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C o u r t  r u l e s  c h a n g e d  i n  1 8  s t a t e s

Rehabilitating o u r  juries
By G E O R G E  B. M E R R Y
(c) 1*71. O M a  W m  M akar |

"Very Intereating. A day well 
spent." This la how a Wakefield, 
Massachusetts, nurse describes her 
recent two days on a trial court Jury

North Carolina, North 
Ohio, Texas, and West

The 32-year-old mother of three is 
among hundreds of Middlesex Coun­
ty residents now sharing In a new 
experience for many Bay State 
residents.
N O  L O N G E R  are nurses, 

clergymen, teachers, police, 
firefighters, lighthouse keepers, 
public officials, doctors, lawyers, or 
even judges excused from jury duty.
During the first 10 weeks of the 

new arrangement, a state senator 
and citizens from most of the other 
walks of life previously exempted 
have served in jury pools. "We've 
had them here as young as 18 and as 
old as 94." reports Joseph S. 
Romanow, Middlesex County jury 
commissioner, who is responsible 
(Or making the system run smoothly

Mexico,
Dikota,
Virginia.
A  major problem In some courts is 

deciding how many jurors are 
needed to sit on cases each day. The 
decision must be made in advance, 
so jurors can make arrangements to 
appear. Rather than run the risk of 
falling short, court officials usually 
call more people than are expected 
to be needed.
To preveut jurors ln Detroit from 

having to cool their heels all day 
without ever being assigned to a 
trial, half of those summonsed are 
asked to call ln the night before to 
see If they will be needed. If the

' is "no" they need now show, 
and their names are put back into 
the computer to be drawn for 
another date.
BESIDE PRO V I D I N G  a con­

tinuing stream of fresh jurors, 
drawn from a larger cross section of 
the population, the shorter-tcrvice 
system minimises potential 
economic hardship to those called.
In some states It also saves tax­

payer dollars. In Middlesex County, 
for example, the county pays jurors 
840 a day only after three days of 
juror service. Since most trials are 
shorter than three days, there need 
be no compensation except from 
employers, who are required to pay

their Jury-absent workers regular 
i for up to three days.

Instead of being called to serve a 
full month, as in the past, citizens 
drawn for Jury duty now ordinarily 
put In one to thre* days. A key 
reason for this system Is that it Is 
believed fairer to everyone.
It is all part of a computerized, 

shorter-term Juror selection process 
that first took root in Houston, 
Texas, In 1971. A  new Texas law 
wiping out almost all exemptions 
helped the program along.
THE H O U S T O N  ex[ ricnce soon 

caught the attention of court 
officials elsewhere, but U was not 
until "tree years later that the new 
concept was adopted elsewhere. The 
eecood town in the country to try It 
was Ashvllie, North Cerollna.
Since 1974, similar systems 

Involving shorter Juror duty and a 
larger cross section of citlians have 
started In Wayne County, Michigan 
(Including Detroit); Pittsburgh; 
Dallas; Anchorage; East Lansing. 
Michigan; Maywood, Illinois, near 
Chicago; Montgomery County, 
Maryland, outside Washington. 
D.C.; and Middlesex County, 
Massachusetts, of which Cambridge 
leaped
In addition, the system Is about to 

begin Ui Pblladelphie. By early sum­
mer, it will be lo Colorado Springs. 
Cotando. too.

"THE SYSTEM seems (0 be really 
catching on now in more and more 
courts around the United Stales," 
says T h o m a s  Munsterman, 
executive director of the National 
CenterJor Jury Studies.
Ha notes that the changeover, 

which spreads the juror wonload 
around more evenly end to more 
people, has been ailed considerably 
by the use of computers to select 
those called to sit on trials.
Grants from the federal Low 

E n f o r c e m e n t  Assistance 
Administration (LEAA) have, Ip 

Instances, helped pey for 
equipment and personnel to 

Implement the process.
G R E A T L Y  R E D U C I N G  exempt 

tlons provides the courts with a 
larger pool of potential jurors. Thus, 
each person generally spends less 
time on jury duty.
In recent weeks a new Utah 

statute was passed, clearing the way 
for Just about all adulu physically 
and mentally capable of serving U ' 
be called.
Similar laws have been adopted 

covering parts or all of at least II 
other states. The states arc 
Alabama, Arlsona, California, 
Colorado, Florida, Idaho, Indiana, 
Kansas, Kentucky, Maryland, 
Massachusetts, Michigan, New
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F O R W O R D

This handbook has been adapted for use by the Alaska 
Court system from the original handbook prepared by the 
Institute o f Judicial Administration. The Institute has 
kindly given its consent to this use.

A careful study o f this handbook will be helpful 
in understanding the history o f trial by jury, the selection 
and function o f a jury, courtroom proceedings and the 
responsibility that is placed in those who serve as trial 
jurors in the courts o f Alaska.

Robert Boochever 
Chief Justice 
Alaska Supreme Court
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H I S T O R Y  A N D  F U N C T I O N S  O F  A  J U R Y

The hallmark o f the American legal system is the jury 
system in which panels o f private citizens are called upon to 
make the final decisions in the trial o f legal disputes.

While many countries do provide for jury trials in a 
limited number o f circumstances, no country places as much 
faith and responsibility on the private citizen as in the United 
States. Nearly 90 per cent o f all cases which go to trial, both 
civil and criminal, are heard and decided by juries.

This reliance on the private citizen to help resolve 
disputes between his neighbor is written into the United 
States Constitution as a fundamental right for the individual’s 
own protection. It was a right found necessary by the 
authors o f the constitution as a result of the Colonial 
Experience.

But the origins of the jury system as it is now practiced 
in this country are found in the English legal system, 
traceable to the Norman Conquest of 1066. The Norman 
kings brought with them the practice o f calling witnesses or 
persons knowledgeable o f a dispute and compelling them to 
tell under oath, or to swear, to  what they knew o f the 
particular dispute. The word “ju ro r” comes from the 
Old French, meaning “to swear.”

Most disputes o f the time involved ownership of land 
and the king would call as jurors those neighbors with 
personal knowledge o f the matter and they would be 
required to  tell under oath what they knew about the 
ownership o f the disputed property. The king would then 
render a decision based on this testimony.

But, during the reign of King Henry II (1133-1189) an 
evolutionary step was taken which ultimately lead to the 
jury system as it is now practiced. King Henry decided 
that if a jury can give him knowledge o f the facts of a 
matter, then the jury could also be useful in deciding the 
disputes as well.
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Today that is precisely the role o f the jury, to  determine 
the facts o f the matter under dispute and to  render a decision 
based on the evidence presented. Jurors today are selected 
on the basis o f their impartiality and consequently jurors 
are chosen who have no prior knowlege or acquaintance with 
the perons or issues in dispute.

The judge, supplanting the role of the king, determines 
the law. He guides the course of the trial to  assure that the 
proceedings and the presentation of evidence are conducted 
properly and according to established legal principles.

JURY SELECTION

Once an individual is assured o f a right to a trial by a 
jury composed of fellow citizens, it becomes obvious that 
each individual also may be required to serve as a juror 
himself.

The establishment o f a right to a trial by jury also 
requires that means be established to assure that there are a 
sufficient number o f people available for selection o f juries. 
The methods for the initial selection of potential jurors vary 
from one state to another, but generally involve a random 
selection designed to assure a reasonable cross section o f the 
community.

In Alaska, state statutes require that at least once each 
year the Administrative Director o f the Alaska Court System 
is to prepare a list o f prospective jurors for each judicial 
district in the state. The statutes specify that the list is to 
be derived from state income tax rolls, registered voters, and 
holders o f resident hunting, fishing and trapping licenses.

From these lists each court can make a periodic random 
selections o f persons living within 50 miles o f the court 
location. This will be a list of persons who, during a specified 
period o f time, will be subject to call as possible jurors on 
one or more occasions as the need for jurors arises.
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It is not the responsibility o f the court to select the 
jurors for each trial, but to provide a sufficient number of 
qualified persons for selection at the beginning o f each 
trial.

Depending on the number of trials expected at each 
court location in the state the size o f these lists may vary 
from 100 to 700 and the length o f time during which a 
person is subject to call as a possible juro r may vary from 30 
to  90 days.

A questionnaire is sent to all persons on these lists to 
determine who are qualified to serve as jurors. As specified 
in state statutes, a person to be qualified to serve as a juror 
must be: a citizen of the United States, a resident o f the 
State of Alaska, be at least 19 years old, of sound mind, in 
possession of his natural faculties and be able to  read or 
speak the English language.

While jury service may be inconvenient, no person 
should seek excuse from such service for that reason alone. 
If jury service will cause personal hardship, the person should 
complete the questionnaire and then enclose a letter 
explaining the situation and the hardship that would result. 
The presiding judge will make the final decision o f whether 
to grant an excuse, or to defer service to another time.

A summons will be sent to all persons found qualified to 
serve as jurors during a specified period of time. During this 
period a person is subject to call one or more times in which 
he is to report to the court for possible selection as a juror. 
Instructions will be provided with the summons explaining 
how each juror will be notified of when he is to report to the 
court.

These instructions arc important because often, 
particularly in the high volume courts such as in Anchorcgc 
and Fairbanks, notification cannot be made until the evening 
before the juror is needed.

While trials are scheduled far in advance, the attorneys 
in individual cases may reach a last minute settlement or
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request a postponement o f the trial to  another time. 
Consequently the court cannot determ ine how many 
prospective jurors will be needed each day until the evening 
before.

Once called a prospective juro r will be assigned to  a jury 
panel. This panel may consist o f 30 members from whom 12 
will be selected as a jury for a superior court trial, or it may 
consist o f 15 members from whom six will be selected as a 
jury in a district court trial.

The selection of a jury from a panel will be conducted 
in the courtroom as the first step in a trial. Panel members 
will be asked questions by the judge and the attorneys 
involved in the particular matter on trial.

Basically this questioning will be to determine if any 
member o f the panel has any acquaintanceship or knowledge 
o f the persons or events involved in the case, or if anyone has 
any preconceived opinions or ideas which would influence 
him as a juror.

In some instances this inquiry may delve more deeply 
into a panel member’s background, experiences and beliefs. 
No one should be embarrassed or offended by this, ii is a 
necessary part o f assuring selection o f a fair and iir^artial 
jury. Each person, therefore, should try to answer all 
questions frankly and honestly.

During this questioning, which »s called “voir dire” 
(to speak the truth), the attorneys may ask that individual 
panel members be excused-that they n e t serve on the jury in 
that particular case. This may be for a stated reason or 
disqualification for “cause," or the attorney may give no 
reason which is a peremptory challenge. An attorney is not 
limited in how many he may disqualify for cause, but he is 
limited in how many times he may exercise the right o f 
peremptory challenge.

No one should be offended if he i* excused from serving 
on a jury in a particular trial. I . j may be assigned to another 
jury panel for possible selection in another trial, or he may be
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excused for the day, subject to call on another day.
Once a jury 1: selected, one or two additional persons 

may be selected as alternates. They will sit with the jury 
during the trial and can take the place o f any juro r who 
may become ill or otherwise incapacitated.

The jury will be given an oath in which the jurors swear 
to impartially hear and try the case on the evidence that will 
be presented.

The jury will be assigned to a jury room where the jury 
will meet before sessions o f the court and during recesses. It 
will be in this room that the jury will complete its final 
deliberations and decide on a verdict.

A bailiff will be assigned to the jury to  assist members 
during the trial and to protect the ju ry  from outside 
influences.Any question 01 problem that may arise during 
the trial should be addressed to the baiiiff and he will convey 
the question or problem to the judge.

THE TRIAL

When the jury is finally impaneled the trial C " then 
proceed.

Whether the trial involves a civil dispute or a criminal 
complaint it will follow an established order of events and 
the role o f the jury is essentially the same.

It is the responsibility o f the jury to hear the 
evidence, or facts, as presented and then to make a 
final determ inatior or resolution of the dispute based 
upon those facts.

