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University shall provide notice of any proposed changes to the program to the Union 
and will meet and confer on these changes upon written request from the Union. The 
University retains the sole and exclusive right to change, modify, or terminate this 
program at any time.

B. Sick Leave Without Pay

1. A sick leave without pay absence may only be granted when an employee has 
exhausted all accrued sick leave with pay and accrued annual leave.

2. The granting of sick leave without pay is subject to the same conditions as 
sick leave with pay, and is granted independently of leave witnoi.t pay.

C. Parental Leave

Parental leave is available to employees and will be granted in the following order: 
sick leave with pay; accrued annual leave; and sick leave without pay.

The employee must specify in writing the anticipated schedule of parental leave. 
Changes in approved parental leave must be submitted in writing to the supervisor.

Parental leave will be granted in one of the above named categories of leave for the 
personal care by the employee of his/her newborn infant child, and, in cases of 
adoption or foster care placement, for the purpose of permitting personal care by the 
employee of his/her newly adopted or foster minor child for a maximum of 24 weeks 
(extension from 18 to 24 weeks shall be at the supervisor’s discretion) during a 
calendar year as allowable by Regulation. The employee will receive basic health 
plan, basic life, and long term disability (LTD) insurance coverage without charge for 
the IS weeks per calendar year or as allowable by the Regulations. Other 
supplemental insurance elections must be paid by the employee.

D. Jury Duty

1. In order that University employees may fulfill their civic responsibility as 
jurors or witnesses, regular employees are granted leave of absence with pay 
for these purposes.

2. Definition: Jury duty or duty as a court witness is that service and time spent 
away from a University job  as a result of a subpoena issued by a court. Service 
as a volunteer expert witness, representative of a party other than the 
University, or other volunteer court duty is not included in the provisions of 
this leave of absence.

3. Regulations: Department heads are authorized to grant cuch leave with pay 
upon the presentation of a subpoena by the employee. A record of absences 
for these purposes will be maintained and reported as jury duty leave with pay.
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4. It is the responsibility of the employee to keep her/his supervisor or 
department head informed of the anticipated time to be spent away from the 
job  for this purpose.

5. The employee's regular University pay will continue to be paid during such 
leaves of absence.

6 . Any pay received by an employee from a court system for service on jury duty 
or as court witness duty will promptly be returned by the employee to the 
University to offset part of the cost of such absences.

E. Military Leave

1. A regular employee who is a member o f  a reserve component of the United 
States Armed Forces is entitled to a leave of absence without loss of pay to a 
maximum of sixteen and one-half (16-1/2) working days in one calendar year 
during which the employee is required to serve in order to keep current his or 
her status with the National Guard or Reserve Forces.

2. For other than training periods discussed above, regular employees of the 
University are entitled to a military leave of absence without pay to serve in 
the Armed Forces of the United States and shall be entitled to statutory 
benefits provided for by state or federal law.

F. Leave of Absence (nonmedical)

1. Leave of absence must be approved by the Chancellor or, in appropriate cases, 
the President. The employee’s supervisor may approve in writing a leave 
without pay request of ten ( 10) working days or less.

2. Granting leave of absence shall not affect the employee’s status except as 
provided by Regulation or as agreed to in writing at the time leave is granted.

3. During the leave the employee is entitled to full rights and privileges as if 
he/she were in regular service except that he/she shall not receive salary and 
will not accumulate annual or sick leave. The employee may continue the 
health/life insurance and retirement programs to the extent allowed by law 
and/or Regulation, and shall pay the employee and the University's portions of 
any cost.

4. Leave of absence may be granted for a variety of purposes. Leave of absence 
may be granted for up to one (I)  year, and may be renewed for up to one ( 1) 
additional year. The justification and merit of an application for leave of 
absence shall be assessed in each individual case.
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5. Unless otherwise agreed to in writing, the leave recipient shall return to the 
same position which he/she occupied before leaving, or, if  the position no 
longer exists, to a comparable position.

6 . An employee wishing to take leave o f  absence shall apply to their immediate 
supervisor. The application shall be forwarded through normal administrative 
channels, with recommendations being added at each level, to the appropriate 
Chancellor who shall then notify the applicant in writing of the decision. 
Notification will also be sent to the President of the University and the 
Statewide Office of Human Resources. The applicant may withdraw an 
application for leave of absence prior to the making of a commitment by the 
University or change of position by the University.

Special Assignments

Special assignments will not be considered breaks in service nor affect the privileges 
and the status of that person with the University, unless specified otherwise in 
Regulation. Any special conditions of such special assignments shall be clearly set 
forth in writing. They shall become binding only after having been signed by the staff 
member concerned and by the appropriate Chancellor, or, in appropriate cases, the 
President.
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ARTICLE 9
Union Rights

The University of Alaska recognizes the Alaska Community Colleges’Federation of 
Teachers, Local 2404, AFL-CIO, as the exclusive bargaining representative for the 
following employees of the University of Alaska: faculty, librarians and counselors 
of a community college established by the University of Alaska Board of Regents; 
faculty, academic counselors and librarians whose principal assignment is at an 
extended site of the University of Alaska; faculty whose principal assignment is 
vocational-technical instruction; and faculty who are employed to teach exclusively at 
the lower division level, that is 200 level courses or below, or are employed to teach 
exclusively at the lower division level with a single part service assignment; but 
excluding department heads/chairs, supervisors, cooperative extension personnel, 
temporary personnel, aides, assistants, office clericals, those administrators who are 
not elected by the faculty and other persons not employed as instructional personnel 
or counselors as described above for at- least-ai-Tr*-f6 64more than fifty f50) percent of a 
full-time workload assignment or of the full-time workload assignment for the 
counselors and librarians described above.

The professional assignment criteria set forth in 9 . l.A. above determine unit 
membership.

An individual shall be a Faculty M em ber at the time of appointment to a position 
meeting the professional assignment criteria set forth in 9 . l.A  above, except fo r  
persons appointed to positions which by the term of the appointment is intended to be 
for less than one ( 1) academic year in duration:-and-ex-cept-fer visiting faculty: and 
adjunct faculty. Visiting faculty meeting the professional assignment criteria set forth 
in 9. l.A  above shall be a member of the bargaining unit only if appointed to the 
visiting position for more than one (1) academic year. For the puiposcs of this 
Agreement, “adjunct faculty” are employees who meet the definition of "adjunct” as it 
has been consistently used bv the parties in the past.

Should additional community colleges or extended sites of the University of Alaska 
be established, Faculty Members employed by the University meeting the criteria 
established in 9 . l.A shall be covered by terms and conditions of this Agreement.

Agency Shop

Except as provided herein, all Faculty Members shall, as a condition of employment 
or continued employment, pay to the Union a service fee which shall not exceed the

Recognition of the Union

- -  .....
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Union dues, to reimburse the Union for the expense of representing the Faculty 
Members.

Except as provided herein, all Faculty Members shall, as a condition of employment 
or of continued employment, provide the University with a written authorization to 
deduct from each paycheck the Union service fee.

Checkoff

The University agrees to d e d ^ t  the service fee o f  the Union from the pay of those 
Faculty M embers who authorize in writing that such deductions be made. Deductions 
shall be made i:i equal installments for the academic year, including those Faculty 
Members on ten (10), eleven (11) or twelve (12) month contracts. The aggregate 
deductions from all Faculty Members for each payroll period shall be remitted to the 
Union together with an itemized statement containing the names of the Faculty 
Members from whom the deduction has been made and the amount so deducted from 
each. The aforesaid remittance shall be made within fifteen (15) working days 
following the pay period in which such deductions have been made. Each Faculty 
M em ber’s written authorization shall be irrevocable for the term of this Agreement or 
any extension thereof.

The University shall remit the service fee (or dues) collected to the Union Treasurer at 
the address provided by the Union. The University’s responsibility shall extend solely 
to collection and remittance and shall cease when the University’s correct remittance 
check is cashed.

The Union shall provide a Deduction Authorization Form to the University which 
shall be used by the University for all Faculty Members, Appendix D.

Union Cam pus Representative

If the Union representative becomes subject to disciplinary action of any nature, the 
appropriate senior Union representative will be so notified and will together with the 
appropriate University administrator jointly investigate and report on the situation to 
the President of the Union and the President o f  the University within five (5) working 
days. Only following this investigation can the disciplinary process proceed.

Official business between the Union and the University at each campus will be 
conducted through one designated Union representative.

The Union shall provide the University with a list of duly certified officers, Union 
representatives, and senior representatives, including names, official addresses, and 
phone numbers, and maintain that list’s currency.



D. Substitutes will be provided for a Union campus representative from each campus to 
attend a regularly scheduled Union meeting on the first Friday of each month if the 
meeting conflicts with the representative’s classroom duties or other duties for non­
classroom members.

E. Union campus representatives shall have their work assignment reduced according to 
the following schedule:

1. The campus representatives who teach on those campuses where there are nine
(9) or fewer Faculty Members shall have this activity fulfill a portion of their 
non-teaching assignment.

2. The campus representatives who teach on those campuses where there are ten
(10) or more Faculty Members shall have this activity fulfill their non­
teaching assignment.

3. Non-teaching Faculty Members shall have their workload reduced 
commensurately.

9.5 Union Use of University Facilities

A. The Union may use the University’s meeting facilities on the same basis as other 
organizations are permitted to use University facilities.

B. The Union shall be permitted to use the University mail service for the purposes of 
intra-campus distribution on the same basis as other organizations are permitted to 
use University facilities.

C. The University shall designate reasonable bulletin board space for the posting of 
official Union notices at each campus at which a Faculty M ember is employed.

D. University support services shall be provided the Union on the same basis as any 
other campus organization.

9.6 Union Office.Space

The University will provide an unfurnished office in Building K, Room 214 or equivalent, 
with heat, lights, power, and two (2) telephone stations to the Union.

9.7 Union Release Time

A. The Union shall, in each semester of the regular academic year, have the right to buy
out the classes or, proportionally, the work of other Faculty Members who serve as
officers, or on Labor-Management committees or other work of the Union.
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B. The Union may, in each semester of the regular academic year, buy out thirty six (36) 
credits, or equivalent, at their sole option. It is understood by the parties that the 
Union may distribute these releases in any combination, including the buy out of all 
classes for one or more Faculty Members.

C. The Union shall pay the University for the released time. The cost for buy outs shall 
be the actual salary cost for the substitute or one thousand dollars ($1,000) per credit 
hour or equivalent, whichever is less.

D. The past practice between the parties involving the mandatory release of Union 
officials is hereby extinguished. As of the date o f  this A.greement, the University has 
no further responsibility to provide unreimbursed release time, and the Union has no 
residual claim to unreimbursed release time.

