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Courtrules

Rehabilitating our juries

BYGEORGE B.MERRY
P70 Wa Wn  Makar |
"Very Intereating. A day well
spent.” This la how a Wakefield,
Massachusetts, nurse describes her
recent two days on a trial court Jury

The 32-year-old mother of three is
among hundreds of Middlesex Coun—
ty residents now sharing Ina new
experience for many Bay State
residents.

NO LONGER are nurses,
clergymen, teachers, police,
firefighters, lighthouse keepers,

public officials, doctors, lawyers, or
even judges excused from jury duty.

During the first 10 weeks of the
new arrangement, a state senator
and citizens from most of the other
walks of life previously exempted
have served in jury pools. "We"ve
had them here as young as 18and as
old as 94." reports Joseph S.
Romanow, Middlesex County jury
commissioner, who is responsible
(Ormaking the system run smoothly

Instead of being called to serve a
full month, as in the past, citizens
drawn for Jury duty now ordinarily
put In one to thre* days. A key
reason for this system Is that it Is
believed fairer toeveryone.

It is all part of a computerized,
shorter-term Juror selection process
that first took root in Houston,
Texas, In 1971. A new Texas law
wiping out almost all exemptions
helped the program along.

THE HOUSTON ex[ ricnce soon
caught the attention of court
officials elsewhere, but U was not
util "'tree years later that the new
concept was adopted elsewhere. The
eecood town in the country to try It
was Asvllie, North CerolIna.

Since 1974, similar systems
Involving shorter Juror duty and a
larger cross section of citlians have
started In Wayne County, Michigan
(Including Detroit); Pittsburgh;
Dallas; Anchorage; East Lansing.
Michigan; Maywood, Ilinois, near
Chicago; Montgomery County,
Maryland, outside Washington.
D.C.; and Middlesex County,
Massachusetts, of which Cambridge
leaped

In addition, the system Isabout to
begin Ui Pblladelphie. By earlysum—
mer, itwill be lo Colorado Springs.
Cotando. to.

changed in
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Mexico, North Carolina, North
Dikota, Ohio, Texas, and West
Virginia.

A major problem Insome courtsis
deciding how many jurors are
needed to siton cases each day. The
decision must be made in advance,
so jurors can make arrangements to
appear. Rather than run the riskof
falling short, court officials usually
call more people than are expected
tobe needed.

To preveut jurors In Detroit from
having to cool their heels all day
without ever being assigned t a
trial, half of those summonsed are
asked to call In the night before
see If they will be needed. If the

states

"is"'no" they need now show,
and their names are put back into
the computer to be drawn for
another date.

BESIDE PROVIDING a con—
tinuing stream of fresh jurors,
drawn from a larger cross sectionof
the population, the shorter-tcrvice
system minimises potential
economic hardship to those called.

In some states It also saves tax—
payer dollars. In Middlesex County,
forexample, the county pays jurors
840 a day only after three days of
juror service. Since most trials are
shorter than three days, there need
be no compensation except from
employers, who are required to pay

their Jury-absent workers regular
iforup tothree days.

"THE SYSTEM seens (0 be really

catching on now in more and more
courts around the United Stales,"
says Thomas Munsterman,
executive director of the National
CenterJor Jury Studies.

Ha notes that the changeover,
which spreads the juror wonload
around more evenly end to more
people, has been ailed considerably
by the use of computers to select
those called to siton trials.

Grants from the federal Low
Enforcement Assistance
Administration (LEAA) have, Ip

Instances, helped pey for
equipment and personnel t©
Implement the process.

GREATLY REDUCING exempt
tlons provides the courts with a
larger pool of potential jurors. Thus,
each person generally spends less
timeon juryduty.

In recent weeks a new Utah
statute was passed, clearing theway
for Just about all adulu physically
and mentally capable of servingU *
be called.

Similar laws have been adopted
covering parts or all of at least Il
other states. The states arc
Alabama, Arlsona, Califomia,
Colorado, Florida, ldaho, Indiana,
Kansas, Kentucky, Maryland,
Massachusetts, Michigan, New
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FORWORD

This handhook has been adapted for use by the Alaska
Court system from the original handbook prepared by the
Institute of Judicial Administration.  The Institute has
kindly given its consent to this use.

A careful study of this handbook will be helpful
in understanding the history of trial by jury, the selection
and function of a jury, courtroom proceedings and the
responsibility that is placed in those who serve as trial
jurors in the courts of Alaska.

Robert Boochever
Chief Justice
Alaska Supreme Court
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HISTORY AND FUNCTIONS OF A JURY

The hallmark of the American legal system is the jury
system in which panels of private citizens are called upon to
make the final decisions in the trial of legal disputes.

While many countries do provide for jury trials in a
limited number of circumstances, no country places as much
faith and responsibility on the private citizen as in the United
States. Nearly 90 per cent of all cases which go to trial, both
civil and criminal, are heard and decided by juries.

This reliance on the grlvate citizen to help resolve
disputes between his neighbor is written into the United
States Constitution as a fundamental right for the individual’s
own protection. It was a right found necessary b){ the
authors of the constitution as a result of the Colonial
Experience.

But the origins of the jury system as it is now practiced
in this country are found In the English Ie(};]al system,
traceable to the Norman Conquest of 1066. The Norman
kings brought with them the practice of calling witnesses or
persons knowledgeable of a dispute and compelling them to
tell under oath, or to swear, to what they knew of the
particular dispute. The word  “juror” comes from the
Old French, meaning “to swear.”

Most disputes of the time involved ownership of land
and the king would call as jurors those neighbors with
personal knowledge of the matter and they would be
required to tell under oath what the% knew about the
ownership of the disputed property. The king would then
render a decision based on this testimony.

But, during the reign of King Henry II ﬁ1133—1189) an
evolutionary step was taken which ultimately lead to the
jury _s%/ster_n as it is now practiced. King Henr?/ decided
that if a jury can give him knowledge of the facts of a
matter, then the jury could also be useful in deciding the
disputes as well.
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Today that is preciseIJ/ the role of the jury, to determine
the facts of the matter under dispute and to render a decision
based on the evidence presented. Jurors today are selected
on the basis of their impartiality and consequently jurors
are chosen who have no prior knowlege or acquaintance with
the perons or issues in dispute. _ _
The judge, supplanting the role of the king, determines
the law. He guides the course of the trial to assure that the
proceedings and the presentation of evidence are conducted
properly and according to established legal principles.

JURY SELECTION

~Once an individual is assured of a right to a trial bK a
jury composed of fellow citizens, it becomes obvious that
each individual also may be required to serve as a juror
himself. _ _ . .

The establishment of a right to a trial by jury also
TE?U_IT_GS that means be established to assure that there are a
sufficient number of people available for selection of juries.
The methods for the Initial selection of potential jurors vary
from one state to another, but generally involve a random
selection designed to assure a reasonable cross section of the
commuth. _

In Alaska, state statutes require that at least once each
year the Administrative Director of the Alaska Court System
Is to prepare a list of prospective jurors for each judicial
district in the state. The statutes si)emfy_that the list is to
be derived from state income tax rolls, registered voters, and
holders of resident hunting, fishing and trapping licenses.

From these lists each court can make a periodic random
selections of persons living within 50 miles of the court
location. This will be a list of persons who, durmgi a specified
period of time, will be subject to call as possible jurors on
one or more occasions as the need for jurors arises.
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~Itis not the resBonsibiIity of the court to select the
jurors for each trial, but to provide a sufficient number of
ql_Ja||Ierd persons for selection at the beginning of each
trial.

