (Examples: Alaska, Kansas, 
North Carolina.)

« Some states allow members to hire personal staff 
based on ce rta in  ass igned  p o s itio n s  and 
established salary levels. The member has sola 
responsib ility  for selection of staff, but the 
number, qualifications and salaries generally are 
set uniformly for all members. (Examples: Califor­
nia, Massachusetts, Iowa, Nebraska.)

• Those states with the largest number of peisonal 
staff tend to use a system of staff allowances for 
members. Under this arrangement, a member is 
allocated a certain amount of funds to be utilized 
for staff services. The number of positions, the 
assignment of duties, the required qualifications 
and the salary levels are all determined by the 
member. (Examples: Illinois, New York, Texas, 
Virginia.)

Table 6 shows the availability of professional and support 
staff for state legislatures.



TABLE 6 -P E R SO N A L  STAFF SERVICES FOR LEGISLATORS
Presiding  

O fficers  

Pro*. Sup.

O ther 

Leaders  
Prol Sup

M em bers  
S enate  

Prof Sup

M em b ers  
H ouse  

Pro! Sup.
S teno
Pool

District
O ffices

C aucus
S ta ff

ALABAM A F FS S

ALASKA FS FS F FS S S
A R IZO N A FS F F S s F •

A R K A N S A S S

C A L IF O R N IA F F F F F F F F • •

C O LO R A D O F s •

C O N N E C T IC U T F F F F •

DELAWARE F s •

FLO RIDA r F F F F F •

G EO R G IA F S F

HAW AII F s S S F • *

ID A H O S '  f'i •• -

ILL IN O IS F F F F F • •

IN D IA N A F F F •

IOWA F FS F FS S S •

K ANSAS F F s s
K E N TU C K Y F F F S

L O U IS IA N A F S F S •

M A IN E FS FS F s
M A R Y LA N D F F F •

M A SSA C H U S E TTS F F F F F F •

M IC H IG A N F F F F F •

M IN N E S O T A F F F S S F •

M IS S IS S IP P I S

M IS S O U R I F F F F S F

M O N TA N A c S

NEB R A SK A F F F U m cam erai

NEVADA S S

N E W  H A M P S H IR E F F F FS

N E W  JE R SEY F F F F F F F • •

N E W  M E X IC O S S S

N E W  YO R K FS FS FS FS FS FS FS FS • •

N O R 1H  C A R O LIN A FS F S S

N O R T H  DA K O TA S S

O H IO F F F F F F •
O K L A H O M A F F S S

O R E G O N F FS F FS S S S s •
PEN N SYLVANIA F F F F F F • •
RH O D E IS LA N D F F F S

SO U TH  C A R O L IN A F F F F

S O U TH  DAKOTA S S

T E N N E S S E E F F F F F

TEXAS FS FS FS FS FS FS •

UTAH S r

VE R M O N T F

V IR G IN .A F F FS F F

W A S H IN G T O N F F F F S F •

W E S T  V IR G IN IA F S S F

W IS C O N S IN F F F F F F • •

W Y O M IN G S S

Key. F =  fu ll tim e  or yea rro u r.d  s ta ll 

S = session only s ta ll  

FS  =  fu ll-tim e an d  session s ta ll ava ilab le



The organization of legislative management responsi­
bility, the provision of committee assistance and personal 
staff services, and the role of partisan staff are all important 
elements in legislative staffing configurations. The varia­
tions, however, are numerous and the possible combina­
tions of factors are compounded as more aspects of legis­
lative staffing are considered. The 11 predominant staffing 
patterns illustrate the complete blend of structure and 
management of legislative resources. Legislative staffing 
does not occur in a vacuum, and external forces and tradi­
tions have an impact. As indicated earlier, the legislative 
staffing typologies were examined in light of a wide variety 
of ins titu tiona l, po litica l, h is torica l and demographic 
criteria. These criteria are often more important to under­
stand than the structural variations.



onclusion

L
egislatures evolve in response to a wide variety of con­
ditions and factors. There is no one staffing pattern 
that w ill fit every legislature, and it wouid be foolhardy 
to suggest that there is one model that works best. 
From the typologies, the impact of some factors 

seems more significant than others. Among the most im­
portant influences on staff development are:

• the degree of political party competition. Party 
com petition  gives rise to caucus s ta ffs  and 
seems to be related to greater decentralization of 
staff management. States with one-party political 
dom inance seem most com fortable w ith the 
legislative council structure.

• the powers of legislative leaders. Separate House 
and Senate staffing or large hierarchical partisan 
staffs could not exist w ithout strong legislative 
leaders. States with predominantly jo in t staff 
agencies and lim ited staff resources also tend to 
have few er powers vested in the p rinc ipa l 
legislative leaders.

• regional influences and demographic makeup. 
Neighboring states frequently share common 
o rgan iza tiona l features. Densely populated 
states are more likely to provide staff resources 
for individual members. Large, rural western 
states have developed their d istinct type of cen­
tral staffing structure.

•  political traditions and historic al conditions. 
Perhaps the most important influence is political 
heritage . P artisan  c o m p e tit io n , leade rsh ip  
powers and urbanization suggest that Ohio and 
W isconsin should more closely resemble staffing 
patterns in New York or Pennsylvania. However, 
the midwestern states have strong roots in the 
Progressive era and the eastern states share a 
tradition of big city, club house politics. One 
strong legislative leader, an era of unique state 
development or historical circumstances help to 
shape legislative organization.

The relationship between legislative organization and 
the factors noted above is not always clear. Is legislative 
structure dictated by partisan balance ordoes organization 
precipitate party competition? Which factors are casual?



Short of definitive answers, the typologies illustrate the in 
tricate weave of political, historical and institutional fac 
tors that characterize state legislatures. For example, th( 
Ohio Legislative Service Commission and the Kentucky 
Legislative Research Commission were created by almos 
identical statutes, yet their operations d iffer substantially 
because o f s ta te  p o lit ic a l c lim a te  and in s titu tio n a  
strengths of the legislature.

It is not enough to describe the differences and simi 
larities between state legislatures. While an understar,dine 
of legislative development is useful, the information only 
sets the stage for more critica l questions. After a dramati< 
period of growth, legislators and legislative staff would d< 
well to begin the process of evaluation, looking carefully a 
the changes and weighing judiciously the future.

How well do legislative staffing patterns serve th 
needs of the public and legislators? How can staff agencie 
improve their performance? Can legislative organization b 
streamlined or rationalized? How can staff services b 
made more effective and efficient while preserving th 
special characteristics of each institution? For developin 
legislatures, what patterns make the most sense? Fc 
larger states, are changes and modifications needed?

Sometimes it appears that state legislatures work i 
spite of their structure and organization. And there is 
subtle resistance to change because of an attitude: "If 
a in’t broke, don’t fix it." It is incumbent on legislator 
however, to take u.. interest in the institution, to evaluai 
staff performance and structure and to demand change 
when necessary.

State legislatures are bodies charged with the form 
lation of public policy, and effective public service require 
organizational strength and excellence. Too often, narrc 
parochial objectives take precedence over the basic dem 
cratic processes. Public policy goals, no matter he 
sharply they diverge, are all best served when the legislati 
institution and its staff operate openly and effectively.
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c l e r k .  L i k e  th e  c l e r k ,  th e  s e c r e t a r y  m a y  c o n t i n u e  in th e  p o s t  
i n d e f i n i t e l y  a f t e r  h i s / h e r  t h i r d  e l e c t i o n .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

1



COMMITTEE SERVICES:
In a d d i t i o n  to th e  H o u s e  and S e n a t e  fis c a l  o f f i c e r s ,  t h e  H o u s e
W a y s  and M e a n s  c h a i r m a n  is p r o v i d e d  w i t h  an a d m i n i s t r a t i v e

a s s i s t a n t  d u r i n g  t h e  s e s s i o n .

M E M B E R S '  P E R S O N A L  S T A F F :

S t e n o g r a p h i c  s e r v i c e s  ar e  p r o v i d e d  by a s e c r e t a r i a l  p o o l  d u r i n g

the s e s s i o n  o n l y .

L E A D E R S H I P  S T A F F :

T he H o u s e  s p e a k e r  and l i e u t e n a n t  g o v e r n o r ,  as p r e s i d i n g  o f f i c e r s  
o f  e a c h  c h a m b e r ,  h a v e  a f u l l - t i m e  l e g i s l a t i v e  a i d e  and y e a r - r o u n d  
s e c r e t a r i a l  he l p .  O t h e r  l e g i s l a t i v e  l e a d e r s  h a v e  s e s s i o n
s e c r e t a r i e s .
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A L A S K A

M o o t  y e a r - r o u n d  s t a f f  s e r v i c e s  in th e  A l a s k a  l e g i s l a t u r e  ar e  
n o n p a r t i s a n  and o r g a n i z e d  u n d e r  the d i r e c t i o n  o f  o n e  o f  two j o i n t  
l e g i s l a t i v e  p o l i c y  c o m m i t t e e s :  t h e  L e g i s l a t i v e  C o u n c i l  and th e
L e g i s l a t i v e  B u d g e t  and A u d i t  C o m m i t t e e .  P e r s o n n e l  p o l i c i e s  and 
h i r i n g  p r a c t i c e s  ar e  at t h e  d i r e c t i o n  o f  the a g e n c y  h e a d s  and 
g e n e r a l l y  f o l l o w  s t a n d a r d  s t a t e  p r a c t i c e s .  S e s s i o n  s t a f f  i n c l u d i n g  
c h a m b e r ,  m e m b e r  and c o m m i t t e e  e m p l o y e e s  a r e  h i r e d  b y  t h e  H o u s e  and 
S e n a t e  R u l e s  C o m m i t t e e s  w h i c h  j o i n t l y  s et per d i e m  s a l a r i e s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  A f f a i r s  A g e n c y - - U n d e r  the a u s p i c e s  o f  the L e g i s l a t i v e  
C o u n c i l  and h e a d e d  by an e x e c u t i v e  d i r e c t o r ,  th e  a g e n c y  c o n s i s t s  o f  
t h r e e  d i v i s i o n s :  l e g a l  s e r v i c e s ,  p u b l i c  s e r v i c e s  and
a d m i n i s t r a t i v e  s e r v i c e s .  N o n p a r t i s a n  s t a f f  a r e  a s s i g n e d  to le g a l  
r e s e a r c h ,  b i l l  d r a f t i n g  and r e v i e w  o f  a d m i n i s t r a t i v e  r u l e s .  The 
a d m i n i s t r a t i v e  d i v i s i o n  is r e s p o n s i b l e  for p a y r o l l ,  a c c o u n t i n g ,  
d a t a  p r o c e s s i n g ,  e q u i p m e n t  and s u p p l i e s .  P u b l i c  s e r v i c e s  d i r e c t s  
19 s t a t e w i d e  i n f o r m a t i o n  o f f i c e s  and t e l e c o n f e r e n c e  c e n t e r s .  
W i t h i n  th e  a g e n c y  is the r e f e - e n c e  l i b r a r y .

D i v i s i o n  o f  F i n a n c e - - S u p e r v i s e d  by t he L e g i s l a t i v e  B u d g e t  and A u d i t  
C o m m i t t e e ,  t h e  s t a f f  d o e s  b u d g e t  a n a l y s i s ,  p r e p a r e s  b u d g e t a r y  
r e c o m m e n d a t i o n s ,  c o n d u c t s  f i s c a l  s t u d i e s ,  and s t a f f s  th e  H o u s e  and 
S e n a t e  F i n a n c e  C o m m i t t e e s .

D i v i s i o n  o f  L e g i s l a t i v e  A u d i t - - T h e  a u d i t  s t a f f  is r e s p o n s i b l e  for
p o s t  a u d i t ,  f i n a n c i a l  c o m p l i a n c e  m o n i t o r i n g  and s o m e  p r o g r a m
e v a l u a t i o n  u n d e r  the s u n s e t  law. T h o u g h  s u p e r v i s e d  by the
L e g i s l a t i v e  B u d g e t  and A u d i t  C o m m i t t e e ,  th e  d i v i s i o n  o p e r a t e s  
i n d e p e n d e n t l y  from t he D i v i s i o n  o f  F i n a n c e .

L e g i s l a t i v e  O m b u d s m a n - - T h e  s m a l l e s t  o f  th e  c e n t r a l  p r o f e s s i o n a l  
l e g i s l a t i v e  o f f i c e s ,  th e  o m b u d s m a n  is r e s p o n s i b l e  for i n v e s t i g a t i n g  
and p r o c e s s i n g  c o n s t i t u e n t  c o m p l a i n t s  and h a n d l i n g  o t h e r  a r e a s  o f  

g o v e r n m e n t  / c i t i z e n  r e l a t i o n s .

HOUSE:

R u l e s  C o m m i t t e e - - T h e  c o m m i t t e e  o v e r s e e s  t h e  e m p l o y m e n t  o f  all
s e s s i o n  s t a f f  i n c l u d i n g  the c h i e f  c l e r k ,  s e r g e a n t s - a t - a r m s ,  
m e m b e r s '  s e c r e t e  ies, an d  c o m m i t t e e  a i d e s .  T h e  c o m m i t t e e  has 
r e s p o n s i b i l i t y  fi r  s c r e e n i n g  a p p l i c a n t s  and s e t t i n g  per d i e m
s a l a r i e s .  S e s s i o n  1 s t a f f  ar e  c o n s i d e r e d  p a t r o n a g e  e m p l o y e e s .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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C h i e f  C l e r k  o f  the H o u s e - - 0 n  t h e  n o m i n a t i o n  of th e  R u l e s  C o m m i t t e e ,  
the c l e r k  is e l e c t e d  by t h e  H o u s e  m e m b e r s h i p  and s e r v e s  d u r i n g  the 
s e s s i o n  o n l y .  T h e  c l e r k ' s  s t a f f  is r e s p o n s i b l e  for c a l e n d a r s ,  
j o u r n a l s ,  D i l l  p r o c e s s i n g ,  r e c o r d  k e e p i n g ,  and e n g r o s s i n g .

H o u s e  R e s e a r c h  A g e n c y — E s t a b l i s h e d  in 1d7?, t h e  a g e n c y  is a 
p e r m a n e n t ,  n o n p a r t i s a n  s u p p o r t  a r m  for H o u s e  m e m b e r s .  T h e  a g e n c y ' s  
d i r e c t o r  and a g o v e r n i n g  c o m m i t t e e  c o m p o s e d  o f  th e  s p e a k e r ,  
m i n o r i t y  l e a d e r ,  and th e  r a n k i n g  H o u s e  m e m b e r  o f  the L e g i s l a t i v e  
C o u n c i l  s e t s  p o l i c y .  Th e  a g e n c y  p r o v i d e s  s h o r t - t e r m  a n a l y s i s  as 
w e l l  a s  l o n g e r - t e r m  r e s e a r c h  p r o j e c t s  a u t h o r i z e d  b y  t h e  g o v e r n i n g  
c o m m i t t e e .  R e s e a r c h  s u p p o r t  to l e g i s l a t i v e  c o m m i t t e e  and p e r s o n a l  
s t a f f  is a l s o  p r o v i d e d .

S E N A T E :

R u l e s  C o m m i t t e e - - T h e  S e n a t e  c o m m i t t e e  h a s  th e  s a m e  d u t i e s  and 
f u n c t i o n s  as t h e  H o u s e  R u l e s  C o m m i t t e e .

S e c r e t a r y  o f  the S e n a t e - - N o m i n a t e d  by th e  R u l e s  C o m m i t t e e  and 
e l e c t e d  b y  t h e  full S e n a t e ,  t h e  s e c r e t a r y  is a s e s s i o n a l  o f f i c e r  
w i t h  th e  s a m e  d u t i e s  and r e s p o n s i b i l i t i e s  as t h e  H o u s e  c l e r k .

C O M M I T T E E  S E R V I C E S :

H i r i n g  o f  c o m m i t t e e  s t a f f  is d e c i d e d  b y  t h e  R u l e s  C o m m i t t e e  ' *■ eac h  
h o u s e  b a s e d  on th e  r e c o m m e n d a t i o n  o f  th e  c h a i r m a n .

M E M B E R S '  P E R S O N A L  S T A F F :

E a c h  s e n a t o r  and r e p r e s e n t a t i v e  h a s  a p e r s o n a l  s e c r e t a r y  d u r i n g  the 
s e s s i o n  as a u t h o r i z e d  b y  t h e  R u l e s  C o m m i t t e e s .

L E A D E R S H I P  S T A F F :

Th e  p r e s i d i n g  o f f i c e r s  and r a n k i n g  m a j o r i t y  and m i n o r i t y  l e a d e r s  o f  
b o t h  h o u s e s  ar e  p e r m i t t e d  a f u l l - t i m e  a d m i n i s t r a t i v e  a s s i s t a n t  and 
a s e c r e t a r y .  A d d i t i o n a l  l e a d e r s h i p  s t a f f  h i r e d  for the s e s s i o n  is 
at th e  a u t h o r i z a t i o n  o f  th e  R u l e s  C o m m i t t e e s  and f o l l o w s  the 
c o m m i t t e e ' s  s a l a r y  g u i d e l i n e s .
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A R I Z O N A

S t a f f  S e r v i c e s  P r o f i l e

M o s t  r e s e a r c h  and a d m i n i s t r a t i v e  s e r v i c e s  a re o r g a n i z e d  by c h a m b e r .  
C e n t r a l ,  s h a r e d  s e r v i c e s  i n c l u d e  o n l y  l e g a l  and f i s c a l  r e s e a r c h .  
E a c h  a g e n c y  s e t s  p e r s o n n e l  p o l i c i e s  a u t o n o m o u s l y .  Th e  p r e s i d i n g  
o f f i c e r  o f f i c i a l l y  is r e s p o n s i b l e  for all h i r i n g  w i t h i n  the H o u s e  
and S e n a t e .  In the H o u s e ,  s o m e  h i r i n g  a u t h o r i t y  is d e l e g a t e d  to 
a n o t h e r  l e g i s l a t o r  w h o  is a p p o i n t e d  by t h e  s p e a k e r  to be
a d m i n i s t r a t i v e  o f f i c e r .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l - - T h e  c o u n c i l  s t a f f  and d i r e c t o r  a re r e s p o n s i b l e  
for l e g a l  r e s e a r c h ,  b i l l  d r a f t i n g ,  c o d i f i c a t i o n ,  i n t e r i m  c o m m i t t e e  
s u p p o r t ,  and s o m e  l i b r a r y  s e r v i c e s .  Th e  n o n p a r t i s a n  s t a f f  h a s  no 
s t a n d i n g  c o m m i t t e e  d u t i e s .

J o i n t  L e g i s l a t i v e  B u d g e t  C o m m i t t e e - - T h e  c o m m i t t e e  o v e r s e e s  t he
o p e r a t i o n  o f  t w o  a u t o n o m o u s  d i v i s i o n s  and a p p o i n t s  th e  d i r e c t o r  o f  
f i n a n c e  and a p p r o p r i a t i o n s  and the a u d i t o r  g e n e r a l .  T h e  f i s c a l  
d i v i s i o n  s t a f f s  t h e  m o n e y  c o m m i t t e e s  o f  b o t h  h o u s e s ,  p r e p a r e s  
f i s c a l  n o t e s ,  c o n d u c t s  b u d g e t  a n a l y s e s ,  and a s s i s t s  w i t h  s p e c i a l  
p r o j e c t s .  Th e  2 1 - m e m b e r  s t a f f  is a s s i g n e d  to t h r e e  a r e a s :  b u d g e t
a n a l y s i s  and r e v e n u e  f o r e c a s t i n g .  The a u d i t o r  g e n e r a l ' :  s t a f f  is 
r e s p o n s i b l e  for p o s t - a u d i t ,  m o n i t o r i n g  f i n a n c e s  o f  s t a t e  a g e n c i e s ,  
and, a l s o  s o m e  p r o g r a m  e v a l u a t i o n .

HOUSE:

O f f i c e  o f  R e s e a r c h — S u p e r v i s e d  b y  th e  m a j o r i t y  l e a d e r ,  t h e  s t a f f  is 
a s s i g n e d  by s u b j e c t  a r e a  to r e s e a r c h  p r o j e c t s ,  l e g i s l a t i o n  and
p r o g r a m  d e v e l o p m e n t .  T h e  s t a f f  r e s p o n d s  to r e q u e s t s  f r o m  all
m e m b e r s ,  b u t  is p r i m a r i l y  r e s p o n s i b l e  for d e v e l o p i n g  m a j o r i t y  
p r o g r a m s .  The s e s s i o n  i n t e r n s  a r e  c o o r d i n a t e d  t h r o u g h  t h i s  o f f i c e .
The s t a f f  is o f f i c i a l l y  h i r e d  by t he s p e a k e r  b a s e d  on th e  m a j o r i t y
l e a d e r ' s  r e c o m m e n d a t i o n .

A d m i n i s t r a t i v e  O f f i c e r — T h e  a d m i n i s t r a t i v e  o f f i c e r  is in c h a r g e  o f  
t h e  h o u s e k e e p i n g  and a d m i n i s t r a t i v e  s u p p o r t  s t a f f  o f  the H o u s e .  He 
d o e s  the h i r i n g  o f  m o s t  s e s s i o n  s t a f f  w i t h  pr o  f o r m a  a p p r o v a l  from 
the s p e a k e r .

C h i e f  C l e r k  o f  th e  H o u s e - - T h e  c l e r k  h a n d l e s  the p r o d u c t i o n  o f  
c a l e n d a r s  and j o u r n a l s  and o v e r s e e s  b i l l  p r o c e s s i n g  t a s k s .  T he
c l e r k  is e l e c t e d  by th e  H o u s e  m e m b e r s ,  a nd m o s t  s t a f f  a r e  h i r e d  by
t he a d m i n i s t r a t i v e  o f f i c e r .

GENERAL
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S E N A T E :

S e c r e t a r y  o f  th e  S e n a t e - - E l e c t e d  by th e  m e m b e r s ,  t h e  s e c r e t a r y  is 
r e s p o n s i b l e  for p r e p a r a t i o n  and p r i n t i n g  o f  c a l e n d a r s  and j o u r n a l s .  
The i n n a t e  a c c o u n t a n t ,  w h o  h a n d l e s  t he p a y r o l l  and x e r o x i n g  o f  

s h o r t  b i l l s  and a n a l y s e s ,  is i n c l u d e d  in th e  s e c r e t a r y ' s  o f f i c e .  
( L o n g e r  d o c u m e n t s  ar e  s e n t  to an o u t s i d e  p r i n t e r . )  T h e  s e c u r i t y  
s t a f f - - s e r g e a n t - a t - a r m s , d o o r m e n ,  and p a g e s — a r e  u n d e r  the o f f i c e ' s  
purv i e w .

S e n a t e  P r e s i d e n t — The h i r i n g  and s u p e r v i s i o n  o f  al l  c h a m b e r  and 
a d m i n i s t r a t i v e  s u p p o r t  s t a f f  is h a n d l e d  t h r o u g h  the s e n a t e  
p r e s i d e n t ' s  o f f i c e .  T h e  p r e s i d i n g  o f f i c e r  s e t s  s a l a r i e s  and 
d e t e r m i n e s  j o b  d u t i e s .

P u b l i c  I n f o r m a t i o n  O f f i c e r - - T h e  p u b l i c  i n f o r m a t i o n  o f f i c e r  is 
r e s p o n s i b l e  for p r e p a r i n g  and p u b l i s h i n g  a w e e k l y  n e w s l e t t e r ,  and 
h e l p s  p r e p a r e  p r e s s  r e l e a s e s ,  n e w s  c o l u m n s ,  and r a d i o  and 
t e l e v i s i o n  t a p e s .  The o f f i c e r  is i n c l u d e d  on t he m a j o r i t y  s t a f f ,  
b ut p r o v i d e s  s e r v i c e s  f or al l  m e m b e r s .

O f f i c e  o f  R e s e a r c h - - T h e  p e r s o n n e l  o f  the o f f i c e  i n c l u d e s  c o m m i t t e e  
s t a f f  and l e g i s l a t i v e  i n t e r n s .  Th e  s e n a t e  p r e s i d e n t  t e c h n i c a l l y  
s e r v e s  as t h e  h i r i n g  a u t h o r i t y .  C o m m i t t e e  r e s e a r c h e r s  h a v e  one 
c o m m i t t e e  a s s i g n m e n t ,  and w o r k  is m o n i t o r e d  b y  t he s t a f f  
c o o r d i n a t o r  and th e  c h a i r m e n .  S t a f f  p r e p a r e  b i l l  a n a l y s e s ,  
c o m m i t t e e  r e p o r t s ,  i s s u e  b r i e f s ,  r e s e a r c h  m e m o r a n d a ,  and c o n d u c t  
m a j o r  r e s e a r c h  p r o j e c t s  and s p e c i a l  i n t e r i m  p r o j e c t s .  The s t a f f  
d o e s  s o m e  d r a f t i n g  o f  b i l l s  and a m e n d m e n t s ,  b u t  all d r a f t s  m u s t  be 
r e v i e w e d  b y  the l e g i s l a t i v e  c o u n c i l .  S t a f f  a l s o  p r o v i d e s  s u p p o r t  
to b o t h  p a r t y  c a u c u s e s  b y  p r e s e n t i n g  e x p l a n a t i o n s  o f  b i l l s .  The 
o f f i c e  a l s o  o v e r s e e s  the i n t e r n  p r o g r a m .  S i x t e e n  i n t e r n s  h i r e d  for 
a f i v e -  m o n t h  p e r i o d  ar e  a s s i g n e d  to c o m m i t t e e s .

C O M M I T T E E  S E R V I C E S :

In a d d i t i o n  to th e  H o u s e  and S e n a t e  r e s e a r c h  s t a f f ,  e a c h  c o m m i t t e e  
h as an i n t e r n  a s s i g n e d  to it d u r i n g  th e  s e s s i o n .  C h a i r m e n  al l  h ave 
p e r s o n a l  s e c r e t a r i e s .

M E M B E R S '  P E R S O N A L  S T A F F :

R e p r e s e n t a t i v e s — F u l l - t i m e  s e c r e t a r i a l  s u p p o r t  is s h a r e d  by t h r e e  
to f i v e  m e m b e r s  y e a r - r o u n d .  O n e  s e c r e t a r y  is a s s i g n e d  to w o r k  w ith 
t w o  or t h r e e  m e m b e r s  d u r i n g  t h e  s e s s i o n .

S e n a t o r s - - E a c h  m e m b e r  h a s  a f u l l - t i m e  s e c r e t a r y  d u r i n g  t h e  s e s s i o n .  
D u r i n g  th e  i n t e r i m ,  h o w e v e r ,  s e c r e t a r i e s  w o r k  o n e  w e e k  a nd ar e  o f f  
the n e x t ,  and in e f f e c t  t h e r e  is o n e  f u l l - t i m e  s e c r e t a r y  for e v e r y  
two s e n a t o r s .  E a c h  s e n a t o r  h i r e s  h i s  o r  he r  ow n  s e c r e t a r y .  In
a d d i t i o n ,  a l e g i s l a t i v e  o f f i c e  h a s  b e e n  e s t a b l i s h e d  in T u c s o n  to 
p r o v i d e  r e s e a r c h  a s s i s t a n c e  to T u c s o n  s e n a t o r s .
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L E A D E R S H I P  STAF F :

The p r e s i d i n g  o f f i c e r s  and r a n k i n g  m a j o r i t y  and m i n o r i t y  l e a d e r s  
h a v e  at l e a s t  o n e  p r o f e s s i o n a l  and o n e  s u p p o r t  s t a f f  o n  a y e a r -  
ro u n d  b a s i s .  L e g a l  c o u n s e l  is a l s o  a v a i l a b l e  o n  r e t a i n e r ,  o n  a 
f u l l - t i m e  b a s i s  o r  d u r i n g  the s e s s i o n  o n l y .  In t h e  H o u s e ,  th e
m a j o r i t y  l e a d e r  o v e r s e e s  t h e  r e s e a r c h  s t a f f ,  w h i l e  t he m i n o r i t y  
l e a d e r ' s  o f f i c e  i n c l u d e s  t h r e e  r e s e a r c h e r s  wh o  a s s i s t  all m i n o r i t y  
m e m b e r s .

In the S e n a t e ,  th e  p r e s i d e n t ' s  o f f i c e  i n c l u d e s  a s t a f f  d i r e c t o r  and 

a r u l e s  a t t o r n e y  in a d d i t i o n  to p r o f e s s i o n a l  and s e c r e t a r i a l  
p o s i t i o n s  n o t e d  a b o v e .  D u r i n g  the s e s s i o n ,  an i n t e r n  is a s s i g n e d  
to the p r e s i d e n t ' s  o f f i c e  and o n e  to the m i n o r i t y  l e a d e r ' s  o f f i c e  
for the s o l e  p u r p o s e  o f  t r a c k i n g  b i l l s .  All p a r t i s a n  p o l i c y  
r e s e a r c h ,  f o r m u l a t i o n  and a n a l y s e s  a r e  d o n e  b y  t h e  i n d i v i d u a l  
l e a d e r s h i p  s t a f f s .
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ARKANSAS

M o s t  s t a f f  s e r v i c e s  a r e  o r g a n i z e d  u n d e r  o n e  a g e n c y ,  w i t h  the 
e x c e p t i o n  o f  p o s t - a u d i t ,  p e r f o r m a n c e  e v a l u a t i o n  and a d m i n i s t r a t i v e  
s e r v i c e s .  Th e  b u r e a u  d i r e c t o r  and p r e s i d i n g  o f f i c e r s  set p e r s o n n e l  
p o l i c y .  O p e r a t i o n s  o f  e a c h  s t a f f  a g e n c y  a r e  n o n p a r t i s a n  and 
s u p e r v i s e d  by a d i f f e r e n t  l e g i s l a t i v e  c o m m i t t e e .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

B u r e a u  o f  L e g i s l a t i v e  S e r v i c e s — S u p e r v i s e d  by the L e g i s l a t i v e  
C o u n c i l ,  t he b u r e a u  i n c l u d e s  t h r e e  d i v i s i o n s :  ( l ) l e g a l  and bill
d r a f t i n g ,  (2) r e s e a r c h  and c o m m i t t e e  s t a f f ,  ( 3 ) b u d g e t ,  f i s c a l  and 
p e r s o n n e l .  R e s e a r c h  a n a l y s t s  ar e  a s s i g n e d  to an a v e r a g e  o f  two
c o m m i t t e e s ;  and th e  fis c a l  s t a f f  p r o v i d e s  b u d g e t  s t u d i e s  and s t a f f  
a n a l y s e s  for the J o i n t  B u d g e t  C o m m i t t e e .  Th e  p e r s o n n e l  s e c t i o n  
m o n i t o r s  s t a t e  c l a s s i f i c a t i o n  p o l i c i e s  and e x e c u t i v e  p e r s o n n e l  
d e c i s i o n s .

D i v i s i o n  o f  L e g i s l a t i v e  A u d i t - - S u p e r / i s e d  b y  th e  L e g i s l a t i v e  J o i n t  
A u d i t i n g  C o m m i t t e e ,  t h e  d i v i s i o n  is th e  l a r g e s t  l e g i s l a t i v e  sta f f .  
The o f f i c e  is r e s p o n s i b l e  for a u d i t i n g  s t a t e  a g e n c i e s ,  c i t y ,  c o u n t y  
and s c h o o l  d i s t r i c t  b u d g e t s .

J o i n t  L e g i s l a t i v e  P e r f o r m a n c e  R e v i e w  C o m m i t t e e - - E s t a b l i s h e d  in 
1977, t h e  o f f i c e  h a s  b r o a d  d i s c r e t i o n  to c o n d u c t  p r o g r a m  
e v a l u a t i o n s ,  to i n v e s t i g a t e  g o v e r n m e n t  p r o b l e m s  and to m o n i t o r  the 
i m p l e m e n t a t i o n  o f  th e  s u n s e t  law. It is the s m a l l e s t  o f  the 
c e n t r a l  s t a f f  a g e n c i e s  and is o v e r s e e n  b y  a s i x - m e m b e r  c o m m i t t e e  
w i t h  e q u a l  r e p r e s e n t a t i o n  f r o m  e a c h  h o u s e .

H OU S E :

H o u s e  M a n a g e m e n t  C o m m i t t e e - - T h e  c o m m i t t e e  w h i c h  is a p p o i n t e d  by the 
s p e a k e r  h a s  r e s p o n s i b i l i t y  for h i r i n g  all s e s s i o n  s u p p o r t ,  
a d m i n i s t r a t i v e  and c h a m b e r s  s t a f f .  T h e  c h i e f  c l e r k  and s p e a k e r  
p l a y  th e  p r i m a r y  r o l e  in s e s s i o n  e m p l o y m e n t  d e c i s i o n s .

C h i e f  C l e r k  o f  th e  H o u s e - - T h e  c l e r k  is e l e c t e d  by th e  m e m b e r s  and 
s e r v e s  p r i m a r i l y  d u r i n g  t he s e s s i o n .  T h e  o f f i c e  is r e s p o n s i b l e  for 
c a l e n d a r s ,  j o u r n a l s ,  v o t i n g  r e c o r d s ,  m e s s e n g e r s  and s e c u r i t y  

p e r s o n n e l .

S E N A T E :

S e n a t e  E f f i c i e n c y  C o m m i t t e e - - A p p o i n t e d  b y  the S e n a t e  p r e s i d e n t ,  th e  
c o m m i t t e e  f u n c t i o n s  m u c h  l i k e  th e  H o u s e  M a n a g e m e n t  C o m m i t t e e .