E. Each Faculty Member shall receive a bonus payment of two hundred dollars ($200) in 
each of the three years of this Agreement. This bonus shall be added to the first salary 
payment on or after July 1, -19972000, July 1.4-9902001, and July 1 ,49992002. This 
provision shall expire on June 30,70092003, and if the Agreement is automatically 
extended by its own terms, no further bonus payments shall be paid.
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ARTICLE 10
No Strike or Lockout

During the period of this Agreement, the Union will not cause or condone its members, nor 
will it encourage, cause or sanction other Faculty Members, to take part in any strike, work 
stoppage, work interruption, or activity which would violate the Public Employment 
Relations Act, as amended. The University will not engage in any lockout during the period 
of this Agreement. The University will not cause or condone its supervisory employees, nor 
will it encourage, cause, or sanction other University employees, to take part in any lockout 
or activity which would violate the Public Employment Relations Act, as amended, during 
the period o f  this Agreement.
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ARTICLE 11
Availability o f the Parties

The Union and the University agree thrf they will meet and confer at reasonable times 
concerning this Agreement, its interpre cions, continuations, or modification. Both parties 
agree that an obligation exists to meet and confer expeditiously and in good faith. If no 
agreement is reached, the Agreement will remain unchanged.

It is agreed that a meeting may be requested by either party to this Agreement, at any time, 
and that within ten (10) working days a schedule for a meeting will be arranged. It is agreed 
that such meetings will be held expeditiously and, in that interest, that they may, when 
appropriate, be held by teleconference or other technological device.
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ARTICLE 12
Scope and Interpretation

12.1 Past Practices

A, This Agreement shall supersede any rules, regulations, or practices of the University 
which shall be contrary to or inconsistent with its terms, and supersedes and cancels 
all previous Agreements, verbal or written or based on alleged past practices, between 
the University and the Union, and shall constitute the entire Agreement between the 
parties. Any amendment or agreement supplemental hereto shall not be binding upon 
either party until such amendment or agreement has been reduced to writing and duly 
ratified by both parties. This Agreement shall likewise supersede any contrary or 
inconsistent terms con ained in any individual contracts of Faculty Members.

B. No change in policy, regulation, or rule made after the date of this Agreement shall 
extend or abridge any right established by this Agreement during the period that this 
Agreement is in force, except through agreement with the Union.

12.2 M anagem ent Rights

The parties agree that all of the rights and responsibilities of the University which have not 
been specifically provided for in this Agreement are retained in the University alone. The 
University’s responsibility to determine the structure and goals, purposes, functions, and 
policies o f  the University shall extend but not be limited to the following:

A. Except as provided elsewhere to the contrary: to classify and reclassify personnel; to 
direct employees; to determine qualifications, standards for work, and to hire, 
transfer, shift, allocate and assign work within the Faculty Members; to retain 
employees in positions; to evaluate and to reprimand, reprove, suspend, demote, or 
discharge for just cause; to relieve an employee from duty because of lack of work or 
other legitimate reasons such as illness; to take action necessary to maintain the cost 
effectiveness of University operations; to determine the means, methods, and 
personnel by which the University’s operations and programs are to be conducted; to 
take such actions as may be necessary to carry out the missions of the University in 
case of emergencies; and to make rules, regulations, and policies not inconsistent with 
the provisions of this Agreement and to require compliance therewith, subject to the 
right to grieve as provided in this Agreement.

B. Where a goal, purpose, function, or policy is provided for expressly elsewhere in this 
Agreement, such provision shall control over the preceding paragraph.

C. Any other provision of this Agreement notwithstanding, nothing in this Agreement 
shall in any way limit the right of the University to add, delete, or alter any
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community college, extended site, campus or other educational facility, and in no way 
requires that such community college, extended site, campus or other educational 
facility be maintained at any location specified by this Agreement or existing as of the 
date of this Agreement.

D. No Faculty Member may be assigned work against their will which disqualifies them 
from the bargaining unit.

12.3 Z ipper Clause

The parties acknowledge that during the negotiations which resulted in this Agreement, each 
had the unlimited right and opportunity to make demands and proposals with respect to any 
subject or matter not removed by law from the area of collective bargaining, and that the 
understandings and agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement. Therefore, the Union and the University, for the 
life of this Agreement, each voluntarily and unqualifiedly waives the right, and each agrees 
that the other shall not be obligated, to bargain collectively with respect to any subject or 
matter referred to or covered by this Agreement and with respect to any subject or matter not 
specifically referred to or covered by this Agreement, even though such subject may not have 
been within the knowledge and contemplation of either or both of the parties at the time that 
they negotiated or signed this Agreement.

12.4 Savings Clause

A. If any decision of any legislative body or court or administrative body of competent 
jurisdiction affects any provision or application o f  this Agreement, or requires 
conduct inconsistent with any provision or application of this Agreement, then such 
provision or application shall not be deemed valid and subsisting, except to the extent 
permitted by law, but all other provisions and applications of this Agreement shall 
continue in full force and effect.

B. In the event of any such court or administrative decision or in the event of failure of 
the Legislature to appropriate money or enact legislation as expressly contemplated 
herein, the parties agree that, upon written request by either party, the parties shall 
promptly reopen this Agreement for the specific and limited purpose of negotiating 
language to deal with the application ruled invalid or not appropriated or not enacted 
or to replace the provisions ruled invalid. If this Agreement is so reopened, all the 
remaining terms shall remain in effect. The written request shall state what 
provisions or applications were invalidated upon which it is proposed to negotiate, the 
substance of the rights affected, and the substance of the proposed amended 
provisions.
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12.5 Legislative A ppropriation

A. No legislative appropriation requested by the University, with regard to funding this
Agreement, shall be made without prior discussion with the Union pursuant to Article
11. The University shall give adequate notice to the Union of such requests as to 
provide reasonable response time from the Union. The University shall request full 
funding of this Agreement.

E. It is agreed by and between the parties that any provision of this Agreement requiring
legislative action to permit its implementation, by amendment of law or by providing 
additional funds therefore, shall not become effective until the appropriate legislative 
body has given approval.



Letters of Agreement
A. The University of Alaska and the Alaska Community Colleges’Federation of Teachers agree 

that the issues surrounding distance delivery should be studied through Labor/Management 
meetings which may include representatives from the United Academics AAUP/AFT, and the 
United Academics Adjuncts AAUP/AFT.

B. The University of Alaska and the Alaska Community Colleges’Federation of Teachers agrees 
that the parties shall request a meeting with the United Academics AAUP/AFT for the purpose 
of discussing and resolving the issues of bargaining unit status of visiting professors who in 
their second year would become members of the ACCFT, and department chairs who are 
selected from positions within the ACCFT.

C. The University of Alaska and the Alaska Community Colleges' Federation of Teachers agree 
that the following memoranda and letters of agreement shall continue for the duration of this 
contract:

1. Department Heads and Chairs (S-21-97):

2. Disability Leave Bank Deductions (4-9-9S):

3. Agency Fee T6-24-9S and 8-31-99 agreements'):

4. UAA Faculty Evaluation 98-99  (9-25-98):

5. UAS Faculty Evaluation fl2-S-9S):

6 . UAA Faculty Evaluation 99-00 (3-25-99):

7. Contract Reduction (9 -2 1-98):

S. Article 9.7.E. Bonus Payment (6-8-99 and 6-23-991.

Letter-of Dispute Resolution

At Uuf ai-r-L-abor Praetiees
T:-------The-Union-shall d ismiss-Unfair-Labor-F-ract-ice case-fiumbe r 97 -73()r and Unfair-Labor

Pr-aetice-ease-numbe r-95 394.

A------- The University shall dismiss Unfair Labor Practice case numbe r 97 7-2-St

A T he U m v ersity wi-14-w fke a l e tter to the Union indieating that the University will not-take
efee rplin-apy-action against-FacMltyM em bersT&reeneerted-activities-preparatory to the 
p lanned-strikeT
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 G nion-Grievanccs

4r------- ^ e-Union shaH-dismiss grievance-#? - I I ,  97 42 and'9 6 -36:

5r.------- Grievance 97- 13-shaj l-be settled on a ne opreeede nt-setting basi-s-by payment-of the
salary increases-to-the-twenty six (26)-Faeu-ky-Me mberG paity to -the giie vanco:

 Grie vance-97-41 shall be settled on a nonprecedent seHmg-kasis-by- the payment of
one half ( 1/2 ) of the agency-fees owe d by the nine (9) grievanta.

4TA-pre-arbitration meeti-ng-w ill be sehed u led-to -review the-faets in' the W arner (96 40) and 
Ayagarak (96 3S-)-eases prie K-e-May-6; 1-99-7 :

G-. Lawsuits

T be-Union anel-Gniver5rt)- shall c-ause-to b e dismissed w ith-prejudice all ae rions-relative to 
AGGFF vs. University-oiriA-Jaska case number -3A N -96-S294 .
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COLLECTIVE BARGAINING AGREEMENT
between the 

UNIVERSITY OF ALASKA 
and the

ALASKA COMMUNITY COLLEGES’ FEDERATION OF
TEACHERS

AFT LOCAL 2404, AFL-CIO
July 1, V m -2000 - June 30,20002003

FOR THE UNIVERSITY OF ALASKA: FOR THE ACCFT'':



UNIVERSITY OF ALASKA  
SUMMARY OF CONTRACT SETTLEMENT WITH ACCFT

February 2000

Introduction
The University’s ability to recruit and retain the most qualified faculty is critical to 
achieving our teaching, research, and service mission. The faculty members (266) 
represented by A CCFT deliver high quality instruction and provide university and public 
service on all UA campuses across the state.

Background
Collective bargaining negotiations often divert faculty and administrative resources from 
our students to the battle at the bargaining table. Last year, the administration and 
ACCFT agreed to an expedited negotiation that would not harm the educational process. 
The process resulted in a reasonable agreement, meeting the needs of the administration, 
the faculty, and most important our students.

The National Context 
The University of Alaska recruits its 
faculty from a national (and in some 
cases international) market, in large 
part because the University has a 
limited number o f  programs that 
prepare faculty for university teaching 
and research. As the following figure 
demonstrates, faculty salaries across the 
nation have increased much more than 
salaries at UA and now exceed ‘hem.

Economic Highlights 
Continue 2.6% annual across the board 
increases; continue an annual $200 
lump sum bonus; and clarify that increases are subject to legislative approval and 
funding. (Note, last year, faculty contracts nationally, resulted in a 4.8% average 
increase.) The general fund increment request for FY01 is $428,500. Based on the 
current membership, additional funding requirements for FY02 and FY03 are estimated 
at $440,000 and $450,000 respectively.

Provide three health benefits options to the union -  (1) maintain current coverage, (2) 
withdraw from all UA health plans, (3) or participate in another UA health plan -  such as 
the UA 2000 plan currently offered to noil-represented employees; and clarify that costs 
in excess o f  the university's defined contribution are based on the participants in a 
particular plan.

Operational Highlights
The agreement is for three years, July 1, 2000 through June 30, 2003. Non-tenure track 
term faculty will be given notice o f  non-retention, based on longevity.

Average Faculty Salaries 
U A  compared to Public Institu tions

ACCFT CONTRACT SUMMARY February 2000



SUMM ARY OF JULY 1, 2000-JUNE 30, 2003 
A GREEM ENT BETWEEN ACCFT & UNIVERSITY OF ALASKA

» TERM — Provide a three-year collective bargaining agreement, 
beginning July 1, 2000, ending June 30, 2003.