The party which initiated the action-the plaintiff 
in a civil dispute or the prosecutor for the governmental 
entity such as the city or state in a criminal complaint- 
wili present its side first.

On the completion of the presentation o f its 
evidence and testimony by the plaintiff or prosecutor,



the defense will then present its evidence. This order
o f presentation is one o f the reasons the jurors are
instructed to reach no conclusions or form no opinions 
until all the facts are in.

The trial will begin with opening statements by
the attorneys in which each will state to the jurors what
they hope to prove during the course of the triai.

In some instances the defense may chose to make 
no opening statement at this time and to defer its opening 
remarks until after the the plaintiff o r prosecutor has 
completed presentation of his case.

The jurors will be advised, however, that the statements 
o f the attorneys are not to be considered as evidence.

The evidence upon which the jury will make its final 
decision will be presented in the form of the sworn testimony 
o f witnesses called by the attorneys or as physical evidence 
such as documents, records, weapons or various other articles 
or exhibits.

Most o f the testimony will be presented by w i tn e s s  
in response to questions by the attorneys. Ih e  attorney 
caliing a witness will question the witness first in what is 
called “direct examinat: *n The opposing attorney will 
then have an opportunity to question the witness also in 
what is called “cross examination.”

The rules governing the admission or presentation of 
evidence are quite numerous and complex. But these rules 
are not the concern o f the jury, they are instead, the concern 
o f the judge. It is the judge’s responsibility to assure that all 
testimony and all evidence is admitted according to 
established rules.

Occasionally during the trial an attorney may “object” 
to an action or question by the "nposing attorney, or a 
statement by a witness. This will necessitate a ruling by the 
judge.

Sometimes the judge will rule on the objection without 
comment by any of the attorneys. Sometimes there may t)c
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a brief discussion between the attorneys and the judge before 
the jury. On other occassions there the discussion will be at 
the judge’s bench out of the hearing o f the jury. Sometimes 
the jury will be asked to retire to the jury room to allow 
full and free discussion of an issue in the court room.

Understandably jurors may become disturbed by 
frequent or long sessions in the jury room. All that can be 
asked of jurors at such times is that they be patient, for 
important issues are being resolved that are necessary to the 
proper presentation of evidence to the jury.

Occassionally an objection may be made to a statement 
already made. If the objection is sustained by the judge the 
jury is to disregard that statement-it is not to be considered 
as evidence.

When all parties have coi lpleted the presentation of 
their case, the attorneys will then give their summation or 
final arguments to the jury.

The plaintiff or prosecutor will present his argum ent 
first, then ‘he defense can present his arguments to the 
jury. Because the plaintiff or prosecution does have the 
burden o f proof they are accorded the opportunity to have 
the last word and may give a brief closing argument before 
the jury.

THE CHARGE

After all of the evidence has been presented and the 
attorneys have completed their final arguments there remains 
one very important matter o f business that must be 
completed before tire jury can begin its deliberations.

This is the reading o f the instructions by the judge, 
sometimes called “the charge.”

This reading of the instructions is an explanation o f the 
law as it applies to that particular case, it is an explanation to
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the ju iy  o f how the evidence presented during the trial is to 
be considered.

As an explanation o f the law, it is to be accepted as such 
by the juiy. No juro r should be influenced by what he thinks 
the law should be, or what he would like it to  be.

The process o f reaching a verdict is a process o f law, not 
whim, and for a juror to fulfill his oath to bring a true verdict 
he must apply the law as it is to the facts as they have been 
presented.

While the reading o f the instructions may be long and 
involved, the jury should listen carefully. But, to help assure 
that there will be no misunderstanding, printed copies o f the 
instructions will be provided to the jury when it goes into 
its deliberations.

DELIBERATIONS

The case is now in the hands o f the jury, and it is to this 
moment that all of the proceedings which have gone on 
before have been directed.

The jury must now endeavor to reach a verdict for one 
o r the other o f the parties in tnc trial just heard.

The jury will retire to the jury room and if the jury has 
not already done so, the first matter of business will he to 
select a foreman.

It is the foreman’s rcsponsibi.lty to preside over the 
deliberations o f the jury, to keep order and to give 
every juro r a fair opportunity to express his views.

Even now jurors should keep an open mind, give 
respectful consideration to the opinions o f others and 
freely discuss all ideas presented.

A juror should not be afraid to change his mind 
when reason and logic so dictate, but he should not 
surrender an opinion conscientiously held.



To reach a verdict the jurors must weigh and consider 
the evidence that was presented during the trial in accordance 
with the instructions given by the judge. Jurors must no t 
be swayed by either prejudice or sympathy. Sympathy, if 
allowed to sway a verdict, is just as harmbul as bias that 
would sway a verdict the other way.

If, during the course o f deliberations, a question is 
raised about the instructions, or if it is believed that further 
instructions are necessa^, the jury can ask the judge for 
further clarification. But any question or other m atter which 
the jury would like to address to  the judge should be given 
to the bailiff who will relay the matter to the judge.

If there is an important disagreement among jurors 
over a particular portion o f testimony during the trial 
a request can be made for an opportunity to hear a recording 
o f that portion o f the trial.

The final verdict o f the jury must be reached by reason 
and careful deliberation. Chance must not be allowed to 
enter. In a case where the jury is asked to determine the 
amount o f damages to be awarded, the jury must first 
determine the liability. Only then can the matter of 
damages be considered.

In a criminal case the verdict must be the unanimous 
decision o f the jury. But in a civil case a verdict can be 
reached by a five-to-six majority, that is a verdict can be 
reached by the agreement of at least five persons on a six- 
person jury, or by at least 10 on a twelve-person jury.

When a verdict has been reached the bailiff will advise 
the judge and the court will be called back into session. 
The foreman will deliver the ju ry ’s verdict to the court and 
the verdict will be read. At this point the jurors may be 
polled, or asked individually if they agree with the verdict.

The jury will be discharged with the appreciation o f the 
court. The jurors may now return to their homes and 
personal affairs.

The secrecy which bound the jurors during the course of
9



the trial is now lifted and the attorneys who were involved 
in the trial and others may ask the jurors about their 
deliberations. While no longer bound by secrecy, there is 
no duty or obligation for jurors to discuss the case and a 
juro r may refuse to discuss the trial if he so desires.

CONDUCT

Jury service is a serious responsibility and whether a 
trial lasts less than a day or for several weeks, a ju ro r must 
give his full attention to the m rtter being heard. He should 
not allow himself to be distracted by any extraneous 
influence, nor should he be the cause of any distraction.

A good standard o f conduct for a juror to follow is that 
o f common courtesy md respect. The following 
admonishments are intended to serve as i further assistance 
and guide for jurors:

-It is essential that a juor be in court at the time 
previously announced as the trial cannot proceed until all 
jurors are present.

-Everyone in the courtroom, including jurors, will stand 
when the judge er.*ers All will rise again at the end of the 
session when the judge leaves.

-When the co irt is in session a juror should not talk 
with fellow members i f  the jury or read magazines or news­
papers.

-A juro r should pay close attention to  the evidence 
being presented. If a juror cannot hear what a witness is 
saying, the court should be advised immediately. Rather 
to interrupt the proceedings, the juro r should raise his hand 
and tell the judge the problem when the judge recognizes 
him.

-During tire course of a trial, particularly if it is long 
or involved, some jurors may feel it will be helpflil if dicy can 
take notes. No juror should do this on his own. If someone

to



wants to take notes the bailiff should be contacted during a 
recess and he will advise the judge o f the request. The judge 
may or may not grant the request.

-A ju ro r should not form an opinion or reach any con­
clusion regarding the matter on trial, nor should he express 
any opinion with fellow jurors. A juror must keep ai. open 
mind throughout the course of the trial.

-The personalities of the attorneys involved shouid not 
be allowed to influence a juror. The final decision reached 
by the jury must be based solely on the evidence and not on 
personalities.

-Jurors must not discuss the trial with anyone during 
the course of the trial. Generally juries in Alaska are not 
sequestered and jurors may return to their homes and 
businesses when the trial is not in session. While this is more 
convenient for jurors, it places a responsibility on them to 
protect themselves from outside influences. Friends and 
family may naturally inquire about the trial, but it must 
not be discussed until the trial is over.

-Nor should jurors read any newspaper articles or listen 
to any radio or television accounts of the trial. Even if 
accurate, such accounts are necessarily only brief summations 
and capsulizations which tend to give undue weight to 
some items and not others. More seriously, there may be 
references to matters which cannot be admitted as evidence.

-The judge should be notified immediately if anyone 
attempts to exert any influence on a juror.

-Occassionally a juror may discover during the course 
o f a trial that he does have some personal knowledge or 
connections with the case. He should advise the judge 
immediately. It may he the particualr connection is non­
prejudicial, or it may be necessary for the juro r to be 
excused. If so, it involves no fault of the . j ro r  anu the trial 
can proceed with the alternate taking the ju ro r’s place.

-If an emergency arises that could affect the ability of



a juro r to fulfill his duty, the judge should be advised 
immediately.

-Occassionally a juro r may feel that he could better 
understand the m atter on trial if he could visit the scene 
o f the ciime or accident. He must not. To do so may cause 
a mistrial. If the judge believes such a visit appropriate, 
arrangements will be made for the entire jury to visit the 
scene.

-If, during the trial or during the deliberations, a ju ro r 
observes what appears to be misconduct by another juror, 
the judge should be notified immediately.

-When the trial is over and the jury is discharged, the 
secrecy which once bound the jury is lifted, rhe attorneys 
involved in the trial and others may ask questions regarding 
the trial. While there is no law which now prohibits jurors 
from discussing the trial there is also no duty or obligation 
to  discuss the case. A juror may refuse if he so choses.
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This manual is intended as a guidance tool for jury 

clerks and other clerks performing juror functions. 

There are considerable changes expected to be made in 

jury statutes, rules and procedures in the next couple 

year-. We are sure that a new jury manual will be 

required within two years. Towards that fact, please 

forward to us any changes you would suggest for the next 

m a n u a l .

Merle P. Martin, Manager

Technicax Operations
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JUROR MANAGEMENT MANUAL

I . INTRODUCTION

"There usually are three occasions in the life of an American when he, 

or she, is called upon to come to the support of the country. From time 

to time our young people are called on to perform service in the armed 

forces, in the defense or protection of our country. From time to time 

all citizens are called upon to vote —  to help choose those persons 

who will lead and direct our country. And f’-om time to time we are 

called upon to accept service as jurors in the trial and disposition of 

civil and criminal cases. To take our part, for short periods of time, 

as vital members of the judicial process. To take our part in making 

democracy work."

Chief Judge Grady L. Crawford,
11th Judicial Circuit of Florida

Jury service is one of the highest duties of citizenship. As a 

juror, each citizen participates in the administration of justice 

between man and man, between government and the individual, and 

between corporations and consumers. Active participation of every 

citizen in this important c v ie  duty is necessary for a

"...government of the people, by the people, and for the people".

The Alaska Court System is committed to achieving the following 

management objectives in its jury system:

1. Maximun responsiveness to court needs.

2. Maximun citizen participation in jury service.

3. Minimum economic burden on the individual.

4. Minimum cost of the jury system.
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Management p r a c t ic e s  s u p p o r t in g  th e  above o b je c t iv e s  may be 

sum m arized i n  th e  f o l lo w in g  g u id e l in e s :

1 . D e ve lo p  a w r i t t e n  and co m preh en s ive  j u r y  system  
p la n  to  e n su re  c o m p lia n c e  w i th  th e  la w .

2 . Summon p ro s p e c t iv e  ju r o r s  d i r e c t l y  and ra n d o m ly  
fro m  th e  m a s te r l i s t  to  m in im iz e  p a p e r w o rk  and 
u n n e ce ss a ry  c i t i z e n  a c t i v i t y .