S t a f f  S e r v i c e s  P r o f i l e
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S e c r e t a r y  o f  the S e n a t e - - T h e  s e c r e t a r y  is s e l e c t e d  b y  th e  S e n a t e  
and o v e r s e e s  s e s s i o n  o p e r a t i o n s  i n c l u d i n g  c a l e n d a r s ,  j o u r n a l s ,  b i l l  
p r o c e s s i n g ,  p u b l i c  i n f o r m a t i o n ,  s e c u r i t y  and p a g e s .

- o » m i t t e E S E R V I C E S :

O t h e r  t h a n  the b u r e a u  r e s e a r c h  s t a f f ,  t h e r e  is no c o m m i t t e e  s t a f f  
s u p p o r t .  The c h a i r m a n  o f  t h e  J o i n t  B u d g e t  C o m m i t t e e  h a s  a f u l l - t i m e  
s e c r e t a r y .

M E M B E R S '  P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  pool is a v a i l a b l e  to m e m b e r s  d u r i n g  t h e  s e s s i o n  
o n l y .

L E A D E R S H I P  S T A F F :

T he p r e s i d i n g  o f f i c e r s  h a v e  o n e  f u l l - t i m e  p r o f e s s i o n a l  and o n e  
s u p p o r t  s t a f f .  F u l l - t i m e  p u b l i c  i n f o r m a t i o n  o f f i c e r s  are h i r e d  by 
t he p r e s i d i n g  o f f i c e r s  b u t  h a v e  r e s p o n s i b i l i t i e s  for p'-ess 
r e l a t i o n s  for the e n t i r e  H o u s e  or S e n a t e .
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CALIFORNIA

T h e  R u l e s  C o m m i t t e e s  o f  the A s s e m b l y  and S e n a t e  are th e  focal 
p o i n t s  fo r  s t a f f i n g  p o l i c i e s  and d e c i s i o n s .  F i s c a l ,  a u d i t  and bill 
d r a f t i n g  s e r v i c e s  a re p r o v i d e d  by t h r e e  a u t o n o m o u s ,  j o i n t  a g e n c i e s ;  
and p a r t i s a n  and n o n p a r t i s a n  r e s e a r c h  s t a f f  and a d m i n i s t r a t i v e  
s e r v i c e s  a r e  t e c h n i c a l l y  u n d e r  the p u r v i e w  o f  th e  R u l e s  C o m m i t t e e s .  
A s i g n i f i c a n t  n u m b e r  o f  s t a f f  a r e  a t t a c h e d  to the c o m m i t t e e  
s t r u c t u r e ,  and m e m b e r s  a r e  a u t h o r i z e d  to h i r e  h o t h  c a p i t o l  and 

d i s t r i c t  s u p p o r t  and p r o f e s s i o n a l  s t a f f .

S H A R E D  A S S E M B L Y / S E N A T E  S E R V I C E S

L e g i s l a t i v e  C o u n s e 1 8 u r e a u - - T h o u g h  an i n d e p e n d e n t  a g e n c y ,  the 
c o u n s e l  b u r e a u  w o r k s  o n l y  fo r  th e  l e g i s l a t u r e  and s e r v e s  as the 
o f f i c i a l  b i l l  d r a f t i n g  arm. The c o u n s e l  s t a f f  is r e s p o n s i b l e  for 
l e g a l  r e s e a r c h ,  p r e p a r a t i o n  o f  l e g a l  o p i n i o n s ,  l i t i g a t i o n ,  
s t a t u t o r y  r e v i s i o n ,  i n d e x i n g  and d a t a  p r o c e s s i n g .  All h i l l  d r a f t s
m u s t  be" s u b m i t t e d  to th e  c o u n s e l  b u r e a u  for r e v i e w  and final
d r a f t i n g ,  and the b u r e a u  f u r n i s h e s  th e  a u t h o r  w i t h  t h e  d r a f t

l e g i s l a t i o n .

O f f i c e  o f  L e g i s l a t i v e  A n a l y s t - - S u p e r v i s e d  by tn e  J o i n t  L e g i s l a t i v e  

B u d g e t  C o m m i t t e e ,  t h e  l e g i s l a t i v e  a n a l y s t  o v e r s e e s  fis c a l  r e s e a r c h  
a c t i v i t i e s  for th e  l e g i s l a t u r e .  O r g a n i z e d  i nto s e v e n  s u b j e c t  

m a t t e r  t e a m s  r a n g i n g  from f i v e  to e i g h t  p r o f e s s i o n a l s ,  t h e  s t a f f  is 
r e s p o n s i b l e  for r e v i e w i n g  t h e  g o v e r n o r ' s  b u d g e t ,  a n a l y z i n g  all 
b i l l s  r e f e r r e d  to th e  m o n e y  c o m m i t t e e s ,  p r e p a r i n g  r e p o r t s  and 
m e m o r a n d a  o n  s e l e c t e d  i s s u e s ,  an d  w r i t i n g  a n a l y s e s  o f  all b a l l o t  
m e a s u r e s .  The a n a l y s t ' s  s t a f f  a l s o  i n v e s t i g a t e s  t h e  o p e r a t i o n s  o I 
a d m i n i s t r a t i v e  a g e n c i e s  to a p p r a i s e  the i m p l e m e n t a t i o n  o f  state 
l a w s  and to r e c o m m e n d  m e a n s  o f  i m p r o v i n g  t h e i r  e f f i c i e n c y .

O f f i c e  o f  A u d i t o r  G e n e r a l - - O p e r a t i n g  u n d e r  th e  d i r e c t i o n  o f  the
J o i n t  L e g i s l a t i v e  A u d i t  C o m m i t t e e ,  th e  a u d i t  s t a f f  is d i v i d e d  intc 
two s e c t i o n s :  f i s c a l  and f i n a n c i a l  a u d i t s  and p e r f o r m a n c e  a u d its,
A u d i t  t e a m s  a r e  r e s p o n s i b l e  for m o n i t o r i n g  r e v e n u e  s h a r i n g  funds, 
c o n d u c t i n g  f i n a n c i a l  c o m p l i a n c e  r e v i e w s  and e v a l u a t i n g  agenc; 
p r o c e d u r e s  and e f f e c t i v e n e s s .

A S S E M B L Y

C h i e f  C l e r k - - E l e c t e d  by t h e  m e m b e r s ,  t h e  c l e r k  is r e s p o n s i b l e  foi 
c h a m b e r  d e s k  d u t i e s ,  c a l e n d a r s ,  j o u r n a l s ,  e n r o l l i n g  and e n g r o s s i n g  
T he c l e r k  a l s o  a c t s  as p a r l i a m e n t a r i a n  and s u p e r v i s e s  the printin; 
and p u b l i c a t i o n  o f  A s s e m b l y  d o c u m e n t s .

R u l e s  C o m m i t t e e - - T h e  R u l e s  C o m m i t t e e  is the p o l i c y  s e t t i n g  an< 
a d m i n i s t r a t i v e  ar m  o f  t h e  A s s e m b l y .  It also a s s i g n s  b i l l s  ti 
a p p r o p r i a t e  p o l i c y  c o m m i t t e e s .  Th e  c o m m i t t e e  t e c h n i c a l l y  h i r e s  al

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L
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A s s e m b l y  e m p l o y e e s ,  and the r u l e s  s t a f f  h a n d l e s  al l  A s s e m b l y  
p a y r o l l  and p e r s o n n e l  f u n c t i o n s .  The c o m m i t t e e  d e t e r m i n e s  s t a f f  
a l l o c a t i o n s  and s a l a r y  l e v e l s  for s t a n d i n g  and s e l e c t  c o m m i t t e e s ,  
fo r  p a r t y  c a u c u s e s ,  f o r  the O f f i c e  o f  R e s e a r c h  and for all s u p p o r t  
u n i t s .  W i t h  th e  e x c e p t i o n  o f  p a r t y  c a u c u s  p e r s o n n e l  w h o  are
s e l e c t e d  by l e g i s l a t i v e  l e a d e r s  and d i s t r i c t  s t a f f  who are s e l e c t e d  
s o l e l y  b y  e a c h  m e m b e r ,  t h e  c o m m i t t e e  m u s t  a p p r o v e  all e m p l o y m e n t  
and s a l a r y  d e c i s i o n s .  T he i m m e d i a t e  s t a f f  o f  t h e  c o m m i t t e e  is 
r e s p o n s i b l e  for p e r s o n n e l  a d m i n i s t r a t i o n ,  t r a i n i n g ,  i n - h o u s e  
p r i n t i n g  and r e p r o d u c t i o n  s e r v i c e s ,  p u r c h a s i n g ,  i n v e n t o r y  c o n t r o l ,  
f i n a n c i a l  m a n a g e m e n t  and a c c o u n t i n g ,  s u p p l i e s ,  d i s t r i c t  o f f i c e  
a c c o u n t s  and p u b l i c a t i o n  s a l e s .  O t h e r  a d m i n i s t r a t i v e  s e r v i c e s  o f  
t he A s s e m b l y  i n c l u d e  d a t a  p r o c e s s i n g ,  a s t e n o g r a p h i c  pool, 
m e s s e n g e r s  and a w o r d  p r o c e s s i n g  c e n t e r .  The A s s e m b l y  R u l e s  
C o m m i t t e e  t r a d i t i o n a l l y  p r o v i d e s  the s t a f f  to the J o i n t  Ru l e s  
C o m m i t t e e  w h i c h  h a n d l e s  a d m i n i s t r a t i v e  p r o j e c t s  and s e r v i c e s  
i n v o l v i n g  b o t h  c h a m b e r s .  T h e s e  s e r v i c e s  i n c l u d e  a n u r s i n g  s t a f f ,  
t o u r  g u i d e s ,  and s e c u r i t y  p e r s o n n e l .

O f f i c e  o f  R e s e a r c h — T h e  O f f i c e  o f  R e s e a r c h  is u n d e r  the g e n e r a l  
d i r e c t i o n  o f  th e  C o m m i t t e e  o n  P o l i c y  R e s e a r c h  M a n a g e m e n t .  The 
r e s e a r c h  s t a f f  p r o v i d e s  s p o t  and i n - d e p t h  r e s e a r c h  s e r v i c e s  to b o t h  
m a j o r i t y  an d  m i n o r i t y  m e m b e r s  o f  t he A s s e m b l y .  T he s t a f f  is 

o r g a n i z e d  in t h r e e  b r o a d  s u b j e c t  m a t t e r  t e a m s :  n a t u r a l  r e s o u r c e s ,
b u s i n e s s  and e c o n o m i c s ,  a nd h u m a n  s e r v i c e s .  The s t a f f  p r e p a r e s  
b i l l  a n a l y s e s  o n  all b i l l s  v o t e d  on b y  the A s s e m b l y ,  c o n d u c t s  
p r o g r a m  r e v i e w s  and p r o v i d e s  r e s e a r c h  i n f o r m a t i o n  to l e g i s l a t o r s .  
Th e  o f f i c e  i n c l u d e s  a r e f e r e n c e  l i b r a r y  for m e m b e r s  and s t a f f .  The 
o f f i c e  a l s o  is a s s i g n e d  to s t a f f  s e l e c t  c o m m i t t e e s .  The 
L e g i s l a t i v e  R e f e r e n c e  S e r v i c e  s e c t i o n  a n s w e r s  m e m b e r s '  s h o r t - t e r m  
r e s e a r c h  r e q u e s t s .

C h i e f  S e r g e a n t - a t - A r m s - - T h e  s e r g e a n t  is e l e c t e d  by th e  m e m b e r s  and 
o v e r s e e s  s e c u r i t y ,  m a i n t e n a n c e ,  m a i l ,  m e s s e n g e r  and d i s t r i b u t i o n
p e r s o n n e l .  T he s e r g e a n t ' s  s t a f f  a s s i s t s  w i t h  s c h e d u l i n g  and
a r r a n g i n g  o u t - o f - t o w n  h e a r i n g s  and, w h e n  n e c e s s a r y ,  s e r v e s  
s u b p o e n a s  o n  c o m m i t t e e  w i t n e s s e s .

M a j o r i t y  C o n s u l t a n t s — H i r e d  and s u p e r v i s e d  p r i m a r i l y  b y  t h e  s p e a k e r  
and m a j o r i t y  l e a d e r ,  t h e  s t a f f  is a s s i g n e d  to m o n i t o r  and t r a c k  
l e g i s l a t i o n  in c o m m i t t e e ,  p r e p a r e  p a r t i s a n  a n a l y s e s  o f  i s s u e s  and 
b i l l s ,  d e v e l o p  p a r t y  p r o g r a m s  and l e g i s l a t i v e  p a c k a g e s ,  p r e p a r e  
p r e s s  r e l e a s e s ,  w r i t e  s p e e c h e s  and o t h e r  m e d i a - r e l a t e d  a s s i s t a n c e  
and p r o v i d e  c o n s t i t u e n t  s e r v i c e s .

M i n o r i t y  C o n s u l t a n t s - - U n d e r  the d i r e c t  s u p e r v i s i o n  o f  the m i n o r i t y  
l e a d e r ,  t he m i n o r i t y  c o n s u l t a n t s  a r e  r e s p o n s i b  
p a r t i s a n  p r o g r a m s ,  a n a l y z i n g  l e g i s l a t i o n ,  m o n i  
action.-, and b i l l  p r o g r e s s ,  and p r o v i d i n g  m e d i a  a 
to m i n o r i t y  m e m b e r s .

f the m i n o r ity
fo r d e v e l o pinG
in g e o m m i ttee
pr ess serv ices
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S E N A T E

R u l e s  C o n m i t t e e - - L i k e  its A s s e m b l y  c o u n t e r p a r t ,  t h e  S e n a t e  R u l e s  
C o m m i t t e e  is r e s p o n s i b l e  for p e r s o n n e l  p o l i c y  and a d m i n i s t r a t i o n .  
The d a y - t o - d a y  m a n a g e m e n t  d e c i s i o n s  o f  the S e n a t e  a r e  d e l e g a t e d  to 
t he c o m m i t t e e ' s  e x e c u t i v e  o f f i c e r .  The c o m m i t t e e  d e t e r m i n e s  s t a f f  
a l l o c a t i o n s  to c a u c u s e s  and c o m m i t t e e s  and t e c h n i c a l l y  m u s t  a p p r o v e  
all e m p l o y m e n t  d e c i s i o n s .  The r u l e s  s t a f f  p r o v i d e s  d a t a  
p r o c e s s i n g ,  p u b l i c  i n f o r m a t i o n ,  f i n a n c i a l ,  p e r s o n n e l  and 
a d m i n i s t r a t i v e  s e r v i c e s .  All o t h e r  s u p p o r t  s e r v i c e s - - m e s s e n g e r s , 
s t e n o g r a p h i c ,  s u p p l y  p r i n t i n g  and r e s e a r c h  p e r s o n n e l - - a l s o  r e p o r t  
to the R u l e s  C o m m i t t e e .  Th e  p r e s i d e n t  pro tem c h a i r s  the 
f i v e - m e m b e r  R u l e s  C o m m i t t e e  and the c o m m i t t e e  a p p o i n t s  c o m m i t t e e s  
and c o m m i t t e e  c h a i r m e n  and a s s i g n s  b i l l s .

O f f i c e  o f  R e s e a r o u — T h e  r e s e a r c h  s t a f f  p r o v i d e s  g e n e r a l  and 
i n - d e p t h  i n f o r m a t i o n  s e r v i c e s  to all m e m b e r s .  The r e s e a r c h  s t a f f  
s u p p l e m e n t s  c o m m i t t e e  s t a f f  w h e n  r e q u e s t e d ,  a n s w e r s  m e m b e r  r e s e a r c h  
r e q u e s t s ,  p r e p a r e s  b i l l  a n a l y s e s  w h e n  r e q u e s t e d ,  and r e v i e w s  a g e n c y  
p r o g r a m s .

S e c r e t a r y  o f  th e  S e n a t e - - E l e c t e d  by t h e  m e m b e r s ,  the s e c r e t a r y  is 
r e s p o n s i b l e  for d a y - t o - d a y  f u n c t i o n s  o f  the S e n a t e  c h a m b e r s ,  the 
p r o d u c t i o n  o f  c a l e n d a r s  and j o u r n a l s ,  and the p r i n t i n g  o f  S e n a t e  
l e g i s l a t i o n  and all o f f i c i a l  d o c u m e n t s  and s t a t i o n e r y .

S e r g e a n t - a t - A r m s - - T h e  s e r g e a n t  is e l e c t e d  b y  the m e m b e r s  and
o v e r s e e s  s e c u r i t y ,  m a i n t e n a n c e ,  and a u d i o - v i s u a l  r e c o r d i n g  
s erv i c e s .

M a j o r i t y  C a u c u s - - T h e  c a u c u s  s t a f f  i s  a s s i g n e d  to m o n i t o r
l e g i s l a t i o n  p r e p a r e  a n a l y s e s  o f  b i l l s  o n  t h i r d  r e a d i n g ,  p r o v i d e  
p r e s s  s e r v i c e s  i n c l u d i n g  r e l e a s e s ,  r a d i o  f e e d s  and s a m p l e  c o l u m n s ,  
and c o m p i l e  a c u m u l a t i v e  r e p o r t  on s e s s i o n  a c t i v i t i e s .  The s t a f f  
is h i r e d  and s u p e r v i s e d  b y  t h e  c a u c u s  c h a i r m a n .

M i n o r i t y  C a u c u s — T h e  m i n o r i t y  c a u c u s  p r e p a r e s  b i l l  a n a l y s e s  on all 
l e g i s l a t i o n  r e a c h i n g  f l o o r  d e b a t e .  T h e  s t a f f  is a l s o  a s s i g n e d  to 
p r e s s  r e l a t i o n s ,  s p e c i a l  r e s e a r c h  p r o j e c t s  and c o m p i l a t i o n  o f  
v o t i n g  r e c o r d s  and d i s t r i c t  d e m o g r a p h i c  d a t a .  Th e  c a u c u s  c h a i r m a n  
h i r e s  and s u p e r v i s e s  th e  s t a f f .

C O M M I T T E E  S E R V I C E S

W i t h  th e  d e t e r m i n a t i o n  o f  t h e  A s s e m b l y  and S e n a t e  R u l e s  C o m m i t t e e s ,  
e a c h  c h a i r m a n  is a u t h o r i z e d  to h i r e  p r o f e s s i o n a l  and s u p p o r t  s t a f f  
to a s s i s t  w i t h  r e s e a r c h  n e e d s ,  h e a r i n g  s c h e d u l i n g  and l o g i s t i c s ,  
o v e r s i g h t  a c t i v i t i e s  o f  a g e n c i e s  w i t h i n  the c o m m i t t e e ' s
j u r i s d i c t i o n ,  b i l l  d r a f t i n g  and a n a l y s i s ,  an d  c o n s t i t u e n t  q u e s t i o n s
r e l a t e d  to the c o m m i t t e e ' s  p r o g r a m  ar e a .  S t a f f  s i z e  v a r i e s  w i t h  
t h e  w o r k  l o a d  o f  the c o m m i t t e e .  In the S e n a t e ,  t h e  n u m b e r  o f
c o m m i t t e e  c o n s u l t a n t s  r a n g e s  f rom two to five, w h i l e  A s s e m b l y
c o m m i t t e e s  a r e  a l l o w e d  to h i r e  f r o m  o n e  to ten r e s e a r c h
c o n s u 1 t a n t s .  S u b c o m m i t t e e s  an d  s e l e c t  c o m m i t t e e s  a r e  a l s o  p r o v i d e d
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w i t h  s t a f f  as d e t e r m i n e d  b y  t h e  R u l e s  C o m m i t t e e s .  Th e  R u l e s  
C o m m i t t e e s  m u s t  a p p r o v e  a c h a i r m a n ' s  s t a f f  s e l e c t i o n s  and s a l a r y  
l e v e l s .

M E M B E R S '  P E R S O N A L  S T A F F

E a c h  A s s e m b l y  m e m b e r  is p r o v i d e d  w i t h  two f u l l - t i m e  c l e r i c a l  
p e r s o n n e l ,  h i r e d  b y  th e  R u l e s  C o m m i t t e e  and a s s i g n e d  in the 
c a p i t o l .  M e m b e r s  m a y  s e l e c t  s e c r e t a r i e s  f r o m  p e r s o n n e l  s c r e e n e d  and 
a p p r o v e d  by t h e  R u l e s  C o m m i t t e e .  In the d i s t r i c t s ,  e a c h  m e m b e r  m a y  
h i r e  at l e a s t  o n e  s e c r e t a r y  and an a d m i n i s t r a t i v e  a s s i s t a n t  who 
h a n d l e s  c o n s t i t u e n t  m a t t e r s ,  d i s t r i c t  l i a i s o n  and p r e s s  r e l a t i o n s .  
All m e m b e r s  r e c e i v e  i d e n t i c a l  s t a f f i n g  a l l o w a n c e s  for t h e i r  
d i s t r i c t  o f f i c e s  and he o r  she h a s  c o m p l e t e  a u t o n o m y  w i t h i n  the 
a l l o w a n c e  in h i r i n g  d i s t r i c t  s t a f f .

S e n a t o r s  a r e  a l l o w e d  to h i r e  a c a p i t o l  s t a f f  o f  o n e  p r o f e s s i o n a l  
and t h r e e  s e c r e t a r i e s  and a d i s t r i c t  o f f i c e  s t a f f  o f  two 
p r o f e s s i o n a l s  and t h r e e  s e c r e t a r i e s .  The p e r s o n a l  s t a f f  is 
a s s i g n e d  to c o n s t i t u e n t  c a s e w o r k ,  r e s e a r c h ,  d e v e l o p m e n t  o f  
l e g i s l a t i o n ,  p r e s s  r e l a t i o n s  and s p e e c h  w r i t i n g .  S e n a t o r s  who
r e p r e s e n t  m u l t i - c o u n t y  d i s t r i c t s  ar e  p r o v i d e d  w i t h  an a d d i t i o n a l  
d i s t r i c t  c o o r d i n a t o r .

L E A D E R S H I P  S T A F F

In the A s s e m b l y ,  15 m e m b e r s  a r e  p r o v i d e d  w i t h  a d d i t i o n a l  s t a f f  

ba s e d  on l e a d e r s h i p  r e s p o n s i b i l i t i e s .  L e a d e r s h i p  s t a f f  a l l o c a t i o n s  
r a n g e  f rom o n e  a d d i t i o n a l  p r o f e s s i o n a l  a s s i s t a n t  for e a c h  m e m b e r  o f  
the R u l e s  C o m m i t t e e  to 2 2  a d d i t i o n a l  p r o f e s s i o n a l  and s u p p o r t  
p e r s o n n e l  for t h e  s p e a k e r .  L e a d e r s h i p  s t a f f  is a s s i g n e d  to 
a d m i n i s t r a t i v e  d u t i e s ,  p e r s o n a l  c o r r e s p o n d e n c e  o f  th e  l e a d e r ,  
l i a i s o n  w i t h  o t h e r  s t a f f  and e x e c u t i v e  a g e n c i e s ,  p r e s s  r e l a t i o n s ,  
l e g a l  c o u n s e l ,  and l e g i s l a t i v e  a f f a i r s .

In a d d i t i o n  to the t wo S e n a t e  c a u c u s  s t a f f s ,  s e v e n  S e n a t e  l e a d e r s  
h a v e  a d d i t i o n a l  p r o f e s s i o n a l  o r  c l e r i c a l  s t a f f .  Th e  m e m b e r s  o f  the 
Ru l e s  C o m m i t t e e ,  i n c l u d i n g  th e  p r e s i d e n t  pr o  tem, a r e  e n t i t l e d  to 
an a d d i t i o n a l  a d m i n i s t r a t i v e  a s s i s t a n t .  Th e  p a r t y  f l o o r  l e a d e r s  
ar e  a l l o w e d  to h i r e  t h r e e  a d d i t i o n a l  p r o f e s s i o n a l  a i d e s  o r
c o n s u l t a n t s  p l u s  s e c r e t a r i a l  s u p p o r t .  S t a f f  a c t i v i t i e s  i n c l u d e
p r o g r a m  d e v e l o p m e n t ,  l e g i s l a t i v e  r e s e a r c h ,  l i a i s o n ,  p r e s s  
r e l a t i o n s ,  and a d m i n i s t r a t i v e  s u p p o r t .
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C O L O R A D O

S t a f f  s e r v i c e s  a r e  p r o v i d e d  p r i m a r i l y  f rom f our a u t o n o m o u s ,  
n o n p a r t i s a n  a g e n c i e s ,  s e r v i n g  b o t h  c h a m b e r s .  E a c h  a g e n c y  is 
s u p e r v i s e d  b y  a s e p a r a t e  l e g i s l a t i v e  c o m m i t t e e ,  and t h e r e  is no 
s i n g l e  c o o r d i n a t i n g  b o d y  o f  l e g i s l a t o r s  o r  s t a f f .  D i r e c t o r s  
i n f o r m a l l y  f o l l o w  s t a t e  p e r s o n n e l  p o l i c i e s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l - - T h e  c o u n c i l  p r o v i d e s  s t a f f  for s t a n d i n g  

c o m m i t t e e s ,  c o n d u c t s  s h o r t  and l o n g - t e r m  r e s e a r c h  p r o j e c t s .  One 
r e s e a r c h e r  is a s s i g n e d  to e a c h  c o m m i t t e e .  T he c o u n c i l  also 
p r o v i d e s  l i b r a r y  and a d m i n i s t r a t i v e  s u p p o r t  s e r v i c e s .

C o m m i t t e e  c n  L e g a l  S e r v i c e s - - T h e  o f f i c e  is r e s p o n s i b l e  for legal 
r e s e a r c h ,  b i l l  d r a f t i n g ,  c o d i f i c a t i o n ,  and r e l a t e d  t e c h n i c a l  legal 
s e r v i c e s .  C o m p u t e r  and d a t a  p r o c e s s i n g  s e r v i c e s  a r e  a l s o  p r o v i d e d .

J o i n t  B u d g e t  C o m m i t t e e - - T h e  c o m m i t t e e  is th e  p r i m a r y  b u d g e t  m a k i n g  
arm o f  the G e n e r a l  A s s e m b l y .  S t a f f  m e m b e r s  a n a l y z e  th e  g o v e r n o r ' s  
b u d g e t ,  r e v i e w  f i s c a l  n o t e s ,  c o n d u c t  b u d g e t  s t u d i e s  in the i n t e r i m  
and p r e p a r e  the L e g i s l a t u r e ' s  p r o p o s e d  s t a t e  b u d g e t .

L e g i s l a t i v e  A u d i t  C o m m i t t e e - - T h e  s t a f f  c o n d u c t s  a u d i t s  o f  s t a t e  
d e p a r t m e n t  f i n a n c e s  and o p e r a t i o n s  and m o n i t o r s  s t a t e  a g e n c y  
b u d g e t s .  The S t a t e  A u d i t o r  is e l e c t e d  b y  the G e n e r a l  A s s e m b l y  for 
a f i v e - y e a r  t e r m  and is r e s p o n s i b l e  to the a u d i t  c o m m i t t e e .

C o l o r a d o  L e g i s l a t i v e  E v a l u a t i o n  and A n a l y s i s  R e s o u r c e  
( C L E A R ) — U n d e r  c o n t r a c t  w i t h  a p r i v a t e  c o n s u l t i n g  firm, the G e n e r a l  
A s s e m b l y  is c u r r e n t l y  d e v e l o p i n g  a l e g i s l a t i v e  i n f o r m a t i o n  s y s t e m ,  
k n o w n  as C L E A R .  The s y s t e m ,  w h i c h  w i l l  at s o m e  p o i n t  b e  o p e r a t e d  
by t h e  l e g i s l a t u r e ,  w i l l  p r o v i d e  s u p p o r t  s e r v i c e s  for r e s e a r c h ,  
f i s c a l  and b ill d r a f t i n g  o p e r a t i o n s .

HO U S E :

H o u s e  S e r v i c e s  C o m m i t t e e - - T h e  c o m m i t t e e  h i r e s  a ll s e s s i o n  s t a f f  for 
the c h a m b e r s  and a d m i n i s t r a t i v e  s e r v i c e s .  A p p o i n t m e n t s  ar e  m a d e  on 
a p a t r o n a g e  b a s i s .  Th e  c o m m i t t e e  is a l s o  c h a r g e d  w i t h  r e c o m m e n d i n g  
per d i e m  s a l a r y  r a t e s  for s e s s i o n  s t a f f .  S a l a r i e s  are in turn 
a d o p t e d  by j o i n t  r e s o l u t i o n  o f  the G e n e r a l  A s s e m b l y .

C h i e f  C l e r k  o f  the H o u s e - - E l e c t e d  by th e  m e m b e r s ,  t he c l e r k  is| 
r e s p o n s i b l e  for c a l e n d a r s ,  j o u r n a l s ,  p u b l i c  i n f o r m a t i o n s  and v o t i n g  
r e c o r d s .  T h e  c l e r k  a l s o  s e r v e s  as p a r l i a m e n t a r i a n  and a s s i s t s  the 
H o u s e  s e r v i c e s  c o m m i t t e e  w i t h  h i r i n g  s e s s i o n  s u p p o r t  s t a f f .

S t a f f  S e r v i c e s  P r o f i l e

GENERAL:



S E N A T E :

S e n a t e  S e r v i c e s  C o m m i t t e e - - L e g i s l a t o r s  on th e  c o m m i t t e e  h a v e  the 
s a m e  d u t i e s  as t h e  H o u s e  c o m m i t t e e .

S e c r e t a r y  o f  th e  S e n a t e - - L i k e  the H o u s e  c l e r k ,  t h e  s e c r e t a r y  is 
r e s p o n s i b l e  for t r a d i t i o n a l  b i l l  p r o c e s s i n g  and r e c o r d k e e p 'ng 
t a s k s .  The s e c r e t a r y  is e l e c t e d  b y  t he m e m b e r s  and a lso s e r v e s  as 
p a r i i a m e n t a r i a n .

C O M M I T T E E  S E C / I C E S :

A l l  c o m m i t t e e  r e s e a r c h  s u p p o r t  is p r o v i d e d  by t h e  l e g i s l a t i v e  
c o u n c i l .

M E M B E R S '  P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  pool p r o v i d e s  s e c r e t a r i a l  s e r v i c e s  to m e m b e r s  d u r i n g  
th e  s e s s i o n .

L E A D E R S H I P  S T A F F :

E a c h  l e a d e r  h a s  a f u l l - t i m e  s e c r e t a r y  and h as the a u t h o r i t y  to h i r e  
o n e  f u l l - t i m e  a d m i n i s t r a t i v e  a s s i s t a n t  fo r  th e  p a r t y  c a u c u s .  E a c h  
c a u c u s  in e a c h  h o u s e  ha s  a f u l l - t i m e  c a u c u s  e m p l o y e e .
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C O N N E C T I C U T

S t a f f  s e r v i c e s  a r e  h i g h l y  c e n t r a l i z e d  w i t h  o n e  l e g i s l a t i v e  p o l i c y  
b o d y  o v e r s e e i n g  s t a f f  o p e r a t i o n s .  An e x e c u t i v e  d i r e c t o r  to the 
p o l i c y  c o m m i t t e e  is r e s p o n s i b l e  f o r  c e n t r a l  a d m i n i s t r a t i o n  and 
p e r s o n n e l .  F u n c t i o n a l  o f f i c e s  w i t h i n  t h i s  s t r u c t u r e  h a v e
f l e x i b i l i t y  in o r g a n i z i n g  and a s s i g n i n g  s t a f f .  T r a d i t i o n a l l y ,  
c o m m i t t e e s  o f  th e  G e n e r a l  A s s e m b l y  o p e r a t e  j o i n t l y  o n  a ll m a t t e r s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

J o i n t  C o m m i t t e e  o n  L e g i s l a t i v e  M a n a g e m e n t  ( J C L M ) - - T h e  c o m m i t t e e  is 
th e  G e n e r a ]  A s s e m b l y’s a d m i n i s t r a t i v e  a r m  w i t h  r e s p o n s i b i l i t y  for 
s e t t i n g  p o l i c y  fo r  all s t a f f  o p e r a t i o n s .  T h e  J C L M  is s e r v e d  b y  an 
e x e c u t i v e  d i r e t o r  and an a d m i n i s t r a t i v e  s t a f f  to o v e r s e e  and 
c o o r d i n a t e  all s t a f f  s e r v i c e s .  The m a n a g e m e n t  s t a f f  is r e s p o n s i b l e  
for t r a i n i n g ,  p e r s o n n e l ,  d a t a  p r o c e s s i n g ,  s e c u r i t y ,  m a i n t e n a n c e  and 
i n t e r n a l  f i n a n c e s  for the G e n e r a l  A s s e m b l y .  F u n c t i o n a l  s t a f f  
o f f i c e s  o p e r a t i n g  u n d e r  t h e  J C L M  i n c l u d e :

O f f i c e  o f  L e g i s l a t i v e  R e s e a r c h — T h e  r e s e a r c h  s t a f f  is a s s i g n e d  
to s t a n d i n g  c o m m i t t e e s ,  p r o v i d e s  g e n e r a l  r e s e a r c h  s u p p o r t  to 
m e m b e r s ,  and p r e p a r e s  b i l l  s u m m a r i e s .  E a c h  c o m m i t t e e  is 
s t a f f e d  by a t  l e a s t  u n e  a n a l y s t ;

O f f i c e  o f  F i s c a l  A n a l y s i s — T he s t a f f  is a s s i g n e d  to th e  m o n e y  
c o m m i t t e e s  to r e v i e w  and a n a l y z e  t he e x e c u t i v e  b u d g e t .  The 
o f f i c e  p r e p a r e s  f i s c a l  n o t e s ,  e s t i m a t e s  r e v e n u e s ,  c o n d u c t s  tax 
s t u d i e s  and p e r f o r m s  r e l a t e d  b u d g e t a r y  r e s e a r c h .  D u r i n g  the 
i n t e r i m ,  t h e  s t a f f  a s s i s t s  w i t h  l e g i s l a t i v e  o v e r s i g h t  
a c t i v i t i e s ;

O f f i c e  o f  P r o g r a m  R e v i e w  and I n v e s t i g a t i o n s - - A s  t he s t a f f  for 
t he L e g i s l a t i v e  P r o g r a m  R e v i e w  and I n v e s t i g a t i o n s  C o m m i t t e e ,  
t h e  o f f i c e  is r e s p o n s i b l e  for m o n i t o r i n g  a g e n c y  o p e r a t i o n s  for 
e f f i c i e n c y  an d  e f f e c t i v e n e s s .  T h e  s t a f f  c o n d u c t s  p e r f o r m a n c e  
e v a l u a t i o n s ,  p r o g r a m  a u d i t s  a n d ,  w h e n  r e q u e s t e d ,  f o r m a l  

l e g i s l a t i v e  i n v e s t i g a t i o n s ;

L e g i s l a t i v e  C o m m i s s i o n e r s '  O f f i c e - - T h e  s t a f f  s e r v e s  a s  the 

o f f i c i a l  b i l l  d r a f t i n g  ar m  o f  t h e  G e n e r a l  A s s e m b l y .  Th e  s t a f f  
p r o v i d e s  l e g a l  r e s e a r c h  and d r a f t i n g  s e r v i c e s  to m e m b e r s  and 
c o m m i t t e e s .  Th e  o f f i c e  is a l s o  r e s p o n s i b l e  for c o d i f i c a t i o n ,  
s t a t u t e  i n d e x i n g  and p u b l i c a t i o n  o f  v a r i o u s  l e g a l  r e p o r t s .  
T h o u g h  the s t a f f  is n o n - p a r t i s a n ,  t h e  o f f i c e  is h e a d e d  b y  tw o  
p a r t - t i m e  c o m m i s s i o n e r s ,  o n e  r e p r e s e n t i n g  e a c h  p o l i t i c a l  

party;

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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A u d i t o r s  o f  P u b l i c  A c c o u n t s — t h o u g h  u n d e r  th e  a u s p i c e s  o f  th e  
J CLM, th e  a u d i t  s t a f f  is c o m p l e t e l y  a u t o n o m o u s  in its 
d a y - t o - d a y  o p e r a t i o n s .  T h e  J C L M  m u s t  a p p r o v e  the a n n u a l
b u d g e t  and s e t  s t a f f  s a l a r i e s .  Tw o  s t a t e  a u d i t o r s ,  o n e
r e p r e s e n t i n g  e a c h  p o l i t i c a l  p a r t y ,  a r e  e l e c t e d  by t h e  G e n e r a l  
A s s e m b l y  and o v e r s e e  the a u d i t  s t a f f .  T h e  o f f i c e  s t u d i e s  
s t a t e  a g e n c y  f i s c a l  p r o c e d u r e s  and c o n d u c t s  f i n a n c i a l  
c o m p l i a n c e  a u d i t s .