• BARGAINING UNIT— Expand the bargaining unit by including 
faculty with ACCFT workloads who work more than 50 but less than 
60 percen t of a full time workload, while excluding adjunct faculty. 
This brings this unit into line with the other bargaining units by using a 
threshold of 50%.

•  ECO N OM IC— Continue 2.6% across the board salary increases in 
FY01, 02 and 03 (adjusting salary maximums for each rank by 2.6% in 
FY01 only); continue a ten per cent salary increase in the year of a 
promotion, with no other increase that year; continue an annual $200 
lump sum bonus; and clarify that across the board salary increases are 
subject to legislative approval and funding.

• HEALTH BENEFITS— Provide three health benefits options to the 
union - maintain current coverage, withdraw from any university plan 
and use the defined contribution amount (pegged at
$439.59/employee/month on July 1, 2000) for health coverage, or elect 
another university plan; clarify that costs in excess of the university’s 
defined contribution are based on the participants in a particular plan. 
The defined contribution MAY increase by up to 3% per year, if the 
cost of benefits increases that much.

• EV ALUATION— Continue the promotion/tenure/post-tenure review 
evaluation processes currently in place at the three MAUs.

•  N ON-RENEW AL OF TERM EM PLOYEES— Provide for minimum 
notice periods based on longevity, or payment in lieu o f  notice, when 
the university does not renew the appointment of a fixed term faculty 
member with more than two consecutive years of uninterrupted 
service.

• INCORPORATION OF UN1VERS ITY POLICY— Continue to use 
the April 12, 1997. versions of Regents’ Policy and University 
Regulation (those used in the current CBA) wherever they are 
referenced in the CBA, except as otherwise agreed.

• O THER PROVISIONS— Continue the balance of the current 
collective bargaining agreement with appropriate adjustments in dates, 
and with modifications agreed to during the life of the current 
agreement.
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March 30. 2000 ^

Eldoi. Mulder, Co-Chair Sean Parnell, Co-Chair
House Finance Committee Senate Finance Committee
Room 507 Capitol Room 518 Capitol
Juneau, Alaska 99801-1182 Juneau, Alaska 99801-1182

Re: University of Alaska
Alaska Community Colleges' Federation ol Teachers FY01 
budget request

Dear Representative Mulder and Senator Parnell:

This letter will clarify the status of the Alaska Community Colleges' Federation of Teachers’ 
budget request for salary adjustments in FY01 within the budget request lor .nb JMi.ei c.ity of 
Alaska.

The 2.6% increase requested is exactly the same as was requested and funded last year and as 
negotiated in 1997. The current (July, 1997-Junc, 2000) contract sta as that the 2.6% increase 
will continue for subsequent fiscal years if the parties do not negotiate a new contract.

As it turned out, university managers wanted lo clarify some nonmonetary language and asked to 
enter into limited negotiations last summer. We entered into those negotiations, leaving 99% of 
the contract intact and 100% of the funding terms intact. Aware of the price of oil last summer 
and willing to live with terms agreed to in 1997 for another three years, ACCFT specifically did 
not request any salary adjustments different than that which would have been in effect had 
both the union and management done absolutely nothing. In other words, the 1997-2000 
contract contains language that extends the 2.6% salary adjustment. The 2000-2003 contract 
embodies that same 2.6% adjustment.

Only the most strained interpretation would characterize such a contract as “new." It is not new; it 
is an extension of the same monetary terms of the current contract.

We entered into the 1997 contract in good faith and a few months ago extended the same 
monetary terms In good faith for FY01. We did not ask for the kinds of substantial monetary 
increases enjoyed by some university managers this year nor for those being negotiated and 
funded consistently across the nation this year in public sector, especially public university 
contracts. Our faculty, doing most of the leaching on all the university campuses, respectfully 
request you fund this modest, continued request.

Sincerely,

Bob Congdon 
o e t N P r e s i d e n t

•Vnf

-  cc: ®am K|t0
W. Redman

-ro  3,«



UNIVERSITY OF ALASKA
Statewide Administration

Senator Sean Parnell 
Senate Finance Committee 
Alaska State Legislature

Dear Senator Parnell:

Our discussion last week regarding the UA collective bargaining contracts and the salary increases for non- 
covcrcd UA employees was a little confusing and I want to take the opportunity lo clarify the facts rclati tg 
to the University salary requests. The primary point of confusion (and it may only have been mine) stems 
from the fact that we reached a successor agreement with our United Academic faculty ten months ahead of 
the termination of the existing agreement, and 16 months ahead of the date that any new salary increases 
will go into effect. As a result, there are no new monetary terms requested for the current FYOI; all new 
provisions will be included in the FY02 UA Request.

To summarize our collective bargaining situation, the following may help:

NEW CONTRACTS:

ALASKA COMMUNITY COLLEGE FEDERATION OF TEACHERS (ACCFT)
(266 faculty who teach primarily al the lower division level, with no research assignment)

Term of New CBA: 7/1/00 - 6/30/03
Term of New Monetary Terms: 7/1/00 - 6/30/03
Legislative Action: Approve new contract and Fund Monetary terms of NEW contract

FY01 Monetary Terms: I51 raise under new CBA, 7/1/00 -- S428.5 gf/I.O other
FY02 Monetary Terms: 2ml raise under new CBA, 7/1/01
FY03 Monetary Terms: 3,d raise under new CBA, 7//1/02

CONTINUING CONTRACTS:

UNITED ACADEMICS (UA)
( 675 faculty who teach lower and upper division and have a research assignment)

Term of Current CBA: 1/1/98 - 12/31/00
Term of Continuing Monetary Terms: 7/1/00- 6/30/01
Term of New CBA: 1/1/01-12/31/03
Term of New Monetary Terms: 7/1/01- 6/30/03
Legislative Action: Approve new contract and Fund Monetary Terms of CURRENT contract

FYOI Monetary Terms: Last raise under Current CBA, 7/01/00--$1,145.7 gf/1 M. 1 other
FY02 Monetary Terms: 151 raise under new CBA, 7/1/01—
FY03 Monetary Terms: 2nd raise under new CBA, 7/1/02



CLASSIFIED EMPLOYEES ASSOCIATION (CEA)
(250 Maintenance/Trade Workers)

Term of Current CBA: 1/1/98 - 12/31/00
Term of Continuing Monetary Terms: 7/1/00 - 6/30/01
Legislative Action: Fund Monetary Terms of CURRENT contract

FY01 Monetary Terms Last raise under Current CBA, 7/1/00--SI64.3 gf

UNITED ACADEMIC ADJUNCT FACULTY (UAA)
(Part lime faculty who teach less than 50% of full time -- membership is approximately 950 faculty)

Term of Current CBA: I/I/99 - 12/31/01
Term of Continuing Mon.tary Terms: 7/1/00- 6/30/02
Legislative Action: Fund Monetary Terms of CURRENT contract

FY01 Monetary Terms 2nd raise under Current CBA, 7/1/00--S246.3 gf
FY02 Monetary Tc:ms 3,d raise under Current CBA, 7/1/01

I hope this provides clarity rather than further muddling. The confusion regarding the United Academic 
contract results from PERA requirement that contracts be submitted to the Legislature for approval within 10 
days of settlement -  even if there arc no monetary terms that are effective during the current fiscal year.

As a final note, I remind you that wc have a request of S4.1 million ($2.9 gf/1.2 other) for our approximately 
2,500 non-organized employees. This lequcst provides for a 2.6% annual, merit-based increase for the 
state’s largest group of non-rcprcscntcd employees.

If you cr your staff have any further questions or concerns, please contact me at 463-3086 or in Fairbanks al 
474-7582.

Sincerely, 

Wcn-Jy Redman
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March 30, 2000

RECEIVED 

MAR 3 0 2000
Senate Finance 

Committee

Dear Senator Parnell:

Attached is our response to some o f  the questions asked in the March 23 Senate Finance 
Committee hearing on the state labor contracts. Responses are included to the following 
questions/requests:

• What is the current dollar value o f  the GGU accrued sick leave?

The attached table entitled “General Government Bargaining Unit Sick Leave 
Balances as o f  March 2000” provides the distribution o f  sick leave in the unit with the 
dollar value for those leave balances.

•  What is the potential impact o f  the GGU conversion to the Leave Cash-in and 
Terminal Leave accounts?

The attached analysis shows the potential impact to budgeted leave cash-in rates 
(which are calculated individually for each department) and terminal leave (which is 
calculated as a statewide rate). Actual implementation of any rate adjustment is not 
anticipated until FY 2002. These rates are reviewed annually by the Division o f  
Finance, and are based upon a three-year rolling average o f  actual expenses incurred.

There are many other factors which may also influence these rates, i.e. early 
retirement incentive programs, rapid reductions in force such as layoffs, or changes in 
the elected/appointed administration.

In addition, we are providing detailed sick leave account information as requested by the 
Senate Finance Committee on Friday March 24. The table entitled “GGU Sick Leave 
Balances in Excess o f  2000 Mrs.” provides details for 26 accounts. The table includes the 
number o f  hours o f  leave, the numbers o f  years o f  service for that employee, the dollar 
value o f  that leave and the dollar value o f  that portion o f  the sick leave balance that 
would be converted to personal leave.

Printed on recycled pnper 
^ < r  by Alaska Lilho. Inc.



I hope this information is helpful. Additional information is being assembled and will be 
provided as quickly as possible.

I f  you have follow-up questions, please call.