3 . M a in ta in  random o rd e r  o f  names as s e le c te d  fro m  
th e  m a s te r l i s t  t o  g iv e  e v e ry  p ro s p e c t iv e  j u r o r  
a chance to  s e rv e  and to  m ax im ize  c r o s s - s e c t io n  
r e p r e s e n ta t io n .

4 . M o n ito r  y ie ld  o f  ju r o r s  from  s e le c t io n  and 
u t i l i z a t i o n  o f  ju r o r s  d u r in g  s e r v ic e  to  in s u re  
f u l l  in v o lv e m e n t.

5 . Make o r ie n t a t io n  b r i e f  in  o rd e r  t o  use ju r o r s  
f o r  t r i a l  a c t i v i t y  on th e  same day and to  save 
ju r o r  t im e  and c o u r t  c o s ts .

6 . E l im in a te  u n n e ce ss a ry  ty p in g  and p a p e r w ork by 
u s in g  p r e p r in te d  fo rm s and r a p id  c h e c k - in  
m e th o d s .

7. M a in ta in  co m m u n ic a tio n  be tw een  th e  c o u r t  and 
ju r o r s .  The use o f  an a t t i t u d i n a l  s u rv e y  to o  
w i l l  p ro v id e  in fo r m a t io n  f o r  c o r r e c t iv e  
a d ju s tm e n ts  in  th e  j u r y  sys tem .

8 . M in im iz e  te rm  o f  j u r y  s e rv ic e  to  m in im iz e  
b u rd e n  on c i t i z e n s  and reduce  th e  n e c e s s ity  f o r  
e xe m p tio n s  and h a rd s h ip  e xcu se s .

In  o rd e r  to  b e t t e r  a c h ie v e  th e s e  o b je c t iv e s ,  we have p re p a re d  t h i s

J u ro r  Management manual as a g u id e  f o r  y o u r  c o u r t .  The m anual i s

o rg a n iz e d  in t o  th e  f o l lo w in g  s e c t io n s :

-  J u r o r  S e le c t io n  and Q u a l i f i c a t io n s
-  J u ro r  S e rv ic e
-  J u ro r  E x i t  P ro ce d u re s



II. JUROR SELECTION A ND Q UALIFICATION

A. C o m p ila t io n  o f  M a s te r J u ro r  f i l e

Source L i s t

B e fo re  M arch 15 o f  each c a le n d a r  y e a r  a l i s t  o f  p ro s p e c t iv e  ju r o r s  

f o r  a l l  A la s k a  C o u r ts  i s  g e n e ra te d  by th e  O f f ic e  o f  T e c h n ic a l 

O p e ra t io n s  in  A nchorage  and s e n t t o  th e  p r e s id in g  ju d g e  i n  each 

j u d i c i a l  d i s t r i c t .  T h is  M a s te r J u r o r  F i l e  i s  fo rm e d  by m e rg in g  

th e  f o l lo w in g  th re e  l i s t s :

1 . A l l  p e rso n s  who p u rch a se d  r e s id e n t  t r a p p in g ,
h u n t in g  o r  f i r h i n g  l ic e n s e s  d u r in g  th e
p re c e d in g  c a le n d a r  y e a r show ing  an A la s k a n  
a d d re s s . T h is  l i s t  i s  p re p a re d  b y  th e
D e p a rtm e n t o f  F is h  and Game.

2 . A l l  p e rso n s  who f i l e d  a s ta te  incom e ta x  r e tu r n
th e  p re c e e d in g  c a le n d a r  y e a r  sh o w in g  an A la s k a n
a d d re s s . T h is  l i s t  i s  p re p a re d  b y  th e
D e p a rtm e n t o f  Revenue.

3. A l l  p e rso n s  who have r e g is te r e d  to  v o te  in
A la s k a . T h is  l i s t  i s  p re p a re d  by th e  o f f i c e  o f  
th e  L ie u te n a n t  G o ve rn o r.

A la s k a  i3  one o f  o n ly  a few s ta te s  to  use m u l t ip le  so u rce s  f o r  

ju r o r s  r a t h e r  th a n  u s in g  a s in g le  s o u rc e  l i s t .  The a d va n ta ge s  o f  

u s in g  m u l t ip le  l i s t s  a re :

1. The r e s u l t i n g  com bined l i s t  has more names th a n  
s im p ly  u s in g  a s in g le  l i s t .  T h e re fo re ,  
m u l t ip le  l i s t s  p ro v id e  more co m p le te  co ve ra g e  
o f  th e  s t a t e 's  p o p u la t io n .



2. The combined list may represent a better cross 
section of the population than any single list.

3. The use of a combined list may lessen the 
problem of citizens failing to register to vote 
in order to avoid being called for jury duty.

Elimination of Duplicate Names

Any one person may have his or her name on two or all three lists. 

Therefore, the combined list of prospective jurors must be 

matched, one name against another, to eliminate duplicate entries. 

The procedure for eliminating duplicate names is described in 

Appendix One.

Prior Randomization

After elimination of duplicate names, a random selection number is 

assigned to each prospective juror on the Master Juror File and 

then this list is sorted in random selection sequence. Therefore, 

if a court requests a thousand jurors, the next thousand on the 

list for that location can be easily selected in sequence.

Prior randomization of the Master Juror File offers the following 

advantages over randomization at the time of selection:

1. Data processing is more efficient.

2. In case of computer failure or emergency time 
requirements, the selection of the needed 
jurors can be done manually yet randomly.
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Now that the Master Jury File is complete, it is transferred to 

computer output microfilm (COM) tape. Copies of the microfiche 

are then sent to the area court administrator in each judicial 

district as required by law (AS 09.20.050(a)). Microfilm readers 

are available at Tuneau, Nome, Anchorage, and Fairbanks to allow 

the public or court personnel easy access to the Venire list.

All of the computer processing is done on the IBM 370/148 computer 

located at the Division of Data Processing, State Department of 

Administration facility located in Anchorage.

B. Periodic Selection of Prospective Jurors

Flexibility of Requests

The i^equency of juror selection varies statewide depending upon 

the volume of jury trials. Some locations, such as Anchorage and 

Fairbanks, may have sufficient volume to require bi-weekly 

selection. Other locations may have one selection made for the 

entire year or when an individual trial occurs. The wide 

difference in the needs of Alaska’s courts requires this 

flexibility.

Mi cr ofile Venire Lists

5



Selection Process

Whatever the frequency of juror selection, ti » process is 

essentially the same. The individual court sends or phones a 

request for a jury to the Office of Technical Operations in 

Anchorage. (See Appendix Two - Request for Selection of a Jury 

Panel). This request must b- approved by the Presiding Judge in 

the respective judicial district and should be sent at least three 

weeks prior to the time a panel is needed.

The request is edited, then sent to the Division of Data 

Processing where it is keypunched and, with the Master Juror File, 

becomes an input to the IT*: 370/148 Computer. The requisite 

number of jurors is then selected. The Division of Data 

Processing provides the Office of Technical Operations with the 

following:

1. A list (Appendix Three) of selected prospective 
jurors for court use. This list is sent in two 
forms.

a. An alphabetical list.
b. A random sequence list

2. T'.ree or four sets of labels (Appendix Two) for 
each prospective juror. These labels are used 
for court mailings.

3. Jury service cards for payment to jurors. 
(Appendix Two).

4. For higher volume courts, one of the following:

a. Ready-to-mail questionnaires (Appendix
Two) with summons included. This is for 
courts that want a "one-process"
service the questionnaires and the
summons are served at the same time.

6



b. Ready-to-mail questionnaires with separate 
ready-to-mail summons. (Appendix Two) 
This is for those courts who wish the 
summons served after the juror has been 
qualified but wish to take advantage of 
automatic rather than manual summons 
preparation. At the time these courts wish 
the summons to be mailed, they select 
those from the qualified jurors for 
mailing and throw away the rest.

c. Ready-to-mail questionnaires only. This 
is for those courts who still prefer to 
manually type the summons and for those 
courts utilizing the Automated Juror 
Qualification System (AJQS).

Does Not Quality

AS 09.20.020 prescribes that a person is not qualified to act as a 

juror if he is not:

(1) A citizen of the United States;

(2) A resident of the State;

(3) At least 19 years of age;

(4) Of sound mind;

(5) In possession of his mental faculties;

(6) Able to read or t eak the English language.

In addition, if the prospective juror has served as a juror in the 

state M t h i n  one year of the time of service, or he has been 

convicted of a felony and his civil rights have not been restored, 

that person is disqualified to act as a juror.

For courts using AJQS, enter the Venire number and the reason for 

disqualification to the terminal as per the instructions included

7



i n  A p p e n d ix  F o u r. The co m p u te r w i l l  a u to m a t ic a l ly  p ro d u ce  l e t t e r s  

t o  th e s e  p e rso n s  s t a t in g  th e  re a so n s  f o r  d i s q u a l i f i c a t i o n .  F o r 

a l l  o th e r  c o u r ts ,  send a l e t t e r  (A p p e n d ix  Two) to  th o  j u r o r  

a d v is in g  h im  o f  th e  re a s o n  f o r  h is  d i s q u a l i f i c a t i o n  and e n te r  h is  

name and re a s o n  f o r  d i s q u a l i f i c a t i o n  on th e  q u a l i f i c a t i o n s  u n i t  

s h e e t shown in  A p p e n d ix  Two.

W he ther o r  n o t  y o u r  c o u r t  i s  a u s e r  o f  AJQS, p la c e  q u e s t io n n a ir e s  

i n  a f i l e  f o ld e r  i n  co m p u te r s e le c t io n  number sequence . The f i l e  

f o ld e r  s h o r ld  be m arked ''DISQUALIFICATIONS and EXCUSALS f o r  

____________________ , 19___ . "  R e ta in  t h i s  f i l e  f o r  one y e a r .

P erm anent E x c u s a ls

The o n ly  pe rm anen t e x c u s a ls  to  be a ra n te d  a re  f o r  deceased , th e  

p e rm a n e n tly  h a n d ica p p e d  o r  th o s e  o f  advanced age . I f  th e  

p ro s p e c t iv e  j u r o r  does n o t  q u a l i f y  f o r  perm anen t e x c u s a l fro m  ju r y  

d u ty ,  p la c e  h is  q u e s t io n n a ir e  in  th e  n o n -p e rm a n e n t e x c u s a l g ro up  

and p ro c e s s  i t  as d e s c r ib e d  b e lo w .

I f  a p ro s p e c t iv e  j u r o r  does q u a l i f y  f o r  a pe rm anen t e x c u s a l,  

p e r fo rm  th e  f o l lo w in g  ta s k s :

1 . F o r th o s e  p e rm a n e n tly  h an d ica pp ed  and o f  
advanced age, send a l e t t e r  (A p p e n d ix  Two) to  
th e  p ro s p e c t iv e  j u r o r  n o t i f y in g  h im  o f  h is  
pe rm anen t e x c u s a l.

2 . I f  y o u r c o u r t  i s  u s in g  th e  A u to m a tic  J u ro r  
Q u a l i f i c a t io n  System  (AJQS), e n te r  th e  V e n ire  
number and e x c u s a l code f o r  th e  excused  ju r o r  
in t o  th e  t e r m in a l .

8



3. If your court is not using AJQS, state the
reason for excusal on the Jury Selection card.
Send these cards to Technical Operations in 
Anchorage. They will enter this excusal data 
into the computer.

4. Whether or not your court uses AJQS, place the
questionnaires in the Disqualification and
Excusals folder in computer selection number 
sequence.

Entering of permanent excusal data to the computer will result in 

that prospective juror never being selected again.

Deferral of Service

Courts may defer juror service to a later date but are advised not 

to deier service more than six months. Deferral nore than six 

months greatly increases the chances that the prospective juror 

will have changed addresses and won't be reached. For those 

courts using AJQS, enter the Venire number for deferred jurors and 

the date deferred to into the terminal. This will cause 

questionnaires to be sent again to those jurors on/or about the 

deferment date. No suspense file need be maintained. The 

questionnaire should be filed in computer selection number 

sequence in a file marked "DEFERRAL OF SERVICE 

__________________________, 19____.

For those courts not using the Automated Juror Qualification 

System (AJQS), place the questionnaire in a file marked "DEFERRAL 

OF SERVICE." The questionnaires should be filed by month of 

deferral date. When that month comes, summons should be sent to 

all jurors deferred to that month.

