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A p r i l  12, 19 8 5

Mr. Ro y H u h n d o r f ,  P r e s i d e n t  
B o a r d  o f  R e g e n t s  
U n i v e r s i t y  o f A l a s k a  
P.O. D r a w e r  4-N 
A n c h o r a g e ,  A K  99509

D e a r  Mr. Huh nd o rf :

As y o u  know, AS 1 4 . 1 8 . 0 1 0  - 1 4 . 1 8 . 1 1 0  p r o h i b i t s  
d i s c r i m i n a t i o n  b a s e d  on sex in p u b l i c  e d u c a t i o n .  It has 
b e e n  b r o u g h t  to th e a t t e n t i o n  of  the S e n a t e  J u d i c i a r y  
C o m m i t t e e  th at  no p r o v i s i o n  has  b e e n  m a d e  by  th e B o a r d  of 
R e g e n t s  to a d o p t  r e g u l a t i o n  p r o c e d u r e s  p u r s u a n t  to the 
s t a t u t e s .

We w o u l d  a p p r e c i a t e  it if y o u  c o u l d  p r o v i d e  the c o m m i t t e e  
w i t h  i n f o r m a t i o n  r e g a r d i n g  an y  s t e ps  the U n i v e r s i t y  has 
t a k e n  to c o m p l y  w i t h  t h e s e  sta tu t es .

T h a n k  y o u  for y o u r  p r o m p t  c o n s i d e r a t i o n  o f  this matte r.  

Si n c e r e l y ,

S e n a t o r  'Robert ^ i e g l e r



Do l e t t e r  for all m e m b e r s  to si gn A / l l / 3 5

C h a i r m a n  of the Bd. o f R e g e n t s

It w a s  b r o u g h t  to m^xafckKxxxEiixxakSKKfcisHxfchHfcx the a t t e n t i o n  
S e n a t e  J u d i c i a r  C o m m i t t e e  m e m b e r s  that no  p r o v i s i o n  ha s b e e n  
m a d e  to a d o p t  r e g u l a t i o n  p r o c e d u r e s  p u r s u a n t  to the statutes.

W i s h  to i n q u i r e  a b ou t the st eps the U n i v e r s i a t v  has t a k e n  to como 
w i t h  the statute.

H a v e  all c o m m i t t e e  m e m b e r s  sign



14.17.250 A l a s k a  St a t u t e s § 14.17.250

| (10) Repealed by § 3 ch 238 SLA 1970.
(11) "taxable re.al and personal property" means a ll real and 

ersonal property taxable under the laws of the state, but does not 
pclude household goods and personal effects;
| (12) Repealed by § 3 ch 238 SLA 1970. 
j  (13) Repealed by § 2 ch 40 SLA 1971.
I (14) Repealed by § 2 ch 40 SLA 1971.
(15) Repealed by 5 2 ch 40 SLA 1971.
(16) Repealed by 5 2 ch 40 SLA 1971.
(17) "ADM full-time equivalent" means the quotient of the aggre- 
ite periods o f pupil membership per day in specified classes, divided 
/ the number o f class periods in the school day;
(18) "instructional unit" means the aggregate o f a ll direct and 

Ldirect services necessary to provide a standard level of instruction for 
I group of pupils;
1(A) "direct services”  include, but are not limited to supplying 
lacher services, textbooks, reference materials, pupil and teacher 
jpplies, as well as utilities and custodial services;
1(B) "indirect services” are those auxiliary or supporting functions 
|a t complement direct services and include, but are not limited to 
1 ninistration, transportation, food, attendance and activities;

2) "instructional unit" does not include items of community service, 
Ipital outlay or debt service.
1(19) "weighted ADM" means the number of students in average 
li ly  membership in an educational program, adjusted to reflect the 
wel of service required by them in that program as determined by the 
Ipartment. (5 4.02 ch 164 SLA 1962; am §§ 7, 8 ch 98 SLA 1966; am 
13 ch 153 SLA 1966; am § 18 ch 69 SLA 1970; am §§ 3 ,11 ch 238 SLA 
170; am 5 2 ch 40 SLA 1971; am § 14 ch 124 SLA 1975; am § 8 c h l l5  

‘ 1978; am §§ 17, 18 ch 26 SLA 1980)
Effect o f  a m en d  m e n u , —  The 1978 
Hendjnent added paragraph (IB), 
fo c lion  17, ch. 26, SLA 1980 added "or 
[ioncl educational attendance area" to 
| end o f  paragraph (3). Section 18, ch. 26,

SLA 1980 rewrote paragraph (9).
L eg is la tiv e  h la tory  re p o rts . —  For 

report on ch. 69, SLA 1970 (HB 664), see 
1970 House Journal Supplem ent No. 2, p. 
7.

Chapter 18. Prohibition Against Discrimination 
Based on Sex in Public Education.
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5 14.18.010 E d u c a t i o n § 14.18.040

Sec. 14.18.010. D iscrim ination based on sex prohibited. 
Recognizing the benefit to our state and nation of equal educational 
opportunities for all students, and equal employment opportunity for 
public education employees, discrimination on the basis of sex against 
an employee or a student in public education in Alaska violates art. I, 
sec. 3 o f the Alaska Constitution and is prohibited. No person in Alaska 
may on the basis of sex be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under any education pro­
gram or activity receiving federal or state financial assistance. (§ 1 ch 
17 SLA  1981))

Sec. 14.18.020. D iscrim ination in employment prohibited. The 
board, the B dard .of Regerfts, and each school board in the state shall

(1) allow no difference in conditions of employment, including but 
not limited to hiring practices, r.t edential requirements, leaves of 
absence, hours o f employment, pay, employee benefits, and assignment 
of instructional and noninstructional duties on the basis of sex; and

(2) provide the same opportunities for advancement to males and 
females. (§ 1 ch 17 SLA 1981)

Sec. 14.18.030. D iscrim ination in counseling and guidance 
services prohibited . Guidance and counseling services in public 
education are available to students equally and shall stress access to 
career and vocational opportunities to students without regard to sex. 
(§ 1 ch 17 SLA 1981)

Sec. 14.18.040. D iscrim ination in recreationa l and athletic 
activities prohibited , (a) Equal opportunity for both sexes in 
athletics and in recreation shall be provided in a manner which is 
commensurate with the general interests o f the members of each sex. 
Separate school-sponsored teams may be provided for each sex. A 
school which sponsors separate teams in a particular sport shall pro­
vide equipment and supplies, services, and opportunities, including use 
of courts, gymnasiums, and pools, to both teams with no disparities 
based on sex. A school which provides showers, toilets, or 
training-room facilities for athletic or recreational purposes shall pro­
vide comparable facilities for both sexes, either through the use of 
separate facilities or by scheduling separate use by each sex.

(b) A Bchool shall divide available evening time for athletic events 
fairly between events for each sex.

(c) The board and theJBbard o f Regents of the University of Alaska 
.ahaUjadoptprocedure3.to determine on an annual basis student inter­
est in male and female participation in specific sports, athletics, and 
recreation. (§ 1 ch 17 SLA 1981)



i 14.18.050 A l a s k a St a t u te s § 14.18.090

<■ Sec. 14.18.050. D isc rim in a tio n  in cou rse  o ffe rin g s  p roh ib ited ,
(a) Except as provided in (b) thiB section, a ll public education classes 
are availab le to a ll Btudenta without regard to sex, and curriculum 
requirements may not be differentiated on the basis o f sex.

(b) Separation o f the sexes is permitted during sex education pro­
grams and during participation in physical education activities i f  the 
purpose o f the activity involves bodily contact. (§ 1 ch 17 SLA 1981)

Sec. 14.18.060. D isc rim in a tion  in tex tb ooks and in s tru c tion a l 
m ate ria ls  p ro h ib ited , (a ) School boards sha ll have textbooks and 
instructional m ateria ls reviewed for evidence o f sex bias in accordance 
with AS 14 .08 .111(9 ) and AS 14.14.090(7). School boards shall use 
educationally sound, unbiased texts and other instructional m ateria ls 
as they become ' vailab le . Nothing in this section prohibits use o f lite r­
ary works.

(b) The board sha ll establish by regulation standards for 
nondiscrim inatory textbooks and educational materials. Each school 
board shall provide tra in ing for a ll its certificated personnel in the 
identification and recognition o f sex-biased materials.

(c ),The B oa rd  o f Reganta; sha ll establish and implement a policy 
under AS 14.40.170(b) fo r the guidance o f officers and employees o f the 
univarsity on the selection o f nondiscrim inatory textbooks and 
educational m ateria ls. (§ 1 ch 17 SLA 1981)

Sec. 14.18.070. A ffirm a tiv e  action . The board shall establish 
procedures f'*- a ffirm ative action programs covering both equal 
employment and equal educational opportunity to be implemented by 
a ll school districts and regional educational attendance areas deter­
mined by the board not to be in compliance with this chapter. (§ 1 ch 
17 SLA 1981)

Sec. 14.18.080. Im p lem en ta tion , (a) The board shall adopt regu­
lations under the Adm inistrative Procedure Act (AS 44.62) to 
implement this chapter.

(b) iTljd B oa rd  o f Regenta.shall adopt ro les under AS 14.40.170(b)(1) 
to implement this chapter. (§ 1 ch 17 SLA 1981)

Sec. 14.18.090. E n fo rc em en t by b oa rd  o f  educa tion , (a) The 
board Bhall enforce compliance by school districts i  >d regional 
educational attendance areas with the provisions o f this chapter and 
the regulations and procedures adopted under it by appropriate order 
made in accordance with AS 44.62. A fter hearing and a finding that a 
district o r a regional educational attendance area is not in compliance 
with this chapter and is not actively working to come into compliance, 
the board sha ll institute appropriate proceedings to abate the practices 

. fount} by the board to be a vio lation o f this chapter.
(b) A fter a finding by the board that a district or regional

Jucational attendance area has not complied with AS 14.18.020 —

5 14.18.100 E ducation § 14.18.110
14.11.070, and that the measures taken under (a) o f this section have 
been ineffective, the board sha ll withhold p 1 te funds in accordance 
with AS 14.07.070. (§ 1 ch 17 SLA 1981)

R e v ls o r1* n otes . —  The words "(a) o f  revisor o f  statutes pursuant to AS 
this section" were substituted for "A S  01.05.031. I’
14.18.090(d)" this in subsection (b) by the

Sec. 14.18.100. Rem ed ies , (a) A person aggrieved by a violation o f i
this chapter o r o f a regulation or procedure adopted under this chapter 
as to prim ary or secondary education may file  a complaint with the 
board and has an independent right o f action in superior court for civil 
damages and for such equitable re lie f as the court may determine.

(b) A person aggrieved by a violation o f this chapter or o f a regu­
lation or procedure adopted under this chapter as to postsecondary 
education has an independent right o f action in superior court for civil 
damages and for such equitah'e re lie f as the court may determine. (§ 1 
ch 17 SLA 1981)

Sec. 14.18.110. E ffe c t o f  chap te r. This chapter is supplementary 
to and does not supersede existing laws re lating to unlaw ful discrim­
ination based on sex. (§ 1 ch 17 SLA 1981)

Chapter 20. Teachers and School Officials.
A rtic le
1. Teacher Certification (!>§ 14.20.010 —  14.20.090)
2. Em ployment r.nd Tenure (§3 14,20.095 —  14.20.210)
3. Salaries ISS 14.20.220 —  14.20.275)
4. Sabbatical Leave (§§ 14.20.280 —  14.20.350)
5. Professional Teaching Practices A ct (It!) 14.20.370 —  14.20.510) lj
6. Negotiation and M ediation (Si) 14.20.550 —  14.20.610)
7. Interstate A greem ent on Qualification o f  Educational Personnel (Hit 14.20.620 —

14.20.650)

Artic le 1. Teacher Certification.
S ection  S ection
10. Teacher certificate required 40. Applicability o f the Adm inistrative
20. Requirem ents for issuance o f  certif- Procedure Act . •)!

icote 90. (Repealed)
30. Causes for revocation and suspension

$

I
C olla tera l r e fe re n c e s . —  68 Am . Jur. Testa o f  moral character o f fitnesa as

2d Schools, 5§ 128-143. requisite to Issuance o f teacher's license or
certificate, 96 ALR2d 536. ■ .1 !

78 C J .S , Schools and School Districts, Bias o f  members o f  license revocation
55 154-182. board. 97 ALR2d 1210. *\j;

A ctionability o f statements imputing • !•}
Matters proper for consideration in inefficiency or lack o f qualification to pub- ij

appointment o f  teachers. 94 A LR  1484. lie school teacher. 40 ALR3d 490. ■ ,i>



W  BMIO O' St, 10'’)'

U n i v e r s i t y  o f  A l  a s k  a
F A I R B A N K S .  A L A S K A  9 9 7 0 1

pril 23, 1985

Senator Pat Rodey, Chairman 
Senate Judiciary Committee 
Alaska State Senate 
Pouch V
Juneau, AK 9981 1

Dear Senator Rodey:

This is to acknowledge your letter of April 12, 1985 requesting information for 
the Senate Judiciary Committe about policies adopted by the University of 
Alaska relating to AS 14.18.010 -  14.18.110 which prohibits discrimination based 
on sex in public education.

To my knowledge, the Board of Regents has adopted policies that deal with sex 
discrimation as it pertains to h ir ing, access to educational opportunities and 
sexual harrassment. Your correspondence is being forwarded to President 
O'Dowd, who will respond directly to you and advise how these policies comply 
with the above-mentioned State laws.

If  I can be of any further assistance in clarifying this matter, please let me 
know.

ki , lent
Board of Regents

RMH/p
P5/04
cc: Senator Rick Halford

Senator Robert Ziegler 
Senator Tim Kelly 
Senator Jan Faiks

Sincerely,

.1



Statewide O lllce  o! Human Resource Development (907) 474-7894

University of Alaska
1 Bunnell Building 

Fairbanks, Alaska 99701

J u n e  28, 1985

S e n a t o r  Pat Rod ey , C h a i r m a n  
S e n a t e  J u d i c i a r y  C o m m i t t e e  
A l a s k a  S t a t e  S e n a t e  
P o u c h  V
Jun eau , A l a s k a  9 981 1 

D e a r  S e n a t o r  Rodey:

P r e s i d e n t  O ' D o w d  has a s k e d  me to r e s p o n d  to your  i nq ui ry  r e g a r d i n g
U n i v e r s i t y  of A l a s k a  c o m p l i a n c e  w i t h  A l a s k a  S t a t u t e  1 4 . 1 8 . 0 1 0 - 1 4 . 1 8 . 1 1 0
p r o h i b i t i n g  sex d i s c r i m i n a t i o n  in h i g h e r  e d u c at io n.

T h e  U n i v e r s i t y  has taken many steps to c o m p l y  w i t h  AS 14 .18 as we l l as to
m e e t  its c o m m i t m e n t  to a c h i e v i n g  e q ua l o p p o r t u n i t y  in e d uc at i on ,
p r o f e s s i o n a l  tra ini ng , c a r e e r  a d v a n c e m e n t  a n d  U n i v e r s i t y  em plo  ment. Thi s 
c o m m i t m e n t  is e x p r e s s e d  in Regents" P o l i c y  04. 01 . 15 :

"The U n i v e r s i t y  of A l a s k a  r e c o g n i z e s  that pr ior  d i s c r i m i n a t i o n  in 
e d u c a t i o n a l  p r o g r a m s  and e m p l o y m e n t  b a se d  up o n race, color, rel ig io n,  sex, 
an d  n a t i o n a l  o ri gi n,  d i s a b i l i t y ,  age or s t a t u s  as a V i e t n a m  era veteran, 
has f o r e c l o s e d  e c o n o m i c  o p p o r t u n i t y  to a s i g n i f i c a n t  n u m b e r  of p e r s o n s  in 
the U n i t e d  Stat es.  In o r de r to c o r r e c t  this i n e q u i t y  a n d  to a f f o r d  all 
p er s o n s  the o p p o r t u n i t y  to ac h i e v e  their r i g h t f u l  p la ce in socie ty,  the 
U n i v e r s i t y  p l ed ge s to e l i m i n a t e  an y e x i s t i n g  v e s t i g e s  of po l ic y that tend 
to d i s c r i m i n a t e  u p o n  the gr ou n ds  p r o s c r i b e d  by st ate  an d f e d e r a l  laws; and, 
in a dd it ion , to take a f f i r m a t i v e  a c t i o n  to re cru it,  employ, and e d u c a t e  
q u a l i f i e d  m e m b e r s  of those gr ou p s  p r e s e n t l y  u n d e r r e p r e s e n t e d . '

T h e  U n i v e r s i t y ' s  a f f i r m a t i v e  a c t i o n s  i n c l u d e  " m a k i n g  i n t e n s i f i e d ,  goal- 
o r i e n t e d  e f f o r t s  to s u b s t a n t i a l l y  i n c r e a s e  the n u m b e r s  of w o m e n  and 
m i n o r i t y  g ro u p s  in p o s i t i o n s  w h e r e  their r e p r e s e n t a t i o n  ha s  be e n less than 
p r o p o r t i o n a t e  to their a v a i l a b i l i t y ;  p r o v i d i n g  r e a s o n a b l e  a c c o m m o d a t i o n s  to 
a s s i s t  h a n d i c a p p e d  s t u d e n t s  an d  e mp l o y e e s ;  a c t i v e l y  r e c r u i t i n g  women, 
m i n o r i t i e s ,  V i e t n a m  er a  v e t e r a n s  an d d i s a b l e d  p e r s o n s "  ( 0 4 . 0 1 . 15B).

To f u r t h e r  these a c t i o ns , the U ni ve r si ty :

"hires, trains a n d  p r o m o t e s  i n d i v i d u a l s . ..s o l e l y  u p o n  q u a l i f i c a t i o n s  and 
a b i l i t y  (or p o t e n t i a l  a b i l i t y )  to p e r f o r m  the job, an d  s h a l l  c o n s i d e r  
r e li gi on , n a t i o n a l  origin, sex, age, or d i s a b i l i t y  only w h e r e  bo t h 
b e n e f i c i a l  and  p e r m i t t e d  by law; ho we ve r,  p r e f e r e n c e  in h i r i n g  may be 
g i v e n . . . t o  women, m i n o r i t i e s ,  d i s a b l e d  a n d / o r  V i e t n a m  era v e t e r a n s . "  
( 0 4 . 0 1 . 1 5 C . 1 )

1



University of Alaska

" a d m i n i s t e r s  all  o t h e r  b en ef i ts , c o n d i t i o n s  an d terms of e m p l o y m e n t . .. in a 
n o n - d i s c r i m i n a t o r y  m a n n e r . "  ( 0 4 . 0 1 . 1 5 C . 2)

" d e l i v e r s  all e d u c a t i o n  services, i n c l u d i n g  but not l i m i t e d  to, a d m i s s i o n s  
d e c is io ns , f i n a n c i a l  aid, a c c e s s  to a n d  p a r t i c i p a t i o n  in e d u c a t i o n a l  
p r o g r a m s  and a c t i v i t i e s ,  an d h e a l t h  and c o u n s e l i n g  p r o g r a m s  w i t h o u t  r eg a r d  
to race, creed, color, re lig io n,  n a t i o n a l  ori gin , sex, age, p h y s i c a l  
d i s a b i l i t y ,  or v e t e r a n  status, e x c e p t  w h e r e  b o t h  b e n e f i c i a l  and  p e r m i t t e d  
by law." ( 0 4 . 0 1 . 1 5 C . 3 )

A more c o m p l e t e  se c t i o n  by s ec ti on  d e s c r i p t i o n  of the U n i v e r s i t y ' s  
P o li ci es , R e g u l a t i o n s  and  p r o c e d u r e s  r e g a r d i n g  sex d i s c r i m i n a t i o n  in h i g h e r  
e d u c a t i o n  follows. C o p i e s  of c it ed  d o c u m e n t s  are e n c l o s e d  for your 
r e f e r e n c e .

I. 1 4 . 1 8 . 0 1 0  - D i s c r i m i n a t i o n  b a s e d  on S e x  P r o h i b i t e d

A. R eg en ts'  P o l i c y  0 4 . 0 1 . 1 5  d e c l a r e s  the U n i v e r s i t y ' s  int en t to 
e l i m i n a t e  p r a c t i c e s  w h i c h  d i s c r i m i n a t e  u p o n  the gr o u n d s  
p r o s c r i b e d  by s tat e and f e de ra l law and to act a f f i r m a t i v e l y  to 
r ec rui t,  e m p l o y  a nd  e d u c a t e  q u a l i f i e d  m e m b e r s  of gr o up s 
p r e s e n t l y  u n d e r r e p r e s e n t e d  ( A t t a c h m e n t  A).

B. T h e  U n i v e r s i t y  p u b l i s h e s  a S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Plan 
each spring, d e t a i l i n g  the U n i v e r s i t y ' s  A f f i r m a t i v e  A c t i o n  
p r o g r a m  for e m p l o y e e s  an d s t u d e n t s  ( A t t a c h m e n t  B).

C. R e g e n t s  P o l i c y  1 0 . 0 6 . 0 1  w h i c h  s p e c i f i c a l l y  a d d r e s s e s  sex eq uit y 
in a c a d e m i c  p r o g r a m s  is p r e s e n t l y  in d r a f t  f o r m  ( A t t a c h m e n t  C).

II. 1 4 . 1 8 . 0 2 0  - D i s c r i m i n a t i o n  in E m p l o y m e n t  P r o h i b i t e d

A. Regent s'  Po l i c y  0 4 . 0 1 . 1 5  ( A t t a c h m e n t  A) d e c l a r e s  the 
U n i v e r s i t y ' s  intent, a n d  U n i v e r s i t y  R e g u l a t i o n  0 4 . 0 1 . 1 5  
( A t t a c h m e n t  D) e s t a b l i s h e s  p r o c e d u r e s  to e l i m i n a t e  e m p l o y m e n t  
p r a c t i c e s  w h i c h  d i s c r i m i n a t e  u p o n  the g r o u n d s  p r o s c r i b e d  by 
s tat e a n d  f e d e r a l  law and  to i n c r e a s e  the u t i l i z a t i o n  of w o m e n  
an d m i n o r i t y  gr ou ps  in p o s i t i o n s  w h e re  their r e p r e s e n t a t i o n  has 
b e e n  less than p r o p o r t i o n a t e  to their a v a i l a b i l i t y .

B. R e g e n t s '  P o l i c y  0 4 . 0 1 . 0 1 - 0 4 . 0 1 . 1 3  ( A t t a c h m e n t  E) a n d  U n i v e r s i t y  
R e g u l a t i o n s  0 4 . 0 1 . 0 1 - 0 4 . 0 1 . 1 4  ( A t t a c h m e n t  F) e s t a b l i s h  and 
d e f i n e  U n i v e r s i t y  p e r s o n n e l  p r o c e d u r e s  i n c l u d i n g ,  but not 
l i m i t e d  to, p e r s o n n e l  files, d i s c i p l i n a r y  act io n,  p o s i t i o n  
c l a s s i f i c a t i o n  a n d  n o n - r e t e n t i o n .

C. R e g e n t s  P o l i c y  0 4 . 0 1 . 1 6  ( A t t a c h m e n t  G) e s t a b l i s h e s  the m i n i m u m  
c r i t e r i a  for e a c h  f a c u l t y  rank, a n d  U n i v e r s i t y  R e g u l a t i o n  
0 4 . 0 1 . 1 6 - 1 7  ( A t t a c h m e n t  H) p r o v i d e s  the b a s i c  g u i d e l i n e s  for the 
p e r i o d i c  e v a l u a t i o n  of f a c u l t y  m e m b e r s  for re t e n t i o n ,  p r o m o t i o n
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an d tenure. It al so  p r o v i d e s  g u i d a n c e  to the f a c u l t y  on their 
e x p e c t e d  p e r f o r m a n c e  r e l a t i v e  to their w o r k l o a d  a s s i g n m e n t .

D. R e g e n t s  P o l i c y  0 4 . 0 3  ( A t t a c h m e n t  I) a n d  U n i v e r s i t y  R e g u l a t i o n  
0 4 . 0 3  ( A t t a c h m e n t  J) d e f i n e  a n d  e s t a b l i s h  p r o c e d u r e s  i n v o l v i n g  
leaves, i.e. s a b b a t i c a l ,  te mp o r a r y  d i s a b i l i t y ,  m a t e r n i t y ,  leave 
w i t h o u t  pay, etc.

E. Re gen ts ' P o l i c y  0 4 . 1 0 . 0 1  ( A t t a c h m e n t  K) a n d  U n i v e r s i t y  
R e g u l a t i o n  0 4 . 1 0 . 0 1  ( A t t a c h m e n t  L) e s t a b l i s h  g u i d e l i n e s  
r e g a r d i n g  s ex u a l  h a r a s s m e n t .

F. S e c t i o n  IV of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Plan d e s c r i b e s  
the U n i v e r s i t y ' s  e f f o r t s  to m o n i t o r  sa la ri e s,  t er mi na ti on s,  and 
u p w a r d  m o b i l i t y  p r o g ra ms  to e n s u r e  that they ar e n o n­
d i s c r i m i n a t o r y  ( A t t a c h m e n t  B).

G. S e c t i o n s  VI a n d  VI I of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Plan  
d e s c r i b e  the a u d i t  an d r e p o r t i n g  s y s t e m  e s t a b l i s h e d  by the 
U n i v e r s i t y  to m o n i t o r  a n d  e v a l u a t e  its A f f i r m a t i v e  A c t i o n  
P r o g r a m  p r o g r e s s  ( A t t a c h m e n t  B).

H. S e c t i o n  IX of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Pl a n  a d d r e s s e s  
sex ua l d i s c r i m i n a t i o n  ( A t t a c h m e n t  B).

III. 1 4 . 1 8 . 0 3 0  - D i s c r i m i n a t i o n  in C o u n s e l i n g  a n d  G u i d a n c e  S e r v i c e s
Pr o h i b i  ted

A. Regent s' P o l i c y  1 0 . 0 1 . 1 2  a f f i r m s  the r i gh t of ev ery  s t u d e n t  to 
r e c e i v e  c o u n s e l i n g  a n d  g u i d a n c e  s e r v i c e s  ( A t t a c h m e n t  M).

B. Regents' P o l i c y  0 4 . 0 1 . 1 5  s t r e s s e s  that such  g u i d a n c e  and 
c o u n s e l i n g  be d o n e  w i t h o u t  r e g a r d  to race, sex, or a ny  o th er 
g r o u n d s  p r o s c r i b e d  by s ta te and f e d e r a l  law ( A t t a c h m e n t  A).

IV. 1 4 . 1 8 . 0 4 0  - D i s c r i m i n a t i o n  in R e c r e a t i o n a l  a n d  A t h l e t i c  A c t i v i t i e s
P r o h i b i  ted

A, Re gen ts ' P o l i c y  10 .05  d e c l a r e s  the U n i v e r s i t y ' s  s u p p o r t  of the 
d e v e l o p m e n t  of r e c r e a t i o n a l ,  i n t r a m u r a l ,  e x t r a m u r a l  an d 
i n t e r c o l l e g i a t e  at hl et ic s.  It f u r t h e r  s t a t e s  that me n and w o m e n  
s h a l l  be p r o v i d e d  e qu al  o p p o r t u n i t y  for p a r t i c i p a t i o n  in all 
a t h l e t i c  a c t i v i t i e s  and r e c e i v e  e q u i v a l e n t  i n s t i t u t i o n a l  
s e r v i c e s  as p r o s c r i b e d  by f e d e r a l  a n d  Ttate la w ( A t t a c h m e n t  N).

B. S e c t i o n  II of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  P l a n  d e l e g a t e s  to 
the A f f i r m a t i v e  A c t i o n  D i r e c t o r  the r e s p o n s i b i l i t y  for 
c o n d u c t i n g  p e r i o d i c  s e l f - e v a l u a t i o n s  to m o n i t o r  the U n i v e r s i t y ' s  
p r o g r e s s  in a c h i e v i n g  e qu i t y  in f ^d e mi c p r o g r a m s ,  i n c lu di ng , 
bu t not l i m i t e d  to, a t h l e t i c  a c t i v i t i e s  ( A t t a c h m e n t  B).

3
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V. 1 4 . 1 8 . 0 5 0  - D i s c r i m i n a t i o n  in C o u r s e  O f f e r i n g s  P r o h i b i t e d

A. Regents' P o l i c y  0 4 . 0 1 . 1 5  d e c l a r e s  the a v a i l a b i l i t y  of c l a s s e s  to 
al l s t u d e n t s  w i t h o u t  r e g a r d  to sex, race, re li g i o n ,  n a t i o n a l  
origin, age, or h a n d i c a p p e d  s ta t u s  ( A t t a c h m e n t  A).

B. S e c t i o n  ±1 of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Pl an  r e q u i r e s  
each  V i c e  P r e si de nt , C o m m u n i t y  C o l l e g e  Pr es id en t,  Vi c e 
C h a n c e l l o r ,  D e a n  a n d  D i r e c t o r  to c o n d u c t  p e r i o d i c  a u d i t s  to 
e n s u r e  th eir d e p a r t m e n t ' s  f a c i l i t i e s ,  pro gr a ms , a c t i v i t i e s  and 
o r g a n i z a t i o n s  are d e s e g r e g a t e d ,  that c o m p a r a b l e  f a c i l i t i e s  a re  
p r o v i d e d  for b o t h  sexes, an d that no U n i v e r s i t y  s p o n s o r e d  
p r o g r a m  d i s c r i m i n a t e s  on the b a si s of sex, race, re li g i o n ,  
n a t i o n a l  origin, age, or h a n d i c a p p e d  st a t u s  w h e r e v e r  such 
h a n d i c a p s  do no t p r e v e n t  p e r f o r m a n c e  e s s e n t i a l  to p a r t i c i p’tion 
( A t t a c h m e n t  B).

VI. 1 4 . 1 8 . 0 6 0  - D i s c r i m i n a t i o n  in T e x t b o o k s  an d  I n s t r u c t i o n a l  M a t e r i a l s
l3ro hi b i  ted

Regen ts ' Po l ic y 10. 06 . 01 , p r e s e n t l y  in d r a f t  form, a f f i r m s  the 
U n i v e r s i t y ' s  i n t e n t  to m a i n t a i n  a l e a r n i n g  e n v i r o n m e n t  free of sex 
bias, i n c l ud in g,  but  not l i m i t e d  to, t ex tbo oks , i n s t r u c t i o n a l  
m a te ri al s,  f a c u l t y  a t t i t u d e s ,  a n d  k n o w l e d g e  r e g a r d i n g  c a r e e r  
o p p o r t u n i t i e s  ( A t t a c h m e n t  C).

VII. 1 4 . 1 8 . 0 7 0  - A f f i r m a t i v e  A c t i o n

R e g e n t s  P o l i c y  0 4 . 0 1 . 1 5  ( A t t a c h m e n t  A) a f f i r m s  the U n i v e r s i t y ' s  
c o m m i t m e n t  to A f f i r m a t i v e  A ct i o n ,  a n d  the S t a t e w i d e  A f f i r m a t i v e  
A c t i o n  P l a n  ( A t t a c h m e n t  B) d e s c r i b e s  the A f f i r m a t i v e  A c t i o n  p r o g r a m  
b e i n g  im pl em e n t e d .

VIII. 1 4 . 1 8 . 0 8 0  - I m p l e m e n t a t i o n

A u t h o r i t y  a nd  r e s p o n s i b i l i t y  for  d e v e l o p i n g ,  i mp le m e n t i n g ,  
m a in ta i n i n g ,  an d  m o n i t o r i n g  A f f i r m a t i v e  A c t i o n  p r o g r a m s  t h r o u g h o u t  
the S t a t e w i d e  U n i v e r s i t y  S y s t e m  lie w i t h  the P r e s i d e n t  a n d  the 
C h a n c e l l o r s .  In o r d e r  to e n s u r e  c o n s i s t e n t  e n d e a v o r  a n d  p r o g r e s s  
t o wa r d  the goal  of e q u a l  o p p o r t u n i t y ,  a S t a t e w i d e  A f f i r m a t i v e  A c t i o n  
D i r e c t o r  has b e e n  a p p o i n t e d .  T h e  r e s p o n s i b i l i t i e s  a s s i g n e d  to the 
S t a t e w i d e  A f f i r m a t i v e  A c t i o n  D i r e c t o r  can be f o u n d  in S e c t i o n  II of 
the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  P l a n  ( A t t a c h m e n t  B).

IX. 1 4 . 1 8 . 1 0 0  - R e m e d i e s

A. S e c t i o n  V I I I  of the S t a t e w i d e  A f f i r m a t i v e  A c t i o n  P l a n  a f f i r m s  
e a c h  s t u d e n t  or e m p l o y e e ' s  r i g h t  to c o n s u l t  the S t a t e w i d e  or 
r e g i o n a l  A f f i r m a t i v e  A c t i o n  D i r e c t o r  fo r a d v i c e  a n d d i r e c t i o n  
c o n c e r n i n g  their r ig h t s  to file  an i n f o r m a l  c o m p l a i n t  w i t h  the

4
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A f f i r m a t i v e  A c t i o n  D i r ec to r,  to file a fo r m a l  c o m p l a i n t  w i t h  the 
g r i e v a n c e  c o u n c i l ,  or to s e e k  r e d r e s s  of the g r i e v a n c e  w i t h  the 
a p p r o p r i a t e  s t at e an d  f ed er al  ag en c i e s .  S t u d e n t s  or e m p l o y e e s  
w h o  w i s h  to e x e r c i s e  their r ig ht to r e d r e s s  of g r i e v a n c e s  will 
be free f ro m r e pr is al , r e p r i m a n d  or h a r a s s m e n t  ( A t t a c h m e n t  B).