S E P A R A T E  H O U S E / S E N A T E  S E R V I C E S :

E a c h  c a u c u s  is p r o v i d e d  w i t h  a l u m p  s u m  a l l o w a n c e  to h i r e  p a r t i s a n  
s t a f f .  The c a u c u s  s t a f f  s e r v e s  at th e  p l e a s u r e  o f  the l e a d e r s h i p  
and is a s s i g n e d  to r e s e a r c h  p r o j e c t s ,  c o n s t i t u e n t  s e r v i c e s  and 
m e d i a  r e l a t i o n s .  C a u c u s  s t a f f  a r e  e x e m p t  f r o m  the J C L M ' s  p e r s o n n e l  
p o l i c i e s  r e g a r d i n g  c o m p e n s a t i o n  and h i r i n g ,  b u t  a r e  c o v e r e d  by al l  
o f  its o t h e r  p e r s o n n e l  p o l i c i e s  a nd r e g u l a t i o n s .

H o u s e  C l e r k  and S e n a t e  C l e r k — The c l e r k s  a re r e s p o n s i b l e  for 
c h a m b e r s  s t a f f  and t h e  p r o c e s s i n g  and p r i n t i n g  o f  l e g i s l a t i o n .  Th e  
c l e r k s  a r e  e l e c t e d  b y  t h e  m e m b e r s h i p  in e a c h  c h a m b e r ;  h o w e v e r ,  th e  
p o l i c i e s  o f  th e  J C L M  a p p l y  to t he p e r m a n e n t  s t a f f  in t h e s e  o f f i c e s .

M E M B E R S '  P E R S O N A L  S T A F F :

M e m b e r s  d o  n ot h a v e  a n y  f u l l - t i m e  p e r s o n a l  s t a f f ;  h o w e v e r ,  a s t e n o­
g r a p h i c  pool is o p e r a t e d  y e a r - r o u n d .

L E A D E R S H I P  S T A F F :

Th e  p r e s i d i n g  o f f i c e r s ,  m a j o r i t y  l e a d e r s  and m i n o r i t y  l e a d e r s  a ll 
h a v e  a f u l l - t i m e  s e c r e t a r y  and o n e  p r o f e s s i o n a l  aide.
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D E L A W A R E

L e g i s l a t i v e  s t a f f  s e r v i c e s  a r e  c e n t r a l i z e d  w i t h i n  o n e  a g e n c y ,  w i t h  
two f a i r l y  a u t o n o m o u s  d i v i s i o n s  p r o v i d i n g  f i s c a l  and g e n e r a l  
r e s e a r c h  s e r v i c e s .  W i t h  t h e  e x c e p t i o n  o f  p a r t i s a n  and s e s s i o n a l  
sta f f ,  l e g i s l a t i v e  e m p l o y e e s  a r e  p a r t  o f  th e  s t a t e  m e r i t  s y s t e m .  
As m e r i t  s y s t e m  e m p l o y e e s ,  l e g i s l a t i v e  p e r s o n n e l  are s u b j e c t  to all 
r e c r u i t m e n t ,  s e l e c t i o n ,  c l a s s i f i c a t i o n ,  and c o m p e n s a t i o n  p o l i c i e s .  
S e s s i o n a l  e m p l o y m e n t  p o l i c i e s  a l l o w  a l l  m e m b e r s  to p a r t i c i p a t e  in 
the s e l e c t i o n  o f  s e s s i o n  s t a f f .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l — T h e  c o u n c i l  is c o m p o s e d  o f  H o u s e  and S e n a t e  
l e a d e r s  and h a s  r e s p o n s i b i l i t y  fo r  n o n p a r t i s a n  s t a f f  o p e r a t i o n s .  
Tne c o u n c i l  a p p o i n t s  t w o  l e g i s l a t i v e  s t a f f  d i r e c t o r s :  a d i r e c t o r  o f  
r e s e a r c h  and t h e  c o n t r o l l e r  g e n e r a l ,  e a c h  o f  w h o m  h a n d l e s  t he 
d a y - t o - d a y  a d m i n i s t r a t i o n  o f  s t a f f  s e r v i c e s  w i t h i n  o n e  o f  the 
c o u n c i l  d i v i s i o n s .  T h e  r e s e a r c h  d i v i s i o n  h a n d l e s  s p o t  i n f o r m a t i o n  
r e q u e s t s ,  l i b r a r y  s e r v i c e s ,  a nd l o n g -  t e r m  s t u d i e s .  In 1979, th e  
r e s e a r c h  d i v i s i o n  w a s  e x p a n d e d  to i n c l u d e  c o m m i t t e e  s t a f f  who are 
h i r e d  and s u p e r v i s e d  b y  the c o u n c i l  bu t  a s s i g n e d  to w o r k  w i t h  H o u s e  
or S e n a t e  s t a n d i n g  c o m m i t t e e s .  T h e  f i s c a l  d i v i s i o n  is r e s p o n s i b l e  
for b u d g e t  s t u d i e s  an d  tax a n a l y s e s .  The fis c a l  s t a f f  p r o v i d e s  
a s s i s t a n c e  to the m o n e y  c o m m i t t e e s  and d u r i n g  the i n t e r i m  a u d i t s  
s e l e c t e d  s t a t e  a g e n c i e s .

HOUSE:

C h i e f  C l e r k  o f  th e  H o u s e - - T h e  c h i e f  c l e r k  is e l e c t e d  by th e  
m a j o r i t y  c a u c u s  and s e r v e s  d u r i n g  t h e  s e s s i o n  o n l y .  T h e  c l e r k  
o v e r s e e s  th e  p r e p a r a t i o n  and p u b l i c a t i o n  o f  th e  c a l e n d a r s  and 
j o u r n a l s  an d  p r o v i d e s  p u b l i c  i n f o r m a t i o n  s e r v i c e s  w h e n  the H o u s e  is
in s e s s i o n .  T h e  c l e r k  a l s o  a d m i n i s t e r s  the m e s s e n g e r  and s e c u r i t y
f u n c t i o n s .

C a u c u s  S t a f f — E a c h  o f  the p a r t i s a n  c a u c u s e s  h a s  o n e  o r  t w o  a i d e s  
who are a s s i g n e d  to w o r k  for lav/makers on p a r t i s a n  l e g i s l a t i v e  
p r o g r a m s ,  c o n s t i t u e n t  m a t t e r s ,  p r e s s  r e l a t i o n s ,  and r e l a t e d
p o l i t i c a l  a c t i v i t i e s .  The c a u c u s  a i d e s  ar e  s e l e c t e d  b y  th e
l e g i s l a t i v e  m e m b e r s  in c o n j u n c t i o n  w i t h  t h e  s t a t e  p o l i t i c a l  
p a r t i e s .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

H o u s e  A d m i n i s t r a t i v e  S e r v i c e s  C o m m i t t e e - - T h e  c o m m i t t e e  o v e r s e e s  th e  
r e c r u i t m e n t  and e m p l o y m e n t  o f  s e s s i o n  s t a f f .  All s e s s i o n  s t a f f —  
s e c r e t a r i a l ,  c h a m b e r ,  m a i n t e n a n c e ,  s e c u r i t y ,  and a d m i n i s t r a t i v e  
p e r s o n n e l — ar e  h i r e d  t h r o u g h  an " a t t a c h e  s y s t e m . "  U n d e r  t his 
p r o c e d u r e ,  e a c h  m e m b e r  1 a u t h o r i z e d  to s e l e c t  and n o m i n a t e  

i n d i v i d u a l s  for e m p l o y m e n .  in s p e c i f i c  l e g i s l a t i v e  p o s i t i o n s .  E a c h
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m e m b e r  is a s s i g n e d  a c e r t a i n  n u m b e r  and t y p e  o f  s e s s i o n  j o b s  tv 
fill, and th e  c o m m i t t e e  o v e r s e e s  the a p p o i n t m e n t s  and s ets 
s a l a r i e s .

S E N ATE:

E x e c u t i v e  S e c r e t a r y  o f  t h e  S e n a t e - - A p p o i n t e d  by t h e  m e m b e r s  o f  the 
S e n a t e ,  th e  e x e c u t i v e  s e c r e t a r y  s e r v e s  d u r i n g  the s e s s i o n  o n l y  aid 
h a s  the s a m e  d u t i e s  and p o w e r s  a s  t h e  c h i e f  c l e r k .

C a u c u s  S t a f f — As in th e  H o u s e ,  e a c h  c a u c u s  is a s s i s t e d  b y  o n e  or 
two a i d e s  wh o  a re s e l e c t e d  in c o o p e r a t i o n  w i t h  th e  s t a t e  p o l i t i c a l  
p a r t i e s .

S e n a t e  A d m i n i s t r a t i v e  S e r v i c e s  C o m m i t t e e - - T h e  S e n a t e  c o m m i t t e e  
s e r v e s  th e  s a m e  f u n c t i o n  as the H o u s e  c o m m i t t e e  in o v e r s e e i n g  the 
" a t t a c h e  s y s t e m . "

C O M M I T T E E  S E R V I C E S :

T h r o u g h  the c o u n c i l ,  c o m m i t t e e  s t a f f  a r e  h i r e d  and a s s i g n e d  to 
a s s i s t  th e  s t a n d i n g  c o m m i t t e e s  o f  b o t h  h o u s e s .  The f i s c a l  s t a f f  
p r o v i d e s  s u p p o r t  and •'esearch a s s i s t a n c e  to the m o n e y  c o m m i t t e e s ,  
w h i l e  th e  r e s e a r c h  d i v i s i o n  i n c l u d e s  c o m m i t t e e  s t a f f e r s  who h a v e  
t h r e e  to f ive c o m m i t t e e  a s s i g n m e n t s  e a c h .

M E M B E R S *  P E R S O N A L  S T A F F :

S t e n o g r a p h i c  s e r v i c e s  a r e  p r o v i d e d  to m e m b e r s  f rom a c e n t r a l  pool 
d u r i n g  t he s e s s i o n  o n l y .

L E A D E R S H I P  S T A F F :

The p r e s i d i n g  o f f i c e r s  and r a n k i n g  m i n o r i t y  m e m b e r s  h a v e  f u l l - t i m e  
p e r s o n a l  s e c r e t a r i e s .  L e g a l  a d v i s o r s  are h i r e d  by th e  l e g i s l a t i v e  
l e a d e r s  for e a c h  p o l i t i c a l  c a u c u s  d u r i n g  t he s e s s i o n  o n l y .
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F L O R I D A

M o s t  s t a f f  s e r v i c e s  a r e  b a s e d  w i t h  th e  c o m m i t t e e s ,  and e a c h  
c h a i r m a n ,  w i t h  a p p r o v a l  o f  th e  p r e s i d i n g  o f f i c e r ,  m a y  s e l e c t  s t a f f  
w i t h i n  b u d g e t a r y  l i m i t s .  P e r s o n n e l  p o l i c i e s  a r e  se t  by t h e  J o i n t  
L e g i s l a t i v e  M a n a g e m e n t  C o m m i t t e e  (JLMC) for a l l  l e g i s l a t i v e  s t a f f .  
W i t h i n  e a c h  c h a m b e r , the on' / s e r v i c e s  w h i c h  a r e  n o t  d e c e n t r a l i z e d  
ar e  c h a m b e r s  s t a f f ,  a d m i n i s t r a t i v e  s u p p o r t  and b i l l  d r a f t i n g .  The 
p r e s i d i n g  o f f i c e r s  a r e  p r i m a r i l y  r e s p o n s i b l e  fo r  p e r s o n n e l  p o l i c i e s  
w i t h i n  e a c h  c h a m b e r .  All e m p l o y e e s  m u s t  f o l l o w  th e  p e r s o n n e l
g u i d e l i n e s  o f  t h e  J L M C .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

J o i n t  L e g i s l a t i v e  M a n a g e m e n t  C o m m i t t e e  (J L M C ) - - C o m p o s e d  o f  t h r e e  
m e m b e r s  from e a c h  h o u s e ,  th e  J L M C  o v e r s e e s  t h e  p r o m u l g a t i o n  o f  
p o l i c i e s  on p e r s o n n e l  f i n a n c e s  and p u r c h a s i n g  for all l e g i s l a t i v e  
o f f i c e s .  S t a f f  d i v i s i o n s  o f  t h e  J L M C  i n c l u d e :  a d m i n i s t r a t i v e
s e r v i c e s ,  l i b r a r y  s e r v i c e s ,  s t a t u t o r y  r e v i s i o n ,  l e g i s l a t i v e  
i n f o r m a t i o n  and l e g i s l a t i v e  s y s t e m s  and d a t a  p r o c e s s i n g .  S t a f f  
s e r v i c e s  c e n t r a l i z e d  w i t h i n  t h i s  o f f i c e  i n c l u d e  p a y r o l l ,
p u r c h a s i n g ,  p e r s o n n e l  r e c o r d  k e e p i n g ,  c o m p u t e r  s u p p o r t ,  p r i n t i n g
and o t h e r  c o n t r a c t s ,  b o o k s  and p e r i o d i c a l s ,  s t a t u t o r y  i n d e x i n g  and 
r e c o d i f i c a t i o n .  S t a f f  a r e  n o n p a r t i s a n  and s u b j e c t  to the 
s u p e r v i s i o n  o f  d i v i s i o n  d i r e c t o r s  and t he J L M C  e x e c u t i v e  d i r e c t o r .

J o i n t  A d m i n i s t r a t i v e  P r o c e d u r e s  C o m m i t t e e - - T h e  c o m m i t t e e ’s s t a f f  is 
r e s p o n s i b l e  for r e v i e w  o f  p r o p o s e d  a d m i n i s t r a t i v e  r u l e s  and 
r e g u l a t i o n s .  Th e  c o m m i t t e e  d e t e r m i n e s  the s t a t u t o r y  a u t h o r i t y  o f  
th e  r u l e s  and c h e c k s  for c o m p l i a n c e  w i t h  l e g i s l a t i v e  i n t e n t .

J o i n t  L e g i s l a t i v e  A u d i t i n g  C o m m i t t e e — O p e r a t i n g  u n d e r  the g e n e r a l  
d i r e c t i o n  o f  t h e  c o m m i t t e e ,  th e  a u d i t o r  g e n e r a l  and h i s  s t a f f  
c o n d u c t  s t a t e  and c o u n t y  f i n a n c i a l  and c o m p l i a n c e  a u d i t s .  Th e  
a u d i t o r  is a p p o i n t e d  by a m a j o r i t y  o f  the c o m m i t t e e  and m a y  b e  
r e m o v e d  o n l y  b y  a m a j o r i t y  v o t e  o f  b o t h  h o u s e s .

S E N A T E :

S e c r e t a r y  o f  t h e  S e n a t e — E l e c t e d  by t h e  m e m b e r s ,  t h e  s e c r e t a r y’s 
d u t i e s  and f u n c t i o n s  i n c l u d e  c h a m b e r s  s u p p o r t ,  p r i n t i n g ,  r e c o r d  
k e e p i n g ,  l o b b y i s t  r e g i s t r a t i o n , e n r o l l i n g  a nd e n g r o s s i n g ,  b i l l  
fl o w ,  c a l e n d a r ,  a n d  j o u r n a l  r e s p o n s i b i l i t i e s .  Th e  s e c r e t a r y  
o v e r s e e s  m u c h  o f  t h e  h i r i n g  o f  s e s s i o n  e m p l o y e e s  f or th e  S e n a t e .  
In a d d i t i o n ,  the s e c r e t a r y ' s  o f f i c e  i n c l u d e s  t h e  S e n a t e  b i l l  
d r a f t i n g  and le g a l  r e s e a r c h  s t a f f .  T he s e c r e t a r y  a l s o  h a s  s o m e  
r e s p o n b i l i t y  fo r  p u b l i c  i n f o r m a t i o n .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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S e r g e a n t - a t - A r r o s - - R e s p o n s i b l e  for p h y s i c a l  f a c i l i t i e s ,  m a i n t e n a n c e ,  
s u p p l i e s ,  and s e c u r i t y  o f  the S e n a t e ,  t h e  s e r g e a n t  is e l e c t e d  by 
the s e n a t o r s .  Th e  s e r g e a n t  h i r e s  s o m e  s e s s i o n  p e r s o n n e l .

HOUSE:

C l e r k  o f  t h e  H o u s e — T h e  c l e r k  is r e s p o n s i b l e  for c h a m b e r s  s t a f f ,  
e n r o l l i n g  and e n g r o s s i n g ,  c a l e n d a r s ,  j o u r n a l s ,  p r i n t i n g ,  r e c o r d  
k e e p i n g ,  a nd o t h e r  s u p p o r t  s e r v i c e s .  E l e c t e d  b y  t h e  m e m b e r s ,  the 
c l e r k  o v e r s e e s  h i r i n g  o f  m o s t  H o u s e  s e s s i o n  s t a f f .  R e g i s t r a t i o n  o f  
l o b b y i s t s  is h a n d l e d  by t h e  c l e r k ' s  o f f i c e .

S e r g e a n t - a t - A r m s — Th e  s e r g e a n t  is r e s o n s i b l e  fo r  all p h y s i c a l  
f a c i l i t i e s ,  e q u i p m e n t  and s e c u r i t y .  T h e  s e r g e a n t  is a p p o i n t e d  by
the s p e a k e r .

Bill D r a f t i n g  S e r v i c e s - - S u p e r v i s e d  by t h e  H o u s e  A d m i n i s t r a t i o n  
C o m m i t t e e  and th e  s p e a k e r ,  the s t a f f  is r e s o n s i b l e  for b i l l  
d r a f t i n g  and a l i m i t e d  a m o u n t  o f  l e g a l  r e s e a r c h  as r e q u e s t e d  b y  
c o m m i t t e e s  and m e m b e r s .

C O M M I T T E E  S E R V I C E S :

E ach s t a n d i n g  c o m m i t t e e  is a l l o c a t e d  a s p e c i f i c  n u m b e r  o f  s t a f f  
p o s i t i o n s  b y  t h e  p r e s i d i n g  o f f i c e r  o f  e a c h  h o u s e .  (A H o u s e  
A d m i n i s t r a t i o n  C o m m i t t e e  is a p p o i n t e d  by the s p e a k e r  to d e t e r m i n e  
c o m m i t t e e  b u d g e t s  and p e r s o n n e l  in t h a t  b o d y . )  S t a f f  a l l o c a t i o n s  
r a n g e  from o n e  to t w e l v e  p r o f e s s i o n a l s  p l u s  s u p p o r t  s t a f f .
C o m m i t t e e  c h a i r m e n  m u s t  h a v e  th e  a p p r o v a l  o f  th e  p r e s i d i n g  o f f i c e r s  
o n  al l  e m p l o y m e n t  d e c i s i o n s .  V.'ork a s s i g n m e n t s  and s u b s t a n t i v e  
s u p e r v i s i o n  c o m e  from th e  c o m m i t t e e  c h a i r  and th e  c o m m i t t e e  s t a f f
d i r e c t o r .  Th e  p r e s i d i n g  o f f i c e r s  r e t a i n  a d m i n i s t r a t i v e  c o n t r o l  
o v e r  p e r s o n n e l ,  and p o l i c i e s  o f  the J L M C  a r e  f o l l o w e d  b y  all
c o m m i t t e e  staf f .

M E M B E R S '  P E R S O N A L  S T A F F :

S e n a t o r s  a r e  p r o v i d e d  w i t h  a s t a f f  a l l o w a n c e  t h a t  g e n e r a l l y  c o v e r s  
the e m p l o y m e n t  o f  o n e  f u l l - t i m e  s e c r e t a r y  and an a d m i n i s t r a t i v e  
a s s i s t a n t .  H o u s e  m e m b e r s  m a y  h i r e  a d i s t r i c t  s e c r e t a r y .

L E A D E R S H I P  S T A F F :

P e r s o n a l  s t a f f  for th e  p r e s i d i n g  o f f i c e r s ,  m i n o r i t y  l e a d e r s  and 
m a j o r i t y  l e a d e r s  i n c l u d e s  o n e  or t wo c l e r i c a l  s u p p o r t  p l u s  a s  m a n y  
as f o u r  p r o f e s s i o n a l  s t a f f .  T h o u g h  n o t  c o n s i d e r e d  p e r s o n a l  staf f ,  
the S e n a t e  e x e c u t i v e  o f f i c e  c o m p r i s e s  four c l e r i c a l  and two 
p r o f e s s i o n a l s  and is s u p e r v i s e d  b y  t he S e n a t e  p r e s i d e n t .  
L e a d e r s h i p  s t a f f  a s s i s t  w i t h  c h a m b e r  and c o m m i t t e e  a d m i n i s t r a t i o n ,  
p r e s s  r e l a t i o n s ,  r e s e a r c h  and l e g a l  a f f a i r s ,  a s  w e l l  as s ome 
c o n s t i t u e n t  m a t t e r s  o f  t h e  l e a d e r s .
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G E O R G I A

L e g a l  s e r v i c e s ,  b u d g e t  a n a l y s i s ,  r e s e a r c h ,  and a d m i n i s t r a t i v e  
s u p p o r t  s t a f f  ar e  g e n e r a l l y  s h a r e d  by b o t h  th e  H o u s e  and S e n a t e .  
A d d i t i o n a l  r e s e a r c h  s t a f f  is p r o v i d e d  f r o m  a c e n t r a l  r e s e a r c h  s t a f f  
in the S e n a t e  and b y  i n d i v i d u a l  c o m m i t t e e  s t a f f  p e r s o n n e l  in the 
H o u s e .  P e r s o n n e l  p o l i c i e s  a r e  i n f o r m a l ,  and the p r e s i d i n g  o f f i c e r s  
g e n e r a l l y  d e t e r m i n e  p e r s o n n e l  p r a c t i c e s  and e m p l o y m e n t  d e c i s i o n s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  S e r v i c e s  C o m m i t t e e - ~ A  s t a t u t o r y  c o m m i t t e e  c h a i r e d  by 
t h e  H o u s e  s p e a k e r ,  it is '.he o v e r a l l  p o l i c y  c o m m i t t e e  for the
l e g i s l a t i v e  b r a n c h .  It o v e r s e e s  th e  o p e r a t i o n  o f  t h r e e  i n d e p e n d e n t  
s t a f f  o f f i c e s :

O f f i c e  o f  L e g i s l a t i v e  C o u n s e l - - S t a f f  p e r f o r m  v a r i o u s  
l e g i s l a t i v e  s e r v i c e s  i n c l u d i n g  b i l l  d r a f t i n g ,  r e s e a r c h ,  
s t a t u t o r y  and c o d e  r e v i s i o n ,  r e n d e r i n g  o f  o p i n i o n s ,  
l e g i s l a t i v e  r e f e r e n c e ,  and s t a n d i n g  and i n t e r i m  c o m m i t t e e
s t a f f i n g .

O f f i c e  o f  L e g i s l a t i v e  F i s c a l  O f f i c e r - - T h e  o f f i c e  h a n d l e s
i n t e r n a l  f i n a n c e s ,  a c c o u n t i n g ,  and p a y r o l l  for the 
l e g i s l a t u r e .  It is a l s o  r e s p o n s i b l e  for p r o v i d i n g  e q u i p m e n t ,  
s u p p l i e s ,  and m a i n t e n a n c e  m a n a g e m e n t  for th e  l e g i s l a t i v e  
b r a n c h .

O f f i c e  o f  L e g i s l a t i v e  B u d g e t  A n a l y s t — Th e  o f f i c e  w o r k s  
p r i m a r i l y  w i t h  th e  H o u s e  and S e n a t e  A p p r o p r i a t i o n s  C o m m i t t e e s  
and p r e p a r e s  t h e  g e n e r a l  a p p r o p r i a t i o n s  b i l l  e a c h  s e s s i o n .  
S t a f f  r e s p o n s i b i l i t i e s  i n c l u d e  a n a l y s e s  o f  th e  g o v e r n o r ' s
p r o p o s e d  b u d g e t ,  f i s c a l  and b u d g e t a r y  s t u d i e s .

D e p a r t m e n t  o f  A u d i t s  and A c c o u n t s - - A l t h o u g h  the s t a t e  a u d i t o r  is 
l e g a l l y  an e x e c u t i v e  b r a n c h  o f f i c e r ,  for b u d g e t a r y  p u r p o s e s  the 
d e p a r t m e n t  is c o n s i d e r e d  a l e g i s l a t i v e  o f f i c e .  S t a f f  p e r f o r m  
p o s t - a u d i t  f u n c t i o n s  o f  s t a t e  a g e n c i e s ,  c o u n t y  b o a r d s  o f  e d u c a t i o n ,  
and c o n d u c t  p e r f o r m a n c e  a u d i t s  o f  s t a t e  a g e n c i e s .

HOUSE:

C l e r k  o f  the H o u s e — T h e  c l e r k  is e l e c t e d  by t h e  m e m b e r s h i p  and is 
c h a r g e d  w i t h  t h e  t r a d i t i o n a l  c h a m b e r  d u t i e s ,  c a l e n d a r s ,  j o u r n a l s ,  
and b i l l  p r o c e s s i n g .  T h e  c l e r k  a l s o  s u p e r v i s e s  the p r i n t i n g  and 
r e c o r d  k e e p i n g  t a s k s  for the H o u s e .  A l o n g  w i t h  t h e  S e c r e t a r y  o f  
th e  S e n a t e ,  t h e  c l e r k  i s  a m e m b e r  o f  the L e g i s l a t i v e  S e r v i c e s
C o m m i t t e e .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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S E N A T E :

S e c r e t a r y  o f  th e  S e n a t e — T he f u n c t i o n s  and d u t i e s  o f  th e  s e c r e t a r y  
are th e  s a m e  as t h e  c l e r k  o f  t h e  H o u s e .

S e n a t e  R e s e a r c h  O f f i c e — Th e  r e s e a r c h  s t a f f  p r o v i d e s  i n f o r m a t i o n  
s e r v i c e s  to i n d i v i d u a l  m e m b e r s  and c o m i t t e e s .  The s t a f f  a n s w e r s  
m e m b e r s '  r e s e a r c h  r e q u e s t s  an d  a s s i s t s  c o m m i t t e e s  w i t h  s h o r t - t e r m  
s t u d i e s .  S t a f f  m e m b e r s  ar e  e m p l o y e d  b y  t h e  S e n a t e  A d m i n i s t r a t i v e  
A f f a i r s  C o m m i t t e e  and o f f i c e  o p e r a t i o n s  a r e  o v e r s e e n  b y  a r e s e a r c h  
d i r e c t o r .

C O M M I T T E E  S E R V I C E S :

S o m e  H o u s e  c o m m i t t e e s  a r e  a u t h o r i z e d  b y  t h e  s p e a k e r  to e m p l o y  s t a f f
a i d e s  as w e l l  as c l e r i c a l  p e r s o n n e l .  G e n e r a l l y ,  c o m m i t t e e  c h a i r m e n
a r e  r e s p o n s i b l e  for e m p l o y m e n t  d e c i s i o n s  and p e r s o n n e l  p o l i c i e s .  
H o u s e  c o m m i t t e e s  a l s o  r e c e i v e  r e s e a r c h  s e r v i c e s  f rom t h e  O f f i c e  o f  
L e g i s l a t i v e  C o u n s e l .  S e n a t e  c o m m i t t e e s  r e c e i v e  r e s e a r c h  s e r v i c e s  
from the S e n a t e  R e s e a r c h  O f f i c e  and th e  O f f i c e  o f  L e g i s l a t i v e  
C o u n s e l .

M E M B E R S '  P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  pool p r o v i d e s  s e c r e t a r i a l  s e r v i c e s  to m e m b e r s  d u r i n g  
the s e s s i o n  and to a l i m i t e d  e x t e n t  t h r o u g h o u t  th e  y e a r .

L E A D E R S H I P  S T A F F :

lent o f  th e  s e n a t e  ( l i e u t e n a n t  g o v e r n o r )  ha s  a f u l l - t i m e  
n e a r l y  t w e l v e  p e o p l e .  T h e  h o u s e  s p e a k e r  ha s  t h r e e
s t a f f  p e r s o n s  w i t h  the a d d i t i o n  o f  a i d e s  d u r i n g  the
O t h e r  o f f i c e r s  o f  b o t h  h o u s e s  h a v e  f u l l - t i m e  c l e r i c a l  

p e r s o n n e l  w i t h  th e  a d d i t i o n  o f  a i d e s  d u r i n g  t he s e s s i o n .

The p r e s
sta ff o f
ful 1 - t i m e
ses s i o n .
per s o n n e l
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H A W A I I

T he H a w a i i  l e g i s l a t u r e  h a s  b o t h  j o i n t  n o n p a r t i s a n  r e s e a r c h  s t a f f  
an d  f a i r l y  e x t e n s i v e  H o u s e  and S e n a t e  p a r t i s a n  r e s e a r c h  p e r s o n n e l .  
C e n t r a l  s t a f f  a g e n c i e s  a re r e s p o n s i b l e  to the l e g i s l a t u r e  as a 
w h o l e  and n o t  to a s i n g l e  l e g i s l a t i v e  c o m m i t t e e .  The l e g i s l a t u r e  
a l s o  d e p e n d s  h e a v i l y  o n  s e s s i o n  p r o f e s s i o n a l  s t a f f  to p r o v i d e  
c o m m i t t e e  s e r v i c e s .  Th e  p r e s i d i n g  o f f i c e r s  o f  e a c h  c h a m b e r  ar e  the 
focal p o i n t  for a ll e m p l o y m e n t  and p e r s o n n e l  p o l i c y ,  h o w e v e r  the 
m i n o r i t y  l e a d e r  o f  e a c h  h o u s e  is a l l o w e d  f r e e  r e i n  in h i r i n g  
m i n o r i t y  s t a f f .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

O f f i c e  o f  L e g i s l a t i v e  R e f e r e n c e  8 u r e a u - - T h e  b u r e a u ' s  o p e r a t i o n s  are 
n o t  s u p e r v i s e d  by a l e g i s l a t i v e  c o m m i t t e e ,  h o w e v e r  b o t h  t h e  H o u s e  
a n d  S e n a t e  m u s t  a p p r o v e  th e  a p p o i n t m e n t  o f  t h e  d i r e c t o r .  T he s t a f f  
d o e s  b i l l  d r a f t i n g ,  l e g a l  r e s e a r c h ,  s t a t u t o r y  r e v i s i o n ,  r e s e a r c h  
p r o j e c t s  and i n - d e p t h  s t u d i e s .  Th e  o f f i c e  a l s o  o p e r a t e s  a 
r e f e r e n c e  l i b r a r y  an d  t h e  l e g i s l a t u r e ' s  c o m p u t e r  and s t a t u t o r y  
r e t r i e v a l  s y s t e m .