Depending on the number of trials expected at each
court location in the state the size of these lists may vary
from 100 to 700 and the length of time during which a
person is subject to call as a possible juror may vary from 30
to 90 days. _

A questionnaire is sent to all persons on these lists to
determine who are qualified to serve asjurors. As specified
in state statutes, a person to be qualified to serve as ajuror
must be: a citizen of the United States, a resident of the
State of Alaska, be at least 19 years old, of sound mind, in
possession _of his natural faculties and be able to read or
speak the English language. . _

While jury service may be inconvenient, no person
should seek excuse from such service for that reason alone.
If jury service will cause personal hardship, the person should
complete the questionnaire and then enclose a letter
explaining the situation and the hardship that would result.
The presiding judge will make the final decision of whether
to grant an excuse, or to defer service to another time.

A summons will be sent to all persons found qualified to
serve as jurors during a specified period of time. During this
ﬁerllod a person is subject to call one or more times in which
e is to report to the court for possible selection as a juror.
Instructions will be provided with the summons explaining
how each juror will be notified of when he is to report to the
court.

“These instructions arc important because often,
particularly in the high volume courts such as in Anchorcgc
and Fairbanks, notification cannot be made until the evening
before the juror is needed.

While trials are scheduled far in advance, the attorneys
in individual cases may reach a last minute settlement or



request a postﬂonement of the trial to another time.
Consequently the court cannot determine how many
Br?spectlve jurors will be needed each day until the evening
efore.

Once called a prospective juror will be assigned to ajury
panel. This panel may consist of 30 members from whom 12
will be selected as ajury for a superior court trial, or it may
consist of 15 members from whom six will be selected as a
jury in a district court trial. _
~The selection of ajury from a panel will be conducted
in the courtroom as the first step in a trial. Panel members
will be asked questions by the judge and the attorneys
involved in the particular matter on trial.

BasicaII% this (iuestioning will be to determine if any

member of the panel has any acquaintanceship or knowledge
of the persons or events involved in the case, or if anyone has
any preconceived opinions or ideas which would influence
him as ajuror.
~In some instances this inquiry may delve more deeply
into a panel member’s background, experiences and beliefs.
No one should be embarrassed or offended by this, ii is a
necessary part of assuring selection of a fair and iir"artial
jury.  Each person, therefore, should try to answer all
questions frankly and honestly.
Duringh this questioning, which »s called “voir dire”
(to speak the truth), the attorneﬁls may ask that individual
panel members be excused-that they net serve on the jury in
that particular case. This may be for a stated reason or
disqualification for “cause,” or the attorney may give no
reason which is a peremptory challenge. An attorney is not
limited in how many he may disqualify for cause, but he is
limited in how many times he may exercise the right of
peremptory challenge.

No one should be offended if he i* excused from serving
on ajury in aparticular trial. I.j may be ass_l(_1ned to another
jury panel for possible selection in another trial, or he may be
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excused for the day, subject to call on another day.

Once a jury 1 selected, one or two additional persons
may he selected as alternates. They will sit with the jury
during the trial and can take the place of any juror who
may become ill or otherwise incapacitated. _

The jury will be glven an oath in which the jurors swear
to impartially hear and try the case on the evidence that will
be presented. _ _ _

The jury will be assigned to a jury room where thejurr
will meet before sessions of the court and durln% recesses. It
will be in this room that the jury will complete its final
deliberations and decide on a verdict. _

A Dbailiff will be assigned to the jury to assist members
during the trial and to protect the jury from outside
mfluences.AnY question 01 problem that ma% arise during
the trial should be addressed to the baiiiff and he will convey
the question or problem to the judge.

THE TRIAL

When the jury is finally impaneled the trial C" then
proceed. - . -

Whether the trial involves a civil dispute or a criminal
complaint it will follow an established order of events and
the role of the jury is essentially the same.

It is the responsibility of the jury to hear the
evidence, or facts, as presented and then to make a
final determinatior or resolution of the dispute based
upon those facts. _ o

The party which initiated the action-the plaintiff
in a civil dispute or the prosecutor for the ?overnme_ntal
entity such as the city or state in a criminal complaint-
wili present its side first. _ _

~On the completion of the presentation of its
evidence and testimony by the plaintiff or prosecutor,



the defense will then present its evidence. This order
of presentation is one of thereasons the jurors are
instructed to reach no conclusions or form no opinions
until all the facts are in.

The trial will begin with opening statements by
the attorneys in which each will ~state to  thejurors what
they hope to prove during the course of the triai.

In some instances the defense may chose to make
no opening statement at this time and to defer its opening
remarks until after the the plaintiff or prosecutor has
completed presentation of his case.

The jurors will be advised, however, that the statements
of the attorneys are not to be considered as evidence.

~The evidence upon which the jury will make its final
decision will be presented in the form of the sworn testimony
of witnesses called by the attorneys or as physical evidence
such as documents, records, weapons or various other articles
or exhibits.
~ Most of the testimony will be presented by witness
in response to questions by the attorneys. Ihe attorney
caliing a witness will question the witness first in what Is
called “direct examinat:*n  The opposing attorney will
then have an opportunity to question the witness also in
what is called “cross examination.”

~The rules governing the admission or presentation of
evidence are quite numerous and complex. But these rules
are not the concern of the jury, they are instead, the concern
of the judge. It is the judge’s responsibility to assure that all
testimony and all evidence is admitted according to
established rules.
Occasionally during the trial an attorney may “object”
to an action or question by the "nposing attorney, or a
_stgtement by a witness. This will necessitate a ruling by the
judge.
Sometimes the judge will rule on the objection without
comment by any of the attorneys. Sometimes there may t)c
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a brief discussion between the attorneys and the judge before
the jury. On other occassions there the discussion will be at
the Jjudge’s bench out of the hearing of the jury. Sometimes
the jury will be asked to retire to the jury room to allow
full and free discussion of an issue in the court room.

Understandably jurors may become disturbed by
frequent or long sessions in the jury room. All that can be
asked of jurors at such times is that they be patient, for
important issues are being resolved that are necessary to the
proper presentation of evidence to the jury.

Occassionally an objection may be made to a statement
already made. If the objection is sustained by the judge the
jury s to disregard that statement-it is not to be considered
as evidence. _ .

When all parties have coi Ipleted the presentation of
their case, the attorneys will then give their summation or
final arguments to the jury. _ _

The plaintiff or prosecutor will %resent his argument
first, then ‘he defense can present his arguments to the
ury. Because the plaintiff or prosecution does have the

urden of proof they are accorded the opportunity to have
me_last word and may give a brief closing argument before
ejury.

THE CHARGE

After all of the evidence has been presented and the
attorneys have completed their final arquments there remains
one very important matter of business that must be
completed before tire jury can begin its deliberations.

This is the reading of the instructions by the judge,
sometimes called “the charge.” _

This reading of the instructions is an explanation of the
law as it applies to that particular case, it is an explanation to

7



the juiy of how the evidence presented during the trial is to
be considered.

As an explanation of the law, it is to be accepted as such
by the juiy. Nojuror should be influenced by what he thinks
the law should be, or what he would like it to be.

~ The (!orocess_ of reachinp averdict is a process of law, not
whim, and for aAuror to fulfill his oath to bring a true verdict
he must apply the law as it is to the facts as they have been

presented.
While the reading of the instructions may be long and

involved, theﬂ'ury should listen carefully. But, to help assure
that there will be no misunderstanding, printed copies of the
instructions will be provided to the jury when it goes into

its deliberations.

DELIBERATIONS

The case is now in the hands of the jury, and it is to this
moment that all of the proceedings which have gone on
before have been directed. _

The jury must now endeavor to reach a verdict for one
or the other of the parties in tnc trial just heard.