B. R e g e n t s '  P o l i c y  0 4 . 0 4 . 0 1  ( A t t a c h m e n t  0) an d  U n i v e r s i t y
R e g u l a t i o n  0 4 . 0 4 . 0 1  ( A t t a c h m e n t  P) e s t a b l i s h  g r i e v a n c e
p r o c e d u r e s  for s t u d e n t s  a n d  e m p . o y e e s  who  h a v e  a qu es t i o n ,
p ro bl e m ,  c ha rge , or c o m p l a i n t  a r i s i n g  from 
p r a c t i c e s ,  w o r k i n g  r e l a t i o n s h i p s ,  d e c i si on s,
i n a c t i o n s  by the U n i v e r s i t y  or by its emp lo ye es .

condi t i o n s , 
a ct i o n s  or

T h e  U n i v e r s i t y  r e a d i l y  a d h e r e s  to al l a p p l i c a b l e  f e d e r a l  a n d  state Taws an d
a f f i r m s  c o m p l i a n c e  by the f o l l o w i n g  s t a t e m e n t  w h i c h  is p u b l i s h e d  in all
m a j o r  U n i v e r s i t y  p u b l i c a t i o n s :

"It is the p o l i c y  of the U n i v e r s i t y  of A l a s k a  to p r o v i d e  eq ual 
e d u c a t i o n  a n d  e m p l o y m e n t  o p p o r t u n i t i e s  a n d  to p r o v i d e  s e r v i c e  and 
b e n e f i t s  to a l l  s t u d e n t s  an d e m p l o y e e s  w i t h o u t  r eg a r d  to race, 
col or , r e l i g i o n ,  n a t i o n a l  orig in,  sex, age, d i s a b i l i t y ,  or s ta t u s  as 
a V i e t n a m  e ra  or d i s a b l e d  v ete ra n. T h i s  p o l i c y  is in a c c o r d a n c e  
w i t h  the laws e n f o r c e d  by the D e p a r t m e n t  of E d u c a t i o n  an d the 
D e p a r t m e n t  of L ab o r ,  i n c l u d i n g  P r e s i d e n t i a l  E x e c u t i v e  O r d e r  11246, 
as am e nd ed , T i t l e  VI  a n d  T i t l e  VII  of the 1964 C i v i l  Rights Act, 
T i t l e  IX of the E d u c a t i o n a l  A m e n d m e n t s  of 1972, the P u b l i c  H e a l t h  
S e r v i c e  Act of 1971, the V e t e r a n ' s  R e a d j u s t m e n t  A s s i s t a n c e  Act of 
1974, the V o c a t i o n a l  R e h a b i l i t a t i o n  Act of 1973, the Age 
D i s c r i m i n a t i o n  in E m p l o y m e n t  Act of 1967, the E q u a l  Pay Act of 1963, 
the 1 4 t h  A m e n d m e n t ,  E q ua l E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n ' s  Sex 
D i s c r i m i n a t i o n  G u i d e l i n e s ,  a n d  A l a s k a  S t a t u t e s  1 8 . 8 0 . 2 2 0  and  
14.18. I n q u i r i e s  r e g a r d i n g  a p p l i c a t i o n  of these and  other 
r e g u l a t i o n s  s h o u l d  be d i r e c t e d  e i t h e r  to the U n i v e r s i t y  of A l a s k a  
A f f i r m a t i v e  A c t i o n  Di re ct or ; the O f f i c e  of C i vi l Rights, D e p a r t m e n t  
of E du c a t i o n ,  W a s h i n g t o n ,  DC; or to the O f f i c e  of F e d e r a l  C o n t r a c t
C o m p l i a n c e  P r o g r a m ,  D e p a r t m e n t  of La bor , W a s h i n g t o n ,  D C . "

If I can  a n s w e r  a n y / f u r t h e r  q u e s t i o n s ,  I e n c o u r a g e  you to c o n t a c t  me at

'M o reh ous e 
tan(t' to the Pres iden t 

H u m a n  R e s o u r c e  D e v e l o p m e n t



A t t a c h m e n t  A

P A R T  IV 0 4 . 0 1 . 1 5

P E R S O N N E L

r O  C H A P T E R  I

' E M P L O Y M E N T

Equal O p p o r t u n i t y / A f f i r m a t i v e  A c t i o n  P o l i c y  0 4 . 0 1 . 1 5

A. S t a t e m e n t  o f  I n t e n t  0 4 . 0 1 . 1 5 ( A )

T h e  U n i v e r s i t y  o f  A l a s k a  r e c o g n i z e s  t h a t  p r i o r  d i s c r i m i n a t i o n  in 

e d u c a t i o n a l  p r o g r a m s  a n d  e m p l o y m e n t  b a s e d  u p o n  r a c e ,  c o l o r ,  r e l i g i o n ,  

s ex, a n d  n a t i o n a l  o r i g i n ,  d i s a b i l i t y ,  a g e  o r  s t a t u s  as a V i e t n a m  

e r a  v e t e r a n ,  h as f o r e c l o s e d  e c o n o m i c  o p p o r t u n i t y  to a s i g n i f i c a n t  

n u m b e r  o f  p e r s o n s  in t h e  U n i t e d  S t a t e s .  In o r d e r  to c o r r e c t  this 

i n e q u i t y  a n d  to a f f o r d  all p e r s o n s  t h e  o p p o r t u n i t y  to a c h i e v e  t h e i r  

r i g h t f u l  p l a c e  in s o c i e t y ,  t h e  U n i v e r s i t y  p l e d g e s  to e l i m i n a t e  a n y  

e x i s t i n g  v e s t i g e s  o f  p o l i c y ,  t h a t  t e n d  to d i s c r i m i n a t e  u p o n  the g r o u n d s  

p r o s c r i b e d  by  s t a t e  a nd f e d e r a l  laws; a n d ,  in a d d i t i o n ,  to t a k e  

a f f i r m a t i v e  a c t i o n  to r e c r u i t ,  e m p l o y ,  a n d  e d u c a t e  q u a l i f i e d  m e m b e r s  

o f  t h o s e  g r o u p s  . p r e s e n t l y  u n d e r r e p r e s e n t e d .  ( 0 9 - 2 8 - 7 9 )

8. P o l i c y  S t a t e m e n t  0 4 . 0 1 . 1 5 ( C )

T h e  U n i v e r s i t y  o f  A l a s k a  p r o v i d e s  e q ual o p p o r t u n i t y  r e g a r d l e s s  o f

r a c e ,  c r e e d ,  c o l o r ,  n a t i o n a l  o r i g i n ,  r e l i g i o n ,  s e x ,  age ,  o r  v e t e r a n  

s t a t u s ,  p u r s u a n t  to T i t l e s  VI an d  V I I  o f  the C i v i l  R i g h t s  A c t  o f  1964; 

T i t l e  IX o f  t h e  E d u c a t i o n a l  A m e n d m e n t s  o f  1972; E x e c u t i v e  O r d e r  

1 1 2 4 6  as a m e n d e d  b y  E x e c u t i v e  O r d e r  1 1 3 7 5 ;  the A g e  D i s c r i m i n a t i o n  A c t s  

o f  1 9 7 4  a n d  1975; t h e  V i e t n a m  Era V e t e r a n s  R e a d j u s t m e n t  A s s i s t a n c e  

A c t  o f  1974; a n d  A . S . • 1 8 . 8 0 . 0 6 0  o f  t h e  A l a s k a  C o d e  w h i c h  g u a r a n t e e s  

e q ual o p p o r t u n i t y  to  i n d i v i d u a l s  a n d  g r o u p s  w i t h i n  o u r  s o c i e t y .

Ir a d d i t i o n ,  p u r s u a n t  to t h e  R e h a b i l i t a t i o n  A c t  o f  1973, the U n i v e r s i t y  

d o e s  n o t  d i s c r i m i n a t e  in p r o v i d i n g  e m p l o y m e n t  o r  e d u c a t i o n a l  s e r v i c e s  

b e c a u s e  o f  a n y  s e n s o r y ,  m e n t a l  or p h y s i c a l  h a n d i c a p  w h e n e v e r  s u c h  

h a n d i c a p s  do n o t  p r e v e n t  p e r f o r m a n c e  o f  e s s e n t i a l  t as k s  o r  a s s i g n­

m e n t s .  T h i s  p o l i c y  a f f e c t s  e m p l o y m e n t  p o l i c i e s  a n d  a c t i o n s ,  as well 

as t he d e l i v e r y  o f  e d u c a t i o n a l  s e r v i c e s ,  at all l e v e l s  a nd f a c i l i t i e s  

o f  t h e  U n i v e r s i t y .  F u r t h e r ,  t he U n i v e r s i t y ' s  o b j e c t i v e  o f  equal 

o p p o r t u n i t y  w i l l  be m e t  by  t a k i n g  a f f i r m a t i v e  a c t i o n ,  i . e . ,  m a k i n g  

i n t e n s i f i e d ,  g o a l - o r i e n t e d  e f f o r t s  to s u D s c a n t i a l l y  i n c r e a s e  the 

n u m b e r s  o f  womet. a n d  m i n o r i t y  g r o u p s  in p o s i t i o n s  w h e r e  t h e i r  r e p r e s e n­

t a t i o n  has b e e n  l ess t h a n  p r o p o r t i o n a t e  to t h e i r  a v a i l a b i l i t y ;  p r o v i d i n g  

r e a s o n a b l e  a c c o m m o d a t i o n s  to a s s i s t  h a n d i c a p p e d  s t u d e n t s  a n d  e m p l o y e e s ;  

a c t i v e l y  r e c r u i t i n g  w o m e n ,  m i n o r i t i e s ,  V i e t n a m  e r a  v e t e r a n s  a nd d i s ­

a b l e d  p e r s o n s .  ( 0 9 - 2 8 - 7 9 )

C. Equal O p p o r t u n i t y  a n d  A f f i r m a t i v e  A c t i o n  P o l i c y  P r i n c i p l e s  0 4 . 0 1 . 1 5 ( C )

In f u r t h e r a n c e  o f  t h i s  p o l i c y ,  t he U n i v e r s i t y  o f  A l a s k a :

1. H i r e s ,  t r a i n s  a n d  p r o m o t e s  i n d i v i d u a l s  in all j o b  c l a s s i f i c a t i o n s

s o l e l y  u p o n  q u a l i f i c a t i o n s  a n d  a b i l i t y  (or p o t e n t i a l  a b i l i t y )  to

p e r f o r m  t he j o b ,  and shall c o n s i d e r  r e l i g i o n ,  n a t i o n a l  o r i g i n ,  sex,

age, o r  d i s a b i l i t y  o n l y  w h e r e  b o t h  b e n e f i c i a l  a n d  p e r m i t t e d  by 

law; h o w e v e r ,  p r e f e r e n c e  in h i r i n g  m a y  be g i v e n  to A l a s k a n s
/L. '

O
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0 4 . 0 1

w h e n  r e c r u i t i n g  f o r  t r a i n e e ,  i n t e r n  and s i m i l a r  p o s i t i o n s  w i t h  

a d d i t i o r a l  p r e f e r e n c e  g i v e n  to t h o s e  A l a s k a n s  w h o  a re w o m e n ,  

m i n o r i t i e s ,  d i s a b l e d  a n d / o r  V i e t n a m  e r a  v e t e r a n s .

2. A d m i n i s t e r s  all o t h e r  b e n e f i t s ,  c o n d i t i o n s  a nd t e r m s  o f  e m p l o y­

m e n t  includ-'ng b u t  n o t  l i m i t e d  to c o m p e n s a t i o n ,  l a y o f f s ,  t e n u r e ,  

t r a n s f e r s ,  l e a v e ,  i n s u r a n c e ,  t u i t i o n  a s s i s t a n c e ,  s o c i a l  and 

r e c r e a t i o n a l  p r o g r a m s ,  and u s e  o f  f a c i l i t i e s ,  in a n o n - d i s c r i m i n a -  

t o r y  m a n n e r .

3. D e l i v e r s  all e d u c a t i o n a l  s e r v i c e s ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  to, 

a d m i s s i o n s  d e c i s i o n s ,  f i n a n c i a l  aid, a c c e s s  to a n d  p a r t i c i p a t i o n  

in e d u c a t i o n a l  p r o g r a m s  a n d  a c t i v i t i e s ,  a n d  h e a l t h  a nd c o u n s e l i n g  

p r o g r a m s  w i t h o u t  r e g a r d  to r a ce, c r e e d ,  c o l o r ,  r e l i g i o n ,  n a t i o n a l  

o r i g i n ,  s e x ,  a g e ,  p h y s i c a l  d i s a b i l i t y ,  o r  v e t e r a n  s t a t u s ,  e x c e p t  

w h e r e  b o t h  b e n e f i c i a l  and p e r m i t t e d  by  law.

4. Is commit!.■'d to an A f f i r m a t i v e  A c t i o n  P r o g r a m  d e s i g n e d  to:

a. I n c r e a s e  t h e  p e r c e n t a g e  o f  f e m a l e  a n d  m i n o r i t y  f a c u l t y  and 

s t a f f  in p o s i t i o n s  w h e r e  t h e y  ar e  u n d e r r e p r e s e n t e d ,  in 

a d m i n i s t r a t i v e  a n d  s u p e r v i s o r y  p o s i t i o n s ,  a n d  t h r o u g h o u t  

the e n t i r e  U n i v e r s i t y  w o r k f o r c e .

b. I n c r e a s e  t he n u m b e r  o f  d i s a b l e d  e m p l o y e e s  a n d  s t u d e n t s  by 

p r o v i d i n g  e v e r y  r e a s o n a b l e  a c c o m m o d a t i o n .

c. I n c r e a s e  the p e r c e n t a g e  o f  w o m e n  a n d  m i n o r i t y  s t u d e n t s  and 

• ' a s s u r e  e q u i t a b l e  t r e a t m e n t  in all e d u c a t i o n a l  p r o g r a m s  a nd

a c t i v i t i e s .

d. A s s u r e  t h a t  all U n i v e r s i t y  p o l i c i e s  a n d  r e g u l a t i o n s  a re 

a d m i n i s t e r e d  in a c c o r d a n c e  w i t h  a f f i r m a t i v e  a c t i o n  g u i d e l i n e s .

5. N o t h i n g  in the p o l i c y  r e q u i r e s  the U n i v e r s i t y  to e l i m i n a t e  o r  d i l u t e  

s t a n d a r d s  w h i c h  a r e  n e c e s s a r y  to t he s u c c e s s f u l  p e r f o r m a n c e  o f  its 

e d u c a t i o n a l  a n d  r e s e a r c h  f u n c t i o n s .  T h e  a f f i r m a t i v e  a c t i o n  c o n c e p t  

d o e s  n o t  r e q u i r e  t h a t  the U n i v e r s i t y  e m p l o y  o r  D r o m o t e  an y  D e r s o n  

w h o  is l e s s  q u a l i f i e d  t h a n  a n o t h e r  p e r s o n  w i t h  w h o m  he o r  s h e  is 

c o m p e t i n g  f o r  a p a r t i c u l a r  p o s i t i o n  o r  p r o m o t i o n .  T h e  c o n c e p t

d o e s  r e q u i r e ,  h o w e v e r ,  t h a t  a n y  s t a n d a r d s  o r  c r i t e r i a  w h i c h  h a v e  

h ad the e f f e c t  o f  e x c l u d i n g  w o m e n  a n d  m i n o r i t i e s  be e l i m i n a t e d ,  

u n l e s s  the U n i v e r s i t y  c an d e m o n s t r a t e  t h a t  s u c h  c r i t e r i a  a r e  

c o n d i t i o n s  o f  s u c c e s s f u l  p e r f o r m a n c e  in t he p a r t i c u l a r  p o s i t i o n  

i n v o l v e d .  (See H i g h e r  E d u c a t i o n  G u i d e l i n e s ,  E x e c u t i v e  Order" 1 1 2 4 6 ,

U. S. D e p a r t m e n t  o f  H e a l t h ,  E d u c a t i o n  a nd W e l f a r e ,  O f f i c e  o f  Civil 

R i g h t s ,  p a g e  4.) 0 9 - 2 8 - 7 9

D. S t a t e m e n t 1 o f  R e s p o n s i b i l i t y  0 4 . 0i,

1. A u t h o r i t y  a n d  r e s p o n s i b i l i t y  f o r  i m p l e m e n t i n g ,  m a i n t a i n i n g ,  and 

m o n i t o r i n g  a f f i r m a t i v e  a c t i o n  and equal o p p o r t u n i t y  at the 

U n i v e r s i t y  lie p r i m a r i l y  w i t h  the P r e s i d e n t  an d  the C h a n c e l l o r  

o f  e a c h  c a m p u s  o r  d i v i s i o n .

C
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0 4 . 0  1 . 1 5(D)

2 . A l t h o u g h  final a u t h o r i t y  a n d  r e s p o n s i b i l i t y  f o r  a f f i r m a t i v e  

a c t i o n  and e q ual o p p o r t u n i t y  at t he U n i v e r s i t y  l ie w i t h

t h e  P r e s i d e n t  a n d  t he C h a n c e l l o r s ,  e a c h  V i c e  P r e s i d e n t ,  

C o m m u n i t y  C o l l e g e  P r e s i d e n t  and V i c e - C h a n c e l l o r  is r e s p o n s i b l e  

to e n s u r e  full i m p l e m e n t a t i o n  o f  this p o l i c y  a n d  p r o g r a m .  All 

d e a n s ,  d i r e c t o r s ,  d e p a r t m e n t a l  e x e c u t i v e s ,  a nd e q u i v a l e n t  

o f f i c e r s  a r e  s i m i l a r l y  r e s p o n s i b l e  w i t h i n  t h e i r  a r e a s  o f  

j u r i s d i c t i o n .

3. F i n a l l y ,  it is t he r e s p o n s i b i l i t y  o f  e a c h  a n d  e v e r y  m e m b e r  

o f  the U n i v e r s i t y  c o m m u n i t y  to a s s i s t  in a c h i e v i n g  t h e  a i m s  

o f  this p o l i c y  a n d  to m a k e  equal o p p o r t u n i t y  a f u n c t i o n i n g  

c o n d i t i o n  o f  l i f e  a t  t he U n i v e r s i t y .  ( 0 9 - 2 8 - 7 9 )

U'
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I. Affirmative Action Policy and Regulations

C H A P T E R  I 

E M P L O Y M E N T

Eoual O p p o r t u n i t y / A f f i r m a t i v e  A c t i o n  P o l i c y

A. S t a t e m e n t  o f  Intent

T h e  U n i v e r s i t y  o f  A l a s k a  r e c o g n i z e s  t h a t  p r i o r  d i s c r i m i n a t i o n  in 

e d u c a t i o n a l  p r o g r a m s  a nd e m p l o y m e n t  b a s e d  u p o n  race, color, r e l i g i o n ,  

sex, a n d  national o r i g i n ,  d i s a b i l i t y ,  a ge o r  s t a t u s  as a V i e t n a m  

e r a  v et e r a n ,  has f o r e c l o s e d  e c o n o m i c  o p p o r t u n i t y  to a s i g n i f i c a n t  

n u m b e r  of  p e r s o n s  in the U n i t e d  States. Tn o r d e r  to c o r r e c t  this 

i n e q u i t y  and to a f f o r d  all p e r s o n s  the o p p o r t u n i t y  to a c h i e v e  t h e i r  

r i g h t f u l  p l a c e  in s o c i e t y ,  the U n i v e r s i t y  p l e d g e s  to e l i m i n a t e  an y  

e x i s t i n g  v e s t i g e s  o f  p o l i c y ,  t h a t  tend to d i s c r i m i n a t e  u pon the g r o u n d s  

p r o s c r i b e d  by s t a t e  and federal laws; and, in a d c i t i o n ,  to take 

a f f i r m a t i v e  a c t i o n  to r ec r u i t ,  e m p l o y ,  a nd e d u c a t e  q u a l i f i e d  m e m b e r s  

o f  t h o s e  grou p s  p r e s e n t l y  u n d e r r e p r e s e n t e d .  (C9-23-79)

8. P o l i c y  S t a t e m e n t  0 4 . 0 1 . 1 5 ( 8 )

T h e  U n i v e r s i t y  of  A l a s k a  p r o v i d e s  equal o p p o r t u n i t y  r e g a r d l e s s  o f  

race, c r e e d ,  c o lor, n a t ional o r i g i n ,  r e l i g i o n ,  sex, age, o r  v e t e r a n  

s t a t u s ,  o u r s u a n t  to T i t l e s  '/I and VII o f  the Civil S i cnts A c t  o f  195*1; 

T i t l e  IX of  the E d u c a t i o n a l  A m e n d m e n t s  o f  1972; E x e c u t i v e  O r d e r  

1 1 246 as a m e n d e d  by E x e c u t i v e  O r d e r  11375; the Age D i s c r i m i n a t i o n  Acts 

o f  1974 and 1975; the V i e t n a m  Era V e t e r a n s  R e a d j u s t m e n t  A s s i s t a n c e  

A c t  o f  1974; and A.S. 1 8 . 8 0 . 0 6 0  of  the A l a s k a  C o d e  w h i c h  g u a r a n t e e s  

equal o p p o r t u n i t y  to i n d i v i d u a l s  and g r o u p s  w i t h i n  o u r  society.

In a d d i t i o n ,  p u r s u a n t  to the R e h a b i l i t a t i o n  A c t  o f  1973, the U n i v e r s i t y  

doe s  n ot d i s c r i m i n a t e  in p r o v i d i n g  e m p l o y m e n t  or e d uc a t i o n a l  s e r v i c e s  

b e c a u s e  o f  any s e n s o r y ,  mental or p h y s i c a l  h a n d i c a p  w h e n e v e r  sucn 

h a n a i c a p s  do not p r e v e n t  p e r f o r m a n c e  of e s s e n t i a l  tasks or  a s s i g n­

ments. This p o l i c y  a f f e c t s  e m p l o y m e n t  p o l i c i e s  and a c ti o n s ,  as well 

as the d e l i v e r y  o f  e d u c a t i o n a l  s e r v i c e s ,  at all levels and f a c i l i t i e s  

o f  the U n i v e r s i t y .  F u r t h e r ,  the U n i v e r s i t y ' s  o b j e c t i v e  o f  eoual 

o p p o r t u n i t y  will be m e t  by Caking a f f i r m a t i v e  a c t ion, i.e., m a x i n g  

i n t e n si f i e d ,  g o a l - o r i e n t e d  e f f o r t s  to s u b s t a n t i a l l y  i n c r e a s e  tne 

nu m b e r s  of  w o m e n  and m i n o r i t y  g r o u p s  in p o s i t i o n s  w h e r e  t h e i r  r e p r e s e n­

tation has been less than p r o p o r t i o n a t e  to t h e i r  a v a i l a b i l i t y ;  p r o v i d i n g  

r e a s o n a b l e  a c c o m m o d a t i o n s  to a s s i s t  h a n d i c a p p e d  s t u d e n t s  ana e m p l o y e e s ;  

a c t i v e l y  r e c r u i t i n g  w o m e n ,  m i n o r i t i e s ,  V i e t n a m  era v e t e r a n s  and d i s­

a bl e d  persons. ' (09-23-75)

C. Equal O p p o r t u n i t y  a n d  A f - i m a t i v e  A c t i o n  P o l i c y  P r i nc i p l e s  0 4 . 0 1 . 1 5 ( C )

In f u r t h e r a n c e  of this p o l icy, the U n i v e r s i t y  o f  A l a ska:

1. H i res, trains a nd p r o m o t e s  i n d i v i d u a l s  in all j ob c l a s s i f i c a t i o n s  

s o l e i y  u pon q u a l i f i c a t i o n s  and a b i l i t y  (or p o t ential a b i l i t y )  to 

p e r f o r m  the job, and snail c o n s i d e r  r e l i g i o n ,  national o r i g i n ,  sex, 

age, or d i s a b i l i t y  o n l y  w h e r e  bot h  b e n e f i c i a l  and p e r m i t t e d  by 

law; h o w ever, p r e f e r e n c e  in h i r i n g  m a y  be g iv e n  to A l a s k a n s

0 4 . 0 1 . 1 5

0 4 . 0 1 . 1 5 ( A )



w h e n  r e c r u i t i n g  for t r a i n e e ,  i n tern and s i m i l e , *  : i v i t n  
a d d it i o n a l  p r e f e r e n c e  g i v e n  to those A l a s k a n s  w h o  are w o m e n ,  

m i n o r i t i e s ,  d i s a b l e d  a n a / o r  V i e t n a m  e ra v e t e rans.

2. A d m i n i s t e r s  all o t h e r  b e n e f i t s ,  c o n d i t i o n s  ana terms o f  e m p l o y­

m e n t  i n c l u d i n g  b ut n o t  l i m i t e d  to c o m p e n s a t i o n ,  layoffs, tenure, 

t r a n s f e r s ,  leave, i n s u r a n c e ,  t u i t i o n  a s s i s t a n c e ,  social and ' 
r e c r e a t i o n a l  p r o g r a m s ,  and use o f  f a c i l i t i e s ,  in a n o n - d i s c r i m i n a -  

t o r y  m a n n e r .

3. D e l i v e r s  all e d u c a t i o n a l  s e r v i c e s ,  i n c l u d i n g ,  b ut not l i m it e d  to, 

a d m i s s i o n s  d e c i s i o n s ,  fi n a n c i a l  aid, a c c e s s  to and p a r t i c i p a t i o n  

in e d u c a t i o n a l  p r o g r a m s  a n d  a c t i v i t i e s ,  a nd h e a l t h  and c o u n s e l i n g  

p r o g r a m s  w i t h o u t  r e g a r d  to race, cree a ,  c o l o r ,  r e l i g i o n ,  national 

o r i g . n ,  sex,, age, p h y s i c a l  d i s a b i l i t y ,  or v e t e r a n  s t a tus, e x c e p t  

w h e r e  b o t h  b e n e f i c i a l  and p e r m i t t e d  by  law.

4. is c o m m i t t e d  to an A f f i r m a t i v e  A c t i o n  P r o g r a m  d e s i g n e d  to:

a. I n c r e a s e  the p e r c e n t a g e  of  f e m a l e  and m i n o r i t y  f a c u l t y  and

s t a f f  in p o s i t i o n s  w h e r e  they are u n d e r r e p r e s e n t e c , in

a d m i n i s t r a t i v e  and s u p e r v i s o r y  p o s i t i o n s ,  a nd t h r o u g h o u t  

the e n t i r e  U n i v e r s i t y  w o r k f o r c e .

b. I n c rease the n u m b e r  o f  d i s a b l e d  e m o l o y e e s  a nd s t u dents by 

p r o v i d i n g  e v e r y  r e a s o n a b l e  a c c o m m o d a t i o n .

c. I nc r e a s e  the p e r c e n t a g e  of  w o m e n  ana m i n o r i t y  s t u d e n t s  and

a s s u r e  e q u i t a b l e  t r e a t m e n t  in all e d u c a t i o n a l  p r o g r a m s  ana

a c t i v i t i e s .

d. A s s u r e  that all U n i v e r s i t y  p o l i c i e s  and r e gu l a t i o n s  are 

a d m i n i s t e r e d  in a c c o r d a n c e  w i t h  a f f i r m a t i v e  a c tion g u i d e l i n e s .

5. N o t h i n g  in the p o l i c y  r e q u i r e s  the U n i v e r s i t y  to e l i m i n a t e  o r  d i l u t  

s t a n d a r d s  w h i c h  a re n e c e s s a r y  to the s u c ce s s f u l  p e r f o r m a n c e  o f  its 

e d u c a t i o n a l  and r e s e a r c h  fu n c t i o n s .  T he a f f i r m a t i v e  a c t i o n  c o n c e o t  

does n ot r e q u i r e  t h a t  the U n i v e r s i t y  e m p i o y  or o r c m o t a  any pers o n  

w h o  is less q u a l i f i e d  than a n o t h e r  p e r s o n  w i t h  w h e n  he or  s he is 

c o m p e t i n g  for a p a r t i c u l a r  p o s i t i o n  o r  p r o mo t i o n .  The c o n c e p t  

dees r e o uire, h o w e v e r ,  t h a t  a ny s t a n a a r d s  o r  c v,’feria w h i c h  have 

h aa the e f f e c t  o f  e x c l u d i n g  w o m e n  and m i n o r i t i e s  be e l i m i n a t e d ,  

u n l e s s  the U n i v e r s i t y  can d e m o n s t r a t e  that sue.; c r i t e r i a  are 

c o n d i t i o n s  of s u c c e s s f u l  p e r f o r m a n c e  in the p a r t i c u l a r  p os i t i o n  

involved. (See H i g h e r  E a u c a c i o n  G u i d e l i n e s ,  E x e c u t i v e  O r d e r  112-6, 

U. S. D e p a r t m e n t  o f  H e a l t h ,  E d u c a t i o n  and W e l f a r e ,  O f f i c e  of  Civil 

R i g hts, p age 4.) 0 9 - 2 3 - 7 9

0. S t a t e m e n t  o f  R e s p o n s i b i l i t y  0 4 . 0

I. A u t h o r i t y  and r e s p o n s i b i l i t y  for i m p l e m e n t i n g ,  m a i n t a i n i n g ,  and 

m o n i t o r i n g  a f f i r m a t i v e  a c t i o n  and equal o p p o r t u n i t y  at the 

U n i v e r s i t y  lie p r i m a r i l y  w i t h  she P r e s i d e n t  and the C h a n c e l l o r  

o f  eac h  c a mpus c r  d i v i s i o n .

1 0 - 0 5 - 7 9 2 04.C



A i t h c u c n  final a u t h o r i t y  and r e s o o n s i o i l i t y  f c r  a f f i r m a t i v e  

a c t i o n  and equal o p p o r t u n i - y  at the U n i v e r s i t y  lie w i t h  

the P r e s i d e n t  and the C h a n c e l l o r s ,  e a c h  V i c e  Presice.nt, 

C o m m u n i t y  C o l l e g e  P r e s i c e n t  anc V i c e - C h a n c e l l o r  is r e s o cns^bl 

to e n s u r e  full i m p l e m e n t a t i o n  o f  this p o l i c y  and program. A1 

d e a n s ,  d i r e c t o r s ,  d e p a r t m e n t a l  e x e c u t i v e s ,  arc e q u i v a l e n t  

o f f i c e r s  are s i m i l a r l y  r e s p o n s i b l e  w i t h i n  t h e i r  areas of 

j u r i s d i c t i o n .

F i n a l l y ,  it is the r e s p o n s i b i l i t y  of  e a c h  a n d  e v e r y  m e m b e r  

of  the U n i v e r s i t y  c o m m u n i t y  to a s s i s t  in a c h i e v i n g  the aims 

of  this p o l i c y  and to m a k e  equal o p p o r t u n i t y  a f u n c t i o n i n g  

c o n d i t i o n  o f  life at the U n i v e r s i t y .  (05-23-73)

- 0 5 - 7 3
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P A R T  IV 

P E R S O N N E L  

C H A P T E R  I 

E M P L O Y M E N T

A f f i r m a t i v e  A c t i o n / E q u a l  O p p o r t u n i t y  0 4 . 0 1 . 1 5

In o r d e r  to a s s u r e  that all p e r s o n s  h a v e  equal e m p l o y m e n t  

o p p o r t u n i t i e s  at the U n i v e r s i t y  of  A l a s k a  b a sed s o l e l y  upon their 

q u a l i f i c a t i o n s  and a b i l i t y  or  p o t e n t i a l  a b i l i t y  and that 

a f f i r m a t i v e  e f f o r t s  are m a d e  to r e c r u i t  and e m p l o y  q u a l i f i e d  

m e m b e r s  of t h o s e  g r o u p s  p r e s e n t l y  u n d e r r e p r e s e n t e d ,  e m p l o y m e n t  at 

the U n i v e r s i t y  shall be g o v e r n e d  as f o l lows:

A. R e c r u i t m e n t  P r o c e s s . R e c r u i t m e n t  is a p r o c e s s  u n d e r t a k e n  by 

h i r i n g  a u t h o r i t i e s  to c o n t a c t  a p p l i c a n t s  for e m p l o y m e n t .  

A d d i t i o n a l l y ,  e a c h  h i r i n g  a u t h o r i t y  has a r e s p o n s i b i l i t y  to 

t a r g e t  r e c r u i t  " p r o t e c t e d "  a p p l i c a n t s  and to:

1. C o n t a c t  the d e s i g n a t e d  A f f i r m a t i v e  A c t i o n  O f f i c e r  (AAO) 

w h e n e v e r  t h ere is a r e a s o n a b l e  p o s s i b i l i t y  that a v a c a n c y  

wil l  o c c u r .  In o r d e r  to avoid d e l a y  in h i r ing, 

a n t i c i p a t e d  v a c a n c i e s  m a y  be a n n o u n c e d  if id e n t i f i e d  as 

a n t i c i p a t e d .  T h e  A A O  and the O f f i c e  of H u m a n  R e s o u r c e  

D e v e l o p m e n t  (OHRD) will a s s i s t  the h i r i n g  a u t h o r i t y  in 

c o n d u c t i n g  an e f f i c i e n t ,  w e  11- d o c u m e n t e d  h i r i n g  p r o c e s s .

2. A p p o i n t  a s e a r c h / s c r e e n  c o m m i t t e e  of  t h ree or m o r e  p e r s o n s  

if a p p r o p r i a t e .  A  c o m m i t t e e  is h i g h l y  r e c o m m e n d e d  but not 

m a n d a t o r y .  M e m b e r s h i p  s h o u l d  i n c lude w o m e n  and m i n o r i t i e s  

and m a y  i n c l u d e  f a c u l t y ,  staff, s t u d e n t s ,  or n o n­

u n i v e r s i t y  p e o p l e .  The A A O  and O H R D  m a y  s e rve as e x­

o f f i c i o  m e m b e r s .  F u r t h e r  d e f i n i t i o n  of the s c ope and 

r e s p o n s i b i l i t y  of the s e a r c h / s c r e e n  c o m m i t t e e  m a y  be 

d e t e r m i n e d  by  the h i r i n g  a u t h o r i t y  in c o n s u l t a t i o n  w i t h  

t he A A O  and OHRO.

3. C o m p l e t e  the R e c r u i t m e n t  R e p o r t : (see f o r m  at 0 4 . 0 1 . 1 5

0 7 1  This f o r m  is s u p p l i e d  by the A A O  or O H R O  and m u s t  

be c o m p l e t e d  and a p p r o v e d  b e f o r e  a n n o u n c i n g  the p os i t i o n  

v a c a n c y .  T he items r e q u i r e d  by  the f o r m  are d e f i n e d  as 

fo l l o w s :
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r a. “E m p l o y m e n t  g o a l s 1' will be s u p p l i e d  by  the A A O  and

wiII i d e n t i f y  t h os e  g r o u p s  w h i c h  are p r e s e n t l y  

u n d e r r e p r e s e n t e d  in t he w o r k f o r c e .  S p e cial e f f o r t s  

s h o u l d  be m a d e  to t a r g e t  r e c r u i t  a p p l i c a n t s  f rom t h ose 

u n d e r r e p r e s e n t e d  g r o u p s .

b. “S a l a r y  and r a n g e 11 m u s t  be i d e n t i f i e d  i n i t i a l l y  b y  the

h i r i n g  a u t h o r i t y  in c o n s u l t a t i o n  w i t h  the O H R O  for 

“i n - h o u s e“ r ec o r d  k e e p i n g .  It is r e c o m n e n d e d  but n o t  

r e q u i r e d  t h a t  s a l a r y  be p u b l i c i z e d .

c. “T a r g e t  r e c r u i t m e n t  s o u r c e s "  are c o n t a c t e d  by the AAO,

S..RD and the h i r i n g  d e p a r t m e n t .  T he local O H R D  

r o u t i n e l y  p os t s  all v a c a n c i e s ,  c o n t a c t s  local 

a f f i r m a t i v e  a c t i o n  r e c r u i t m e n t  s o u r c e s ,  and n o t i f i e s  

o t h e r  U n i v e r s i t y  of A l a s k a  O H R D s  and A A Os. T h e  A A O  

m a y  als o  c o n d u c t  s p e cial r e c r u i t m e n t  e f f o r t s  as 

a p p r o p r i a t e .  T he A A O  or  O H R D  c o n t a c t s  “pr o te c t e d "  

p e r s o n s  w h o  h a v e  a p p l i e d  e a r l i e r  for. s i m i l a r  

p o s i t i o n s .

O n l y  a d d i t i o n a l  p u b l i c i t y  e f f o r t s  u n d e r t a k e n  by  the 

h i r i n g  a u t h o r i t y  a n d / o r  the s e a r c h / s c r e e n  c o m m i t t e e  

s h o u l d  be listed on the r e c r u i t m e n t  r e p ort, e.g., paid 

a d v e r t i s i n g  and d i r e c t  m a i l i n g  of v a c a n c y  

a n n o u n c e m e n t s  to a f f i r m a t i v e  a c t i o n  r e c r u i t m e n t  

s o ur c e s .  It is e x p e c t e d  t h a t  eac h  d e p a r t m e n t  will 

m a k e  a f f i r m a t i v e  e f f o r t s  to c o n t a c t  " p r o t e c t e d "  

p e r s o n s .

d. 11 R e c r u i t m e n t  p e r i o d“. T h e  q u a l i t y  of r e c r u i t m e n t  

e f f o r t s  is a l w a y s  m o r e  i m p o r t a n t  than the q u a n t i t y  of 

tim e  s p e n t  r e c r u i t i n g .  R e c r u i t m e n t  e f f o r t s  shou l d  be 

s u f f i c i e n t  to p r o d u c e  a pool of a p p l i c a n t s  w h i c h  

r e f l e c t s  the a v a i l a b i l i t y  of  " p r o t e c t e d "  p e r s o n s  in 

the p a r t i c u l a r  j o b  c a t e g o r y  b e in g  a d v e r t i s e d .  If the 

pool d o e s  n o t  r e f l e c t  labor m a r k e t  a v a i l a b i l i t y ,  the 

d e p a r t m e n t  m u s t  c o n t i n u e  t a r g e t  r e c r u i t i n g  b e f o r e  

c l o s i n g  the r e c r u i t m e n t  p e r i o d  or be a b l e  to d o c u m e n t  

t hat a f f i r m a t i v e  e f f o r t s  w e r e  m a d e  to r e a c h  q u a l i f i e d  

" p r o t e c t e d“ a p p l i c a n t s .