O f f i c e  o f  t h e  L e g i s l a t i v e  A u d i t o r - - T h e  a u d i t o r  is a c o n s t i t u t i o n a l  
o f f i c e r  r e s p o n s i b l e  for p r o g r a m  and a g e n c y  a u d i t s .  In a d d i t i o n  to 
p o s t - a u d i t  a c t i v i t i e s ,  t h e  a g e n c y ’s l e g i s l a t i v e  s e r v i c e s  s e c t i o n  
r e s p o n d s  to l e g i s l a t o r  and c o m m i t t e e  r e s e a r c h  r e q u e s t s  o n  f i s c a l  or 
b u d g e t a r y  m a t t e r s .  On r e q u e s t ,  t h e  a u d i t  o f f i c e  m a y  s t a f f  the 
m o n e y  c o m m i t t e e s  o f  t h e  H o u s e  and S e n a t e .

O f f i c e  o f  th e  O m b u d s m a n — T h e  o m b u d s m a n ' s  s t a f f  is the s m a l l e s t  o f  
t h e  c e n t r a l  a g e n c i e s .  As a s t a t u t o r y  o f f i c e ,  th e  s t a f f  is 
r e s p o n s i b l e  for i n v e s t i g a t i n g  c i t i z e n  c o m p l a i n t s  and h a n d l i n g  
p u b l i c  l i a i s o n  a c t i v i t i e s .

HOU S E :

H o u s e  R e s e a r c h  O f f i c e - - T h e  r e s e a r c h  s t a f f  is h i r e d  by t h e  s p e a k e r  
to p r o v i d e  s t a f f  s u p p o r t  s e r v i c e s  to c h a i r m e n ,  s t a n d i n g  c o m m i t t e e s ,  
and m i n o r i t y  m e m b e r s .  T h e  s t a f f  is a l s o  r e s p o n s i b l e  for d e v e l o p i n g  
th e  m a j o r i t y  p a r t y ' s  l e g i s l a t i v e  p r o g r a m .  The o f f i c e  s t a f f s  
i n t e r i m  c o m m i t t e e s  and p r o v i d e s  b a c k u p  r e s e a r c h  s u p p o r t  to s e s s i o n
c o m m i t t e e  s t a f f .  T r a i n i n g  and o r i e n t a t i o n  for s e s s i o n  s t a f f  are
h a n d l e d  b y  th e  r e s e a r c h  o f f i c e .

M i n o r i t y  R e s e a r c h  O f f i c e - - H i r e d  by th e  m i n o r i t y  l e a d e r ,  t h e  s t a f f
a n s w e r s  r e s e a r c h  and c o n s t i t u e n t  i n q u i r i e s  for m i n o r i t y
l e g i s l a t o r s .  R e s e a r c h e r s  a r e  r e s p o n s i b l e  for p r e s s  r e l a t i o n s  and a 
l i m i t e d  a m o u n t  o f  c o m m i t t e e  wo r k .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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C h i e f  C l e r k  o f  the H o u s e - - A s  th e  p r i n c i p a l  a d m i n i s t r a t i v e  o f f i c e r  
o f  the H o u s e ,  t h e  c h i e f  c l e r k  is r e s p o n s i b l e  for m o s t  s e s s i o n  
s e r v i c e s  i n c l u d i n g  c h a m b e r s  s u p p o r t ,  r e c o r d  k e e p i n g ,  p r i n t i n g ,  b i l l  
and m a i l  d i s t r i b u t i o n .  Th e  c h i e f  c l e r k  i s  e l e c t e d  b y  a m a j o r i t y  o f  
th e  Hou s e .

S e r g e a n t - a t - A r m s — E l e c t e d  b y  t h e  H o u s e  m e m b e r s ,  t h e  s e r g e a n t  is 
r e s p o n s i b l e  for m a i n t e n a n c e ,  s e c u r i t y  an d  s u p p l i e s .  M a j o r i t y  p a r t y  
m e m b e r s  m a y  n o m i n a t e  p e r s o n s  for e m p l o y m e n t  w i t h i n  t h i s  o f f i c e .

S E N A T E :

S e n a t e  M a j o r i t y  O f f i c e - - H i r e d  b y  th e  S e n a t e  p r e s i d e n t ,  t h e  s t a f f  
d o e s  r e s e a r c h ,  b i l l  d r a f t i n g ,  and l e g a l  c o u n s e l i n g  for m a j o r i t y  
m e m b e r s .  Th e  o f f i c e  is r e s p o n s i b l e  for d e v e l o p i n g  th e  m a j o r i t y ' s  
l e g i s l a t i v e  p r o g r a m s .  T h e  m a j o r i t y  s t a f f  w i t h  t h e  S e n a t e  c h i e f  
c l e r k  is r e s p o n s i b l e  for t r a i n i n g  s e s s i o n  e m p l o y e e s .

S e n a t e  M i n o r i t y  O f f i c e — H i r e d  b y  th e  m i n o r i t y  l e a d e r ,  t h e  s t a f f  
p r o v i d e s  l e g a l ,  r e s e a r c h  and d r a f t i n g  s e r v i c e s  to m i n o r i t y  m e m b e r s .

C h i e f  C l e r k  o f  th e  S e n a t e — E l e c t e d  by t h e  S e n a t e  m e m b e r s ,  t h e  c h i e f  
c l e r k  h a s  t h e  s a m e  f u n c t i o n s  and r e s p o n s i b i l i t i e s  as t h e  H o u s e  
c l e r k .

S e r g e a n t - a t - A r m s - - T h e  s e r g e a n t  is e l e c t e d  b y  a m a j o r i t y  o f  th e  
S e n a t e  and is r e s p o n s i b l e  for m a i n t e n a n c e ,  s e c u r i t y  and p u r c h a s i n g .  
M o s t  e m p l o y e e s  o f  the o f f i c e  a r e  p a t r o n a g e  a p p o i n t m e n t s .

C O M M I T T E E  S E R V I C E S :

In a d d i t i o n  to the H o u s e  and S e n a t e  p a r t i s a n  s t a f f ,  e a c h  S e n a t e  
c h a i r m a n  is a l l o w e d  to h i r e  at l e a s t  tw o  s e s s i o n  r e s e a r c h e r s ,  an d  
H o u s e  c h a i r m e n  m a y  e m p l o y  o n e  p r o f e s s i o n a l  and o n e  s u p p o r t  s t a f f e r  
for c o m m i t t e e  w o r k .  P a r t i s a n  s t a f f  p r o v i d e  b a c k u p  r e s e a r c h  
a s s i s t a n c e  as n e e d e d .  S e s s i o n  s t a f f  a l l o c a t i o n s  and s a l a r i e s  a r e  
se t  b y  c o n c u r r e n t  r e s o l u t i o n  at the b e g i n n i n g  o f  the s e s s i o n .

M E M B E R S '  P E R S O N A L  S T A F F :

H o u s e  m e m b e r s  a r e  a l l o w e d  to h i r e  a y e a r - r o u n d ,  h a l f - t i m e  a i d e  to 
d o  c o n s t i t u e n t  w o r k  in t h e i r  d i s t r i c t s .  In a d d i t i o n ,  e a c h  H o u s e  
m e m b e r  g e t s  a per d i e m  a l l o w a n c e  to h i r e  s t a f f  d u r i n g  t h e  s e s s i o n .  
S e n a t o r s  m a y  e m p l o y  o n e  p r o f e s s i o n a l  a i d e  and a s e c r e t a r y  d u r i n g  
the s e s s i o n .

L E A D E R S H I P  S T A F F :

In a d d i t i o n  to s t a f f  a s s i s t a n c e  f r 3 m  th e  p a r t i s a n  r e s e a r c h  o f f i c e s ,  
t h e  p r e s i d i n g  o f f i c e r s  e a c h  h a v e  a f u l l - t i m e  p r o f e s s i o n a l  a i d e  and 
at l ^ a s t  two s u p p o r t  s t a f f .  O t h e r  l e a d e r s  r e c e i v e  a d d i t i o n a l  p e r  
d i e m  s t a f f  a l l o w a n c e s  d u r i n g  th e  s e s s i o n .
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I D A H O

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

L e g i s l a t i v e  s e r v i c e s  a r e  c e n t r a l i z e d  u n d e r  tw o  j o i n t  l e g i s l a t i v e  
c o m m i t t e e s .  S e p a r a t e  p a t r o n a g e  c o m m i t t e e s  h a n d l e  th e  h i r i n g  o f  all 
s e s s i o n  e m p l o y e e s  in e a c h  c h a m b e r .  T h o u g h  u n c l a s s i f i e d  e m p l o y e e s ,  
p e r m a n e n t  s t a f f  o f  t h e  l e g i s l a t u r e  g e n e r a l l y  f o l l o w  t h e  s t a t e  

p e r s o n n e l  s y s t e m .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l — S u p e r v i s e d  by a j o i n t  c o m m i t t e e  o f  l e a d e r s ,  
t h e  c o u n c i l  s t a f f  i s  r e s p o n s i b l e  for g e n e r a l  r e s e a r c h ,  i n t e r i m  
s t u d i e s ,  b i l l  d r a f t i n g ,  l i b r a r y  s e r v i c e s  an d  c o m p u t e r  o p e r a t i o n s .

L e g i s l a t i v e  A u d i t o r - S u p e r v i s e d  and h i r e d  by th e  J o i n t  F i n a n c e -  
A p p r o p r i a t i o n s  C o m m i t t e e ,  t he a u d i t o r  and h i s  s t a f f  a r e  r e s p o n s i b l e  
for p o s t - a u d i t  a c t i v i t i e s  and s o m e  p e r f o r m a n c e  e v a l u a t i o n  s t u d i e s  
o f  s t a t e  a g e n c i e s .  The a u d i t  s t a f f  i s  th e  l a r g e s t  p r o f e s s i o n a l  

l e g i s l a t i v e  o f f i c e .

L e g i s l a t i v e  F i s c a l  O f f i c e r - - T h o u g h  a l s o  h i r e d  and r e s p o n s i b l e  to 
the J o i n t  F i n a n c e - A p p r o p r i a t i o n s  C o m m i t t e e ,  T h e  f i s c a l  s t a f f  is 
i n d e p e n d e n t  f r o m  t h e  a u d i t  d i v i s i o n .  Th e  f i s c a l  s t a f f  is 
r e s p o n s i b l e  for b u d g e t  r e v i e w ,  f i s c a l  s t u d i e s  and s t a f f i n g  o f  the 
H o u s e  and S e n a t e  m o n e y  c o m m i t t e e s .

H O U S E :

H o u s e  A t t a c h e  C o m m i t t e e - - T h e  c o m m i t t e e ,  w i t h  c o n c u r r e n c e  o f  the 
s p e a k e r ,  s c r e e n s  and h i r e s  a l l  s e s s i o n a l  s t a f f  i n c l u d i n g  c o m m i t t e e  
s e c r e t a r i e s ,  c h a m b e r  and a d m i n i s t r a t i v e  s t a f f ,  s e c u r i t y  and 
m a i n t e n a n c e  p e r s o n n e l .  A p p o i n t m e n t s  a r e  g e n e r a l l y  m a d e  on a 

p a t r o n a g e  b a s i s .

S E N A T E :

S e n a t e  A t t a c h e  C o m m i t t e e — T h e  c o m m i t t e e  h a s  the s a m e  f u n c t i o n s  and 
p o w e r s  as th e  H o u s e  A t t a c h e  C o m m i t t e e .

C O M M I T T E E  S E R V I C E S :

E a c h  c o m m i t t e e  is p r o v i d e d  w i t h  s e c r e t a r i a l  h e l p  d u r i n g  t h e  s e s s i o n  
o n l y .  I n t e r i m  c o m m i t t e e s  g e n e r a l l y  a r e  s t a f f e d  by t h e  L e g i s l a t i v e  
C o u n c i l ,  u n l e s s  t h e  c o m m i t t e e  is a u t h o r i z e d  o c h e r  s t a f f  
c a p a b i l i t i e s .

M E M B E R S '  P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  p ool p r o v i d e s  s e c r e t a r i a l  h e l p  d u r i n g  t h e  s e s s i o n  
o n l y .
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L E A D E R S H I P  S T A F F :

T h e  H o u s e  s p e a k e r  and t h e  S e n a t e  p r e s i d e n t  pro tem a r e  a l l o w e d  to 
h i r e  a y e a r - r o u n d  s e c r e t a r y .
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ILL INOIS

The I l l i n o i s  g e n e r a l  a s s e m b l y  h a s  a h i g h l y  d e c e n t r a l i z e d  s t a f f i n g  
a r r a n g e m e n t  w i t h  p a r t i s a n  r e s e a r c h  s e r v i c e s  in b o t h  c h a m b e r s  and
w i t h  n u m e r o u s  b i p a r t i s a n ,  i n d e p e n d e n t  r e s e a r c h  a g e n c i e s .  U p w a r d s  o f  
100 i n d e p e n d e n t ,  s i n g l e - s u b j e c t  c o m m i s s i o n s  a r e  c u r r e n t l y  in 
e x i s t e n c e ,  b u t  o n l y  a fe w  are b r o a d - b a s e d  s e r v i c e  a g e n c i e s  w i t h  any 
s i z e a b l e  s t a f f .  S o m e  s i n g l e - i s s u e  c o m m i s s i o n s  h a v e  n o  s t a f f  and
d r a w  o n  p a r t i s a n  a n a l y s t s  o r  s e r v i c e  a g e n c y  s t a f f .  S o m e  c o m m i s s i o n s
i n c l u d e  p u b l i c  m e m b e r s .  E a c h  c o m m i s s i o n  o r  s e r v i c e  a g e n c y  is 
a u t o n o m o u s  in t e r m s  o f  o p e r a t i o n s  and p e r s o n n e l  p o l i c y .  The 
c o m m i s s i o n s  a r e  g e n e r a l l y  a p p o i n t e d  by t h e  p r e s i d i n g  o f f i c e r  o f  
e a c h  c h a m b e r  and the t w o  m i n o r i t y  l e a d e r s .  The s a m e  four l e a d e r s  
d e t e r m i n e  h i r i n g  and p e r s o n n e l  p o l i c i e s  for t h e i r  r e s p e c t i v e  
p a r t i s a n  s t a f f s .  S t a f f  f u n d s  ar e  d i v i d e d  e q u a l l y  b e t w e e n  the
m a j o r i t y  an d  m i n o r i t y .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

(The m a j o r  s e r v i c e  a g e n c i e s  and l a r g e r  l e g i s l a t i v e  c o m m i s s i o n s  are 
d e s c r i b e d  b e l o w .  A c o m p l e t e  l i s t  o f  c o m m i s s i o n s  is m a i n t a i n e d  by 
the L e g i s l a t i v e  C o u n c i l )  .

L e g i s l a t i v e  C o u n c i l  —  W i t h  e i g h t  m e m b e r s  a p p o i n t e d  b y  e a c ,> o f  the 
p r e s i d i n g  o f f i c e r s ,  t h e  c o u n c i l  d i r e c t s  a r e s e a r c h  s t a f f  that 
r e s p o n d s  to m e m b e r  r e q u e s t s  f or i n f o r m a t i o n .  M o s t  o f  t h e  s t a f f  w ork 
is s h o r t - t e r m  or s p o t  r e q u e s t s  f r o m  m e m b e r s ,  b u t  b e t w e e n  s e s s i o n s  
the s t a f f  is a s s i g n e d  to i n - d e p t h  s t u d y  p r o j e c t s .  T he c o u n c i l  also 
o v e r s e e s  a l a r g e - s c a l e  p r i n t i n g  o p e r a t i o n  t h a t  h a n d l e s  m e m b e r s ’ 
n e w s l e t t e r s ,  c o m m i t t e e  and o t h e r  l e g i s l a t i v e  r e p o r t s ,  c a l e n d a r s ,  
LIS, s t a t i o n e r y  and o t h e r  m a t e r i a l s .  Th e  c o u n c i l  s t a f f ,  h e a d e d  by 
th e  d i r e c t o r ,  o v e r s e e s  t h e  l e g i s l a t i v e  i n t e r n s h i p  p r o g r a m  and pl a n s  
t he b i e n n i a l  n e w  m e m b e r s '  o r i e n t a t i o n  c o n f e r e n c e  and m a n s  the 
c a p i t o l ' s  p u b l i c  i n f o r m a t i o n  b o o t h .  T he c o u n c i l  s t a f f  i n c l u d e s  a 
s c i e n c e  and t e c h n o l o g y  r e s e a r c h  g r o u p .

L e g i s l a t i v e  R e f e r e n c e  B u r e a u  -- T h e  o l d e s t  o f  t h e  s t a f f  a g e n c i e s ,  
t he r e f e r e n c e  b u r e a u  a s s i s t s  w i t h  b i l l  d r a f t i n g  and l e g a l  r e s e a r c h .  
T he s t a f f ,  u n d e r  the d i r e c t i o n  o f  an e x e c u t i v e  s e c r e t a r y  is 
r e s p o n s i b l e  for p u b l i c a t i o n  o f  a w e e k l y  d i g e s t  o f  l e g i s l a t i v e  
a c t i o n s  o n  b i l l s  and for a l i m i t e d  n u m b e r  o f  s t a t u t o r y  r e v i s i o n  
p r o j e c t s .  Th e  b u r e a u  a l s o  m a i n t a i n s  a r e f e r e n c e  l i b r a r y .

J o i n t  C o m m i t t e e  o n  A d m i n i s t r a t i v e  R u l e s  - -  C r e a t e d  in 1977, the 
1 6 - m e m b e r  c o m m i t t e e  o v e r s e e s  the a c t i v i t i e s  o f  t h e  s t a f f  e x e c u t i v e  
d i r e c t o r  and tw o  o p e r a t i o n s  g r o u p s :  r u l e s  r e v i e w  s e c t i o n  and
c o m p l i a n c e  and m o n i t o r i n g  s e c t i o n .  An a d m i n i s t r a t i v e  d i v i s i o n  
h a n d l e s  a l l  r e c o r d  k e e p i n g  and s u p p o r t  a c t i v i t i e s .  T h e  s t a f f  
r e v i e w s  a l l  p r o p o s e d  r u l e s ,  m a i n t a i n s  and u p d a t e s  e x i s t i n g  rules, 
e v a l u a t e s  all a g e n c y  r u l e s  o n  a f i v e - y e a r  c y c l e  and i n v e s t i g a t e s

S t a f f  S e r v i c e s  P r o f i l e
GENERAL:
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a d m i n i s t r a t i v e  r u l e m a k i n g  a c t i o n s  for c o m p l i a n c e  w i t h  l e g i s l a t i v e  
a u t h o r i t y  and i n t e n t .

O f f i c e  o f  A u d i t o r  G e n e r a l  - -  E l e c t e d  by th e  g e n e r a l  a s s e m b l y ,  t h e  
l e g i s l a t i v e  a u d i t o r  g e n e r a l  is r e s p o n s i b l e  for c o n d u c t i n g  f i n a n c i a l  
c o m p l i a n c e  a u d i t s  o f  s t a t e  a g e n c i e s  and p r o g r a m s .  M o s t  a u d i t s  are 
d o n e  o n  a c o n t r a c t u a l  b a s i s  by p r i v a t e  a c c o u n t i n g  firm s .  Th e  a u d i t  
s t a f f  is a s s i g n e d  to i n t e r i m  s t u d i e s  and m a n a g e m e n t  a u d i t  p r o j e c t s  
as  d i r e c t e d  b y  t he a u d i t  c o m m i s s i o n  o r  e i t h e r  h o u s e  o f  t h e  g e n e r a l  
a s s e m b l y ,

E c o n o m i c  and F i s c a l  C o m m i s s i o n  - -  Th e  c o m m i s s i o n  s t a f f  is 
r e s p o n s i b l e  for r e v e n u e  e s t i m a t e s ,  e c o n o m i c  d e v e l o p m e n t  s t u d i e s  and 
p l a n n i n g ,  a n d  s p e c i a l  p r o g r a m  e v a l u a t i o n s  and f i s c a l  s t u d i e s .  The 
s t a f f ,  h e a d e d  b y  an e x e c u t i v e  d i r e c t o r ,  r e p o r t s  m o n t h l y  to the 
g e n e r a l  a s s e m b l y  o n  r e v e n u e s  and e x p e n d i t u r e s .

E n e r g y  R e s o u r c e s  C o m m i s s i o n  —  Th e  c o m m i s s i o n ,  i n c l u d i n g  
l e g i s l a t o r s  and l a y  m e m b e r s ,  is r e s p o n s i b l e  for s t u d y i n g  
a d m i n i s t r a t i v e  p r o c e d u r e s  and p l a n n i n g  a c t i v i t i e s  o f  s t a t e  e n e r g y  
a g e n c i e s .  T h e  c o m m i s s i o n  a p p r o v e s  th e  e x p e n d i t u r e  o f  g e n e r a l  
o b l i g a t i o n  b o n d s  for c oal d e v e l o p m e n t  p r o j e c t s .  Th e  s t a f f  is h e a d e d  
b y  an a d m i n i s t r a t o r .

C o m m i s s i o n  o n  I n t e r g o v e r n m e n t a l  C o o p e r a t i o n  - -  A b i p a r t i s a n  
c o m m i s s i o n  c o m p o s e d  o f  l e g i s l a t o r s  and e x e c u t i v e  b r a n c h  o f f i c i a l s  
as  ex o f f i c i o  m e m b e r s ,  it is r e s p o n s i b l e  for a b r o a d  a g e n d a  of 
s t a t e ,  l o c a l  and f e d e r a l  i s s ues. H e a d e d  by an e x e c u t i v e  d i r e c t o r ,  
t h e  s t a f f  is r e s p o n s i b l e  for t r a c k i n g  the use o f  f e d e r a l  f u n d s  in 
I l l i n o i s ,  c o n d u c t i n g  p r o g r a m  e v a l u a t . o n s  o n  the i m p a c t  o f  f e d e r a l  
f u n d i n g ,  and m a i n t a i n i n g  l i a i s o n  w i t h  o t h e r  s t a t e  and local 
o f f i c i a l s  and n a t i o n a l  o r g a n i z a t i o n s  r e p r e s e n t i n g  th e  state.

L e g i s l a t i v e  A u d i t  C o m m ^ o s i o n  - -  Th e  c o m m i s s i o n  is r e s p o n s i b l e  for 
r e v i e w i n g  all a u d i t  r e p o r t s  s u b m i t t e d  b y  t h e  O f f i c e  o f  A u d i t o r  
G e n e r a l  and m a k i n g  r e c o m m e n d a t i o n s  b a s e d  o n  th e  r e p o r t s .  The 
c o m m i s s i o n  s t a f f  is a s s i g n e d  to e d i t  a u d i t  r e p o r t s  and a s s i s t  the 
c o m m i s s i o n .

L e g i s l a t i v e  I n f o r m a t i o n  S y s t e m  C o m m i s s i o n  - -  T h e  c o m m i s s i o n  d i r e c t s  
the o p e r a t i o n  and m a i n t e n a n c e  o f  a l l  d a t a  p r o c e s s i n g  s e r v i c e s .  The 
s t a f f  and e x e c u t i v e  d i r e c t o r  p r o v i d e  c o m p u t e r  s e r v i c e s  for 
a c c o u n t i n g ,  b i l l  s t a t u s  r e p o r t i n g ,  d a i l y  j o u r n a l s ,  a p p r o p r i a t i o n s  
and f e d e r a l  f und t r a c k i n g ,  and b i l l  d r a f t i n g .

L e g i s l a t i v e  I n v e s t i g a t i n g  C o m m i s s i o n  - -  As the i n v e s t i g a t o r y  a r m  o f  
t h e  g e n e r a l  a s s e m b l y ,  t h e  c o m m i s s i o n  s t a f f  i s  r e s p o n s i b l e  for 
c o n d u c t i n g  s t u d i e s  a s  d i r e c t e d  b y  r e s o l u t i o n s  o f  t h e  l e g i s l a t u r e .  
The s t a f f  m a y  b e  a s s i g n e d  to i n v e s t i g a t e  a l l e g a t i o n s  o f  c o n f l i c t s  
o f  i n t e r e s t  o r  a c c u s a t i o n s  o f  m a l f e a s a n c e  b y  p u b l i c  o f f i c e r s .

L e g i s l a t i v e  A d v i s o r y  C o m m i t t e e  o n  P u b l i c  Aid - -  T h e  c o m m i t t e e  is 
r e s p o n s i b l e  for a d v i s i n g  the D e p a r t m e n t  o f  P u b l i c  Aid on m a t t e r s  
r e l a t i n g  to p o l i c y  and a d m i n i s t r a t i o n  o f  p u b l i c  a s s i s t a n c e  and
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s e r v i c e s .  The c o m m i t t e e  a lso m a k e s  r e c o m m e n d a t i o n s  on a p p r o p r i a t e  
s t a t u t o r y  c h a n g e s  n e e d e d  . Th e  b i p a r t i s a n  c o m m i t t e e  has a s t a f f  
w h i c h  i n c l u d e s  p r o g r a m  i n v e s t i g a t o r s .

T r a n s p o r t a t i o n  S t u d y  C o m m i s s i o n  - -  C o m p o s e d  o f  l a w m a k e r s  and lay 
m e m b e r s ,  the c o m m i s s i o n  is c h a r g e d  w i t h  c o n t i n u i n g  s t u d y  o f  s t a t e  
t r a n s p o r t a t i o n  n e e d s .  U n d e r  an e x e c u t i v e  d i r e c t o r ,  t h e  s t a f f  is 
a s s i g n e d  to a n a l y s i n g  f i s c a l  n e e d s  o f  t r a n s p o r t a t i o n  a g e n c i e s ,  
p l a n n i n g  for l o n g - r a n g e  p r o j e c t s  and a n s w e r i n g  r e s e a r c h  r e q u e s t s  

for m e m b e r s  and c o m m i t t e e s .

H O U S E :

C h i e f  C l e r k  o f  the H o u s e  - -  T h e  c l e r k  is e l e c t e d  by t h e  H o u s e  
m e m b e r s  and o v e r s e e s  c h a m b e r  f u n c t i o n s ,  j o u r n a l  p r o d u c t i o n ,  r e c o r d  
k e e p i n g ,  e n r o l l i n g  and e n g r o s s i n g .  W i t h  the o p e r a t i o n s  d i r e c t o r ,  
th e  c l e r k  j o i n t l y  m a n a g e s  th e  p a g e s  and d o o r k e e p e r s  d u r i n g  the 

s e s s i o n .

M a j o r i t y  S t a f f  D i r e c t o r  - -  T h e  s t a f f  d i r e c t o r  is h i r e d  by and 
r e s p o n s i b l e  to the s p e a k e r .  The d i r e c t o r  is th e  c h i e f
a d m i n i s t r a t i v e  o f f i c e r  w i t h  r e s p o n s i b i l i t y  for m a i n t e n a n c e ,
p e r s o n n e l ,  f i n a n c i a l  m a n a g e m e n t  o f  m e m b e r s '  e x p e n s e s ,  p a y r o l l ,  and 
all c l e r i c a l  s u p p o r t .  On t h e  r e c o m m e n d a t i o n s  o f  a m e m b e r ,  the 
o p e r a t i o n s  s t a f f  t e s t s  and h i r e s  all s e c r e t a r i e s .  S u p p o r t  s t a f f  is 
h i r e d  on a b i p a r t i s a n  b a s i s .

M a j o r i t y  R e s e a r c h  S t a f f  —  H e a d e d  b y  a d i r e c t o r  o f  r e s e a r c h  who is 
h i r e d  by and r e p o r t s  to the S p e a k e r ,  th e  s t a f f  a s s i s t s  all s t a n d i n g  
c o m m i t t e e s  and at l e a s t  o n e  a n a l y s t  is a s s i g n e d  to e a c h  c o m m i t t e e .  
P r e s e n t l y  a s e p a r a t e  m a j o r i t y  a p p r o p r i a t i o n s  s t a f f  is a v a i l a b l e  for 
a p p r o p r i a t i o n s  c o m m i t t e e s  w o r k .  S t a f f  m e m b e r s  r e s p o n d  to r e s e a r c h  
r e q u e s t s  from all m a j o r i t y  m e m b e r s  as w e l l  as to c o m m i t t e e  work. 
I n t e r n s  a r e  used as b a c k u p  s t a f f .

M i n o r i t y  S t a f f  —  T h e  m i n o r i t y  l e a d e r ' s  a d m i n i s t r a t i v e  a s s i s t a n t  
a l s o  s e r v e s  as s t a f f  d i r e c t o r  for the m i n o r i t y .  T h e  m i n o r i t y  o f f i c e  
i n c l u d e s  c o m m i t t e e ,  a p p r o p r i a t i o n s ,  and p r e s s  s t a f f .  The m i n o r i t y  
l e a d e r  h i r e s  all s t a f f  an d  d e t e r m i n e s  s a l a r y  and p e r s o n n e l  
p o l i c i e s .  I n t e r n s  are used w i t h  p e r m a n e n t  s t a f f  to ass i s t  s t a n d i n g  
c o m m i t t e e s .  The p r e s s  s t a f f  p r e p a r e s  r a d i o  t a p e s ,  n e w s  r e l e a s e s ,  
and o t h e r  p u b l i c  a n n o u n c e m e n t s .

S E N A T E :

S e c r e t a r y  o f  t h e  S e n a t e  —  E l e c t e d  by t h e  m e m b e r s ,  t he s e c r e t a r y  
s e r v e s  a s  the c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  th e  S e n a t e .  The 
s e c r e t a r y ' s  o f f i c e  h a n d l e s  p e r s o n n e l ,  p a y r o l l ,  m a i n t e n a n c e ,  
s e r v i c e s ,  s u p p l i e s ,  s e c u r i t y ,  and f i n a n c i a l  a f f a i r s .  T h e  S e n a t e  
O p e r a t i o n s  C o m m i s s i o n s ,  c o m p o s e d  o f  b o t h  p a r t i e s  l e a d e r s ,  s e r v e s  
as t h e  p c l i r y m a k i n g  b o d y  o n  a d m i n i s t r a t i v e  m a t t e r s  and s u p p o r t  
s t a f f .
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M a j o r i t y  S t a f f  --  H i r e d  and d i r e c t e d  by th e  S e n a t e  p r e s i d e n t ,  the 
m a j o r i t y  s t a f f  is a s s i g n e d  to a s s i s t  s t a n d i n g  c o m m i t t e e s  and m o n e y  
c o m m i t t e e s .  Th e  s t a f f  is a l s o  a s s i g n e d  to m e m b e r  r e s e a r c h  r e q u e s t s ,  
c o m m i t t e e  l o g i s t i c s ,  c o n s t i t u e n t  r e q u e s t s ,  an d  p r e s s  r e l a t i o n s .  At
l e a s t  o n e  a n a l y s t  o r  i n t e r n  is a s s i g n e d  to e a c h  c o m m i t t e e .  The
a p p r o p r i a t i o n s  s t a f f  i n c l u d e s  s e v e n  a n a l y s t s .  M e d i a  s e r v i c e s  
i n c l u d e  p r e s s  r e l e a s e s ,  r a d i o  f e e d s ,  a nd s p e e c h  w r i t i n g .

M i n o r i t y  S t a f f  —  T he m i n o r i t y  l e a d e r  h i r e s  and s u p e r v i s e s  all
m i n o r i t y  s t a f f .  The s t a f f  d i r e c t o r  o v e r s e e s  t h e  r e s e a r c h  p e r s o n n e l ,
p r e s s  o f f i c e r s ,  a p p r o p r i a t i o n s  s t a f f ,  and s u p p o r t  p e r s o n n e l .  The 
r e s e a r c h  s t a f f  is a s s i g n e d  by c o m m i t t e e  and h a n d l e s  b i l l  d r a f t i n g ,  
m e m b e r  r e s e a r c h  r e q u e s t s ,  c o n s t i t u e n t  s e r v i c e s ,  and g e n e r a l  
r e s e a r c h  t a s k s .  The p r e s s  s t a f f  is r e s p o n s i b l e  for m e d i a  r e l a t i o n s  
and s p e e c h  w r i t i n g .  The m i n o r i t y  s t a f f  a l s o  i n c l u d e s  f u l l - t i m e  
i n t e r n s  and m a y  on o c c a s i o n  be a s s i s t e d  b y  c o n t r a c t u a l  s t a f f .

C O M M I T T E E  S E R V I C E S :

All s t a n d i n g  c o m m i t t e e s  u t i l i z e  the s e r v i c e s  o f  t he four p a r t i s a n  
r e s e a r c h  s t a f f s .  A n a l y s t s  are a s s i g n e d  to t h e  c h a i r m a n  o r  m i n o r i t y  
s p o k e s m a n  a n d  s e r v e  all m e m b e r s  o f  t h e i r  p a r t y .  Th e  m i n o r i t y  and 
m a j o r i t y  s t a f f  d i r e c t o r s  c o o r d i n a t e  c o m m i t t e e  w o r k  w i t h  p a r t y  
l e a d e r s  and r a n k i n g  c o m m i t t e e  m e m b e r s .  C o m m i t t e e  s u p p o r t  s t a f f  is 
p r o v i d e d  by the S e n a t e  p a r t i s a n  o f f i c e s  and H o u s e  o p e r a t i o n s  
d i r e c t o r .