Theéury will retire to the jury room and |fthejurK has
not already done so, the first matter of business will he to
select a foreman. N _

It is the foreman’s rcsponsibi.lty to preside over the
deliberations of the jury, to keep order and to give
everyéuror a fair opportunity to express his views. _

ven now jurors should keep an open mind, give
respectful consideration to the opinions of others and
freely discuss all ideas presented. o

A juror should not be afraid to change his mind
when reason and logic so dictate, but he should not
surrender an opinion conscientiously held.



To reach a verdict the jurors must weigh and consider
the evidence that was presented during the trial in accordance
with the instructions given by the judge. Jurors must not
be sw%yed by either prejudice or sympathy. Sympathy, if
allowed to sway a verdict, is just as harmbul as bias that
would sway a verdict the other way. o

If, during the course of deliberations, a question is
raised about the instructions, or if it is believed that further
instructions are necessa®, the jury can ask the judge for
further clarification. But any question or other matter which
theAurK would like to address to the judge should be given
to the bailiff who will relay the matter to the judge.

If there is an important disagreement qmon%juro_rs
over a particular portion of testimony during the trial
a request can be made for an opportunity to hear a recording
of that portion of the trial.

The final verdict of the ‘hury must be reached by reason
and careful deliberation. Chance must not be allowed to
enter. In a case where the jury is asked to determine the
amount of damages to be awarded, the jury must first
determine the liability. ~ Only then can the matter of
damages be considered.

In a criminal case the verdict must be the unanimous
decision of the jury. But in a civil case a verdict can be
reached by a five-to-six ma%orlty, that is a verdict can be
reached by the agreement of at least five persons on a six-
person jury, or by at least 10 on a twelve-person jury.

When a verdict has been reached the bailiff will advise
the judge and the court will be called back into session.
The foreman will deliver the jury’s verdict to the court and
the verdict will be read. At this point the jurors may be
polled, or asked individually if they agree with the verdict.

The jury will be discharged with the apﬂreciation of the
court. The jurors may now return to their homes and
personal affairs. . _

The secrecy which bound the jurors during the course of



the trial is now lifted and the attorneys who were involved
in the trial and others may ask the jurors about their
deliberations.  While no longer bound by secrecy, there is
no duty or obligation for Auror.s to discuss the case and a
juror may refuse to discuss the trial if he so desires.

CONDUCT

~Jury service is a serious responsibility and whether a
trial lasts less than a day or for several weeks, a juror must
give his full attention to the mrtter being heard. He should
not allow himself to be distracted by any extraneous
influence, nor should he be the cause of any distraction.

A good standard of conduct for ajuror to follow is that
of common courtesy md respect. ~ The following
admonishments are intended to serve as i further assistance
and guide for jurors: _ _ _

-It is essential that a juor be in court at the time
previously announced as the trial cannot proceed until all
jurors are present. o _

-Everyone in the courtroom, including jurors, will stand
when the judge er.*ers Al will rise again at the end of the
session when the judge leaves.

~=When the coirt is in session a juror should not talk
with fellow members if the jury or read magazines or news-
papers.

~-A juror should pay close attention to the evidence
being presented. If a juror cannot hear what a witness is
saying, the court should be advised immediately. Rather
to mterrugt the proceedm%s, the juror should raise his hand
ﬁnd tell the judge the problem when the judge recognizes
im.

-During tire course of a trial, particularl}/ if it is long
or involved, some jurors may feel it will be helpflil if dicy can
take notes. No juror should do this on his own. If someone
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wants to take notes the bailiff should be contacted during a
recess and he will advise the judge of the request. Thejudge
may or may not grant the request.

~-Ajuror should not form an opinion or reach any con-
clusion regardln% the matter on trial, nor should he express
any opinion with fellow jurors. A juror must keep ai. open
mind throughout the course of the trial. _

-The personalities of the attorneys involved shouid not
be allowed to influence ajuror. The final decision reached
by the Jlu(y must be based solely on the evidence and not on
personalities. . o .

-Jurors must not discuss the trial with anyone during
the course of the trial. Generally juries in Alaska are not
sequestered and #urors may return to their homes and
businesses when the trial is not in session. While this is more
convenient for jurors, it places a responsibility on them to
?rot_ect themselves from outside influences. = Friends and
amily may naturally inquire about the trial, but it must
not be discussed until the trial is over.

-Nor should jurors read any newspaper articles or listen
to any radio or television accounts of the trial. Even if
accurate, such accounts are necessarily only brief summations
and capsulizations which tend to give undue weight to
some items and not others. More seriously, there may he
references to matters which cannot be admitted as evidence.

-The judge should be notified immediately if anyone
attempts to exert any influence on ajuror.

-Occassionally a juror may discover during the course
of a trial that he does have some personal knowledge or
connections with the case. He should advise the judge
immediately. It may he the particualr connection is non-
prejudicial, or it may be necessary for the juror to be

excused. If so, it involves no fault of the . Aror anu the trial
can proceed with the alternate taking the juror’s place.

-If an emergency arises that could affect the ability of



a juror to fulfill his duty, the judge should be advised
immediately. _

-Occassionally a juror may feel that he could better
understand the matter on trial if he could visit the scene
of the ciime or accident. He must not. To do so may cause
a mistrial. I the judge believes such a visit appropriate,
arrangements will be made for the entire jury to visit the
scene.

-If, during the trial or during the deliberations, ajuror
observes what agpears_ to be misconduct by another juror,
thejud\?ve should be notified immediately.

-When the trial is over and the jury is discharged, the
secrecy which once bound the jury is lifted, rhe attorneys
involved in the trial and others ma?l/_ ask questions regarding
the trial. While there isno law which now prohibits jurors
from discussing the trial there is also no duty or obligation
to discuss the case. A juror may refuse it he so choses.
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This manual 1is intended as a guidance tool for jJury
clerks and other clerks performing juror functions.
There are considerable changes expected to be made in
jury statutes, rules and procedures 1in the next couple
year-. We are sure that a new jury manual will be
required within two years. Towards that fact, please
forward to us any changes you would suggest for the next
manual .

Merle P. Martin, Manager
Technicax Operations
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JUROR MANAGEMENT MANUAL

1. INTRODUCTION

"There usually are three occasions in the life of an American when he,
or she, is called upon to come to the support of the country. From time
to time our young people are called on to perform service in the armed
forces, in the defense or protection of our country. From time to time
all citizens are called upon to vote - to help choose those persons
who will 1lead and direct our country. And fZom time to time we are
called upon to accept service as jurors in the trial and disposition of
civil and criminal cases. To take our part, for short periods of time,
as vital members of the judicial process. To take our part in making

democracy work."

Chief Judge Grady L. Crawford,

11th Judicial Circuit of Florida
Jury service 1is one of the highest duties of citizenship. As a
juror, each citizen participates in the administration of justice
between man and man, between government and the individual, and
between corporations and consumers. Active participation of every
citizen in this important c¢ Vie duty isnecessary for a

"...government of the people, by the people, and for the people”.

The Alaska Court System 1is committed to achieving the following

management objectives in its jury system:

. Maximunresponsiveness to court needs.

Maximun citizen participation in jury service.
Minimum economic burden on the individual.
Minimum cost of the jury system.
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Management practices supporting the above objectives may be
summarized in the following guidelines:

1. Develop a written and comprehensive jury system
plan to ensure compliance with the law.

2. Summon prospective {urors directly and randomly
from the master list to minimize paper work and
unnecessary citizen activity.

3. Maintain random order of names as selected from
the master list to give every prospective juror
a chance to serve and to maximize cross-section
representation.

4. Monitor yield of jurors from selection and
utilization of !urors during service to insure
full involvement.

5. Make orientation brief in order to use jurors
for trial activity on the same day and to save
juror time and codrt costs.