4. D e v e l o p  a V a c a n c y  A n n o u n c e m e n t  o r  o b t a i n  o n e  f r o m  the O H R D

(see f o r m  at 0 4 . 0 i . 1 5  li.2.). T he v a c a n c y  a n n o u n c e m e n t

m u s t  c o r r e l a t e  w i t h  the j o b  d e s c r i p t i o n ,  i n clude b a s i c

e l e m e n t s  n o t e d  on the v a c a n c y  a n n o u n c e m e n t  o u t l i n e

( 0 4 . 0 1 . 1 5  K . 2 . ) ,  and s p e c i f y  c r i t e r i a  w h i c h  will be used

to s e l e c t  a p p l i c a n t s .  If a b b r e v i a t e d ,  paid a d v e r t i s e m e n t s

are u s e d ,  e a c h  a p p l i c a n t  f o r  the p o s i t i o n  m u s t  h a v e  a c c e s s

to a c o p y  of  the v a c a n c y  a n n o u n c e m e n t  to a s s u r e  t h a t  all
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. q u a l i f i c a t i o n s  aria j o b  r e s p o n s i b i l i t i e s  h a v e  been 

' c o m m u n i c a t e d .  Q u a l i f i c a t i o n s  m u s t  be j o b - r e l a t e d  and 

s e l e c t i o n  c r i t e r i a  and p r o c e d u r e s  m u s t  be e v a l u a t e d  by  tne 

A A O  to e l i m i n a t e  a n y  a d v e r s e  impact on " p r o t ected*1 g r o u p  

a p p l i c a n t s .

a. " R e q u i r e d  q u a l i f i c a t i o n s "  s h o u l d  be  t r u l y  the m i n i m u m  

n e e d e d  to p e r f o r m  the j o b  and i n c l u d e  o n l y  t h os e  j o b -  

r e l a t e d  q u a l i f i c a t i o n s  w h i c h  c a n n o t  be l e a rned on the 

j o b  w i t h i n  a r e a s o n a b l e  length of t i me. Eac h  r e q u i r e d  

q u a l i f i c a t i o n  m u s t  be e s s e n t i a l  to s a t i s f a c t o r y  jo b  

p e r f o r m a n c e .  If a p e r s o n  c o u l d  p e r f o r m  the j o b  

w i t h o u t  a p a r t i c u l a r  q u a l i f i c a t i o n ,  then that 

q u a l i f i c a t i o n  m a y  n ot be  r e q u i r e d .  R e q u i r e d  

q u a l i f i c a t i o n s  o n c e  d e f i n e d  a r e  i n f l e x i b l e .  An 

a p p l i c a n t  w h o  d o e s  n o t  m e e t  the r e q u i r e d  

q u a l i f i c a t i o n s  c a n n o t  be h i red.

b. K n o w l e d g e ,  s k i l l s ,  and a b i l i t i e s  m u s t  be j o b - r e l a t e d  

and well d e f i n e d .  T h e s e  q u a l i f i c a t i o n s  will be the 

f o c u s  of  the s e l e c t i o n  p r o c e s s .  T h o r o u g h  

i d e n t i f i c a t i o n  and a c c u r a t e  d e f i n i t i o n  of  all job -  

r e l a t e d  K n o w l e d g e ,  s k i l l s ,  and a b i l i t i e s  are e s s e n t i a l  

to the s y s t e m a t i c  s e l e c t i o n  of  q u a l i f i e d  a p p l i c a n t s  

w h o  can s u c c e s s f u l l y  p e r f o r m  the j o b  r e s p o n s i b i l i t i e s .

c. E x p e r i e n c e  and t l u c a t i o n a l  q u a l i f i c a t i o n s  f r e q u e n t l y  

h a v e  a d i s p a r a t e  impact on " p r o t e c t e d "  a p p l i c a n t s  and 

s h o u l d  n ot be list' < u n l e s s  j u s t i f i e d  as n e c e s s a r y  f or 

p r o f e s s i o n a l  a c c r - r - a t i o n  of the d e p a r t m e n t  or 

p r o g r a m ,  or e s s e n ' i a l  to j o b  p e r f o r m a n c e .  E s s e n t i a l  

j o b - r e l a t e d  e x p e r i e n c e  m a y  be i d e n t i f i e d ,  but the 

n u m b e r  of y e a r s  m a y  not be s p e c i f i e d .  C a n d i d a t e s  m u s t  

be a l l o w e d  f l e x i b i l i t y  to d e m o n s t r a t e  j o b  k n o w l e d g e ,  

s k i l l s ,  and a b i l i t i e s  w h e t h e r  a c q u i r e d  t h r o u g h  formal 

e d u c a t i o n  w o r k  e x p e r i e n c e ,  or a w i d e  v a r i e t y  of life 

e x p e r i e n c e s .

d. E a c h  O H R D  b u l l e t i n  b o ard shall c o n t a i n  s u b s t a n t i a l l y  

the f o l l o w i n g  s t a t e m e n t :

A p p l i c a t i o n s  f r o m  all p e r s o n s  are w e l c o m e d ;  w o m e n ,  

m i n o r i t i e s ,  d i s a b l e d  p e r s o n s ,  and V i e t n a m  e ra v e t e r a n s  

a re e s p e c i a l l y  e n c o u r a g e d  to a p ply. T h e  U n i v e r s i t y  of 

A l a s k a  d o e s  n o t  d i s c r i m i n a t e  on the b a s i s  of race, 

c o l o r ,  r e l i g i o n ,  n a t i o n a l  o r i g i n ,  sex, age, d i s a b i l i t y  

or s t a t u s  as a V i e t n a m  e r a  or  d i s a b l e d  v e t e r a n  in 

e m p l o y m e n t  or in a d m i s s i o n  to or in the o p e r a t i o n  of 

its e d u c a t i o n a l  p r o g r a m s  and a c t i v i t i e s  as p r o s c r i b e d  

by  T i t l e s  VI and VII of the Civil R i g h t s  A c t  of  1964,
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T i t l e  IX of  t h e  E d u c a t i o n  A m e n d m e n t s  of  1972,

E x e c u t i v e  O r d e r  1 1 2 4 6  as a me n d e d ,  the R e h a b i l i t a t i o n  

A c t  of  1 9 73, t h e  V i e t n a m  E r a  V e t e r a n s  R e a d j u s t m e n t  

A s s i s t a n c e  A c t  of  1 9 74, t he A g e  D i s c r i m i n a t i o n  A c t s  of 

1 9 7 4 - 7 5 ,  and C h a p t e r  1 8 . 8 0 . 2 2 0  of t h e  A l a s k a  C o d e .  

I n q u i r i e s  c o n c e r n i n g  the a p p l i c a t i o n  o f  t h e s e  

r e g u l a t i o n s  to th e  u n i v e r s i t y  m a y  be d i r e c t e d  to the 

U n i v e r s i t y  A f f i r m a t i v e  A c t i o n  D i r e c t o r  or to the 

D i r e c t o r ,  O f f i c e  of  F e d er a l  C o n t r a c t  C o m p l i a n c e  

P r o g r a m s ,  D e p a r t m e n t  of Labo r .

e. A d v e r t i s e m e n t s  in n e w s p a p e r s ,  j o u r n a l s ,  and o t h e r  

s o u r c e s  a r e  g e n e r a l l y  c o n d e n s a t i o n s  o f  v a c a n c y  

a n n o u n c e m e n t s  and n e e d  o n l y  i n c l u d e  p o s i t i o n  t i t l e ,  

c l o s i n g  d a t e ,  c o n t a c t  i n f o r m a t i o n ,  ard the s t a t e m e n t  

“An A A / E O  e m p l o y e r  and e d u c a t i o n a l  i n s t i t u t i o n”.

5. E s t a b l i s h  A  “P r e l i m i n a r y” S c r e e n i n g  P r o c e s s : P r e l i m i n a r y  

s c r e e n i n g  e v a l u a t e s  o n l y  r e q u i r e d  q u a l i f i c a t i o n s  t h a t  can 

be  o b j e c t i v e l y  a s s e s s e d  in a y e s / n o  j u d g m e n t .  H o w e v e r ,  if 

t h e r e  is a ny q u e s t i o n  w h e t h e r  an a p p l i c a n t  is m i n i m a l l y  

q u a l i f i e d ,  t h e  a p p l i c a n t  s h o u l d  be a d v a n c e d  to the 

“i n t e r m e d i a t e” p h a s e .  T h e  f u n c t i o n  of  p r e l i m i n a r y  

s c r e e n i n g  is to i d e n t i f y  a p p l i c a n t s  w h o  a p p e a r  to m e e t  the 

m i n i m u m  q u a l i f i c a t i o n s  f o r  the p o s i t i o n .

6. D e v e l o p  An  “I n t e r m e d i a t e "  S c r e e n i n g  P r o c e s s  w h i c h  will

p r o v i d e  d o c u m e n t a t i o n  t h a t  c a n d i d a t e s  w e r e  s e l e c t e d  in an

e q u i t a b l e  m a n n e r .  " I n t e r m e d i a t e "  s c r e e n i n g  e v a l u a t e s  all 

c r i t e r i a .  D o c u m e n t a t i o n  s h o u l d  c o n t a i n  b o t h  a 

q u a n t i f i a b l e  r a t i n g  and c o m m e n t s  to d o c u m e n t  the b a s i s  for 

the v a l u e s  u s e d  in th e  r a t i n g .  S e l e c t i o n  c r i t e r i a  m a y  be 

g i v e n  w e i g h t  f a c to r s  in a c c o r d a n c e  w i t h  j o b  

r e s p o n s i b i l i t i e s .  T h e  s c r e e n i n g  p r o c e s s  s h o u l d  be 

c o m p l e t e d  s y s t e m a t i c a l l y  and t he s e l e c t i o n  c r i t e r i a  shou l d  

be a p p l i e d  to e a c h  c a n d i d a t e  in a u n i f o r m  m a n n e r .  If a 

cormiittee is u s ed, c o m p l e t e d  s c r e e n i n g  f o r m s  a r e  

m a i n t a i n e d  s e p a r a t e  f r o m  t h e  a p p l i c a n t  m a t e r i a l s  to 

p r e v e n t  bia s  o f  s u b s e q u e n t  c o m m i t t e e  m e m b e r s '  r e v i e w s .

7. D e v e l o p  A n  I n t e r v i e w  P r o c e s s : I n t e r v i e w s  are o p t i o n a l ,

but, if c o n d u c t e d ,  an o u t l i n e  of  i n t e r v i e w  t o p i c s  and a

p r o c e d u r e  fo r  d o c u m e n t i n g  t he e v a l u a t i o n  of a p p l i c a n t s  

d u r i n g  t he i n t e r v i e w  p r o c e s s  m u s t  be d e v e l o p e d .  The 

d e p a r t m e n t  m a y  r e q u e s t  t h a t  f i n a l i s t s  a p p e a r  f or an 

i n t e r v i e w  at t h e i r  o wn e x p e n s e  o r  be i n t e r v i e w e d  by 

t e l e p h o n e .  T e l e p h o n e  i n v e r v i e w s  f o l l o w  the s a m e  p r o c e s s  

as i n - p e r s o n  i n t e r v i e w s .  A  m i n i m u m  of  two (2) 

i n t e r v i e w e r s  s h o u l d  p a r t i c i p a t e  in the t e l e p h o n e  i n t e r v i e w  

b ut it is r e c o m m e n d e d  t h a t  as m a n y  c o m m i t t e e  m e m b e r s  as
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. p o s s i b l e  p a r t i c i p a t e  in the i n t e r v i e w .  It is a l w a y s  

i m p o r t a n t  t h a t  s c r e e n i n g  c r i t e r i a  and p r o c e d u r e s  are 

u n i f o r m l y  and c o n s i s t e n t l y  applier* to all a p p l i c a n t s ,  

p a r t i c u l a r l y  at t he i n t e r v i e w  s t a g e  w h i c h  is b y  n a t u r e  

less o b j e c t i v e  than the e v a l u a t i o n  o f  p a p e r  c r e d e n t i a l s .

8. A  R e f e r e n c e  R e q u e s t  F o r m  m a y  be  d e v e l o p e d  to send to each 

r e f e r e e  in o r d e r  to d i m i n i s h  a m b i g u i t y  and o b t a i n  s p e c i f i c  

j o b - r e l a t e d  i n f o r m a t i o n .  E ach i d e n t i f i e d  e l e c t i o n  

c r i t e r i o n  s h o u l d  be  f o l l o w e d  b y  a q u a n t i f i a o l e  s c a l e  w h i c h  

i n c l u d e s  an ''unknown'' c a t e g o r y .  S p a c e  s h o u l d  als o  be  

providedi f o r  c o m m e n t s .

9. S u b m i t  t h e  c o m p l e t e d  R e c r u i t m e n t  R e p o r t  w i t h  s u p p o r t i n g  

d o c u m e n t s  to tne A A O  f o r  r e v i e w  and a p p r o v a l .  O H R O  will 

n o t  p r o c e s s  a p o s i t i o n  f or a d v e r t i s e m e n t  until it has been 

a p p r o v e d  by t he AAO.

B. S c r e e n i n g  P r o c e s s . In the e v e n t  t h a t  c a n d i d a t e s  fo r  i

p o s i t i o n  a p p e a r  to be c o m p a r a b l y  q u a l i f i e d ,  p r e f e r e n c e  is to 

be  g i v e n  to m e m b e r s  o f  " p r o t e c t e d 1' g r o u p s  w h i c h  a re p r e s e n t l y  

u n d e r r e p r e s e n t e d  in t h a t  E E O - 6  j o b  c a t e g o r y  in the u n i v e r s i t y  

w o r k f o r c e .  T h e  h i r i n g  a u t h o r i t y  is r e s p o n s i b l e  f or the 

f o l l o w i n g  s t ep s  in s e l e c t i o n  of the s u c c e s s f u l  c a n d i d a t e :

1. A s s u r e  t h a t  e a c h  m a i l - i n  a p p l i c a n t  r e c e i v e s  an o p t i o n a l  

f o r m  ( s e e  f o r m  at 0 4 . 0 1 . 1 5  K . 3.) .  All c o m p l e t e d  O p t i o n a l  

F o r m s  w i l l  be f o r w a r d e d  to the AAO. S i g h t  i d e n t i f i c a t i o n s  

s h o u l d  be r e c o r d e d  f o r  t h os e  a p p l i c a n t s  w h o  a p p e a r  in 

p e r s o n .

2. F o l l o w  t h e  s c r e e n i n g  p r o c e s s  as o u t l i n e d  on the 

R e c r u i t m e n t  R e p o r t  and i n s u r e  t hat the p r o c e s s  is f u l l y  

d o c u m e n t e d .

3. C o n t a c t  the A A O  p r i o r  to the final s t a g e  of s e l e c t i o n  in 

o r d e r  to r e v i e w  d o c u m e n t a t i o n  of  the s e l e c t i o n  p r o c e s s ,  to 
i d e n t i f y  a n y  c a n d i d a t e s  w h o  are m e m b e r s  of " p r o t e c t e d "  

g r o u p s ,  and to d i s c u s s  a p p r o p r i a t e  a f f i r m a t i v e  a c t i o n s  to 
be taken. T h e  h i r i n g  a u t h o r i t y  m u s t  be a b l e  to d o c u m e n t  

t h a t  r e a s o n a b l e  e f f o r t s  w e r e  m a d e  to a s s u r e  tha t  

q u a l i f i e d ,  " p r o t e c t e d "  a p p l i c a n t s  in the pool be included 

a m o n g  t he final or "top" c a n d i d a t e s .

4. C o n d u c t  I n t e r v i e w s  If A p p r o p r i a t e . C a n d i d a t e s  s h o u l d  not 

be i n t e r v i e w e d  p r i o r  to the c l o s i n g  d a t e  u n l e s s  all 

a p p l i c a n t s  a re to be i n t e r v i e w e d  or u n l e s s  s p e c i a l  

p e r m i s s i o n  is g r a n t e d  by  the A A O .  N o t  all a p p l i c a n t s  need 

to be i n t e r v i e w e d ,  b ut it is a d v i s a b l e  to i n t e r v i e w  the 

" t op" c a n d i d a t e s .
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5. . C o m p l e t e  the A p p l i c a n t  c : .iw R e p o r t ,  e x c e p t  f or the h i r i n q  

' s e c t i o n  (see f o r m  0 4 . 0 1 . K . 4 . ). S t a t e  s p e c i f i c  r e a s o n s

for e l i m i n a t i n g  " p r o t e c t e d "  c a n d i d a t e s ,  and s p e c i f i c  

r e a s o n s  f or s e l e c t i o n  of the f i n a l i s t s .  T h e  r e a s o n s  

s h o u l d  be o b j e c t i v e  and r e l a t e  to t he v a c a n c y  

a n n o u n c e m e n t .  T h e  A p p l i c a n t  F l o w  R e p o r t  s h o u l d  be 

d e t a i l e d  and c o m p l e t e  so t h a t  it will "sta n d  a l o n e "  as 

e x p l a n a t i o n  f o r  th e  end r e s u l t  of s e l e c t i o n .

6. S u b m i t  t he A p p l i c a n t  F l o w  R e p o r t  a l o n g  w i t h  all a p p l i c a n t  

f o l d e r s  and s c r e e n i n g  d o c u m e n t s  to t he AAO. A p p r o v a l  from 

the A A O  m u s t  be o b t a i n e d  p r i o r  to o f f e r i n g  the posi'.ion to 

a n y  c a n d i d a t e .  A f f i r m a t i v e  A c t i o n  a p p r o v a l  i n d i c a t e s  that 

to the k n o w l e d g e  of  the A f f i r m a t i v e  A c t i o n  O f f i c e r ,  

a p p r o p r i a t e  e f f o r t s  h a v e  b een m a d e  to a s s u r e  a b a l a n c e d  

pool of a p p l i c a n t s  and t h a t  the selectic.i p r o c e s s  

p e r m i t t e d  the e v a l u a t i o n  of  all c a n d i d a t e s  in terms of  

t h e i r  q u a l i f i c a t i o n s  to p e r f o r m  the j o b  in q u e s t i o n .  If, 

in r e v i e w i n g  the h i r i n g  p r o c e s s ,  it is d e t e r m i n e d  tha t  

p r o p e r  p r o c e d u r e s  h a v e  n o t  been f o l l o w e d ,  the A A O  will 

r e t u r n  the d o c u m e n t s  to the h i r i n g  a u t h o r i t y  u n s i g n e d ,  

w i t h  an a t t a c h e d  m e m o r a n d u m  of e x p l a n a t i o n  and r e c o m m e n d e d  

s o l u t i o n .  In m o s t  case s ,  this a c t i o n  will n o t  be 

n e c e s s a r y  if the h i r i n g  a u t h o r i t y  has c o m m u n i c a t e d  

s u f f i c i e n t l y  w i t h  the A A O  t h r o u g h o u t  the s c r e e n i n g  

p r o c e s s .  T h e  A A O ' s  d e c i s i o n  m a y  be a p p e a l e d  to the 

a p p r o p r i a t e  e x e c u t i v e  a d m i n i s t r a t o r  ( c o m m u n i t y  c o l l e g e  

p r e s i d e n t ,  c h a n c e l l o r ,  p r e s i d e n t  or d e s i g n e e s ) .

H i r i n g  P r o c e s s .

1. O f f e r s  o f  e m p l o y m e n t  shall be m a d e  in a c c o r d a n c e  w i t h  

p r o c e d u r e s  e s t a b l i s h e d  at each m a j o r  a d m i n i s t r a t i v e  unit.

2. C o m p l e t e  the H i r i n g  S e c t i o n  of the A p p l i c a n t  F l o w  R e p o r t  

a f t e r  the c a n d i d a t e  has a c c e p t e d  or r e j e c t e d  the o f f e r .

T he c o m p l e t e d  A p p l i c a n t  F l o w  R e p o r t ,  s e l e c t i o n  d o u c m e n t s , 

and a p p l i c a t i o n  m a t e r i a l s  m u s t  be r e t a i n e d  f or a p e r i o d  of 

t h r e e  y e a r s  in a c c o r d a n c e  w i t h  p r o c e d u r e s  e s t a b l i s h e d  at 

e a c h  m a j o r  a d m i n i s t r a t i v e  unit.

3. U n s u c c e s s f u l  c a n d i d a t e s  s h o u l d  be n o t i f i e d  p r o m p t l y  t hat 

t h e y  h a v e  n o t  been s e l e c t e d  for t he p o s i t i o n .  Q u a l i f i e d  

but u n s u c c e s s f u l  " p r o t e c t e d "  c a n d i d a t e s  s h o u l d  be 

c o n t a c t e d  i n d i v i d u a l l y  by  the A A O  or O H R D  for f r t u r e  

v a c a n c i e s  f or w h i c h  t h e y  a re q u a l i f i e d  and s h o u l d  be 

e n c o u r a g e d  to e n t e r  the l a b o r  pool for t e m p o r a r y  and 

e m e r g e n c y  hires.
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E m p l o y m e n t  of O i s a b l e d  P e r s o n s
V

1. R e a s o n a b l e  A c c o r n n o d a t i o n : If an e m p l o y e e  or an o t h e r w i s e

q u a l i f i e d  c a n d i d a t e  f or a p o s i t i o n  has a d i s a b i l i t y  w h i c h  

m i g h t  a f f e c t  j o b  p e r f o r m a n c e  r e a s o n a b l e  accornnodation 

s h o u l d  oe m a d e  to a s s i s t  the p e r s o n  to p e r f o r m  the j ob 

p r o p e r l y  and s a f e l y .  In d e t e r m i n i n g  w h a t  c o n s t i t u t e s  a 

r e a s o n a b l e  a c c o m m o d a t i o n ,  c o n s i d e r a t i o n  s h o u l d  be g i v e n  to 

i s s u e s  o f  s a f e t y ,  f i n a n c i a l  c o n s i d e r a t i o n s  and sound 

b u s i n e s s  p r a c t i c e s .  T he s p e c i f i c  a c c o m m o d a t i o n s  are to be 

d e t e r m i n e d  t h r o u g h  c o n s u l t a t i o n  w i t h  the h a n d i c a p p e d  

p e r s o n .
«•

2. S e l e c t  A p p o i n t m e n t : In c o o p e r a t i o n  w i t h  the S ta t e

D e p a r t m e n t  of V o c a t i o n a l  R e h a b i l i t a t i o n ,  a p e r s o n  

c e r t i f i e d  as s e v e r e l y  d i s a b l e d  by  the S t a t e  D i r e c t o r  m a y  

be a p p o i n t e d  d i r e c t l y  to a p o s i t i o n  as a f o u r  m o n t h  

p r o v i s i o n a l  h i r e  in a c c o r d a n c e  w i t h  A S 3 5 . 2 5 . 5 0 .  If the 

i n d i v i d u a l  p e r f o r m s  s a t i s f a c t o r i l y ,  p r o b a t i o n a r y  

e m p l o y m e n t  m a y  be e x t e n d e d  two m o n t h s  by  the h i r i n g  

d e p a r t m e n t  to f u l f i l l  the six m o n t h  p r o b a t i o n a r y  

e m p l o y m e n t  r e q u i r e m e n t s  of the u n i v e r s i t y .  A f t e r  

s a t i s f a c t o r y  c o m p l e t i o n  of the si x  m o n t h s  p r o b a t i o n  

p e r i o d ,  p e r m a n e n t  s t a t u s  m a y  be g r a n t e d .  D i r e c t  

a p p o i n t m e n t s  m a y  be a r r a n g e d  by  c o n t a c t i n g  the A A O  or the 

O H R D .

3. U n p a i d  W o r k  E x p e r i e n c e : T h e  u n p a i d  w o r k  e x p e r i e n c e  a l lows 

a V o c a t i o n a l  R e h a b i l i t a t i o n  C o u n s e l o r  to p l a c e  on the job, 

at no  e x p e n s e  to the e m p l o y e r ,  a h a n d i c a p p e d  p e r s o n  for 

t r a i n i n g  and d i a g n o s t i c  p u r p o s e s .  Th e  h a n d i c a p p e d  p e r s o n  

d o e s  n o t  d i s p l a c e  o t h e r  e m p l o y e e s .  An  u n p a i d  wor k  

e x p e r i e n c e  m a y  be a r r a n g e d  by  c o n t a c t i n g  the A A O  or  the 

OHRD.

T e m p o r a r y  H i r i n g

1. R e c r u i t m e n t  and h i r i n g  p r o c e d u r e s  for the initial h i r e  of

a t e m p o r a r y  e m p l o y e e  are g e n e r a l l y  the s ame as for a 

p e r m a n e n t  hire. H o w e v e r ,  p r o c e d u r a l  m o d i f i c a t i o n s  m a y  be 

m a d e  in c o n s u l t a t i o n  w i t h  the AAO.

2. F u l l - t i m e  or p a r t - t i m e  e m p l o y e e s  w o r k i n g  20 h o u r s  or m o r e

per w e e k  a re a p p o i n t e d  o n l y  fo r  a t h ree m o n t h  period.

In d i v i d u a l  t h r e e  m o n t h  e x t e n s i o n s  m a y  be g r a n t e d  b a s e d  on 

d o c u m e n t e d  j u s t i f i c a t i o n  and a p p r o v a l  by  the c h a n c e l l o r  or 

c h a n c e l l o r ' s  d e s i g n e e .  E x t e n s i o n s  a pp r o v e d  b e y o n d  a six 

m o n t h  total h i r e  p e r i o d  in a ny s e v e n  m o n t h s  r e q u i r e  that 

the e m p l o y e e  be p r o v i d e d  w i t h  b a s i c  h e a l t h  c a r e  b e n e f i t s ,  

t e m p o r a r y  d i s a b i l i t y  leave, h o l i d a y s  and annual l e ave or 

time o f f  f or a c a d e m i c  e m p l o y e e s .
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F. E m e r g e n c y  H i r e

9

1. ‘An e m e r g e n c y  h i r e  is a m a t t e r  of b u s i n e s s  n e c e s s i t y  r a t h e r

than c o n v e n i e n c e  and r e q u i r e s  the a p p r o v a l  of the AAO.

T h e  A A O  shall c o n s i d e r  approval of e m e r g e n c y  h i res in such 

c a s e s  as t he f o l l o s i n g :

a. To c o v e r  an e m p l o y e e  on e m e r g e n c y  or  s h o r t - t e r m ,  

t e m p o r a r y  leave.

b.. To  a p p o i n t  a s h o r t - t e r m ,  t e m p o r a r y  e m p l o y e e  to a s sist 

w i t h  an u n e x p e c t e d  i n c rease in w o r k  load.

c. To t e m p o r a r i l y  fill a v a c a n c y  o n l y  f o r  the d u r a t i o n  of 

the n o r m a l  r e c r u i t m e n t  and h i r i n g  p r o c e s s .

C. To h i r e  an a u t h o r  or p r i n c i p a l  i n v e s t i g a t o r  of a 

r e s t r i c t e d  f u n d  or o t h e r  sole s o u r c e  p r o j e c t .

e. To r e p l a c e  a f a c u l t y  m e m b e r  w ho u n e x p e c t e d l y  f a ils to 

r e t u r n  f o r  the b e g i n n i n g  of c l a s s e s  or w h e n  u n e x p e c t e d  

i n c r e a s e d  e n r o l l m e n t  w a r r a n t s  a d d it i o n a l  f a c u l t y .

f. To m e e t  the u n e x p e c t e d  e m p l o y m e n t  d e m a n d s  of an 

e m e r g e n c y  n a t u r e .

2. T h e  h i r i n g  a u t h o r i t y  w h o  w i s h e s  to m a k e  s uch an 

a p p o i n t m e n t  m u s t  s u b m i t  an E m e r g e n c y  H i r e  R e p o r t  (see for m  

0 4 . 0 1 . 1 5  K . 5 . )  to the A A O  for appro v a l  p r i o r  to an o f f e r  

o f  e m p l o y m e n t .  E v e r y  e f f o r t  should be m a d e  to c o n t a c t  

“p r o t e c t e d - c a n d i d a t e s .  A c o p y  of the E m e r g e n c y  H i r e  

R e p o r t  shall be  m a i n t a i n e d  by the i n i t i a t i n g  d e p a r t m e n t  

and shall a c c o m p a n y  the h i r i n g  d o c u m e n t s .

If the A A O  d e t e r m i n e s  that the r e q u e s t  for an e m e r g e n c y  

h i r e  is n o t  w a r r a n t e d ,  the r e q u e s t  will be r e t u r n e d  to the 

i n i t i a t i n g  d e p a r t m e n t  w i t h  a c o m p l e t e  e x p l a n a t i o n  

a t t a c h e d .  T h e  h i r i n g  a u t h o r i t y  m a y  then appeal for 

a p pr o v a l  to the a p p r o p r i a t e  e x e c u t i v e  a d m i n i s t r a t o r  

( c o m m u n i t y  c o l l e g e  p r e s i d e n t ,  c h a n c e l l o r ,  p r e s i d e n t  or 

d e s i g n e e s ) .

G. P r o m o t i o n

1. W h e n e v e r  a p o s i t i o n  is c r e a t e d  or v a c a t e d ,  a p o t e n t i a l  

p r o m o t i o n a l  o p p o r t u n i t y  e x i s t s  for c u r r e n t  U n i v e r s i t y  of 

A l a s k a  e m p l o y e e s .  H i r i n g  a u t h o r i t i e s  are e n c o u r a g e d  to 

e x p l o r e  t h o r o u g h l y  the a l t e r n a t i v e  of p r o m o t i o n  b e f o r e  

d e c i d i n g  to r e c r u i t  f r o m  the g e n eral p u b l i c .  W i t h  w r i t t e n  

a p p r o v a l  f r o m  the A A O  and O H R D ,  the h i r i n g  a u t h o r i t y  may:

R E G U L A T I O N S
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a. D i r e c t l y  p r o m o t e  an e m p l o y e e  into the p o s i t i o n  as part 

f o f  an o f f i c i a l  t r a i n i n g  p r o g - a m  or an i d e n t i f i e d

c a r e e r  l a d d e r  step.

b. A n n o u n c e  the p o s i t i o n  t h r o u g h o u t  the d e p a r t m e n t ,  

c a m p u s / r e g i o n  or  U n i v e r s i t y  s y s t e m  and i n c lu d e  the 

f o l l o w i n g  s t a t e m e n t  on the v a c a n c y  a n n o u n c e m e n t :

“Th is  p o s i t i o n  v a c a n c y  is a n n o u n c e d  as an e m p l o y m e n t  

o p p o r t u n i t y  f or U n i v e r s i t y  of A l a s k a  (or d e p a r t m e n t  

n a me) e m p l o y e e s  o n l y .“

2. A p p r o v a l  of the A A O  will s i g n i f y  that:

a. T h e  u n i v e r s i t y  w o r k f o r c e  is b a l a n c e d  in tha t  j o b  

c a t e g o r y  (no t a r g e t  r e c r u i t m e n t  is n e c e s s a r y )  or

b. T h a t  t a r g e t  r e c r u i t m e n t  is in d i c a t e d  but that a 

b a l a n c e d  pool of q u a l i f i e d  a p p l i c a n t s  is a v a i l a b l e  

w i t h i n  th e  d e p a r t m e n t ,  c a m p u s  or s y s tem. T he 

a v a i l a b i l i t y  of  this pool s a t i s f i e s  the r e q u i r e m e n t  to 

t a r g e t  r e c r u i t .

3. If, a f t e r  i n - h o u s e  a d v e r t i s i n g ,  a s u i t a b l e  c a n d i d a t e  is 

n o t  f o u n d ,  the v a c a n c y  will be a n n o u n c e d  to the p u b lic. 

O n c e  a p o s i t i o n  is open to the g e n eral p u b l i c ,  u n i v e r s i t y  

e m p l o y e e s  will be e n c o u r a g e d  to a p p l y  and will c o m p e t e  on 

an e q ual b a s i s  w i t h  o t h e r  a p p l i c a n t s .

T r a n s f e r s

A n  e m p l o y e e  m a y  r e q u e s t  or a s u p e r v i s o r  a n d / o r  D i r e c t o r  of 

O H R D  m a y  r e c o m m e n d  a t r a n s f e r  w i t h o u t  p r o m o t i o n  to a v a c a n t  

p o s i t i o n  in the s a m e  s a l a r y  r a n g e  in a n o t h e r  d e p a r t m e n t  or 

unit. P r i o r  a p p r o v a l  of  s u c h  t r a n s f e r s  m u s t  be o b t a i n e d  f rom 

b o t h  d e p a r t m e n t s / u n i t s ,  the A A O  and the O H RD.

R e a p p o i n t m e n t  of A  S ea s o n a l  W o r k e r

An e m p l o y e e  m a y  be r e a p p o i n t e d  into a t e m p o r a r y  s e a sonal 

p o s i t i o n  if the e m p l o y e e  wa s  o r i g i n a l l y  s e l e c t e d  and e m pl o y e d  

in a c c o r d a n c e  w i t h  u n i v e r s i t y  h i r i n g  r e g u l a t i o n s .

D e f i n i t i o n  of T er m s

1. T he t e r m  “m i n o r i t i e s "  r e f e r s  to m e m b e r s  of any o n e  or m o r e  

of the f o l l o w i n g  g r o ups:

a. B l a c k  (not of H i s p a n i c  o r i g i n )  - a p e r s o n  h a v i n g  

o r i g i n s  in a ny of th e  B l a c k  racial g r o u p s  of A f r i c a .

R E G U L A T I O N S
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. b. H i s p a n i c  - a p e r s o n  of M e x i c a n ,  P u e r t o  R i c a n ,  C u b a n ,  

S o u t h  A m e r i c a n ,  or o t he r  S p a n i s h  c u l t u r e  o r i gi n ,  

r e g a r d l e s s  of race.

c. A s i a n  or P a c i f i c  I s l a n d e r  - a p e r s o n  w i t h  a n c e s t r y  in 

the I n d i a n  s u b c o n t i n e n t ,  t he r e g i o n  r e f e r r e d  to as the 

F ar E a st, S o u t h e a s t  A s ia, o r  the P a c i f i c  Islands,

i.e., India, P a k i s t a n ,  T h a i l a n d ,  C h i n a ,  Japa n ,  

P h i l i p p i n e s  (not the M i d d l e  East).

d. A m e r i c a n  I n dian o r  A l a s k a  N a t i v e  - a p e r s o n  h a v i n g  

o r i g i n s  in a n y  o f  the o r i g i n a l  p e o p l e s  of N o rt h  

A m e r i c a  and w h o  m a i n t a i n s  c ul t u r a l  i d e n t i f i c a t i o n  

t h r o u g h  tribal a f f i l i a t i o n  o r  c o m m u n i t y  r e c o g n i t i o n .