Sincerely,

Robert Poe, Jr 
Commissioner

Enclosures

cc: Annalee McConnell 
Pat Pourchot



GENERAL GOVERNMENT BARGAINING UNIT SICK LEAVE BALANCES AS OF
MARCH 2000

50%
NUMBER OF NUMBER OF TOTAL CONVERSION
SICK HOURS EMPLOYEES TOTAL HOURS DOLLARS VALUE

<100 3314 118,067 2 , 164,852 1,082,426
101-200 1100 158,875 3 ,212,062 1 ,606,031
201-300 635 157,379 3 ,318,263 1,659,131
301-400 476 164,681 3 ,583,741 1,791,870
401-500 341 154,139 3 ,478,400 1 ,739,200
501-600 248 135,670 3 ,204,630 1,602,315
601-700 206 134,278 3 ,161,479 1 ,580,739
701-800 165 124,047 2 ,919,500 1,459,750
801-900 115 97,634 2 ,333,920 1,166,960
901-1000 96 90,827 2 ,229,741 1, 114,871
1000-1250 170 189,514 4 ,925,881 2 ,462,940
1251-1500 106 145,125 3 ,842,300 1,921,150
1501-2000 92 155,056 4 ,389,948 2 ,194,974
>2000 26 59,225 1,691,025 845,513

TOTALS 7090 1,884,517 44,455,741 22,227,871



A n a l y s i s  of the I m p a c t  o n  W o r k i n g  A c c o u n t s

Facts:

7,090 GGU employees have 1,884,517 hours of sick leave 

Multiplied by annualized hourly pay rates this is $44,455,741 

Converted to personal leave at 50%, this is $22,227,870

Total leave paid out in FY99 (about 50/50 cash-in & terminal)
in millions 

20.4

Estimate on how this conversion would affect department budgets: 

Personal leave conversion
% of leave accrual converted to cash based upon historical 
averages

22,227,870 
X 18%

4,001,017

Impact on Working Reserves Leave Cash-ln Terminal Leave
Total impact of conversion
Ave. length service for all active PERS employees
Annual impact of conversion

$ 2,000,508 $ 2,000,508
7.5 years 7.5 years

$ 266,734 $ 266,734

FY99 Usage

% increase for annual impact

10,218,127 $ 10,818,823

2.61% 2.47%

Apply % increase to rate
FY 01 Rates (before leave conversion) High

Low
Average

FY 01 Rates adjusted for % annual impact 
'(after leave conversion) High

Low
Average

4.22%
0.64%
2.15%

4.33%
0.66%
2.21%

1.88%

1.93%

•adjusted FY 01 shown for comparison purposes only—will not impact rates until budgeted in FY 02

working reserves/ 
sick leave conversion



GGU EMPLOYEES WITH SICK BALANCES IN EXCESS OF 2000 
HOURS, CURRENT AS OF MARCH 2000__________

50%
NUMBER OF YEARS OF TOTAL TOTAL CONVERSION
EMPLOYEES SERVICE HOURS DOLLARS VALUE

1 22 2,009 77,155 38,577.60

1 22 2,143 62,489 31,244.51

1 26 2,209 46,137 23,068.62

1 2 r 2,002 31,616 15,807.92

1 r*
4 2,443 76,827 38,413.66

1 2j 2,955 92,924 46,461.87

1 30 2,188 84,462 42,230.91

1 24 2,171 61,427 30,713.43

1 35 2,401 80,565 40,282.41

1 25 2,808 88,324 44,162.25

1 25 2,765 83,592 41,796.00

1 29 2,255 49,795 24,897.63

1 21 2,117 78,579 39,289.66

1 24 2,258 74,387 37,193.63

1 24 2,263 42,282 21,140.91

1 22 2,146 35,552 17,776.22

1 23 2,187 94,706 47,353.10

1 19 2,089 60,925 30,462.58

1 28 2,617 72,751 36,375.61

1 27 2,874 57,712 28,855.97

1 22 2,029 72,569 36,284.55

1 28 2,082 38,884 19,441.87

1 27 2,094 61,073 30,536.65

1 21 2,044 68,232 34,116.20

1 25 2,028 63,250 31,624.79

1 29 2,048 34,808 17,404.01

TOTALS 26 652 59,225 1,691,025 845,512
AVERAGES 26 25.077 2277.87 65039.42 32,519.71



TONY KNOWLES, GOVERNOR

P .O .  B O X  1 1 0 2 0 0  
J U N E A U ,  A L A S K A  9 9 8 1 1 - 0 2 0 0  
P H O N E :  ( 9 0 7 ) 4 6 5 - 2 2 0 0  
F A X : ( 9 0 7 ) 4 6 5 - 2 1 3 5

DEPARTMENT OF ADMINISTRATION

OFFICE OF THE COMMISSIONER

RECEIVED
April 10, 2000 APR n  2000

Senate Finance 
Committee

The Honorable Sean Parnell 
Alaska State Senator 
State Capitol 
Juneau, AK 99801-1182

Dear Senator Parnell:

Attached you will find the information your office requested regarding the 
conversion from annual and sick leave to the personal leave system.

The information provided gives a summary of the conversion by bargaining unit.
Also attached is the contract language prior to and after the conversion by each 
bargaining unit.

Please let me know if I can provide additional information.

Sincerely,

Robert Poe, Jr. 
Commissioner

cc: Annalee McConnell

02-B9LH



HISTORY OF ANNUAL/SICK LEAVE CONVERSION TO THE PERSONAL LEAVE PROGRAM
CONTRACT CNVRSN

DATE
TERMS* CASH-IN 

AMOUNT PRIOR  
TO CONVRSN

CASH-IN
AMOUNT

AFTER
CONVRSN

CASII-IN
CURRENT

(contracts eff 7/1/00)

EXHIBITS

GGU
7/1/00-6/30/03

12/16/00 50% to personal leave; 
50% lo medical leave 
bank

37.5 hrs per leave year;
37.5 hr balance required 
before & after cash-in

37.5 hr bal required 
before & after cash-in

37.5 hr bal required 
before & after cash-in

A (after conversion-Art 26 Imp. and Art 26.07) 
B (prior conversion-Art 25.01 .C)

SU
1/1/90-12/31/92

1/1/90 40% to personal leave; 
60% to medical leave 
bank - 12/16/95 
another 20% of 
medical Iv converted 
to personal Iv

8 days per calendar 
year; no mention of 
specific balance 
required before or 
after cash-in

8 days per leave year; 
30 day balance 
required before & 10 
day balance required 
after cash-in

37.5 hr bal required 
before & after cash-in

C (after conversion-Art29.1.H, 1 and J) 
D (prior conversion-Art29.1 .C)

LTC
11/1/95-6/30/96

12/16/95 50% to personal leave; 
50% remains sick 
leave for immediate 
use

75 hrs per leave year; 
no mention of balance 
rpquired before, but 
37 .' his required after 
cash-in

75 hrs per leave yr; 
225 hr balance 
required before & /5 
hr balance required 
after cash-in

75 hrs per leave yr; 
no mention of 
required bal before, 
but 75 hr balance 
required after cash-in

E (after conversion-Art 19.04 and Art 19.08) 
F (prior conversion-Art 19.4)

CEA
Supplemental 
Agreement 
signed 7/14/75

7/14/75 Up to a max of 15 
days retained for sick 
leave use for any CEA 
appointment through 
6/30/98

Information not 
f.vailable

8 days per calendar 
year: 45 day balance 
required before & no 
mention of balance 
required after cash-in

37.5 hr bal required 
before & after cash-in

G (after Conversion-Supplemental agreement 
Article 9 and 9.III)
(Art IX.8 of the 1980-1982 contract)
H (prior conversion- no contract available)

MEBA
89-92

4/1/89 40% of sick leave to 
personal leave; 60% to 
union administered 
leave bank

If has 84 hours, 84 hrs 
per calendar year, with 
a longevity condition

168 hrs per calendar 
yr; 168 hr balance 
required before, but 
no mention of bal 
required after cash-in

168 hrs per calendar 
yr; 168 hr bal required 
before, but no 
mention of bal 
required after cash-in

I (after conversion Rule 23.01 /Rule 29 
J  (prior conversion Rule 23/Rulc 29

c o u
7/1/96-6/30/99
(ASEA)

7/1/96 60% to personal leave; 
40% eliminated

5 days per calendar 
year; no mention of 
balance required before, 
but 5 day balance 
required after cash-in

80 hrs per leave year:
37.5 hr balance 
required before &
37.5 hr balance 
required after cash-in

80 hrs per leave year; 
no mention of 
required bal before, 
but 40 hr bal required 
after cash-in

K (after conversion-Art 26.04.C and Art 26.04.F 
& G)
L (prior conversion-Art 25.1 .C)

TROOPERS
78-79

1/1/78 Up to a max of 15 
days retained for sick 
leave use

No provision in 
contract discussing 
leave cash-in 
processing

8 days per calendar 
year: 45 day balance 
required before & no 
mention of balance 
required after cash-in

3 request per Iv yr; 40 
hr bal required before 
& after cash-in

M (after conversion-Art 14, Sec 1 and Sec I.C 
and Seci.II)
N (prior conversion-no mention of leave cash-in 
processing)

* 100% of Annual leave always converted to the Personal leave account in each Unit’s conversion process



HISTORY OF ANNUAL/SICK LEAVE CONVERSION TO THE PERSONAL LEAVE PROGRAM
CONTRACT CNVRSN

DATE
TERMS* CASH-IN 

AMOUNT PRIOR
CASH-IN
AMOUNT

AFTER

CASH-IN
TODAY
(Proposed

TA’s)

EXHIBITS

TEAME
7/1/88-6/30/91

7/1/89 100% of sick leave to 
medical leave bank

8 days per leave year; 
30 day balance required 
before & 5 day balance 
required after cash-in

8 days per leave year; 
30 day balance 
required before & 5 
day balance required 
after cash-in

8 days per leave year; 
30 day balance 
required before & 5 
day balance required 
after cash-in

O (after conversion-Section XII, 11)
P (prior conversion-Section XII,F. I and H)

NON­
COVERED

Prior to 
1978

40% to personal leave; 
60% to sick leave 
bank

NA NA Eff 4/6/8t>. 3 requests 
per Iv yr; 5 o v bal 
required before ^  
after cash-in

Q Alaska Statute 
R Leave Rules

ACSEA No convrsn 
-  currently 
using sick 
& annual 
leave

NA NA NA NA NA

AVTECTA No convrsn 
-  currently 
using sick 
& annual 
leave

NA NA NA NA NA

IBU No
convrsn-
currenlly
using
vacation & 
sick leave

NA NA NA NA NA

MMP No convrsn 
-currently 
using sick 
& annual 
leave

NA NA NA NA NA

* 100% o f Annual leave always converted lo the Personal leave account in each U n it’s conversion process



e x h ib it
C. An employee who has accw sd-sick-leave s hall-have -sixty -percent (60%) o f (hat sick leave 

transferred to the employee's-persoaalleave account: The remaining portion- o f-accrued sick

D -  The -use of leave under this 66ction-6hall be reduced -by -the -amount o f wage continuation 
payments under the Alaska Worker s Compensation Act (AS  23.30).

&—i ach-employee-shall-take at- least eighty (80) hours of personal leave each l9ave year.
£-—Each employee may cash inup-to-eighty-(80) hour6 of personal-leave-each leave -year. Up to 

forty (40) hours may-be applied-against-the mandatory leave usage of E.
Gr In the application of other provisions of the -1896 - 1988 Agreement regarding annual o r s ick 

leave, pe rsonal leave shall be substituted on an hour for hour basis. The maximum leave 
accrual provisions of S ection 25.01 .E shall not apply to employees cove red by personal leaver26.05—Labw -Management C ommittee on Corrections .--Withirr-sixty-(6fl) -days following-the 

effective date of-this-Agreement, the parties shall meet to establish a s tatewide labor-management 
committee on Corrections pursuant to the provisions of Article -7-.— The committee shall ■ be 
composed -of no-more  than-five (£ )■ representative s o f-the -Employer and no-more than five -(5) 
representatives of the - Union.— Additional individuals may be ■ Included in particular labor- 
management meetings  by mutual agreement.— The topic -of -a-trans fe r-policy- for Correctional 
Officers s hall be a subject of the committee'6 firs t meeting.—The-parties recognize that issues 
concerning-the -Division of Community-Correction & are appropriate-fo r-this-labor-management
rAmmiffoQ W T  ITT I IlltUV.