M E M B E R S '  P E R S O N A L  S T A F F :

S e n a t o r s  ar e  p r o v i d e d  w i t h  a f u l l - t i m e  p e r s o n a l  s e c r e t a r y  in t h e i r  
c a p i t o l  o f f i c e s .  T h r e e  r e p r e s e n t a t i v e s  g e n e r a l l y  s h a r e  f u l l - t i m e  
s e c r e t a r i a l  h e l p  in t h e  c a p i t o l .  H o u s e  s e c r e t a r i e s  ar e  h i r e d  b y  t h e  
m a j o r i t y  s t a f f  d i r e c t o r .  In a d d i t i o n  to c a p i t o l  s e c r e t a r i e s ,  
m e m b e r s  ar e  p r o v i d e d  w i t h  a $ 1 7 , 0 0 0  d i s t r i c t  o f f i c e  a l l o w a n c e  from 
w h i c h  t h e y  m a y  h i r e  a d d i t i o n a l  s t a f f  and p a y  for o f f i c e  e x p e n s e s .  
O f f i c e  a l l o w a n c e s  a r e  a d m i n i s t e r e d  by the m a n a g e m e n t  o f f i c e r s  o f  
e a c h  c h a m b e r .  M ost m e m b e r s  h i r e  a d i s t r i c t  s e c r e t a r y  on a f u l l -  or 
p a r t - t i m e  b a s i s .  O t h e r  m e m b e r s  h i r e  a d d i t i o n a l  p a r t - t i m e  staf f .

L E A D E R S H I P  S T A F F :

D e p e n d i n g  on the l e a d e r ,  s t a f f  s e r v i c e s  for the l e a d e r s h i p  m a y  be 
i n t e g r a t e d  w i t h  o t h e r  p a r t i s a n  s t a f f .  A p p r o p r i a t i o n s  ar e  m a d e  
d i r e c t l y  to the S e n a t e  p r e s i d e n t ,  s p e a k e r ,  a nd two m i n o r i t y  
l e a d e r s ,  and the m o n e y  m a y  b e  u s e d  at the l e a d e r ' s  d i s c r e t i o n  for 
c a u c u s  r e s e a r c h  s t a f f ,  p r e s s  o f f i c e r s ,  p e r s o n a l  a i d e s  and s u p p o r t  
s t a f f .  All four l e a d e r s  h a v e  C h i c a g o  o f f i c e s  w i t h  f u l l - t i m e  and 
p a r t - t i m e  s t a f f .  In g e n e r a l ,  the l e a d e r s h i p  s t a f f  p r o v i d e s  p e r s o n a l  
a s s i s t a n c e  fo r  the l e a d e r  as w e l l  as a d m i n i s t r a t i v e  s u p p o r t ,  
r e s e a r c h ,  p a r t i s a n  p o l i c y  d e v e l o p m e n t ,  p r e s s  r e l a t i o n s ,  and l e g a l  
c o u n s e l .
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I N D I A N A

I n d i a n a  p r o v i d e s  i t s  l a w m a k e r s  w i t h  b o t h  p a r t i s a n  and n o n p a r t i s a n  
s t a f f  s e r v i c e s .  C e n t r a l  H o u s e - S e n a t e  r e s e a r c h  s t a f f  is g e n e r a l l y  
n o n p a r t i s a n  w h i l e  al l  s t a f f  h i r e d  b y  th e  s e p a r a t e  c h a m b e r s  is 
p a r t i s a n .  Th e  s p e a k e r  and th e  p r e s i d e n t  pro te m  o f f i c i a l l y  c o n t r o l  
all h i r i n g ,  s a l a r y  s e t t i n g  and d e t e r m i n e  p e r s o n n e l  l e v e l s  in e a c h  
c h a m b e r .  Th e  two m i n o r i t y  l e a d e r s ,  t h e  s p e a k e r  and p r e s i d e n t  pr o  
tem p r i n c i p a l l y  d i r e c t  and a d v i s e  t h e  e x e c u t i v e  d i r e c t o r  o f  the 
L e g i s l a t i v e  S e r v i c e s  A g e n c y  on p e r s o n n e l  m a t t e r s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  S e r v i c e s  A g e n c y - - T h e  a g e n c y ,  th e  l a r g e s t  p r o f e s s i o n a l  
s t a f f  o f f i c e  o f  the l e g i s l a t u r e ,  is o r g a n i z e d  i nto f i v e  o f f i c e s :  1) 
b i l l  d r a f t i n g  and r e s e a r c h ,  2) c o d e  r e v i s i o n ,  3) f i s c a l  and 
m a n a g e m e n t  a n a l y s i s ,  N) a d m i n i s t r a t i v e  c o d e  and I n d i a n a  R e g i s t e r ,  
and 5) l e g i s l a t i v e  i n f o r m a t i o n .  T h e  a g e n c y  s t a f f s  c o m m i t t e e s  b o t h  
in the i n t e r i m  and t h e  s e s s i o n ,  p r o v i d e s  l e g a l  r e s e a r c h ,  d o e s  all 
b i l l  d r a f t i n g  and r e c o d i f i c a t i o n ,  a n s w e r s  c i t i z e n  i n q u i r i e s  and 
r u n s  a l i b r a r y  and i n f o r m a t i o n  s y s t e m .  Th e  fiscal s t a f f  is 
r e s p o n s i b l e  for b u d g e t  a n a l y s i s  and fis c a l  n o t e s ,  w h i l e  the 
m a n a g e m e n t  a n a l y s t s  c o n d u c t  p e r f o r m a n c e  a u d i t s  and s u n s e t  r e v i e w s .  
The o f f i c e  is r e s p o n s i b l e  for e d i t i n g  and p u b l i s h i n g  a d m i n i s t r a t i v e  
r u l e s .  An e x e c u t i v e  d i r e c t o r  is r e s p o n s i b l e  for h i r i n g  and 

p e r s o n n e l  p o l i c y .

C o m m i s s i o n  o n  S t a t e  Tax and F i n a n c i n g  P o l i c y — T h i s  small
s p e c i a l i z e d  s t a f f  h a n d l e s  i n - d e p t h  tax s t u d i e s .  T h e  c o m m i s s i o n  
i t s e l f  is c o m p o s e d  o f  l e g i s l a t o r s  and c i t i z e n s .

HOUSE:

M a j o r i t y  C a u c u s - - T h e  c a u c u s  s t a f f  p r o v i d e s  s t a f f  s e r v i c e s  to all 
m a j o r i t y  H o u s e  m e m b e r s  and l e g i s l a t i v e  l e a o e r s .  Th e  s t a f f  is 
o r g a n i z e d  in t h r e e  f u n c t i o n a l  d i v i s i o n s :  r e s e a r c h ,  c o n s t i t u e n t
s e r v i c e s  and m e d i a .  The r e s e a r c h  s t a f f  m o n i t o r s  c o m m i t t e e  work. 
D u r i n g  t h e  s e s s i o n ,  th e  c a u c u s  h i r e s  u n i v e r s i t y  i n t e r n s  and a s s i g n s  
t h e m  to t h e  t h r e e  d i v i s i o n s .  T h e  s p e a k e r  is r e s p o n s i b l e  for h i r i n g  
and s a l a r y  s e t t i n g .

M i n o r i t y  C a u c u s - - T h e  s t a f f  d i r e c t o r  o f  t he c a u c u s  a l s o  s e r v e s  as 
t h e  c h i e f  a i d e  to th e  m i n o r i t y  l e a d e r .  C a u c u s  s t a f f  m o n i t o r
c o m m i t t e e  w o r k ,  and e a c h  s t a f f e r  is a s s i g n e d  to r e s p o n d  to r e s e a r c h  
r e q u e s t s  and c o n s t i t u e n t  p r o b l e m s  o f  f o u r  o r  f i v e  m i n o r i t y  m e m b e r s .  
D u r i n g  th e  s e s s i o n ,  i n t e r n s  ar e  t e a m e d  w i t h  t h e  c a u c u s  s t a f f .  The
m i n o r i t y  l e a d e r  is a l l o w e d  to h i r e  t h e  c a u c u s  s t a f f  b u t  m a x i m u m
s a l a r i e s  a r e  se t  b y  t h e  s p e a k e r .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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S e s s i o n  S t a f f - - A l l  s e s s i o n  e m p l o y e e s  a r e  h i r e d  by e i t h e r  the 
m i n o r i t y  o r  m a j o r i t y  p a r t y .  T h e  n u m b e r  o f  p o s i t i o n s  a l l o c a t e d  to 
ea c h  p a r t y  and s a l a r y  l e v e l s  a r e  d e t e r m i n e d  by t h e  s p e a k e r .  

P a t r o n a g e  c o m m i t t e e s  fo r  e a c h  p a r t y  s c r e e n  and h i r e  p e r s o n s  for 
p o s i t i o n s  r a n g i n g  from m a i n t e n a n c e ,  s e c u r i t y ,  c h a m b e r  s u p p o r t ,  to 
a d m i n i s t r a t i v e  s e r v i c e s .  All f u l l - t i m e  and s e s s i o n  a p p o i n t m e n t s ,  
w h e t h e r  by th e  m a j o r i t y  o r  m i n o r i t y ,  m u s t  b e  a p p r o v e d  b y  p a r t y  
o f f i c i a l s  at th e  l o c a l  an d  s t a t e  l e v e l .

P r i n c i p a l  C l e r k  o f  the H o u s e - - E l e c t e d  b y  the Hous e ,  t h e  c l e r k  is 
r e s p o n s i b l e  for c a l e n d a r s ,  th e  j o u r n a l ,  b i l l  p r o c e s s i n g ,  o f f i c i a l  
r e c o r d s ,  b i l l  s t a t u s  s y s t e m ,  p a y r o l l s / b o o k k e e p i n g ,  p r i n t i n g  and the 
g e n e r a l  o p e r a t i o n  o f  the H o u s e  d u r i n g  b o t h  th e  s e s s i o n  an d  i n t e r i m .

S E N ATE:

M a j o r i t y  C a u c u s - - T h e  s t a f f  s e r v e s  all l e a d e r s  an d  m a j o r i t y  
s e n a t o r s .  S t a f f  is h i r e d  b y  t h e  c h a i r m a n  o f  t he A p p o i n t m e n t s  and 
C l a i m s  C o m m i t t e e  and s e r v e s  u n d e r  the s e c r e t a r y  o f  t h e  S e n a t e .  
S t a f f  s e r v i c e s  i n c l u d e  c o n s t i t u e n t  s e r v i c e s ,  i.e. m e d i a  r e l a t i o n s ,  
c o n s t i t u e n c y ,  r a d i o  and p r e s s  h a n d l i n g ,  r e s e a r c h ,  etc.

M i n o r i t y  C a u c u s - - T h e  m i n o r i t y  s e c r e t a r y  o f  the S e n a t e  a d m i n i s t e r s  
the m i n o r i t y  s t a f f  w h i c h  c o n s i s t s  o f  s e c r e t a r i e s ,  o n e  f u l l - t i m e  
la w y e r ,  a f i s c a l  a n a l y s t  and o n e  or t w o  c a u c u s  s t a f f  m e m b e r s .  T h i s  
s t a f f  s e r v e s  in a d d i t i o n  to a s m a l l  s e s s i o n a l  s t a f f .

S e s s i o n  S t a f f - - T h e  S e n a t e  u s e s  th e  s a m e  p r o c e d u r e s  as t h e  H o u s e  for 
h i r i n g  and s c r e e n i n g  s e s s i o n  s t a f f .  The A p p o i n t m e n t s  and C l a i m s  
C o m m i t t e e  d e t e r m i n e s  t h e  n u m b e r  and s a l a r i e s  o f  s t a f f  h i r e d  b y  th e  
m i n o r i t y  and m a j o r i t y  s i d e s .

S e c r e t a r y  o f  th e  S e n a t e — E l e c t e d  b y  t h e  S e n a t e ,  t h e  s e c r e t a r y  
s e r v e s  as c h i e f  a d m i n i s t r a t i v e  o f f i c e r  and p u r c h a s i n g  a g e n t .  The 
s e c r e t a r y ' s  i m m e d i a t e  s t a f f  is r e s p o n s i b l e  for the c a l e n d a r ,  
j o u r n a l ,  r e c o r d  k e e p i n g  and b i l l  p r o c e s s i n g .

C O M M I T T E E  S E R V I C E S :

The S e n a t e  F i n a n c e  C o m m i t t e e  and th e  H o u s e  W a y s  and M e a n s  C o m m i t t e e  
e ach h a v e  an a n a l y s t  w o r k i n g  on a f u l l - t i m e  b a s i s .  Th e  m o n e y  
c o m m i t t e e  s t a f f  is h i r e d  b y  t h e  m a j o r i t y  p a r t y .  T he H o u s e  m i n o r i t y  
c a u c u s  s t a f f s  th e  W a y s  an d  M e a n s  C o m m i t t e e  for m i n o r i t y  m e m b e r s .  
Du r i n g  the s e s s i o n ,  a l l  c o m m i t t e e s  h a v e  s e c r e t a r i a l  a s s i s t a n c e .  
G e n e r a l l y ,  o t h e r  H o u s e  c o m m i t t e e s  r e l y  o n  p r o f e s s i o n a l  s t a f f  f rom 
the b u d g e t  a g e n c y  or L e g i s l a t i v e  S e r v i c e s  A g e n c y ,  w h i l e  o t h e r  
S e n a t e  c o m m i t t e e s  u s e  L e g i s l a t i v e  S e r v i c e  A g e n c y  s t a f f  s u p p l e m e n t e d  
by c a u c u s  s t a f f .

M E M B E R S '  P E R S O N A L  S T A F F :

D u r i n g  s e s s i o n ,  o n e  s e c r e t a r y  is s h a r e d  by tw o  s e n a t o r s  w h i l e  a 
s t e n o g r a p h i c  p ool is a v a i l a b l e  to all m e m b e r s  o f  t h e  H o u s e .  A 
s e s s i o n a l  i n t e r n  s t a f f  i s  d i r e c t e d  b y  an i n t e r n  d i r e c t o r  and e a c h
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i n t e r n  s e r v e s  tw o  s e n a t o r s .  In the int e r i m ,  a f e w  s e c r e t a r i e s  are 
a v a i l a b l e  to t h e  m e m b e r s h i p  in b o t h  c h a m b e r s .

L E A D E R S H I P  S T A F F :

R a n k i n g  p a r t y  l e a d e r s  in the S e n a t e  h a v e  t h e i r  o w n  s e c r e t a r y  and a 
l e g i s l a t i v e  i n t e r n .  M e m b e r s  o f  th e  Ho u s e  l e a d e r s h i p  h a v e  t h e i r  own 
s e c r e t a r  i e s .
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IOWA

R e s e a r c h ,  l e g a l  and f i s c a l  s t a f f  s e r v i c e s  g e n e r a l l y  a r e  o r g a n i z e d  
j o i n t l y  u n d e r  the L e g i s l a t i v e  C o u n c i l  and p r o v i d e d  o n  a n o n p a r t i s a n  
b a s i s .  The four c o u n c i l  b u r e a u s  o p e r a t e  a u t o n o m o u s l y  b u t  c o o p e r a t e  
on j o i n t  p r o j e c t s .  A d m i n i s t r a t i v e  s u p p o r t  a n d  p a r t i s a n  s t a f f  ar e
p r o v i d e d  b y  e a c h  c h a m b e r .  The l e g i s l a t i v e  l e a d e r s  and the
a d m i n i s t r a t i o n  c o m m i t t e e  o f  e a c h  c h a m b e r  c o n t r o l  m o s t  h i r i n g  and 
p e r s o n n e l  d e c i s i o n s  a f f e c t i n g  c h a m b e r  and c a u c u s  s t a f f .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  S e r v i c e  B u r e a u - - O p e r a t i n g  u n d e r  t h e  p o l i c i e s  o f  the 
L e g i s l a t i v e  C o u n c i l ,  t h e  b u r e a u  is t h e  l a r g e s t  o f  the n o n p a r t i s a n  
o f f i c e s .  T he b u r e a u  o p e r a t e s  t h e  r e f e r e n c e  l i b r a r y  and c o m p u t e r
s y s t e m .  S t a f f  s e r v i c e s  i n c l u d e  r e s e a r c h ,  c o m m i t t e e  s u p p o r t ,  b i l l
d r a f t i n g  and l e g a l  c o u n s e l .  Th e  b u r e a u  d i r e c t o r  m a k e s  e m p l o y m e n t  
and p e r s o n n e l  d e c i s i o n s  s u b j e c t  to r e v i e w  b y  t h e  c o u n c i l .  The 
b u r e a u  d r a f t s  l e g i s l a t i o n  for the fiscal s t a f f  an d  a s s i s t s  w i t h
s o m e  r e c o d i f i c a t i o n  p r o j e c t s .

L e g i s l a t i v e  F i s c a l  B u r e a u - - T h e  s t a f f  is s u p e r v i s e d  d i r e c t l y  b y  a
s u b c o m m i t t e e  o f  th e  L e g i s l a t i v e  C o uncil, a n d  t h e  d i r e c t o r  is 
i n d e p e n d e n t  f rom the o t h e r  b u r e a u  d i r e c t o r s .  The s t a f f  is 
r e s p o n s i b l e  f o r  b u d g e t  r e v i e w ,  fis c a l  s t u d i e s ,  r e v e n u e  e s t i m a t i n g ,  
and e c o n o m i c  f o r e c a s t i n g .  The b u r e a u  has a c o m p u t e r  s e c t i o n  as 
w e l l .  The H o u s e  and S e n a t e  a p p r o p r i a t i o n s  c o m m i t t e e s  a r e  s t a f f e d  
from t h i s  o f f i c e .

L e g i s l a t i v e  O v e r s i g h t  B u r e a u — E s t a b l i s h e d  in 1978, t h e  b u r e a u  i s  an 
i n d e p e n d e n t  s t a f f  d i v i s i o n  o f  t h e  L e g i s l a t i v e  C o u n c i l .  T h e  s t a f f  
is r e s p o n s i b l e  for p r o g r a m  e v a l u a t i o n ,  a u d i t i n g  and m o n i t o r i n g  o f  
s t a t e  p r o g r a m s  and a g e n c i e s .

C o d e  R e v i s i o n  B u r e a u - - A l s o  an i n d e p e n d e n t  b u r e a u  o f  t h e  c o u n c i l ,
t h e  c o d e  r e v i s i o n  s t a f f  is r e s p o n s i b l e  for r e c o d i f i c a t i o n  and 
o n g o i n g  s t a t u t o r y  r e v i e w .  The b u r e a u  was p r e v i o u s l y  a d i v i s i o n  o f  
the s t a t e  s u p r e m e  c o u r t .

H O U S E :

P a r t i s a n  C a u c u s e s - - B o t h  t h e  m a j o r i t y  and m i n o r i t y  l e a d e r s h i p  are 
r e s p o n s i b l e  for h i r i n g  c a u c u s  s t a f f  w i t h  pro f o r m a  a p p r o v a l  b y  t he 
H o u s e  A d m i n i s t r a t i o n  C o m m i t t e e .  C a u c u s  r e s e a r c h e r s  fo r  b o t h  
p a r t i e s  a n s w e r  m e m b e r  r e q u e s t s ,  h a n d l e  c o n s t i t u e n t  c o m p l a i n t s ,  
h a n d l e  s o m e  p r e s s  r e l a t i o n s ,  m o n i t o r  some c o m m i t t e e s ,  p r i n c i p a l l y  
r e s e a r c h  l e g i s l a t i o n ,  and p r o d u c e  m e m b e r  n e w s l e t t e r s .

C h i e f  C l e r k  o f  th e  H o u s e - - A s  the c h i e f  a d m i n i s t r a t i v e  o f f i c e  o f  t h e  
H o u s e ,  t h e  c l e r k  is c h a r g e d  w i t h  r e c o r d  k e e p i n g ,  j o u r n a l s ,  p a y r o l l ,

S t a f f  S e r v i c e s  P r o f i l e

GENERAL:
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p u r c h a s i n g ,  h o u s e k e e p i n g ,  p r o v i d i n g  p u b l i c  i n f o r m a t i o n  and i n - h o u s e  
c o m p u t e r  o p e r a t i o n s .  The c l e r k  w i t h  t h e  a p p r o v a l  o f  t he 
a d m i n i s t r a t i o n  c o m m i t t e e  h i r e s  and s u p e r v i s e s  m o s t  s e s s i o n  s t a f f .

SE N A T E :

P a r t i s a n  C a u c u s e s - - S e n a t e  m a j o r i t y  and m i n o r i t y  c a u c u s e s  o p e r a t e  
m u c h  l i k e  t h e i r  H o u s e  c o u n t e r p a r t s  in t e r m s  o f  s e r v i c e s  and 
o r g a n i z a t i o n .  Th e  l e g i s l a t i v e  l e a d e r s h i p  r e t a i n s  h i r i n g  and 
s u p e r v i s o r y  c o n t r o l  o v e r  the staff.

S e c r e t a r y  o f  t h e  S e n a t e - - T h e  s e c r e t a r y  h a s  t he s a m e  p o w e r s  and 
d u t i e s  a s  t he H o u s e  c l e r k .  A l o n g  w i t h  the c l e r k ,  t h e  s e c r e t a r y  
o v e r s e e s  j o i n t  s e r v i c e s  i n c l u d i n g  m a i n t e n a n c e ,  s t a t u t o r y  i n d e x i n g ,  
m a i l  d i s t r i b u t i o n ,  an d  t e l e p h o n e  c o m m u n i c a t i o n s .  T h e  s e c r e t a r y ' s  
o f f i c e  i n c l u d e s  t he s e r g e a n t s - a t - a r m s , d o o r k e e p e r s ,  and c l e r i c a l  
s t a f f  fo r  r e c o r d s ,  p u r c h a s i n g ,  s u p p l i e s  an d  the b i l l  ro o m .

C O M M I T T E E  S E R V I C E S :

Th e  H o u s e  A p p r o p r i a t i o n s  C o m m i t t e e  and th e  H o u s e  W a y s  and M e a n s  
C o m m i t t e e  e a c h  h a v e  a f u l l - t i m e  r e s e a r c h e r  and a s e c r e t a r y .  The 
c h a i r m a n  h i r e s  t h e  s t a f f  w i t h  a p p r o v a l  o f  th e  m a j o r i t y  l e a d e r s h i p .  
O t h e r  c o m m i t t e e s  a r e  a s s i s t e d  a s  r e q u e s t e d  b y  t h e  f i v e - p e r s o n  
r e s e a r c h  d i v i s i o n  and th e  10 a t t o r n e y s  o f  the L e g i s l a t i v e  S e r v i c e s  
B u r e a u .

M E M B E R S '  P E R S O N A L  S T A F F :

D u r i n g  th e  s e s s i o n ,  e a c h  m e m b e r  is a l l o w e d  to h i r e  a c l e r k  o r  
s e c r e t a r y .  S a l a r i e s  a r e  set at o n e  o f  t w o  l e v e l s  a c c o r d i n g  to the 
t e s t e d  s k i l l s  o f  t he e m p l o y e e .  T h e  m e m b e r  is f r e e  to h i r e  the 
p e r s o n  o f  h i s  o r  her c h o i c e  and r e c o r d  k e e p i n g  is h a n d l e d  t h r o u g h  
t h e  c h i e f  c l e r k  o r  s e c r e t a r y  o f  the S e n a t e .  A c h a i r m a n ' s  s e c r e t a r y  
s e r v e s  as c o m m i t t e e  c l e r k  and p e r f o r m s  n e c e s s a r y  t a s k s .

L E A D E R S H I P  S T A F F :

The p r e s i d i n g  o f f i c e r s  and r a n k i n g  p a r t y  f l o o r  l e a d e r s  e a c h  h a v e  a 
f u l l - t i m e  a d m i n i s t r a t i v e  a s s i s t a n t  p l u s  e i t h e r  y e a  - r o u n d  or 
s e s s i o n a l  s e c r e t a r i a l  help.
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K A N S A S

M o s t  s t a f f  s e r v i c e s  a r e  n o n p a r t i s a n  and j o i n t l y  o r g a n i z e d  u n d e r  
the a u s p i c e s  o f  t he L e g i s l a t i v e  C o o r d i n a t i n g  C o u n c i l  (LCC) , a 
b i p a r t i s a n  l e a d e r s h i p  g r o u p .  F o u r  a u t o n o m o u s  s t a f f  d i v i s i o n s  
o p e r a t e  u n d e r  the LCC, w h i l e  t h e  l e g i s l a t i v e  p o s t - a u d i t  s t a f f  is 
s u p e r v i s e d  b y  a s e p a r a t e  l e g i s l a t i v e  c o m m i t t e e .  T h e  L C C  d e t e r m i n e s  

g e n e r a l  p e r s o n n e l  p o l i c i e s  and s a l a r i e s ,  t h o u g h  e a c h  s t a f f  d i r e c t o r  
is free to h i r e  e m p l o y e e s  and s e t  o f f i c e  p o l i c i e s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  R e s e a r c h  D e p a r t m e n t  -- T h e  d e p a r t m e n t  s t a f f s  all 
i n t e r i m  and s t a n d i n g  c o m m i t t e e s  and p r o v i d e s  a d m i n i s t r a t i v e  s u p p o r t  
as w e l l  as s u b s t a n t i v e  r e s e a r c h  a s s i s t a n c e  to c o m m i t t e e s .  E a c h  
a n a l y s t  g e n e r a l l y  h a s  o n e  p r i m a r y  c o m m i t t e e  a s s i g n m e n t  as w e l l  as 
o n e  or m o r e  sec<.’d a r y  a s s i g n m e n t s .  T h e  s t a f f  m e m b e r s  a l s o  r e s p o n d  
to i n d i v i d u a l  r e s e a r c h  r e q u e s t s  and c o n d u c t  s h o r t  t e r m  and i n - d e p t h  
p o l i c y  s t u d i e s .  Th e  f i s c a l  s t a f f  o f  t h e  d e p a r t m e n t  is a s s i g n e d  to 
w o r k  w i t h  the m o n e y  c o m m i t t e e s  o f  b o t h  c h a m b e r s  to r e v i e w  th e  
e x e c u t i v e  b u d g e t ,  c o n d u c t  b u d g e t  s t u d i e s  and r e v i e w  f i s c a l  n o t e s  
p r e p a r e d  by th e  e x e c u t i v e  b r a n c h .

O f f i c e  o f  th e  R e v i s o r  o f  S t a t u t e s  —  T h e  r e v i s o r ' u  s t a f f  s e r v e s  as 
the o f f i c i a l  d r a f t i n g  arm o f  th e  l e g i s l a t u r e  and p r o v i d e s  l e g a l  
r e s e a r c h  to m e m b e r s  and c o m m i t t e e s .  E a c h  s t a n d i n g  c o m m i t t e e  is
s t a f f e d  b y  a m e m b e r  o f  the r e v i s o r ' s  o f f i c e  and o n e  o r  m o r e  
a n a l y s t s  f r o m  the r e s e a r c h  d e p a r t m e n t .  The r e v i s o r ' s  o f f i c e  is 
a l s o  r e s p o n s i b l e  for p u b l i s h i n g  and e d i t i n g  th e  K a n s a s  s t a t u t e s  and 
the a d m i n i s t r a t i v e  r u l e s .  T he l e g i s l a t u r e ' s  c o m p u t e r  s y s t e m  is 
m a i n t a i n e d  and o p e r a t e d  by the o f f i c e .

L e g i s l a t i v e  A d m i n i s t r a t i v e  S e r v i c e s  - -  T h e  a d m i n i s t r a t i v e  d i v i s i o n  
is r e s p o n s i b l e  for s c h e d u l i n g ,  p u r c h a s i n g ,  m a i n t e n a n c e ,  s e s s i o n  
m a n a g e m e n t ,  r e c o r d  k e e p i n g ,  s e s s i o n  p e r s o n n e l ,  p a y r o l l  and 
a c c o u n t i n g  s e r v i c e s  for the l e g i s l a t u r e .  T h e  a d m i n i s t r a t i v e  
d i r e c t o r  d o e s  the r e c r u i t m e n t  and h i r i n g  o f  m o s t  s e s s i o n  e m p l o y e e s .  
The LC C  d e t e r m i n e s  p a y  l e v e l s  and e m p l o y m e n t  n e e d s .

O f f i c e  o f  th e  L e g i s l a t i v e  C o u n s e l  —  T h e  s m a l l e s t  o f  th e
p r o f e s s i o n a l  s t a f f  o p e r a t i o n s ,  t h e  c o u n s e l  is r e s p o n s i b l e  for
l i t i g a t i o n ,  i n v e s t i g a t i v e  p r o c e e d i n g s  i n v o l v i n g  the l e g i s l a t u r e ,  
amd o t h e r  l e g a l  m a t t e r s  as a s s i g n e d  b y  t he LCC.

L e g i s l a t i v e  P o s t - A u d i t  D i v i s i o n  —  T h e  p o s t - a u d i t  s t a f f  is th e  o n l y  
d i v i s i o n  •’ot  u n d e r  t h e  p o l i c y  s u p e r v i s i o n  o f  t he L CC. A l t h o u g h ,  a s  
a m a t t e r  o f  p r a c t i c e ,  t h e  L C C  d o e s  a p p r o v e  the d i v i s i o n ' s  b u d g e t .  
A j o i n t ,  b i p a r t i s a n  c o m m i t t e e  a p p o i n t s  t h e  p o s t - a u d i t o r  to a 
f o u r - y e a r  t e r m .  Th e  s t a f f  is r e s p o n s i b l e  for a u d i t i n g  e v e r y  s t a t e  
a g e n c y  at l e a s t  o n c e  e v e r y  t w o  y e a r s .  Th e  a u d i t  d i v i s i o n  a l s o
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c o n d u c t s  performance* a u d i t s  and m a n a g e m e n t  r e v i e w s  o f  p r o g r a m s  and 
d e p a r t m e n t s .

S E P A R A T E  H O U S E / S E N A T E  S E R V I C E S .

H o u s e  c h i e f  c l e r k  an d  s e c r e t a r y  o f  the S e n a t e  —  A p p o i n t e d  b v  th e  
p r e s i d i n g  o f f i c e r s ,  th e  c l e r k  and th e  s e c r e t a r y  a r e  r e s p o n s i b l e  for 
s t a f f  s e r v i c e s  and s u p p o r t  a c t i v i t i e s  in th e  i m m e d i a t e  c h a m b e r s .  
R e c r u i t m e n t  o f  p e r s o n n e l  fo r  the s e s s i o n  is h a n d l e d  t h r o u g h  the 
L e g i s l a t i v e  A d m i n i s t r a t i v e  S e r v i c e s  O f f i c e  and f o l l o w s  th e  p o l i c i e s  
o f  th e  LCC.

C O M M I T T E E  S E R V I C E S :

B o t h  l e g a l  c o u n s e l  and r e s e a r c h  a s s i s t a n c e  ar e  p r o v i d e d  to e a c h  
s t a n d i n g  and i n t e r i m  c o m m i t t e e  b y  th e  r e v i s o r  o f  s t a t u t e s  and the 
L e g i s l a t i v e  R e s e a r c h  D e p a r t m e n t .  O t h e r  r e s e a r c h  s t a f f  is a v a i l a b l e  
to c o m m i t t e e s  o n  a b a c k u p  b a s i s .

M E M B E R S '  P E R S O N A L  S T A F F :

E a c h  s e n a t o r  is p r o v i d e d  w i t h  a p e r s o n a l  s e c r e t a r y  d u r i n g  the 
s e s s i o n  and g e n e r a l l y  t h r e e  H o u s e  m e m b e r s  w i l l  s h a r e  a s e c r e t a r y  
w h i l e  the l e g i s l a t u r e  is in s e s s i o n .

L E A D E R S H I P  S T A F F :

Th e  p r e s i d i n g  o f f i c e r s  and r a n k i n g  m i n o r i t y  and m a j o r i t y  l e a d e r s  o f  
e a c h  c h a m b e r  h a v e  a f u l l - t i m e  s t a f f  o f  a t  1 *ast o n e  p r o f e s s i o n a l  
and o n e  s e c r e t a r y .  A d d i t i o n a l  s e c r e t a r i a l  s u p p o r t  is p r o v i d e d  to 
H o u s e  l e a d e r s .  L e a d e r s h i p  s t a f f  c o n d u c t  p a r t i s a n  p r o j e c t s ,  m o n i t o r  
c o m m i t t e e s ,  d o  c o n s t i t u e n t  w o r k  a nd a s s i s t  t h e  l e a d e r  w i t h  o t h e r  
p e r s o n a l  and l e g i s l a t i v e  a s s i g n m e n t s .



K E N T U C K Y

S t a f f  s e r v i c e s  in K e n t u c k y  a re h i g h l y  c e n t r a l i z e d  u n d e r  o n e  p o l i c y  
s e t t i n g  and a d m i n i s t r a t i v e  b o d y .  S e r v i c e s  a r e  n o n p a r t i s a n  and 
un d e r  the a u s p i c e s  o f  a b i p a r t i s a n  c o m m i s s i o n  o f  s e n a t o r s  and 
r e p r e s e n t a t i v e s .  E m p l o y m e n t  s e s s i o n  s t a f f  is h a n d l e d  b y  t h e
C o m m i t t e e  on C o m m i t t e e s  o f  e a c h  h o u s e ,  w h i c h  a r e  c h a i r e d  b y  t h e  
H o u s e  s p e a k e r  and th e  S e n a t e  p r e s i d e n t  pr o  tem.