2. T h e  t e r m  “p r o t e c t e d * ,  “p r o t e c t e d  c l a s s *  r e f e r s  to:

a. W o m e n  of all r a c e s  and n a t i o n a l  o r i g i n s  wh o  are 

a p p l i c a n t s  for p o s i t i o n s  t h a t  are n ot c l e r i c a l  in 

n a t u r e .

b. M i n o r i t i e s  as d e f i n e d  above.

c. “H a n d i c a p p e d *  i n d i v i d u a l s  - t h o s e  p e r s o n s  w h o  h a v e  a 

r e c o r d  of p h y s i c a l ,  s e n s o r y ,  or  m e n t a l  d i s a b i l i t i e s  

w h i c h  s u b s t a n t i a l l y  limit o n e  or m o r e  m a j o r  life 

a c t i v i t i e s  or  w h o  are r e g a r d e d  as h a v i n g  such a 

d i s a b i l i t y .

d. “V i e t n a m  e r a  v e t e r a n s "  - a n y  v e t er a n  of the V i e t n a m  

e r a  ( A u g u s t  15, 196 4  - M a y  7, 1975) is c o n s i d e r e d  

“p r o t e c t e d "  for a p e r i o d  of  up to f o u r  y e a r s  a f t e r  the 

d a t e  of his or  h e r  d i s c h a r g e .

e. " D i s a b l e d  v e t e r a n s *  - p e r s o n s  e n t i t l e d  to d i s a b i l i t y  

c o m p e n s a t i o n  u n d e r  laws a d m i n i s t e r e d  by the V e t e r a n s  

A d m i n i s t r a t i o n  f o r  d i s a b i l i t y  r a ted at t h i r t y  (30) 

p e r c e n t  or m o r e  o r  a p e r s o n  w h o s e  d i s c h a r g e  f r o m  

a c t i v e  d u t y  was f o r  a d i s a b i l i t y  i n c u r r e d  or 

a g g r a v a t e d  in the line of d u t y .

f. M a l e s  w h o  a re a p p l i c a n t s  f or p o s i t i o n s  v. '-;hich 

t r a d i t i o n a l l y  t h e y  hc-ve n ot been e m p ’o v - 4 (e.g., 

c l e r i c a l  p o s i t i o n s ,  n u r s i n g ) .

3. " T a r g e t  g r o u p s *  are t h o s e  “p r o t e c t e d  c l a s s e s "  w n i c h  are

p r e s e n t l y  u n d e r r e p r e s e n t e d  in a p a r t i c u l a r  E E 0 - 6  j o b

c a t e g o r y  in the u n i v e r s i t y ' s  w o r k f o r c e .

R E G U L A T I O N S
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4. f " T a r g e t  r e c r u i t m e n t "  r e f e r s  to a d d i t i o n a l  r e c r u i t m e n t

e f f o r t s  s p e c i f i c a l l y  m a d e  to r e c r u i t  a p p l i c a n t s  fro m  

t a r g e t  g r o u p s .

5. "AAO" r e f e r s  to the u n it, r e g i o n a l  or s t a t e w i d e  

A f f i r m a t i v e  A c t i o n  O f f i c e ,  D i r e c t o r ,  O f f i c e r  or d e s i g n a t e d  

p e r s o n ,  w h i c h e v e r  r e f e r e n c e  is a p p l i c a b l e .

6. " O H R D "  r e f e r s  to the u n it, r e g i o n a l  or S t a t e w i d e  H u m a n  

R e s o u r c e  D e v e l o p m e n t / P e r s o n n e l  O f f i c e ,  d i r e c t o r ,  or 

d e s i g n a t e d  p e r s o n ,  w h i c h e v e r  r e f e r e n c e  is a p p l i c a b l e .

7. " T e m p o r a r y  e m p l o y e e s "  r e f e r  to:

a. F u l l - t i m e  or p a r t - t i m e  e m p l o y e e s  w o r k i n g  20 h o u r s  or 

m o r e  p e r  w e e k  w h o  a re a p p o i n t e d  f o r  a t h r e e  m o n t h  

p e r i o d .

b. P a r t - t i m e  e m p l o y e e s ,  w o r k i n g  less than 20 hou'*~ per 

w e e k  or  less than .040 hours p e r  y e a r .

c. P a r t - t i m e  i n s t r u c t o r s  w h o  t e a c h  less than 7.5 c r e d i t  

h o u r s  p e r  s e m e s t e r  or  w h o  p r e p a r e  e q u i v a l e n t  c o u r s e  

w ork.

d. On call e m p l o y e e s  e m p l o y e d  for p e r i o d i c ,  d i s c o n t i n u o u s  

a s s i g n m e n t s .

8. " E m e r g e n c y  H i r e "  r e f e r s  to the d i r e c t  appointir-nt of  an 

i n d i v i d u a l  into a n y  p o s i t i o n  w i t h o u t  f o l l o w i n g  the 

r e q u i r e d  r e c r u i t m e n t  p r o c e d u r e s  b e c a u s e  of an e m e r g e n c y  

need f or i m m e d i a t e  f i l l i n g  of the p o s i t i o n .

R E G U L A T I O N S
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UNIVERSITY OF ALASKA RECRUITMENT REPORT
04 .01 .15K.1.

Recru itment approval m u s t  be received from the Affirmative Action 
Director prior to releasing the announcemen t of any posi t ion  vacancy.

Region____________________________________ D e p a r tm e n t_ ______________________ C os t Cente r_______________

Job T it le _____________________________________________________Job T itle #___________________ EEO-6 Category.

R ecru itm en t Period: Opening Date__________________ C los ing Date___________________________ OR__________

Employm ent g o a ls ______________________ _________________________________________________________________

C la ss ific a tio n : S tuden t________ C la ss ifie d ________ F acu lty________ APT________

S ta tus : FTP________PTP________ TEMP.________ Salary & R ang e ___________________________________________

Se lec tion Comm ittee M em bers______________________________________________________________________________

Target rec ru itm en t sources.

1) A tta ch a copy of the vacancy announcem ent.

2) A tta ch a copy o l the co rrespond ing pos itio n desc rip tio n approved by OHRD.

3) A ttach a copy of the paid po s itio n advertisem ent, if appropria te .

4) A ttach cop ies of all se le c tio n fo rm s, re fe rence reques t fo rm s, & tests w ith w r itte n  in s tru c tio n s .

S ig n a tu re ________________________________________________________ ______________________________________________________
H ir in g A u th o rity Phone Date

Approval ____
A ffirm a tive A c tio n D irec to r Date

Department - White OHRO • Y el lo w  Affirmative Action - Pink 

7/84 15 04 .01 .15K.1.
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U N I V E R S I T Y  O F  A L A S K A ,  S T A T E W I D E  A D M I N I S T R A T I O N  

N O N - E X E M P T  V A C A N C Y  A N N O U N C E M E N T

J O B  T I T L E  F U L L - T I M E  - P E R M A N E N T  (12 M O N T H S )  C O D E  I

R a n g e  ?? ( $ ? ? . ? ? )

D E P A R T M E N T

R E S P O N S I B I L I T I E S / D U T I E S  ( S h o u l d  i n c l u d e  a d e t a i l e d  d e s c r i p t i o n  o f  t h e

p o s i t i o n  a n d  c o r r e l a t e  d i r e c t l y  w i t h  t h e  

p o s i t i o n  d e s c r i p t i o n  o n  f i l e . )

Q U A L I F I C A T I O N S

K n o w l e d g e  o f: 

Skill in: 

A b i l i t y  to:

E d u c a t i o n / E x p e r i e n c e : ( J o b  r e l a t e d  e d u c a t i o n  m a y  be i n c l u d e d  if

e s s e n t i a l  f o r  j o b  p e r f o r m a n c e ,  p r o f e s s i o n a l  

a c c r e d i t a t i o n  o f  the d e p a r t m e n t  o r  p r o g r a m .  

J o b  r e l a t e d  e x p e r i e n c e  m a y  b e  i n c l u d e d  b u t  

n u m b e r  o f  y e a r s  m a y  n o t  b e  s p e c i f i e d . )

A P P L I C A T I O N S  A p p l y  to: ? ? ? ? ? ?

O P E N I N G  D A TE: 

C L O S I N G  DATE:

T H E  U N I V E R S I T Y  O F  A L A S K A  IS AN  AA/'EEQ E M P L O Y E R  A N D  E D U C A T I O N A L  I N S T I T U T I O N .

Y o u r  a p p l i c a t i o n  f o r  e m p l o y m e n t  w i t h  t h e  U n i v e r s i t y  o f  A l a s k a  m a y  be  s u b j e c t  

t o  p u b l i c  d i s c l o s u r e  if  y o u  a r e  s e l e c t e d  as a f i n a l i s t .

Revised (08-11-81)
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OPTIONAL FORM

University of Alaska

It is the policy o f  the University o f Alaska to refrain from employment discrimination and to take affirmative action to realize full and 
equal employment opportunity for women, minorities, handicapped persons, and veterans of the Vietnam era. If you believe you could 
benefit from the University's Affirm ative Action program and would like to be included, please complete this form. The information 
you provide will be kept confidential and will in no way adversely affect any employment decision. Refusal to provide the information 
will in no way affect your application.

NAME:. I Last I

Present Address:

Permanent A dd re ss :. 

D ate  o f App lica tion :. 

1. Race/Ethnicity :

iF intt iMMUl

iC ity)
Phone:

City:
Fu ll T itle & Department o f 
Job Applied fo r __________

White/Non-Hispanic 
B lack/Non-H ispanic 
American Indian

Asian 
Hispanic 
A laska Native

2. Religion:

3. Sex: M a le . Female. 4. D a te o f B irth :

5. I f  you a rea  veteran o f the Vietnam era (August 15,1964 - May 7 ,1975 ) please provide your d u e  o f discharge.

6. I f  you have a disability which might affect your performance or create a hazard fo r yourse lf or others in connection 
with the position fo r which you are applying, and the University can provide any special accommodations to assist 
you, please state:

a. the accommodation we could make which would enable you to perform the job  properly and safely.

b. skills and procedures you use o r intend to use in the job  to compensate fo r your d isab ility :

7. How did you learn about this job?

Application* from all p«r»on* art welcomed, and woman, members of minority group*, handicappad persona and Vietnam era veteran* ire  erpoctaUy encouraged to apply. The Uni­
versity of Alaaka doea not discriminate oo the basis o f race, color, national origin, religion, sea, age, diaability, or status aa a Vietnam ere veteran in employment or in admisaion to 
or the operation of it* edocatioqai program* and activities. aa proecnbed by Title* VI and V II o f th* Civil Right* Act of 1964. Title IX  of the Education Amendments of 1972. Execu­
tive Order 11246 aa amended, the Rehabilitation Act o f 1973, the Vietnam Era Readjustment Aaeiatance Act of 1974, the Age Diacriminalion Acta of 1974-76, and 18.80.220 of the 
Alaska State Code. Inquiriee concerning the application o f these regulations to the University may be directed to the Univeraity'a Affirmative Action Office or to th# Director. Office 
of Federal Contract Compliance Programs, Department of Labor.



ptp-------------------  UNIVERSITY OF ALASKA APPLICANT FLOW REPORT
T em p __________

Hiring approval mus t b« received Irom the Affirmative 
Stud -----------------------------  Action Director prior to offering the posit ion to any applicant.

Region ____________ Cost C e n te r ______________ Department   Job T itle ____________  EEO-6 Cat._____________

FTP____________ 04 .01 .15K.4.

Tota l tf App lic  Total # Optiona l F o rm s ___________________ Total # S igh t Iden tifica tio ns

Race /E thn ic ity Tota l # 
A pp lican ts

E lim inated Pre lim inary 
Stage

E lim ina ted In termed. 
Stage

E lim inated Final 
Stage or In te rv iew

M F M F M F M F

W hite /non -H isp .

B lack/non-H isp.

H ispan ic

Asian

A laska Native

American Indian

L is t be low all app lican ts from p ro tec ted groups who were e lim ina ted . Please inc lude non-c itizen m ino ritie s and iden tify 
w ith an aste risk. A ttach an add itiona l sheet if necessary.

NAME SEX RACE
ETHN.

HANDICAP VIET.
VET

STAGE
ELIM.

APPLIC.
DATE

REFERRAL SOURCE

1.

Reasons:

2.
Reasons:

3.

Reasons:

4.

Reasons:

5.
Reasons:

7/84
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L is t be low in order o f preference all cand ida tes to whom the pos itio n may be offe red . 
Ind ica te specific reasons for the se lec tion o f each cand ida te . Reasons must re la te spe- 
ic ifca lly to the vacancy announcem en t and se lec tio n crite ria .

Name Sex Race/
Ethn.

Hand i­
cap

V ietnam
Veteran

Appl.
Date

Referral
Source

(Complete a fte r pos ition 
is accepted.)

1) Date of O ffer:

Reasons:

HIRING
INFORMATION

04.01 .15K.4.

Date of Accep tance:

Date of Rejection :

Date o f Employment

2)

Reasons:
Date o f O ffer:

Date o f Acceptance:

Date of Rejection:

Date o f Employment

3)
Reasons:

Date o l O ffer:

Date of Acceptance:

Date of Rejection:

Date of Employment

I hereby ce rtify tha t the h iring process was conduc ted in accordance w ith the p rin c ip le s of 
equal oppo rtun ity and a ffirm a tive action ,

S ignature (H iring A u tho rity ) (Phone) (Date)

S ignature (A ffirm a tive A ction Director) (Date)

A pp lica tio ns and se lec tion reco rds m ust be held on all app lican ts fo r 3 years.

7/84 04.01.15K.4.
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04 .01 .15K.5

UNIVERSITY OF ALASKA EMERGENCY HIRE REPORT

Miring approval m us t be received from the Affirmative Action Director 
Prior to offering the posit ion to any applicant.

Region .

Job T it le .

Employment goa ls .

C lass ifica tio n : S tu d e n t. 

Dura tion o f appo in tm en t. 

Date OHRD/AA N o tif ie d .

.D epa rtm en t. .C os t C en te r.

.Job T itle #_ .EEO-6 Ca tego ry .

. .C la s s if ie d . .F a cu lty . 

_(FT____

.A p t. .

_PT_ .) Salary & Range.

1) Ju s tif ic a tio n fo r emergency s ta tu s and waiver o f advertis ing .

2) How/Why was success fu l cand ida te selected?

3) Target rec ru itm en t sources:

R ace /E thn ic ity Tota l A pp lica n ts 

M F Hand icap
V ie tnam
Veteran

W h ite non-H ispan ic

B lack non-H ispan ic

H ispan ic

Asian

A laska Native

Am erican Indian

4) L is t be low cand ida te to whom pos itio n w ill be o ffe red :
Race

Name Sex Ethn. Hand icap
V ie tnam
Veteran Referra l Source

S igna tu re 

Approval .

H ir ing A u th o rity

A ffirm a tive A c tio n D irec to r

Phone Date

Date

7/84

Department • White OHRD • Yellow Affirmative Action • Pink
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A. A u t h o r i t y  and  r e s p o n s i b i l i t y  for de v e l o p i n g ,  i m p l e m e n t­
ing, m a i n t a i n i n g ,  and m o n i t o r i n g  A f f i r m a t i v e  A c t i o n /  
E q ua l O p p o r t u n i t y  t h r ou gh ou t the S t a t e w i d e  U n i v e r s i t y  
s y s t e m  lie w i t h  the P r e s i d e n t  of the U n i v e r s i t y  and the 
C h a n c e l l o r s  of each  ma jor a d m i n i s t r a t i v e  unit. In 
o r d e r  to e n s u r e  c o n s i s t e n t  e n d e a v o r  an d p r o g r e s s  toward 
the goal of equal o p po rt u n i t y ,  a S t a t e w i d e  A f f i r m a t i v e  
A c t i o n  D i r e c t o r  has been a p p o i n t e d  a nd  a s s i g n e d  the 
r e s p o n s i b i l i t y  to:

1. Design, im pl e m e n t  and m a i n t a i n  a s t a t e w i d e  m o n i t o r­
ing system; d e t e r m i n e  p r o g r e s s  towa rd s A f f i r m a t i v e  
A c t i o n  goals and o b j e c t i v e s ;  i d e n t i f y  p ro gr am  
d e f i c i e n c i e s  and  r e c o m m e n d  c o r r e c t i v e  action s.

2. D e v e l o p  U n i v e r s i t y  A f f i r m a t i v e  A c t i o n  e m p l o y m e n t  
p o l i c i e s  an d r e g u l a t i o n s  and s t u d e n t  eq ual 
o p p o r t u n i t y  po li c ie s an d r e g u l a t i o n s  and prov ide  
n e c e s s a r y  tr ain in g for e f f e c t i v e  i m p l e m e n t a t i o n .

3. C o o r d i n a t e  and m o ni to r i n v e s t i g a t i o n s  of equal
o p p o r t u n i t y  griev anc es , c o m p l a i n t s  an d  law suits 
by: a d v i s i n g  students, staff, faculty, an d  memb er s
of the g r i e v a n c e  process; r e f e r r i n g  c o m p l a i n a n t s  to 
a p p r o p r i a t e  a g e n c i e s  and g r i e v a n c e  bodies; m o n i t o r­
ing U n i v e r s i t y  eq ual o p p o r t u n i t y  g r i e v a n c e  p r o c e e d­
ings; an d  r e s p o n d i n g  or al ly  and in w r i t i n g  to 
e x t e r n a l  a g e n c i e s  c o n c e r n i n g  c o m p l a i n t s  filed 
a g a i n s t  the U n i v e r s i t y  of Ala ska ; a t t e n d i n g  
h e a r i n g s  as n ec ess ar y.

4. Design, initiate, a n d / o r  i m p l e m e n t  programs, 
i n c l u d i n g  w o r k sh op s , st af f d e v e l o p m e n t  p r o gr am s and 
t ra in i n g  se ss i on s for ma nagers, s u p e r v i s o r s  and 
o t he r m em be rs  of the U n i v e r s i t y  c o m m u n i t y .

5. M o n i t o r  p r o g r e s s  of T i t l e  VI, T i t l e  IX and  504
p r o g ra ms  to a c h i e v e  e m p l o y m e n t  e qu i t y  and  e qu i t y  in 
a c a d e m i c  programs. C o n d u c t  p e r i o d i c  self-
e v a l u a t i o n s  and  make r e c o m m e n d a t i o n s  for c o r r e c t i v e  
action; r es po n d as r e q u i r e d  to s t at e a n d  federal 
c o m p l i a n c e  a g e n ci es  r e g a r d i n g  these pr ograms.

6. M o n i t o r  p r o gr es s towards goals and  ti m e t a b l e s  by: 
r e v i e w i n g  an d a n a l y z i n g  q u a r t e r l y ,  s e m i - a n n u a l  and 
a n n u a l  pro gr es s re po rt s for ea ch  major 
a d m i n i s t r a t i v e  unit  an d r e p o r t i n g  finds and 
r e c o m m e n d a t i o n s  to the Pre si de nt .

7. D i s s e m i n a t e  i n f o r m a t i o n  t hr o u g h o u t  the sy st em  
c o n c e r n i n g  the U n i v e r s i t y ' s  A f f i r m a t i v e  A ct i o n  
progr am;  state an d f e d e r a l  laws, r e g u l a t i o n s  and

II. R e s p o n s i b i l i t y  for I m p l e m e n t a t i o n
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c o u r t  deci sio ns;  and new state and n a t i on al  
d e v e l o p m e n t s  in A f f i r m a t i v e  Action.

S. A n a l y z e  i nt er n a l  e m p l o y m e n t  and g r i e v a n c e  data  to
a s s u r e  e q u i t a b l e  tr ea tm en t in pro mot ion , transfer, 
layoff, recall, terminat io n, sal ar y an d benefits.

9. A n n u a l l y  re v is e an d  d i s s e m i n a t e  the S t a t e w i d e
A f f i r m a t i v e  A c t i o n  Plan, i n c l u d i n g  but not limited 
to: r e v i s i n g  a v a i l a b i l i t y  s t a t i s t i c s  a nd  source
li s ti n g s  for r e c r u i t i n g  p r o t e c t e d  classes; 
p r e p a r i n g  a w o r k f o r c e  a n a l y s i s ;  an d c a l c u l a t i n g  
goals an d timetables.

10. C o n d u c t  r e s e a r c h  on c u r r e n t  and  a n t i c i p a t e d  legal 
d e v e l o p m e n t s  in e qu al  o p p o r t u n i t y  and of r e su l ti ng  
i m p l i c a t i o n s  for the Un ive r si ty .

11. S e r ve  as liaison w i t h  min or ity , women 's,  and 
v e t e r a n ' s  groups, w i t h  a g e n c i e s  for the disabled, 
w i t h  c o m m u n i t y  a c t i o n  ag enc ie s,  and w i t h  g o v e r n­
men t a l  agencies.

B. E ac h C h a n c e l l o r  has a p p o i n t e d  an A f f i r m a t i v e  Act io n 
D i r e c t o r  to a s s u m e  s i m i l a r  r e s p o n s i b i l i t i e s  on a campus 
or r e g i o n a l  basis. Duties of ea c h reg io na l or cam pus  
A f f i r m a t i v e  A c t i o n  D i r e c t o r  are o u t l i n e d  in that unit's 
A f f i r m a t i v e  A c t i o n  Plan.

C. Eac h vice p re si de nt,  c o m m u n i t y  c o l l e g e  pre si de nt , vice 
ch a n c e l l o r ,  dean, di rec to r,  d e p a r t m e n t a l  execu ti ve,  and 
o t h e r  e q u i v a l e n t  officer, is r e s p o n s i b l e  w it h i n  his or 
her  a r e a  of j u r i s d i c t i o n  to:

1. A s s i s t  in the i d e n t i f i c a t i o n  of p r o b l e m  a r e as  and 
p r o p o s e  vi abl e solutions.

2. A s s i s t  in the e s t a b l i s h m e n t  of go als and  t i m e­
tables.

3. A c t i v e l y  in te ra ct  w i t h  local min or ity , w om en' s and 
v e te r a n s '  o r g a n i z a t i o n s ,  a g e n c i e s  for the disabled, 
an d c o m m u n i t y  ac t i o n  programs.

4. M o n i t o r  an d re vi ew  h i r i n g  an d  p r o m o t i o n  c r i t e r i a  
an d p r o c e d u r e s  to e l i m i n a t e  or ch an ge those 
p r o m o t i o n  c r i t e r i a  an d  p r o c e d u r e s  w h i ch  have not 
p r o v e n  to be s u c c e s s f u l  p e r f o r m a n c e  ind ic at or s and 
w h i c h  h a v e  a d i s p a r a t e  impact on women, minori ti es,  
or d i s a b l e d  persons.

5. C o n d u c t  re g u l a r  d i s c u s s i o n s  w i t h  f ac ul t y an d  staff 
at least once per s e m e s t e r  to en s ur e that equal 
o p p o r t u n i t y  po li ci es  are b e i n g  followed.
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6. E n s u r e  that women, m i n o r i t i e s ,  d i s a b l e d  persons, 
a n d  V i e t n a m  era vet er an s a r e  g iv en full c o n s i d e r­
at i o n  for p r o m o t i o n  and  transfer.

7. O f f e r  c a r e e r  c o u n s el in g,  w h e t h e r  formal or 
inf orm al,  for all em ployees.

8. C o n d u c t  p e r i o d i c  au di ts  to e n s u r e  that equal 
e m p l o y m e n t  o p p o r t u n i t y  p os ter s are  di sp la ye d;  that 
f ac il it ie s,  pro grams, a c t i v i t i e s ,  a n d  o r g a n i z a t i o n s  
are d e s e g r e g a t e d ;  that c o m p a r a b l e  fa ci l i t i e s  are 
p r o v i d e d  for b o t h  sexes; an d that n o U n i v e r s i t y  
s p o n s o r e d  p r o g r a m  d i s c r i m i n a t e s  on the basis of 
sex, race, rel igion, n a t i o n a l  origin, age or 
h a n d i c a p p e d  status, w h e n e v e r  such h a n d i c a p s  do not 
p r e v e n t  p e r f o r m a n c e  e s s e n t i a l  to p a r t i c i p a t i o n .

9. P r e v e n t  h a r a s s m e n t  of any e m p l o y e e  who i nt e r n a l l y  
or e x t e r n a l l y  p u rs ue s  a g r i e v a n c e  or c o m p l a i n t  or 
who has b e n e f i t e d  in e m p l o y m e n t  throu gh  a f f i r m a t i v e  
a c t i o n  efforts.

10. En s u r e  full i m p l e m e n t a t i o n  of the U n i v e r s i t y ' s  
A f f i r m a t i v e  A c t i o n  Po lic y a n d  program.

11. En s u r e  that all  U n i v e r s i t y  a d m i n i s t r a t o r s  r e s p o n­
sibl e for e m p l o y m e n t  d e c i s i o n s  or for p r ogr ess  of 
the A f f i r m a t i v e  A c t i o n  p r o g r a m  in their a r e as  are 
e v a l u a t e d  a n n u a l l y  on the ba sis of their a f f i r m a­
tive a c t i o n  e f f or ts  and results, and  that all ot he r 
e m p l o y e e s  wh o  have  been i n v o l v e d  in the U n i v e r­
sity's A f f i r m a t i v e  A c t i o n  p r o g r a m  ar e s i m i l a r l y  
eval uat ed.

D. Finall y,  it is the r e s p o n s i b i l i t y  of e a c h  and every 
m e m b e r  of the U n i v e r s i t y  c o m m u n i t y  to as si s t  in 
a c h i e v i n g  the aims of the A f f i r m a t i v e  A c t i o n  Pol ic y and 
p r o g r a m  a n d  to make equal o p p o r t u n i t y  a f u n c t i o n i n g  
c o n d i t i o n  of life at the U n i v e r si ty .

III. P r o g r a m  D i s s e m i n a t i o n

A. I nt er n a l  C o m m u n i c a t i o n s

1. T h e  O f f i c e  of the P r e s i d e n t  issues the cu r r e n t  
A f f i r m a t i v e  A c t i o n  Plan e a c h  s p r i n g  as an o f f i c i a l  
d o c u m e n t  for d i s t r i b u t i o n  to a l l  C h a n c e l l o r s ,  and 
A f f i r m a t i v e  A c t i o n  a n d  H u m an  R e s o u r c e / P e r s o n n e l  
D i r e c t o r s  w h e r e  it is a v a i l a b l e  to the U n i v e r s i t y  
c om m u n i t y .  Eac h C h a n c e l l o r  issues the c ur re nt  
A f f i r m a t i v e  Ac ti o n  Pl an  for h i s / h e r  unit each 
s p r i n g  as an o f f i c i a l  d o c u m e n t  to al l  a p p r o p r i a t e
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2. The  A f f i r m a t i v e  A c t i o n  P o l i c y  a n d  H i r i n g  R e g u l a­
tions are p r i n t e d  in the U n i v e r s i t y  of A l a s k a  
Pol i cy  M a n u a l  a n d  M a n u a l  of Re gu la t i o n s .

3. I n f o r m a t i o n  on A f f i r m a t i v e  A c t i o n / E q u a l  O p p o r t u n i t y  
P o li c y  a n d  pr o g ra ms  is p u b l i s h e d  r e g u l a r l y  in 
U n i v e r s i t y  newslet ter s.

4. In f o r m a t i o n  r e g a r d i n g  the A f f i r m a t i v e  Ac ti on  Plan 
is d i s s e m i n a t e d  to new  e m p l o y e e s  d ur i n g  
o r i en ta ti on .

5. V a r i o u s  a f f i r m a t i v e  a c t i o n  and equal e m p l o y m e n t  
o p p o r t u n i t y  poste rs  are d i s p l a y e d  on t bu l le ti n 
bo ar ds t hr ou gh out  the U ni ve rs it y .

6. A f f i r m a t i v e  A c t i o n  an d E qua l O p p o r t u n i t y  Po li cie s 
an d pr ogr ams  are d i s c u s s e d  in m a n a g e m e n t  training 
sessions.

7. Th e  P r e s i d e n t  a p p r o p r i a t e l y  in c lu de s i n f o r ma t io n
r e g a r d i n g  the U n i v e r s i t y ' s  A f f i r m a t i v e  A c t i o n / E q u a l  
O p p o r t u n i t y  Po l i c y  and p r o g r a m  in p r e s e n t a t i o n s  to 
the U n i v e r s i t y  c o m m u n i t y  a n d  the Board of 
Regents. Th e intent of the po li cy  and the 
i n d i v i d u a l  r e s p o n s i b i l i t y  for e f f e c t i n g
i m p l e m e n t a t i o n  are two of the issues stressed.

8. Each cam pus  c h a n c e l l o r  an d  c o m m u n i t y  co l l e g e  
p r e s i d e n t  p e r i o d i c a l l y  inf orm s c am p u s  e m p l o y e e s  of 
their r e s p o n s i b i l i t y  for i m p l e m e n t i n g  the A f f i r m a­
tive A c t i o n  p r o g r a m  w i t h i n  their a s s i g n e d  units.

9. Each vice pr es ide nt , dean, dir ec t or , a nd  d e p a r t m e n t  
head d i s c u s s e s  a f f i r m a t i v e  a c t i o n  problem s and p r o­
gress in staff m e e ti ng s at least once  per 
semester. S c h e d u l e s  of a l l mee ti n gs , na me s and 
titles of those in a t t e n d a n c e ,  and su b j e c t  mat te r 
ar e m a i n t a i n e d  as a ma tt er  of record.

10. T h e  A f f i r m a t i v e  A c t i o n  O f f i c e  p r e p a r e s  a n d  d i s s e m­
inates q u a r t e r l y  s um m a r i e s  of hir ing , promotion, 
t r a ns fe r an d t e r m i n a t i o n  s t a t i s t i c s .  P r o g r e s s  of 
goals an d ti me ta ble s are p u b l i s h e d  each spring.

11. U n i v e r s i t y  p u b l i c a t i o n s  ar e  r e v i e w e d  by the 
author s, the A f f i r m a t i v e  A c t i o n  O f f i c e  and the 
P u b l i c  Af f a i r s  O f f i c e  to a s s u r e  that, w h e n e v e r  
possible, mi nority, n o n - m i n o r i t y ,  and  d i s a b l e d  men 
an d  w om e n are pictured.

a d m i n i s t r a t i v e  offices.
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1. M a j o r  p u b l i c a t i o n s  (ca talogs, etc.) c on ta in  
s u b s t a n t i a l l y  the f o l l o w i n g  sta te me nt : "It is the 
po l ic y of the U n i v e r s i t y  of A l a s k a  to p ro vi de  equal 
e d u c a t i o n  a nd  e m p l o y m e n t  o p p o r t u n i t i e s  and to 
p r o v i d e  s e r v i c e  and b e n e f i t s  to a l l  st ude nt s and 
e m p l o y e e s  w i t h o u t  re g a r d  to race, color, religio n, 
n a t i o n a l  origin, sex, age, d i s a b i l i t y ,  or status as 
a V i e t n a m  era or d i s a b l e d  veter an.  Thi s po licy is 
in a c c o r d a n c e  w i t h  the laws e n f o r c e d  by the D e p a r t­
ment of E d u c a t i o n  a n d  the D e p a r t m e n t  of Labor, 
i n c l u d i n g  P r e s i d e n t i a l  E x e c u t i v e  O r d e r  11246, as 
am e nd ed , T i t l e  rI a n d  T i t l e  VII of the 1964 C ivi l 
Ri g ht s Act, T i t l e  IX of the E d u c a t i o n  A m e n d m e n t s  of 
1972, the P u b l i c  H e a l t h  S e r v i c e  Ac t of 1971, the 
V e t e r a n ' s  R e a d j u s t m e n t  A s s i s t a n c e  Act of 1974, the 
V o c a t i o n a l  R e h a b i l i t a t i o n  Act of 1973, the Age 
D i s c r i m i n a t i o n  in E m p l o y m e n t  Ac t  of 1967, the Equal 
Pay Act of 1963, the 14th Am en d m e n t ,  EEOC's Sex 
D i s c r i m i n a t i o n  G u i d e l i n e s ,  and  Al as k a  S ta tut e 
1 8 . 8 0 .220ip  ̂"‘̂inquiries r e g a r d i n g  a p p l i c a t i o n  of 
these and o t h e r  r e g u l a t i o n s  s h o u l d  be d i r e c t e d  
e i t h e r  to the U n i v e r s i t y ' s  A f f i r m a t i v e  Ac tio n 
Dir ec to r;  the O f f i c e  of C i v i l  Rights, D e p a r t m e n t  of 
Educa ti on,  W a s h i n g t o n ,  DC; or to the O ff i c e  of 
F e d e r a l  C o n t r a c t  C o m p l i a n c e  Pr og ra ms,  D e p a r t m e n t  of 
Labor, W a s h i n g t o n ,  DC."

2. S hor t bro ch ur es , p a m p h l e t s  or forms o t he r than job 
a d v e r t i s e m e n t s  c o n t a i n  s u b s t a n t i a l l y  the f o l l o w i n g  
st a te men t:  "The U n i v e r s i t y  of A l a s k a  pr ovi des  
e q ua l e d u c a t i o n  an d  e m p l o y m e n t  o p p o r t u n i t i e s  for 
all, r e g a r d l e s s  of race, color, rel igion, na t io na l 
origin, sex, age, d i s a b i li ty , or st atu s as a 
V i e t n a m  era or d i s a b l e d  v e t e r a n . "

3. A l l  H u m a n  R e s o u r c e / P e r s o n n e l  b u l le ti n bo ar ds post 
the f o l l o w i n g  stat eme nt : " A p p l i c a t i o n s  from all 
p e rs on s ar e w el co m e d ;  women, m i n o r i ti es , d i s a b l e d  
persons, and V i e t n a m  era v e t e r a n s  are es p e c i a l l y  
e n c o u r a g e d  to apply. Th e  U n i v e r s i t y  of Al as ka  does 
not d i s c r i m i n a t e  on the b a si s of race, color, 
religion, n a t i o n a l  origin, sex, age, d i sa bi li ty ,  or 
status as a V i e t n a m  era or d i s a b l e d  v et er an  in 
e m p l o y m e n t ,  or in a d m i s s i o n  to or the o p e r a t i o n  of 
its e d u c a t i o n a l  p r o g r a m s  and ac ti vi t ie s,  as 
p r o s c r i b e d  by P r e s i d e n t i a l  E x e c u t i v e  O r d e r  11246, 
as am en ded , T i t l e  VI a n d  T i t l e  VI I  of the 1964 
C i vi l Ri g ht s Act, T i t l e  IX of the E d uc at io n 
A m e n d m e n t s  of 1972, the P u b l i c  H e a l t h  S e r v i c e  Act 
of 1971, the V e t e r a n ' s  R e a d j u s t m e n t  A s s i s t a n c e  Act 
of 1974, the V o c a t i o n a l  R e h a b i l i t a t i o n  Act of 1973, 
the Ag e  D i s c r i m i n a t i o n  in E m p l o y m e n t  Act of 1967,

E x t e r n a l  C o m m u n i c a t i o n s
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the Eq ual Pay Act of 1963, the 14th Amend me nt,  
E EOC's S e x  D i s c r i m i n a t i o n  G u i d e l i n e s ,  a n d  A la s k a  
S t a t u t e  18.80.220. I n qu ir ie s c o n c e r n i n g  the 
a p p l i c a t i o n  of these r e g u l a t i o n s  to the U n i v e r s i t y  
may be d i r e c t e d  to the U n i v e r s i t y ' s  A f f i r m a t i v e  
A c t i o n  Dir ec to r;  the O f f i c e  of C i vi l Rights, 
D e p a r t m e n t  ot Educa ti on,  W a s h i n g t o n ,  DC; or to the 
O f f i c e  of F e d e r a l  C o n t r a c t  C o m p l i a n c e  Pro grams, 
D e p a r t m e n t  of Labor, W a s h i n g t o n ,  DC ."

4. All p u r c h a s e  orders, leases, c o nt r ac ts , and 
p o s i t i o n  va c a n c y  a n n o u n c e m e n t s / a d v e r t i s e m e n t s  carry 
the s t a t e m e n t  "The U n i v e r s i t y  of A l a s k a  is an 
A f f i r m a t i v e  A c t i o n / E q u a l  O p p o r t u n i t y  E m p l o y e r  and 
E d u c a t i o n a l  In sti tu ti on ".

5.. W r i t t e n  n o t i f i c a t i o n  of the U n i v e r s i t y  policy 
r e g a r d i n g  A f f i r m a t i v e  A ct i o n  a n d  E qua l O p p o r t u n i t y  
is f o r w a r d e d  to all co nt ra c t o r s ,  s ub c o n t r a c t o r s ,  
v e nd or s an d  su pp li ers , r e q u e s t i n g  a p p r o p r i a t e  
a c t i o n  on their part.