ARTICLE 26
PERSONAL LEAVE

Implementation:

Effective December 16, 2000, a personal leave system shall be made available to eligible 
bargaining unit members under the terms of this Article. Eligible bargaining unit members 
employed in the unit prior to Julv 1, 2000 mav irrevocably elect to participate in a personal leave 
system as described herein, in lieu of the annual and sick leave system provided in Article 25. All 
eligible bargaining unit members employed prior to Julv 1, 2000 will be provided with a written 
election form which must be completed and returned to the State (i.e.. received) not later than 
October 31, 2000. Each eligible bargaining unit member mav elect to remain covered either by 
the provisions of Article 25, or those of Article 26. Such election mav be exercised only once, and 
is irrevocable for the duration of a member's employment. Anv eligible member for whom an 
election form is not received bv October 31, 2000 will be automatically covered bv the personal 
leave provisions of this article.

Anv leave eligible bargaining unit member entering the unit on or after Julv 1, 2000 will be covered 
bv the provisions of this article from and after December 16, 2000. Prior to that date, the terms of 
Article 25 will apply. Anv leave eligible bargaining unit members entering the unit on or after 
December 16, 2000 will be covered by the terms of this article.

At such time as the total number of leave eligible bargaining unit members remaining covered by 
the terms of Article 25 is less than one thousand five-hundred (1.500) members, all leave eligible 
bargaining unit members shall be converted to the personal leave system provided in this article. 
Such conversion shall be made on the sixteenth (161” ) day of the month following the month in



which the number of members remaining covered bv Article 25 reaches less than one thousand
five-hundred (1,500).

From and after the date of individual or collective conversion to the personal leave system, 
personal leave shall be earned and used in lieu of all sick and annual leave. A bargaining unit 
member who has accrued annual leave shall have one-hundred percent (100%) of the annual 
leave balance transferred to the member's persons! leave account. A member who has accrued 
sick leave shall have fifty percent (50%) of the sick leave balance transferred to the member’s 
persona! leave account. The remaining sick leave balance shall be retained and is available for 
use in accordance with section 26.03 of this article. No additional sick leave shall accrue.

In the event that a member enters the unit between Julv 1, 2000 and December 16, 2000, and 
has a previously established medical leave bank as a result of a prior personal leave conversion, 
such member's banked medical leave shall not be available for additional conversion under this 
article. Such banked medical leave remains available for utilization as provide in section 26.03.

26.01 - R ate  o f  A c c ru a l

All full-time bargaining unit members holding permanent, probationary, provisional or long-term 
nonpermanent status shall accrue personal leave as follows:

Years of Service____________________________ Hours Per Pav Period
0 - 2 7.50
2 - 5 8.44
5 - 1 0 9.38
10 + 11.25

Personal leave accruals for partial months of service will be on a prorated basis. Leave eligible 
members who work less than full-time shall accrue personal leave on a prorated basis according 
to the above schedule and hours in pay status. Accrued leave shall be posted on a semimonthly 
pav period and shall be available for use when posted except as noted herein. In determining 
years of service for the purpose of computing personal leave, all 
permanent/probationary/provisional/lonq-term nonpermanent service with the Territory and State 
of Alaska is included.

Accrued personal leave is available for use by a member following the successful completion of 
thirty (30) consecutive calendar days of leave eligible employment.

All full-time bargaining unit members holding permanent, probationary, provisional or long-term 
nonpermanent status who are regularly assigned to forty (40) hour workweeks pursuant to a 
Letter of Agreement establishing such alternate workweeks shall accrue personal leave as 
follows:

Years of Service____________________________ Hours Per Pav Period
0 - 2

CD

2 - 5 9
5 - 1 0 10



26.02 - Changes of Accrual Rate

Changes in the rate of personal leave accrual shall take effect at the beginning of the pay period
immediately following the pav period in which the employee completes the prescribed period of
full-tims service.

26.03 - M e d ica l Leave B ank and T ra n s fe r o f  A c c ru e d  S ick  Leave

A. A leave eligible member in the bargaining unit who becomes covered by the provisions of this 
article and who has accrued sick leave shall have fifty percent (50%) of that sick leave 
transferred to the employee's personal leave account and fifty percent (50%) of that sick leave 
transferred to a medical leave bank. Banked medical leave mav only be taken in accord with 
this article.

B. Medical Leave Bank. Such leave is to be used only in the event of illness or injury of the 
member or the member's immediate family, or other events authorized in this article. There 
will be no further additions to the medical leave bank.

The medical leave bank balance can be authorized for use only after the personal leave 
balance has been exhausted, except that any one (1) medical disability which prevents the 
employee from working, as certified by the attending health care provider, which exceeds five 
(5) consecutive working days shall be charged as follows:

1. shall be charged to personal leave up to a maximum of five (5) consecutive working days.
2. after exceeding the five (5) consecutive days the total leave taken shall be charged to the 

medical leave bank.
3. if the medical leave bank has been exhausted, the leave shall be charged to personal 

leave.
Such illnesses shall in all cases reguire a report from a health care provider recognized under 
the FMLA.

C. Except as otherwise provided in this article, upon separation from state service, a 
maximum of fifteen (15) hours in an employee’s medical leave bank shall be transferred 
to a Union Catastrophic Medical Leave Bank. A Labor-Management committee will be 
established to develop the procedures regarding use of this leave bank.

D. Death of an Employee. Upon the death of an employee, anv unused sick leave balance 
shall be paid in cash to the employee's beneficiaries at the employee's base pav rate.

E. The use of leave under this section mav be reduced by the amount of wage continuation 
payments under the Alaska Workers Compensation Act (AS 23.30).

26 .04  - U tiliz a tio n  and  D isposa l

Personal leave shall be used for anv and all purposes for which sick and/or annual leave have 
heretofore been used. This includes medical or dental appointments, and illness or injury of the 
member or the member's immediate family as defined in 2 AAC 0B.999.

Personal leave reguests reguire the prior approval of Ihe supervisor except in the case of illness 
or injury to the member. Member reguests shall be given full consideration and, to the extent 
practicable, approved. However, the parties agree that the final decision with regard to approval 
or disapproval of anv reguest will be based on the supervisor's evaluation of the needs of the job.
In an absence due to illness or injury, the supervisor mav reguire a physician's certificate.



Members will not be required to provide a physician's certificate for illnesses of less than three (3)
days unless improper use is suspected.

Personal leave accrued but not used shall accumulate until separation: however, at least 37.5 
hours of personal leave must be used each full leave year (December 16 of one (1) calendar year 
throuqh December 15 of the following calendar year). Seasonal employees of less that twelve 
(12) months duration shall be exempt from mandatory leave. Personal leave cashed-in pursuant 
to Section 26.07 of this article does not count toward the mandatory 37.5 hours usage. Part-time 
members shall have the mandatory leave requirement prorated based upon the number of hours 
the member is regularly scheduled to work.

If the member fails to use the 37.5 hours in anv full leave year, the member shall be entitled to 
payment for the unused portion. This payment shall be at the member's annualized hourly rate 
and shall be included in the first (1st) regular payroll following the close of the leave year. The 
period of time for which payment is made will be deducted from the member's personal leave 
balance. It is understood that, should the member fail to schedule the 37.5 hours leave, the 
Employer mav direct that the member take the personal leave at any time to satisfy the 37.5 hours 
reguirement.

26 .05  - S e p a ra tio n

A. Members who separate from State service for anv reason including layoff shall receive within 
seven (7) days a lump sum payment for accrued personal leave in accordance with statutory 
provisions in effect on the date of separation.

B. Members who go on personal leave and subsequently give notice of resignation, or who do 
not return to work, will be considered to have separated on the last day worked. No additional 
leave will accrue after the last day worked.

C. Anv exception to the policy stated in B of this section requires the prior written approval of the 
Commissioner of the Department of Administration.

D. Upon separation from state service, the medical leave bank balance shall be automatically 
canceled without pav except in case of death of an employee who, at the time of death, is a 
bargaining unit member. All unused medical leave shall be paid to the member's designated 
beneficiary in a lump sum at the member's annualized hourly rate of pay.

26.06 - F unera l Leave

If a death occurs among members of an member's immediate family, the member will be excused 
from work and allowed to use up to 37.5 hours of leave to attend the funeral and make 
arrangements. The funeral leave time will be charged first to personal leave, then to the banked 
sick leave or. if no leave is available, to leave without pay. Additional days mav be authorized 
under extenuating circumstances. Immediate family, for the purpose of funeral leave, shall mean 
the member's spouse, children, stepchildren, father, mother, father-in-law and mother-in-law, 
sister, brother, grandparents, and grandchildren.

26.07 - Leave C ash-ln

Members having in excess of 37,5 hours of personal leave shall, upon written request to the 
Employer, receive payment for accrued but unused personal leave, subject to the following 
limitations:



1. Under no circumstances may a member request or receive a leave cash-in which would 
reduce the employee's accrued personal leave balance below 37.5 hours.

2. Payment will be made no later than one (1) pay period following the pav period in which the
request was made.

3 Leave cashed in under this section does not reduce the 37.5 hour mandatory leave
reauirement in section 25.04 of this article.

26 .0 8  - U n io n  B u s in e ss  Leave B ank

A There is herebv created an Union Business Leave Bank which shall be administered bv the
State with a monthly report of the balance and withdrawals provided to the Union. The Bank
shall be established bv an automatic transfer of seven and one-half (7.5) hours of personal
leave from each new barqaininq unit member. Such barqaininq unit members shall donate
seven and one-half (7.5) hours of personal leave when the barqaininq unit member's balance
is at least seven and one-half (7.5) hours or more and such leave shall be transferred to the
Bank.

In addition, anv bargaining unit member at his/her option mav transfer personal leave in one
(1) hour increments to the Bank. Transfers mav be made at any time durinq the duration of
the Agreement with no maximum limit on the number of increments except that a barqaininq
unit member mav not transfer more increments of personal leave than are posted to the
member’s personal leave balance at the time of authorization. The bargaining unit member’s
leave balance will be reduced by the amount of leave transferred to the Bank.

B. Leave assessments from new bargaining unit members to the unit and donated personal
leave will be converted to its dollar value at the rate of pav of the barqaininq unit member from
whom the leave was received. Those dollars (with benefit costs) shall be placed in the ASEA
Business Leave Bank. When business leave is used in accordance with the other provisions
of this section, dollars will be withdrawn from the Union Business Leave Bank equal to the
hourly rate (with benefit costs) of the barqaininq unit member utilizinq the leave times the
hours of leave taken.

C. 1. Withdrawal requests from the Bank will be for purposes of compensation of barqaininq
unit members for absences due to contract negotiations and formulation, meetinqs,
conventions, traininq sponsored by the Union, attendance at arbitration or other hearinqs
as witnesses for the Union, and other like purposes as mav be determined by the Union.
Requests for withdrawals from the Bank shall be made only bv the Business Manager of
the Union or such other person as desiqnated bv the Union to the Director of the Division
of Personnel on forms mutually aqreed by the parties. The oriqinal leave slip shall be
presented to the Union by the barqaininq unit member and must accompany ail requests
for withdrawal from the Bank. All personal leave transferred to the Bank is final and not
recoverable for recredit to an individual's personal leave account.

