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ALASKA COURT SYSTEM
ACCOUNTING POLICY AND PROCEDURES MANUAL

EXHIBIT: INTERPRETER FEES SECTION: CD7-17

LEVEL AFFECTED: TRIAL COURTS -  EFFECTIVE DArE:
BOOKKEEPER ORIGINAL RELEASE

ALASKA COURT SYSTEM 
INTERPRETER FEES

Com t (X )__________________________________case I _______________(B )

©Name_________  J _______________________S o c i a l  S e c u r i t y  9_
Add-ess AK B u s in e s s  L i c e n s e  9

DATE
INTERPRETING TIME STANDBY TIME DAILY

TOTAL
LEAVE
BLANKI I t tK  111 11ME u u r ; i ::k in T 1/It OUT

(F ) (G) ©

,

I certify that the abo/e hours are correct. —^

Datê   C U
Judi'u/Clerk
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ALASKA COURT SYSTEM 
ACCOUNTING POLICY AND PROCEDURES MANUAL

PROCEDUIJ': SUMMARIZING WARRANT USAGE SECTION: CD9-1

LEVEL AFFECTED: TRIAL COURTS -
BOOKKEEPER

EFFECTIVE DATE: 
ORIGINAL RELEASE

DEFINITION AND OVERVIEW

Sum m arizing w a rra n t usage is  d e f in e d  as th e  p rocess  o f  r e p o r t ­
in g  to  th e  A d m in is t r a t iv e  A c c o u n tin g  O f f ic e  the  numbers o f  a l l  
j u r y  f i e l d  w a rra n ts  used by th e  c o u r ts  d u r in g  th e  most re c e n t 
c a le n d a r q u a r te r .  The r e p o r t  m ust be s u b m itte d  by th e  f i f t e e n ­
th  day fo l lo w in g  th e  end o f  the  q u a r te r .  The c o u r ts  r e p o r t  the  
numbers o f  w a rra n ts  on hand a t  th e  b e g in n in g  o f  th e  q u a r te r ,  
w a rra n ts  re c e iv e d  and w a rra n ts  is s u e d  d u r in g  th e  q u a r te r ,  and 
those  on hand a t  th e  end o f  th e  q u a r te r .  The re p o r t  is  used to  
c o n t r o l  and m o n ito r  th e  w a rra n ts  is s u e d  to  the  c o u r ts .  The 
A d m in is t r a t iv e  A c c o u n tin g  O f f ic e  is  re s p o n s ib le  f o r  r e p o r t in g  
w a rra n t usage to  th e  S ta te ’ s D iv is io n  o f  F in a n ce .

The FIELD WARRANT USAGE REPORT is  a s in g le  p a r t  fo rm  used f o r  
th e  purpose o f  a c c o u n tin g  f o r  j u r y  w a rra n ts  is s u e d  to  th e  c o u r ts .  
The o r ig in a l  o f  th e  r e p o r t  i s  fo rw a rd e d  to  the  A d m in is t ra t iv e  
A cc o u n tin g  O f f ic e .

A sample o f  a com p le ted  fo rm  is  c o n ta in e d  a t  th e  end o f  t h is  
s e c t io n .  R e ference  is  made to  t h is  sample th ro u g h o u t t h is  p ro ­
c e d u ra l s e c t io n .  I t  may be h e lp fu l  to  re v ie w  th e  fo rm  p r io r  to  
re a d in g  th e  fo l lo w in g  in s t r u c t io n s .  More in fo rm a t io n  on t h is  
and o th e r  form s is  c o n ta in e d  under the  t i t l e  o f  ACCOUNTING FORMS.

FORMS USED



ALASKA COURT SYSTEM
ACCOUNTING POLICY AND PROCEDURES MANUAL

PROCEDURE: SUMMARIZING WARRANT USAGE SECTION: CD9-2

LEVEL AFFECTED: TRIAL COURTS -
BOOKKEEPER

EFFECTIVE DATE: 
ORIGINAL RELEASE

INSTRUCTIONS

1.

2 .

A t th e  end o f  each c a le n d a r q u a r te r ,  com ple te  the  a p p l ic ­
a b le  p o r t io n s  o f  th e  fo rm  "FIELD WARRANT USAGE SUMMARY"
in  in k :  ( E x h ib i t ,  S e c tio n  CD9-3)

a . Date r e p o r t  i s  p re p a re d . (A)

b . C o u rt lo c a t io n .  (B)

c . C a lenda r q u a r te r  ended d a te . (C)

d. B e g in n in g  and end ing  numbers o f  each b lo c k  o f
w a rra n ts  on hand (unused) a t  th e  b e g in n in g  o f
th e  q u a r te r .  (D)

(1 ) T h is  l i s t i n g  must agree  w i th  the  
numbers o f  w a rra n ts  on hand a t  th e  
end o f  th e  la s t  q u a r te r .

e . B e g in n in g  and end in g  numbers o f  each b lo c  o f  
w a rra n ts  re c e iv e d  fro™ th e  A d m in is t r a t iv e  O f f ic e  
d u r in g  th e  q u a r te r .  )

f .  B e g in n in g  and end ing  numbers o f  w a rra n ts  issu e d
o r  v o id e d  d u r in g  the  q u a r te r .  (F)

g . B e g in n in g  and end ing  numbers o f  each b lo c k  o f
w a rra n ts  on hand (unused) a t  th e  end o f  the  
q u a r te r .  (G)

h . S ign  th e  r e p o r t .  (H)

Subm it the  com p le ted  re p o r t  to  the  A d m in is t r a t iv e  A cco u n t­
in g  O f f ic e  w i t h in  f i f t e e n  days o f  th e  end o f  the  q u a r te r .



A L A S K A  CO U RT SYST EM

AC CO U N T IN G  PO L IC Y  A N D  PRO C EDU R ES  M A N U A L

EXHIBIT: FIELD WARRANT USAGE SUMMARY • SECTION: CD9-3

LEVEL AFFECTED: TRIAL COURTS - EFFECTIVE DATE:
BOOKKEEPER ORIGINAL RELEASE

M e m o r a n d u m Alaska Court System

to: -
Adm inistrative Accounting O ffice  
Alaska Court System 
303 K Street
Anchorage, Alaska 99501 i

~ ( D  <d
s u b j c c t :  F ie ld  Warrant 

Usage Report

Summarized fcelcw is  our u s a g ^ v ' ju ry  service f ie ld  warrants 
for the quarter ended _

ON HAND 
BEGINNING 

OF QUARTER
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RECEIVED
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