6. All  c o l l e c t i v e  b a r g a i n i n g  a g r e e m e n t s  w i t h  the
U n i v e r s i t y  of A l a s k a  i nc lud e p ro v i s i o n s  for
c o n f o r m a n c e  to the U n i v e r s i t y ' s  A f f i r m a t i v e  
A c t i o n / E q u a l  O p p o r t u n i t y  Po li cy  and program.

7. The  eq ua l o p p o r t u n i t y  s t a t e m e n t  p r e s e n t e d  in 
S e c t i o n  II B Cl )  is p u b l i s h e d  in a re a n e w sp ap er s 
p r i or  to ea ch  s e m e s t e r  so that the c o m m u n i t y  at 
large, as we l l as p r o s p e c t i v e  e m p l o y e e s  and 
stu de nts , are i n f o r m e d  of the U n i v e r s i t y ' s
policy. A d d i t i o n a l l y ,  each a p p l i c a n t  for
e m p l o y m e n t  r e c ei ve s or has ac ce s s  to a v ac an c y 
a n n o u n c e m e n t  w h i c h  c o n t a i n s  the U n i v e r s i t y  tagline 
p r e s e n t e d  in S e c t i o n  II B (4).

8. Eac h fall, w r i t t e n  n o t i f i c a t i o n  of the U n i v e r s i t y ' s  
po l ic y r e g a r d i n g  A f f i r m a t i v e  A c t i o n / E q u a l  
O p p o r t u n i t y  is p r o v i d e d  to c o m m u n i t y  a g e n c i e s  and 
leaders, minorit y, w o m e n ' s  a n d v e t e r a n ' s  
o r g a n i z a t i o n s ,  a g e n c i e s  for the di sabled, 
a f f i r m a t i v e  a c t i o n  r e c r u i t i n g  sourc es  a n d  s e c o n d a r y  
sch oo ls in Alaska.

9. M in or i ty , wo m e n ' s  and v e t e r a n ' s  o r g a n i za ti on s,  
a g e n c i e s  d e a l i n g  w i t h  the dis ab l ed , a nd  o th er  
c o m m u n i t y  a g e n c i e s  are c o n t a c t e d  r eg u l a r l y  by the 
s t a t e w i d e  a n d  r e g i o n a l  A f f i r m a t i v e  A c t i o n  Of f i c e s  
for the pu r p o s e  of c o m m u n i c a t i n g  the A f f i r m a t i v e  
A c t i o n  P ol i c y  a nd  Plan a n d  e n c o u t a g i n g  the 
a p p l i c a t i o n  of mi no ri ti es , women, veteran, 
h a n d i c a p p e d ,  an d o th er p r o t e c t e d  g ro up  members.
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10. T h e  A f f i r m a t i v e  A c t i o n  of fi c e  d i s s e m i n a t e s  e m p l o y­
ment  in fo r m a t i o n ,  seeks a nd  c o u n s e L s  pro spe ct s, 
p r o v i d e s  i n f o r m a t i o n  on the A f f i r m a t i v e  Act io n 
p r o g r a m  and, in general, a ss u r e s  that ev ery 
p o s s i b l e  c o n t a c t  is made w h i c h  c o u l d  a s s i s t  the 
A f f i r m a t i v e  A c t i o n  effort.

I d e n t i f i c a t i o n  of P r o b l e m  Ar eas  a n d  A c t i o n  O r i e n t e d  
S o l u t i o n s

A. Pr ob lem : C o m p o s i t i o n  of a p p l i c a n t  flow. A p p l i c a n t
flow  data ar e no t too r e l i a b l e  si nc e some a p p l i c a n t s  
c h o o s e  not to c o m p l e t e  the O p t i o n a l  F o r m  i d e n t i f y i n g  
race a n d  sex an d not al l a p p l i c a n t s  are i n t e r v i e w e d  for 
a p o s i t i v e  sight i d e n t i f i c a t i o n .  However, it a pp ear s 
that:

1. T h e  p e r c e n t a g e  of m i n o r i t y  a p p l i c a n t s  is frequ en tly  
less than the m i n o r i t y  a v a i l a b i l i t y  p e r c e n t a g e  for 
al l j o b  c at eg or ie s .

2. Th e  p e r c e n t a g e  of fe male a p p l i c a n t s  is so me t i m e s  
less than the fem al e a v a i l a b i l i t y  p e r c e n t a g e  for 
a d m i n i s t r a t i v e ,  p r o f e s s i o n a l  a n d faculty positions.

3. M i n o r i t y  a p p l i c a n t s  a r e  s o m e t i m e s  re jec te d in the 
s e l e c t i o n  p r o c e s s  at a h i g h e r  rate than non- 
m i n o r i  ty.

S o l u t i o n :

1. All  A f f i r m a t i v e  Ac t i o n  o f fi ce s  make r e gu la r 
p e r s o n a l  c o n t a c t s  w i t h  r e c r u i t m e n t  sources for 
mi nor it y,  women, d i s a b l e d  and V i e t n a m  era vet era n 
a p p l i c a n t s  a n d  pr o v i d e  local, s t a t e w i d e  and 
n a t i o n a l  lists of s p ec ia l A f f i r m a t i v e  Ac ti on  
r e c r u i t m e n t  so ur ce s to P e r s o n n e l  Of f i c e s  and h i r i n g  
agen ts.  Co pi es  of all job a n n o u n c e m e n t s  are ma iled 
to a p p r o p r i a t e  A f f i r m a t i v e  A ct i o n  r e c r u i t m e n t  
so u r c e s  and hi r i n g  d e p a r t m e n t s  are st ron gly  
e n c o u r a g e d  to p e r s o n a l l y  c o n t a c t  i n d i v i d u a l s  and  
o r g a n i z a t i o n s  listed.

2. A l l  A f f i r m a t i v e  A ct i o n  O f f i c e s  mail co pie s of 
v a c a n c y  a n n o u n c e m e n t s  to previous, q u a l i f i e d  
m i n o r i t y  a p p l i c a n t s  and to previous, q u a l i f i e d  
fe ma le  a p p l i c a n t s  for p o s i t i o n s  in w h i c h  they are 
u n d e r u t i l i z e d .

3. E ac h s e l e c t i o n  pr oc es s is c a r e f u l l y  s c r u t i n i z e d  by 
the h i r i n g  d e p a r t m e n t  and  the A f f i r m a t i v e  A ct i o n  
O f f i c e  to a s s u r e  that c r i t e r i a  w h i c h  tend to
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e l i m i n a t e  a d i s p r o p o r t i o n a t e  p e r c e n t a g e  of m i n o r i t y  
a p p l i c a n t s  are  u n q u e s t i o n a b l y  job r e l a t e d  and 
s i g n i f i c a n t  p r e d i c t o r s  of jo b pe rf or ma nc e .

Problem: Salaries. It is e x t r e m e l y  d i f f i c u l t  to
d e t e r m i n e  w h e t h e r  or not U n i v e r s i t y  sa l ar ie s  are
e q u i t a b l e  on the basis of race, eth n ic it y,  and  sex. At 
present, there are no g e n e r i c  j o b  c l a s s i f i c a t i o n s  and 
some job titles h a v e  s e v e r a l  s a l a r y  ranges w hi ch  wo uld  
i n d ic at e that r e s p o n s i b i l i t i e s  vary  c o n s i d e r a b l y  a m o ng  
the po si ti ons . T h e  U n i v e r s i t y  is in the pro c es s of 
r e v i s i n g  and  s t a n d a r d i z i n g  c l a s s i f i c a t i o n  practices. 
In the mea ntime, s u p e r f i c i a l  e x a m i n a t i o n  su gg es ts  that 
sa l ar i e s  are e q u i t a b l e  on the basis of race and 
e t h n i c i t y  but that sa la r i e s  of, w o m en  tend to c l u s t e r  
ne a r the b o t t o m  of the pay range in many job
c l a s s i f i c a t i o n s .

Solution:

In 1983 the U n i v e r s i t y  c o n d u c t e d  a c o m p r e h e n s i v e  
e m p l o y e e  s al a r y  eq uit y review. Al l p e r m a n e n t  e m p l oy ee  
c a t e g o r i e s  w e r e  a n a l y z e d  w i t h  a view  towards a n s w e r i n g  
three que st io ns :

1. Do s t a t i s t i c a l l y  s i g n i f i c a n t  salary d i f f e r e n c e s  
exist b e tw ee n sexes a n d  races for each EEO-6 
c a t e g o r y ?

2. C o u l d  any of the s t a t i s t i c a l l y  s i g n i f i c a n t  d i f f e r­
ences found be due p a r t i a l l y  to sex or race 
factor s?

3. W h i c h  i n d i v i du al s sh o ul d be c o n s i d e r e d  for salary 
equ i ty  review?

M o d e l s  w er e d e v e l o p e d  for e a c h  EEO jo b c a t e g o r y  to
p e rm i t  c o m p a r i s o n s  be tw een  an i n d i v i d u a l ' s  a c t u a l  and 
p r e d i c t e d  ( th e o r e t i c a l )  sa la rie s. Th e  r es ult s of the 
c o m p a r i s o n s  i n d i c a t e d  that e i t h e r  the sa l ar y  was
j u s t i f i e d  based on such fa ct or s as q u a l i t y  of
e x p e r i e n c e  or p e r f o r m a n c e  or that a sal ary  a d j u s t m e n t  
was a p p r op ri at e.  Such  a d j u s t m e n t s  were  made
imm ed iat el y. The  fi n di ng s i n d i c a t e d  that, a l t h o u g h  the 
a v e r a g e  sa la r y  for females (males in the c l e ri ca l 
c a t e g o r y )  was s i g n i f i c a n t l y  lower than the a v er ag e
sa l ar y for males (fema les  in the c l e r i c a l  ca te g o r y )  in 
6 out of 7 EEO job ca t eg or ie s,  the d i f f e r e n c e s  c ou ld  be 
r e l a t e d  to sex or race fa ct or s in only three
c a te go ri es ,  a d m i n i s t r a t i v e ,  faculty, an d p r o f e ss io n al .

It is e x p e c t e d  that the U n i v e r s i t y  w il l pe r f o r m  the 
same s tu dy a gai n in the ne ar  f u t u r e  - u s i n g  a new set 
of e m p l o y e e  data. As long as there e xi s t s  st a t i s t i c a l
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e v i d e n c e  of: sa lar y i n e q ui ty  b e t w e e n  races or sexes,
a d j u s t m e n t s  may n e e d  to occur. Th is  s tu dy  w i l l  b e c o m e  
an i n t eg ra l part of the A f f i r m a t i v e  A c t i o n  P r o g r a m  and 
w i l l  be r e p l i c a t e d  p e r i o d i c a l l y  to e n s u r e  that such 
i n e q u i t i e s  d e c r e a s e  in frequency.

C. Probl em:  T e r m i n a t i o n s .  It a p p e a r s  that Black, 
Hi spa ni c,  and  A l a s k a  N a t i v e / A m e r i c a n  In d ia n e m p l o y e e s  
a n d  A s i a n  facul ty  tend to t er mi n a t e  at a h i g h e r  rate 
than do W h i t e  em ployees.

S o l u t i o n :

T e r m i n a t i o n  da t a  are a n a l y z e d  q u a r t e r l y  to d e t e r m i n e  
w h e t h e r  a d i s p r o p o r t i o n a t e  n u m b e r  of mi no r i t i e s  an d 
w o m e n  ar e leavi ng  the ins ti tu ti on .  Exit inter vi ews  are 
c o n d u c t e d  by the A f f i r m a t i v e  A c t i o n  D i r e c t o r s  wit h each 
p r o t e c t e d  e m p l o y e e  who t e r mi na te s to d e t e r m i n e  reasons 
for te rmi na tio n.  Any i n d i v i d u a l  p r o b l e m s  are r e s ol ve d 
w i t h  a p p r o p r i a t e  e x e c u t i v e  p e r so nn el . If general, 
r e o c c u r r i n g  pro bl e ms  are  id e n t i f i e d ,  sp e c i a l  pr ogr am s 
w i l l  be d e v e l o p e d  to c o r r e c t  p r a c t i c e s  w h i c h  may be 
c o n t r i b u t i n g  to the t e r m i n a t i o n  of p r o t e c t e d  employees.

D. Problem: Up w a r d  Mo bi l i t y .  Th e  u t i l i z a t i o n  a n a ly se s 
i n d i c a t e  that there are  p r o p o r t i o n a t e l y  few women and  
m i n o r i t i e s  in mid to high  level p os iti ons . At present, 
ladder ra nk  p r o m o t i o n a l  o p p o r t u n i t i e s  an d traini ng 
p r o g r a m s  are limited.

Sol uti on:

D e p a r t m e n t s  are e n c o u r a g e d  w h e n e v e r  p o s s i b l e  to d ev elo p 
t r a i n i n g  pr og ra ms  an d to i n c r e a s e  u p w a r d  m o b il it y 
o p p o r t u n i t i e s  for women, m i n o r i t i e s ,  and h a n d i c a p p e d  
e m p l o y e e s .

A c o m p u t e r i z e d  H u m a n  R es ou r c e  I n f o r m a t i o n  S y s t e m  is 
p r e s e n t l y  b e i ng  de ve lo pe d.  W h e n  i m p l e m e n t e d  (pr oj ec te d  
da t e - 1 9 8 7 ) ,  the c o m p u t e r i z e d  s y s t e m  will help to 
i d e nt if y ea ch  e m p l o y e e ' s  p o t e n t i a l  t r a in in g needs, and 
tr ai ni ng  op p o r t u n i t i e s .  A d d i t i o n a l l y ,  p ro m o t i o n  and 
t ra ns f e r  o p p o r t u n i t i e s  wil l be re a d i l y  i de n t i f i e d  
t h r o u g h o u t  the U n i v e r s i t y  system.

A v a i l a b i l i t y  A n a l y s i s

A v a i l a b i l i t y  is an e s t i m a t e  of the p r o p o r t i o n  of w h i te  
w o me n an d  m i n o r i t i e s  (Black, Hi spa ni c,  Asian, a n d  A l a s k a n  
N a t i v e / A m e r i c a n  In dia n of b o t h  sexes) a v a i l a b l e  for e m p l o y­
ment in a given job g r o up  (E EO-6 c a te go ry ).  A v a i l a b i l i t y  
is i m p o r t a n t  b e c a u s e  it in di c a t e s  the level at w h i c h  w om en
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a n d  m i n o r i t i e s  m i gh t be e x p e c t e d  to p a r t i c i p a t e  in a given 
job g ro up  if e m p l o y m e n t  d e c i s i o n s  we r e made  wi t h o u t  c o n s i d­
er i n g  race or sex. A v a i l a b i l i t y  e s t i m a t e s  are a way of 
t r a n s l a t i n g  the c on ce pt  of n o n d i s c r i m i n a t i o n  into c o n c r e t e  
n u m e r i c a l  terms. T h r e e  fac tor s d e t e r m i n e  a v a i l ab il it y.

A. R e q u i r e m e n t s  of Federal, S tat e a n d  R e g i o n a l  R e g u l a t i o n s

R e v i s e d  O r d e r  4, T e c h n i c a l  G u i d a n c e  M e m o  1, and Re vi sed  
O r d e r  14 all  re fer  to a v a i l a b i l i t y .  R e v i s e d  O r d e r  4 states 
in 6 0 . 2 . 1 1  that A f f i r m a t i v e  A c t i o n  p r o gr am s must con t ai n 
"an a n a l y s i s  of all ma jo r job gr oup s at the fa ci l i t y "  and 
sta te s in 60 .2 . 1 1 ( b )  (1) a n d (2) "In d e t e r m i n i n g  w h e t h e r
m i n o r i t i e s  or w o m en  are b e i ng  u n d e r u t i l i z e d  in any job 
group, the c o n t r a c t o r  ( U n i v e r s i t y )  w i l l  c o n s i d e r  all of the 
f o l l o w i n g  factors:

1. T h e  m i n o r i t y  p o p u l a t i o n  of the labor area  s u r r o u n d i n g  
the facility.

2. T he  a v a i l a b i l i t y  of w o m e n  s e e k i n g  e m p l o y m e n t  in the 
labor or r e c r u i t m e n t  a r e a  s u r r o u n d i n g  the facility.

3. T h e  size of the m i n o r i t y  an d fem al e u n e m p l o y m e n t  force 
in the labor a r e a  s u r r o u n d i n g  the facility.

4. T h e  p e r c e n t a g e  of the m i n o r i t y  and female w o r k f o r c e  as 
c o m p a r e d  wi th  the total w o r k f o r c e  in the im med ia te 
labor area.

5. T h e  g e n e r a l  a v a i l a b i l i t y  of m i n o r i t i e s  and w o m e n  hav ing  
r e q u i s i t e  ski lls  in the i m m e d i a t e  labor area.

6. T h e  a v a i l a b i l i t y  of m i n o r i t i e s  and w om en  ha vi n g  
r e q u i s i t e  skills in an a r e a  in w h i ch  the c o n t r a c t o r  can 
r e a s o n a b l y  recruit.

7. T h e  a v a i l a b i l i t y  of p r o m o t a b l e  and t r a n s f e r a b l e  m i n o r­
ities an d  w o me n wi th in  the c o n t r a c t o r ' s  o r g a n i z a t i o n .

8. T h e  e x i s t e n c e  of tr a in in g i n s t i t u t i o n s  c a pa bl e of 
t r a in in g per son s in the r e q u i s i t e  skills in the labor 
area.

9. T h e  de g re e of tr ain ing  w h i c h  the c o n t r a c t o r  is r e a s o n­
ab l y  able  to u n d e r t a k e  as a me ans of m a k i n g  all job 
c l a s s e s  a v a i l a b l e  to m i n o r i t i e s  and w o m e n . "

B, Eight F a c t o r  A n a l y s i s  of A v a i l a b i l i t y

T h e r e  are four m a jo r a p p r o a c h e s  to the p r o b l e m  of w he re  to 
b e g in  in m ak i n g  a v a i l a b i l i t y  est. ites.

1. P o p u l a t i o n  F a c t o r  A p p r o a c h
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Some  use the p o p u l a t i o n  factor as a b e g i n n i n g  po int  for 
e s t i m a t i n g  a va i l a b i l i t y ,  then e n t e r t a i n  c o n t r a c t o r  
a r g u m e n t s  (based on o th er  factors) i n d i c a t i n g  why the 
p r o p o r t i o n s  i n d i c a t e d  in the p o p u l a t i o n  fig ure s do not 
a c c u r a t e l y  r e fl ec t the p r o p o r t i o n s  of w om en an d m i n o r­
ities a c t u a l l y  a v a i l a b l e  in given job groups. The 
a d v a n t a g e  c l a i m e d  for this a p p r o a c h  is that it does not 
a c c e p t  the h i s t o r i c  ef f ec t of d i s c r i m i n a t i o n  in its 
s t a r t i n g  po int (as the " r e q u i s i t e  s ki ll s"  a p p r o a c h  may 
we ll  do). D i s a d v a n t a g e s  ar e the b e g i n n i n g  point of the 
a n a l y s i s  c l e a r l y  includ es  many i n d i v i du al s who are not 
r e m o t e l y  a v a i l a b l e  for e mp lo ym en t,  and  po pu l a t i o n  data 
do not r ec og n i z e  that d i f f e r e n t  jobs requ ire  d i f f e r e n t  
skills. This a p p r o a c h  is vi a b le  only for lower skill, 
e n t r y - l e v e l  jobs.

2. R e q u i s i t e  S k i ll  F a c t o r  A p p r o a c h

Some use the r e q u i s i t e  skill fa ct or as the s t a r t i n g  
po int for e s t i m a t i n g  a v a i l a b i l i t y  an d then use other 
facto rs to revise and u pd a t e  this b e g i n n i n g  p r o p o r­
tion. Th e  a d v a n t a g e  c l a i m e d  for this a p p r o a c h  is that 
it starts w i t h  data that more  a c c u r a t e l y  reflect 
pe r son s a c t u a l l y  a v a i l a b l e  for s p e c i f i c  jobs and job 
groups. D i s a d v a n t a g e s  are: the data  have a
c o n s e r v a t i v e  bias be c aus e one of the o bv io us  h i s t o r i c  
e f f e c t s  of race and sex d i s c r m i n a  tion has been that 
w om en  and  mi no r i t i e s  have been ba rr ed  from c e r ta in  jobs 
in the w o r k f o r c e  and of te n from the w o r k f o r c e  itself; 
large numbers of data s ou rc es  su ppl y i n f o r m a t i o n  
r e l e v a n t  to re qu is it e skills, so pro bl em s of data 
c o m p a r a b i l i t y  are f r e qu en tl y en co un t e r e d ;  and this 
a p p r o a c h  can be e x p e n s i v e  in terms of time.

3. A v a i l a b l e  Raw Data A p p r o a c h

Some simply a t t e m p t  to ga th er  the a v a i l a b l e  raw data 
(not p e r c e n t a g e  data) on each  r e q u i r e d  factor and use 
an u n s p e c i f i e d  c a l c u l u s  to c o m b i n e  the a p p a r e n t  i n d i c a­
tions of the data into a si n g l e  number. The s t r e n g t h  
of this a p p r o a c h  is that the s t a r t i n g  place of the 
e s t i m a t e  is based on raw nu mb e rs  rat he r than p e r c e n t­
ages. This  makes it e a s i e r  for the e s t i m a t e s  to take 
a c c o u n t  of a given factor in r e l a t i o n  to a n o t h e r  and  to 
c o m b i n e  them to ob ta in  a single p r opo rti on . Th e 
d i s a d v a n t a g e  of this a p p r o a c h  is that it says little 
a b o u t  how these raw nu mb er s sh o ul d be c o m b i n e d  to y i e ld  
a s in g l e  a v a i l a b i l i t y  for a given job group.

4. A v a i l a b i l i t y  F a c t o r  C o m p u t a t i o n  A p p r o a c h

The  a v a i l a b i l i t y  factor c o m p u t a t i o n  is a me t h o d  of 
q u a n t i f y i n g  the ei ght  f ac tor s and s y n t h e s i z i n g  them
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.into one a v a i l a b i L i t y  fac to r for w h i t e  w om en  and one 
for m i n o r i t i e s  (i.e. s e p a r a t e l y  for each e t h n i c / s e x  
gr oup ) for eac h job group. In this approach, value 
w e i g h t s  are ne go ti at ed . Ea ch  raw p e r c e n t a g e  is
w e i g h t e d  by a s p e c i f i c  value fa ct or  b e t w e e n  1% and  
100%. The w e i g h t i n g  total v a l ue  w ei g h t  must equal 100% 
or 1.0. Fa ct ors  are w e i g h t e d  b as ed  on their im po rt an c e
in r e g a r d  to the job group.

a. The va l u es  a s s i g n e d  in 1979 are as follows and were 
b a s e d  upo n d i s c u s s i o n s  w it h the U n i ve rs it y  of
A l a s k a  S t a t e w i d e  A f f i r m a t i v e  A c t i o n  Director, the 
E x e c u t i v e  A s s i s t a n t  to the P r e s i d e n t  and the Of fi ce  
of F e d e r a l  C o n t r a c t  C o m p l i a n c e  Programs.
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P e r c e n t a g e  of p o p u l a t i o n  in the 
s p e c i f i e d  labor or r e c r u i t m e n t
area. ,11

P e r c e n t a g e  of u n e m p l o y m e n t  in the
s p e c i f i e d  labor or r e c r u i t m e n t  area. .06

P e r c e n t a g e  of m i n o r i t i e s  or f em ale s in
the total w o r k  force in the s p e ci fi c labor
area. .11

P e r c e n t a g e  of a v a i l a b i l i t y  of m i n or it ie s
or fe ma le s  w i t h  the r e q u i s i t e  skills in
the s p e c i f i e d  labor area. .20

The  a v a i l a b i l i t y  of m i n o r i t i e s  or females
h a v i n g  r e q u i s i t e  skills in an a re a in which
the c o n t r a c t o r  can r e a s o n a b l y  recruit. .20

P e r c e n t a g e  of m i n o r i t i e s  or females 
p r o m o t a b l e  an d  t r a n s f e r a b l e  w i t h i n  the 
c o n t r a c t o r ' s  o r g a n i z a t i o n .  .15

E s t i m a t e  of e x i s t e n c e  of t r a i n in g
i n s t i t u t i o n s  for the r e q u i s i t e  skills
r e q u i r e d  for m i n o r i t i e s  or females. .10

E s t i m a t e  of tr ai nin g e ff o r t s  the 
c o n t r a c t o r  is r e a s o n a b l y  a b l e  to u n d e r­
take to make the job g r o u p  a v a i l a b l e  to 
m i n o r i t i e s  or females. .07

1.00

b. Th e  sourc es of i n f o r m a t i o n  u s e d  to a c q u i r e  the data
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were:

A l a s k a  D e p a r t m e n t  of Labor, R e s e a r c h  A n a l y s i s  
Section , for r e c r u i t i n g  area.

W a s h i n g t o n ,  D.C. SMSA, for r e c r u i t i n g  area.

U n i v e r s i t y  of A la sk a,  U t i l i z a t i o n  Analyses.

S e c o n d a r y  sc hoo l age p o p u l a t i o n  e n r o ll ed  in 
b u s i n e s s / v o c a t i o n a l  an d  s e c r e t a r i a l  c u r r i c u l u m  in 
r e c r u i t i n g  areas.

P o s t s e c o n d a r y  a n d  v o c a t i o n a l  tr ain in g i n s ti t ut io ns  
w i t h i n  r e c r u i t i n g  area.

S u m m a t i o n  of jo b a p p l i c a t i o n s  at S ta te  of Alaska 
J o b  S e r v i c e  c e n t e r s  w i t h i n  r e c r u i t i n g  area.

C al ls to c o m m u n i t y  sk ill banks es p e c i a l l y  those 
h a v i n g  h i g h  m i n o r i t y  a n d  fe mal e r e p r e s e n t a t i o n .

C all s to m i l i t a r y  bases r e g a r d i n g  per son s a bou t to 
leave s e r v i c e  a n d  their skills; a n d  d e p e n d e n t s  of 
those c u r r e n t l y  in service,

U n i t e d  St ate s D e p a r t m e n t  of Labor, 1980 ce ns u s  
po p ul a tion.

A p p r e n t i c e s h i p  programs, s tat e an d fed er all y 
funded.

U.S. D e p a r t m e n t  of C o m me rc e,  S o c i a l  an d Ec on o m i c  
S t a t i s t i c s  A d m i n i s t r a t i o n ,  Bu r ea u of the Census.

U.S. D e p a r t m e n t  of Labor, W o m e n ' s  Bureau.

E q u a l  E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n ,  O ff i c e  of 
R ese arc h.

S t at e of Alaska, E m p l o y m e n t  S e r v i c e  R e s e a r c h  and 
S t a t i s t i c s  Section.

NAACP.

C h a m b e r s  of C o m m e r c e  w i t h i n  r e c r u i t i n g  area.

Na t i v e  C o r p o r a t i o n s  in Alaska.

S t a t e  of A l a s k a  U n e m p l o y m e n t  I n s u r a n c e  offices. 

L a w r e n c e  B e r k l e y  Lab  data, M a n p o w e r  packages.

U r b a n  L e a g u e s  w i t h i n  r e c r u i t i n g  areas.
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" I ma ge " (G rou p r e p r e s e n t i n g  9 0 , 0 0 0  S p a n i s h  s p e a k i n g  
Am eri ca ns ).

A m e r i c a n  A s s o c i a t i o n  of U n i v e r s i t y  Women.

c. In 1982, a v a i l a b i l i t y  data were  r e v i s e d  in 
c o n s u l t a t i o n  w i t h  the A n c h o r a g e  O f f i c e  of F ed er al  
C o n t r a c t  C o m p l i a n c e  Pro grams. In p r e p a r i n g  the 
revisions, data was o b t a i n e d  from the fol lo w in g 
sour ces  in a d d i t i o n  to those c o n t a c t e d  in 1979.

19 79 /8 0/ 81  U n i v e r s i t y  of A l a s k a  a p p l i c a n t  flow 
data.

A v a i l a b i l i t y  st a t i s t i c s  c a l c u l a t e d  in 1979/80.

A l a s k a  La bor  Mar ke t " A f f i r m a t i v e  A c t i o n  P r o g r a m s  
1981"

Em p l o y m e n t  status by sex, race, 19 79/80/81. 
O c c u p a t i o n s  of e m p l o y e d  p e r s o n s  by sex, race, 
1979.
Last o c c u p a t i o n  of e x p e r i e n c e d  u n e m p l o y e d  by 
sex, race, 1979.
O c c u p a t i o n  of job a p p l i c a n t s  at job se rv ic e 
c e n t e r s  by sex, race, M a r c h  1980.

Cen sus , 1980.

A v a i l a b i l i t y  Data in A c a d e m i c  P r o f e s s i o n s  and 
R e l a t e d  O c c u p a t i o n s ,  1978 by the U n i v e r s i t y  of 
Colorad o,  Boulder.

S t a t i s t i c s  p r e p a r e d  by the N a t i o n a l  Re se ar ch  
C o u n c i l  on E a r n e d  D o c t o r a t e s ,  1979-80.

A f f i r m a t i v e  A c t i o n  r e c r u i t i n g  sources.

C o o p e r a t i v e  E x t e n s i o n  S e r v i c e  r e c r u i t i n g  sources.

d. Each year, a w e i g h t e d  f or mul a is used to de te r m i n e  
the c o m p o s i t e  a v a i l a b i l i t y  for fa c u l t y  (EE0-2) or 
for any o th er  h e t e r o g e n e o u s  grouping, e.g., 
sys temwide.

T h e f o l l o w i n g  pro ces s is us ed  for e a c h  of the 10 
r a c e / s e x  a v a i l a b i l i t y  p e r c e n t a g e s :  Each a v a i l­
ab i l i t y  p e r c e n t a g e  is m u l t i p l i e d  by the N (number 
of p o s i t i o n s  in that group). T h a t  sum is ad ded  to 
o t h er  like race/'sex a v a i l a b i l i t y  sums in the 
co m pos ite .

The  r e s u l t i n g  total is d i v i d e d  by the total
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c o m p o s i t e  N. For exampLe:

S o c i a 1
EEO-2 Arts S c i e n c e  V o c - T e c h

W h i t e  M a l e  66.2% 55 .9%  78%
N=24 N= 2 4 M=10 N = 58

(66.2 x24  + 5 5 . 9 x 2 4  + 78x10)' t 58 = 64% w e i g h t e d  
a v a i l a b i l i  ty

Th i s process, w h ic h is c o m p l e t e d  each January, 
gives the most w e i g h t  to the a v a i l a b i l i t y  
p e r c e n t a g e  w i t h  the la rg es t N.

e. M e t h o d o l o g y  for p a r t - t i m e  p e r m a n e n t  a v a i l a b i l i t y  is 
the same as for f ul l- ti me  p e r m a n e n t  but the values
a s s i g n e d  are s l i g h t l y  d i f f e r e n t :

F A CT OR S W E I G H T S

P e r c e n t a g e  of p o p u l a t i o n  .2

P e r c e n t a g e  of u n e m p l o y e d  .2

P e r c e n t a g e  of a r e a  w o r k f o r c e  ,2

P e r c e n t a g e  p r e r e q u i s i t e  ski ll s a v a i l a b l e  
in a r e a  (50 miles) .3

P e r c e n t a g e  p r e r e q u i s i t e  sk i ll s  a v a i l a b l e  
in a r e a  (75 miles) .1

T h e  other three factors u s e d  in f u l l - t i m e  p e r m a n e n t  
wer e not used  for p a r t - t i m e  s i nc e it was a s s u m e d  
that most stu dents, u p o n  c o m p l e t i o n  of a p p r o p r i a t e  
programs, seek  fu ll - t i m e  p os it ion s.  T r a i n i n g  
e f fo rt s of the U n i v e r s i t y  a r e d i r e c t e d  toward f u l l­
time e m p l o y e e s  and p r o m o t a b l e  e m p l o y e e s  se ek i ng  
f u l l - t i m e  pos itions.

f. T e m p o r a r y  n o n - p e r m a n e n t  a v a i l a b i l i t y  is d e t e r m i n e d  
by w e i g h t i n g  the f i n a l i z e d  f u l l - t i m e  p e r m a n e n t  
figures.

g. S t u d e n t  a v a i l a b i l i t y  is r e v i s e d  ea c h  y ea r ba sed  on 
fall s e m e s t e r  st u d e n t  e n r o l l m e n t s .  At a later 
date, g r a d u a t e  a s s i s t a n t s  a n d  t ea ch ing  a s s i s t a n t s  
wi l l be c o m p a r e d  to a c a d e m i c  d i s c i p l i n e  e n r o l l­
ments. H o wev er,  the s e r v i c e  c a t e g o r i e s  are not 
v ie w e d  as tr ai n i n g  nor e x p e r i e n c e  for p o s i t i o n s
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u p o n  m a t r i c u l a t i o n  and thus it was feLt that 
s e p a r a t e  c a t e g o r i e s  w o u l d  not be p er tin en t.

VI. A f f i r m a t i v e  A c t i o n  P ro gr e s s

T h e  terra "goal", as used in this plan, refers to a n u m e r­
ical fle xi bl e o b j e c t i v e  e s t a b l i s h e d  i n t e r n a l l y  by an 
e m p l o y e r  and, b as ed  on the a v a i l a b i l i t y  of p r o t e c t e d  g r o up  
m e m b e r s  in the r e l e v a n t  labor force, i n d i c a t e s  the ext ent  
of dil ige nt , g o o d  fa it h e ff or ts  a p p l i e d  to the hi r i n g  and 
a d v a n c e m e n t  of p r o t e c t e d  groups. Us ed  as such, goals ar e 
a n  a p p r o p r i a t e  m e a s u r e  of A f f i r m a t i v e  A c t i o n  p r o g r e s s  in 
a c h i e v i n g  m i n o r i t y  and  fe ma le  r e p r e s e n t a t i o n  in the 
U n i v e r s i t y  w o rk fo rc e.

T h e  goals us e d in this Pl an  are b ase d on the a v a i l a b i l i t y  
of p r o t e c t e d  gr ou p s in the r e l e v a n t  labor ma r k et  (see
S e c t i o n  V . )

T h e s e  e m p l o y m e n t  goals r ep r e s e n t  a r e a s o n a b l e  o bj e c t i v e  
that the U n i v e r s i t y  seeks to a c h i e v e  an d  re f l e c t  the
U n i v e r s i t y ' s  c o m m i t m e n t  to a rate of hire  at least eq ual to 
the a v a i l a b i l i t y  in the labor force.

A. A n n u a l  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Re p or t

T h e  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Report, found in the
a pp en d i x ,  is a sn ap sh ot  of the f u ll -t im e  p e r m a n e n t  
w o r k f o r c e  by E E O - 6  job c a t e g o r y  for the b e g i n n i n g  an d 
e n d i n g  of a year. T h e  da ta  a r e  c o m p a r e d  and the net 
p r o gr es s is recorded.

T h e  pro gr es s is d e t a i l e d  in the final two columns:

U p p e r  ha l f - A plus nu mb er  n u m b e r  i n d i c a t e s  an i n c r e as e 
in the u t i l i z a t i o n  of f em al es  (males in E EO -4 cnly) or 
m in ori ti es.  A zero in di c a t e s  no ch an ge  in goals. A
pl us n u m b e r  in di c a t e s  an i n c r e a s e  in goals.

Lo we r half  - A minus nu mb er  i n d i c a t e s  a d e c r e a s e  in 
g oals for f e m a l e s / m a l e s  or m i n o r i ti es . A zero 
i n d i c a t e s  no c h a n g e  in goals. A plus nun.her i nd i c a t e s  
an i n c r e a s e  in goals.