2. The purposes listed in C.1 shall first be met throuqh use of the Union Leave Bank.
Should there be insufficient monev available throuqh the leave bank, the Employer shall
approve personal leave or leave without pav for purposes listed in C.1.

D. 1. The release of barqaininq unit members for Union business leave shall be handled on the
same basis as release from dutv for personal leave. Such approval shall not be
unreasonably withheld bv the supervisor. The Union mav authorize business leave in



EXHI8IT(g)
deducted from the employee's leave balance at the end of the leave year and paid in 
cash.

C. Each employee shall upon request to the Employer receive payment for accrued but unused 
annual leave up to a maximum of thirty-seven and one-half (37.5) hours in any leave year.
This payment may be applied against the mandatory leave. The employee’s leave balance 
shall be reduced by the number of hours for which payment is made. Payment shall be made 
on the subsequent payroll warrant.

The Employer may authorize payment for accrued but unused annual leave in excess of the 
thirty-seven and one-half (37.5) hour maximum established herein. Payment in excess of the 
thirty-seven and one-half (37.5) hour maximum shall not be applied against the mandatory 
leave usage requirement.

In no event shall a payment be made which reduces the employee's leave balance below
37.5 hours.

D. Annual leave may be taken by an employee at any time business permits, upon prior 
permission by the head of the department or agency for whom the employee works. Such 
approval may be delegated. An employee's request for annual leave will not be unreasonably 
denied.

E. Annual leave accrued but not used shall accumulate to a maximum of not more than four 
hundred fifty (450) hours on December 15 of any calendar year.

1. If as of December 15 an employee will have an amount of leave in excess of 450 hours, 
the Employer may, after consultation with the employee, schedule such leave in excess of 
450 hours or arrange in writing for an excess leave carry-over to be used within ninety 
(90) days.

2. If an employee has an amount of annual leave in excess of 450 hours as of December 
15, such amount in excess of 450 hours shall be paid in cash except as otherwise 
provided in paragraph 1.

F. Terminal Leave. Any employee who is separated from State service for any reason including 
layoff shall receive within seven (7) days a lump sum payment for the number of hours of 
accrued annual leave at the employee's annualized hourly rate of pay.

25.02 Sick Leave.
A. Accrual. Full-time employees in the bargaining unit shall accrue sick leave at the rate of 4.69 

hours prorated over the semi-monthly pay period. Less than full-time employees shall accrue 
sick leave credit semi-monthly on a prorated basis according to the hours in pay status.
There shall be no accrual of sick leave during any semi-monthly pay period during which the 
employee is absent without approved leave. Employees on approved sick leave shall receive 
payment at their current salary to the extent that they have sick leave accrued.

B. Sick leave accrued but not used shall accumulate until termination of employment. Upon the 
death of an employee, any unused sick leave balance shall be paid in cash to the employee's 
beneficiaries at the employee's current annualized hourly rate of pay.

C. Availability of Sick Leave. Sick leave shall be granted by the department or agency only in the 
following instances:

1. At the discretion of the supervisor, an employee may be granted sick leave for a medical 
or dental appointment or illness or injury of the employee. The employee may be required

51



6. Donations of leave under this section will not reduce the
mandatory leave usage provided in Section C.3 of this 
Article.

Terminal Leave

1. Terminal leave for unused personal leave shall be al­
lowed upon separation from service as provided in Ar­
ticle 24, Section 7.E. A payment of terminal leave to an 
employee shall be made as a lump sum payment or in­
stallments over a period of time, as the employee elects.

2. If the employee is reemployed in State service before 
the expiration of the period covered by the balance of 
the unused leave payment, the employee shall refund to 
the State an amount equal to the leave payment cover­
ing the period between the date of reemployment and 
the expiration of the unused leave period which has 
been paid. The leave represented by a refund shall be 
recreditcd to the employee by the employing depart­
ment or agency.

3. The payment authorized by this section is not consid­
ered salary or compensation except for purposes of taxa­
tion.

Conversion of Accrued Annual Leave to Personal Leave

An employee who has accrued annual leave shall have the 
annual leave transferred to the employee's personal leave 
account.

Transfer of Accrued Sick Leave

An employee who has accrued sick leave shall have 40 per­
cent of that sick leave transferred to the employee’s personal 
leave account and 60 percent of that sick leave transferred to 
a medical leave bank. Banked medical leave may be taken 
only in accordance with this section.

1. An employee may not take any banked medical leave 
unless the employee:

a. has no accrued personal leave and lias a medical 
disability exceeding ten (10) consecutive working 
days in duration; or

b. has a medical disability exceeding thirty (30) con­
secutive working days in duration.

2. When leave is taken under l.a of this section, a depart­
ment or agency head may require a doctor’s certificate 
showing the disability. When leave is taken under l.b of 
this section, the employee must submit a doctor’s cer­
tificate showing the disability.

3. Once the requirements of 1 and 2 of this section have 
been met, an employee may take banked medical leave 
until the medical disability is terminated or the banked 
medical leave is exhausted. If an employee qualifies for 
banked medical leave under l.b of this section, the 
banked medical leave may be taken for all working days 
of the medical disability following the tenth (10th) 
working day of the disability.

4. The taking of leave under this section shall be reduced 
by the amount of wage continuation payments under 
the Alaska Workers’ Compensation Act (AS 23.30).

5. Upon an employee’s separation from State service, the 
employee’s banked medical leave shall be canceled 
without pay.

J. Leave Cash-in

An employee covered by this chapter who has at least thirty 
(30) days of personal leave may cash in up to eight (8) days of 
personal leave in a leave year. Additional days of leave may 
be cashed in at the discretion of the employee’s principal 
executive officer provided that such leave cash in shall not 
reduce an employee’s leave balance to less than ten (10) days.
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pi, the absence of mutual agreement, the Employer has the right, 
effective July 1,1988, to reduce the level of health benefits to an amount 
equal to $307.00 per month per employee, as long as any benefit 
reduced will be made available ifpracticable through theSupplemcnlal 

/Benefits System.

ARTICLE 29 

X  LEAVE
Section 1 - Annual Leave

1. Accrual of annual leave for full-time employees is according 
to the following schedule:

a. One and one-quarter (1-1/4) working dnys for each full 
monthly pay period in the case of employees with less thnn 
two (2) years of service;

b. One nnd three-quarter (1-3/4) working days for ench full 
monthly pay poriod in the case of employees with two (2) 
but less than five (5) years of service.

c. Two (2) working dnys for each full monthly pay period in 
the case of employees with five (5) but less than ten (10) 
years of service;

d. Two and one-half(2-l/2) workingdays for each full monthly 
pay period in the case of employees with ten (10) years or 
more of service.

Annual leave accruals for partial months of service will be on 
a prorated basis.

Employees who work less thnn full-time shall accrue annual 
leave credit monthly on a prorated basis according lo the above 
schedule nnd hours in pay status.

2. An employee shall not accrue annual leave until completion of 
ninety (90) calendar dnys of full-time service, whereupon the 
employee shall be credited with nccrunl as provided in Para­
graph 1. above, retroactive lo the date of appointment.
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3. Leave Anniversary Date. Changes in the rnle of annual leave 
accrual shall take effect at the beginning of the pay period im­
mediately following the pay period in which the employee com­
pletes the prescribed period of service.

4. Annual leave earned during the monthly pay period will be 
credited on the first day of the following pay period.

H. 1. Each employee shall take at least five (5) df.yB annual icave 
during each calendar period beginning Januory 16 and ending 
January ID of the succeedingycar. Seasonal employees of less 
than twelve (12) months duration shall be exempt from manda­
tory leave.

2. Any employee who does not use this leave shall have the 
unused portion deducted from their leave account balance 
as of January 15.

3. Should circumstances cause the Employer to refuse the em­
ployee any opportunity to take the full five (6) days of annual 
leave during the calendar year, any unused portion of the five 
(5) day mandatory leove shall not be deducted from the 
employee's leave balance at the end of the calendar year.

C. Ench employee shall, upon request to the Employer, receive pay­
ment for accrued but unused annual leave up to a maximum of 
eight (8) dnys in any calendar year. Additional days may be 
granted by the agency head or their designee in demonstrated 
hnrdship cases. Tnis payment may be applied against the five (6) 
dnys required leave. The employee's leave balance shall be 
reduced by the number of days for which payment is made. 
Payment shall be made within ten (10) workingdays ofthe receipt 
of the request.

D. Annual leave may be taken by an employee at any time business 
permits, upon prior permission by the head ofthe department or 
agency for whom the employee works. Such approval may be 
delegated. An employee’s request for annual leave will not be 
unreasonably denied.

E. Terminal Leave. Any employee who is separated from State 
service for any reason including layoff shall receive within thirty 
(30) cnlendar days a lump sum payment for the number of working 
dnys of accrued annual leave. If an employee who resigned is 
reemployed in State service prior to the end ofthe period covered
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EXHIBIT (t)
The twelve (12) month period for utilizing leave entitlements shall commence with the first day 
leave is taken under the FMLA. Approved leave without pay taken under the provisions of 
the FMLA shall have the same effect as any other period of approved leave without pay on the 
employee’s terms and conditions of employment, except as provided herein.

An employee may be required to recertify the qualifying reason for remaining on family leave. 
An employee may be required to provide a fit-for-duty statement prior to returning to work.

The parties recognize that if leave provisions in this Article are found to be in conflict with the 
FMLA, FMLA entitlements prevail.

D. Family and Health Leave (State). The parties recognize that lualified employees may be 
entitled to up to 18 workweeks of leave during a 24 month period pursuant to AS 39.20.305, 
and that such entitlements may run concurrently with FMLA entitlements.

19.03 MANDATORY LEAVE USAGE. Each employee shall use at least 37.5 hours of 
personal leave during each leave year beginning December 16 and ending December 15 of the 
succeeding year. If the employee does not use at least 37.5 hours of personal leave during the 
leave year, the difference between 37.5 hours and the amount of personal leave used shall be 
canceled without pay unless the department or agency head certifies in writing that the employee 
was denied the opportunity to use 37.5 hours of personal leave during the leave year. Should 
circumstances cause the Employer to refuse the employee the opportunity to use the full 37.5 
hours, any unused portion of the 37.5 hours mandatory leave shall be deducted from the 
employee's leave balance at the end of the leave year and paid at the employee's regular hourly 
rate.

19.04 LEAVE CASH-IN. Upon written request to the Employer, an employee who has at 
least 225 hours of personal leave shall receive payment for up to 75 hours of personal leave in a 
leave year. Leave shall be paid at the employee's regular hourly rate. Additional hours of personal 
leave may be granted at the Employer's discretion. The employee's leave balance will be reduced 
by the number of hours of personal leave for which payment is made. In no case may an 
employee's leave balance be reduced to less than 75 hours through cash-in.