6. Eliminate unnecessary typing and paper work by
u3|tnhgdprepr|nted orms and rapid check-in
methods.

7.  Maintain communication between the court and
jurors. The wuse of an attitudinal survey too
will  provide information for corrective
adjustments in the jury system.

8. Minimize term of jury service to minimize
burden on citizens and reduce the necessity for
exemptions and hardship excuses.

In order to better achieve these objectives, we have prepared this
Juror Management manual as a guide for your court. The manual is

organized into the following sections:

- Juror Selection and Qualifications
- Juror Service
- Juror Exit Procedures



Il.  JUROR SELECTION AND QUALIFICATION
A.  Compilation of Master Juror file

Source List
Before March 15 of each calendar year alist of prospective jurors
for all Alaska Courts is generated by the Office of Technical
Operations in Anchorage and sent to the presiding judge in each
judicial district. This Master Juror File is formed by merging

the following three lists:

1.  All persons who purchased resident trapplnﬁ
e

hunting or irhing licenses. during t
preceding calendar _year showing an “Alaskan
address. This listis prepared by the

Department of Fish and Game.

2. All persons who filed astate income tax return

the preceedln% calendar year showing an Alaskan

dress listis prepared by the
Department of Revenue

3. All persons who have registered to vote in
Alaska. This list is prepared by the office of
the Lieutenant Governor.
Alaska i3 one of only a few states to use multiple sources for
jurors rather than using a single source list. The advantages of

using multiple lists are:

1. The resultlng comblned list has more names than
SImP using single list. Therefore,
tiple Ilsts prowde more complete coverage

of the state's population.



2. The combined list may represent a better cross
section of the population than any single list.

3. The wuse of a combined list may lessen the

problem of citizens failing to register to vote
in order to avoid being called for jury duty.

Elimination of Duplicate Names

Any one person may have his or her name on two or all three lists.
Therefore, the combined 1list of prospective jurors must be
matched, one name against another, to eliminate duplicate entries.
The procedure for eliminating duplicate names 1is described 1in

Appendix One.

Prior Randomization

After elimination of duplicate names, a random selection number is
assigned to each prospective juror on the Master Juror File and
then this list is sorted in random selection sequence. Therefore,
if a court requests a thousand jurors, the next thousand on the

list for that location can be easily selected in sequence.

Prior randomization of the Master Juror File offers the following

advantages over randomization at the time of selection:

1. Data processing is more efficient.
2. In case of computer failure or emergency time
requirements, the selection of the needed

jurors can be done manually yet randomly.



Microfile Venire Lists

Now that the Master Jury File 1is complete, it is transferred to
computer output microfilm (COM) tape. Copies of the microfiche
are then sent to the area court administrator 1in each judicial
district as required by law (AS 09.20.050(a)). Microfilm readers
are available at Tuneau, Nome, Anchorage, and Fairbanks to allow

the public or court personnel easy access to the Venire list.

All of the computer processing is done on the IBM 370/148 computer
located at the Division of Data Processing, State Department of

Administration facility located in Anchorage.

B. Periodic Selection of Prospective Jurors

Flexibility of Requests

The 1i”equency of juror selection varies statewide depending upon
the volume of jury trials. Some locations, such as Anchorage and
Fairbanks, may have sufficient volume to require bi-weekly
selection. Other Ilocations may have one selection made for the
entire year or when an individual trial occurs. The wide
difference in the needs of Alaska® courts requires this

flexibility.



Selection Process

Whatever the frequency of juror selection, ti » process IS
essentially the same. The individual court sends or phones a
request for a jJury to the Office of Technical Operations 1in
Anchorage. (See Appendix Two - Request for Selection of a Jury
Panel). This request must b- approved by the Presiding Judge in
the respective judicial district and should be sent at least three

weeks prior to the time a panel is needed.

The request 1is edited, then sent to the Division of Data
Processing where it is keypunched and, with the Master Juror File,
becomes an input to the IT*: 370/148 Computer. The requisite
number of jurors is then selected. The Division of Data
Processing provides the Office of Technical Operations with the

following:

1. A list (Appendix Three) of selected prospective
jurors for court use. This list is sent in two
forms.

a. An alphabetical list.
b. A random sequence list

2. T".ree or four sets of labels (Appendix Two) for
each prospective juror. These labels are used
for court mailings.

3. Jury service cards for payment to jurors.
(Appendix Two).
4. For higher volume courts, one of the following:
a. Ready-to-mail questionnaires (Appendix
Two) with summons included. This 1is for
courts that want a "one-process”
service the questionnaires and the

summons are served at the same time.
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b. Ready-to-mail questionnaires with separate
ready-to-mail summons. (Appendix Two)
This is for those courts who wish the
summons served after the juror has been
qualified but wish to take advantage of
automatic rather than manual summons
preparation. At the time these courts wish
the summons to be mailed, they select
those from the qualified jurors for
mailing and throw away the rest.

C. Ready-to-mail questionnaires only. This
is for those courts who still prefer to
manually type the summons and for those

courts utilizing the Automated Juror
Qualification System (AJQS).

Does Not Quality

AS 09.20.020 prescribes that a person is not qualified to act as a

juror if he 1is not:

(1) A citizen of the United States;

(2) A resident of the State;

(3) At least 19 years of age;

(4) Of sound mind;

(5) In possession of his mental faculties;

(6) Able to read or t eak the English language.

In addition, if the prospective juror has served as a juror in the
state Mthin one year of the time of service, or he has been
convicted of a felony and his civil rights have not been restored,

that person is disqualified to act as a juror.

For courts using AJQS, enter the Venire number and the reason for

disqualification to the terminal as per the instructions included



in Appendix Four. The computer will automatically produce letters
to these persons stating the reasons for disqualification. For
all other courts, send a letter (Appendix Two) to tho juror
advising him of the reason for his disqualification and enter his
name and reason for disqualification on the qualifications unit
sheet shown in Appendix Two.

Whether or not your court is a user of AJQS, place questionnaires
in a file folder in computer selection number sequence. The file
folder shorld be marked "DISQUALIFICATIONS and EXCUSALS for
, 19 " Retain this file for one year,.

Permanent Excusals

The only permanent excusals to be aranted are for deceased, the
permanently handicapped or those of advanced age. If the
prospective juror does not qualify for permanent excusal from jury
duty, place his questionnaire in the non-permanent excusal group
and process it as described below.

If a prospective juror does qualify for a permanent excusal,
perform the following tasks:

1.  For those permanently handicapped and of
advanced age, send a letter (Appendix Two) to
the prospective juror notifying him of his
permanent excusal.

2. |f your court is usm the Automatic Juror
Qualification System (% enter the Venire
number and excusal code of the excused juror
into the terminal.



3. If your court is not using AJQS, state the
reason for excusal on the Jury Selection card.
Send these cards to Technical Operations in
Anchorage. They will enter this excusal data
into the computer.

4. Whether or not your court uses AJQS, place the

questionnaires in the Disqualification and
Excusals folder 1in computer selection number
sequence.

Entering of permanent excusal data to the computer will result in

that prospective juror never being selected again.

Deferral of Service

Courts may defer juror service to a later date but are advised not
to deier service more than six months. Deferral nore than six
months greatly increases the chances that the prospective juror
will have changed addresses and won"t be reached. For those
courts using AJQS, enter the Venire number for deferred jurors and
the date deferred to 1into the terminal. This will cause
questionnaires to be sent again to those jurors on/or about the
deferment date. No suspense Tfile need be maintained. The
questionnaire should be filed 1in computer selection number
sequence in a file marked "DEFERRAL OF SERVICE

, 19

For those courts not using the Automated Juror Qualification
System (AJQS), place the questionnaire in a file marked "DEFERRAL
OF SERVICE.™ The questionnaires should be filed by month of
deferral date. When that month comes, summons should be sent to
all jurors deferred to that month.