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  R e s e a r c h  C o m m i s s i o n  - -  T h e  c o m m i s s i o n  is c o - c h a i r e d  b y  
t h e  s p e a k e r  and the p r e s i d e n t  pro t em and is r e s p o n s i b l e  for 

o v e r s e e i n g  all c e n t r a l  s t a f f  o p e r a t i o n s .  The s t a f f  s e r v i c e s  a r e  
h e a d e d  b y  an e x e c u t i v e  d i r e c t o r  and o r g a n i z e d  in two g e n e r a l  
d i v i s i o n s .  Th e  c o m m i s s i o n  s t a f f  p r o v i d e s  g e n e r a l  r e s e a r c h  
a s s i s t a n c e ,  s t a f f s  i n t e r i m  and s t a n d i n g  c o m m i t t e e s ,  d r a f t s  a ll 
b i l l s ,  c o n d u c t s  p r o g r a m  e v a l u a t i o n s  and b u d g e t  a n a l y s e s ,  o p e r a t e s  a 
l i b r a r y  and th e  c o m p u t e r  s y s t e m ,  an d  is r e s p o n s i b l e  fo r  the 
i n t e r n a l  f i n a n c e s  and a d m i n i s t r a t i v e  f u n c t i o n s  o f  th e  g e n e r a l  
a s s e m b l y .  Th e  s t a f f  is a l s o  c h a r g e d  w i t h  r e v i e w  and p u b l i c a t i o n  
o f  a d m i n i s t r a t i v e  r e g u l a t i o n s  and r e c o d i f i c a t i o n  o f  s t a t u t e s .  T he 
C o m m i s s i o n  h a n d l e s  p e r s o n n e l  and p a y r o l l  for all l e g i s l a t i v e  
e m p l o y e e s ,

S E P A R A T E  H O U S E / S E N A T E  S E R V I C E S :

The S e n a t e  and H o u s e  C o m m i t t e e  on C o m m i t t e e s  ar e  a u t h o r i z e d  to h i r e  
all s e s s i o n a l  s t a f f  for t h e i r  r e s p e c t i v e  c h a m b e r s .  S e s s i o n  
e m p l o y e e s  g e n e r a l l y  a r e  c o n s i d e r e d  p a t r o n a g e  a p p o i n t m e n t s .  T he 
c h i e f  c l e r k  o f  e a c h  h o u s e  s u p e r v i s e s  c h a m b e r  e m p l o y e e s ,  c l e r i c a l  
s e r v i c e s ,  c a l e n d a r ,  j o u r n a l ,  b i l l  p r o c e s s i n g  and r e c o r d  k e e p i n g  
f u n c t i o n s .  E a c h  c h a m b e r  e l e c t s  it s  c h i e f  c l e r k .

C O M M I T T E E  S E R V I C E S :

S t a f f  o f  t h e  L R C  a r e  a s s i g n e d  to s t a n d i n g  and i n t e r i m  c o m m i t t e e s .  
D u r i n g  the s e s s i o n ,  u n i v e r s i t y  i n t e r n s  s u p p l e m e n t  t h e  L R C  s t a f f  and 
p r o v i d e  c o m m i t t e e  a s s i s t a n c e .

MEMBERS' P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  p ool is a v a i l a b l e  to all m e m b e r s  d u r i n g  the s e s s i o n  
only.
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L E A D E R S H I P  S T A F F :

Th e  p r e s i d i n g  o f f i c e r s  and r a n k i n g  m i n o r i t y  l e a d e r s  e a c h  h a v e  at 
l e a s t  o n e  f u l l - t i m e  p r o f e s s i o n a l  and o n e  y e a r - r o u n d  s e c r e t a r y .  The 
H o u s e  and S e n a t e  m a j o r i t y  l e a d e r s  s h a r e  f u l l - t i m e  p r o f e s s i o n a l  

r e s e a r c h  and c l e r i c a l  s t a f f .  L e a d e r s h i p  s t a f f  c o n d u c t  s o m e  
r e s e a r c h  and c o n s t i t u e n t  s e r v i c e s .

• 1 0



L O U I S I A N A

S t a f f  S e r v i c e s  P r o f i l e

S u b s t a n t i v e  r e s e a r c h ,  l e g a l  and d r a f t i n g  s e r v i c e s  a r e  h a n d l e d  by 
e a c h  h o u s e .  S e s s i o n  s t a f f  p e r f o r m i n g  s e r v i c e s  d i r e c t l y  for the 
h o u s e s  and c h a m b e r  p e r s o n n e l  ar e  h i r e d  and s u p e r v i s e d  t h r o u g h  th e  
o f f i c e s  o f  the p r e s i d i n g  o f f i c e r s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S

L e g i s l a t i v e  C o u n c i l - - T h e  c o u n c i l  s t a f f  is g o v e r n e d  b y  an 18- 
l e g i s l a t o r  c o m m i t t e e  r e p r e s e n t i n g  the p r e s i d i n g  o f f i c e r s  an d  H o u s e  
and S e n a t e  m e m b e r s  f r o m  e a c h  c o n g r e s s i o n a l  d i s t r i c t  o f  t h e  sta t e .  
T h e  c o u n c i l  is s u p e r v i s e d  and a d m i n i s t e r e d  b y  an e x e c u t i v e  d i r e c t o r  
and a s s i s t a n t  d i r e c t o r .  Th e  c o u n c i l  s t a f f  c o m p r i s e s  o n e  d i v i s i o n ,  
r e f e r e n c e  s t a f f ,  w h i c h  p r o v i d e s  l i b r a r y  and i n f o r m a t i o n  s e r v i c e s .  
As a r e s u l t  o f  r e c e n t  r e o r g a n i z a t i o n  m e a s u r e s ,  t h e  L e g i s l a t i v e  
C o u n c i l  is to b e  d i s s o l v e d  in 1981.

O f f i c e  o f  th e  L e g i s l a t i v e  A u d i t o r - - T h e  l a r g e s t  o f  th e  l e g i s l a t i v e  
s t a f f  o f f i c e s ,  t h e  a u d i t o r ' s  s t a f f  is c h a r g e d  w i t h  th e  s t a t e ' s  
p o s t -  a u d i t  f u n c t i o n ,  c o n d u c t i n g  p e r i o d i c  a u d i t s  and m o n i t o r i n g  the 

f i n a n c e s  o f  al l  s t a t e  a g e n c i e s .  T h e  a u d i t o r  is r e s p o n s i b l e  to the 
l e g i s l a t u r e  and w o r k s  w i t h  t h e  L e g i s l a t i v e  A u d i t  A d v i s o r y  C o u n c i l  
to f o l l o w  u p  a u d i t s  t h a t  d i s c l o s e  i r r e g u l a r i t i e s .  Th e  a u d i t o r ' s  
o f f i c e  a l s o  p r e p a r e s  a c t u a r i a l  n o t e s  for r e t i r e m e n t  b i l l s .

L e g i s l a t i v e  F i s c a l  O f f i c e - - A s  t h e  o f f i c i a l  f i s c a l  a d v i s o r  to the 
l e g i s l a t u r e ,  th e  f i s c a l  o f f i c e r  is r e s p o n s i b l e  for r e v i e w  and 
a n l y s i s  o f  t h e  e x e c u t i v e  b u d g e t  and d e v e l o p m e n t  o f  b u d g e t a r y  
r e c o m m e n d a t i o n s .  Th e  a n a l y s t s  w o r k  w i t h  th e  m o n e y  c o m m i t t e e s ,  
p r e p a r e  f i s c a l  n o t e s ,  and d o  r e s e a r c h  r e l a t e d  to th e  b u d g e t  and 
a p p r o p r i a t i o n s  p r o c e s s .  T h e y  a l s o  d o  p r o g r a m  e v a l u a t i o n s  for t he 
J o i n t  L e g i s l a t i v e  O v e r s i g h t  C o m m i t t e e .  Th e  s t a f f  p r o v i d e s  s u p p o r t  
s e r v i c e s  to th e  J o i n t  L e g i s l a t i v e  C o m m i t t e e  on the B u d g e t ,  w h i c h  is 
a j o i n t  c o m m i t t e e  t h a t  w o r k s  d u r i n g  the i n t e r i m  to e x a m i n e  s t a t e  
b u d g e t  n e e d s  a nd to m o n i t o r  b u d g e t  c h a n g e s .

L e g i s l a t i v e  C o n t r o l l e r ' s  O f f i c e — T h e  s m a l l e s t  o f  t h e  j o i n t  
l e g i s l a t i v e  o f f i c e s ,  t h e  c o n t r o l l e r  h a n d l e s  t h e  i n t e r n a l  f i n a n c i a l  
a f f a i r s  o f  t h e  H o u s e  and S e n a t e ,  i n c l u d i n g  p a y r o l l ,  b o o k k e e p i n g ,  
and p u r c h a s i n g .

L e g i s l a t i v e  B u r e a u - - T h e  l e g i s l a t i v e  b u r e a u  is c o m p o s e d  o f  the 
S e n a t e  s e c r e t a r y ,  H o u s e  c l e r k ,  c o u n c i l  e x e c u t i v e  d i r e c t o r ,  and o n e  
m e m b e r  o f  e a c h  h o u s e .  It is s t a f f e d  by a t t o r n e y s  an d  o t h e r  
p e r s o n n e l  who w o r k  d u r i n g  th e  s e s s i o n  o n l y  to r e v i e w  al l  b i l l s  for 
t e c h n i c a l  e r r o r s  an d  c o n s t i t u t i o n a l  c o n f l i c t s  and to s u g g e s t  
c o r r e c t i v e  a m e n d m e n t s .  The r e v i e w  is r e q u i r e d  a f t e r  a b i l l  h as 
b e e n  r e p o r t e d  by c o m m i t t e e  in th e  h o u s e  o f  o r i g i n  and a g a i n  a f t e r
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the c o m m i t t e e  r e p o r t  in t h e  s e c o n d  c h a m b e r .  Th e  b u r e a u  is 
s u p e r v i s e d  b y  t h e  a s s i s t a n t  s e c r e t a r y  o f  t he S e n a t e .

H O U S E

C l e r k  o f  th e  H o u s e - - T h e  c l e r k  is t h e  d i r e c t o r  o f  t h e  four 
l e g i s l a t i v e  s e r v i c e  d i v i s i o n s  o f  t h e  H o u s e :  l e g a l  a f f a i r s ;  f i s c a l
a f f a i r s ;  g o v e r n m e n t  a f f a i r s ;  an d  c o m m e r c i a l  r e g u l a t i o n .  E a c h  
d i v i s i o n  h a s  a c o o r d i n a t o r  wh o  s u p e r v i s e s  d a i l y  a c t i v i t i e s .  The 
c l e r k  is e l e c t e d  b y  th e  H o u s e  m e m b e r s  for a f o u r - y e a r  t e r m  and 
s e r v e s  a s  the H o u s e  p a r l i a m e n t a r i a n .  T h e  r e s p o n s i b i l i t i e s  o f  the 
o f f i c e  i n c l u d e  the j o u r n a l ,  p r e f i l i n g ,  e n r o l l i n g  and e n g r o s s i n g ,  
b i l l  p r o c e s s i n g  t a s k s ,  c o m m i t t e e  s c h e d u l i n g ,  s e c u r i t y ,  m e s s e n g e r s ,  
m a i n t e n a n c e ,  r e c o r d  k e e p i n g ,  and m a n a g e m e n t  o f  t h e  s e s s i o n  s t a f f  o f  
the H o u s e .

A d m i n i s t r a t i v e  S e r v i c e s — A l s o  u n d e r  th e  d i r e c t o r s h i p  o f  th e  c l e r k  
o f  t h e  H o u s e  and h e a d e d  by a s u p e r v i s o r  and a s s i s t a n t  s u p e r v i s o r ,  
a d m i n i s t r a t i v e  s e r v i c e  w o r k  i n c l u d e s  p r e f i l i n g  and b i l l  
t r a n s m i t t a l ,  d o c k e t i n g ,  t y p i n g ,  p r o o f i n g  and d u p l i c a t i n g .

S E N A T E

S e c r e t a r y  o f  t h e  S e n a t e - - T h e  S e n a t e  s e c r e t a r y  is r e s p o n s i b l e  for 
the s t a f f  in t h e  i m m e d i a t e  c h a m b e r s  o f  t h e  S e n a t e  and for a ll b ill 
p r o c e s s i n g  t a s k s ,  e n r o l l i n g  and e n g r o s s i n g ,  j o u r n a l  p u b l i c a t i o n  and 
p r i n t i n g .  Th e  s e c r e t a r y  is a l s o  r e s p o n s i b l e  for the O f f i c e  o f  
S e n a t e  C o u n s e l ,  O f f i c e  o f  R e v i s o r  o f  S t a t u t e s ,  R e s e a r c h  S e r v i c e s ,  
A d m i n i s t r a t i v e  S e r v i c e s ,  and C o m p u t e r  S e r v i c e s .

S t a t u t o r y  R e v i s i o n  A d v i s o r y  C o m m i t t e e - - T h i s  S e n a t e  c o m m i t t e e ,  
a p p o i n t e d  b y  t h e  S e n a t e  p r e s i d e n t ,  a d v i s e s  the O f f i c e  o f  S e n a t e  
C o u n s e l  as to s p e c i a l  p r o j e c t s  to b e  u n d e r t a k e n  and a d v i s e s  the 
O f f i c e  o f  R e v i s o r  o f  S t a t u t e s  r e l a t i v e  to t he c o n t i n u o u s  r e v i s i o n  
o f  th e  L o u i s i a n a  r e v i s e d  s t a t u t e s .

S e n a t e  C o u n s e l - - T h e  S e n a t e  c o u n s e l  s e r v e s  a s  t h e  g o v e r n m e n t a l  and 
l e g a l  c o u n s e l  to the S e n a t e  and is r e s p o n s i b l e  for o u t - o f - s t a t e  
i n f o r m a t i o n a l  r e q u e s t s .

R e v i s o r  o f  S t a t u t e s - - T h e  r e v i s o r  o f  s t a t u t e s  s e r v e s  a s  the 
c o n s t i t u t i o n a l  a t t o r n e y  to th e  S e n a t e  and is r e s p o n s i b l e  for the 
c o n t i n u o u s  r e v i s i o n  o f  t h e  L o u i s i a n a  r e v i s e d  s t a t u t e s .

R e s e a r c h  S e r v i c e s - - R e s e a r c h  s e r v i c e s  p r o v i d e s  b i l l  d r a f t i n g ,  s h o r t­
ter m  and i n - d e p t h  r e s e a r c h  s e r v i c e s ,  r e f e r e n c e  l i b r a r y  and 
i n f o r m a t i o n  s e r v i c e s ,  s p e c i a l  p r o j e c t s  an d  c o m m i t t e e  s e r v i c e s .  An 
a d m i n i s t r a t o r  is r e s p o n s i b l e  for o v e r s e e i n g  s t a f f  work, 
d i s t r i b u t i n g  a s s i g n m e n t s ,  and c o o r d i n a t i n g  e f f o r t s  b e t w e e n  s t a f f  
p e r s o n n e l .

A d m i n i s t r a t i v e  S e r v i c e s - - U n d e r  t h e  s u p e r v i s i o n  o f  a c o o r d i n a t o r ,  
th e  o f f i c e  is r e s p o n s i b l e  for c l e r i c a l  s u p p o r t  s t a f f ,  S e n a t e

4 2



d u p l i c a t i n g ,  b i l l  f i l e s  for S e n a t e  u se, m e s s e n g e r  and d i s t r i b u t i o n  
t a s k s ,  a s  w e l l  as b i l l  p r o c e s s i n g  and e n r o l l i n g  and e n g r o s s i n g .

C O M M I T T E E  S E R V I C E S

In b o t h  h o u s e s ,  s t a n d i n g  c o m m i t t e e s  a r e  a s s i g n e d  a r e s e a r c h  
p r o f e s s i o n a l  and a s e c r e t a r y .  D u r i n g  th e  s e s s i o n ,  t h e  S e n a t e
e m p l o y s  and a s s i g n s  a c l e r k  to c e r t a i n  c o m m i t t e e s  to a s s i s t  w i t h  
c l e r i c a l  d u t i e s .

M E M B E R S ’ P E R S O N A L  S T A F F

E ach s e n a t o r  is a u t h o r i z e d  
a s s i g n e d  to c o n s t i t u e n t  
r e s e a r c h .  S o m e  s e n a t o r s  
d u r i n g  s e s s i o n s .  D u r i n g  
u s u a l l y  a l a w  s t u d e n t ,  
l e g i s l a t i o n .  D u r i n g  the 
c e n t r a l  s e c r e t a r i a l  pool.

to h i r e  a f u l l - t i m e  d i s t r i c t  a i d e  w h o  is 
w o r k ,  s u p p o r t  s e r v i c e s ,  an d  l i m i t e d  
us e  t h e i r  d i s t r i c t  a i d e  in B a t o n  R o u g e  
the s e s s i o n ,  s e n a t o r s  h a v e  an a i d e ,  

w h o  a s s i s t s  w i t h  r e s e a r c h  a n a l y s i s  o f  
s e s s i o n ,  m e m b e r s  o f  th e  H o u s e  u t i l i z e  a

L E A D E R S H I P  S T A F F

The H o u s e  s p e a k e r  and c o m m i t t e e  c h a i r m e n  and v i c e - c h a i r m e n  h a v e  
t h e i r  o w n  s e c r e t a r i a l  s u p p o r t .  T h e  S e n a t e  p r e s i d e n t  h a s  an
a d m i n i s t r a t i v e  a s s i s t a n t ,  f i v e  o r  six s t e n o g r a p h e r s ,  an d  two
s w i t c h b o a r d  o p e r a t o r s  on h i s  s t a f f  wh o  h a n d l e  m o s t  a d m i n i s t r a t i v e  
a f f a i r s  for t he S e n a t e .  A l s o  w i t h i n  the o f f i c e  is a p u b l i c
i n f o r m a t i o n  o f f i c e r  w h o  d e v e l o p s  and i m p l e m e n t s  th e  S e n a t e ' s  p u b l i c  
i n f o r m a t i o n  and p u b l i c  r e l a t i o n s  p r o g r a m s .
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M A I N E

C e n t r a l  s t a f f  s e r v i c e s  a r e  o r g a n i z e d  u n d e r  th e  d i r e c t o n  o f  the 
L e g i s l a t i v e  C o u n c i l  w h i c h  is s t a f f e d  b y  a c h i e f  a d m i n i s t r a t i v e  
o f f i c e r .  Th e  f i v e  o f f i c e s  u n d e r  the L e g i s l a t i v e  C o u n c i l  o p e r a t e  
w i t h  v a r y i n g  d e g r e e s  o f  a u t o n o m y .  C o m m i t t e e s  t r a d i t i o n a l l y  
f u n c t i o n  j o i n t l y  in t h e  M a i n e  l e g i s l a t u r e .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  C o u n c i l  —  C o m p o s e d  o f  l e a d e r s  o f  e a c h  c h a m b e r ,  the 
c o u n c i l  s e t s  p o l i c y  an d  d e t e r m i n e s  s t a f f  a l l o c a t i o n s  for the 
v a r i o u s  l e g i s l a t i v e  o f f i c e s .  The l e g i s l a t i v e  a d m i n i s t r a t i v e  
d i r e c t o r  h a n d l e s  th e  i n t e r n a l  f i s c a l  a f f a i r s  o f  the l e g i s l a t u r e  and 
m o n i t o r s  s t a f f  b u d g e t s  and o p e r a t i o n s .  O p e r a t i n g  u n d e r  the c o u n c i l  
a r e :

L e g i s l a t i v e  R e s e a r c h  O f f i c e  - T h e  s t a f f  d o e s  m o s t  b i l l  
d r a f t i n g  fo r  the l e g i s l a t u r e  as w e l l  as c o d i f i c a t i o n  p r o j e c t s  
and a l i m i t e d  a m o u n t  o f  l e g a l  r e s e a r c h  r e l a t e d  to b ill 
d r a f t i n g  o r  r e v i s i o n  o f  s t a t u t e s .  Th e  o f f i c e  ha s  a b u d g e t  
s e p a r a t e  f rom o t h e r  a g e n c i e s ,  t h o u g h  it s t i l l  f a l l s  u n d e r  the 
a d m i n i s t r a t i v e  a e g i s  o f  th e  c o u n c i l .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

L e g i s l a t i v e  F i n a n c e  O f f i c e  - As the b u d g e t a r y  an d  f i s c a l  s t a f f  
o f  the l e g i s l a t u r e ,  t h e  o f f i c e  a d v i s e s  and t a k e s  d i r e c t i o n  
from the J o i n t  C o m m i t t e e  on A p p r o p r i a t i o n s  and f i n a n c i a l  
A f f a i r s .  Th e  s t a f f  c o n d u c t s  tax s t u d i e s ,  r e v i e w s  the e x e c u t i v e  
b u d g e t  and d o e s  r e s e a r c h  p r o j e c t s  o n  f i n a n c i a l  m a t t e r s  o f  the 
s t a t e .

L e g i s l a t i v e  I n f o r m a t i o n  O f f i c e r  - Th e  i n f o r m a t i o n  o f i i c e  
i n c l u d e s  e l e c t r o n i c  d a t a  p r o c e s s i n g  f a c i l i t i e s ,  an d  p u b l i c  
i n f o r m a t i o n  s e r v i c e s  for the l e g i s l a t u r e  i n c l u d i n g  bill 
s t a t u s .

O f f i c e  o f  L e g i s l a t i v e  A s s i s t a n t s  - T he o f f i c e  is the c h i e f  
s o u r c e  o f  r e s e a r c h  p e r s o n n e l  for t h e  j o i n t  c o m m i t t e e s .  The 
s t a f f  is n o n p a r t i s a n  and e a c h  r e s e a r c h  a n a l y s t  is a s s i g n e d  on 
an a v e r a g e  to two c o m m i t t e e s .  L e g i s l a t i v e  a s s i s t a n t s  a lso 
a n s w e r  r e s e a r c h  r e q u e s t s  from i n d i v i d u a l  m e m b e r s .  S t a f f  
m e m b e r s  a r e  h i r e d  by t h e  o f f i c e  c o o r d i n a t o r  w i t h  the a p p r o v a l  
o f  t h e  c o u n c i l  and t h e  a d m i n i s t r a t i v e  d i r e c t o r .  S t a f f  d r a f t  
l e g i s l a t i o n ,  a m e n d m e n t s ,  and n e w  d r a f t s  o b i l l s  f r o m  the 
j o i n t  s s t a n d i n g  c o m m i t t e e s .

L a w  and L e g i s l a t i v e  R e f e r e n c e  L i b r a r y  - Th e  l i b r a r y  h a s  a 
s e p a r a t e  b u d g e t .  Th e  s t a f f  a n s w e r s  m e m b e r s '  i n f o r m a t i o n  
r e q u e s t s  and m a i n t a i n s  r e s e a r c h  f a c i l i t i e s  and r e s o u r c e s .



D e p a r t m e n t  o f  A u d i t  —  T h e  o n l y  s t a f f  o f f i c e  n o t  u n d e r  the 
L e g i s l a t i v e  C o u n c i l ,  t h e  a u d i t  d e p a r t m e n t  is a l e g i s l a t i v e  
o p e r a t i o n ,  t h o u g h  in a c t u a l i t y  it o p e r a t e s  i n d e p e n d e n t l y  f r o m  b o t h  
th e  e x e c u t i v e  and l e g i s l a t i v e  b r a n c h e s .  Th e  s t a t e  a u d i t o r  is 
e l e c t e d  by t h e  l e g i s l a t u r e  and r e q u i r e d  to r e p o r t  p e r i o d i c a l l y  to 
t h e  l a w m a k e r s .

S E P A R A T E  H O U S E / S E N A T E  S E R V I C E S :

T h e  s e c r e t a r y  o f  th e  s e n a t e  and t h e  c h i e f  c l e r k  o f  t h e  H o u s e  
g e n e r a l l y  h i r e  m o s t  s e s s i o n  s u p p o r t  s t a f f  i n c l u d i n g  s e c u r i t y  
p e s o n n e i , m e s s e n g e r s ,  b i l l  p r o d u c t i o n  and d i s t r i b u t i o n  s t a f f  and 
c h a m b e r  a s s i s t a n t s .  T h e  s e c r e t r y  and c l e r k  ar e  e l c t e d  b y  th e  
m e m b e r s  o f  e a c h  c h a m b e r ,  b u t  a n s w e r  to t h e  L e g i s l a t i v e  C o u n c i l  on 
h i r i n g  and p e r s o n n e l  p o l i c i e s  set b y  t h e  c o u n c i l .

C O M M I T T E E  S E R V I C E S :

In a d d i t i o n  to the r e s e a r c h  s t a f f  o f  th e  O f f i c e  o f  L e g i s l a t i v e  
A s s i s t a n c t s ,  e a c h  j o i n t  c o m m i t t e  is a u t h o r i z e d  to h i r e  a c o m m i t t e e  
a s s i s t a n t  d u r i n g  t h e  s e s s i o n .  C o m m i t t e e  a s s i s t a n t s  h a n d l e  
s c h e d u l i n g  and a d m i n i s t r a t i v e  t a s k s  fo r  th e  c o m m i t t e e .  S o m e  
a s s i s t a n t s  a r e  i n v o l v e d  in r e s e a r c h  p r o j e c t s .  Th e  H o u s e  and S e n a t e  
c h a i r m e n  h a v e  f r e e  r e i n  in t h e  h i r i n g  d e c i s i o n .  If t h e  c o - c h a i r m e n  
c a n n o t  a g r e e ,  t h e  l e a d e r s h i p  h i r e s  t h e  c o m m i t t e e  a s s i s t a n t .

M E M B E R S '  P E R S O N A L  S T A F F :

A s t e n o g r a p h i c  pool p r o v i d e s  s e c r e t a r i a l  s e r v i c e s  to m e m b e r s  d u r i n g  
the s e s s i o n  o n l y .

L E A D E R S H I P  S T A F F :

The H o u s e  and S e n a t e  p r e s i d i n g  o f f i c e r s  and th e  r a n k i n g  m a j o r i t y  
and m i n o r i t y  l e a d e r s  a r e  e a c h  a u t h o r i z e d  b y  s t a t u t e  to h i r e  a 
p r o f e s s i o n a l  s t a f f  a s s i s t a n t  for the s e s s i o n .  W h e n  t he l e g i s l a t u r e  
is n o t  in s e s s i o n ,  t h e  L e g i s l a t i v e  C o u n c i l  m u s t  a p p r o v e  e m p l o y m e n t  
o f  l e a d e r s h i p  s t a f f .  Th e  c o u n c i l  a l s o  s e t s  th e  s a l a r i e s  for t h e s e  
p o s i t i o n s .  In a d d i t i o n ,  e a c h  l e a d e r  g e n e r a l l y  h a s  a y e a r - r o u n d  
s e c r e t a r y .



M A R Y L A N D

Th e  L e g i s l a t i v e  P o l i c y  C o m m i t t e e ,  c o - c h a i r e d  b y  t h e  S e n a t e  
p r e s i d e n t  and th e  H o u s e  s p e a k e r ,  p r o v i d e s  b r o a d  g e n e r a l  g u i d a n c e  
and c o o r d i n a t i o n  for the o p e r a t i o n  o f  t he g e n e r a l  a s s e m b l y ' s  
p e r s o n n e l .  P r o f e s s i o n a l  s t a f f  s e r v i c e s  ar e  p r o v i d e d  b y  t w o  j o i n t  
a g e n c i e s :  t h e  D e p a r t m e n t  o f  L e g i s l a t i v e  R e f e r e n c e  and the
D e p a r t m e n t  o f  F i s c a l  S e r v i c e s .  A d m i n i s t r a t i v e  s u p p o r t  s e r v i c e s  are 
p r o v i d e d  by t h e  o f f i c e  o f  t h e  a s s i s t a n t  to th e  p r e s i d e n t  and the 
s p e a k e r .  E m p l o y m e n t  o f  s e s s i o n  and c h a m b e r  s t a f f  is at the
d i r e c t i o n  o f  the p r e s i d e n t  and s p e a k e r  w i t h  s a l a r y  l e v e l s  and s t a f f  
a l l o c a t i o n s  d e t a i l e d  in t h e  a n n u a l  b u d g e t .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

D e p a r t m e n t  o f  L e g i s l a t i v e  R e f e r e n c e - - E s t a b l i s h e d  o r i g i n a l l y  to 
s e r v e  the c i t y  o f  B a l t i m o r e  in 1906, the l e g i s l a t i v e  r e f e r e n c e  
s t a f f  w a s  t r a n s f e r r e d  to t h e  g e n e r a l  a s s e m b l y  in 1965. The 
d e p a r t m e n t  d i r e c t o r ' s  d e s i g n e e  s e r - e s  as s e c r e t a r y  to the
L e g i s l a t i v e  P o l i c y  C o m m i t t e e .  T he d e p a r t m e n t  is c o m p o s e d  o f  six 
d i v i s i o n s :  a d m i n i s t r a t i v e  c o d e  r e v i s i o n ,  c o m p u t e r ,  l i b r a r y ,
s c i e n c e ,  and l e g i s l a t i v e .  T he l e g i s l a t i v e  d i v i s i o n  is th e  l a r g e s t ,
w i t h  r e s p o n s i b i l i t y  fo r  s t a f f i n g  j o i n t  and s t a n d i n g  n o n - f i s c a l
c o m m i t t e e s ,  d r a f t i n g  b i l l s ,  r e s e a r c h i n g  s h o r t - t e r m  and s ome 
i n - d e p t h  p r o j e c t s  and p r e p a r i n g  a n a l y s e s  o f  l e g i s l a t i o n .  S o m e
a n a l y s t s  h a v e  o n e  m a j o r  c o m m i t t e e  a s s i g n m e n t ,  w h i l e  o t h e r s  h a v e
d r a f t i n g  d u t i e s .  O t h e r  d i v i s i o n s  a r e  r e s p o n s i b l e  for s t a t u t o r y
r e v i s i o n ,  p u b l i c  i n f o r m a t i o n ,  an d  e l e c t r o n i c  d a t a  p r o c e s s i n g .  The 
d e p a r t m e n t  a l s o  s e r v i c e s  j o i n t  c o m m i t t e e s  d e a l i n g  w i t h  r e v i e w  o f  
a d m i n i s t r a t i v e  r u l e s  and r e g u l a t i o n s ,  c o r r e c t i o n s  s t u d i e s ,  and 
e t h i c s .

D e p a r t m e n t  o f  F i s c a l  S e r v i c e s - - U n d e r  the s u p e r v i s i o n  o f  the 
L e g i s l a t i v e  P o l i c y  C o m m i t t e e  and the J o i n t  B u d g e t  and Au d i t  
C o m m i t t e e ,  th e  f i s c a l  d e p a r t m e n t  is th e  l a r g e s t  o f  the j o i n t  s t a f f  
a g e n c i e s .  H e a d e d  b y  a d i r e c t o r ,  t h e  d e p a r t m e n t  is c o m p o s e d  o f  
t h r e e  d i v i s i o n s :  b u d g e t  r e v i e w ,  f i s c a l  r e s e a r c h ,  and a u d i t s .  The
a u d i t  s t a f f  is h e a d q u a r t e r e d  in B a l t i m o r e  and is r e s p o n s i b l e  for 
a n a l y z i n g  f i n a n c i a l  p r a c t i c e s  o f  s t a t e  a g e n c i e s  a nd a u d i t i n g  a g e n c y  
p r o c e d u r e s .  The b u d g e t  and f i s c a l  s t a f f s  a s s i s t  the four H o u s e  and
S e n a t e  m o n e y  c o m m i t t e e s ,  r e v i e w  t h e  e x e c u t i v e  b u d g e t ,  p r e p a r e
fisc a l  n o t e s ,  m o n i t o r  a g e n c y  e x p e n d i t u r e s ,  r e p o r t  o n  th e  fis c a l  
i m p a c t  o f  e n a c t e d  l e g i s l a t i o n ,  an d  p r e p a r e  r e s e a r c h  s t u d i e s  on 
t a x a t i o n  and g o v e r n m e n t  o r g a n i z a t i o n s .  Th e  s t a f f  is a lso 
r e s p o n s i b l e  for s u n s e t  e v a l u a t i o n s  o f  s t a t e  a g e n c i e s .  L i k e  the 
r e f e r e n c e  d e p a r t m e n t ,  t h e  f i s c a l  o f f i c e  is a l s o  r e s p o n s i b l e  for 
s t a f f i n g  j o i n t  c o m m i t t e e s  i n c l u d i n g  t h e  J o i n t  C o m m i t t e e  o n  B u d g e t  
and A u d i t ,  t h e  J o i n t  C o m m i t t e e  o n  M a n a g e m e n t  o f  P u b l i c  F u n d s ,  the 
J o i n t  C o m m i s s i o n  o n  I n t e r g o v e r n m e n t a l  C o o p e r a t i o n ,  an d  th e  J o i n t  
C o m m i t t e e  o n  M e t r o p o l i t a n  M a s s  T r a n s i t .

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :
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A s s i s t a n t  to the S e n a t e  P r e s i d e n t  and H o u s e  S p e a k e r - - T h e  a s s i s t a n t  
is a p p o i n t e d  b y  b o t h  t h e  s p e a k e r  ana the S e n a t e  p r e s i d e n t  to 
c o o r d i n a t e  a d m i n i s t r a t i v e  a c t i v i t i e s  o f  the g e n e r a l  a s s e m b l y  and to 
s e r v e  as l i a i s o n  w i t h  a d m i n i s t r a t i v e  a g e n c i e s  o f  s t a t e  g o v e r n m e n t .  
The o f f i c e  is r e s p o n s i b l e  for p r i n t i n g ,  s e r v i c e s  and s u p p l i e s ,  
m a i n t e n a n c e ,  s e c u r i t y ,  f a c i l i t i e s ,  an d  d i s t r i b u t i o n  for the e n t i r e  
l e g i s l a t u r e .  T h e  a s s i s t a n t  o v e r s e e s  m e m b e r s '  i n t e r i m  accou. ts and 
H o u s e  and S e n a t e  p a y r o l l s  t h r o u g h  th e  L e g i s l a t i v e  A c c o u n t i n g  
O f f i c e .