Withdrawals under this section shall not eliminate the employee's obligation to use personal leave 
as provided in Section 19.03, nor shall the hours withdrawn take the place of leave which an 
employee is required to use.

19.05 TERMINAL LEAVE. An employee who is separated from State service shall receive 
within 30 days a lump sum payment for the hours of accrued personal leave at the employee's 
regular hourly rate. However, an employee who is laid off in accordance with Section 22.04.A, 
may elect to retain up to 150 hours, of personal leave for use upon return to work. If the employee 
has not returned to work within six (6) months of the layoff date, the employee may elect to have 
the leave balance cashed out. If the employee has not returned to work within two (2) years of the 
layoff date, the leave balance shall be cashed out.

19.06 LEAVE DONATIONS. Members of this bargaining unit shall be allowed to donate 
personal leave to and receive personal or annual leave from employees in this unit or those 
represented by a different union or noncovered employees subject to the following conditions:

A. Each employee wishing to donate personal leave will fill out, date, and sign a leave slip 
showing the hours of personal leave he or she wishes to donate in increments subject to a 
minimum of four (4) hours. The leave slip will have written or typed along the bottom, or in the 
space provided, "Leave donation to: (employee name, social security number)."

B. The recipient's union will be responsible for gathering all leave donations and submitting them 
to the recipient's Human Resources Manager. Leave donations will be posted in date and
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order received to the recipient's Donated Leave Account during the pay period in which 
personal and sick leave is exhausted, for use from that pay period forward.

C. The Employer will convert the donated leave hours to dollars at the regular (annualized) hourly
rate of the donor. The dollars will then be converted to hours of leave at the regular
(annualized) hourly rate of the recipient, and the resulting number of hours will be added to 
the recipient's Donated Leave Account for use in accordance with the requirements of this 
Article. The total amount of leave credited to the recipient's Donated Leave Account shall not 
exceed three hundred (300) hours during the life of the agreement.

D. Once the Employer has completed the above process, the State will not be obligated for 
further processing or liabilities resulting therefrom. Once the donation has been transferred 
to the recipient's account, the donation cannot be withdrawn, modified or otherwise returned 
to the donor's account. *

E. Donations of leave under this section will not reduce the mandatory leave usage
requirements established in Section 19.03.

F. Donated leave may not be used unless and until all accrued personal leave and all sick leave 
have been exhausted. Donated leave may only be used for those purposes described in 
Sections 19.2.B, C, and D. Upon termination, any balance in the Donated Leave Account 
shall be cancelled without pay. Upon the death of an employee, the balance of the Donated 
Leave Account will be paid to the employee's beneficiaries at the employee's regular hourly 
rate.19.07 CA SH  DONATIONS. Members of this bargaining unit shall be allowed to donate 

personal leave to and receive donations of personal or annual leave from employees in this unit, 
those represented by a different unit and noncovered employees. The Employer will convert the 
leave to earnings at the regular (annualized) hourly rate of the donor and appropriate deductions 
required by law will be made. The net sum of donations after deductions will be combined into a 
single check and delivered to the Human Resources Manager for distribution to the employee. 
An individual letter of agreement between the State and the recipient's union will be required for 
each recipient.19.08 T R A N SF ER  O F A C C R U E D  ANNUAL AND SIC K  LEAVE. An employee who 
has accrued annual leave shall have the hours of annual leave transferred to the employee's 
personal leave account.

An employee who has accrued sick leave shall have fifty percent (50%) of the sick leave balance 
transferred to the employee's personal leave account. The remaining sick leave balance shall be 
retained and is available for use as sick leave in accord with Section 19.09. No additional sick 
leave shall accrue.19.09 SICK LEAVE. In the event of serious illness or injury within the employee's immediate 
family which requires the attendance of the employee for emergency care or when the 
employee's presence on the job would jeopardize the health of fellow employees, the employee 
shall be entitled to the use of sick leave provided that a physician's certificate may be required by 
the Employer that the presence of the employee was required or that the illness or injury would 
jeopardize the health of other employees. Immediate family shall be defined as father, mother, 
husband, wife, sons, daughters, brothers and sisters.A . Doctor's Certificate. Employees using three (3) days sick leave or less shall not be 

required to furnish a doctor's certification before returning to work unless there is reason to 
believe malingering is involved. Any employee with more consecutive sick leave days than 
specified above may be required to furnish a doctor's certificate to the Employer, certifying 
that the employee was physically unable to perform their duties. Any employee who abuses 
the sick leave privilege is subject to disciplinary action.
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Vacalion lime credits, however, shall not be allowed to any 
employee whose term of employment is less than sixty (60) days. 
However, any employee who has worked over a sixty (60) day 
period, but who terminates prior to the time that a vacation is taken, 
shall receive credit for one and one-quarter (1.25) days per month 
for each month worked from the inception of employment, and 
shall receive pay for the amount of credits so accumulated.B. Employees with two (2) years or more employment shall start 
accruing one and three-quarter (1.75) days per month beginning 
on the sixteenth (16th) of the first full month of the third (3rd) year 
of employment. Any employee who has worked over the two (2) 
year period, but who terminates prior to the time a vacation is due, 
shall receive credit for one and three-quarter (1.75) days per 
month for each month worked from the beginning of the third (3rd) 
year of employment, and shall receive pay for the amount of 
credits so accumulated.

C. Employees with five (5) years or more employment shall start 
accruing two (2) days per month beginning on the sixteenth (16th) 
of the first (1st) full month of the sixth (6th) year of employment. 
Any employee who has worked over the five (5) year period, but 
who terminates prior to the time that a vacation is due, shall receive 
credit for two (2) days per month for each month worked from the 
beginning of the sixth (6th) year of employment and shall receive 
pay for the amount of credits so accumulated.D. Employees with ten (10) years or more of employment shall start 
accruing two and one-half (2.5) days per month beginning on the 
sixteenth (16th) of the first (1st) full month of the eleventh (11th) 
year of employment. However, any employee who has worked 
over the ten (10) year period, but who terminates prior to the time 
that a vacation is due, shall receive credit for two and one-half (2.5) 
days per month for each month worked from the beginning of the 
eleventh (11 th) year of employment, and shall receive pay for the 
amount of credits so accumulated.E. The leave anniversary date must be moved one month later for 
each twenty-three (23) days of leave without pay in a leave year 
(December 16 through December 15).

2. SCHEDULING. Vacations may be taken at any time with the permis­
sion of the Employer whenever business permits.
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Employees desiring vacations should submit a request for that vacation 
at least sixty (60) days prior to the time they are to leave on vacation. 
The Employer shall respond to the request within fifteen (15) working 
days. Once leave has been approved, the approval may not be 
rescinded unless the Commissioner of the Department declares that a 
situation exists which requires the employee’s presence on the job. 
Disputes concerning denials shall enter the grievance procedure at 
Step Two.

3. MANDATORY LEAVE U SA G E . Each employee shall take at least 75 
hours annual leave during each leave year beginning December 16 and 
ending December 15 of the succeeding year. Should circumstances 
cause the Employer to refuse the employee the opportunity to take the 
full 75 hours, any unused portion of the 75 hours mandatory leave shall 
not be deducted without payment from the employee’s leave balance 
at the end of the leave year.

Annual leave accrued but not used shall accumulate to a maximum of 
450 hours on December 15 of any calendar year. If an employee would 
have, as of December 15, an amount of leave in excess of 450 hours 
the Employer may, aflerconsultation with the employee, schedule such 
leave in excess of 450 hours.

If an employee has an amount of annual leave in excess of 450 hours 
as of December 15, the excess hours shall be paid in cash at the 
annualized hourly rate.4. LEAVE CASH-IN. Upon written request to the Employer, an employee 
shall receive payment for accrued but unused annual leave up to a 
maximum of 75 hours in any leave year. Leave shall be paid at the 
annualized hourly rate. Additional hours may be granted at the 
Employer’s discretion. The employee's leave balance shall be reduced 
by the number of hours for which payment is made. In no case may an 
employee's leave balance be reduced to less than 37.5 hours.

Such withdrawal shall not eliminate the employee's obligation to use 75 
hours of annual leave per leave year, nor shall the hours withdrawn take 
the place of the hours of annual leave which an employee is required 
to take. If the employee does not request annual leave or chooses not 
to take the mandatory leave, the untaken portion of the mandatory 
leave required by Section 6 will be deducted from the leave balance 
without payment.5. LEAVE RETENTION. Employees who are laid off in accordance with 
the provisions of Article 22, Section 4.A, may elect to retain up to 37.5 
hours ol annual leave for use upon return to work. If the employee is not
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SUPPLEMENTAL AGREEMENT ~  ><;

BETWEEN 
STATE OF ALASKA 

AND
C ONFIDENTIAL EMPLOYEES A S S OCIATION 

REPRESENTING 
CONFIDENTIAL BARGAINING UNIT

This supplemental agreement is entered into in a ccordance with 
Article 26 of the collective bargaining agree m e n t  signed October 16, 
1974, between the parties. This supplemental a g r e e m e n t  is effective 
on date of signing and shall not be retroactive unless specifically 
provided for in the agreement. The c ollective bargaining agr e e­
ment between the parties signed October 16, 1974, shall be added 
to and amended as follows:

ARTICLE 2, paragraph 3 is amended and shall be in effect as follows:

The Employer may hire temporary employees for positions similar 
in duties and requirements to positions in the bargaining 
unit. A  temporary employee can be employed for n ine (9) 
inonth6 or less in any twelve (12) month period. A temporary 
employee is not entitled to personal leave, or unit-voting 
privileges, except that:

1. Temporary employees are covered by the holiday 
provisions of this agreement and the Perso n n e l  R e g u­
lations.

2. Temporaries who begin a shift and 'dre then sent 
home during the first half o f  the shift shall receive 
four hours pay or their normal hours of work, whichever 
ia leas. Temporaries who are sent home d u r i n g  the 
second half of a shift shall receive seven and one-half 
(7 1/2) hours p a y  or their normal hours of work, w h i c h­
ever is less.

ARTICLE 9 is amended and shall be in effect as follows:

A R TICLE 9 

PERSONAL LEAVE

It is understood that from and after the dat e  of the signing of 
thiv Agreement, personal leave shall be earned and used in lieu 
of all lick and annual leave except as specified in this Article. 
Br.playeaa who, as of the d a y  prior to the signing of this Agreement, 
have .anruial leave earnings credited to their State annual leave 
aceoilnta|ehall, coincidental w i t h  the signing of this Agreement, 
have'the;annual leave balances transferred to their personal leave 
aceo^nt.;



I. HATE OF ACCRUAL: An employee w h o  has permanent and/or
probat io na ry  statUB shall accrue personal leave as follows:

A. T w o  (2) working days for each full monthly pay 
period if the employee has less than two (2) years of 
service.

B. Two and one-quarter (2 1/4) working days for each 
full monthly pay period if the employee has more than 
two (2) but less than five (5) years of service.

C. Two and one-half (2 1/2) working days for each full 
m o n t h l y  pay period if the employee has more than five 
(S) but less than ten (10) years of service.