9



Non-Permanent Excusal

There are a number of types of requests for excusal which can be

approved by the jury clerk without judicial approval.
include:

(1) Professional exemptions; Requests for excusal

Do not

(2) Jurr Service:  Request for excusal will be
omatically granted if the prospective juror
has. served three months or ‘more as a jJuror

(3)

will  be automatlcally granted  if
prospective juror is:

(a) Ajudicial officer;

(b) Any other civil officer of the state or
United States whose duties are at the time
inconsistent with his attendance or

service as a juror;
(c) An attorney;

(d) A minister of the gospel or priest of any

denomination:

(e) A teacher in - university, college,

academy, or school;
(f) A practicing physician;
(g) Apracticing dentist.

These

excuse any of the above unless they have specifically
requested excusal.

during any consecutive two yeai period.

Service is “defined as attendance at the court

house rather than cn-call as a juror.

Medical: Requests for excusal will be auto-
matically granted if for medical reasons  as
verified” by ~a letter from the prospective

jurors physician.

10



(4) Out of Area: If the prospective juror 1is
outside the 50 mile radius of the court, he
should be automatically excused.

(5) Out of State: If the prospective juror will be
out of Alaska for more than six months he should
be automatically excused.

(6) Transportation: If it is clear that the pro—
spective juror has no or very expensive means of
transportation, he should be automatically
excused.

All other reguests for excusal must be approved by the presiding
judge: If the excusal 1is not granted a letter, (Appendix Two)
should be sent to the prospective juror informing him of that

fact.

For those courts using the Automated Juror Qualification System
(AJQS), enter the Venire number and appropriate excusal code to
the terminal in the manner aescribed in Appendix Four. Ready-to-
mail notices of excusals will automatically be produced by the

computer.

For those courts not using AJQS, send excusal letters (Appendix
Two) to those prospective jurors who have been excused. Enter the
name of the juror and the vreason for excusal to the

Disqualification/Excusal roster (Appendix Two).

Whether or not your court is using AJQS, place the questionnaires

for those excused in the Disqualification and Excused file, for

that month in computer selection number sequence.

11



Monthly Disqualification/Excusal

Report

For those courts using the Automated Juror Qualification Systenm
(AJQS), the computer will automatically produce a monthly report
of all prospective jurors excused or disqualified. One copy will
be sent to Technical Operations and the second copy to the court

for approval of the presiding judge.

For those courts not using AJQS, the Disqualification/ Excusal
Roster (Appendix Two) will be approved monthly by the presiding

judge and the second copy sent to Technical Operations.

Whether or not your court uses AJQS, place the disqual-
ification/excusal listing or roster 1in the Disqualification and

Excusal file for that month.

Qualified Jurors

Those prospective jurors not disqualified, deferred or excused are
now qualified for jJury service. For these jurors, perform the

following tasks:

1. From the juror payment cards previously sent to
you, select the ones for the qualified jurors
and throw away the rest.

2. Attach the juror payment cards to the back of
the questionnaire.

12



3. Attach the juror selection cards to the front of
the questionnaire.

4. Place the packages of selection cards, ques—
tionnaires, and payment cards in a file marked
"QUALIFIED JURORS FOR (beginning date)

, 19  through (ending date)

, 19

Summons

There are three different methods by which jurors are summoned in

this state:
1. In seme courts the summons is either included in
the questionnaire mailer or, while in a
separate mailer, 1is mailed at the same time as
the questionnaire. For these courts, no

additional action need be taken at this point.

2. In othe:.* courts, ready-to-mail summons are
produced at the time the questionnaires are
produced, but the summons are mailed in bulk to
the court rather than to the prospective
jurors. If your court is one of these courts,
then you must now pull the summons for these
prospective jurors who are qualified for
service, mail these summons and throw away the

rest.
3. Some courts do not request or receive
automatically prepared summons. If your court

is one of these, you must now t”pe and mail
summons to the jurors who you have qualified.

13
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1. JUROR SERVICE

A. Period of Service:

The period of service as prescribed by Administrative Rule 17 is

shown in the following table:

Maximum Period of
Juror Service

Maximum Period

Population of Service
Less than 2500 One Year
2500 to less than 5000 90 Days
5000 or more 30 Days

Any questions as to the population of your location should be
directed to Technical Operations in Anchorage. It must be
emphasized that this is the maximum period of service. The
minimum period can be as little as one day. For larger courts, we
recommend no more than a two week period of service. It must also
be stressed that the period of service refers to that period of
time when the juror is subject to court attendance. Regardless of
the period of service, court attendance should never exceed 30

full calendar days.

15



R. How Many Jurors to Call In:

When a trial is scheduled to begin, you must call in a group of
jurors to be questioned during voir dire. The number of jurors to
call in varies depending on the number of challenges expected in
the courtroom, but the following table presents some guidelines
you can use to determine how many jurors to call in for a single

tria |;

How Many Jurors To
Call In"For A Trial

Minimum Maximum

Type

Jury To Call In To Call In
6 Person o 12 20

12 Person (Civil) 24* 32

13 Person (Criminal) 27 35

*As dictated by statute.

Staggered Trials

In the larger courts where more than one trial is scheduled for a
certain day, much money and juror dissatisfaction can be saved by
staggerin' trial start times. In this way, jurors who were
challenged or not questioned (not reached) during voir dire in the
first trial can be sent to the courtroom for the second trial, and
so on. Let's demonstrate this technique through the following
examples. Let's say we have three six person jury trials
scheduled for the morning and we estimate that we need a panel of
15 jurors for each voir dire. |If we start all three trials at nine
o'clock, we will have to call in 45 jurors since all three voir

16



dTes will be conducted simultaneously. At /10 for a half day,
this type of scheduling will cost us S450. Eighteen (40%) jurors
will eventually be impanelled, but 27 will have reported and not

have had the opportunity to sit on a jury.

Now 1instead, let"s stagger our trial start times to 9, 10 and 11
a.m.. The diagram on the following page illustrates how this

would work.

Instead of 45 jurors reporting, by staggering trial times only 27
jurors need report. This 1is a savings of $180 (40%), and the
percent of jurors reporting who get to sit on a trial rises from 40

to 67 percent.

Folding Trials

Cases may settle or be dismissed or result in a change of plea
after the jurors have been called in. This late folding of trials
is largely beyond the control of the courts, but if you have enough
trials and some data from the past, you can decrease the negative
effects of late foldings. Say, for example, that you have four
misdemeanor trials scheduled for the same day and you know that
one third of these jury trials fold after the jurors are called in.
Call in only three panels. On the average you"ll save one quarter
of your jury costs. Once in awhile you will get burnt when none cf
the trials fold, but this may be well worth the savings 1in costs

and inconvenience to your jurors.

17



9AM

1QAM

11AM
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C. Call-in of Jurors:

Jurors will be called in for specific trial activities. In no case
will jurors be instructed to show up at the court for a number of
consecutive days in case trials should be scheduled. Jurors will
be called in for specific days, for a specific trial or trials that
have been placed on the calendar. There are two methods by which

jurors are called in:

1. Direct Coutact: Jurors required are directly
contacted to notify them that they must report
for jury duty at a specific date and time. If
the number of jurors required is less than the
number summoned, choose the jurors to be called
in the following order;

a. Those selected for a previous period but
deferred to the current period. Select
these by computer selection number.

b. Those selected for the current period by
computer selection number.