9



Non-Per ma ne nt  Excusal

T here  a re  a number o f  ty p e s  o f  re q u e s ts  f o r  e x c u s a l w h ic h  can  be 

a p p ro ve d  b y  th e  j u r y  c le r k  w i th o u t  j u d i c i a l  a p p ro v a l.  These 

in c lu d e :

(1 )  P r o fe s s io n a l e x e m p tio n s : R equests  f o r  e x c u s a l
w i l l  be a u to m a t ic a l ly  g ra n te d  i f  th e
p ro s p e c t iv e  j u r o r  i s :

(a )  A j u d i c i a l  o f f i c e r ;

(b )  Any o th e r  c i v i l  o f f i c e r  o f  th e  s ta te  o r  
U n ite d  S ta te s  whose d u t ie s  a re  a t  th e  t im e
in c o n s is te n t  w i t h  h is  a tte n d a n c e  o r
s e r v ic e  as a j u r o r ;

( c )  An a t to r n e y ;

(d )  A m in is t e r  o f  th e  g o s p e l o r  p r i e s t  o f  any 
d e n o m in a tio n ;

(e )  A te a c h e r  in  -  u n iv e r s i t y ,  c o l le g e ,  
academy, o r  s c h o o l;

( f )  A p r a c t ic in g  p h y s ic ia n ;

(g )  A p r a c t ic in g  d e n t i s t .

Do n o t  excuse  any o f  th e  above u n le s s  th e y  have s p e c i f i c a l l y

re q u e s te d  e x c u s a l.

(2 )  J u ry  S e rv ic e :  R equest f o r  e x c u s a l w i l l  be
a u to m a t ic a l ly  g ra n te d  i f  th e  p ro s p e c t iv e  j u r o r  
has s e rv e d  th re e  m onths o r  more as a j u r o r  
d u r in g  any c o n s e c u t iv e  tw o y e a i p e r io d .
S e rv ic e  i s  d e f in e d  as a tte n d a n c e  a t  th e  c o u r t
house r a th e r  th a n  c n - c a l l  as a j u r o r .

(3 )  M e d ic a l:  R equests  f o r  e x c u s a l w i l l  be a u to ­
m a t ic a l ly  g ra n te d  i f  f o r  m e d ic a l re a so n s  as 
v e r i f i e d  b y  a l e t t e r  fro m  th e  p ro s p e c t iv e  
ju r o r s  p h y s ic ia n .
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(4) Out of Area: If the prospective juror is
outside the 50 mile radius of the court, he 
should be automatically excused.

(5) Out of State: If the prospective juror will be
out of Alaska for more than six months he should 
be automatically excused.

(6) Transportation: If it is clear that the pro­
spective juror has no or very expensive means of 
transportation, he should be automatically 
excused.

All other reguests for excusal must be approved by the presiding 

judge: If the excusal is not granted a letter, (Appendix Two)

should be sent to the prospective juror informing him of that 

fact.

For those courts using the Automated Juror Qualification System 

(AJQS), enter the Venire number and appropriate excusal code to 

the terminal in the manner aescribed in Appendix Four. Ready-to- 

mail notices of excusals will automatically be produced by the 

computer.

For those courts not using AJQS, send excusal letters (Appendix 

Two) to those prospective jurors who have been excused. Enter the 

name of the juror and the reason for excusal to the 

Disqualification/Excusal roster (Appendix Two).

Whether or not your court is using AJQS, place the questionnaires 

for those excused in the Disqualification and Excused file, for 

that month in computer selection number sequence.

11



Monthly Disqualification/Excusal 

Report

For those courts using the Automated Juror Qualification System 

(AJQS), the computer will automatically produce a monthly report 

of all prospective jurors excused or disqualified. One copy will 

be sent to Technical Operations and the second copy to the court 

for approval of the presiding judge.

For those courts not using AJQS, the Disqualification/ Excusal 

Roster (Appendix Two) will be approved monthly by the presiding 

judge and the second copy sent to Technical Operations.

Whether or not your court uses AJQS, place the disqual- 

ification/excusal listing or roster in the Disqualification and 

Excusal file for that month.

Qualified Jurors

Those prospective jurors not disqualified, deferred or excused are 

now qualified for jury service. For these jurors, perform the 

following tasks:

1. From the juror payment cards previously sent to 
you, select the ones for the qualified jurors 
and throw away the rest.

2. Attach the juror payment cards to the back of 
the questionnaire.
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3. Attach the juror selection cards to the front of 
the questionnaire.

4. Place the packages of selection cards, ques­
tionnaires, and payment cards in a file marked 
"QUALIFIED JURORS FOR (beginning date)
____________________, 19___  through (ending date)
 , 19

Summons

There are three different methods by which jurors are summoned in 

this state:

1. In seme courts the summons is either included in 
the questionnaire mailer or, while in a 
separate mailer, is mailed at the same time as 
the questionnaire. For these courts, no
additional action need be taken at this point.

2. In othe:.* courts, ready-to-mail summons are
produced at the time the questionnaires are 
produced, but the summons are mailed in bulk to 
the court rather than to the prospective 
jurors. If your court is one of these courts, 
then you must now pull the summons for these 
prospective jurors who are qualified for 
service, mail these summons and throw away the 
rest.

3. Some courts do not request or receive
automatically prepared summons. If your court 
is one of these, you must now t^pe and mail 
summons to the jurors who you have qualified.

13
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III. JUROR SERVICE

A. P e r io d  o f  S e r v ic e :

The p e r io d  o f  s e r v ic e  as p r e s c r ib e d  by A d m in is t r a t iv e  R u le  17 i s  

shown i n  the  f o l l o w in g  t a b le :

Any q u e s t io n s  as to  the  p o p u la t io n  o f  y o u r  lo c a t io n  s h o u ld  be 

d ir e c t e d  to  T e c h n ic a l O p e ra t io n s  i n  A ncho ra ge . I t  m ust be 

em phas ized  t h a t  t h is  i s  th e  maximum p e r io d  o f  s e r v ic e .  The 

m inimum p e r io d  can be as l i t t l e  as one d a y . F o r l a r g e r  c o u r t s , we 

recommend no more th an  a two week p e r io d  o f  s e r v ic e .  I t  m ust a ls o  

be s t re s s e d  t h a t  th e  p e r io d  o f  s e r v ic e  r e f e r s  to  t h a t  p e r io d  o f  

t im e  when the  ju r o r  i s  s u b je c t  to  c o u r t  a t te n d a n c e . R e g a rd le s s  o f  

th e  p e r io d  o f  s e r v ic e , c o u r t  a tte n d ance  s h o u ld  n e v e r  exceed 30 

f u l l  c a le n d a r  d a y s .

Maximum P e r io d  o f  
J u ro r  S e rv ic e

P o p u la t io n
Maximum P e r io d  

o f  S e rv ic e

Less th a n  2500
2500 to  le s s  th an  5000
5000 o r  more

One Y ea r 
90 Days 
30 Days
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R. How Many Jurors to Call In:

When a t r i a l  i s  s c h e d u le d  to  b e g in ,  you m ust c a l l  i n  a g ro u p  o f  

ju r o r s  to  be q u e s t io n e d  d u r in g  v o i r  d i r e .  The number o f  ju r o r s  to  

c a l l  i n  v a r ie s  d e p e n d in g  on th e  number o f  c h a lle n g e s  e x p e c te d  in  

th e  c o u r tro o m , b u t  th e  f o l lo w in g  ta b le  p re s e n ts  some g u id e l in e s  

you can  use to  d e te rm in e  how many ju r o r s  to  c a l l  i n  f o r  a s in g le  

t r i a l :

How Many J u ro rs  To 
C a l l  In  F o r A T r i a l

Type Minimum
J u ry  To C a l l  In

6 P e rson  12
12 P erson  ( C i v i l )  24*
13 P erson  ( C r im in a l)  27

*As d ic ta te d  b y  s t a t u t e .

S ta g g e re d  T r ia l s

In  th e  la r g e r  c o u r ts  where more th a n  one t r i a l  i s  sc h e d u le d  f o r  a 

c e r t a in  d ay , much money and j u r o r  d is s a t i s f a c t io n  can be saved by 

s ta g g e r in ' t r i a l  s t a r t  t im e s .  In  t h i s  way, ju r o r s  who were 

c h a lle n g e d  o r  n o t  q u e s t io n e d  (n o t  re a ch e d ) d u r in g  v o i r  d i r e  in  th e  

f i r s t  t r i a l  can  be s e n t  to  th e  c o u r tro o m  f o r  th e  second t r i a l ,  and 

so on . L e t 's  d e m o n s tra te  t h i s  te c h n iq u e  th ro u g h  th e  f o l lo w in g  

exam p les . L e t 's  say we have th re e  s i x  p e rs o n  j u r y  t r i a l s  

sc h e d u le d  f o r  th e  m o rn in g  and we e s t im a te  t h a t  we need a p a n e l o f  

15 ju r o r s  f o r  each  v o i r  d i r e .  I f  we s t a r t  a l l  th re e  t r i a l s  a t  n in e  

o 'c lo c k ,  we w i l l  have to  c a l l  i n  45 ju r o r s  s in c e  a l l  th re e  v o i r

Maximum 
To C a l l  In

20

32
35

16



m r , j

d T e s  will be conducted simultaneously. At /10 for a half day, 

this type of scheduling will cost us S450. Eighteen (40%) jurors 

will eventually be impanelled, but 27 will have reported and not 

have had the opportunity to sit on a jury.

Now instead, let's stagger our trial start times to 9, 10 and 11

a.m.. The diagram on the following page illustrates how this 

would work.

Instead of 45 jurors reporting, by staggering trial times only 27 

jurors need report. This is a savings of $180 (40%), and the 

percent of jurors reporting who get to sit on a trial rises from 40 

to 67 percent.

Folding Trials

Cases may settle or be dismissed or result in a change of plea 

after the jurors have been called in. This late folding of trials 

is largely beyond the control of the courts, but if you have enough 

trials and some data from the past, you can decrease the negative 

effects of late foldings. Say, for example, that you have four 

misdemeanor trials scheduled for the same day and you know that 

one third of these jury trials fold after the jurors are called in. 

Call in only three panels. On the average you'll save one quarter 

of your jury costs. Once in awhile you will get burnt when none cf 

the trials fold, but this may be well worth the savings in costs 

and inconvenience to your jurors.
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9AM

1QAM

11AM
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C. C a l l - i n  of Jurors:

Jurors will be called in for specific trial activities. In no case 

will jurors be instructed to show up at the court for a number of 

consecutive days in case trials should be scheduled. Jurors will 

be called in for specific days, for a specific trial or trials that 

have been placed on the calendar. There are two methods by which 

jurors are called in:

1. Direct Coutact: Jurors required are directly 
contacted to notify them that they must report 
for jury duty at a specific date and time. If 
the number of jurors required is less than the 
number summoned, choose the jurors to be called 
in the following order;

a. Those selected for a previous period but 
deferred to the current period. Select 
these by computer selection number.

b. Those selected for the current period by 
computer selection number.