HOUSE:

C h i e f  C l e r k  o f  th e  H o u s e - - A p p o i n t e d  b y  t h e  H o u s e ,  t h e  c l e r k  is 
r e s p o n s i b l e  for the c a l e n d a r ,  r e c o r d  k e e p i n g ,  b i l l  p r o c e s s i n g ,  and 
c h a m b e r s  s t a f f .  U n d e r  t h e  r u l e s ,  t h e  c l e r k  is a l s o  r e s p o n s i b l e  for 
m a i n t a i n i n g  a r e c o r d  o f  m e m b e r s '  s t a t e m e n t s  o f  b u s i n e s s  or 
c o n t r a c t u a l  d e a l i n g s  w i t h  s t a t e  a g e n c i e s  o r  o f f i c i a l s .  All 
e m p l o y e e s  o f  th e  c l ’r k ' s  o f f i c e  ar e  r e c o m m e n d e d  b y  t h e  c l e r k  and 
a p p o i n t e d  by t h e  s p e a k e r .

L e g i s l a t i v e  S t u d y  G r o u p - - C o m p o s e d  o f  m e m b e r s  o f  t he H o u s e  o f  
D e l e g a t e s ,  t h e  s t u d y  g r o u p  is an i n d e p e n d e n t  c a u c u s  o f  l e g i s l a t o r s  
i n t e r e s t e d  in l e g i s l a t i v e  i m p r o v e m e n t  and m o d e r n i z a t i o n .  The s t a f f  
is h i r e d  w i t h  f u n d s  p o o l e d  f rom the m e m b e r s '  i n t e r i m  a l l o w a n c e s .

D e l e g a t i o n  S t a f f - - F i v e  m a j o r  m e t r o p o l i t a n  c o u n t y  d e l e g a t i o n s  o f  
H o u s e  m e m b e r s  a r e  p r o v i d e d  w i t h  c l e r i c a l  s u p p o r t  d u r i n g  the 
s e s s i o n .  The d e l e g a t i o n  c h a i r m a n  is a u t h o r i z e d  to h i r e  a p e r s o n a l  
s e c r e t a r y  and a d d i t i o n a l  c l e r i c a l  h e l p  i s  h i r e d  for all d e l e g a t i o n  
m e m b e r s ,  w i t h  c o n c u r r e n c e  o f  t h e  s p e a k e r .  A c o n t i n g e n c y  s t a f f  fund 
c o n t r o l l e d  b y  t he s p e a k e r  m a y  b e  used to h i r e  i n t e r i m  c l e r i c a l  
s t a f f  for the d e l e g a t i o n s .  O t h e r  d e l e g a t i o n s  a r e  a s s i g n e d  s t a f f  by 
the s p e a k e r .

S E N ATE:

S e c r e t a r y  o f  the S e n a t e  - -  T h e  s e c r e t a r y  is a p p o i n t e d  b y  t h e  S e n a t e  
and s e r v e s  f ull t i m e  d u r i n g  t h e  s e s s i o n  o n l y .  The s e c r e t a r y  is 
r e s p o n s i b l e  for r e c o r d  k e e p i n g ,  c a l e n d a r s ,  b i l l  p r o c e s s i n g ,  and 
c h a m b e r s  s t a f f .  Th e  S e n a t e  p r e s i d e n t  a p p o i n t s  al l  c h a m b e r s  and 
s u p p o r t  s t a f f  o f  th e  S e n a t e  and t he s e c r e t a r y ' s  o f f i c e .  As in the 
H o u s e ,  j o u r n a l s  a r e  p r e p a r e d  and p r i n t e d  u n d e r  th e  d i r e c t i o n  o f  the 
j o u r n a l  c l e r k  who is a l s o  an a p p o i n t e d  o f f i c e r  o f  t h e  c h a m b e r .

C O M M I T T E E  S E R V I C E S :

In a d d i t i o n  to p r o f e s s i o n a l  r e s e a r c h  s t a f f  p r o v i d e d  and c o o r d i n a t e d  
b y  t h e  f i s c a l  and r e f e r e n c e  d e p a r t m e n t s ,  c l e r i c a l  and 
a d m i n i s t r a t i v e  s u p p o r t  s t a f f  a r e  p r o v i d e d  for the s e s s i o n  to e a c h  
c o m m i t t e e .  A p e r s o n a l  s e c r e t a r y  is h i r e d  for th e  s e s s i o n  for e a c h  
c h a i r m a n .  Th e  e m p l o y m e n t  o f  c o m m i t t e e  s t a f f  is d e c i d e d  b y  the 
s p e a k e r  and S e n a t e  p r e s i d e n t  o n  t h e  r e c o m m e n d a t i o . .  o f  t h e  c o m m i t t e e  
c h a i r m a n .  S o m e  c o m m i t t e e s  r e t a i n  y e a r - r c u n d  s e c r e t a r i a l
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a s s i s t a n c e .  B o t h  p r e s i d i n g  o f f i c e r s  a r e  a l s o  a u t h o r i s e d  to a p p o i n t  
s e v e n  to ten b i l l  a n a l y s t s  to a s s i s t  c o m m i t t e e s  or d e l e g a t i o n s  as 
n e c e s s a r y  d u r i n g  t h e  s e s s i o n .

M E M B E R S ’ P E R S O N A L  S T A F F :

E a c h  s e n a t o r  is a u t h o r i z e d  to h i r e  a f u l l - t i m e  s e c r e t a r y  w i t h  pro 
f o r m a  a p p r o v a l  b y  t h e  S e n a t e  p r e s i d e n t .  In a d d i t i o n ,  s e n a t o r s  
r e c e i v e  an i n t e r i m  e x p e n s ’ a c c o u n t  o f  $ 5 , 8 0 0  to fund d i s t r i c t  
o f f i c e  e x p e n s e s .  D e l e g a t e s  r e c e i v e  i n t e r i m  e x p e n s e  a c c o u n t s  o f  
a b o u t  $ 8 , 7 8 8  o f  w h i c h  r o u g h l y  o n e - t h i r d  m u s t  b e  e x p e n d e d  on 
c l e r i c a l  s t a f f .  D u r i n g  the s e s s i o n ,  c l e r i c a l  h e l p  is a v a i l a b l e  to 
d e l e g a t e s  t h r o u g h  t h e i r  c o u n t y  d e l e g a t i o n s ,  an d  d u r i n g  th e  i n t e r i m  
m o s t  d e l e g a t e s  pool i n t e r i m  f u n d s  to s h a r e  s e c r e t a r i a l  s t a f f .  The 
us e  o f  i n t e r i m  e x p e n s e  a c c o u n t s  is d e t e r m i n e d  by the i n d i v i d u a l  
m e m b e r ,  an d  b o o k k e e p i n g  w o r k  is h a n d l e d  b y  t h e  a s s i s t a n t  to the 
S e n a t e  p r e s i d e n t  and th e  s p e a k e r .

L E A D E R S H I P  S T A F F :

The S e n a t e  p r e s i d e n t  and H o u s e  s p e a k e r  o f f i c i a l l y  a p p o i n c  all 
c h a m b e r  s t a f f  i n c l u d i n g  c o m m i t t e e ,  d e l e g a t i o n ,  a nd s u p p o r t  s t a f f .  
The p e r s o n a l  s t a f f  o f  t h e  p r e s i d i n g  o f f i c e r s  c o n s i s t s  o f  an 
a d m i n i s t r a t i v e  a s s i s t a n t ,  an a d m i n i s t r a t i v e  s e c r e t a r y ,  a 
l e g i s l a t i v e  a s s i s t a n t ,  a nd s e c r e t a r i a l  s u p p o r t .  The s t a f f  is 
a s s i g n e d  to the l e a d e r ' s  p e r s o n a l  c o r r e s p o n d e n c e ,  p a r t i s a n  tas k s ,  

c o n s t i t u e n t  a f f a i r s ,  p e r s o n n e l  m a t t e r s ,  and h o u s e  m a n a g e m e n t .  The 
m a j o r i t y  and m i n o r i t y  l e a d e r s  o f  b o t h  h o u s e s  a r e  a l l o w e d  to h i r e  an 
a d m i n i s t r a t i v e  a s s i s t a n t  an d  a s e c r e t a r y  in a d d i t i o n  to s t a f f  
e m p l o y e d  as p a r t  o f  t h e i r  i n t e r i m  a c c o u n t s .
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M A S S A C H U S E T T S

S t a f f  S e r v i c e s  P r o f i l e

G E N E R A L :

The M a s s a c h u s e t t s  G e n e r a l  C o u r t  u t i l i z e s  t h e  s t a f f  s e r v i c e s  o f  
s e v e r a l  j o i n t  r e s e a r c h  a g e n c i e s  p l u s  s t 3 f f  h i r e d ,  o r g a n i z e d ,  and 
s u p e r v i s e d  b y  t h e  r u l e s  c o m m i t t e e s  o f  e a c h  c h a m b e r .  M o s t  f i s c a l  
s t a f f ,  b i l l  d r a f t i n g  p e r s o n n e l ,  a n d  s o m e  a d m i n i s t r a t i v e  s t a f f  a re 
e m p l o y e d  s e p a r a t e l y  b y  e a c h  c h a m b e r ,  w h i l e  g e n e r a l  r e s e a r c h ,  p o s t ­
audi t ,  s e c u r i t y ,  and s u p p o r t  s e r v i c e s  a r e  p r o v i d e d  j o i n t l y .  T he 
r u l e s  c o m m i t t e e s  a r e  c h a i r e d  b y  th e  p r e s i d i n g  o f f i c e r s  o f  t h e  
r e s p e c t i v e  c h a m b e r s ,  and th e  p r e s i d i n g  o f f i c e r s  p l a y  c e n t r a l  r o l e s  

in d e t e r m i n i n g  s t a f f i n g  p a t t e r n s ,  s a l a r y  s c h e d u l e s ,  and o t h e r  
e m p l o y m e n t  m a t t e r s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  S e r v i c e  B u r e a u  —  Th e  s e r v i c e  b u r e a u  p r o v i d e s  r e s e a r c h  
s e r v i c e s  fo r  m e m b e r s  an d  all j o i n t  c o m m i t t e e s .  Th e  s t a f f  i n c l u d e s  
an i n t e r g o v e r n m e n t a l  r e l a t i o n s  s e c t i o n ,  a s c i e n c e  r e s o u r c e  n e t w o r k ,  
a s  w e l l  as th e  s t a f f  a s s i g n e d  to j o i n t  c o m m i t t e e s .  T h e  b u r e a u  a l s o  
p r o v i d e s  d a t a  p r o c e s s i n g  s e r v i c e s ,  p r i n t s  a l e g i s l a t i v e  b u l l e t i n  
d u r i n g  t he s e s s i o n  and i n t e r i m ,  a nd o f f e r s  m e d i a  s e r v i c e s  i n c l u d i n g  
v i d e o t a p i n g ,  p r e s s  a s s i s t a n c e ,  w r i t i n g  s e r v i c e s ,  and o t h e r  
a u d i o - v i s u a l  a i d s .  The j o i n t  c o m m i t t e e  s t a f f  is u n d e r  the 
s u p e r v i s i o n  o f  t h e  b u r e a u  d i r e c t o r  w i t h  the H o u s e  s p e a k e r  and the 
S e n a t e  p r e s i d e n t ,  On an a v e r a g e ,  e a c h  c o m m i t t e e  is s t a f f e d  b y  t w o  
p r o f e s s i o n a l s .  P e r s o n n e l  p o l i c i e s  g e n e r a l l y  f o l l o w  t h e  s t a t e  
e m p l o y m e n t  s y s t e m  b ut ar e  s u b j e c t  to a u t h o r i z a t i o n  o r  c h a n g e  by t h e  
two p r e s i d i n g  o f f i c e r s .

L e g i s l a t i v e  R e s e a r c h  C o u n c i l  -- C r e a t e d  b y  s t a t u t e  in 1954, th e  
c o u n c i l  p r o v i d e s  r e s e a r c h  a s s i s t a n c e  o n  r e q u e s t  to m e m b e r s  and 
c o m m i t t e e s  o r  as a u t h o r i z e d  b y  j o i n t  o r  s i n g l e  h o u s e  r e s o l u t i o n .  
The c o u n c i l  is c o m p o s e d  o f  e i g h t  r e p r e s e n t a t i v e s  and f our s e n a t o r s .  
The c o u n c i l  s t a f f  is a s s i g n e d  to s h o r t - t e r m  r e s e a r c h  r e q u e s t s  as 
w e l l  as l o n g - r a n g e ,  i n - d e p t h  st u d y  p r o j e c t s .  Th e  s t a f f  is h i r e d  by 
t h e  c o u n c i l  d i r e c t o r  w i t h  a p p r o v a l  b y  t h e  p r e s i d i n g  o f f i c e r s  and 
c o u n c i l  m e m b e r s .

L e g i s l a t i v e  P o s t - A u d i t  and O v e r s i g h t  B u r e a u  - -  U n d e r  the d i r e c t i o n  
o f  t h e  J o i n t  C o m m i t t e e  o n  P o s t - A u d i t  and O v e r s i g h t ,  t h e  b u r e a u  is 
r e s p o n s i b l e  for p e r f o r m a n c e  a u d i t s  an d  p r o g r a m  e v a l u a t i o n .  C r e a t e d  
by s t a t u t e  in 1071, t h e  b u r e a u  a l s o  d o e s  a l i m i t e d  n u m b e r  o f  
f i n a n c i a l  a u d i t s .  Th e  j o i n t  c o m m i t t e e  is c o m p o s e d  o f  15 
r e p r e s e n t a t i v e s  and six s e n a t o r s  and is r e s p o n s i b l e  for s e t t i n g  
b u r e a u  p e r s o n n e l  p o l i c i e s  and d e t e r m i n i n g  the s c h e d u l e  o f  a u d i t s .  
The s t a f f  is o r g a n i z e d  b y  a u d i t  t e a m s .

L e g i s l a t i v e  R e f e r e n c e  D i v i s i o n  - -  As a d i v i s i o n  o f  th e  
M a s s a c h u s e t t s  S t a t e  L i b r a r y ,  t h e  r e f e r e n c e  d i v i s i o n  p r o v i d e s  s p o t  
r e s e a r c h  a s s i s t a n c e  and l i b r a r y  s e r v i c e s  fo r  m e m b e r s  an s t a f f  o f
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th e  G e n e r a l  c o u r t .  By s t a t u t e ,  t h e  s t a t e  l i b r a r y  is part o f  the 
s t a t e  D e p a r t m e n t  o f  E d u c a t i o n .

S e r g e a n t - a t - A r m s  o f  t he G e n e r a l  C o u r t  - -  T he s e r g e a n t s '  o f f i c e  is 
c h a r g e d  w i t h  p r o v i d i n g  m e s s e n g e r s ,  s e c u r i t y ,  m a i n t e n a n c e ,  
p u r c h a s i n g ,  and o t h e r  s u p p o r t  s e r v i c e s  for the g e n e r a l  c o u r t .  The 
c h i e f  s e r g e a n t  is e l e c t e d  j o i n t l y  b y  the H o u s e  and S e n a t e  and 
o v e r s e e s  t h e  m a n a g e m e n t  o f  d o c u m e n t  d i s t r i b u t i o n ,  b u s i n e s s  a f f a i r s ,  
and o f f i c e  f u n c t i o n s ,

HOU S E :

C l e r k  o f  th e  H o u s e  -- E l e c t e d  by t h e  m e m b e r s ,  t h e  c l e r k  is 
r e s p o n s i b l e  for r e c o r d  k e e p i n g ,  b i l l  p r o c e s s i n g  t a s k s ,  and 
p r e p a r a t i o n  and p u b l i c a t i o n  o f  the c a l e n d a r s  and j o u r n a l s .  The 
c l e r k  a l s o  s e r v e s  a s  t h e  o f f i c i a l  r e a d e r  for the H o u s e .

R u l e s  C o m m i t t e e  - -  U n d e r  t h e  d i r e c t i o n  and s u p e r v i s i o n  o f  the 
s p e a k e r ,  t h e  R u l e s  C o m m i t t e e  o v e r s e e s  t h e  p r o f e s s i o n a l  and 
a d m i n i s t r a t i v e  s t a f f  o f  t he H o u s e .  Th e  R u l e s  C o m m i t t e e  h a n d l e s  the 
f i n a n c i a l  a f f a i r s  o f  t h e  H o u s e  i n c l u d i n g  p a y r o l l ,  b o o k k e e p i n g ,  
i n v e n t o r i e s ,  and s u p p l i e s .  T h e  R u l e s  C o m m i t t e e  h a n d l e s  all House 
p e r s o n n e l  f u n c t i o n s  i n c l u d i n g  the e s t a b l i s h m e n t  o f  s a l a r y  
s c h e d u l e s ,  b e n e f i t  p a c k a g e s ,  and r e c r u i t m e n t  and t r a i n i n g .  The 
p a y r o l l  i n c l u d e s  b o t h  p r o f e s s i o n a l  and c l e r i c a l  s t a f f  for the 
m a j o r i t y  a n d  m i n o r i t y  l e a d e r s h i p  an d  for the c a u c u s e s  o f  w o m e n  and 
b l a c k  l e g i s l a t o r s .

C o u n s e l  to the H o u s e  - -  Th e  c o u n s e l ' s  s t a f f  h a n d l e s  b i l l  d r a f t i n g  
r e s p o n s i b i l i t i e s  and l e g a l  r e s e a r c h  a s s i g n m e n t s  for H o u s e  m e m b e r s  
and l e a d e r s .  On th i r d  r e a d i n g ,  al l  b i l l s  a r e  r e f e r r e d  for legal 
and t e c h n i c a l  r e v i e w  to the C o m m i t t e e  o n  B i l l s  in T h i r d  R e a d i n g ,  
w h i c h  is s t a f f e d  b y  t h e  c o u n s e l ' s  o f f i c e .  M e m b e r s  o f  t h e  c o u n s e l ' s  
s t a f f  ar e  h i r e d  by the s p e a k e r .

S E N A T E :

C l e r k  o f  t h e  S e n a t e  —  T h e  c l e r k  is e l e c t e d  by th e  S e n a t e  and
s e r v e s  as o f f i c i a l  p a r l i a m e n t a r i a n .  Th e  c l e r k  h a n d l e s  the
t r a d i t i o n a l  b i l l  p r o c e s s i n g  t a s k s  for th e  S e n a t e  as well as 
p r o v i d i n g  p u b l i c  i n f o r m a t i o n  s e r v i c e s  and p u b l i s h i n g  S e n a t e  m a n u a l s  
and b o o k l e t s .

R u l e s  C o m m i t t e e  - -  L i k e  t he H o u s e  c o u n t e r p a r t ,  t h e  R u l e s  C o m m i t t e e  

is t h e  c h i e f  a d m i n i s t r a t i v e  ar m  o f  th e  S e n a t e .  The c o m m i t t e e  i*: 
c h a i - e d  b y  t h e  S e n a t e  p r e s i d e n t  who p l a y s  the p r i n c i p a l  r o l e  in 
p e r s o n n e l  and m a n a g e m e n t  d e c i s i o n s  fo r  th e  c h a m b e r .  T h e  c o m m i t t e e  
is r e s p o n s i b l e  for p e r s o n n e l  m a n a g e m e n t ,  f i n a n c i a l  a f f a i r s ,
s u p p l i e s ,  e q u i p m e n t ,  an d  f a c i l i t i e s  m a n a g e m e n t .  Th e  Ru l e s  
C o m m i t t e e  p a y r o l l  i n c l u d e s  m e m b e r s '  and l e a d e r s '  p e r s o n a l  staff. 
S t a f f  for t he b l a c k  c a u c u s  and w o m e n ' s  c a u c u s  is f u n d e d  by the
R u l e s  C o m m i t t e e .
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C o u n s e l  to t h e  S e n a t e  - -  T h e  c o i n s e l ' s  s t a f f  is th e  p r i n a r y  le g a l  
a d v i s o r  and b i l l  d r a f t i n g  o f f i c e  for t h e  S e n a t e .  Th e  o f f i c e  ha s  
t h e  s a m e  d u t i e s  and r e s p o n s i b i l i t i e s  a s  t h e  'House c o u n s e l ,  (•'embers 
o f  t he c o u n s e l ' s  s t a f f  ar e  s e l e c t e d  by t h e  S e n a t e  p r e s i d e n t .

C O M M I T T E E  S E R V I C E S :

All j o i n t  c o m m i t t e e  are s t a f f e d  by p e r s o n n e l  rr om the L e g i s l a t i v e  
S e r v i c e  P u r e a u .  E a c h  c o m m i t t e e  is a s s i g n e d  two o r  m o r e  f u l l - t i m e  
p r o f e s s i o n a l s  who ar e  h i r e d  w i t h  t h e  a p p r o v a l  o f  t h e  s p e a k e r  and 
S e n a t e  p r e s i d e n t .  In a d d i t i o n ,  t h e  c h a i r m e n  o f  s o m e  c o m m i t t e e s ,
b e c a u s e  o f  s e n i o r i t y ,  m a y  h a v e  a d d i t i o n a l  p e r s o n a l  s t a f f  w h o  a s s i s t  
w i t h  c o m m i t t e e  b u s i n e s s .

The S e n a t e  5 'House W a y s  an d  M e a n s  C o m m i t t e e s  h a v e  s e p a r a t e  s t a f f
o f f i c e s  w h i c h  ar e  i n d e p e n d e n t  f r o m  t h e  L e g i s l a t i v e  S e r v i c e  B u r e a u .  
Th e  w a y s  and m e a n s  s t a f f  is g e n e r a l l y  h i r e d  b y  t h e  c o m m i t t e e  
c h a i r m a n .  Th e  H o u s e  s t a f f  is t r a d i t i o n a l l y  l a r g e r  t h a n  the S e n a t e  
s t a f f .  The fisc a l  s t a f f  r e v i e w s  th e  g o v e r n o r ' s  b u d g e t ,  m o n i t o r s  
a g e n c y  e x p e n d i t u r e s ,  c o n d u c t s  s o m e  p r o g r a m  e v a l u a t i o n s  b e t w e e n  
b u d g e t  c y c l e s ,  p r e p a r e s  f i s c a l  n o t e s ,  a nd s t a f f s  the u wo c o m m i t t e e s  
d u r i n g  b u d g e t  h e a r i n g s  and d e l i b e r a t i o n s .

M E M B E R S '  P E R S O N A L  S T A F F :

In the S e n a t e ,  e a c h  m e m b e r  is a l l o w e d  to h i r e  at l e a s t  t w o  s t a f f e r s  
i n c l u d i n g  an a i d e  and a s e c r e t a r y .  B a s e d  on s e n i o r i t y  o r  c o m m i t t e e  
r e s p o n s i b i l i t i e s ,  o t h e r  s e n a t o r s  m a y  b e  a u t h o r i z e d  a d d i t i o n a l  s t a f f  
p o s i t i o n s  b y  the S e n a t e  p r e s i d e n t ,  A s e n a t o r ' s  s t a f f  m a y  b e

a s s i g n e d  to c o n s t i t u e n t  m a t t e r s ,  r e s e a r c h  or a d m i n i s t r a t i v e  t a s k s .

C o u p l e d  w i t h  th e  r e d u c t i o n  in the s i z e  o f  th e  H o u s e ,  s t a t e  
r e p r e s e n t a t i v e s  w e r e  a u t h o r i z e d  p e r s o n a l  s t a f f  for t he f i r s t  t i m e  
in 1979. E a c h  m e m b e r  is a l l o w e d  to h i r e  o n e  s t a f f  m e m b e r  to b e  
a s s i g n e d  to a d m i n i s t r a t i v e ,  c o n s t i t u e n t ,  o r  r e s e a r c h  d u t i e s  a s  
d e s i r e d  b y  th e  m e m b e r .  Th e  s a l a r y  for H o u s e  a i d e s  is u n i f o r m ,  b u t  
the m e m b e r s  a r e  free to s e l e c t  w h o m e v e r  t h e y  wi s h .

L E A D E R S H I P  S T A F F :

A l l o c a t i o n s  for l e a d e r s h i p  s t a f f  a r e  d e c i d e d  b y  t h e  R u l e s  
C o m m i t t e e s .  T h e  H o u s e  s p e a k e r  and S e n a t e  p r e s i d e n t ,  t h e  r a n k i n g  
m a j o r i t y  and m i n o r i t y  l e a d e r s ,  p a r t i s a n  w h i p s  and a s s i s t a n t  w h i p s  
ar e  a u t h o r i z e d  s t a f f .  G e n e r a l l y ,  t h e  m i n o r i t y  p a r t y  l e a d e r s h i p  
s h a r e s  s t a f f  r e s o u r c e s .  L e a d e r s h i p  s t a f f  m a y  b e  a s s i g n e d  to 
c o n s t i t u e n t  a f f a i r s ,  p r e s s  an d  m e d i a  r e l a t i o n s ,  r e s e a r c h  an d  p o l i c y  
d e v e l o p m e n t ,  and c l e r i c a l  o r  a d m i n i s t r a t i v e  t a s k s  d e p e n d i n g  on th e  
w i s h e s  o f  the i n d i v i d u a l  l e a d e r .  T h e r e  is no s e p a r a t e  c a u c u s  s t a f f  
in e i t h e r  c h a m b e r ,  an d  the p r e s i d i n g  o f f i c e r s '  s t a f f s  a s s u m e  s o m e  
o f  the c a u c u s  f u n c t i o n s  i n c l u d i n g  p a r t i s a n  r e s e a r c h ,  m o n i t o r i n g  o f  
c o m m i t t e e  a c t i o n s  and d e l i b e r a t i o n s ,  a n d  l i a i s o n  a c t i v i t i e s .
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MICHIGAN

M o s t  r e s e a r c h  and a d m i n i s t r a t i v e  s e r v i c e s  a re p r o v i d e d  to m e m b e r  
o f  the M i c h i g a n  l e g i s l a t u r e  b y  a n o n p a r t i s a n  j o i n t  s e r v i c e  a g e n c y  
b y  t h e  H o u s e  and S e n a t e  p a r t i s a n  s t a f f ,  or b y  c o m m i t t e e  s taf 
a u t h o r i z e d  in e a c h  c h a m b e r .  In the H o u s e ,  t h e  s p e a k e r  is t h e  c h i e  
f i n a n c i a l  o f f i c e r  w i t h  offi' .al c o n t r o l  o v e r  v i r t u a l l y  al
p e r s o n n e l  and f i n a n c i a l  m a  . In the S e n a t e ,  persor.ne
a l l o c a t i o n s  are a u t h o r i z e d  tc i s e n a t o r  b a s e d  on a r e s o l u t i o  
p a s s e d  e v e r y  f our y e a r s .  Th e  S e n a t e  m a j o r i t y  l e a d e r  c o n t r o l s  som 

s t a f f i n g ,  b u t  s e n a t o r s  a re s o l e l y  r e s p o n s i b l e  for thei
a l l o c a t i o n s .

S H A R E D  H O U S E / S E N A T E  S E R V I C E S :

L e g i s l a t i v e  S e r v i c e  B u r e a u  —  U n d e r  the d i r e c t i o n  o f  the 
L e g i s l a t i v e  C o u n c i l ,  t h e  b u r e a u  p r o v i d e s  a d m i n i s t r a t i v e  s e r v i c e s  to 
o t h e r  j o i n t  s t a f f  o f f i c e s ,  g e n e r a l  i n f o r m a t i o n  s e r v i c e s ,  and 
r e s e a r c h  and d r a f t i n g  s e r v i c e s .  The b u r e a u ' s  l e g a l  d i v i s i o n  is the 
o f f i c i a l  b i l l  d r a f t i n g  a m o f  t h e  l e g i s l a t u r e .  The l e g a l  e d i t i n g  
d i v i s i o n  e d i t s  a d m i n i s t r a t i v e  r u l e s  and r e g u l a t i o n s ,  c o m p i l e s  and 
e d i t s  the P u b l i c  and L o c a l  Ac t s ,  the M i c h i g a n  C o m p i l e d  L a w s ,  and

the A d m i n i s t r a t i v e  Code. T he b u r e a u  p r o v i d e s  b u d g e t a r y  
a d m i n i s t r a t i v e  s e r v i c e s ,  and s o m e  l i m i t e d  s u b s t a n t i v e  a s s i s t a n c e ,  
to th e  L a w  R e v i s i o n  C o m m i s s i o n ,  th e  I n t e r g o v e r n m e n t a l  C o o p e r a t i o n  

C o m m i s s i o n ,  the U n i f o r m  S t a t e  L a w  C o m m i s s i o n ,  t h e  J o i n t  C o m m i t t e e  
o n  A d m i n i s t r a t i v e  Rul e s ,  t h e  C o n s u m e r  C o u n c i l  and the L e g i s l a t i v e  
C o r r e c t i o n s  O m b u d s m a n .  T he b u r e a u  h a n o l e s  th e  p r i n t i n g  o f  
j o u r n a l s ,  b i l l s ,  n e w s l e t t e r s  and o t h e r  d o c u m e n t s .  A r e f e r e n c e  
l i b r a r y  is a l s o  m a i n t a i n e d .

J o i n t  C o m m i t t e e  on A d m i n i s t r a t i v e  R u l e s  - -  Th e  j o i n t  c o m m i t t e e  
o v e r s e e s  a s m a l l  s t a f f  a s s i g n e d  to r e v i e w  a d m i n i s t r a t i v e  r u l e s  and 
r e g u l a t i o n s  for c o n f o r m i t y  w i t h  l e g i s l a t i v e  i n t e n t  and s t a t u t o r y  
a u t h o r i t y .

S t a f f  S e r v i c e s  P r o f i l e

GENERAL:

C o n s u m e r s  C o u n c i l  -- Th e  e x e c u t i v e  d i r e c t o r  and s t a f f  o f  the 
C o n s u m e r s  C o u n c i l  s e r v e  as th e  l e g i s l a t u r e ' s  p r i m a r y  a d v i s o r  on 
c o n s u m e r  a f f a i r s .  The c o u n c i l  s t a f f  a n s w e r s  c o n s u m e r  c o m p l a i n t s ,  
m a k e s  a p p r o p r i a t e  c a s e  r e f e r r a l s ,  and m a i n t a i n s  an i n f o r m a t i o n  
c l e a r i n g h o u s e .  T h e  s t a f f  a d v o c a c y  s e c t i o n  m o n i t o r s  a ■’**is t s  
w i t h  c o n s u m e r  r e l a t e d  l e g i s l a t i o n .

L e g i s l a t i v e  C o r r e c t i o n s  O m b u d s m a n  - -  U n d e r  the d i r e  c.iori o f  a 
s u b c o m m i t t e e  o f  the L e g i s l a t i v e  C o u n c i l ,  th e  o m b u d s m a n  is 
r e s p o n s i b l e  for a n s w e r i n g  c o n s t i t u e n t  c o m p l a i n t s  r e l a t e d  to p r i s o n  
m a t t e r s  and r e v i e w i n g  p r i s o n e r  g r i e v a n c e  and d i s c i p l i n a r y  
p r o c e e d i n g s .  The o m b u d s m a n  p r o v i d e s  c o n t i n u i n g  o v e r s i g h t  o f  the 
s t a t e ' s  c o r r e c t i o n a l  f a c i l i t i e s .
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L e g i s l a t i v e  R e t i r e m e n t  C o m m i t t e e  —  T he j o i n t  r e t i r e m e n t  c o m m i t t e e  
o v e r s e e s  the a d m i n i s t r a t i o n  o f  th e  M i c h i g a n  l e g i s l a t o r ' s  r e t i r e m e n t  
p l a n .  A s m a l l  s t a f f  m o n i t o r  p a y r o l l  d e d u c t i o n s  and p a y m e n t  o f  
b e n e f i t s  to r e t i r e d  l e g i s l a t o r s  o r  t h e i r  s u r v i v o r s .

O f f i c e  o f  th e  A u d i t o r  G e n e r a l  - -  Th e  l a r g e s t  o f  th e  l e g i s l a t i v e  
a g e n c i e s ,  t h e  a u d i t  s t a f f  is r e s p o n s i b l e  for f i n a n c i a l  and 
p e r f o r m a n c e  a u d i t s  o f  s t a t e  a g e n c i e s ,  d e p a r t m e n t s ,  and p r o g r a m s .  
The a u d i t o r  g e n e r a l  is a p p o i n t e d  by th e  l e g i s l a t u r e  to an 
e i g h t - y e a r  t e r m  and m o s t  o f  th e  s t a f f  a r e  c o v e r e d  b y  t he s t a t e  
ci v i l  s e r v i c e  s y s t e m .  Th e  s t a f f  w o r k s  c l o s e l y  w i t h  th e  H o u s e  and 
S e n a t e  A p p r o p r i a t i o n s  C o m m i t t e e s .

HOUSE:

H o u s e  F i s c a l  A g e n c y  - -  T h e  f i s c a l  a g e n c y  is a s t a t u t o r y  o f f i c e  w i t h  
a b u d g e t  and p a y r o l l  s e p a r a t e  f r o m  all o t h e r  H o u s e  o p e r a t i o n s .  The 
a g e n c y  p r o v i d e s  p r o f e s s i o n a l ,  n o n p a r t i s a n  r e s e a r c h  s e r v i c e s  to the 
H o u s e  A p p r o p r i a t i o n s  C o m m i t t e e .  A t h r e e - m e m b e r  g o v e r n i n g  b o a r d  
s e t s  o f f i c e  p o l i c y  and m u s t  g i v e  final a p p r o v a l  to all h i r i n g  and 
f i r i n g  d e c i s i o n s .  A d i r e c t o r  o v e r s e e s  th e  d a y - t o - d a y  o p e r a t i o n s  o f  
the s t a f f .  The f i s c a l  a g e n c y  p r e p a r e s  f i s c a l  n o t e s  on all 
l e g i s l a t i o n  and a d m i n i s t r a t i v e  r u l e s ,  r e v i e w s  th e  e x e c u t i v e  b u d g e t ,  
m o n i t o r s  s t a t e  a g e n c i e s ,  c o n d u c t s  p r o g r a m  e v a l u a t i o n s ,  p r o v i d e s  
g e n e r a l  f i s c a l  and b u d g e t a r y  i n f o r m a t i o n ,  an d  p r e p a r e s  th e  b u d g e t  
b i l l s  for v a r i o u s  s t a t e  d e p a r t m e n t s .