See b e l ow  for an example:

T h i s  i n d ic at es  that there was one less 
fe m a l e  in the w o r k f o r c e  a n d  two more 
m i n o r i t i e s .  G o a l s  did not cha ng e for
fema les  but d e c r e a s e d  by three for 
m i n o r i ti es .
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B. A n n u a l  G oal s Rep o rt

T h i s  Report, fo und in the app en d ix , co nt ai ns  a snapsh ot  
of the w o r k f o r c e  by EE O-6  c a t e g o r y  for the b e g i n n i n g  of 
a year. U n d e r u t i l i z a t i o n  is d e t e r m i n e d  by c o m p a r i n g  
the u t i l i z a t i o n  of f e m a l e s  (males in EE O-4 only) and 
m i n o r i t i e s  to the a v a i l a b i l i t y .  If f em a l e s / m a l e s  or
m i n o r i t i e s  ar e not u n d e r u t i l i z e d ,  the a n n u a l  hire rate 
eq ua ls the a v a i l a b i l i t y .  If f e m a l e s / m a l e s  or m i n o r­
ities are  un d e r u t i l i z e d ,  the a n n u a l  hire rate is from 
125% to 200% of the a v a i l a b i l i t y  d e p e n d i n g  upon the 
p r o j e c t e d  n u m b e r  of v a c a n c i e s  a n d  r e s u l t i n g  time 
r e q u i r e d  to a c h i e v e  parity. A n n u a l  goals are pro je c te d 
by m u l t i p l y i n g  the a n n u a l  hi re  rate by the va ca nc ie s 
ex pe cted. Th e  a d d i t i o n a l  goals to parity are the 
r e m a i n i n g  goals a f t e r  the a n n u a l  goals have been 
s ub tra ct ed.

In many cases, if f e m a l e s / m a l e s  and  mi n o r i t i e s  were 
h i r e d  at the a n n u a l  hire rate, al l goals wo uld  be 
e l i m i n a t e d  w i t h i n  one year.

C. U t i l i z a t i o n  A n a l y s e s  an d  G o al s to Pa ri ty

U t i l i z a t i o n  ana lyses, found in the appendix, are
c o m p u t e d  a n n u a l l y  for al l pe rm ane nt , tem po rar y and
st u d e n t  e m p l o y e e s  and are r e c o m p u t e d  for all p er ma ne nt  
e m p l o y e e s  on a q u a r t e r l y  basis. A s e p a ra te  a n a l y s i s  is 
c o m p l e t e d  for each of the five m a j o r  di vi sio ns  of the 
U n i v e r s i  ty.

Th e  u t i l i z a t i o n  a n a l y s e s  i n d ic at e the nu mb er  and 
p e r c e n t a g e  of White, Black, H is pa ni c,  Asian a n d  A la s k a  
N a t i v e / A m e r i c a n  Ind ian  men a n d  w o m e n  in each job
c a t e g o r y  in the w o r kf or ce . If any u t i l i z a t i o n  
p e r c e n t a g e  is less than the c o r r e s p o n d i n g  a v a i l a b i l i t y  
per ce nt ag e,  u n d e r u t i l i z a t i o n  ex i st s an d goals are
e s t a b l i s h e d  for that s p e c i f i c  group.

VII. I n t e r n a l  A udi t a n d  R e p o r t i n g  ry s t e m  to M o n i t o r  a n d  Evaluate 
A f f i r m a t i v e  A c t i o n  P r o g r a m  P r o gr es s

A. H i r i n g  A ud it

T h e  R e c r u i t i n g  Report, A p p l i c a n t  Flow Report, and 
O p t i o n a l  F o r m  are u s e d  to m o n i t o r  the h ir i n g  pro ces s as 
o u t l i n e d  in the A f f i r m a t i v e  A c t i o n  R e g u l a t i o n s  
c o n t a i n e d  in S e c t i o n  I of this Plan.

B. Q u a r t e r l y  P r o g r e s s  R e p o r t s

A s t a t e w i d e  m o n i t o r i n g  s y t e m  has been des ign  an d 
i m p l e m e n t e d  w h i c h  m e a s u r e s  the progres s of the
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A f f i r m a t i v e  A c t i o n  pr o g r a m  toward its goals and 
o b j e c t i v e s  and rev eal s p r o b l e m  a r e as  where rem ed ia l 
a c t i o n s  are necessary.

Each  q ua rt e r the S t a t e w i d e  A f f i r m a t i v e  Ac ti o n  staff 
re ce iv es  raw data on the num be r of employees, hires, 
p r o m o t i o n s / t r a n s f e r s , and ter mi na ti on s from the 
r e g i o n a l  A f f i r m a t i v e  Ac t i o n  offices. This data  is 
v e r i f i e d  and c o m p i l e d  into A f f i r m a t i v e  Ac ti o n  P r o g re ss  
R e p o r t s  w h i ch  are sent to the C h a n c e l l o r s  a n d  the 
re g i o n a l  H u ma n R e s o u r c e / P e r s o n n e l  and A f f i r m a t i v e  
A ct i o n  offices. T h e repo rts  are also  su bm i t t e d  to the 
O f f i c e  of Fe d e r a l  C o n t r a c t  C o mp li an ce , Un ite d Sta tes  
D e p a r t m e n t  of L a bo r to c o m p l y  wi th  F ed era l 
Re g u la ti on s.  Bi an nu al ly , in J u n e  and December, a brief 
n a r r a t i v e  s u mm ar y of p r o g re ss  is a ls o included. This 
s u m m a r y  i d en ti fi es  w h e r e  p r o g r e s s  has been made and 
w h e r e  im p r o v e m e n t  is needed.

T h e  rep ort s are d i v i d e d  by EE O-6 J o b  Ca teg or y,  race and 
sex. D e f i n i t i o n s  of these c a t e g o r i e s  follow.

E E O - 6  job category:

EEO-1 = A d m i n i s t r a t i v e
EEO-2 = F ac ult y
E EO -3 = P r o f e s s i o n a l  N o n - F a c u l t y
EEO-4 = C l e r i c a l
E EO -5 = T e c h n i c a n  P a r a - P r o f e s s i o n a l
EEO-6 = C r a f t s  and T r a d e s
EEO-7 = S e r v i c e  a n d  M a i n t e n a n c e
A ll J o b  C a t e g o r i e s  = T o t a l  of EEO-1 through EEO-7

Race:

W = W h i t e
B = Bl ac k
H = H i s p a n i c
A = As ian
A N/ AI = A l a s k a  N a t i v e / A m e r i c a n  Indian

Sex:

M = Male  
F = Fe mal e
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1. C u m u l a t i v e  a n d  Q u a r t e r l y  H i r i n g  R ep or ts  of all
A p p l i c a n t  Pools

Applicants

EE O   W________________B________________H_______________ A____________ A N / A I

C a t e g o r y T o t a l M F M F M F M F M F

01 1 1

02 570 2 8 9 2 5 2 3
t

4 1 3 • 1 4 13

02 52 15 33 1 2 1

04 1 9 8 2 175 1 1 1 2 4 12

05 50 27 15 2 1 1 2 2

06

0 7 105 75 4 3 2 1 17 3

To tal 9 76 4 0 9 4 7 9 5 3 8 1 6 5 29 31

O p t i o n a l f o r m s / s i g h t i d e n t  i fi c at io n s  * 5 IX (496)

Th e a b o v e  e x a m p l e  only de t a i l s  the " a p p l i c a n t "  h a l f  of the 
report. Th e "hi re " half, w h i c h  is not shown, is iden ti cal .

T h e s e  r e p o r t s  i d e n t i f y  the n u m b e r  of job a p p l i c a n t s  an d h ir es  by 
race a n d  sex. A s e p a r a t e  r e p o r t  is p r e p a r e d  for e a c h  type of 
hire, i.e. F u l l - T i m e  P e r m a n e n t ,  P a r t - T i m e  P e r m a n e n t ,  T e m p o r a r y ,  
E m er ge nc y,  Stude nt.

The n u m b e r  a n d  p e r c e n t a g e  of a p p l i c a n t s  w h o s e  race and sex have 
been p o s i t i v e l y  i d e n t i f i e d  e i t h e r  t h r o u g h  s i g h t  i d e n t i f i c a t i o n s  

or o p t i o n a l  fo rms is noted.

H a n d i c a p  h i r es  ar e i d e n t i f i e d  w i t h  an a st er is k.

Q u a r t e r l y  r e p o r t s  are p r e p a r e d  each q u a r t e r  and  d e t a i l  only that 
q u a r t e r ' s  a ct iv i ty . C u m u l a t i v e  repor ts  ar e  p r e p a r e d  b ia nn ua ll y , 
J u n e  an d De ce m b e r ,  and d e t a i l  a l l  a c t i v i t y  that has  o c c u r r e d  thus 
far d u r i n g  the c a l e n d a r  year.
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h i  I I I  m i l W 1 H I

2 . C u m u l a t i v e  A f f i r m a t i v e  A c t i o n  P r o g r e s s  R e t o r t  of the 
F u l l - T i m e  P e r m a n e n t  W o r k f o r c e

A 1 1 E E O  C a t e g o r i e s

EMPLOYEE GROUP MARCH JUNE

T O T A L

T O T A L  M A L E  

T U T A L  F E M A L E

M A L E - W H I T E

M A L E - B L A C K

M A L E - H I S P A N I C

M A L E - A S I A N

M A L E - A I / A N

F E M A L E - W H I T E  

F E M A L E - B L A C K  

F E M A L E - H I S P A N I C  

F E M A L E - A S I A N  

F E M A L E - A I / A N

c w p 4 HIRES i TRANS JTERM1 c
JaOAl^ COMP HIRES TRANS TERM GOAL

238 28 9 28 238 19 +1 19 30
106 16 4 lo 105 7 +1 8 lo
132 rr ~  5 18 133 12 11 20

94 12 3 93 7* +1 8
2 2 5 2 5
1 ....... 1 1 1 1
5 1 ' ' 3 5 3
4 1 1 4 1

106 9 5 9 109 10 7 9
6 i 4 6 1 1 4
4 3 4 3
4 2 1 3 1 2

12 1 11 1 2 2

raerates the c h a n g e s  
orce by quart er.

that o c c ur in the F u l l -Time

1 9  9
i , transrers/prornotions (trans), a n d  t e r m i n a t i o n s
•e d e t a i l e d  by ra c e an d  sex. The c o m p o s i t i o n  (comp) o f

The  h ir es  
(term) ar e
the w o r k f o r c e  lists the n u m b e r  of e m p l oy ee s.  D a t a  from a u a r t e r  
to q u a r t e r  mu s t agree, i.e. M a r c h ' s  c o m p o s i t i o n  +/- J u n e  s hires, 
t r a n s f e r s / p r o m o t i o n s  a n d  t e r m i n a t i o n s  = J u n e ' s  c o m p o s i t i o n . *

The  g oa ls  to p a r i t y  (goal) are  d e t e r m i n e d  by c o m p a r i n g  the 
w o r k f o r c e  c o m p o s i t i o n  w i t h  the c o r r e s p o n d i n g  a v a i l a b i l i t y  of each 
race and  sex g r ou p in the g e o g r a p h i c a l  area. If the c o m p o s i t i o n  
of a p a r t i c u l a r  r a c e / s e x  g r o u p  is less than the a v a i l a b i l i t y  of 
that group, u n d e r u t i l i z a t i o n  exi st s an d a n u m e r i c a l  goal is 
e s t ab li sh ed . A f f i r m a t i v e  A c t i o n  p r o g r e s s  ca n be a s c e r t a i n e d  by 
c o m p a r i n g  the n u m b e r  of go als f r o m  q u a r t e r  to q u a rt er . P r o g r e s s  
is made  w h e n  the n u m b e r  of goals d e c r e a s e s ;  no p r o g r e s s  is made 
when  the n u m b e r  of goals incr ea ses .

*  E x c e p t i o n  = I n - h o u s e  hires, w h i c h  i n c l u d e s  p r o m o t i o n s  and  
transfers, are n o t ed  w i t h  an a s t e r i s k  and do not  i n c r e a s e  the 
c o m p o s i t i o n .
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3. C u m u l a t i v e  A p p l i c a n t  F l o w  R e p o r t  of  the F u l l - T i m e
P e r m a n e n t  Jo b A p p l i c a n t  Poo l

R a c e / S e x A p p l i c a n t s  1 

#  X #

H i r e s  2

X

S e l e c t i o n ^  I m p a c t 4 

R a t i o  R a t i o
G o a l s

*

E E O - 7

S e r v i c e 29 3 100 7 100 24

W h i t e 103 ' 35 5 71 0 . 0 5 8
8 lack 52 18 2 29 0 . 0 4 0 . 7 9 3
H i s p a n i c 21 7 0 0 0 . 0 0 0 . 0 0 2
As i an 115 3 9 0 0 0 . 0 0 0 . 0 0 * *
A N / A I 2 1 0 0 0 . 0 0 0 . 0 0 * 11

W h i t e 103 35 5 71 0 . 0 5 8
M i n o r i t y 1 90 65 2 29 0 . 0 1 0 . 2 2 * * 16

M a l e 20 1 69 3 43 0 . 0 1 0 . 3 4 * * 6
F e m a l e 92 31 4 57 0 . 0 4 13

* Nc i m p ac t ;  i n s u f f i c i e n t  a p p l i c a n t s  

’♦ I m p a c t  c r e a t e d  b y  h i g h  s e l e c t i o n  r a t i o  of a n o t h e r  g r o u p  w i t h  h i g h e r  

e m p l o y m e n t  g o a l s  and, t h e r e f o r e ,  i m p a c t  is n o t  s i g n i f i c a n t

T h i s  rep or t c o m p a r e s  the n u m b e r  of a p p l i c a n t s  for fu ll - t i m e  
p e r m a n e n t  p o s i t i o n s  to the n u m b e r  of f u l l - t i m e  p e r m a n e n t  h i r e s ^  

for e a c h  race an d  sex g r o u p  a n d then c o m p u t e s  the s e l e c t i o n  ratio 
for e a c h  group.

T h e  s e l e c t i o n  ra ti o ^  is the p e r c e n t a g e  of a p p l i c a n t s  in each race 
a n d  sex g r ou p that w e r e  hired. A hi g h r a ti o i n d i c a t e s  that a 
large p e r c e n t a g e  of a p p l i c a n t s  in that g r o u p  w e r e  hired. In the 
a b ov e example, there are 2 B la ck  h i re s out of a g r o u p  of 52 Black 
a p p l i c an t s.  T h e  s e l e c t i o n  r at io  is .04 or 4%. A s e l e c t i o n  rate 
of .00 (see H i s p a n i c s  a b o v e )  i n d i c a t e s  there w e r e  no h i re s from 
that p a r t i c u l a r  a p p l i c a n t  group.

T h e  impact r a t i o ^ c o m p a r e s  ea c h p r o t e c t e d  ra ce  an d  sex g ro up  to 
the n o n - p r o t e c t e d  g r o u p  w i t h i n  an EE O-6 Jo b  ca t eg o r y .  When  a 
p r o t e c t e d  g r o u p ' s  s e l e c t i o n  ratio is 4/5 or  less the s el ec t i o n  
r ati o of the n o n - p r o t e c t e d  group, the imp ac t r a t i o  is .81 or 
lower an d is c o n s i d e r e d ,  a c c o r d i n g  to F e d e r a l  R e g u l a t i o n s  
ad ve rs e.  The  lo wer  the im p a c t  ratio, the mo re  s ev e r e  the 
impact. A d v e r s e  s e l e c t i o n  imp act  is p a r t i c u l a r l y  s i g n i f i c a n t  
w h e n  the p r o t e c t e d  g r o u p  al so  has h i r i n g  g o a l s  . In the ab ove 
example, there was a d v e r s e  s e l e c t i o n  im pac t on B l a c k s  and 
Hisp ani cs.

S om e t i m e s ,  ho we ve r,  im pa ct  ra tios b e l o w  .81 ar e not c o n s i d e r e d  to 
be s ig ni f i c a n t .  W h e n  this occurs, ic is n o t e d  w i t h  an a s t e r i s k  
a n d ex pl ai ne d.  In the a bo ve  ex am pl e , m a l e s  have an impact ratio 
of .34. Th i s i m p a c t  is not  s i g n i f i c a n t ,  h o w e v e r ,  b ec au se  it was 
c r e a t e d  by the h i g h  s e l e c t i o n  r at io of fe m a l e s  for w h o m  the 
U n i v e r s i t y  has h i g h e r  h i r i n g  go als  than males.
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A l l  e m p l o y e e s  and stu de nt s have a c c e s s  to a g r i e v a n c e  
m e c h a n i s m  for the p u r p o s e  of r e s o l v i n g  c o m p l a i n t s  wit hi n 
the U n i v e r s i t y  system. E m p l o y e e s  an d st u de n t s  are 
e n c o u r a g e d  to a t t e m p t  to r e so lv e g r i e v a n c e s  through 
i n f o r m a l  means by u t i l i z i n g  the e s t a b l i s h e d  chain of
a u t h o r i t y  to d i s c u s s  p r o b l e m s  w i t h  a p p r o p r i a t e  s u p e r v i s o r s  
or p r o f e s s o r s .  S t u d e n t s  an d  e m p l o y e e s  are at al l times
free to c o n s u l t  the AA D i r e c t o r  for a d v i c e  a n d  d i r e c t i o n  
c o n c e r n i n g  their rights an d the a v a i l a b l e  g r i e v a n c e
m e c h a n i s m s .  A l l  c o m p l a i n a n t s  are a d v i s e d  of their rights 
to file an i n f o r m a l  c o m p l a i n t  wi th  the AA  Dir ec tor , to fiLe 
a for ma l c o m p l a i n t  w i t h  the G r i e v a n c e  Co unc il , or to seek  
r e d r e s s  of the g r i e v a n c e  w i t h  the a p p r o p r i a t e  state and
f e d e r a l  a ge nc i e s .

E m p l o y e e s  or s t u d e n t s  wh o c h o o s e  to e x e r c i s e  their right to 
r e d r e s s  of g r i e v an ce s,  w h e t h e r  w i t h i n  the U n i v e r s i t y  or 
w i t h  the a p p r o p r i a t e  st at e or federal agency, will be free 
from  re pr is al , re pr im and , or h a r a s s m e n t  of any kind  re l ate d 
to the e x e r c i s i n g  of those rights.

VIII. G r i e v a n c e  P r o c e d u r e s
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PART IV

P E R S O N N E L  

C H A P T E R  IV 

G R I E V A N C E  P R O C E D U R E

G r i e v a n c e  P r o c e d u r e  0 4 . 0 4 . 0 1

A. P u r p o s e  o f  G r i e v a n c e  P r o c e d u r e

T h e  p u r p o s e  o f  thi s  p o l i c y  is to p r o v i d e  an o r d e r l y  m e t h o d  o f  h a n d l i n g  

a n d  d i s p o s i n g  o f  t h e  c o m p l a i n t s  a n d  g r i e v a n c e s  b e t w e e n  e m p l o y e e s ,  s t u d e n t s  

a n d  the U n i v e r s i t y  o f  A l a s k a .

E m p l o y e e s  a n d  s t u d e n t s  a r e  e n c o u r a g e d  to r e s o l v e  g r i e v a n c e s  i n f o r m a l l y  

t h r o u g h  t h e  a p p r o p r i a t e  a d m i n i s t r a t i v e  c h a n n e l s .

B. U n i v e r s i t y  C e n t e r s  C o u n c i l s

A l o c a l  G r i e v a n c e  C o u n c i l  s ha i1 be  e s t a b l i s h e d  f o r  e a c h  U n i v e r s i t y  c e n t e r  

o f  t h e  U n i v e r s i t y  s e r v e d  by a local A s s e m b l y .  T h e  l oc a l  G r i e v a n c e  C o u n c i l  

s h a l l  c o n s i s t  o f  f i v e  m e m b e r s  e l e c t e d  b y  t he a p p r o p r i a t e  l o c a l  A s s e m b l y  a nd 

t h r e e  m e m b e r s  a p p o i n t e d  b y  t h e  a p p r o p r i a t e  C h a n c e l l o r  a n d  be  c o m p o s e d  o f  

r e p r e s e n t a t i v e s  f r o m  t he f a c u l t y ,  s t u d e n t  t c d y ,  c l a s s i f i e d  e m p l o y e e s ,  a nc 

a d m i n i s t r a t i v e / p r o f e s s i o n a l / t e c h n i c a l  s t a f f .

E m p l o y e e s  o f  t h e  s t a t e w i d e  a d m i n i s t r a t i o n  s h all h a v e  t h e i r  g r i e v a n c e s  

h e a r d  by  the local G r i e v a n c e  C o u n c i l  n e a r e s t  to t h e i r  a s s i g n e d  w o r k  

l o c a t i o n .

C. C C R S E  G r i e v a n c e  C o u n c i l s

A g r i e v a n c e  C o u n c i l  s h a l l  be e s t a b l i s h e d  by t h e  C C R E E  C h a m b e r .  It shall 

c o n s i s t  o f  t w o  m e m b e r s  c h o s e n  by  th e  C h a m o e r  a n d  o n e  m e m o e r  c h o s e n  by  

the C h a n c e l l o r .  T h i s  C o u n c i l  s h a l l  s u b s e q u e n t l y  a p p o i n t  a n d  a d v i s e  f i v e  

m e m b e r  c o u n c i l s  to h e a r  e a c h  g r i e v a n c e  as it a r i s e s .  T h e  m e m b e r s  snail 

be c o m p o s e d  o f  r e p r e s e n t a t i v e s ,  w h e r e v e r  p o s s i b l e ,  f r o m  t h e  f a c u l t y ,  

s t u d e n t  b o d y ,  c l a s s i f i e d  e m p l o y e e s ,  a n d  a d m i n i s t r a t i v e / p r o f e s s i o n a l /  

t e c h n i c a l  s t a f f .

D. S e t t l e m e n t  of  G r i e v a n c e s  w i t h o u t  H e a r i n g

T h e  l o cal G r i e v a n c e  C o u n c i l  s h all s e e k  i n f o r m a l  r e s o l u t i o n  o f  the 

g r i e v a n c e .
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E. F i 1 ire H e a r i n g  G r i e v a n c e

If t h e  g r i e v a n c e  is n o t  r e s o l v e d  i n f o r m a l l y  by t h e  r e s p o n s i b l e  a d m i n i s ­

tr a t o r ,  t h e  g r i e v a n t  m a y  e l e c t  to f i l e  a g r i e v a n c e  in w r i t i n g  to  t he 

C o u n c i l .  T h e  l o cal G r i e v a n c e  C o u n c i l  s h all c a u s e  a c o p y  o f  t h e  w r i t t e n  

c o m p l a i n t  to b e  f o r w a r d e d  to t h e  U n i v e r s i t y  C o u n s e l  f o r  p u r p o s e s  of  

p r e p a r i n g  s t a t i s t i c a l  i n f o r m a t i o n .

T h e  local G r i e v a n c e  C o u n c i l  s h a l l  r e c o m m e n d  d i s m i s s a l  o r  c o n d u c t  a 

h e a r i n g  w i t h i n  30 d a y s  o f  the f i l i n g  o f  t h e  g r i e v a n c e  w i t h  t h e  C o u n c i l .

T h e  C o u n c i l  w i l l  r e c o m m e n d  d i s m i s s a l  o f  a g r i e v a n c e  i f  a f t e r  p r e l i m i n a r y  

i n v e s t i g a t i o n ,  it d e c i d e s  t h a t  n o  r e a s o n a b l e  l i k e l i h o o d  e x i s t s  t h a t  t h e r e  

h as b e e n  a v i o l a t i o n ,  m i s i n t e r p r e t a t i o n  o r  m i s a p p l i c a t i o n  o f  p o l i c y  o r  

r e g u l a t i o n  a p p l i c a b l e  to t he U n i v e r s i t y  o f  A l a s k a ,  o r  an a b u s e  o f  

d i s c r e t i o n .  T h e  h e a r i n g  shall be  in a c c o r d  w i t h  u n i f o r m  r e g u l a t i o n s .

If t h e  l o c a l  G r i e v a n c e  C o u n c i l  f a i l s  to f u l l y  h e a r  t h e  m a t t e r  w i t h i n  30 

d a y s  o f  t h e  f i l i n g  o f  th e  g r i e v a n c e  in w r i t i n g ,  t h e  m a t t e r  s h a l l  be 

h e a r d  by t h e  P r e s i d e n t  as if o n  a p p e a l .  In s u c h  c a s e s ,  t h e  U n i v e r s i t y ' s  

e x p e n s e s  a n d  c o s t s  s h a l l  be p a i d  f r o m  t h e  o r i g i n a t i n g  c h a n c e l l o r ' s  u n i t .  

T h e  p a r t i e s  m a y ,  b y  m u t u a l  a g r e e m e n t ,  e x t e n d  the 3 0  d a y  l i m i t a t i o n  b y  u p  

to a n  a d d i t i o n a l  50  d a y s .

F. D e c i s i o n  b y  t h e  C h a n c e l l o r

T h e  local G r i e v a n c e  C o u n c i l  s h a l l  m a k e  its r e c o m m e n d a t i o n s  to t h e  

C h a n c e l l o r  w h o  s h a l l  r e n d e r  a d e c i s i o n .  T h e  C h a n c e l l o r ' s  d e c i s i o n  m a y  

be a p p e a l e d ,  b y  a n y  o f  t h e  p a r t i e s  at i n t e r e s t ,  to t h e  P r e s i d e n t .  T h e  

C h a n c e l l o r  s h all p r o v i d e  a c o p y  o f  the d e c i s i o n  to t h e  U n i v e r s i t y  C o u n s e l .

G. A o o e a l s

O n  a p p e a l  t he P r e s i d e n t  m a y :  a f f i r m  t h e  d e c i s i o n  a n d  o r d e r  o f  t h e

C h a n c e l l o r ;  r e v e r s e  t he d e c i s i o n  a n d  o r d e r ;  r e t u r n  t h e  m a t t e r  to  t he 

l o cal G r i e v a n c e  C o u n c i l  f o r  t h e  t a k i n g  o f  f u r t h e r  e v i d e n c e  as to p o i n t s  

s p e c i f i e d  b y  t h e  P r e s i d e n t ;  r e t u r n  t he m a t t e r  to t h e  C h a n c e l l o r  f o r  

c l a r i f i c a t i o n  o f  t h e  d e c i s i o n  a n d  o r d e r ;  o r  by h i m s e l f  o r  t h r o u g h  a 

d e s i g n e e ,  t a k e  s u c h  f u r t h e r  e v i d e n c e  a n d  f u r t h e r  p r o c e e d i n g s  as m a y  b e  

c o n v e n i e n t  to the full d i s p o s i t i o n  of  t h e  m a t t e r .

U p o n  r e m a n d  t he l o c a l  G r i e v a n c e  C o u n c i l  m a y ,  a f t e r  t h e  t a k i n g  o f  f u r t h e r  

t e s t i m o n y ,  e i t h e r  a f f i r m ,  r e v e r s e ,  or m o d i f y  its p r e v i o u s  r e c o m m e n d a t i o n ,  

a n d  t h e  C h a n c e l l o r  m a y  e i t h e r  a f f i r m ,  r e v e r s e ,  o r  m o d i f y  h i s  p r e v i o u s  

f i n d i n g s  a n u  c o n c l u s i o n s .

T h e  P r e s i d e n t ' s  d e c i s i o n  w i l l  be  m a d e  w i t h i n  30 c a l e n d a r  d a y s  f r o m  the 

d a t e  t he m a t t e r  is a p p e a l e d  to t h e  P r e s i d e n t .  T h e  p a r t i e s  m a y ,  by  m u t u a l  

a g r e e m e n t ,  e x t e n d  t h e  30 d a y  l i m i t a t i o n  b y  u p  to 3 0  a d d i t i o n a l  d a y s .

T h e  d e c i s i o n  o f  t h e  P r e s i d e n t  s h a l l  be f i n a l .

H. C o n f i d e n t i a l i  ty

T he r e c o r d s  o f  a g r i e v a n c e  a r e  c o n f i d e n t i a l ,  e x c e p t  f o r  t h e  r e c o m m e n d a t i o n  

o f  the G r i e v a n c e  C o u n c i l  a n d  t h e  final d e c i s i o n .
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No  a g g r i e v e d  or w i t n e s s  - a y  be  s u b j e c t e d  tc h a r a s s m e n t ,  r e p r i s a l  o r  

r e t a l i a t i o n  f o r  f i l i n g  a g r i e v a n c e  or t e s t i f y i n g  at a h e a r i n g .

J. O t h e r  F o r u m s  a n d  P r o c e d u r e s

T h e  h e a r i n g  a n d  r e m e d i e s  p r o v i d e d  t h r o u g h  t h i s  p r o c e d u r e  s h a l l  b e  t h e  

s o l e  a n d  e x c l u s i v e  r e m e d y  w i t h i n  the U n i v e r s i t y  o f  A l a s k a ,  e x c e p t  t h a t  

n o  g r i e v a n c e  m a y  be h e a r d  by t h e  local G r i e v a n c e  C o u n c i l  if a p r o c e d u r e  

a p p l i c a b l e  to a c o l l e c t i v e  b a r g a i n i n g  u n i t  p r o v i d e s  a r e m e d y  f o r  t h e  

g r i e v a n c e .

K. E x h a u s t i o n  o f  R e m e d i e s

N o  p e r s o n  s h a l l  be d e e m e d  to h a v e  e x h a u s t e d  h i s / h e r  r e m e d i e s  as to a n y

g r i e v a n c e  u n l e s s  t h e  g r i e v a n c e  h a s  f i r s t  b e e n  h e a r d  a n a  a p p e a l  t a k e n  a n d

e x h a u s t e d  u n d e r  t h i s  g r i e v a n c e  p o l i c y .

I . Reprisal - r c v b i  ted



PART IV

P E R S O N N E L  

C H A P T E R  IV 

G R I E V A N C E  P R O C E D U R E

G r i e v a n c e  P r o c e d u r e  0 4 . 0 4 . 0 1

A. S c o c e  o f  G r i e v a n c e  P r o c e d u r e

I t a s t u d e n t  o r  e m p l o y e e  h a s  a q u e s t i o n ,  p r o b l e m ,  c h a r g e  o r  c o m p l a i n t  

a r i s i n g  f r o m  c o n d i t i o n s ,  p r a c t i c e s ,  w o r k i n g  r e l a t i o n s h i p s ,  d e c i s i o n s ,  

a c t i o n s  o r  i n a c t i o n s  b y  t h e  U n i v e r s i t y  o f  A l a s k a  o r  b y  its e m p l o y e e s ,  

t he  a g g r i e v e d  is r e q u i r e d  to a t t e m p t  to r e s o l v e  t h e  g r i e v a n c e  w i t h  t he 

a p p r o p r i a t e  a d m i n i s t r a t o r s  ( s u p e r v i s o r  t h r o u g h  d i r e c t o r  o r  d e a n )  p r i o r  

to f i l i n g  f o r  r e l i e f  w i t h  a G r i e v a n c e  C o u n c i l .

B. A s s i s t a n c e  in P r o c e s s i n g  G r i e v a n c e s

P a r t i e s  to a g r i e v a n c e  a r e  e n c o u r a g e d  to s e e k  i n f o r m a t i o n  a n d  a s s i s t a n c e  

f r o m  t h e i r  p e r s o n n e l  o f f i c e  a n d  f r o m  m e m b e r s  o f  t h e  l o c a l  G r i e v a n c e  

C o u n c i l .  P e r s o n s  w i t h  g r i e v a n c e s  c o n c e r n i n g  t h e i r  e q u a l  o p p o r t u n i t y  

r i g h t s  a r e  a l s o  e n c o u r a g e d  to s e e k  i n f o r m a t i o n  a n d  a s s i s t a n c e  f r o m  t h e i r  

E E Q / A A  O f f i c e r .

C. Fii ina G r i e v a n c e s

If t h e  g r i e v a n c e  is n o t  r e s o l v e d  b y  an a d m i n i s t r a t c r  to t h e  s a t i s f a c t i o n  

o f  the a g g r i e v e s ,  t h e  g r i e v a n t  m a y  f i l e  a s e a l e d  w r i t t e n  c o m p l a i n t  

a d d r e s s e d  to t h e  l o cal G r i e v a n c e  C o u n c i l  w i t h  the l o cal P e r s o n n e l  O f f i c e  

T h e  local P e r s o n n e l  O f f i c e  s ha l l  f o r w a r d  the s e a l e d  c c m p l a i n t  to 

local G r i e v a n c e  C o m m i t t e e ,  a n d  t h e  local G r i e v a n c e  C o u n c i l  s h a l l  f o r w a r d  

a c o p y  o f  the c o m p l a i n t  to t h e  U n i v e r s i t y  C o u n s e l .  C u r r e n t  m e m o e r s  of 

e a c h  l o cal G r i e v a n c e  C o u n c i l  a r e  to be l i s t e d  in e a c h  l o c a l  p e r s o n n e l  

o f f i c e .  C o m p l a i n t s  s ha l l  i n c l u d e  the n a m e s  a n d  b u s i n e s s  a d d r e s s e s  of 

all k n o w n  i n d i v i d u a l s  w h o s e  a c t i v i t i e s  h a v e  g i v e n  r i s e  to  t h e  g r i e v a n c e ,  

a n d  s h all s t a t e  t h e  c o m p l a i n t  w i t h  s u f f i c i e n t  c l a r i t y  to e n a b l e  the 

p a r t i e s  to u n d e r s t a n d  t he i s s u e s  p r e s e n t e d .

D. P r e l i m i n a r y  I n v e s t i g a t i o n

T h e  C o u n c i l  C h a i r m a n  m a y  d e s i g n a t e  a m e m b e r  o f  t h e  C o u n c i l  to i n v e s t : g a t  

the c o m p l a i n t  a n d  p r e p a r e  a f i l e  c o n t a i n i n g  i n f o r m a t i o n  p e r t i n e n t  to the 

c o m p l a i n t .
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5 : s~i ssal o f  C c m o l a i n t s

If t h e  C o u n c i l  r e c o m m e n d s  d i s m i s s a l  o f  t he c o m p l a i n t ,  it s ha l l  m a k e  

its r e c o m m e n d a t i o n s  k n o w n  to  t h e  a p p r o p r i a t e  C h a n c e l l o r  in w r i t i n c ,  

a n d  t h e  C h a n c e l l o r  s h a l l  r e n d e r  a d e c i s i o n  a n a  i n f o r m  t h e  g r i e v a n t .

(The P r e s i d e n t  s h a l l  b e  s u b s t i t u t e d  f o r  C h a n c e l l o r  in  c a s e s  o f

g r i e v a n c e s  b e i n g  f i l e d  b y  s t a t e w i d e  e m p l o y e e s . )  A  d i s m i s s a l  s h a l l

be  a p p e a l a b l e .

F. C o n d u c t  o f  H e a r i n g s

A t  t h e  h e a r i n g  a t  t h e  C h a n c e l l o r  l e v e l ,  e a c h  p a r t y  s h a l l  h a v e  t h e s e  

r i g h t s :  T o  call a n d  e x a m i n e  w i t n e s s e s ;  to i n t r o d u c e  e x h i b i t s ;  to c r o s s -

e x a m i n e  o p p o s i n g  w i t n e s s e s  on  a n y  m a t t e r  r e l e v a n t  to t h e  i s s u e s ,  e v e n  

t h o u g h  t h a t  m a t t e r  w a s  n o t  c o v e r e d  in t h e  d i r e c t  e x a m i n a t i o n s ;  to  r e q u e s  

t h a t  t h e  h e a r i n g  b e  c l o s e d  to t h e  p u b l i c ,  to i m p e a c h  a n y  w i t n e s s  r e g a r d ­

le ss  o f  w h i c h  p a r t y  c a l l e d  h i m / h e r  to t e s t f f y ;  a n d  to  r e b u t  t h e  e v i d e n c e  

a g a i n s t  h i m / h e r .  If a p a r t y  d o e s  n o t  t e s t i f y  in h i s / h e r  o w n  b e h a l f ,  

h e / s h e  m a y  be  c a l l e d  a n d  e x a m i n e d  as if u n d e r  c r o s s - e x a m i n a t i o n .  T h e  

p a r t i e s  m a y  be a d v i s e d  b y  l e gal c o u n s e l ,  b u t  l eg a l  c o u n s e l  m a y  n o t  m a k e

f or m a l  a c t e a r a n c e ,  n o r  s p e a k  o r  a s k  q u e s t i o n s  in a p a r t y ' s  b e h a l f .  If

t h e  g r i e v a n t  is u n a b l e  to e f f e c t i v e l y  p r e s e n t  h i s / h e r  o w n  c a s e ,  f or 

r e a s o n s  a c c e p t a b l e  in t h e  d i s c r e t i o n  o f  t h e  G r i e v a n c e  C o u n c i l ,  the 

g r i e v a n t  m a y  c h o o s e  to h a v e  h i s / h e r  c a s e  p r e s e n t e d  b y  a n o t h e r  p e r s o n , 

w n o  s h a l l  n o t  b e  a l a w y e r .