2. Message: A prerecorded message informing
jurors who must report can be left on special
telephone equipment. Under this system jurors
are automatically and randomly assigned to
panels of between 15 and 20, thus allowing the
jury clerks to identify jurors by panel number
or letter. Thus a prerecorded message, "All
jurors in panel C report to the courthouse at
8:30 a.m. tomorrow” <can be wused 1instead of
identifying each juror by name.

19



Pr paration of Jury List For Trial

Prepare the juror attendance sheet (Appendix Two) by typing the
juror's names in alphabetical order. Make copies of each juror's
questionnaire for the plaintiff and the defendent counsel only if
they specifically request them. Separate jury payment cards and
selection cards from the questionnaire and keep them together in
alphabetical order.

D.  Attendance:
Take the roll of jurors after they assemble. Annotate attendance

on the attendance sheet (See Appendix Two) using the following
symbols:

Absent

Excused cs
Half days service E
Full days service El

It is important for our public image that we make some effort to
reduce juror absenteeism. This can be done by either telephone
followup or making a periodic example of what sanctions the court
can impose on jurors who are absent.

20



E. Orientation:

When the jurors have assembled present the™ with a short
orientation. The following points should be covered 1in this

orientation:

1. Since the primary juror complaint is waiting,
explain to them why they are waiting and why
they may show up only to have the case they are
assigned to fold.

2. Suggest the best places to park their cars;
3. Explain when they can expectto be paid;
4. Pass out exit questionnaires (See Appendix Two)

and ask the jurors to fill them out on the last
day of their service.

5. Inform them that, 1if they desire, they can
obtain a certification of service for their
employer (Appendix Two" from the jury clerk.

6. Distribute to the jurors the jury handbook;

7. For [larger locations you may wish to show a
short movie on jury service. We r Tommend "HOW

DO YOU IND"™. Contact Technical Operations for
any questions on how to obtain this film.

Voir Dire

When the trial 1is ready to begin, send the panel of jurors to the
courtroom along with the jury selection cards and a copy of the
attendance sheet During voir dire the 1in-court cl rk will
complete the Selection of Jurors (Appendix Two) Tform 1in the

following mai."e.*:



Fill in the top of the form. Be sure to note
the number of jurors sent to the courtroom. This
information is necessary to adjust panel sizes.

As each juror 1is called to the jury box, enter
his or her name on the next available line.

IT the jJuror is excused for cause or as the
result of a peremptory challenge, put an "X" in
the proper block.

Place the date and time voir dire starts and
ends in the top portion of the form.

Place the date and time deliberation starts in
the top portion of the form.

Send the second copy of the form to Technical
Operations in Anchorage.

22



IV. JUROR EXIT PROCEDURE

After the juror has completed his period of service, there are

four tasks to be performed:

Payment

Exit Questionnaires
Certificate of Juror Service
Thank You Letters

A w N R

Payment of Jurors e

Automated courts will enter payment data via computer terminal
directly from the attendance sheets. These attendance sheets
should then be filed and stored for tnree years plus the current
year. Thus 1if the current year 1is 197b, the file should include

attendance sheets for 1975, 1976, 1977 and 1978.

For non-automated courts, juror service will be entered on the

Jury Payment Card.

Jury Payment Card
(Reference Appendix Two)

The payment card 1is automatically produced by the computer with
name, address and venire number preprinted. For each day of

service enter the following information:
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1. Amount - enter only if payment is for travel or
per diem. The computer will automatically
calculate jury service fees.

2. L - Level of Court - enter one of following
D - District Court
S - Superior Court

3. Case Number;

4. Date of Service;
M - Month
D - Day
Y - Year

5. Time of Day;
AM - Morning

PM - Afternoon
Check both if all day

Data Processing

The computer prepares checks twice a month. At least once a month
send your payment cards to Technical Or"®rations. The warrants
produced will be mailed from Anchorage and the payment cards
returned to you for e"dditional entries if the juror is still
serving or, for filing if the juror has completed service. The
file of payment cards should contain three years plus the current
year. Thus, if the current year 1is 1978, the file should include

payment cards for 1975, 1976, 1977 and 1978.

Juror Exit Interview

IT trials are a regular occurence at your court (e.g., at least

once a month), you are encouraged to ask your jurors to complete

the juror exit questionnaire (Appendix Two) at the completion of



service. Keep the first copy of the questionnaire for your
purposes ana send the second copy to Technical Operations. After
you are Tinished using your copies of the questionnaires, you may

throw then away.

Certificate of Juror"s Attendance

IfT requested by the juror, fill out a certificate of attendance as

shown in Appendix Two.

Thank You Letters

You are encouraged to send jurors who have served, thank you

letters such as those shown in Appendix Two.
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APPENDIX 1

LOGIC FOR ELIMINATING DUPLICATE NAMES

Jury File

The Jury File 1is composed of records from three sources: (&D)
Voters Registration, (2) Fishing and Hunting Licenses, (3)
Income Tax. There are identifiers in each file that are used to

match and eliminate duplicate records.

ELEMENT VOTERS FISH AND GAME INCOME TAX
Last Name Yes Yes Yes
First Name Yes Yes No
First Initial Yes Yes Yes
Middle Initial Yes Yes Yes
Date of Birth Yes Yes No
Soc. Sec. Number Yes Yes Yes
Mailing Address Yes Yes Yes

It would appear that Social Security Number could be used to
match the three files and eliminate duplicates, however, this 1is
not true because Social Security Number is not a required element
in the Voters and Fish and Game files and spouses on the Income
Tax File are not required to have a Social Security Number.
Approximately 24 percent of the combined records do not contain

Social Security Number.

Therefore the following procedure is used to eliminate duplicate

records:

1. Match all files by Social Security Number and Last
Name or First Initial. Approximately 3,000 records
have the same Social Security Number but are

27



different individuals. IT the Last Name is the
same or the First Initial is the same, the record
is merged. This allows for women changing their
Last Name through marriage during the year.

The Income Tax Tfile is matched to the Drivers fTile
by Social Security Number, Last Name and First
Initial. On any matching record, the complete
First Name and Date of Birth is transferred from
the Drivers File to the Income Tax File.

The merged files are sorted to Last Name, First
Name, Date of Birth and the numeric digits of
Mailing Address. Duplicates are eliminated by the
following elements:

A. Last Name, First Name, Date of ~irth.
B. Last Name, First Name, AJd"tss Numeric Digits,
C. Last name, First Name, 7 .f the 9 ligits of the

Social Security Number.

Experience has shown that Social Security Number 1is
not a valid identifier, even if present, because of
transpositions of number and individuals u>?ing
another person®s number. Therefore, name, date of
birth and the mailing address fields are also used
to eliminate duplicates.

Each record type contains a date that is used to
determine which address 1is the latest. However,
the V"-;ers File date 1is the original date of
registration and not the last address change date.
Therefore, 1in most cases where records match the
Voters File, the Voters File address field is not
used unless it is a recent registration.
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APPENDIX 2

JURY FORMS

Anchorage Mailer for Summons and Questionnaire-Petit Jury
Statewide Juror Questionnaire

Anchorage Summons and Information Sheet-Petit Jury
Return Mailer for Questionnaire

Statewide Mailer for Questionnaire

Statewide Information Sheet

Statewide Return Mailer for Questionnaire
Computer Produced Juror Labels

Anchorage Excusal from Jury Service
Statewide Computer Excusal from Tury Service
Statewide Manual Excusal from Jury Service
Statewide Mailer from Summons

Statewide Summons

Anchorage Reminder of Service
Disqualification/Excusal Roster

Attendance Roster

Selection of Juror Roster

Juror Payment Card

Certificate of Attendance

Juror Exit Questionnaire

Thank You Letter
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FOR THE TRIAL COURTS eTHIRD JUDICIAL DISTRICT «STATE OF ALASKA
SUMMONS FOR PETIT JURY DUTY
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(F:%Htrjtre to attend in accordance with this summons is punishable by fine, imprisonment, or both, unless excused by the
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1 The Alaska Court uses a (?II in system to inform !)urors WhF-lthelr services will be requirea on the next trial day. Each
of you must understand and observe several key provisions if this system Is to work:
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General Information For Jurors

Location The Courthouse is located at 303 K Street. It is a two-building complex. When you are notified
to report f -service as a juror, you will usually be asked to report to"room 402, which is in the building
closest to 1hird Avenue.

|
guestions concerning jury service should be directed to the Jury Clerk, room 405, telephone 278-3618.
ou may receive emergency calls through this number also.