2. Message: A prerecorded message informing 
jurors who must report can be left on special 
telephone equipment. Under this system jurors 
are automatically and randomly assigned to 
panels of between 15 and 20, thus allowing the 
jury clerks to identify jurors by panel number 
or letter. Thus a prerecorded message, "All 
jurors in panel C report to the courthouse at 
8:30 a.m. tomorrow" can be used instead of 
identifying each juror by name.
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Pr paration of Jur y List For Trial

P re p a re  th e  j u r o r  a tte n d a n c e  s h e e t (A p p e n d ix  Two) b y  t y p in g  th e  

j u r o r ' s  names i n  a lp h a b e t ic a l  o r d e r .  Make c o p ie s  o f  each j u r o r ' s  

q u e s t io n n a ir e  f o r  th e  p l a i n t i f f  and th e  d e fe n d e n t c o u n s e l o n ly  i f  

th e y  s p e c i f i c a l l y  re q u e s t  them . S e p a ra te  j u r y  paym ent c a rd s  and 

s e le c t io n  c a rd s  fro m  th e  q u e s t io n n a ir e  and keep them  to g e th e r  i n  

a lp h a b e t ic a l  o rd e r .

D. A tte n d a n c e :

Take th e  r o l l  o f  j u r o r s  a f t e r  th e y  assem b le . A n n o ta te  a tte n d a n c e  

on th e  a tte n d a n c e  s h e e t (See A p p e n d ix  Two) u s in g  th e  f o l lo w in g  

s y m b o ls :

I t  i s  im p o r ta n t  f o r  o u r  p u b l ic  image t h a t  we make some e f f o r t  to  

re d u ce  j u r o r  a b s e n te e is m . T h is  can  be done b y  e i t h e r  te le p h o n e  

fo l lo w u p  o r  m ak ing  a p e r io d ic  exam ple  o f  w ha t s a n c t io n s  th e  c o u r t  

can im pose on ju r o r s  who a re  a b s e n t.

A b se n t
Excused
H a l f  days s e r v ic e  
F u l l  days s e r v ic e

c s

E l

E l

20



E. Orientation:

Wh e n the jurors have assembled present the" with a short 

orientation. The following points should be covered in this 

orientation:

1. Since the primary juror complaint is waiting, 
explain to them w h y  they are waiting and why 
they may show up only to have the case they are 
assigned to fold.

2. Suggest the be st  places to pa rk  their cars;

3. Explain wh en  they can expect to be paid;

4. Pass out exi t questionnaires (See Appendix Two) 
and ask the jurors to fill them out on the last 
day of their service.

5. Inform them that, if they desire, they can
obtain a certification of service for their
employer (Appendix Two' from the jury clerk.

6. Distribute to the jurors the jury handbook;

7. For larger locations you m a y  wish to show a 
short movie on jury service. We r ’commend "HOW 
DO YOU I N D " . Contact Technical Operations for 
any questions on how to obtain this film.

Voir Dire

When the trial is ready to begin, send the panel of jurors to the 

courtroom along with the jury selection cards and a copy of the 

attendance sheet D uring voir dire the in-court cl rk will 

complete the Selection of Jurors (Appendix Two) form in the 

following mai.^e.*:



Fill in the top of the form. Be sure to note 
the number of jurors sent to the courtroom. This 
information is ne ce ssary to adjust panel sizes.

As each juror is called to the jury box, enter 
his or her name on the next available line.

If the juror is excused for cause or as the 
result of a perem pt or y challenge, p u t  an 'X' in 
the p roper block.

Place the date and time voir dire starts and 
ends in the top p o r ti on  of the form.

Place the date and time d e li be ra ti o n starts in 
the top portion of the form.

Send the second copy of the form to Technical 
Operations in Anchorage.
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IV. JUROR EXIT PROCEDURE

After the juror has completed his p er io d of service, there are 

four tasks to be performed:

1. Payment

2. Exit Questionnaires

3. Certificate of Juror Service

4. Thank You Letters

Payment of Jurors •

A ut om at ed  courts will enter payme nt  data via computer terminal 

directly from the attendance sheets. These attendance sheets 

should then be filed and stored for tnree years plus the current 

year. Thus if the current year is 197b, the file should include 

attendance sheets for 1975, 1976, 1977 and 1978.

For non-automated courts, juror service will be entered on the 

Jury Payment Card.

Jury Payment Card 
(Reference Appendix Two)

The payment card is automatically pr oduced by the computer with 

name, address and venire number preprinted. For each day of 

service enter the following information:
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1. Amount - enter only if p a ym en t is for travel or 
per diem. The computer will automatically 
calculate jury service fees.

2. L - Level of Court - enter one of following 
D - District Court
S - Superior Court

3. Case Number;

4. Date of Service;

M - Month 
D - Day 
Y  - Year

5. Time of Day;

AM - Morning
PM - Afternoon
Check both if all day

Data Processing

The computer prepares checks twice a month. At least once a month 

send your payment cards to Technical O r'®rations. The warrants 

produced will be mailed from Anchorage and the payment cards 

returned to you for •'dditional entries if the juror is still 

serving or, for filing if the juror has completed service. The 

file of payment cards should contain three years plus the current 

year. Thus, if the current year is 1978, the file should include 

p ayment cards for 1975, 1976, 1977 and 1978.

Juror Exit Interview

If trials are a regular occurence at your court (e.g., at least 

once a month), you are encouraged to ask your jurors to complete 

the juror exit questionnaire (Appendix Two) at the completion of



service. Keep the first copy of the questionnaire for your 

purposes ana send the second copy to Technical Operations. After 

you are finished using your copies of the questionnaires, you ma y 

throw then away.

C ertificate of Juror's Attendance

If requested by the juror, fill out a certificate of attendance as 

shown in Appendix Two.

Thank You Letters

You are encouraged to send jurors who have served, thank you 

letters such as those shown in Appendix Two.

2 5
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APP EN DI X 1 

LOGIC FOR EL IMINATING DUPLICATE NAMES

Jury File

The Jury File is c o mposed o f  records from three sources: (1)

Voters Registration, (2) Fish in g and Hunt i ng  Licenses, (3) 

Income Tax. There are identifiers in each file that are us ed  to 

m atch and eliminate duplicate records.

ELEMENT VOTERS FISH AND GAME INCOME TAX

Last Name Yes Yes Yes
First Name Yes Yes No
First Initial Yes Yes Yes
Middle Initial Yes Yes Yes
Date of Birth Yes Yes No
Soc. Sec. Number Yes Yes Yes
Mailing Address Yes Yes Yes

It would appear that Social Security Number could be used to

match the three files and eliminate duplicates, however, this is 

not true because Social Security N u mb er  is not a required element 

in the Voters and Fish and Game files and spouses on the Income 

Tax File are not required to have a Social Security Number. 

Approximately 24 percent of the co mb i ne d records do not contain 

Social Security Number.

Therefore the following procedure is used to eliminate duplicate 

r e c o r d s :

1. Match all files by Social Se curity Number and Last 
Name or First Initial. A p p r ox im at el y  3,000 records 
have the same Social Security Number but are
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d if ferent individuals. If the Last Name is the 
same or the First Initial is the same, the record 
is merged. This allows for wo m en  changing their 
Last Name through marriage during the year.

2. The Income Tax file is m a tc he d to the Drivers file 
by Social Security Number, Last Name and First 
Initial. On any m a t ch in g record, the complete 
First Name and Date of Birth is transferred from 
the Drivers File to the Income Tax File.

3. The m e r ge d files are sorted to Last Name, First 
Name, Date of B ir th  and the numeric digits of 
Mail in g Address. Duplicates are e liminated b y  the 
following elements:

A. Last Name, First Name, Date of ^irth.
B. Last Name, First Name, AJd'tss Numeric Digits,
c. Last name, First Name, 7 .f the 9 ligits of the

Social Security Number.

4. Experience has shown that Social Security Number is 
not a va li d identifier, even if present, because of 
transpositions of number and individuals u>?ing 
another person's number. Therefore, name, date of 
birth and the mailing address fields are also used 
to eliminate duplicates.

5. Each record type contains a date that is used to 
determine which address is the latest. However, 
the V'-;ers File date is the original date of 
registration and not the last address change date. 
Therefore, in mos t cases where records match the 
Voters File, the Voters File address field is not 
used unless it is a recent registration.
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APPENDIX 2

JURY FORMS

1. Anchorage Mailer for Summons and Q ue st io nn aire-Petit Jury

2. Statewide Juror Questionnaire

3. Anchorage Summons and Information Sheet-Petit Jury

4. R et ur n Mailer for Questionnaire

5. Statewide Mailer for Questionnaire

6. Statewide Information Sheet

7. Statewide Return Mailer for Questionnaire

8. Computer Produced Juror Labels

9. Anchorage Excusal from Jury Service

10. Statewide Computer Excusal from Tury Service

11. Statewide Manual Excusal from Jury Service

12. Statewide Mailer from Summons

13. Statewide Summons

14. Anchorage Reminder of Service

15. Disqualification/Excusal Roster

16. Attendance Roster

17. Selection of Juror Roster

18. Juror Payment Card

19. Certificate of Attendance

20. Juror Exit Questionnaire

21. Thank You Letter
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OSPECTIVE JURY QUESTIONNAIRE (PIEASE PRINT)
lb IP NAME AT left IS ĈORRECT SHOW CORRECTLY 2 DATE OF 9IRTH

MALE

OYEO 8V

•SMALL 4a home PHONE AO WORK PHONE At. MESSAGE phone S MARITAL MARRIED OlVORCEC WIOCWER WIDOW ■T-irsr
STATUS

«o EMPLOYER S AOORESS

USE S NAME

ER OF Children

YOU IYER 
CONVICTED 
FEIONV

a AOORESS

YES

6b AGES OF CHILDREN

NO iCblFYIS HAVE
YOUR QVIl RIGHT] 
SEEN RESTORED

Tb SPOUSE'S OCCUPATION

Sc i] CHILD CARE AVAILASlE

YES NO

YOU DRIVE A 
TOR VEHICLE I

yES

S NO ANSWER i ES OR NO 'O THE FOLLOWING QUESTIONS

NO ' lb I 'IS -GW LONG

I lo HAVE YOU EVER 
SERVEO ON 
A JURY

lib f AOORESS AT LEFT

6 HOW LONG 
EMPLOYED

4a. OCCUPATION

siren

Tc SPOUSE EMPLOYED BY 

« HOW .ONG HAVE YOU lTvED in ALASKA 

YES NO 'l'b  DATE OF LAST ;URV SERVICE

UCORRECT SHOW CCRRECTLyIICc RES'OENCE AOORESi

HOW PAR 00 YOU VE FROM 'HE COURT HOUSE 
LOCATED AT cm AND IL STREETS in ANCHORAGE’

» ARE 'OU * jTlflN Jf M  UNITED STATES’  » 'IS BY BiRTh C  OR NATURAL CATION0

» ARE 'OU a CES'OINT 0# THE STATE Q» ALASKA'

C cAI *0U AT .EAST » »EARJ 0» AC!’

S CAN 'OU CIAC AND iPTAn ’HE ENGLISH AHGUAGE’

E ARE YOU JE OUNO MIND’

I CO 'OU HAVE ACCDUAT1 EYESIGHT TQ SERVE ON ,0RY duty CORRECTABLE ni’M CLASSES!

: ;o «ou »a<( adequate hearing to ifRvi :n .jry duty i.oaaec*abii ait.* hearing device'

lain ALL NO answers USE BACK F NEEDED!