H e a r i n g s  n e e d  n o t  be  c o n d u c t e d  a c c o r d i n g  to t e c h n i c a l  r u l e s  r e l a t i n g  to 

e v i d e n c e  a n d  w i t n e s s e s .  A n y  r e l e v a n t  e v i d e n c e  s h a l l  b e  a d m i t t e d  if it 

is t he s o r t  o f  e v i d e n c e . o n  w h i c h  r e s p o n s i b l e  p e r s o n s  a r e  a c c u s t o m e d  to 

r e l y  in t he c o n d u c t  o f  s e r i o u s  a f f a i r s ,  r e g a r d l e s s  o f  the e x i s t e n c e  o f  

a n y  c o m m o n  l a w  o r  s t a t u t o r y  r u l e  w h i c h  m i g h t  m a k e  i m p r o p e r  t h e  a d m i s s i o n  

o f  s u c h  e v i d e n c e  o v e r  o b j e c t i o n  in c i v i l  o r  c r i m i n a l  a c t i o n s .  T h e  r u l e s  

o f  p r i v i l e g e  s h a l l  b e  e f f e c t i v e  to t h e  s a m e  e x t e n t  t h a t  t h e y  a r e  n o w  o r  

h e r e a f t e r  m a y  be  r e c o g n i z e d  in c i v i l  a c t i o n s ,  a n d  i r r e l e v a n t  a n d  u n d u l y  

r e p e t i t i o u s  e v i d e n c e  o r  s c a n d a l o u s  e v i d e n c e  s h a l l  be  e x c l u d e d .  T h e  

local G r i e v a n c e  C o u n c i l  s n a i l  r u l e  on all m a t t e r s  of e v i d e n c e  a n d  p r o ­

c e d u r e  in t h e i r  d i s c r e t i o n  g i v i n g  s p e c i a l  w e i g h t  to t h e  n e e d  f o r  s c e e c y  

r e s o l u t i o n  o f  t h e  g r i e v a n c e ,  th e  d e s i r a b i l i t y  o f  k e e p i n g  t h e  p r o c e e d i n g : :  

as s i m o l e  a n d  i n f o r m a l  as p o s s i b l e ,  a n d  t h e  i n t e r e s t s  o f  j u s t i c e  and 

f a i r n e s s .  C o n t i n u a n c e s  o r  f u r t h e r  h e a r i n g s  a r e  n o t  f a v o r e d .  P a r t i e s  

w i t h  r i g h t s  a f f e c t e d  b y  t h e  s a m e  i s s u e s  m a y  be  j o i n e d  in t h e  s a m e  -ea.-ir, 

if p o s s i b l e ;  all r e l a t e d  g r i e v a n c e s  b y  o n e  p e r s o n  s h a l l  be  h e a r d  in the 

s a m e  h e a r i n g ,  if p o s s i b l e .  A  g r i e v a n c e  m a y  be  s e t t l e d  a t  a n y  time.

G. C o u n c i l  R e c o m m e n d a t i o n s

T h e  C o u n c i l  w i l l  s u b m i t  a r e p o r t  o f  its d e l i b e r a t i o n s  a n d  r e c o m m e n d a t i o n  

to t he C h a n c e l l o r  w i t h i n  f i v e  (5) w o r k i n g  d a y s  o f  th e  c o n c l u s i o n  o f  the 

h e a r i n g .  ( T h e  P r e s i d e n t  s h al l  b e  s u b s t i t u t e d  f o r  C h a n c e l l o r  in c a s e s  

o f  g r i e v a n c e s  b y  s t a t e w i d e  e m p l o y e e s . )  T h e  r e p o r t  w i l l  i n c l u d e :
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'. A  c o p y  o f  zr.e g r i e v a n t ' s  w r i t t e n  c o m p l a i n t ,  a n d  a s u p p l e ­

m e n t a l  s t a t e m e n t  o f  i s s u e s  by  t he C o u n c i l ,  if n e c e s s a r y .

2. A s u m m a r y  o f  f a c t s  d e t e r m i n e d  by t h e  C o u n c i l  t h r o u g h  i ts 

i n v e s t i g a t i o n  a n d  h e a r i n g .

3. T h e  r e c o m m e n d a t i o n  as to w h e t h e r  t h e  C h a n c e l l o r  s h o u l d  

f i n d  t h a t  t h e r e  w a s  a v i o l a t i o n ,  m i s i n t e r p r e t a t i o n  or 

m i s a p p l i c a t i o n  o f  u n i v e r s i t y  p o l i c i e s  a n d  r e g u l a t i o n s ,  

o r  an  a b u s e  o f  d i s c r e t i o n .

4‘. R e c o m m e n d a t i o n ,  if a n y ,  c o n c e r n i n g  p o s s i b l e  a c t i o n  to b e  

t a k e n .

H. C h a n c e l l o r ' s  D e c i s i o n

T h e  C h a n c e l l o r  w i l l  i n f o r m  t h e  g r i e v a n t  a n d  o t h e r  p a r t i e s  a t  i n t e r e s t  

o f  t h e  C o u n c i l ' s  f i n d i n g s ,  a n d  t h e  C h a n c e l l o r  s h a l l  r e n d e r  a w r i t t e n  

d e c i s i o n  w i t h i n  t e n  (10) w o r k i n g  d ay s ;  c o p i e s  o f  t h e  C h a n c e l l o r ' s  

d e c i s i o n  s h a l l  b e  g i v e n  to t h e  g r i e v a n t ,  a n d  t h e  o t h e r  p a r t i e s  a t  

i n t e r e s t ,  a n d  to t h e  U n i v e r s i t y  C o u n s e l .  T h e  d e c i s i o n  o f  t h e  C h a n c e l l o r  

s hall b e  f i n a l  u n l e s s  a p p e a l e d  to the P r e s i d e n t  b y  a n y  p a r t y .

I. A p p e a l s

A p p e a l s  to t h e  P r e s i d e n t  m u s t  be  t a k e n  w i t h  f i f t e e n  (15) w o r k i n g  d a y s  

a f t e r  t h e  w r i t t e n  d e c i s i o n  o f  t h e  C h a n c e l l o r  is g i v e n .  A d e c i s i o n  n o t  

a p p e a l e d  w i t h i n  t h e  t i m e  l i m i t s  p r o v i d e d  s h a l l  b e  c o n s i d e r e d  a c c e p t e d  

by  t h e  P a r t i e s  as  a s a t i s f a c t o r y  s e t t l e m e n t  o f  t h e  m a t t e r .  T h e  a p p e a l  

to t h e  P r e s i d e n t  snail be  u o o n  t h e  r e c o r d  as m a d e  b e f o r e  t he C o u n c i l .  

H e a r i n g s  c o n d u c t e d  by t h e  P r e s i d e n t  or d e s i g n e e  s h a l l  b e  c o n d u c t e d  as 

p r o v i d e d  f o r  h e a r i n g s  b e f o r e  the local G r i e v a n c e  C o u n c i l .

T h e  d e c i s i o n  o f  t h e  P r e s i d e n t  s h a l l  be f i n a l .

J. R e t o r t s  to L o c a l  A s s e m b l y

An a n n u a l ,  a b r i d g e d  surmnary o f  t y p e s  o f  g r i e v a n c e s  h e a r d  o r  r e s o l v e d  

w i t h o u t  h e a r i n g ,  t o g e t h e r  w i t h  r e c o m m e n d e d  p o l i c y  c r  r e g u l a t i o n  a c t i o n s ,  

if a n y ,  w i l l  be  s u o m i t t e d  to t h e  local A s s e m b l y  b y  th e  local G r i e v a n c e  

C o m m i t t e e .  N o  i d e n t i f i c a t i o n  o f  p a r t i e s  i n v o l v e d  wil l  be  m a d e .

;<. G r i e v a n c e  F l e w  C h a r t

By  w a y  o f  i l l u s t r a t i o n  o f  t h e  g r i e v a n c e  p r o c e d u r e ,  r e f e r  to th e  

f o l l o w i n g  f l o w  c h a r t :
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IX. Sex D i s c r i m i n a t i o n  G u i d e l i n e s

In a d d i t i o n  to those items d i s c u s s e d  in p r e v i o u s  s e c t i o n s  
of this Plan, the a f f i r m a t i v e  action p r o g r a m  for w o m e n
in cl udes, but is not li mi te d to, the fo l l o w i n g :

A. R e c r u i t m e n t

Th e  U n i v e r s i t y  r e c r u i t s  a p p l i c a n t s  of b o t h  se xes for 
all jobs unl es s sex is a bona fide  o c c u p a t i o n a l  
q u a l i f i c a t i o n .  A f f i r m a t i v e  efforts a r e  made to r ec ru it  
w o m e n  for jobs w h e r e  they have be en  p r e v i o u s l y  
u n d e r r e p r e s e n t e d .

B. Job  P o l i c i e s  and  P r a c t i c e s

The U n i v e r s i t y  does not d i s c r i m i n a t e  a g a i n s t  a p p l i c a n t s  
for e m p l o y m e n t  or a g a i n s t  e mp lo y e e s  on the basis of 
sex, un l es s sex is a bona fide o c c u p a t i o n a l  q u a l i f i c a­
tion. E m p l o y m e n t  o pp or t u n i t e s ,  s a l a r i e s ,  r eti re men t,  
age and fr ing e b e n e f i t s  are all a d m i n i s t e r e d  w i t h o u t  
r e g a r d  to sex. M a r i t a l  st.'tus and p a r e n t h o o d  a r e  not 
e m p l o y m e n t  c o n s i d e r a t i o n s .  Pr eg n a n c y  is treated as any 
o t h e r  p h y s i c a l  d i s a b i l i t y  for p u r p o s e s  of leave time 
and i n s u r a n c e  coverage.

As d e s c r i b e d  in S e c t i o n  IV of this Plan, s a l a r i e s  are 
r e v i e w e d  to d e t e r m i n e  e q u i t y  on the b a s i s  of sex. Any  
i n e q u i t i e s  d i s c o v e r e d  are co rr e c t e d  t h r o u g h  a p p r o p r i a t e  
sa l a r y  a d j us tm en ts . A d m i n i s t r a t o r s  are  e n c o u r a g e d  to 
e s t a b l i s h  traini ng p r o g ra ms  to a f f o r d  e m p l o y e e s  g r e a t e r  
o p p o r t u n i t y  for u p w a r d  mobili ty.  C o n c e r t e d  ef f o r t s  are 
made to i n cl ud e w o m e n  in these programs.



C. S ex u a l  H a r a s s m e n t  P o l i c y  an d R e g u l a t i o n s

?■ E G E N T S  ' P O L I C Y  0 4 . 1 C .  Cl

P A F T  I V  

P E R S O N N E L  
C H A P T E R  X 

S E X U A L  H A R A S S M E N T

I n t r o d u c t i o n  0 4 . 1 0 . 0 1

S e x u a l  h a r a s s m e n t  is a f o r m  o f  e m p l o y e e  o r  s t u d e n t  m i s c o n d u c t  

w h i c h  u n d e r m i n e s  t h e  i n t e g r i t y  o f  t h e  w o r k i n g  a n a  l e a r n i n c  
e n v i r o n m e n t .  A l l  m e m b e r s  o f  t h e  U n i v e r s i t y  c o m m u n i t y  s h o u l d  be 

a b l e  t o  w o r k  a n d  l e a r n  in a n  e n v i r o n m e n t  f r e e  f r o m  c o n d u c t  o r  

b e h a v i o r  o f  a s e x u a l  n a t u r e  c o m m o n l y  u n d e r s t o o d  by p e r s o n s  of 

a v e r a g e  s e n s i b i l i t i e s  a s  b e i n g  i n h e r e n t l y  h a r m f u l  o r  o f f e n s i v e .  
As a m a t t e r  o f  p o l i c y /  t h e  U n i v e r s i t y  o f  A l a s k a  s e e k s  to p r e v e n t  

s e x u a l  h a r a s s m e n t  o f  i t s  e m p l o y e e s ,  s t u d e n t s ^ a n d  a p p l i c a n t s  f o r  
e m p l o y m e n t  o r  a d m i s s i o n .

It is u n d e r s t o o d  t h a t  i n d i v i d u a l s  p o s s e s s  d i f f e r e n t  p e r c e p t i o n s  

a n d  c u l t u r a l  b a c k g r o u n d s  w h i c h  m a y  m a k e  it m o r e  d i f f i c u l t  f o r  

s o m e  to r e c o g n i z e  c e r t a i n  c o n d u c t  o r  b e h a v i o r  a s  b e i n g  a f o r m  o f  

s e x u a l  h a r a s s m e n t .  S i m i l a r l y ,  s o m e  i n d i v i d u a l s  m a y  be

u n r e a s o n a b l y  s e n s i t i v e  to c e r t a i n  c o n d u c t  o r  b e h a v i o r  o f  a s e x u a l  

n a t u r e  w h i c h  w o u l d  n o t  b e  c o m m o n l y  u n d e r s t o o d  by p e r s o n s  of 

a v e r a g e  s e n s i b i l i t i e s  a s  b e i n g  i n h e r e n t l y  h a r m f u l  o r  o f f e n s i v e .

G i v e n  t h e  s u b s t a n t i a l  p o s s i b i l i t i e s  f o r  s i m p l e  m i s u n d e r s t a n d i n g s ,  

a s  w e l l  a s  t h e  p o t e n t i a l  h a r m  to i n n o c e n t  p a r t i e s  w h o  m a y  be 
s u b j e c t e d  to f a l s e  o r  m a l i c i o u s  c l a i m s  o f  s e x u a l  h a r a s s m e n t ,  t h e  
U n i v e r s i t y  a d m i n i s t r a t i o n  s h a l l  p r o m u l g a t e  a p p r o p r i a t e  

r e g u l a t i o n s  f o r  t h e  i n v e s t i g a t i o n  a n d  r e s o l u t i o n  of s e x u a l  
h a r a s s m e n t  c o m p l a i n t s ,  i n c l u d i n g  a m a n d a t o r y  r e q u i r e m e n t  t h a t  

a g g r i e v e d  p a r t i e s  m u s t  p a r t i c i p a t e  in i n f o r m a l  a n d  c o n f i d e n t i a l  

r e s o l u t i o n  e f f o r t s  b e f o r e  t h e y  m a y  r e s o r t  to t h e  e s t a b l i s h e d  

g r i e v a n c e  p r o c e d u r e .

D e f i n i  t i o n  0 4 . 1 0 . 0 2

A. S e x u a l  h a r a s s m e n t  i n c l u d e s ,  b u t  is n e t  l i m i t e d  to, u n w e l c o m e  

s e x u a l  a d v a n c e s ,  r e q u e s t s ^  f o r  s e x u a l  f a v o r s ,  o r  e t h e r  v e r b a l  

o r  p h y s i c a l  c o n d u c t  o f  a s e x u a l  n a t u r e  w h e r e :

0 3 - 0 9 - 8 4 04 .10.02
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0 4 . 1 C

1. S u b m i s s i o n  to s u c h  c o n d u c t m a c e  e i t h e r

e x p l i c i t l y  o r  i m p l i c i t l y  a t e r m  o r  c o n d i t i o n  c f  an 
i n d i v i d u a l ' s  e m p l o y m e n t  or e d u c a t i o n ;  or

2. S u b m i s s i o n  to o r  r e j e c t i o n  o f  s u c h  c o n d u c t  by an

i n d i v i d u a l  is u s e d  a s  t h e  b a s i s  f o r  e m p l o y m e n t  o r
a c a d e m i c  d e c i s i o n s  a f f e c t i n g  t h a t  i n d i v i d u a l ;  o r

3. S u c h  c o n d u c t  h a s  t h e  p u r p o s e  o r  n e c e s s a r y  e f f e c t  o f  

u n r e a s o n a b l y  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ' s  w o r k  

c r  a c a d e m i c  p e r f o r m a n c e  o r  c r e a t i n g  a h o s t i l e ,  

i n t i m i d a t i n g  o r  o f f e n s i v e  w o r k i n g  o r  l e a r n i n g
e n v i r o n m e n t ;  a n d

4. S u c h  c o n d u c t  o r  b e h a v i o r  w a s  k n o w n  by t h e  a c t o r  to 

b e  u n w e l c o m e ,  h a r m f u l  o r  o f f e n s i v e :  o r

5. A p e r s o n  o f  a v e r a g e  s e n s i b i l i t i e s  w o u l d  c l e a r l y

h a v e  u n d e r s t o o d  t h a t  t h e  b e h a v i o r  o r  c o n d u c t  w a s  
u n w e l c o m e ,  h a r m f u l  o r  o f f e n s i v e .

E. T h e  t e r m  " r e a s o n a b l e  p e r s o n s  of a v e r a g e  s e n s i b i l i t i e s "  is a 

s t o c k  p h r a s e  in l a w  u s e d  to e s t a b l i s h  c o m m u n i t y  s t a n d a r d s  of 
n o r m a l  p e r c e p t i o n s  o f  b e h a v i o r .

C. T h e  t e r m s  " w o r k i n g  e n v i r o n m e n t "  a n c  " l e a r n i n g  e n v i r o n m e n t "  

s h a l l  b e  d e f i n e d  in U n i v e r s i t y  R e g u l a t i o n  0 4 . 1 0 . 0 1 .

A c a d e m i c  F r e e d o m  0 4 . 1 0 . 0 3

N o t h i n g  c o n t a i n e d  in t h i s  p o l i c y  s h a l l  be c o n s t r u e d  to l i m i t  or 

a n - ^ i d g e  a n y  p e r s o n ' s  r i g h t  to f r e e  s p e e c h  o r  to i n f r i n g e  the 

a c a o e m i c  f r e e d o m  o f  a n y  m e m b e r  o f  t h e  U n i v e r s i t y  c o m m u n i t y .

0 3 - 0 9 - 8 4  0 4 - 1 0 - 0 3
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PA R T IV 
P E R S O N N E L  
C H A P T E R  X 

S E X U A L  HA RAS SME NT -

A. P o l i c y  R e s t at ed 04.10.0 1

Se xua l h a r a s s m e n t  is a form of e m p l o y e e  or st u d e n t  m i s c o n d u c t
w h ic h u n d e r m i n e s  the i n t e g r i t y  of the w o r k i n g  and le arn in g 
e n v i r o n m e n t .  Civil rights e n f o r c e m e n t  a g e n c i e s  also con si de r 
sex ual  h a r a s s m e n t  to be a s pe ci al  form of sex d i s c r i m i n a t i o n  in
v i o l a t i o n  of v a r i o u s  st ate and fed era l ci vil rights laws. As a
m a t t e r  of policy, the U n i v e r s i t y  of A l a s k a  seeks to p r ev en t 
sexual h a r a s s m e n t  of its e mp l o y e e s ,  s t u d e n t s  and a p p l i c a n t s  for
e m p l o y m e n t  or ad mi ss io n.

B. Rig ht s and R e s p o n s i b i l i t i e s

In order to p r e s e r v e  the rights of all m e m b e r s  of the U n i v e r s i t y  
c o m m u n i t y  to work, live and learn in an e n v i r o n m e n t  free from 
sexual h a r a s s m e n t  and, also, to p r o t e c t  the l e g i t i m a t e  p r i v a c y  
in ter es ts  of i n n o c en t pa rt ies , the U n i v e r s i t y  p r o v i d e s  a special 
forum for the informal and c o n f i d e n t i a l  r e s o l u t i o n  of sexual 
h a r a s s m e n t  co m p l a i n t s .  All p ar ti es  mus t e x h a u s t  the informal 
re me die s d e s c r i b e d  r.erein be for e they resort to the e s t a b l i s h e d  
formal g r i e v a n c e  p r o c ed ur e.  In ad d i t i o n ,  the p ar ti es  have the 
fol lo wi ng  special r e s p o n s i b i l i t i e s :

1. The U n i v e r s i t y  a d m i n i s t r a t i o n  is r e s p o n s i b l e  for p r o m o t i n g  a 
p o s i t i v e  w o r k i n g  and l e a rn in g e n v i r o n m e n t  where all p er son s 
are free to d i s c u s s  any p r o b l e m s  or q u e s t i o n s  they may  have 
c o n c e r n i n g  sexual h a r a s s m e n t  a t  the U n i v e r s i t y ,  w i t h o u t  f e a r  
of i n t i m i d a t i o n  or reprisal. To that end, the U n i v e r s i t y  
a d m i n i s t r a t i o n  shall w i d e l y  d i s s e m i n a t e  these r e g u l a t i o n s  and 
the p o l i c y  p r o h i b i t i n g  sexual h a r a s s m e n t  so that all m em ber s 
of the U n i v e r s i t y  c o m m u n i t y  are f ul ly  in for me d of their 
rights and r e s p o n s i b i l i t i e s .

2. S u p e r v i s o r s  are r e s p o n s i b l e  for m a i n t a i n i n g  a po sit iv e 
w o r k i n g  and le a rn in g e n v i r o n m e n t ,  s e t t i n g  a good e x a m p l e  f o r  
ot h er s and p r o m p t l y  i n v e s t i g a t i n g  all c o m p l a i n t s  of sexual 
h a r a s s m e n t  to d e t e r m i n e  what, if any, r e m e di al  a c t i o n  may be 
wa r r a n t e d .  In r es o l v i n g  se xu al h a r a s s m e n t  co mp l ai nt s,  
s u p e r v i s o r s  should seek a d vi c e  and g u i d a n c e  from t h e  
a f f i r m a t i v e  act ion  o f f i c e r s  and c o o p e r a t e  fu ll y with t h e i r  
e f fo rt s to r es olv e any c o m p l a i n t s  r e f e r r e d  to the a f f i r m a t i v e  
ac t i o n  o f f i ce rs  by other pa rt ie s.  S u p e r v i s o r s  should st rive

4/1/85 04. 1 0. 01
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first and f or em o s t  to p r ev en t any r e c ur re n ce  of pr o h i b i t e d  
a c t i v i t i e s  or r e t a l i a t i o n  a ga in st  victims.

3. An a g g r i e v e d  p a r t y  should try to tell the ag gr es so r d i r e c t l y
that his or her b e h av io r is u n we lc om e,  ha r m f u l  or o f f e n s i v e  
to the a g g r i e v e d  party. (Some o f f e n d e r s  m a y  be g e n u i n e l y  
o b l i v i o u s  to the ef fe c t  of their w o rd s or c o n d u c t  on other 
p e o p l e  and wo uld be wi l l i n g  to c ha n g e  if o n l y  they knew they 
we r e h u r t i n g  or o f f e n d i n g  so meone.) In ad dit io n, ag gri ev ed
p a r t i e s  are s t r o n g l y  e n c o u r a g e d  to report the incident to 
s om e r e s p o n s i b l e  U n i v e r s i t y  o ff ic ia l,  p r e f e r a b l y  the 
a f f i r m a t i v e  ac t io n of fi ce r or the o f f e n d e r ' s  s up e rv is or , so 
as to m i n i m i z e  the risk of repeat inc id e nt s or re tal i at io n by 
the a g g r e s s o r .  A g g r i e v e d  pa rt i es  must make  r ea so nab le,  good 
faith ef f o r t s  to res olv e their c o m p l a i n t s  on an informal 
bas is  be f or e they resort to the formal g r i e v a n c e  process.

4. The a f f i r m a t i v e  ac t io n o f f ic er s have the a ut h o r i t y  and the
r e s p o n s i b i l i t y  to i n v e s t i g a t e  all sexual h a r a s s m e n t  
c o m p l a i n t s  and sh ould st riv e to fa ci l it at e the informal 
r e s o l u t i o n  of any c o m p l a i n t s  b r o u g h t  to their at te nt ion . 
Upon request, the a f f i r m a t i v e  a c t i o n  o f f i ce rs  will pr o vid e 
c o u n s e l i n g  and s u pp or t to vi ct im s,  su p e r v i s o r s  and other 
i n t e r e s t e d  parties. A f f i r m a t i v e  ac tio n o f f i c e r s  shall also 
se rve  as ex p e r t  ad vi so rs  to the g r i e v a n c e  co unc il s. In this 
c a p a c i t y ,  they shall offer their best p r o f e s s i o n a l  judgment 
as to w he t h e r  c e r t a i n  a l l e g a t i o n s ,  if true, wo uld  c o n st it u te  
se xu al  h ar as sm en t.

5. Th e g r i e v a n c e  c ou nci l shall first d e t e r m i n e  whet he r an 
a g g r i e v e d  party has made r e a s o n ab le , good faith effo rts  to 
e x h a u s t  the specia l, informal re me di es  a v a i l a b l e  to sexuaL 
h a r a s s m e n t  v i c t i m s  under these r e g ul at io ns . If the council 
d e t e r m i n e s  that the a g g r i e v e d  p a r ty  has not made reasonable, 
g oo d faith ef f o r t s  to reso lve  his or her c o m p l a i n t  on an 
i nf orm al  basis, it shall recommend w i t h d r a w a l  or di smi ss al  of 
the charge s.  If the co un ci l  d e t e r m i n e s  that the a gg ri ev ed  
p a r t y  has s a t i s f i e d  his or her r e s p o n s i b i l i t i e s  to atte mp t 
inform al r es o l u t i o n  or if the co un ci l d e t e r m i n e s  that suc.n 
e f f o r t s  would have been futile under the c i r c u m s t a n c e s  of a 
p a r t i c u l a r  case, it shall p ro cee d to c o n s i d e r  the mer it s of 
the co mp la in t.  Ab se nt  c o m p e l l i n g  reasons to the contrary, 
the g r i e v a n c e  c o u n c i l s  shall give  s u b s t a n t i a l  w ei g h t  to trie 
e xp e r t  adv ic e of their a f f i r m a t i v e  ac ti on  o f f i ce rs  regarding 
the s u b s t a n c e  of sexual h a r a s s m e n t  co mp l ai nt s.
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r e g u l a t i o n

C. D e f i n i t i o n s

1. "Sexual h a r a s s m e n t "  includes, but is not limit ed  to, 
u n w e l c o m e  sexual a d va nc es , reques ts  for sex ual  favors, or 
o t her  ve rb a l or p h y s i c a l  c o n d u c t  of a sexual nature where:

a. 1.) S u b m i s s i o n  to said c o n d u c t  is made, eit her  e x p l i c i t l y
or imp li ci tl y,  a term or c o n d i t i o n  of an i n d i v i d u a l ' s  
e m p l o y m e n t  or ed u c a t i o n ;  or

2.) S u b m i s s i o n  to or r ej ec t i o n  of such c o n d u c t  by an 
i n d i v i d u a l  is used as the b as is  for e m p l o y m e n t  or 
a c a d e m i c  d e c i s i o n s  a f f e c t i n g  that indiv idu al;  or

3.) Such co n d u c t  has the pu r p o s e  or n e c e s s a r y  eff ec t of 
u n r e a s o n a b l y  in t e r f e r i n g  with an i n d i v i d u a l ' s  work or 
a c a d e m i c  p e r f o r m a n c e  or c r e a t i n g  a hostil e,  
i n t i m i d a t i n g  or o f f e n s i v e  w o r k i n g  or learni ng  
e n v i r o n m e n t ;  AND

b. 1.) Such c o n d u c t  or be ha vi or  was kn own  by the actor to be
u n w e l c o m e ,  h a rm fu l or o ff e n s i v e ;  or

2.) A pe r s o n  of a v er ag e s e n s i b i l i t i e s  wo uld  c l e a r l y  have 
u n d e r s t o o d  that the b eh av i o r  or c o nd uc t  was 
u n w e l c o m e ,  h ar m fu l or o f f en si ve .

2. "L ear ni ng e n v i r o n m e n t "  is d e f i n e d  as the p r e m i s e s  of the
U n i v e r s i t y  of A l a s k a  S t a t e w i d e  S y s t e m  or any site wh ere
e d u c a t i o n a l  p r o g r a m s  and a c t i v i t i e s  are c o n d u c t e d  in the name
of the U n i v e r s i t y  of Al ask a or an y unit there of  including, 
but not limited to, c l a s s r o o m s ,  li br ar ie s , ca mpu s g r o u n d s  2 nd 
s t u d e n t  and e m p l oy ee  living qua rt er s.

3. "Worki ng e n v i r o n m e n t "  is d e fi ne d as any place wh er e tne
b u s i n e s s  of the U n i v e r s i t y  is c o n d u c t e d  in the name of 
U n i v e r s i t y  of Al ask a or an y unit thereof.

D. G u i d e l i n e s

The f o l l o w i n g  g u i d e l i n e s  are of fe re d  to he l p i n v e s t i g a t o r s  (i.e., 
r e s p o n s i b l e  s u p e r v i s o r s  and a f f i r m a t i v e  ac ti on  o f f ic er s *
d e t e r m i n e  what c o n s t i t u t e s  sexual h a r a s s m e n t  and how to deal wr.-. 
r e la te d co mp la in ts .

1. P e r s o n s  who c om m i t  sexual h a r a s s m e n t  are a small m i n o r i t y  ot 
indi-viduals who are u n i q u e l y  s i t u at ed  to have p e r v a s i v e  
in f lu en ce  over m a n y  p o t e n t i a l  v ict ims . In this regard, it is
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said that sexual h a r a s s m e n t  is a c ri me c o m m i t t e d  by the few 
a g a i n s t  the many.

2. I n v e s t i g a t o r s  sh ou ld  ma ke  e v e r y  r e a s o n a b l e  e f f o r t  to p r e s e r v e  
the c o n f i d e n t i a l i t y  of their informal i n v e s t i g a t i o n  and 
r e s o l u t i o n  e f f o r t s  since c o m p l a i n t s  of sexual h a r a s s m e n t  can 
ha v e a d e v a s t a t i n g  ef f e c t  on all parties.

3. Even th oug h o f f e n d e r s  and vi c t i m s  are t y p i c a l l y  in some sort 
of s u p e r i o r / s u b o r d i n a t e  r e l a t i o n s h i p  to one another, 
i n v e s t i g a t o r s  sho ul d be aware that the b a la nc e  of power can 
be s h if ted  the other way. For ex am ple , a st u d e n t  could gain 
s u b s t a n t i a l  power over a facul ty me m be r  by g r a n t i n g  sexual 
favors in e x c h a n g e  for good gr a de s and a p r om i se  to keep 
si le nt  about the affair. In the final ana ly sis , agg ri e ve d 
p a r t i e s  and o f f e n d e r s  can be any on e of the same or o pp os ite  
ge nd er .

4. Sexual r e l a t i o n s h i p s  b e t w e e n  c o n s e n t i n g  adults do not 
c o n s t i t u t e  sexual h a r a s s me nt . These r e l a t i o n s h i p s  may give 
rise to l e g i t i m a t e  c la i m s  by ot h er s of u n p r o f es si o na l co nd uc t 
or c o n f l i c t  of intere st and should be treated accordin gly . 
Si m i l a r l y ,  jil te d lovers who try to force their a f f ec ti on s on 
ot h er s m a y  be g u i l t y  of o r d i n a r y  h a r a s s m e n t ,  even though they 
f r e q u e n t l y  v i e w  t h e m s e l v e s  as the "real" vi c t i m s  and not as 
the ag gr es so r s.

5. In d e t e r m i n i n g  wh e t h e r  or what d i s c i p l i n a r y  ac tion may be 
w a r r a n t e d  in any g i v e n  case, i n v e s t i g a t o r s  should give due 
regard for the c u l t u r a l  b a c k g r o u n d s  of the a l le ge d o f f e n d e r s  
and the v i ct im s alike. What  may be a f r i e n dl y or polite 
g e s t u r e  in one so c i e t y  ma y c o n s t i t u t e  s o l i c i t a t i o n  cr conse nt  
in another.

6. A n o n y m o u s  c o m p l a i n t s  shall not be a c c e p t e d  for i nv es t i g a t i o n  
under these r e g ul a ti on s.  Since al l e g e d  of fe n d e r s  are 
e n t it le d to know the id ent it y of their a c c u se rs  whenev er  
formal d i s c i p l i n a r y  ac tio n may be c o n t e m p l a t e d ,  i nv es ti ga to rs  
ca n no t g u a r a n t e e  a n o n y m i t y  to c o m p l a i n i n g  parti es or 
w it n e s s e s .  T h e y  should, however, ma ke  e ve ry  reasonable 
effo rt  to p r o t e c t  the le gi t i m a t e  p r i v a c y  int erests of ail 
c o n c e r n e d  parties.

7. All per s on s have the legal right to op po se  and voice 
c o m p l a i n t s  about any U n i v e r s i t y  p r a c t i c e s  which they 
r e a s o n a b l y  b e l i e v e  c o n s t i t u t e  sexual h a r a s s m e n t .  Ther ef ore , 
no U n i v e r s i t y  o f f i ci al  may take d i s c i p l i n a r y  or other adverse 
a ct i o n  ag a i n s t  any  pe r so n who g e n u i n e l y  but m i s t a k e n l y  
b e l i e v e s  him or h e r s e l f  to be ag gr i e v e d ,  even if the
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p r a c t i c e s  c o m p l a i n e d  of do not, in fact, c o n s t i t u t e  sexual 
h a r a s s m e n t .

8. C o m p l a i n a n t s  c a n n o t  expect to ga i n i mm uni ty  from normal 
d i s c i p l i n a r y  rules and p r o c e d u r e s  s i m p l y  by filing sexual 
h a r a s s m e n t  c o m p l a i n t s  a ga in st  others.

E. R e s o l u t i o n  P r o c e d u r e s

1. An y me mb er  of the U n i v e r s i t y  c o m m u n i t y  or a pp l i c a n t  for 

e m p l o y m e n t  or a d m i s s i o n  who, in goo d faith, b e l i ev es  that he 
or she m a y  be a v i c t i m  of sexual h a r a s s m e n t  should 
(1) i m m e d i a t e l y  ask the a ll eg ed  o f f en de r to stop  do ing the 
u n w e l c o m e ,  h a r m f u l  or o f f e n s i v e  c o n d u c t  A N D / O R  (2) p r o m p t l y  
c o n t a c t  the a f f i r m a t i v e  ac ti on  o f fi c er  or a respons ib le 
s u p e r v i s o r  ft. s u p p o r t  and gu id an ce . S uc c e s s f u l  resolution 
e f f o r t s  will be g r e a t l y  f a c i l i t a t e d  by the ti mel y reporting 
of c o m p l a i n t s .  The more time that elapse s,  the more 
d i f f i c u l t  it will be :o a s c e r t a i n  the truth of the ma t te r and 
take a p p r o p r i a t e  remedial action.

2. The a f f i r m a t i v e  ac t i o n  o f fi cer  or r e s p o n s i b l e  sup er vi so r will 
p r o m p t l y  i n v e s t i g a t e  the c o m p l a i n t  and a t te mp t  to medi at e an 
a p p r o p r i a t e  r e s o l u t i o n  by c on f e r r i n g  with all concerned 
p a r t i e s .

3. Sh oul d these infor mal  r e so lu ti on  e f fo rt s fail to achieve 
s a t i s f a c t o r y  results w it h i n  a re a s o n a b l e  period of time, the 
a g g r i e v e d  p ar ty  ma y the reafter file a formal gr ie v a n c e  
p u r s u a n t  to U n i v e r s i t y  Po l ic y and R e g u l a t i o n  04.04.01.