I
Room 402 is the Jury Assemble Room. Coffee is available there, as well as magazines. You may bring
a lunch and eat there or go to the basement where there are tables, chairs, and vending machines.

You will not necessarily serve the entire term. Your name will be ra_ndomI?/ selected for individual ‘rials,
Should you be serving asa member of a trial jury panel at the expiration of the term, P]/ou will be required
to continue your service until the case has beencompleted or you are discharged by the Court. Normally,
jury trial hodrs are from 9:00 a.m. to 4:30 p.m. and occasionally later, Monday3 through Fridays.

Juror Fees The |ury fee is S15.00 for each full day of service and S7.50 for each half day of service.
Payment is computed on the last day of service, sent to the computer for printing of checksand compil-
ation of statistical reports, and a chéck will be mailed to you within two weeks. On your check it will be
itemized by dates and full or half day service.

Certificate of Service Many employers require that a certificate of attendance be furnished as proof of
jury service. If this is required of you. a certificate may be obtained from the Jury Clerk. They may be
done on a daily basis.

We will try to cause you, as little inconvenience as possible during your period of service as a juror.
However, there will be times when you will be called to appear for service only to find that a [ury is
not needed. This happens when a case settles at the time it is scheduled for tfial. The Court has no
co tol over this. All litigants have the right to change their plea.. This is part of the American system
of |ustice. Also we try to give about a days notice when you will be needed. Sometimes, however,
cases come up that we will'need to call you by phone to come in as soon as possible. There will also
be times when you wi | spend time waiting in"a Aurgl room while counsei_are arguing motions to the
Court out of the” presence of the Lury,. We "hope that your waiting time will be minimal and that you
will find your service as o juror to be interesting and enjoyable.
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FIRST CLASS

PERMIT NO. 81
PIEASE PUNT RETURN ACDRES| ANCHORAGE . ALASKA
BUSINESS REPLY MAIL NO PCST Of STAVP NECESSARY tf MAILED IN THE UNITED STATES

POSTAGE WILL BE PAID BY

ALASKA COURT SYSTEM

303 K STREET

ANCHORAGE, ALASKA
99501

ATTN: JURY CLERK
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FOR THE TRIAL COURTS STATE OF ALASKA

PLEASE KEEP THIS SHEET GREETINGS:  YOU huvul boon teleilud lo teivu at a luror lor III* Inal Courts
FOR YOUR INFORMATION
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FOLD FLAPDOWN AND MOISTEN TO SEAL _

.oy — — ...

PLEASE USE THIS POSTAGE PAID ENVELOPE TO RETURN YOUR COMPLETED QUESTIONNAIRE AND ACCOMPANY ING STATEMENTS

FIRST CLASS
PERMIT NO. 81
PIEASE PRINT RETURN AOX ANCHORAGE . ALASKA

BUSINESS REPLY MAIL NO POSTAGE STAVP NECESSARY [P MAVEO M THE UNITED STATES

POSTAGE WILL BE PAID BY

ALASKA COURT SYSTEM

ATTN: JURY CLERK



Y CLERK NUT QASS MH

SKA COURT SYSTEM US. POSTAGF
K STREET PAD ONI OUNG
IHORAGE, ALASKA 99501 HMTND. 5

TO
EXCUSE FROM JURY SERVICE J -8

FOR THE TRIAL COURTS «THIRD JUDICIAL DISTRICT -STATE OF ALASKA

EXCUSE FROM JURY SERVICE
70

nel for the reason shown

You have heen excused from service as a member of our jury par
I which you were summoned.

below. It is not necessary for yc to appear on the dote fo

Jv i
RALPH'S MCOOV PIESIOING aJOGE

39



1 JURY CLERK *ALASKA COURT SYSTEM

You have been excused from service as a member of our jury panel for the reason shown below.

EXCUSE
FROM
JURY

SERVICE



Vi

TRIAL COURTS
STATE OF ALASKA
JUDICIAL DISTRICT

DATE:

Alaska 99

You have been excused from service as a member of our petit
jury panel for the reason listed below.

It is not necessary for you to appear on the date for which

you were summoned.

Child Care

Non Resident

Under Age

Over 30 miles

Served within 2 years

Not a U.S. Citizen

De0o0O0o0ao

Excused to a Later Date:

41

Hardship

Medical
Profession

No Transportation

Out of State

0ooo0o0So

Civil Rights Revoked

Very truly yours,

SUPERIOR COURT JUDGE/MAGISTRATE
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( JURY CLERK -~ALASKA COURT SYSTEM

10

GREETINGS: YOU 0re hereby summoned fo appear in this court at the date DATE TO APPEAR
and time shown to serve as a juror on any mailer reqularly
brought before Ihe Court, and you will serve until such time as
you are excused by a judicial officer of competent jurisdiction.

TIME TO APPEAR

JURY SUMMONS



THIS IS TO REMIND YOU THAT YOU HAVE BEEN SUMMONED TO APPEAR BEFORE
THE TRIAL COURTS. THIRD JUDICIAL DISTRICT. AT ANCHORAGE. THIS COURT
USES A CALL-IN SYSTEM TO INFORM JURORS OF THE EXACT DATE AND TIME
THEIR SERVICES WILL BE REQUIRED. YOUR CALL IN GROUP AND THE FIRST AND
LAST DAYS TO CALL IN ARE SHOWN cn THE REVERSE SIDE OF THIS NOTICE.

IF YOU HAVE ANY QUESTIONS, PLEASE CALL ME AT 278-3618, BEFORE 4:00 PM.

THANK YOU JURY CLERK

i SYSTEM

NORRE. ALASkA oot

CAU IN NUMBER
AFTER 400 P.M.
218-3618

PLEASE READ REVERSE

44
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26

27

28

29

30

31

32

33

34

35

36

37

Name

DISQUALIFICATION/EXCUSAL ROSTER

IV
No.

Excused

Reason for Excuse
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JUROR ATTENDANCE ROSTER
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Certificate of Jurors®™ Attendance

THE TRIAL COURTS FOR THE STATE OF ALASKA
JUDICIAL DISTRICT

This 1is to certify that

attended upon this court as a juror duly summoned according to law on

(date)

Presiding Judge

BY

Jury Clerk

DATED:



ALASKA COURT SYSTEM
JURY SERVICE EXIT QUESTIONNAIRE

Your answers to the following questions will help improve jury service. All
responses are voluntary and confidential.

L

o gk W

10.

12.
13.

How many times did you show up at the courthouse?
Approximately how many hours did you spend at the courthouse?
Of these hours, how many were spent in the jury waiting room?
How many times were you chosen to report to a courtroom?
How many times were you actually selected to be juror?

Have you ever served on jury duty before? How many times?
Did you lose income as a result of jury Service? ~ Yes How much?
C No

After having served, what is your impression of jury service? (Answer one)
A. The same as before - favorable

B. T*" same as before - unfavorable? 3

C. More favorable than hefore?

D. Less favorable than before?

In what ways do you think jury service can be improved?