WILL BE EXCUSED FROM ,URV DUTY f ANY CF the ABO' E ARE VAL'Oly MARKED NO

A PERSON MAY Claim EXEMPTION ANO NUT BE
EXCUSED FROM JURY DOTY

A IF His HEALTH the HEAltH OR PROPER CAR! OF 
HIS FAMILY OR THE SICKNESS 0« DEATH o f A 
MEMBER OF Mis FAMILY MAKES T NECESSARY YOR
HIM TO BE EXCUSEO PHyCKian« Cp'Hhcoy* 
Rm w iym I

] OR IF ME S > A IU0ICAL OFFICER 3: AN ATTORNEY 
31 a minister of ’HE gospel OR 

PRIEST OF ANY DENOMINATION Al ANY 
OTHER Civil OFFICER of ’Hf state OF 
ALASKA OR ’HE JNiYEO STATES WHOSE 
OUT'ES ape at 'HI NME NCONSlSTENY 
Wi'H HIS OR h|R ATTENDANCE OR 
STYVICE AS A JUPOR E a "t ACHE R ,N 
A jNivHSiTv college ACADEMY OR 
SCHOOL «i A PRAC'iCiNG »hv5,Oan 
.? A PRACTICING DENTIST

ri»  |no answer Ytt OR NO TO »Ht FOLLOWING QUILHONS 

A have you SR art timber 31 'OUR MMECiATI 'amhy EVER BROUGHT SUIT »OR PERSONAL njuRiES’
} have 'OU :« any member )» YOUR MMEDIATE IAMUT EVER BEEN SuEO »0R PERSONAL NiURllST

“AVI 'CU JR any member J* YOUR MMEOiAff «AMILY EVER SEEN A PARTY yq any DTmEN KiNO D» LAWSUIT’
ARE IQU AEiATEC '0 :R C.JSE IRlENDS NI’H any .m ENEQRC1MINT DFPICIER OR PRQSKUTQRY

17a ARE YOU N JyES 
ANY OF THESE 
CATiGORIIS

17c DO YOU REQUEST EXCUSE
FROM JURY DUTY BECAUSE OF 
BEING IN SUCH CA’IGORY

NO l a which ONE

YES ■re-

ip YOU NISO TO BBC Wit? AN IXCUtl ON ANY OTMIR 
G BOUNDS A WRITTEN IXPL ANATION It RIOUERIO 
TO ACCOMPANY THII OUB STIONNAIBI IF POtllBLI

ir ' ifv -mat *hi answers *o ’hi above questions «re 'Rue and cobric
A PHYSICIAN I STATVMINT It BIQUIRIO FOR Ail 
PHYSICAL IMPAIIMINTS

iNaturi DATE All FEES ‘ OR I’JRY SERVICE ARE PAiO aTPijBhC I ‘PtNSE
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F O R  T H E  TRIAL C O U R T S  • T H I R D  JUDICIAL DISTRICT • S T A T E  O F  A L A S K A

SUMMONS FOR PETIT JURY DUTY

You are hereby summoned to appear before the Trial Courts for the State of AlaSko, Third Judicial District m the Alaska 
Court Building at 303 K Street for jury duty.
P'ease complete and return the enclosed questionnaire (pink sheet) within ten days. Return only the completed question­
naire (pink sheet) and any supporting letters necessary. KEEP THIS SUMMONS AND INFORMATION (white sheet) as it 
will not be sent to you again.

You are required to comply with this summons unless notified by the Court that you have been excused. Consider any 
request for excusal denied unless you are so notified. THIS IS THE ONLY OPPORTUNITY TO REQUEST AN EXCUSE.
Failure to attend in accordance with this summons is punishable by fine, imprisonment, or both, unless excused by the
Court.

HAIPH 6 MOCDY PRESIDING JdQfcE
NAME OF PERSON SUMMONED

PLACE THIS INFORMATION NEXT TO YOUR 
TELEPHONE AS YOU WILL NEED IT ON A DAILY • i c i t  n iiD iu n  v n i ie  p n in n  m  iite v  u i i / i r i

PltST OAV TO CALI IN
LAST DAY ro CAU 'N 0 7 0  0 4.10 JURY CALL-IN NUMBER 

A  /  O  "  0 0  1 0  AFTER 4:00 PMTOU HAVI HIM AiSIOMID TO mis CALL IN OROUP

1. The Alaska Court uses a "call-in system to inform |urors w h e-1 their services will be requirea on the next trial day. Each
of you must understand and observe several key provisions if this system is to work:
a You have been divided into groups so that the message can be onef Please remember your group designation.
b. Whenever you are actually serving on a jury, you must follow the instructions of the Judge. You should not call in

unless the trial >s completed and you have been excused from that panel
c. Each ;uror not actually serving on a iury must call the telephone number noted above after 4:00 p.m. each doy You

can expect to receive a recorded message such as The following grouos will be needed Monday. July 1. room 402, at
9:00 a.m. Groups A, B. and C. plus Deborah Doe and Richard Roe.

d. If your group or name is not mentioned in the message, you are excused from service and should not come in the next 
day However, remember to call in the next evening.

2. FAILURE TO MAKE THE REQUIRED DAILY PHONE CALL OR TO APPEAR IN ACCORDANCE WITH INSTRUCTIONS ON THE
RECORDED MESSAGE IS PUNISHABLE BY FINE IMPRISONMENT. OR BOTH, UNLESS EXCUSED BY THE COURT

PlIAS! READ REVERSE FOR GENERAL INFORMATION ON JURY SERVICE



General Information For Jurors

Location The Courthouse is located a t 303 K Street. It is a two-building complex. When you a re  notified 
to report f - service as a  juror, you will usually be a sked  to repo rt to room 402, which is in the building 
closest to 1 hird Avenue.

Questions concerning jury service should be d irected to the  Jury Clerk, room 405, te lephone  278-3618. 
You may receive em ergency  calls through this num ber also.

I
Room 402 is the Jury A ssemble Room. Coffee is ava ilab le  there, as well as magazines. You may bring 
a  lunch and  e a t  th e re  o r go to th e  ba sem en t w here  the re  a re  tables, chairs, and vending machines.

I

You will not necessarily se rve  the en tire  term. Your nam e will be randomly selected for individual ‘rials. 
Should you be serving as a  m em be r of a trial jury panel a t the  expira tion of the term, you will be requ ired 
to continue your service until the  case has b een  comple ted or you a re  d ischarged by the Court. Normally, 
jury trial hours a r e  from 9:00 a.m. to 4:30 p.m. and  occasionally later, Mondays through Fridays.

Juror Fees The |ury fee  is S15.00 for each  full day of service and S7.50 for each half day of service. 
Payment is computed on the last day of service, sen t to the  computer for printing of checks and compil­
a tion of statistical reports, and  a check will be mailed to you within two weeks. On your check it will be 
itemized by d a te s  and full or half day service.

Certificate of Service Many emp loyers  requ ire  tha t a certificate of a t tendan ce  be furnished as proof of 
jury service. If this is requ ired  of you. a certificate may be ob ta ined  from the Jury Clerk. They may be 
done  on a daily basis.

We will try to cause you as little inconvenience as  possible during your period of service as a juror. 
However, th e re  will be times when you will be called to a p p e a r  for service only to find tha t a |ury is 
not n eeded . This h appens  when a case  se ttles a t  the time it is scheduled for trial. The Court has no 
co t ol ove r this. All litigants have  the right to change the ir plea. This is part of the American system 
of |ustice. Also we try to give abou t a days notice when you will be needed . Sometimes, however, 
cases come up tha t w e will need  to call you by phone to come in as soon as possible. There will also 
be times when you wi I spend time waiting in a |ury room while counsei a re  argu ing motions to the 
Court out of the  p resence of the |ury. We hope tha t your waiting time will be minimal and tha t you 
will find your service as o juror to be in teresting and enjoyable.
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F O R  T H E  TRIAL C O U R T S S T A T E  O F  A L A S K A

PLEASE KEEP THIS SHEET 
FOR YOUR INFORMATION

IHE IOCA1IUN OF IIIE COUKI HOUSE IS

lilt IllkV Cl IRK J PHONE NUMRER IS

Pluota cumplalu iliu ollo'liad quatliorwioire (pink tl,e«l) inmiudiulaly. diitwar oil quvtliont Julu und tnjn II and moil il wilh any taqunod uni loin, at to lha Jury Cleik A potloy* paid talurn anvolupu Ik pinvidod lo* you* conv*m*tK* Pleoi* ,ului oil quutliont lo lli« |oiy ilaik bulotu 4 00 P M III* fdiona number lo, lint |uiy , link ik tliown abov*

GREETINGS: You huvu boon teleilud lo teivu at a luror lor III* Inal Courts.

ll you request und ur* ijioiilud on aaruse liom survne yon will bo to notiliod THIS IS IHi ONIY OPPOaTUNITY TO REQUEST AN EXCUSE. NOT RECEIVING A REQUEST FOR EXCUSE. AND IF FOUNO QUAtlFIED YOU Will RE SUMMONED TO URVE.A toiinnont will bo ittnod lo* III* coirimancamanl ol your service und you will ba lurmtliud intlnn tiodt regurding your appearance

Fuilui* lo return lb* (urnpieiad quutlionnoire wilhm avan (/) days olio, lit lataipl will latull m a tuinmont being ittned lot your partonul appearance buloru lliu (ourl lo uapluin wily yuuloilad lo comply will) lint rvquott

I N F O R M A T I O N  SHEET
LO
'J



F O L D  F L A P  D O W N  A N D  M O I S T E N  T O  S E A L
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PLEASE USE THIS POSTAGE PAID ENVELOPE TO RETURN YOUR COMPLETED QUESTIONNAIRE AND ACCOMPANYING STATEMENTS

P1EASE PRINT RtTURN AOD<

FIRST CLASS 

PERMIT NO. 81 

ANCHORAGE. ALASKA

B U S I N E S S  REPLY M A I L NO POSTAGE STAMP NECESSARY IP MAMEO M THE UNITED STATES

POSTAGE WILL BE PA ID  BY oo
CO

A L A S K A  C O U R T  S Y S T E M
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|Y CLERK
KSKA COURT SYSTEM 
K STREET
IHORAGE, ALASKA 99501

NUT CLASS MAH 
U.S. POSTAG* 

PAID ONI OUNCI 
f t SMI T NO. 550

T O

E X C U S E  F R O M  J U R Y  S E R V I C E J - 8

F O R  T H E  TRIAL C O U R T S  • T H I R D  J UDICIAL DISTRICT - S T A T E  O F  A L A S K A

E X C U S E  F R O M  J U R Y  SERVICE

TO

You have  b een  excused from service as a  m em be r  of our jury panel for the reason shown 
below. It is no t necessary for yc to a p p e a r  on the do te  for which you w ere  summoned.

J v  i
RALPH S MCCOV PIESIOING aJCGE
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1 JURY CLERK * A LA S KA  C O U R T  SYSTEM \

You hav e  b e e n  excu sed  from se rv ice  a s  a  m em b e r  of o u r  jury pane l for t h e  re a so n  shown below.

EXCUSE
FRO M
JURY

SERVICE



VI

T R I A L  COURTS 

STATE OF A L A S K A

  J U D I C I A L  D I S T R I C T

_____________ , A l a s k a  99____

D A T E : _____________________

Yo u  have b e e n  e x c u s e d  from servi ce  as a m e m b e r  of o ur p e t i t  
jury p anel for the r e a s o n  l i st ed  below.

It is n ot n e c e s s a r y  for you to appear on the date for wh ic h
you we r e summoned.

□ C h i l d  Care □ Har ds hi p

□ N o n  R e s i de nt C D Medical

□ U n d e r  Age □ P r o f e s s i o n

□ Ov er  30 miles □ No T r a n s p o r t a t i o n

□ Serv ed  w i t h i n  2 years □ O u t  o f  State

C D N ot a U.S. Cit iz e n □ Civil Rights Rev ok ed

□ E x c u s e d  to a Later Date:

V e r y  truly yours,

S U P ER IO R C OU RT  JUDGE / MA GI ST RA TE
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( JURY CLERK - A L A S K A  C O UR T SYSTEM

TO

G REETING S: You o re  h e reb y  sum m oned  fo a p p e a r  in this court a t  the d a te  
a n d  time shown to se rve  a s  a  juror on  any  m a i le r  regu la rly  
b rough t b e fo re  Ihe Court, a n d  you will s e rv e  until such tim e as 
you a r e  excu sed  by a  judicial officer of c om pe ten t  jurisdiction.

DATE TO APPEAR 

TIME TO APPEAR

JURY SUM M ONS



THIS IS TO REMIND YOU THAT YOU HAVE BEEN SUMMONED TO APPEAR BEFORE 

THE TRIAL COURTS. THIRD JUDICIAL DISTRICT. AT ANCHORAGE. THIS COURT 

USES A CALL-IN SYSTEM TO INFORM JURORS OF THE EXACT DATE AND TIME 

THEIR SERVICES WILL BE REQUIRED. YOUR CALL IN GROUP AND THE FIRST AND 

LAST DAYS TO CALL IN ARE SHOWN C N  THE REVERSE SIDE OF THIS NOTICE.