4. The g r i e v a n c e  co un ci l will p r o m p t l y  in ves t ig at e the co mpl ai nt 
to d e t e r m i n e  whe t he r the pa rt ie s have e xh au s t e d  the informal 
r e s o l u t i o n  p r oc es s d e s c r i b e d  in these re gu la ti on s.  If so, 
the g r i e v a n c e  c ou nci l shall then s o l ic it  tht ex pe r t  advice of 
the a f f i r m a t i v e  ac ti on  offi cer  as to whe t he r the al leg ati on s, 
if true, wo uld  c o n s t i t u t e  sexual h ar as sm en t.

5. The a f f i r m a t i v e  act io n offic er  will ad vi se  the gri ev a nc e 
c o un ci l re gar din g the s ub s ta nc e of the formal charges.

F. Re med ia l A ct i o n

In d e t e r m i n i n g  what  r e med ial  ac t i o n  may 
s u p e r v i s o r s  should c o n si de r the ex t en t to which 
or r e a s o n a b l y  should have known that his or 
u n w e l c o m e ,  h ar mfu l or off en si ve . An y  pe rso n 
se xu al h a r a s s m e n t ,  or (2) shirks his or her

be app r op ri at e,  
the of f en de r knew 
her c o n d u c t  was 
who (1) comm it s 
i n v e s t i g a t o r y  or
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s u p e r v i s o r y  r e s p o n s i b i l i t i e s ,  or (3) p r o v i d e s  false wi t nes s 
ag a ins t another, shall be s ub jec t to a p p r o p r i a t e  d i s c i p l i n a r y  
a ct io n inc luding, but not limited to, referral to p r o f e s s i o n a l  
c o u n s e li n g,  oral and w r i t t e n  re pri m an ds , pr o b a t i o n ,  s u s p e n s i o n  or 
te r mi n a t i o n .  Some c o e r c i v e  b e h av io r,  such as threats or pr o mi se s 
that a c a d e m i c  or e m p l o y m e n t  r e p r i s a l s  or rewa rds  will follow the 
refusal or g r a n t i n g  of sexual favors. c o n s t i t u t e s  gross 
m i s c o n d u c t  and m a y  p r o v i d e  just cause for imm ediate ter mination.

G. T r a i n i n g

The s t a t e w i d e  a f f i r m a t i v e  a ct i o n  off ic er , th ro u gh  the MAU 
a f f i r m a t i v e  ac ti on  o f fi ce rs , is r e s p o ns ib l e for pro vi d i ng  
traini ng  to all U n i v e r s i t y  em pl o y e e s  c o n c e r n i n g  sexual har as sm en t 
issues and p r o c e d u r e s .  The training p r o g r a m s  should be de si gn ed  
t o :

1. S e n s i t i z e  e m p l o y e e s  to the rights and r e s p o n s i b i l i t i e s  of all 
c o n c e r n e d  parties;

2. Prov ide  s u p e r v i s o r s  and a d m i n i s t r a t o r s  with cu rr en t 
i n f o r m a t i o n  on a p p l i c a b l e  laws, rules, r e gu la t io ns  and 
pr o c e d u r e s ;  and

3. D e m o n s t r a t e  a p p r o p r i a t e  te ch ni qu es  for the ca re ful
i n v e s t i g a t i o n  and m e d i a t i o n  of sexual h a r a s s m e n t  a ll eg a t i o n s .

H. D i s s e m i n a t i o n

The U n i v e r s i t y  a d m i n i s t r a t i o n  shall m a k e  e v e ry  r e a s o n a b l e  effort 
to inform all me m b e r s  of the U n i v e r s i t y  c o m m u n i t y  reg arding the 
pr op er p ro c e d u r e s  and p er s on s re s p o n s i b l e  for ha nd li ng  sexual * 
h a r a s s m e n t  c o m p l a i n t s .  In pa r t i c u l a r ,  this i n f o r ma ti on  should be 
c o m m u n i c a t e d  to all new e mp lo y e e s  as an integral part of tr.eii: 
o r i e n t a t i o n  ex pe ri en ce .
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N a t i o n a l  O r i g i n  and R e l i g i o u s  G u i d e l i n e s

T h e  U n i v e r s i t y  of A la s k a  does not d i s c r i m i n a t e  on the basis 
of n a t i o n a l  o r i g i n  or r e l i gi on  in em pl oy me nt ,  promotion, 
transfer, re cr u i t m e n t ,  t er mi nat io n, c o m p e n s a t i o n ,  or 
t r a in in g pro gr a ms . A f f i r m a t i v e  e ff or ts  are made to em p lo y 
p e r s o n s  fr o m a wide  s p e c t r u m  of n a t i o n a l  o ri gi ns an d 
re ligions, e s p e c i a l l y  in a d m i n i s t r a t i v e  and mi dd le  
m a n a g e m e n t  posi tio ns .

T h e  U n i v e r s i t y  ma kes  every r e a s o n a b l e  a c c o m m o d a t i o n  to 
em pl oy ee s'  r e l i g i o u s  p ra c t i c e s  un l e s s  b u s in es s ne ce ssi ty , 
f i n a n c i a l  cost, a n d / o r  re su l t i n g  p e r s o n n e l  pr ob le ms  c r e a t e  
an u n d ue  h a r d s h i p  on the c o n d u c t  of business.

P o l i c y  c o n c e r n i n g  eq ual o p p o r t u n i t y  w i t h o u t  re ga rd  to 
n a t i o n a l  o r i g i n  a n d  rel ig io n is d i s s e m i n a t e d  and m o n i t o r e d  
as d e s c r i b e d  in p r e v i o u s  s ec tio ns  of this Plan. Th e  policy 
co v e r s  me m b e r s  of all r e l i g i o n s  an d  n a t i o n a l  o ri gin s with 
p r i m a r y  e m p h a s i s  d i r e c t e d  towards Jews, Ca tholics, 
Italians, Greek s,  Sl av i c  groups, a n d  p e rs on s of Eastern, 
M i d d l e  a n d  S o u t h e r n  E u r o p e a n  anc es tr y.  Blacks, Hi spanics, 
A s ia n s  a n d  A l a s k a  N a t i v e s / A m e r i c a n  Indians are c o v e r e d  in 
o t h e r  s e c t i o n s  of this Plan.

A f f i r m a t i v e  A c t i o n  for the H a n d i c a p p e d

T h e  U n i v e r s i t y  of A la s k a  r e c o g n i z e s  and r ea ff ir ms its 
r e s p o n s i b i l i t y  to p ro vid e e d u c a t i o n a l  and  e m p l o y m e n t  
o p p o r t u n i t i e s  for q u a l i f i e d  i n d i v i d u a l s  wi th  physical, 
sensory , or m e n t a l  h a n d i c a p s  a n d  to e l i m i n a t e  any e m p l o y­
m e n t  or e d u c a t i o n a l  d i s c r i m i n a t i o n  a g a i n s t  such 
i n di vi d u a l s .  To this degree, the U n i v e r s i t y  inclu des  the 
d i s a b l e d  w i t h i n  its A f f i r m a t i v e  A c t i o n  P ol i c y  and Plan. 
However , r e a l i z i n g  that the n at u r e  of an a f f i r m a t i v e  a ct i o n  
p r o g r a m  for the d i s a b l e d  has a n u m b e r  of s pe ci al  r e q u i r e­
ments no t n o r m a l l y  a s s o c i a t e d  w i t h  the e m p l o y m e n t  ~r 
e d u c a t i o n  of o t h e r  p r o t e c t e d  groups, the uni qu e a s p e c t s  of 
the p r o g r a m  for the d i s a b l e d  are a d d r e s s e d  in this 
section. In a d d i t i o n  to those items d i s c u s s e d  in pr evi ou s 
se c ti o n s  of this Plan, the a f f i r m a t i v e  ac t i o n  p r o g r a m  for 
the d i r n b l e d  includes, but is not limi ted  to, the 
following:

A. T h e  U n i v e r s i t y ,  p u r s u a n t  to fed e ra l law, r e c o g n i z e s  the 
d e f i n i t i o n  of h a n d i c a p p e d  i n d i v i d u a l s  as perso ns  with 
ph ys ic al , m e n t a l  or s en so ry  i m p a i r m e n t s  that s u b s t a n­
tia ll y p r e v e n t  that i n d i v i d u a l  from o b t a i n i n g  a n d / o r  
c o n t i n u i n g  p e r m a n e n t  e m p l o y m e n t  a n d / o r  e d u c a t i o n a l  
o p p o r t u n i t i e s .  Thus, q u a l i f i e d  h a n d i c a p p e d  p er son s are 
i n d i v i d u a l s  c a p a b l e  of p e r f o r m i n g  a job  or p u r s u i n g  a 
c o u r s e  of study, w i t h  r e a s o n a b l e  a c c o m m o d a t i o n s ,  at an



a c c e p t a b l e  leveL of p e r f o r m a n c e  e x p e c t e d  of n o n­
d i s a b l e d  e m p l o y e e s  or st ude nt s.

B. T h e  U n i v e r s i t y  wi l l take pos it ive , a f f i r m a t i v e  a ct io ns
to em pl oy  a n d ad v a n c e  in e m p l o y m e n t  q u a l i f i e d  h a n d i­
ca p p e d  i nd iv id ual s. S u c h  a c t i o n s  incl ude  but are not 
l i mi te d to, i d e n t i f y i n g  d i s a b l e d  e m p lo ye es , d e t e r m i n i n g  
the a v a i l a b i l i t y  of p r o m o t a b l e  and  t r a n s f e r r a b l e  
d i s a b l e d  e m p l o y e e s  w i t h  sk i l ls  b e y o n d  their p re sen t 
p os iti ons , i d e n t i f y i n g  b a r r i e r s  to e m p l o y m e n t  wi t hi n 
the U n i v e r si ty , an d ta kin g r e m e d i a l  a c t i o n  wh ere  
r e a s o n a b l e  and nec es sar y.

C. O u t r e a c h  a n d  p o s i t i v e  r e c r u i t m e n t  includes:

1. I n t e r n a l  c o m m u n i c a t i o n  of the U n i v e r s i t y ' s  po licy 
on a f f i r m a t i v e  a c t i o n  for the h a n d i c a p p e d .

2. E n l i s t m e n t  of the a s s i s t a n c e  and s up p o r t  of alL 
r e c r u i t m e n t  sources, in an e f f o r t  to f a c i l i t a t e  the 
U n i v e r s i t y ' s  e f fo r ts  to e m p l o y  the di sabled.

3. F r e q u e n t  i n t e r a c t i o n  wi th  a p p r o p r i a t e  social 
s e r v i c e  o r g a n i z a t i o n s  a n d  v o c a t i o n a l  r e h a b i l i t a t i o n  
a g e n c i e s  in o r d e r  to o b t a i n  advice, t ec hn ic al  
a s s i s t a n c e ,  an d  e m p l o y m e n t  referrals.

D. A c c o m m o d a t i o n  to the p h y s i c a l  a n d men ta l l i m i t a t i o n s  of 
the disabled:

1. T he  U n i v e r s i t y  w il l  make  r e a s o n a b l e  a c c o m m o d a t i o n s  
to the p h ys ic al , mental, a n d  s e n s o r y  l i m i t a t i o n s  of 
o t h e r w i s e  q u a l i f i e d  e m p l o y e e s  and  students. Such 
a c c o m m o d a t i o n s  may take the form  of job r e s t r u c­
turing, a c q u i r i n g  or m o d i f y i n g  equip me nt,  devices, 
or aids, r e s c h e d u l i n g  of c l a s s r o o m  lo cations, an d 
m o d i f y i n g  c o u r s e  r e q u i re me nt s.

2. T h e  ex te nt  of the a c c o m m o d a t i o n s  w i l l  be d e t e r m i n e d  
by b u s i n e s s  n e c e s s i t y  an d f i n a n c i a l  cost. An 
o n g o i n g  < a l u a t i o n  of the ne e d for s t r u c t u r a l  
c h a n g e s  s :.h as w h e e l c h a i r  ramps, c u r b  cuts, 
l o w e r i n g  of e l e v a t o r  c o n t r o l  panels, e n l a r g i n g  of 
r e s t r o o m  facili tie s,  and the r e m o d e l i n g  of 
b u i l d i n g s  is b ei ng  c o n d u c t e d  in c o o p e r a t i o n  wi th  
the O f f i c e  of F a c i l i t i e s  P l a n n i n g  and C o n s t r u c t i o n .

E. A Self  E v a l u a t i o n  S t ud y of s t r u c t u r a l  an d  p r o g r a m  
ba rr ie rs  to the h a n d i c a p p e d  was c o n d u c t e d  on each 
c am p u s  and  rep ort s o u t l i n i n g  r e c o m m e n d e d  c h a n g e s  were  
s u b m i t t e d  to the O f f i c e  of the P r es id en t.  T h e  Self 
E v a l u a t i o n  S tu dy  includes:

1. C a m p u s - b y - c a m p u s  su rv eys  w h i c h  i d e n ti fy  the degree
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of b u i l d i n g  a c c e s s i b i l i t y  a n d  the n u m b e r  and types 
of d i s a b l e d  p er so ns  to be a c c o m m o d a t e d .

2. P r i o r i t i e s  for remov al  of s t r u c t u r a l  barriers.

3. Plans for najor r e m o d e l i n g  a n d  r e n o v a t i n g  projects, 
as w e l l  as plans for new bu ildings, to en su re  
c o m p l i a n c e .

4. R e c o m m e n d a t i o n s  to p r e p a r e  b u i l d i n g  and  campus 
a c c e s s i b i l i t y  gu ide s w h i c h  i d e n ti fy  w h e e l c h a i r  
routes, r e s e r v e d  parking, and  o t h e r  s t r u c t u r a l  and 
p r o g r a m - r e l a t e d  a c c o m m o d a t i o n s .

5. Re v i e w s  of a c a d e m i c  p r o g r a m s  an d policies, e x t r a­
c u r r i c u l a r  a c t i v i t i e s ,  s u p p o r t  pr ograms, e m p l o y m e n t  
pr ac ti ce s,  and o t he r p ro ce du re s,  po li c i e s  and 
p r a c t i c e s  to p r o m o t e  a c c e s s i b i l i t y  to emplo yme nt,  
a c a d e m i c  a nd  e x t r a c u r r i c u l a r  programs.

F. O t h e r  R e q u i r e m e n t s :

1. P h y s i c a l  and men ta l job q u a l i f i c a t i o n s  are
r o u t i n e l y  r e v i e w e d  to a s s u r e  that all q u a l i f i c a­
tions w h i c h  tend to sc r e e n  out h a n d i c a p p e d
i n d i v i d u a l s  a r e  s p e c i f i c a l l y  re l a t e d  to job 
p e r f o r m a n c e ,  c o n s i s t e n t  w i t h  b u s i ne s s necessity, 
s u p p o r t e d  by job safety, a n d  r e q u i r e d  of all 
a p p l i c a n t s  and e mp loy ee s.

2. R ec or d s are m a i n t a i n e d  for e a c h  e m p l o y m e n t  v a c an cy  
and  for e a c h  p r o m o t i o n  for wh ich  a d i s a b l e d  
i n d i v i d u a l  was co n s i d e r e d .  S p e c i f i c  job r e la te d  
r e as on s for r e j e c t i o n  of a d i s a b l e d  pe rso n are 
s tated.

3. I n f o r m a t i o n  c o n c e r n i n g  an a p p l i c a n t ' s  or an
e m p l o y e e ' s  p h y s i c a l  or m e n t a l  c o n d i t i o n  are kept
c o n f i d e n t i a l .

4. R e c o r d s  of a c c o m m o d a t i o n s  made for i n d iv id ua l
d i s a b l e d  e m p l o y e e s  a n d  s t u d e n t s  are m a i n t a i n e d  
a l o n g  w i t h  the more  g e n e r a l  a l t e r a t i o n s  and
a c c o m m o d a t i o n s  made.

5. In o f f e r i n g  e m p l o y m e n t  or p r o m o t i o n  to d i s a b l e d
i n d i v i d u a l s ,  the U n i v e r s i t y  does not re duc e the 
amount, of c o m p e n s a t i o n  o f f e r e d  be c a u s e  of any 
d i s a b i l i t y  income, p ens ion , or o the r b e n e fi ts  the 
e m p l o y e e  or s t u d e n t  r e c ei ve s from  any ot her  source.

6. P e r s o n n e l  p r o c e d u r e s  ar e  r e v i e w e d  and, if 
n e ce ss ar y,  m o d i f i e d  to a s s u r e  that q u a l i f i c a t i o n s  
of h a n d i c a p p e d  a p p l i c a n t s  e n d  e m p l o y e e s  are
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t h o r o u g h l y  and s y s t e m a t i c a l l y  e v a l u a t e d  for hiring, 
pr om ot io n,  transfer, a n d  t r a i n i n g  o p p o r t u n i t i e s .

7. Any e m p l o y e e  or s t u d e n t  who b e l i e v e s  that he/ she  
has b e e n  u n l a w f u l l y  d i s c r i m i n a t e d  a g a i n s t  be c a u s e  
of a ph ysical, m en t a l  or se n s o r y  h a n d i c a p  may 
c o n t a c t  the A f f i r m a t i v e  A c t i o n  O f f i c e  for i n it ia l
a d v i c e  a n d  i n f o r m a l  r e so l ut io n.  If in fo rma l
r e s o l u t i o n  is no t po ssible, the c o m p l a i n a n t  wil l be 
d i r e c t e d  to the a p p r o p r i a t e  g r i e v a n c e  m e c h a n i s m  
w i t h i n  the U n i v e r s i t y  of Alaska, a n d wil l be
a d v i s e d  of the r igh t to r ed res s the g r i e v a n c e  w it h
a p p r o p r i a t e  st ate or f e d e r a l  a g e n c i e s  a n d  to be 
fre e from h a r a s s m e n t  or r e p r i s a l  as a result of 
e x e r c i s i n g  h i s / h e r  r ig ht to file a c om p l a i n t .

XII. V i e t n a m  Era an d  D i s a b l e d  V e t e r a n s

In a d d i t i o n  to those items d i s c u s s e d  in pr ev i ou s s e c t i o n s
of this Plan, the a f f i r m a t i v e  a c t i o n  p r o g r a m  for d i s a b l e d
v e t e r a n s  a n d  v e t e r a n s  of the V i e t n a m  era, includes, but is 
not l im it e d to, the following:

A. T h e  U n i v e r s i t y ,  p u r s u a n t  to f e d e r a l  law, r e c o g n i z e s  the
d e f i n i t i o n  of a d i s a b l e d  v e t e r a n  as a pe r s o n  e n t i t l e d
to d i s a b i l i t y  c o m p e n s a t i o n  at  30 per c e n t u m  or more
fr o m the V e t e r a n s  A d m i n i s t r a t i o n  or a pe rs on  d i s c h a r g e d  
from  a c t i v e  du ty  b e c a u s e  of a d i s a b i l i t y  i n c u r r e d  or 
a g g r e v a t e d  in the line of duty. T h e  U n i v e r s i t y  furt her  
r e c o g n i z e s  the d e f i n i t i o n  of a V i e t n a m  era  v e t e r a n  as a 
p e r s o n  who se r v e d  on ac t i v e  duty for 180 days or more, 
any part of whi' .rred b e t w e e n  A u g u s t  5, 1964 and
M a y  7, 1975 and  L sc h a r g e d  w i t h i n  48 m o n t h s  of the
a l l e g e d  v i o l a t i o n  of the V i e t n a m  Era Ve ter an s'  
R e a d j u s t m e n t  A s s i s t a n c e  Act.

B. T h e  U n i v e r s i t y  takes p o s i t i v e  a f f i r m a t i v e  a ct i o n  to 
em p l o y  an d a d v a n c e  in e m p l o y m e n t  q u a l i f i e d  d i s a b l e d  
v e '--'rqnp a n d  V i e t n a m  era vet er a ns . Such ac t i o n s  
inc.. . bu t are  not l im ite d to, i d e n t i f y i n g  e mp lo ye es  
who ar e d i s a b l e d  v e t e r a n s  or ve te r a n s  of the V i e t n a m  
era, d e t e r m i n i n g  the a v a i l a b i l i t y  of those who are 
p r o m o t a b l e ,  t r a n s f e r r a b l e  or c o u l d  b en ef it  from 
t r a i n i n g  pro gr ams , i d e n t i f y i n g  b a r r i e r s  to e m p l o y m e n t  
w i t h i n  the U n i v e r s i t y  a n d  ta ki ng  r e m e d i a l  a c t i o n  wh ere 
r e a s o n a b l e  an d  ne ce ss ar y.

C. H i r i n g  a g e n t s  an d s u p e r v i s o r s  c o n s i d e r  onl y that 
p o r t i o n  of the m i l i t a r y  record, i n c l u d i n g  discharge, 
w h i c h  is r e l a t e d  to the job  for w h i c h  the v e te ra n is 
b e i n g  c o n s i d e r e d .
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D. P e r s o n n e l  pr oc e d u r e s  are r e v i e w e d  an d modifi ed,  if 
ne c e ss ar y,  to a s s u r e  that q u a l i f i c a t i o n s  of d i s a b l e d  
v e t e r a n  and V i e t n a m  era  v e t e r a n  a p p l i c a n t s  and 
e m p l o y e e s  are t h o ro ug hl y an d  s y s t e m a t i c a l l y  e v a l u a t e d  
for hiring, promotion, t r a ns fe r an d training 
o p p o r t u n i t i e s .

E. I n f o r m a t i o n  c o n c e r n i n g  an a p p l i c a n t ' s  or e m p l oy ee 's  
p h y s i c a l  or m e n t a l  c o n d i t i o n  is kept  c o n f i d e n t i a l .

F. A c c o m m o d a t i o n  to the p h y s i c a l  and  me nt a l limi tat io n of 
the d i s a b l e d  veteran:

1. The  U n i v e r s i t y  ma kes  r e a s o n a b l e  a c c o m m o d a t i o n s  to 
the ph ysi ca l, mental, an d  se n s o r y  l i m i t a ti on s of 
o t h e r w i s e  q u a l i f i e d  e m p l o y e e s  and students. Such 
a c c o m m o d a t i o n s  may take the fo r m of job r e s t r u c t u r­
ing, a c q u i r i n g  or m o d i f y i n g  eq u ipm ent , d e vi c es  or 
aids, r e s c h e d u l i n g  c l a s s r o o m  locations, an d 
m o d i f y i n g  of c o u r s e  r e q u i r em en ts .

2. Th e  ex te n t  of the a c c o m m o d a t i o n s  are  d e t e r m i n e d  by 
b u s i n e s s  n e c e s s i t y  and f in a n c i a l  cost. An o n go in g 
e v a l u a t i o n  of the n e e d  for s t r u c t u r a l  c h an ge s such 
as w h e e l c h a i r  ramps, c u r b  cuts, lo wer in g of 
e l e v a t o r  c o n t r o l  panels, e n l a r g i n g  of r e s t r o o m  
facil it ies , and the r e m o d e l i n g  of b u i l d i n g s  is 
c o n d u c t e d  in c o o p e r a t i o n  wi th  the O f f i c e  of 
F a c i l i t i e s  P l a n n i n g  and  C o n s t r u c t i o n .

G. In o f f e r i n g  e m p l o y m e n t  or p r o m o t i o n  to d i s a b l e d  
vet erans, the U n i v e r s i t y  does not reduce the a m o u n t  of 
c o m p e n s a t i o n  o f f e r e d  b e c a u s e  of an y  d i s a b i l i t y  income, 
pension, or o t he r b e n e f i t s  the e m p l o y e e  re cei ves  from
a n y o th er source.

H. O u t r e a c h  and  p o s i ti ve  r e c r u i t m e n t  includes:

1. I n t e r n a l  c o m m u n i c a t i o n  <f the U n i v e r s i t y ' s  policy
on a f f i r m a t i v e  a c t i o n  l:or d i s a b l e d  v e t er an s and
ve t er a n s  of the V i e t n a m  era.

2. E n l i s t m e n t  of the a s s i s t a n c e  and s u pp or t  of 
r e c r u i t m e n t  sources, J o b  Se r vi ce , v e t e r a n s  a g e n c i e s  
and  o r g a n i z a t i o n s  in an e ff o r t  to em pl o y  di sa b l e d  
ve t er a n s  a n d  v e t e ra ns  of the V i e t n a m  era.

3. F r e q u e n t  i n t e r a c t i o n  w i t h  the Ve te rans' 
A d m i n i s t r a t i o n  R e g i o n a l  Office, local Ve ter ans ' 
E m p l o y m e n t  R e p r e s e n t a t i v e  in the S t a t e  E m p l o y m e n t  
Office, O f f i c e  of N a t i o n a l  A l l i a n c e  of B us in ess me n, 
v e t e r a n  r e p r e s e n t a t i v e  on c o l l e g e  ca mpuses, and
local vet er a ns ' gr oup s a n d  s er vi c e o r g a n i z a t i o n s  in 
o r de r to ob t a i n  advice, te chn i ca l a s s i s t an ce , and
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e m p l o y m e n t  referrals.

that h e / s h e  has been 
of sta tus  as a d i s a b l e d  
c o n t a c t  the A f f i r m a t i v e  

a d v i c e  and in for ma l

I. Any e m p l oy ee  w h o  bel ie ve s 
d i s c r i m i n a t e d  a g a i n s t  b e c a u s e  
or V i e t n a m  era v et era n may 
A c t i o n  O f f i c e  for initial 

r e so lu ti on .  If i n f o r m a l  r e s o l u t i o n  is not possible, 
the c o m p l a i n a n t  is d i r e c t e d  to the a p p r o p r i a t e  
g r i e v a n c e  m e c h a n i s m  w i t h i n  the U n i v e r s i t y  of Ala ska , 
and is a d v i s e d  of the right to redress the g r i e v a n c e  
w i t h  a p p r o p r i a t e  s ta te or f e d e r a l  a g e n c i e s  and  to be 
free from h a r a s s m e n t  as a result of e x e r c i s i n g  h i s / h e r  
ri gh t to file a co mp la i nt .

XIII. S u p p o r t  of L o cal  and  N a t i o n a l  C o m m u n i t y  
E s t a b l i s h m e n t  of I n - h o u s e  T r a i n i n g  P r o gr am s

A c t i v i t i e s  and

T h e  U n i v e r s i t y  c o n t i n u e s  to s up po rt  local, state and 
n a t i o n a l  c o m m u n i t y  a c t i o n  an d  s e r v i c e  pr og ra ms  d e s i g n e d  to 
i m pr ov e the e m p l o y m e n t  and e d u c a t i o n a l  o p p o r t u n i t i e s  of 
women, m in or iti es,  h a n d i c a p p e d  p er son s a n d  V i e t n a m  Era 
vet erans. V a r i o u s  o n - t h e - j o b  a p p r e n t i c e s h i p ,  in-ser vic e,  
an d p r o f e s s i o n a l  d e v e l o p m e n t  tr a in in g p r o g r a m s  will  be 
e x p l o r e d  in or de r to f ac i l i t a t e  u p w a r d  m o b i l i t y  of 
em p lo yee s,  p o t e n t i a l  emp loyees, an d st ud e n t s  at all levels 
of the U n i v e r si ty . A l is ti ng  of local, s ta te  an d n a t i o n a l  
o u t r e a c h  o r g a n i z a t i o n s  can be found in the app en dix .
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A. U n i v e r s i t y  of Alaska, A n c h o r a g e  

W o r k f o r c e  A n a l y s e s
A n n u a l  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Rep or t and A nn u a -  

Goals
U t i l i z a t i o n  A n a l y s e s  and  Go als

XIV. A P P E N D I X

B. C o m m u n i t y  Co lle ges , R ura l E d u c a t i o n  a n d  E x t e n s i o n s  

W o r k f o r c e  A n a l y s e s
A n n u a l  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Re po rt  and A nn u a l  

G o al s
U t i l i z a t i o n  A n a l y s e s  and G o al s

C. U n i v e r s i t y  of Alaska, F a ir b an ks  

W o r k f o r c e  A n a l y s e s
A n n u a l  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Rep ort  and Ann ual  

Go als
U t i l i z a t i o n  A n a l y s e s  and Go al s

D. U n i v e r s i t y  of A l as ka ,  J u n e a u  

W o r k f o r c e  A n a l y s e s
A n n u a l  A f f i r m a t i v e  A c t i o n  P r o g r e s s  Re por t and A n n u a l  

Go als
U t i l i z a t i o n  A n a l y s e s  an d Go als

E. S t a t e w i d e  A d m i n i s t r a t i o n  

W o r k f o r c e  A n a l y s e s
An n ua l A f f i r m a t i v e  A c t i o n  P r o gr e ss  R ep o r t  and A n n u a l  

Go als
U t i l i z a t i o n  A n a l y s e s  and Go al s

F. R e c r u i t m e n t  List

Na tional 
A l a s k a  S t a te
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A t t a c h m e n t  C

R E G E N T S '  P O L I C Y 1 0 . 0 6 . 0 1

D R A F T

P A R T  X

A C A D E M I C  P O L I C Y

C H A P T E R  VI

S e x  E q u i t y  in E d u c a t i o n a l  P r o g r a m s

S t a t e m e n t  of  I n t e n t 1 0 . 0 6 . 0 1

In o r d e r  f u l l y  to e d u c a t e  an d u t i l i z e  the t a l e n t s  o f A l a s k a n  
w o m e n  an d men, b o t h  m u s t  be e n c o u r a g e d  to p u r s u e  a r e a s  of s tu d y 
b a s e d  s o l e l y  u p o n  a b i l i t y  and  i n t e r e s t  in an a c a d e m i c  e n v i r o n m e n t  
free fr o m r e s t r i c t i v e  sex b ias . R e c o g n i z i n g  the e f f e c t s  of sex 
r o l e  s t e r e o t y p e s  in ou r  s o c i et y,  s p e c i a l  e f f o r t s  m u s t  be made to 
i n f o r m  w o m e n  of c a r e e r  o p p o r t u n i t i e s  in t r a d i t i o n a l l y  m a s c u l i n e  
fi elds and m e n  of o p p o r t u n i t i e s  in fields t r a d i t i o n a l l y  
c o n s i d e r e d  fe min in e.

A c t i o n  S t e p s  1 0 . 0 6 . 0 2

To e n s u r e  that w o m e n  and m en  s t u d e n t s  ar e  p r o v i d e d  a 
l e a r n i n g  e n v i r o n m e n t  in w h i c h  th ey  m a y  d e v e l o p  fu lly  th eir  
p o t e n t i a l  t h e U n i v e r s i t y  will:

1. M a i n t a i n  a l e a r n i n g  c l i m a t e ,  free of sex bias, e q u a l l y  
a c c e p t i n g  of and r e w a r d i n g  to w o m e n  and men s tu d e n t s .

2. R e g u l a r l y  i n f o r m  faculty, s t a f f  and s t u d e n t s  on the
m e a n i n g  and i m p l e m e n t a t i o n  of this pol icy .

3. I n c r e a s e  f a c u l t y  a w a r e n e s s  c o n c e r n i n g  s e x  e q u i t y  in the 
l e a r n i n g  e n v i r o n m e n t  for al l f a c u l t y  as a p p r o p r i a t e .

A. D e s i g n a t e  i n d i v i d u a l s  a n d / o r  g r o u p s  to c o m m i t t e e s  --
i n c l u d i n g  w o m e n  and m i n o r i t y  s t u d e n t s  -- to p e r f o r m  
t h o s e  f u n c t i o n s  w h i c h  w i l l  e n h a n c e  sex e q u i t y  in the 
l e a r n i n g  e n v i r o n m e n t  at the  U n i v e r s i t y  o f  A l a s k a .

R E G E N T S  P O L I C Y  
SW E R / A A  O f f i c e

1 0 . 0 6 . 0 2



A t t a c h m e n t  D

REGULATIONS 0 4 . 0 1 . 1 5

P A R T  IV

P E R S O N N E L

C H A P T E R  I

E M P L O Y M E N T

A f f i r m a t i v e  A c t i o n / E q u a l  O p p o r t u n i t y  0 4 . 0 1 . 1 5

In o r d e r  to  a s s u r e  t h a t  all p e r s o n s  h a v e  e q ua l  e m p l o y m e n t  

o p p o r t u n i t i e s  at t h e  U n i v e r s i t y  of  A l a s k a  b as e d  s o l e l y  u p o n  t h e i r  

q u a l i f i c a t i o n s  and a b i l i t y  o r  p o t e n t i a l  a b i l i t y  and t h a t  

a f f i r m a t i v e  e f f o r t s  a re m a d e  to  r e c r u i t  and e m p l o y  q u a l i f i e d  

m e m b e r s  of t h o s e  g r o u p s  p r e s e n t l y  u n d e r r e p r e s e n t e d ,  e m p l o y m e n t  at 

t h e  U n i v e r s i t y  shall be g o v e r n e d  as f o l l o w s :

A. R e c r u i t m e n t  P r o c e s s . R e c r u i t m e n t  is a p r o c e s s  u n d e r t a k e n  by 

h i r i n g  a u t h o r i t i e s  to c o n t a c t  a p p l i c a n t s  f o r  e m p l o y m e n t .  

A d d i t i o n a l l y ,  e a c h  h i r i n g  a u t h o r i t y  h as a r e s p o n s i b i l i t y  to 

t a r g e t  r e c r u i t  " p r o t e c t e d "  a p p l i c a n t s  and to:

1. C o n t a c t  t h e  d e s i g n a t e d  A f f i r m a t i v e  A c t i o n  O f f i c e r  (AAO) 

w h e n e v e r  t h e r e  is a r e a s o n a b l e  p o s s i b i l i t y  t h a t  a v a c a n c y  

w i l l  o c c u r .  In o r d e r  to a v o i d  d e l a y  in h i r i n g ,  

a n t i c i p a t e d  v a c a n c i e s  m a y  be  a n n o u n c e d  if i d e n t i f i e d  as 

a n t i c i p a t e d .  T h e  A A O  and t h e  O f f i c e  o f  H u m a n  R e s o u r c e  

D e v e l o p m e n t  ( O HRO) w i l l  a s s i s t  t h e  h i r i n g  a u t h o r i t y  in 

c o n d u c t i n g  an e f f i c i e n t ,  w e  1 1 - d o c u m e n t e d  h i r i n g  p r o c e s s .

2. A p p o i n t  a s e a r c h / s c r e e n  c o m m i t t e e  of  t h r e e  o r  m o r e  p e r s o n s  

if a p p r o p r i a t e .  A  c o m m i t t e e  is h i g h l y  r e c o m m e n d e d  but n o t  

m a n d a t o r y .  M e m b e r s h i p  s h o u l d  i n c l u d e  w o m e n  and m i n o r i t i e s  

and m a y  i n c l u d e  f a c u l t y ,  s t a f f ,  s t u d e n t s ,  or  n o n­

u n i v e r s i t y  p e o p l e .  T h e  A A O  a nd O H R D  m a y  s e r v e  as e x ­

o f f i c i o  m e m b e r s .  F u r t h e r  d e f i n i t i o n  o f  t h e  s c o p e  and 

r e s p o n s i b i l i t y  o f  t he s e a r c h / s c r e e n  c o m m i t t e e  m a y  be 

d e t e r m i n e d  b y  t he h i r i n g  a u t h o r i t y  in c o n s u l t a t i o n  w i t h  

t h e  A A O  and O H R D .

3. C o m p l e t e  t h e  R e c r u i t m e n t  R e p o r t : (see f o r m  at 0 4 . 0 1 . 1 5

0 7 ]  T h i s  f o r m  is s u p p l i e d  b y  t h e  A A O  or O H R D  and m u s t  

be c o m p l e t e d  and a p p r o v e d  b e f o r e  a n n o u n c i n g  t h e  p o s i t i o n  

v a c a n c y .  T h e  i t e m s  r e q u i r e d  b y  t h e  f o r m  ar e  d e f i n e d  as 

f o l l o w s :

R E G U L A T I O N S 0 4 . 0 1 . 1 5