The following Information will help us ensure that we are selecting jurors
from a fair Cross-section of our population.

Age: 18-20 21-24 25-34 35-44 45-54 55-64 65-Over

Sex: [H Female

0 Male
Occupation:___
Race:

50
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THIRO JUO'CIAL OISTRICT
303 k street
ANCHORAGC, ALASKA 99901

TO: ALL JURORS

On behalf of che Alaska Court System, | wane co thank
you for your participation as a petit juror in our judicial
system,

We realize the inconvenience of readjusting personal
schcdul * to appear when jury panels are called, the waiting
involve during the jury selection process, or being called
only to find chat a jury is not needed because the case has
settled too late, making it impossible co call and advise the
jurors not to report.

This is part of the American system of justice, in which
every person has the opportunity to be judged oy a group of
his peers. We hope chat you have found your service as a
juror to be interesting and enjoyable.

Jury fees are paid at the race of S15.00 for a full day
of service and S7.50 for a half day of service. In addition
to the jury fees, a parking allowance is paid at $5.00 for a
full day and S2.50 for a half day.

Sincerely,
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JURY SYSTEM REPORTS

Venire List

Jurors by Venire Number
Juror by Name

Jurors  Summons

Jurors Excused
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APPENDIX 4

OPERATING PROCEDURES FOR AUTOMATED
JURY SYSTEM

(To be provided at a later date.)
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APPENDIX 5

JURY STATUTE

CODE OF CIVIL PROCEDURES
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§09.20.010 Code o Civil Procedure §09.20.020

Chapter 20. Trial.

Article
1 Jurors 201(D
2 W|tnessg§s§( 8§ 09 {80

Art|cIe 1.Jurors.

Sectio Sectio
;@ Quah ation of rors %%QB & %
ISqU |cat|on SJurors ||c rawing for jurors for

ation onjury ervice
L?c()?nm?ltalﬁge with statute J%WY nefﬁ the trial jur
uryp Ist da g ary

Sec. 09.20.010. Qualification of jurors. A person is qualified to
act as a juror if he is
(1) a citizen of the United States;

(2) a resident of the state;

(3) at least 19 years of age;

(4) of sound mind;

(5) in possession of his natural faculties; and

(6) able to read orspeak theEnglish language.(8 2.01 eh 101
SLA 1%2; am 83 ch245 SLA 1970)

(irossre erence.  — See CIV R ences.—3L Am.Jur., Jury. § 67 to

Chnﬁ“% il g’ﬁélﬂ?@i‘f@g@nwﬁJ&r%%“ShgfsAiR
9 *ee %[JseonJourna SUp ]Ul’y ?Ct OEXXIUEO%OIC woren from

0 define the ualific tlo urors  qualifications of juror AL
elmg % i J ; ﬂT gence rcara#ér t&sta?;f

ng. prescribe cations 0

epton s rn Sifjet to I QUi
e% %” ni (e:gjgg ! f% thr qualifications  of
- L me{] £ss rolﬂsrorgzgclfu%?l f '

uo ed | C|g Hé(gﬁb ||e Iﬁa- eacwver |
§ uries gg

aim CJ.S. referr

Sec. 09.20.020. Disqualification of jurors. A PErSON is disquali—
fied to act as a juror if he

(1) has served as a juror in the state withu one year of his
time of examination for service;

(2) has been convicted of a felony and his civil rights have not
been restored. (§2.02ch 101 SLA 1962)

ross reference. — See Civ. R cation resulhpg from conviction of
? Crime as a;%g ahle In case oOf con®

R and CJ.S. refereneea.—Crim-  virtion In_Tede cowt ﬂ%co rtof
}ngl Char 8e 0 on iction, ns disqua’l*  another State,
|g ml ov?rmn [aws as }o existence or
ovai by execu Ive of disqualifi- character of offense forwhicn one

31
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809.20.025 Alaska Statutes 809.20.050

has been convictﬁd in a feder%l court 50 CJ.S. Juries 8§ 153 154
or court of ﬂ er state, as bearin

ypon disq rf]i(f):%mon to sit on jur
1RALR o /

Sec. 09.20.025. Limitation on jury service. No person may be re-
quired to serve more than three months as a juror during any con-
secutive two-year period. However, if a person is serving as a juror
at the conclusion of the three months p :iod, he shall complete the
trial then in progress. (8 1ch 147 SLA 1968)
repligrqls(l)ﬁtlgﬁ. cloﬂngme E%r%CSEPE{ 8484391 S), see 198 House Journal,

Sec. 09.20.030. Eremptions. A person may claim exemPtlon.and
may be excused from service as a {ur_or if"it is shown that jury
service will cause him to suffer material injury or destruction to
his property or to the propert%_entru_sted to him, or if his health,
the “health ‘or proper care of his family, or the sickness or death
of a member of his family makes it necessary for him to be ex-
cused, or if he is

1) ajudicial officer; _

2) any other civil officer of the Mate or United States whose
duties are at the time inconsistent with his attendance or service
asajuror,

an attorney; . o
4) a minister “of the gospel or priest of any denomination,
a teacher in a university, college, academy, or school;
6) a practicing physician;
€z)iﬁgractlcmg dentist. (§ 2.z ch 101 SI.A 1962. am § I ch 8
SLA"1964)

fog* reference —See Civ. R (}@Cﬁ&r* ug_Jurors in criminal cases,
Iicg lb%mgr@é ocggdgﬁeFeéWnecﬁfdrce%t : § S, Juris* § 153

Sec. 09.20.010. Compliance with statute. The selection of jurors
shall be made in substantia) compliance with the following pro-
visions. A failure in substantial compliance which preiudices the
rights of a party is reversible error. (§82.04 ch 101 SLA 1962)

Cron* reference,—Sce Civ, R 47

Sec. 09.20.050. Jury list, ga) At such times us need may require,
but not later than March 15 of each year, the administrative di-
rector of courts shall prepare for each judicial district a list of the
names of the residents of the district who are qualified by law for
{ury service. If the superior court is located in different cities in
he same iUdIC_Ia| district, the administrative director shall prepare
for each location of the court a list of the names of the qualified
residents of that portion of the district considered by him to be
appropriate. _

(b) The jury list shall be based on a list of all persons who pur-
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chased a resident trapping, hunting or fishing license during the

preceding calendar year which showed an Alaskan address (to be

prepared by the Department of Fish and Game), a list of all per—
sons who filed a state income tax return during the preceding calen—
dar year which showed an Alaskan address (to be prepared by the

Department of Revenue), and a list of all persons who have reg—
istered to vote in this state (to be prepared by the lieutenant gov —
ernor). The departments and the lieutenant governor shall submit

their respective files to the Department of Administration not

later than January 15 of each year. To the extent that it is avail—
able, the files submitted by the departments and the lieutenant

governor shall contain the following inform tion for each person

on the list for the preceding calendar year: his first name, middle

initial, and last name; his residence address as well as his mailing

address, including the zip code for each; his social security num —
ber; 1'3 birth date; and the number of years and months he has

been a resident of the state. The files submitted by the departments

and the lieutenant governor shall be recorded on magnetic tape

compatible with Department of Administration data processing

equipment.

(c) A copy of the appropriateportion of the jury list shall be
transmitted only to each district judge andeach superior court
judge, and shall only be used to summon jurors and for other state
governmental purposes. A questionnaire for prospective jurors may
be adopted and submitted to them by the administrative director
of courts. (82.05 ch 101 SLA 1962; am 83 ch 24 SLA 1966; am
§l ch 67 SLA 1969; am § 1ch 10 SLA 1971)
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