IF YOU HAVE ANY QUESTIONS, PLEASE CALL ME AT 278-3618, BEFORE 4:00 PM. 

THANK YOU
JURY CLERK

jure cierk
ALASKA COURT SYSTEM 
303 K STREET
ANCHORAGE. ALASKA 99301

CAU IN NUMBER 
AFTER 4:00 P.M. 

278-3618

PLEASE READ REVERSE
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DISQUALIFICATION/EXCUSAL ROSTER

IfV» 6  t/W W W
Name___________________ No._____Excused__________ Reason for Excuse

1

2

3

4

5

6

7

a

9

10

12

13

14

1 5

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32 1
33

34

35

36

37 J___
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J U R O R  A T T E N D A N C E  R O S T E R

Sane Comments

1

2

3

4 I

5
* 1

1

6

7

S 1

9
p -“

!

10
I

11

12

13

14

15

;

17 1

18
‘

19

20

21

22

23 i

24 i
1

25 l |

26

27 |

28 i
29 i

30 j

31

32
1

33

34

35
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THE (SUPERIOR) (DISTRICT) CDURT It® THE STATE OF ALASKA 
AT________________________

T S B g P T

vs.

~ m s r

CASE NO. . .  I?

No. o f Jurors 
sent CO Che 
Courtroom Dace

Thu
Voir Dire Voir Dire iellbera- Delibera- 
S tarred Ended don don

Started Ended

SELECTION OF JURCRS

No.
Excused 12 ii ‘None Plaintiff Der aidant u a Remarks

1 Perenp-
"ause tor/

IPerempt- 3 Z | 
Cause! cor/



R L R S K f l  COURT S Y S T E M  - JURY  S E R V I C E
HOME. ________ DRAWN

. 1
COURI VEN. NO.

is. ... .. ..
JiJROR NO.i a *<i

Li . l £
WORK
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LRST NAME FIRST NAME I
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C e rt if ic at e  of Jurors' Attendance

T H E  TR I AL  COURTS FOR THE STATE OF A L A S K A  
J U D I C I A L  DISTRICT

This is to certify that

£  at te n de d upon this court as a juror duly summoned according to law on

_____________________________________ (date)

Presiding Judge

BY______________
Jury Clerk

DATED:



A L A S K A  C O U R T  S Y S T E M

JURY SERVICE EXIT QUESTIONNAIRE

Your answers to the fo llow ing questions w ill help improve ju ry  serv ice. A ll 
responses are vo lu n ta ry  and confidentia l.

1. How many times d id  you show up a t the courthouse?________________________
2. Approxim ate ly how many hours d id  you spend a t the courthouse?___________
3. Of these hou rs , how many were spent in  the ju ry  w a iting  room? ___________
4. How many times were you chosen to re p o rt to a courtroom? ________________
5. How many times were you actua lly  selected to be ju ro r? _____________________
6. Have you ever served on ju ry  d u ty  before?________ How many times?_______

7. Did you lose income as a re su lt of ju ry  Service? ~  Yes How much? __  _

C  No
8. A fte r having served , what is your impression of ju ry  service? (Answ er one)

A. The same as before - favorable

B. T * ’'  same as before -  unfavorable? 3

C. More favorable than before?

D. Less favorable than before?

9. In what ways do you th in k  ju ry  service can be improved?

The follow ing Inform ation w ill help us ensure tha t we are selecting ju ro rs  
from a fa ir  cross-section of our population.

10. Age: 18-20 21-24 25-34 35-44 45-54 55-64 65-Over

11. Sex: [H  Female

□  Male

12. O c c u p a t io n :_______

13. Race: _________ ___
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£ n a i  £ m m s

40Kd3iMU

THIRO JUO'CIAL OISTRICT 

303  k  s t r e e t

ANCHOR AG C, ALASKA 99901

TO: A L L  JUR O R S

On b e h a l f  o f  c h e  A l a s k a  C o u r t  S y s t e m ,  I  w a n e  c o  t h a n k  
y o u  f o r  y o u r  p a r t i c i p a t i o n  a s  a  p e t i t  j u r o r  i n  o u r  j u d i c i a l  
s y s t e m .

We r e a l i z e  t h e  i n c o n v e n i e n c e  o f  r e a d j u s t i n g  p e r s o n a l  
s c h c d u l  * t o  a p p e a r  w h e n  j u r y  p a n e l s  a r e  c a l l e d ,  t h e  w a i t i n g  
i n v o l v e  d u r i n g  t h e  j u r y  s e l e c t i o n  p r o c e s s ,  o r  b e i n g  c a l l e d  
o n l y  t o  f i n d  c h a t  a  j u r y  i s  n o t  n e e d e d  b e c a u s e  t h e  c a s e  h a s  
s e t t l e d  t o o  l a t e ,  m a k i n g  i t  i m p o s s i b l e  c o  c a l l  a n d  a d v i s e  t h e  
j u r o r s  n o t  t o  r e p o r t .

T h i s  i s  p a r t  o f  t h e  A m e r i c a n  s y s t e m  o f  j u s t i c e ,  i n  w h i c h  
e v e r y  p e r s o n  h a s  t h e  o p p o r t u n i t y  t o  b e  j u d g e d  o y  a  g r o u p  o f  
h i s  p e e r s .  We h o p e  c h a t  y o u  h a v e  f o u n d  y o u r  s e r v i c e  a s  a  
j u r o r  t o  b e  i n t e r e s t i n g  a n d  e n j o y a b l e .

J u r y  f e e s  a r e  p a i d  a t  t h e  r a c e  o f  S15 .00  f o r  a  f u l l  d a y  
o f  s e r v i c e  a n d  S7 .50  f o r  a  h a l f  d a y  o f  s e r v i c e .  I n  a d d i t i o n  
t o  t h e  j u r y  f e e s ,  a  p a r k i n g  a l l o w a n c e  i s  p a i d  a t  S5 .0 0  f o r  a  
f u l l  d a y  a n d  S2 .5 0  f o r  a  h a l f  d a y .

S i n c e r e l y ,
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JURY SYSTEM REPORTS

1. V e n ire  L i s t

2. J u ro rs  by V e n ire  Number

3. J u ro r  by Name

4. J u ro rs  Summons

5. J u ro rs  Excused

53
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BOI—4 IK—625M OAT E 0J/I4/7U JURORS SUMMONS FOR SAN P TO/ 04 /1]
LAST NAME FIRST NAME Ml JUUUR NO
ADAMS MANC M 050113-0 SUMMUNS Fun 7J/0 4207
AOKISON HARLAN R 049914-b SUMMONS FUR 74704/07
AFFINI 10 JOHN 049792-5 SUMMONS FOR 70/0 4/0 7
ALECK R Ob1041-2 sUNMUNS 1 OH 70/04/07
ALL FN THOMAS R Obi02G-J SUMMUNS FUR 7 J/0 4/0 7
ANOFRSQN HAHHARA L 0501f 2-0 SUMMONS f UH 70/04/07
ANOFMSON LR 1C 040044-rt SUMMON.! 1 UH 70/04/0 7
ABE NO GA IL E U49J29-6 SUMMONS FUR 70/04/07
AUL IVE MlSCHA J OMOJI-J SUMMUNS I UN 7tl/04/„7
AVESSUK M 0b04Jb-7 SUMMONS FUN 70/04/07
PADGER I I PAUL F ObOl52-0 SUMMONS T UR 79/04/07
RAKER EDWARD 04 01 OB—5 SU4MUNS FOR /0/04/07
RAKFB P P 040145-4 SUMMONS 1 OR 7O/04/07
RAL Ow 1 N BRUCE D Ubl 20.1-H SUMMl'NS i UR 7U/U4/0 7
RAL OK 1 N RAT MONO ■ U507V6-2 SJMMjNS r u n 70/04/07
RAL LOU RICHARD E Obi 4J J — 1 SUMMUNS F UR 70/04/07
RANKS MART L ObOl J5-.1 SUMMONS 1 UH 70/04/07
RAIIOFN SUSAN M 04945J-4 SUMMON! T UN 74/04/0 7
RARNL 1 I DOHI S J 04VJIA-J SUMMONS 1 UH 70/04/0 7
HAS FI. PATRICIA M 04VJ22—I SUMMONS FUR 70/04/07
PA'IMAHN ANDREW t 0S0H02-M SUMMONS • UN 70/04/07
nr a im . Ann PA 1 RICK A ObO740-0 SUMMUNS T UR 70/0 4/0 7
« e cK MANUV w 049251-2 SUMMONS 1 UH 70/04/0 7
UIRKL in LTNIHIA L Obi 224-4 SUMMUNS I UN /9/'J4/07
ROF I 1 GEM JODIIH M 049901-2 SUMMUNS 1 UH 70/04/0 7
RON!) DO O il AS M 04 9 015-4 SUMMONS r UH 70/04/0 7
rRATCMFR L ARM V UblJ05-1 SUMMUNS T UH 70/04/07
PRAUN m ar t C 049 54 2-V SUMMONS I IJH 7 1/0 4/0 7

PAot I

ALL ONUUP J9
ALL GROUP JR
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ALL UHUU» J J
All GROUP 4 0
ali GROUP 211
ALL GROUP 27
all GRUU* J2
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ALL GROUP 2ri
ALL GROUP JS
all GROUP JO
all GRUU* 27
all GROUP JV
ALL GROUP JU
ALL GROUP Jb
ALL UNUUP 2 7
all GROUP JO
all GROUP J l
ALL Gl UUP J J
ALL GROUP J2
a l l NRIIUP • 9
a l i GRUIA* 20
a l l GROUP JR
A l I UR UUP .12
a l i UNUUP 4 0
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A P P E N D I X  4

OPERATING PROCEDURES FOR AUTOMATED 

JURY SYSTEM

(To be p ro v id e d  a t  a l a t e r  d a te . )
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A PP EN DI X 5

JURY STATUTE 

CODE OF CIVIL PROCEDURES

61



Chapter 20. Trial.
Article
1. Jurors (§§ 09.20.010—09.20.100)
2. Witnesses (§§ 09.20.110—09.20.180)

Article 1. Jurors.
Section Section
10. Qualification of jurors 60. Use of jury box
20. Disqualification of jurors 70. Public drawing for jurors for
25. Limitation on ju ry  service pane)
30. Exemptions 80. Jury panel
■10. Compliance with statute 90 Impaneling the trial ju ry
50. Jury list 100. Verdicts^
Sec. 09.20.010. Qualification of jurors. A  person is qualified to 

act as a juror if he is

(1) a citizen of the United States;

(2 ) a resident of the state;

(3) at least 19 years of age;

(4) of sound mind;

(5) in possession of his natural faculties; and

(6 ) able to read or speak the English language. (§ 2.01 eh 101
S L A  1 % 2 ;  a m  § 3 ch 245 S L A  1970)

Cross reference. — See Civ. R. ences.—31 Am. Jur., Jury. §§ 67 to
17(c), 101. 121 to 145.

Legislative committee report. — Unfamiliarity with English as af-
Chnpter 245, SLA 1970 (HCSSB 399 feeling competency of juror, 34 ALR
am H), was identical to CSHB 406 194
(Jud.l. For report on CSHB 406 ElTect of exclusion of women from
(Jud.), *ee 1970 House Journal Sup* jury list, 52 ALR 922.
plemcnt 6. Intelligence or character test of

To define the qualification of jurors qualifications of juror, 126 ALR 507.
and prescribe 'he mode of their se* Religious test of qualifications of
lection is a r i i*litfnl subject of legis* juror, 126 ALR 526.
Isllon. Tynan v. United States, 297 Loyalty test of qualifications of
F 177 (9th Cir.), cert, denied, 266 juror, 120 ALR 529.
U S. 604. 46 S. Ct. 91, 69 L Ed. 463 Women as jurors, 157 ALR 561.
11924). Deafness of juror as ground for

Quoted in City of Kotzebue v. Ipa- impeaching verdict; waiver of ob-
look. Sup. Ct. Op. No. 688 (File No. jection thereto, 15 ALR2d 534, 537.
1033), 462 P.2d 75 (1969). 50 C.J.S. Juries gg 134 to 152.