H o u s e  D e m o c r a t i c  S t a f f  - -  U n d e r  the d i r e c t i o n  and control, o f  the 
s p e a k e r ,  t he m a j o r i t y  p a r t y  s t a f f  is h e a d e d  by an e x e c u t i v e  

s e c r e t a r y  wh o  s e r v e s  a s  l i a i s o n  b e t w e e n  the s p e a k e r  and the 
m a j o r i t y  c a u c u s .  T h e  D e m o c r a t i c  r e s e a r c h  s t a f f  is h e a d e d  by 
c o - d i r e c t o r s .  I ts anal' *ts a n s w e r  m e m b e r s '  i n f o r m a t i o n  r e q u e s t s ,  
c o n d u c t  r e s e a r c h  proj>.,wS, w r i t e  s p e e c h e s ,  d e v e l o p  and d r a f t  
l e g i s l a t i o n  and a m e n d m e n t s ,  r e s p o n d  to c o n s t i t u e n t  p r o b l e m s ,  and 
o c c a s i o n a l l y  s t a f f  s p e c i a l  c o m m i t t e e s  and s u p p l e m e n t  s t a n d i n g  
c o m m i t t e e  s t a f f .  T h e  D e m o c r a t i c  c o m m u n i c a t i o n s  s t a f f  is h e a d e d  by 
a d i r e c t o r  wh o  r e p o r t s  to th e  e x e c u t i v e  s e c r e t a r y .  Th e  
c o m m u n i c a t i o n s  u n i t  p r o v i d e s  t e c h n i c a l  m e d i a  s e r v i c e s  to the 
c a u c u s .  The s p e a k e r  is the c h i e f  f i n a n c i a l  o f f i c e r  o f  th e  H o u s e  
w i t h  u l t i m a t e  r e s p o n s i b i l i t y  for all p e r s o n n e l  and f i n a n c i a l  
a f f a i r s .  H o u s e  a d m i n i s t r a t i v e  u n i t s  u n d e r  the s p e a k e r ' s  d i r e c t i o n  
are r e s p o n s i b l e  for h o u s e k e e p i n g  t a s k s ,  p u r c h a s i n g ,  p r i n t i n g ,  
p e r s o n n e l ,  m a i n t e n a n c e ,  a c c o u n t i n g  and b o o k k e e p i n g ,  s e c u r i t y ,  
p a g e s ,  s e r g e a n t s - a t - a r m s ,  and f a c i l i t i e s .

C l e r k  o f  the H o u s e  -- T h e  c l e r k  is e l e c t e d  b y  th e  m e m b e r s  and 
o v e r s e e s  th e  t r a d i t i o n a l  c h a m b e r  r e s p o n s i b i l i t i e s  i n c l u d i n g  the 
c a l e n d a r s ,  j o u r n a l s ,  b i l l  p r o c e s s i n g  and r e c o r d  k e e p i n g  w h i l e  a l s o  
s e r v i n g  as t he p a r l i a m e n t a r i a n .  In a d d i t i o n ,  t h e  c l e r k ' s  s t a f f  
i n c l u d e s  c o m m i t t e e  c l e r k s  who ar e  a s s i g n e d  to a s s i s t  c h a i r m e n  w i t h  
c l e r i c a l ,  s c h e d u l i n g ,  r e c o r d  k e e p i n g  and a d m i n i s t r a t i v e  t a s k s  o f  
the s t a n d i n g  c o m m i t t e e s .  T h e  c l e r k ' s  o f f i c e  is a l s o  r e s p o n s i b l e  for 
the H o u s e  p a y r o l l ,  p u b l i c  i n f o r m a t i o n  and m e s s e n g e r  s e r v i c e s .  Th e
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c l e r k  is r e s p o n s i b l e  for h i r i n g  h i s / h e r  o f f i c e  s t a f f  w i t h  a p p r o v a l  

o f  th e  s p e a k e r .

H o u s e  R e p u b l i c a n  S t a f f  —  U n d e r  the i m m e d i a t e  s u p e r v i s i o n  o f  the 
m i n o r i t y  l e a d e r  and the m i n o r i t y  e x e c u t i v e  s e c r e t a r y ,  t h e  
R e p u b l i c a n  s t a f f  is d i v i d e d  i nto t h r e e  d i v i s i o n s :  p r o g r a m  and
r e s e a r c h ,  c o n s t i t u e n t  r e l a t i o n s ,  and H o u s e  c o m m u n i c a t i o n s  and n e w s  
b u r e a u .  Th e  p r o g r a m  and r e s e a r c h  s t a f f  is c o m p o s e d  o f  s p e c i a l i s t s  
in m a j o r  s u b j e c t  a r e a s  wh o  a s s i s t  in d e v e l o p m e n t  o f  the m i n o r i t y  
c a u c u s  l e g i s l a t i v e  p r o g r a m .  T h e y  p r o v i d e  g e n e r a l  i n f o r m a t i o n  to 
m e m b e r s ,  c o n d u c t  r e s e a r c h ,  d r a f t  and a n a l y z e  l e g i s l a t i o n  and are 
a s s i g n e d  to s t a n d i n g  and s p e c i a l  H o u s e  c o m m i t t e e s .  T h e y  a l s o  w o r k  
w i t h  c a u c u s  t a s k  f o r c e s  and m a i n t a i n  l i a i s o n  w i t h  th e  g o v e r n o r ' s  
s t a f f  to c o o r d i n a t e  th e  e x e c u t i v e  o f f i c e ' s  l e g i s l a t i v e  p r o g r a m .  The 
c o n s t i t u e n t  r e l a t i o n s  s e c t i o n  a s s i s t s  c a u c u s  m e m b e r s  b y  e v a l u a t i n g  
r e s e a r c h  and s o l v i n g  i n d i v i d u a l  c o n s t i t u e n t  p r o b l e m s  n o t  h a n d l e d  by 
t h e  r e p r e s e n t a t i v e  or h i s  o f f i c e .  Th e  s e c t i o n  a l s o  p l a n s ,  c r e a t e s ,  
w r i t e s  and p r o d u c e s  g r o u p  c o m m u n i c a t i o n s .  Th e  c o m m u n i c a t i o n s  and 
n e w s  b u r e a u  p r o v i d e s  s p e e c h ,  n e w s  r e l e a s e ,  an d  n e w s l e t t e r  w r i t i n g  
for c a u c u s  m e m b e r s  as w e l l  as c o m p l e t e  p h o t o g r a p h i c  and r a d i o  

p r r d u c t i o n  s e r v i c e s .

L e g i s l a t i v e  A n a l y s i s  S e c t i o n  - -  T h o u g h  u n d e r  th e  s u p e r v i s i o n  o f  the 
s p e a k e r ,  th e  b i l l  a n a l y s i s  s t a f f  is n o n p a r t i s a n  and a u t o n o m o u s  from 
t h e  H o u s e  D e m o c r a t i c  s t a f f .  The s t a f f  is r e s p o n s i b l e  for w r i t i n g  
s u m m a r i e s  o f  al l  b i l l s  i n t r o d u c e d  in the H o u s e  e x c e p t  for b u d g e t  
b i l l s .  T h e y  a l s o  w r i t e  a n a l y s e s  o f  t h o s e  b i l l s  r e p o r t e d  o u t  o f  
c o m m i t t e e ,  a g a i n  w i t h  th e  e x c e p t i o n  o f  b u d g e t  b i l l s .

S E N A T E :

S e n a t e  F i s c a l  A g e n c y  —  L i k e  the H o u s e ,  t h e  S e n a t e  a g e n c y  is a 
s t a t u t o r y  o f f i c e  w i t h  a s e p a r a t e  p a y r o l l  and b u d g e t .  I t s  p r i m a r y  
p u r p o s e  is to a s s i s t  the S e n a t e  A p p r o p r i a t i o n s  C o m m i t t e e  on a 
p r o f e s s i o n a l ,  n o n p a r t i s a n  b a s i s .  Th e  s t a f f  is s u p e r v i s e d  by a 
t h r e e - m e m b e r  g o v e r n i n g  b o a r d  and h a n d l e s  f i s c a l  and b u d g e t  r e s e a r c h  
for the c o m m i t t e e  and an y  m e m b e r  o f  th e  S e n a t e .  Th e  s t a f f ,  h e a d e d  
by an e x e c u t i v e  d i r e c t o r ,  p r e p a r e :  f i s c a l  n o t e s  o n  all l e g i s l a t i o n  
and a d m i n i s t r a t i v e  r u l e s ,  r e v i e w s  ,he e x e c u t i v e  b u d g e t  and c o n d u c t s  
p r o g r a m  e v a l u a t i o n  and d e v e l o p m e n t

S e c r e t a r y  o f  t h e  S e n a t e  -- T h e  -secretary is e l e c t e d  b y  th e  S e n a t e  
and s e r v e s  as t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  and p a r l i a m e n t a r i a n .  
The s e c r e t a r y  o v e r s e e s  p r e p a r a t i o n  o f  the j o u r n a l s  and c a l e n d a r s ,  
e n r o l l i n g ,  p r i n t i n g ,  r e c o r d  k e e p i n g ,  m a i n t e n a n c e ,  f a c i l i t i e s ,  
s e r g e a n t s - a t - a r m s ,  p e r s o n n e l ,  p a y r o l l  and o t h e r  f i n a n c i a l  m a t t e r s .  
The s e c r e t a r y  w o r k s  c l o s e l y  w i t h  th e  S e n a t e  A d m i n i s t r a t i o n  and 
R u l e s  C o m m i t t e e  w h i c h  e s t a b l i s h e s  p e r s o n n e l  b u d g e t s  and m a n a g e m e n t  
p o l i c i e s  for th e  S e n a t e .

D e m o c r a t i c  M a j o r i t y  S t a f f  —  The m a j o r i t y  s t a f f  is h i r e d  b y  the 
m a j o r i t y  l e a d e r  a m  is r e s p o n s i b l e  for p r o v i d i n g  m a j o r i t y  m e m b e r s  
w i t h  r e s e a r c h ,  c o n s t i t u e n t  and m e d i a  a s s i s t a n c e .  T he s t a f f  is
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a s s i g n e d  tc m o n i t o r  and a s s i s t  c o m m i t t e e s ,  and e a c h  r e s e a r c h  
a n a l y s t  is r e s p o n s i b l e  for o n e  to four c o m m i t t e e s .

R e p u b l i c a n  S t a f f  -- Th e  m i n o r i t y  s t a f f  is h i r e d  b y  the m i n o r i t y  
l e a d e r  and s e r v e s  all R e p u b l i c a n  m e m b e r s  o f  t h e  S e n a t e .  Th e  s t a f f  
m o n i t o r s  and a s s i s t s  w i t h  c o m m i t t e e  w o r k ,  r e s e a r c h e s  i s s u e s ,
d e v e l o p s  p r o g r a m  p r o p o s a l s ,  w r i t e s  s p e e c h e s ,  ana h a n d l e s  s o m e
c o n s i t i t u e n t  a f f a i r s .

R e p u b l i c a n  I n f c r m a t i o n  O f f i c e  - -  S e p a r a t e  f r o m  t h e  r e s e a r c h  s t a f f  
b ut a l s o  h i r e d  by t he m i n o r i t y  l e a d e r ,  th e  i n f o r m a t i o n  o f f i c e  
pr.. ides n e w s p a p e r  r e l e a s e s ,  r a d i o  f e e d s ,  n e w s l e t t e r s ,  and o t h e r  
m e d i a  and p u b l i c  r e l a t i o n s  s e r v i c e s  to s e n a t o r s .

C O M M I T T E E  S E R V I C E S :

In the S e n a t e ,  c o m m i t t e e  c h a i r m e n  ar e  a u t h o r i z e d  to h i r e  a
c o m m i t t e e  a d m i n i s t r a t o r  and a c o m m i t t e e  c l e r k  to h a n d l e  the
r e s e a r c h  an d  a d m i n i s t r a t i v e  r e s p o n s i b i l i t i e s  o f  e a c h  s t a n d i n g
c o m m i t t e e .  The b a s i c  s t a f f  a u t h o r i z a t i o n  is d e t e r m i n e d  by S e n a t e  
r u l e s .  A d d i t i o n a l  s t a f f  or c o m m i t t e e  c o n s u l t a n t s  ipay b e  h i r e d  w i t h  
t he a p p r o v a l  o f  t he S e n a t e  A d m i n i s t r a t i o n  and R u l e s  C o m m i t t e e  w h i c h  
is c h a i r e d  by the m a j o r i t y  l e a d e r .  The m a j o r i t y  l e a d e r  and the 
A d m i n i s t r a t i o n  ar.d R u l e s  C o m m i t t e e  m a y  a l s o  a u t h o r i z e  p a r t - t i m e  
s t a f f  for s p e c i a l  or s e l e c t  c o m m i t t e e s .  C o m m i t t e e  c h a i r m e n  h a v e  
c o m p l e t e  a u t o n o m y  in h i r i n g  and f i r i n g  d e c i s i o n s .

In the H o u s e ,  t h e  s p e a k e r  d e t e r m i n e s  c o m m i t t e e  s t a f f  a l l o c a t i o n s
b a s e d  on the r e q u e s t  o f  th e  c h a i r m a n .  E a c h  s t a n d i n g  c o m m i t t e e  is 

p r o v i d e d  w i t h  at l e a s t  o n e  p r o f e s s i o n a l  a i d e  w h o  a s s i s t s  the 
c o m m i t t e e  w i t h  r e s e a r c h ,  a n a l y s i s  end m a n a g e m e n t .  M a j o r  c o m m i t t e e s  
m a y  be p r o v i d e d  w i t h  up to six or e i g h t  a t t o r n e y s  o r  r e s e a r c h

a n a l y s t s .  S u b c o m m i t t e e s  and s p e c i a l  c o m m i t t e e s  m a y  a l s o  b e  p r o v i d e d
w i t h  p r o f e s s i o n a l  r e s e a r c h  h e l p .  In all c a s e s ,  t h e  s p e a k e r
d e t e r m i n e s  t h e  n u m b e r  o f  p o s i t i o n s  and s a l a r y  r a n g e s .  Th e  c o m m i t t e e  
c h a i r m a n  s e l e c t s  t h e  s t a f f  w i t h  o f f i c i a l  a p p r o v a l  b y  th e  s p e a k e r .  
C o m m i t t e e  c l e r k s  who p r o v i d e  c l e r i c a l  and a d m i n i s t r a t i v e  s u p p o r t  
a r e  a s s i g n e d  from th e  o f f i c e  o f  th e  H o u s e  c l e r k .

M E M B E R S '  P E R S O N A L  S T A F F :

In the S e n a t e ,  m i n o r i t y  m e m b e r s  a r e  a u t h o r i z e d  to h i r e  an
a d m i n i s t r a t i v e  a s s i s t a n t  and two c l e r i c a l  s t a f f .  B e c a u s e  o f
a s s i g n m e n t s  as c o m m i t t e e  c h a i r m e n ,  m a j o r i t y  s e n a t o r s  g e n e r a l l y  h i r e  

a c o m m i t t e e  admir.isti a t o r , a c o m m i t t e e  c l e r k ,  an a d m i n i s t r a t i v e  
a s s i s t a n t  and a s e c r e t a r y .

In the H c u s e ,  all r e p r e s e n t a t i v e s  a r e  p r o v i d e d  w i t h  a s e c r e t a r y  wh o  
is h i r e d  b y  t h e  m e m b e r  w i t h  th e  a p p r o v a l  o f  t h e  s p e a k e r .

L E A D E R S H I P  S T A T F :

M a j o r i t y  and m i n o r i t y  p a r t y  l e a d e r s  o f  b o t h  h o u s e s  a r e  p r o v i d e d  
w i t h  th e  b a s i c  s t a f f  a l l o t m e n t  and c a u c u s  s e r v i c e s  a v a i l a b l e  to all
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m e m b e r s .  In a d d i t i o n ,  th e  H o u s e  m i n o r i t y  l e a d e r  and m i n o r i t y  fl o o r  
l e a d e r  e a c h  a r e  a u t h o r i z e d  to h i r e  a p r o f e s s i o n a l  a i d e .  Th e  H o u s e  
s p e a k e r  and o t h e r  m a j o r i t y  p a r t y  l e a d e r s  r e c e i v e  a d d i t i o n a l  
c l e r i c a l  s u p p o r t  and from o n e  to t h r e e  p r o f e s s i o n a l  a s s i s t a n t s  to 
h e l p  w i t h  c o n s t i t u e n t ,  d i s t r i c t  o r  p e r s o n a l  l e g i s l a t i v e  b u s i n e s s .  
The S e n a t e  m a j o r i t y  l e a d e r  is a l l o w e d  to h i r e  f i v e  a d d i t i o n a l  
p r o f e s s i o n a l s  to a s s i s t  w i t h  S e n a t e  a d m i n i s t r a t i o n ,  s p e c i a l  
p r o j e c t s ,  p r i o r i t y  l e g i s l a t i o n  3nd c o n s t i t u e n t  b u s i n e s s .  The s e n a t e  
m i n o r i t y  l e a d e r  is a l l o c a t e d  an a d d i t i o n a l  p r o f e s s i o n a l  p o s i t i o n  to 
h a n d l e  a d m i n i s t r a t i v e  and l e g i s l a t i v e  a f f a i r s  for the l e a d e r .
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M I N N E S O T A

S t a f f  S e r v i c e s  P r o f i l e

M o s t  s t a f f  s e r v i c e s  ar e  o r g a n i s e d  . h a m b e r  in th e  M i n n e s o t a

l e g i s l a t u r e ,  and a s u b s t a n t i a l  n u m b e r  :i s t a f f  a r e  a s s i g n e d  to
p a r t i s a n  r e s e a r c h  a c t i v i t i e s .  In a d d i t i o n ,  c o m m i t t e e s  a r e
a u t h o r i z e d  to h i r e  s t a f f .  A d m i n i s t r a t i v e  c o n t r o l  is n o m i n a l l y

c e n t e r e d  on the H o u s e  and S e n a t e  r u l e s  c o m m i t t e e s  w h i c h  m u s t  
a p p r o v e  p e r s o n n e l  and b u d g e t  d e c i s i o n s .  The S e n a t e  s t a f f  is m o r e  
c e n t r a l i z e d  u n d e r  the s e c r e t a r y  o f  t h e  S e n a t e  w h i l e  e a c h  i n d i v i d u a l  

H o u s e  u n i t  r e p o r t s  d i r e c t l y  to t h e  R u l e s  and L e g i s l a t i v e  
A d m i n i s t r a t i o n  C o m m i t t e e .

S H A R F O  H O U S E / S E N A T E  S E R V I C E S :

J o i n t l y  s h a r e d  s t a f f  o f f i c e s  m a i n t a i n  t h e i r  o w n  b u d g e t s ,  a r e  u n d e r  

the s t a t e  c i v i l  s e r v i c e  s y s t e m ,  b u t  a r e  s t i l l  e x t e n s i o n s  o f  the 
l e g i s l a t u r e .

L e g i s l a t i v e  C o o r d i n a t i n g  C o m m i t t e e — C h a i r e d  by t h e  H o u s e  and S e n a t e  
p r e s i d i n g  o f f i c e r s ,  t h e  c o m m i t t e e  o v e r s e e s  t he s e r v i c e s  o f  the 
r e v i s o r  o f  s t a t u t e s  and the L e g i s l a t i v e  R e f e r e n c e  L i b r a r y .  The 

r e v i s o r ' s  s t a f f  is r e q u i r e d  to r e v i e w  a l l  b i l l  d r a f t s  p r i o r  to 
i n t r o d u c t i o n .  Th e  r e v i s o r ' s  o f f i c e  a l s o  d o e s  c o d e  r e v i s i o n ,  s t a t u t e  
p r o d u c t i o n ,  and b i l l  d r a f t i n g .  T h e  l i b r a r y  p r o v i d e s  g e n e r a l  

i n f o r m a t i o n  and r e f e r e n c e  r e s o u r c e s .

L e g i s l a t i v e  A u d i t  C o m m i s s i o n — A b i p a r t i s a n ,  H o u s e - S e n a t e  b o d y ,  t h e  

a u d i t  c o m m i s s i o n  o v e r s e e s  th e  o p e r a t i o n  o f  a f i s c a l  a u d i t  d i v i s i o n  
and a p r o g r a m  e v a l u a t i o n  s t a f f .  As th e  l a r g e s t  p r o f e s s i o n a l  s t a f f ,  
t he a u d i t  o f f i c e  c o n d u c t s  p o s t - a u d i t s  o f  s t a t e  d e p a r t m e n t s ,  b o a r d s  

and c o m m i s s i o n s ,  m o n i t o r s  s t a t e  a g e n c y  p r a c t i c e s ,  and i n v e s t i g a t e s  
t h e  p e r f o r m a n c e  and e f f e c t i v e n e s s  c f  p r o g r a m s  and d e p a r t m e n t s .

Tax S t u d y  C o m m i s s i o n - - T h i s  s m a l l  p r o f e s s i o n a l  s t a f f  o f  f i s c a l  and 
tax a n a l y s t s  c o n d u c t  i n - d e p t h  and s h o r t - t e r m  s t u d i e s  o f  p e r s o n a l  
and c o r p o r a t e  tax q u e s t i o n s  and the i m p a c t  o f  s t a t e  l e g i s l a t i o n .

L e g i s l a t i v e  C o m m i s s i o n  on M i n n e s o t a  R e s o u r c e s - - T h e  c o m m i s s i o n  is 
c h a r g e d  w i t h  s t u d y i n g  r e s o u r c e  d e v e l o p m e n t ,  e n e r g y  p o l i c y ,  and 

o t h e r  q u e s t i o n s  d e a l i n g  w i t h  n a t u r a l  r e s o u r c e s ,  p a r k s ,  and h i s t o r i c  

s i t e s .

L e g i s l a t i v e  C o m m i s s i o n  to R e v i e w  A d m i n i s t r a t i v e  R u l e s - - T h e  s m a l l e s t  
o f  th e  j o i n t  s t a f f  o f f i c e s ,  th e  c o m m i s s i o n  is r e s p o n s i b l e  for 
r e v i e w i n g  a d m i n i s t r a t i v e  r u l e s  and r e g u l a t i o n s  to i n s u r e  c o m p l i a n c e  
w i t h  l e g i s l a t i v e  i n t e n t  and s t a t u t o r y  p r o v i s i o n s .

G E N E R A L :
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C h i e f  C l e r k  o f  t h e  H o u s e — Th e  c l e r k ' s  s t a f f  h a n d l e s  t r a d i t i o n a l  

d u t i e s  r e l a t i n g  to th e  c h a n t e r :  c a l e n d a r ,  j o u r n a l ,  and r e c o r d  
k e e p i n g .  Th e  c h i e f  c l e r k  a l s o

and e n r o l l m e n t  o f  b i l l s .  The ch i e l  c l e r k  is e l e c t e d  by the 
m e m b e r s h i p .  The R u l e s  and L 
m u s t  a p p r o v e  g e n e r a l  p e r s o n n e l  

H o u s e  e m p l o y e e s .

R e s e a r c h  D e p a r t m e n t - - T h e  d e p a r t m e n t  p r o v i d e s  n o n p a r t i s a n  r e s e a r c h  

s t a f f  to all H o u s e  c o m m i t t e e s  and r e s p o n d s  to i n f o r m a t i o n  r e q u e s t s  

from m e m b e r s  and l e a d e r s .  The s t a f f  p r e p a r e s  r e s e a r c h  r e p o r t s ,  
a n s w e r s  m e m b e r  i n q u i r i e s ,  a n d  a s s i s t s  w i t h  c o m m i t t e e  p r o j e c t s .  
S t a f f  m e m b e r s  ar e  a s s i g n e d  to s u b j e c t  s p e c i a l i t i e s  and e a c h  
c o m m i t t e e  is s t a f f e d  w i t h  o n e  or two a n a l y s t s  w i t h  b a c k u p  from 
r e s e a r c h  a s s i s t a n t s .

H o u s e  A d m i n i s t r a t o r — A m o n g  o t h e r  t h i n g s  th e  a d m i n i s t r a t o r  h a n d l e s  
H o u s e  p e r s o n n e l  m a t t e r s ,  f i n a n c i a l  b u s i n e s s  and o v e r s e e s  t h e  H o u s e  

I n f o r m a t i o n  O f f i c e .  The a d m i n i s t r a t o r  a l s o  h a n d l e s  s u p p l i e s  for 
H o u s e  o f f i c e s .

M a j o r i t y  and M i n o r i t y  R e s e a r c h  C o n s u l t a n t s - - T h e  c a u c u s  s t a f l s  

o p e r a t e  s i m i l a r l y  in b o t h  the m a j o r i t y  and m i n o r i t y  p a r t i e s .  S t a f f  
a r e  a s s i g n e d  to c o n s t i t u e n t  s e r v i c e s ,  m e d i a  r e l a t i o n s ,  a nd s pot 

r e s e a r c h .  N e i t h e r  c a u c u s  s t a f f s  th e  s t a n d i n g  c o m m i t t e e s  o n  a 
r e g u l a r  b a s i s .  The s i z e  o f  e a c h  c a u c u s  s t a f f  is r o u g h l y  
p r o p o r t i o n a l  to the p a r t y  m e m b e r s h i p .

S e r g e a n t - a t - A r m s — Th e  s e r g e a n t ' s  s t a f f  is p r i m a r i l y  a s e s s i o n a l  
o p e r a t i o n  w i t h  r e s p o n s i b i l i t y  fo r  s e c u r i t y ,  m e s s e n g e r s ,  and s i m i l a r  

s e r v i c e s .  O r g a n i z a t i o n  o f  t h e  s e r g e a n t s  is u n d e r  the m a j o r i t y  
c a u c u s  o f f i c e .

S E N A T E :

S e c r e t a r y  o f  the S e n a t e — E l e c t e d  by th e  S e n a t e ,  t h e  s e c r e t a r y  is 

th e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r  o f  th e  S e n a t e  and w o r k s  c l o s e l y  
w i t h  the c h a i r m a n  o f  t he R u l e s  and A d m i n i s t r a t i o n  C o m m i t t e e  on 
p e r s o n n e l  and b u d g e t  m a t t e r s  a f f e c t i n g  all S e n a t e  s t a f f  a g e n c i e s .

The m a j o r i t y  l e a d e r  c h a i r s  the R u l e s  C o m m i t t e e  and u l t i m a t e l y  has 
r e s p o n s i b i l i t y  to h i r e  s t a f f  o f f i c e  d i r e c t o r s .  T he s e c r e t a r y ' s  
s t a f f  is r e s p o n s i b l e  for t h e  f i n a n c i a l  a f f a i r s  o f  th e  S e n a t e ,  

p e r s o n n e l ,  p u b l i c  i n f o r m a t i o n  s e r v i c e s ,  c a l e n d a r ,  j o u r n a l ,  c h a m b e r
f u n c t i o n s ,  and m o s t  c l e r i c a l  and s u p p o r t  s e r v i c e s .  The s e c r e t a r y ' s
s t a f f  d o e s  n o t  p r o v i d e  t our g u i d e s  o r  t r a n s p o r t a t i o n  for m e m b e r s .  
D u r i n g  the s e s s i o n ,  m a i l  d i s t r i b u t i o n  is h a n d l e d  by tw o  m a i l  
c l e r k s ,  w h i l e  m a i l  d u r i n g  t he i n t e r i m  is b r o u g h t  d i r e c t l y  to the
s e c r e t a r y ' s  o f f i c e .

M a j o r i t y  and M i n o r i t y  R e s e a r c h — L i k e  the H o u s e  c a u c u s  s t a f f ,  the 
S e n a t e  p a r t i s a n  o f f i c e s  ar e  p r i m a r i l y  a s s i g n e d  to g e n e r a l ,  s h o r t­
term  r e s e a r c h  r e q u e s t s ,  c o n s t i t u e n t  c a s e w o r k  and p u b l i c  and pr e s s
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i n f o r m a t i o n .  Th e  m i n o r i t y  c a u c u s  and o t h e r  m i n o r i t y  p a r t y  s t a f f  
are u n d e r  th e  s u p e r v i s i o n  o f  t h e  m i n o r i t y  l e a d e r  and a m i n o r i t y  

s e c r e t a r y  o f  t h e  S e n a t e .  T he m a j o r i t y  s t a f f  is r e s p o n s i b l e  to the 

r u l e s  and A d m i n i s t r a t i o n  C o m m i t t e e  and th e  S e n a t e  s e c r e t a r y .

S e n a t e  C c u n s e l - - T h e  c o u n s e l ’s o f f i c e  s e r v e s  as t h e  S e n a t e ' s  l e g a l  
a d v i s o r .  The s t a f f  c o n d u c t s  l e g a l  r e s e a r c h ,  d r a f t s  b i l l s  and 
a m e n d m e n t s ,  a s s i s t s  s t a n d i n g  c o m m i t t e e s ,  and p r o v i d e s  l e g a l  c o u n s e l  

tc m e m b e r s  and c o m m i t t e e s .  T h e  c o u n s e l ' s  o f f i c e  is c o n s i d e r e d  
n o n p a r t i s a n .

S e n a t e  I n v e s t i g a t i v e  R e s e a r c h - - T h e  s t a f f  is a s s i g n e d  to i n - d e p t h  
r e s e a r c h  p r o j e c t s  and p r o g r a m  e v a l u a t i o n s .  T h o u g h  a m o r e  
s p e c i a l i z e d  r e s e a r c h  u n i t ,  t h e  i n v e s t i g a t i n g  o f f i c e  d o e s  s t a f f  

c o m m i t t e e s  on s e l e c t e d  i s s u e s .  T he s t a f f  is n o n p a r t i s a n ,

C O M M I T T E E  S E R V I C E S :

In a d d i t i o n  to r e s e a r c h  h e l p  from the H o u s e  R e s e a r c h  D i v i s i o n  and 
the S e n a t e  c o u n s e l ,  e a c h  c o m m i t t e e  c h a i r m a n  is a u t h o r i z e d  to h i r e  

an a d m i n i s t r a t i v e  a s s i s t a n t  and a s e c r e t a r y  to s e r v e  th e  c o m m i t t e e .  
The a d m i n i s t r a t i v e  s t a f f  d o e s  s o m e  r e s e a r c h  bu t  p r i m a r i l y  a s s i s t s  
t h e  c h a i r m a n  w i t h  p u b l i c  h e a r i n g s  and c o m m i t t e e  m a n a g e m e n t .  In the 
S e n a t e ,  s o m e  v i c e - c h a i r m e n  a lso h a v e  th e  s e r v i c e s  o f  a l e g i s l a t i v e  
a s s i s t a n t .

H o u s e  A p p r o p r i a t i o n s  C o m m i t t e e - - T h e  a p p r o p r i a t i o n s  s t a f f  o p e r a t e s  

i n d e p e n d e n t l y  f r o m  t he r e s e a r c h  d i v i s i o n .  The s t a f f  p r o v i d e s  
s e r v i c e s  to the c o m m i t t e e ,  a n a l y z e s  the g o v e r n o r ' s  b u d g e u ,  p r e p a r e s  

fiscal n o t e s ,  and c o n d u c t s  r e l a t e d  b u d g e t  and fiscal s t u d i e s .

S e n a t e  F i n a n c e  C o m m i t t e e - - L i k e  its H o u s e  c o u n t e r p a r t ,  t h e  S e n a t e  

F i n a n c e  C o m m i t t e e  s t a f f  a n a l y z e s  a g e n c y  r e q u e s t s ,  s t u d i e s  tax and 
o t h e r  m o n e y  i s s u e s ,  and p r e p a r e s  f i s c a l  n o t e s  and b u d g e t  
r e c o m m e n d a t i o n s .  Th e  p r o f e s s i o n a l  s t a f f  c o n s i s t s  o f  four f u l l - t i m e  

p r o f e s s i o n a l s .

M E M B E R S '  P E R S O N A L  S T A F F :

M e m b e r s  d o  no t  h a v e  f u l l - t i m e  s t a f f .  D u r i n g  th e  s e s s i o n ,  e a c h  
s e n a t o r  ha s  a p e r s o n a l  s e c r e t a r y  and two or t h r e e  r e p r e s e n t a t i v e s  
s h a r e  s e c r e t a r i a l  h e l p .  S o m e  s e n a t o r s  a l s o  pool t h e i r  a u t h o r i z e d  

s e s s i o n  p o s i t i o n s  to h i r e  a s e c r e t a r y  and a l e g i s l a t i v e  a i d e .  The 
l e a d e r s h i p  a t t e m p t s  to m a t c h  s e c r e t a r i a l  s e r v i c e s  w i t h  m e m b e r  n e e d s  

and w o r k  l o a d .  In a d d i t i o n ,  b o t h  h o u s e s  m a i n t a i n  s e c r e t a r i a l  p o o l s  

or a w ord p r o c e s s i n g  c e n t e r  to a s s i s t  l e g i s l a t o r s  who do no t  c h o o s e  
to h i r e  a s e c r e t a r y  o r  who h a v e  o v e r f l o w  w o r k .  In the S e n a t e ,  th e  
w ord p r o c e s s i n g  c e n t e r  i n c l u d e s  t h r e e  f u l l - t i m e  and t h r e e  s e s s i o n a l  
t y p i s t s .

L E A D E R S H I P  S T A F F :

The p r e s i d i n g  o f f i c e r s  and r a n k i n g  m a j o r i t y  and m i n o r i t y  l e a d e r s  
e a c h  e m p l o y  o n e  or tw o  p r o f e s s i o n a l  s t a f f  m e m b e r s  p l u s  s e c r e t a r i a l
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