Am. Jur.. ALR aim C.J.S. refer*
Sec. 09.20.020. Disqualification of jurors. A person is disquali­

fied to act as a juror if he

( 1 ) has served as a juror in the state w i t h u  one year of his 

time of examination for service;

(2 ) has been convicted of a felony and his civil rights have not 

been restored. (§ 2.02ch 101 S L A  1962)

Cross reference. — See Civ. R. cation resulting from conviction of 
47(c). crime as applicable in case of con*

ALR and CJ.S. refereneea.—Crim- virtion in federal court or co rt of
inal charge or conviction ns disqua'i* another state, 135 ALR 1193.
fy*ig juror, 126 ALR 618, Governing laws as to existence or

cmovai by executive of disqualifi- character of offense for whicn one

§ 09.20 .010 Code o f  C ivil P r o c e d u r e  § 09.20.020
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has been convicted in a federal court 50 C.J.S. Juries §§ 153, 154. 
or court of another state, as bearing 
upon disqualification to sit on jury,
175 ALR 805.

Sec. 09.20.025. Limitation on jury service. No person may be re­
quired to serve more than three months as a ju ro r during any con­
secutive two-year period. However, if a person is serving as a ju ro r 
a t the conclusion of the three months p :iod, he shall complete the 
trial then in progress. (§ 1 ch 147 SLA 1968)

Legislative committee report.—For 548 am S), see 1968 House Journal, 
report on ch. 147, SLA 1968 (CSHB p. 497.

Sec. 09.20.030. Eremptions. A person may claim exemption and 
may be excused from service as a juror if it is shown that jury 
service will cause him to suffer material injury or destruction to 
his property or to the property entrusted to him, or if his health, 
the health or proper care of his family, or the sickness or death 
of a member of his family makes it necessary for him to be ex­
cused, or if he is

(1) a judicial officer;
(2) any other civil officer of the Mate or United S tates whose 

duties are at the time inconsistent with his attendance or service 
as a ju ro r;

(3) an attorney;
(4) a minister of the gospel or priest of any denomination,
(5) a teacher in a university, college, academy, or school;
(6) a practicing physician;
(7) a practicing dentist. (§ 2.(13 ch 101 SI.A 1962. am § I ch 8 

SLA 1964)
C.ton* reference.—See Civ. R. 47. officer* us Jurors in criminal cases,
ALR and C.J.S. reference*. — Po- 140 ALR 1183. 

lice officers, or other law enforcement 50 C.J S, Juris* § 153.
Sec. 09.20.010. Compliance with statute. The selection of jurors 

shall be made in substantia) compliance with the following pro­
visions. A failure in substantial compliance which preiudices the 
r igh ts  of a party is reversible error. (§ 2.04 ch 101 SLA 1962)

Cron* reference,—Soe Civ, R. 47.
Sec. 09.20.050. Jury list, (a) At such times us need may require, 

bu t not later than March 15 of each year, the administrative di­
rector of courts shall prepare for each judicial district a list of the 
names of the residents of the district who are qualified by law for 
ju ry  service. If the superior court is located in different cities in 
the same judicial district, the administrative director shall prepare 
for each location of the court a list of the names of the qualified 
residents of tha t portion of the district considered by him to be 
appropriate.

(b) The ju ry  list shall be based on a list of all persons who pur-
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chased a resident trapping, hunting or fishing license during the 

preceding calendar year which showed an Alaskan address (to be 

prepared by the De partment of Fish and G a m e ) ,  a list of all per­

sons w h o  filed a state income tax return during the preceding calen­

dar year wh ic h show ed an Alaskan address (to be prepared by the 

De pa r t m e n t  of Revenue), and a list of all persons w h o  have reg­

istered to vote in this state (to be prepared by the lieutenant go v­

ernor). T h e  departments and the lieutenant governor shall submit 

their respective files to the Department of Administration not 

later than January 15 of each year. T o  the extent that it is avail­

able, the files submitted by the departments and the lieutenant 

governor shall contain the following inform tion for each person 

on the list for the preceding calendar year: his first name, middle 

initial, and  last n a m e ;  his residence address as well as his mailing 

address, including the zip code for each; his social security n u m ­

ber; 1 '3 birth date; and the n u m b e r  of years and m o n t h s  he has 
been a resident of the state. T h e  files submitted by the departments 

and the lieutenant governor shall be recorded on magnetic tape 

compatible with Department of Administration data processing 

equipment.

(c) A  copy of the appropriate portion of the jury list shall be

transmitted only to each district judge and each superior court

judge, and shall only be used to s u m m o n  jurors and for other state 

governmental purposes. A  questionnaire for prospective jurors m a y  

be adopted and submitted to them by the administrative director 

of courts. (§ 2.05 ch 101 S L A  1962; a m  § 3 ch 24 S L A  1966; a m  

§ 1 ch 67 S L A  1969; a m  § 1 ch 10 S L A  1971)

Cross references.—See Civ R 47. Legislative intent.—I f  the legisla-
See AS 22.10.030 and note thcr :to. ture had intended that a new list be

Legislative committee repo.t.—For prepared under the 1969 amendment 
report on ch. 10, FLA 1*71 (SCS on or immediately after the effective
CSHB 48 am S), see 1971 House dal* o t that amendment, it could eas-
Journal, p. 78. 0y indicated its intent in this

Constitutionality.—There is nothing regard. Green v. State, Sup. Ct, Op.
to indicate that under the voting liat <Fil# No. 1177), 462 P.2d 994
method of selection a fa ir cross sec- (1969).
tion of the community is not repre- determination of the method lor
sented, and that there is a systematic selecting Juries is a matter within the
and intentional exclusion of a purticu- legi*lstlve prerogative. Green v.
lar, cognisable group of persons. State, Sup. Ct. Op. No. 592 (F i i t  Nr
Green v. State, Sup. Ct. Op. No. 692 I*7?), 482 P-2d (196t>).
(File No. 1177), 462 P.2d 994 (1969). Jury selection in Alarka is rrgu-

Meeting constitutional standard in lated by statute and rules of proce-
Jury selection. — The constitutional dure. Tallman v. State, Sup. Ct. Op.
standard in ju ry aelection will be met No. 862 (File No. 1612), 506 P 2d
if prospective jurora are drawn from 679 (1973).
a fair cross section of the community. This section .provides for expansion
Green v. State, Sup. Ct. Op. No. 692 o f sourcea from which Jury lir.ts are
(File No. 1177), 462 P.2d 994 (1969); compiled. Alvarado v. State, Sup. Ct.
Alvarado v. State, Sup. Ct. Op. No. Op. No. 704 (File No. 1230), 486 P.2d
704 (File No. 1230), 486 P.2d 891 891 (1971).
(1971). The Jury ia an essential Institution
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in a democracy. Alvarado v. State, 
Sup. Ct. Op. No. 704 (File No. 1230), 
486 P.2d 801 (1971).

As an institution, the ju ry  offers 
Alaska citizens the opportunity to 
participate in the workings of gov­
ernment, and serves to legitimize the 
Alaska system of justice in the eyes 
cf both the public and the accused. 
Alvarado v. State, Sup. Ct. Op. No. 
704 (File No. 1230), 486 P.2d 891 
(1971),

And it serves multifaceted pur­
poses. Alvarado v. State, Sup. Ct. Op. 
No. 704 (File No. 1230), 486 P.2d 891 
(1971).

The essential feature of a Jury ob­
viously lies in the interposition be­
tween the accused and his accuser of 
the cooimon-scnse judgment of » 
group of laymen, and in the commu­
nity participation and shared respon­
sibility that results from that group's 
determination of gui'.t or innocence. 
Alvarado v. State, Sup. Ct. Op. No. 
704 (File No. 123C), 486 P.2d 891 
(1971).

The very idea of a ju ry is a body 
of men composed of the peers or 
equals of the person whose rights it 
is selected or summoned to deter­
mine; that is, of his neighbors, fe l­
lows, associates, persons having the 
same legal status in society as that 
which he holds. Alvarado v. State, 
Sup. Ct. Op. No. 704 (File No. 1230), 
486 P 2d 891 (1971).

The right to a ju ry Iria l is a funda­
mental right, recognized as such 
throughout the nation by the consti­
tutions of all the states and the fed­
eral government. Not only is such a 
right recognized, but it has been pro­
tected against nullification by the 
improper constitution of juries. A l­
varado v. State, Sup. Ct. Op. No. 704 
(File No. 1230), 486 P.2d 891 (1971).

The right to ju ry  tria l contained in 
the 6th amendment is directly appli­
cable to state prosecution*. Alvarado 
v, State, Sup. Ct. Op. No. 704 (File 
No. 1230), 4bfl P.2d 891 (1971).

A jury Is primarily ch* -ged with 
the task of dnding the truth of the 
facts asserted. Alvarado v. State, 
Sup. Ct. Op. No. 704 (File No. 1230), 
486 P 2d 691 (1971).

And the jury fulAlls other equally 
vital polillca. and psychological pur­
poses. Alvarado v. State, Sup. Ct. Op. 
No. 704 (File No. 1230), 486 P 2d 891 
(1971).

A jury must be an impartial one.
This is an expression of the notion of 
what a proper ju ry  is—a body truly 
representative of the community. 
Such a notion is in keeping with the 
basic, traditional concept of a demo­
cratic society and representative gov­
ernment. Alvarado v. State, Sup. Ct. 
Op. No. 704 (File No. 1230), 486 P.2d 
891 (1971).

The right to tria l before an im­
partial ju ry is explicitly secured to 
individuals accused of crimes by 
Alaska Const., art. I, § 11. Alvarado 
v. State, Sup. Ct. Od. No. 704 (File 
No. 1230), 486 P.2d 891 (1971).

Failure to provide accused with an 
impartial jury constitutes a denial of 
his constitutional right to due orocess 
of law. Alva *ado v. State, Sup. Ct. Op. 
No. 704 (File No. 1230), 486 P.2d 891 
(1971).

The extension to ‘h • states of the 
6th amendment right to ju ry  trial 
necessarily comprehends the guaran­
tee that juries shall be impartial. A l­
varado v. State, Sup. Ct. Op. No. 704 
(File No. 1230), 480 P.2d 891 (1971).

Representation of a fair cross sec­
tion nl (hr community on the jury Hat 
is an essential prerequisite to an im­
partial jury under the Alaska Consti­
tution. Alvarado v. State, Sup. Ct. Op. 
No. 704 (File No. 1230), 486 P.2d 
891 (1971).

It is part of the establishud tradi­
tion in the use of juries as instru­
ments of public justice that the jury 
be a body truly ^presentativc of the 
community. Alvarado v. State, Sup. 
Ct. Op. No. 704 (File No. 1230), 486 
P.2d 891 (1971).

A jury will be deemed impartial 
when the source from which it i> 
drawn reasonably reflects a cross sec­
tion of the population. Alvarado v. 
a t' te , Sup. Ct. Op. No. 704 (File No. 
1230), P2d 891 (1971).

An individual should not be forced, 
against his will, to stand tria l before 
a jury which has been selected in 
such a marine' t.s to e*e -ide a signifi­
cant elemen' of the population of the 
community in which the crime w-as 
allegedly committed. Alvaiado v. 
State, Sup. Ct. Op. No. 704 (File No. 
1230), 486 P.2d 891 (1971).

The contours of a fair cross section 
of (he community are elusive and, in­
deed, they may not be susceptible of 
precise definition. Alvarado v. State,