D. Three (3) wor king days for each full monthly pay 
period if the employee has more than ten (10) years of 
service.

In determining years of service for the purpose of computing 
personal leave, all service w ith  the Territory and State of Alaska 
is included.

II. CHANGES OF A CCRUAL RATE: All accrual rate changes
shall become effective the first d a y  o f  the pay period following 
the pay period in w h i c h  the employee completes the service r e­
quirement and becomes eligible for the higher accrual rate,.

III. SICK LEAVE BANK: Employees who, as of the d a y  preceding
this Agree ment have sick leave earnings credited to their State 
sick leave accounts, shall, coincidental with the signing o f  this 
Agreement, have such earnings transferred to a sick leave bank.

A. Fro m  the date of signing o f  thiB Agreement, the 
employee may draw upon a m a x i m u m  of fifteen (15) days 
or the balance in the sick leave account on date of 
signing, whichever is less. S uch leave is to be used 
c onsi ste nt with the Per sonnel Rules governing the use 
of sick leave. Any one medical disability which prevents 
the employee from p e rforming his duties, as certified 
by the attending physician, which exceeds seven (7) 
w o rking days shall be charged as follows:

1. shall be charged first to the fifteen (15) days 
referred to in this section.

2. shall be charged to Personal Leave up to a maximum 
of seven (7) working days.

3. after exceeding the seven (7) days charged to 
Personal Leave, the additional leave shall be charged 
to the sick leave bank.

4 . if the sick leave bank has beeti exhausted, the 
leave shall be charged to personal leave.

physician?3668 "h*U  ln *U  C“"  t o -  a Ucen.sc

B. There will be no further additions to the sick 
leave bank and the balance can be authorized for use 
only for those purposes consistent wit h  Personnel Rules 

y regarding the use of sick leave and only after the
personal leave balance has been exhausted.

IV. UTILIZATION AND DISPOSAL: Personal leave shall be used v  for any and all purposes for which sick and/or annual leave has 
heretofore been used. Personal leave requests require the prior 
approval of the supervisor except in the case of illness or 
injury to the employee. Employee requests shall be given full 
consideration and, to the extent practicable, approved. However, 
the parties agree that the final decision w i t h  regard to approval 
or disapproval of any request will be based on the supervisor's 
evaluation of the needs of the job. In an absence due to illness 
or injury, the supervisor may require a physician's certificate.

Personal leave accrued but not used shall accumulate until 
separation; however, at least five (5) days of personal leave 
must be used each full calendar year.

If the employee is denied the use of these five (5) days, or a portio 
thereof, the employee shall be entitled to p ayment for the unused 
portion. This payment shall be at the rate of one and one-half 
(1.5) times his hourly rate and shall be included in the first (1st) 
regular monthly pay following the close of the calendar year in 
which the denial occurred. The period of time for w h i c h  payment 
is made will be deducted from the personal leave balance. It is 
understood that, should the employee take no action to schedule 
the five (5) days leave, the State may direct that he take p e r­
sonal leave at any time to satisfy the five-day requirement.

V. SEPARATION: An employee shall receive a lump-sum payment
of personal leave upon separation from State service. The lump­
sum payment shall equal the compensation that the employee would 
have received if he had remained in the service until the expiration 
of the period of unused personal leave. The sick leave bank balance 
shall be automatically cancelled without pay except in case of 
death of an employee who, at the time of hi6 death, is a bargaining
unit member. All unused sick leave shall be paid to his beneficiary 
in a lump sum.

VI. MOVEMENT FROM THE UNIT: If an employee transfers to a
poaition outside the bargaining unit without a break in service, 
hi* personal leave shall be credited to his annual leave account 
and banked sick leave shall be credited to his sick leave account 

. in the new position. If the employee transfers to a bargaining 
) unit which has a maximum accrual of annual leave, he shall be 
; credited with up to the maximum annual leave allowed in his new 
position by virtue of transfer of personal leave earnings. Any 

; | personal leave remaining after the transfer of the maximum allowed, 
t shall be transferred along with any banked sick leave into the 
| sidk leave account in the new position.



I m m e d i a t e  famil y, f o r  th e p u r p o s e  of funeral leave, shall m e a n  h usband, 

w i f e ,  c h i l d ,  f a t h er , m o t h e r ,  si st e r ,  b ro t h e r ,  f a t h e r - i n - l a w  and m o t h e r -  

in-law.

8. E m p l o y e e s  h a v i n g  in e x c e s s  of f o r t y - f i v e  (45) days  of personal leave 

sh a l l , u p o n  w r i t t e n  r e q u e s t  to the E m p l o y e r ,  r e c e i v e  p a y m e n t  fo r a c cru ed 

b u t  u n u s e d  personal leave up to a m a x i m u m  of e i g h t  (8) days in any 

c a l e n d a r  y e a r .  A d d i t i o n a l  days m ay be g ra nt e d  in d e m o n s t r a t e d  h ard sh ip  

ca se s .  The  e m pl o y e e s '  lea ve b a l a n c e  shall be reduced by the n u m b e r  of 

d a y s  f o r  w h i c h  p a y m e n t  is made. Such p a y m e n t  shall not  e l i m i n a t e  the 

e m p l o y e e s '  o b l i g a t i o n s  to u se  five (5) days personal l eave  p er c a l e n da r  

y e a r .  P a y m e n t  shall be m a d e  w i t h i n  ten (10) w o r k i n g  days of the re ce ip t 

o f  th e request.

9. E f f e c t i v e  the s i x t e e n t h  (15th) of th e m o n t h  f o l l o w i n g  the d a t e  of 

s i g n i n g  thi s a g r e e m e n t ,  t h e r e  is c re a t e d  a personal leave bank for 

m e m b e r s  of the  b a r g a i n i n g  unit. T h e  b an k shall be e s t a b l i s h e d  by a s­

s e s s m e n t  of on e day  o f  personal leave f o r  each e m p l o y e e  in the b a r g a i n­

ing u n i t  on the payroll of the e m p l o y e r  on the d a t e  the bank is cre ate d.

If a m e m b e r ' s  individ ual  personal leave b a l a n c e  is less than one day on 

t h a t  d ate, t h e  day will be a s s e s s e d  as so on  as a s u f f i c i e n t  a m o u n t  is 

p o s t ed  to the  m e m b e r ' s  individual leave acc ount. Ne w e m p l o y ee s  in the 

b a r g a i n i n g  u n i t  shall have  one day of personal leave a s s e s s e d  as soon as 

a s u f f i c i e n t  a m o u n t  is p o s t e d  to individual leave acco unt s.

T h e  p u r p o s e  of the b an k  is to p r o v i d e  CE A w it h a reserv e of personal 

l e a v e  f o r  A s s o c i a t i o n  B u s i n e s s  m e e t i n g s  a n d / o r  to p r ov id e fo r an e m­

pl o y e e  w h o  has e x h a u s t e d  personal a nd  bank ed s i c k  leave du e to e x t e nd ed  

i ll nes s. In a d d i t i o n  to the day of personal l ea ve a sse s s e d each e m­

pl o y e e,  v o l u n t a r y  c o n t r i b u t i o n s  may  be m a d e  by any m e m b e r  w h o  w is he s  to 

d o n a t e  personal l eave  to a f e l l o w  e m p l o y e e  for  any c o m p a s s i o n a t e  reason.

W h e n  t he n u m b e r  of d ays in the personal leave b ank falls b e l o w  60, u p o n

n o t i c e  by the  P r e s i d e n t  of CEA  to th e E m p l o y e r,  each e m p l o y e e  will be 

a s s e s s e d  personal l eav e in equal amount s n e c e s s a r y  to r aise the b a l a n c e  

to  120 days. All p ers ona l leave t r a n sf e r r e d  to the ban k is final and 

n o t  r e c o v e r a b l e  f o r  r e c r e d i t  to an e m p l o y e e ' s  individual leave account.

W i t h d r a w a l  r e q u e s t s  f r o m  th e personal leave ban k will be m a d e  by the

P r e s i d e n t  of C E A  a d d r e s s e d  to the D i r e c t o r  of L a b o r  Re lat io ns .  Th e 

P r e s i d e n t  and o f f i c e r s  of CE A a s s u m e  c o mp l e t e  r e s p o n s i b i l i t y  for:

E v a l u a t i n g  r e q u e s t s  f or u s e  of the leave bank;

A p p r o v i n g  w i t h d r a w a l  r equ es ts  in g ive n am oun ts;

W i t h d r a w a l  f r o m  the b a n k  f or  o t h e r  than c o m p a s s i o n a t e  pu rp o s e s  shall be

m a d e  o n l y  w h e n  l eave  has b een a p p r o v e d  on the sa me  b asi s as an y personal 

l e a v e  request.

-10-
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RU L E  29

S IC K  L E AV E

EXH(&IT(J
2 9: 01 T R A N S F E R  O F  A C C R U E D  S I C K ' L E A V E  ''

(A) 1) B a r g a i n i n g  U n i t  ->ick L e a v e  Sank S i x t y  (5) p e r c e n t  o f  t h e  d o l l a r  

v a l u e  ea ch  E n g i n e e r  O f f i c e r ' s  a c c r u e d  sick l e a v e  b a l a n c e  will be 

t r a n s f e r r e d  to a b a r g a i n i n g  u n i t  w i d e  s i c k  l e a v e  b a n k  w h i c h  will be 

m a i n t a i n e d  by the E m p l o y e r  and a d m i n i s t e - e d  b y  t h e  M EBA . For 

p u r p o s e s  o f  t h i s  s u b s e c t i o n  " a d m i n i s t e r e d  by M E B A "  shall m e a n  the 

U n i o n  a p p r o v e s  o r  d i s a p p r o v e s  p a y m e n t  fr om  the s i c k  l ea v e  b a n k  for 

w o r k  m i s s e d  by  an E n g i n e e r  O f f i c e r  d ue  to i l l n e s s  o r  i nju ry.  The 

E m p l o y e r  r e t a i ns  t he  r i g ht  to d e t e r m i n e  if s u c h  a b s e n c e s  are a u t h o r i z e d  

o r  u n a u t h o r i z e d  a c c o r d i n g  to its a b s e n t e e  c o n t r o l  p ol ic y .  This 

l ea v e  a c c o u n t  m a y  be u ^ e d  w h e n  any m e m b e r  is s c h e d u l e d  fo r w o r k  but 

is i n c a p a c i t a t e d  d u e  to an illness or  injury. T h e  M E B A  will a d m i n i s t e r  

the s i c k  leave a c c o u n t  in a p r u d e n t  a n d  r e s p o n s i b l e  m a n n e r  until 

e x h a u s t i o n ,  b u t  in no e v e n t  will the  E m p l o v s r  be c b l i c a t e d  to pav 

o u t  m o r e  than s e v e n t y - f i v e  tho u s a n d d o l l a r s  ( S 7 5 , 0 0 Q . G 0 )  in any six 

(6) m o n t h  p e r i o d  ( J a n u a r y  to J u n e / J u l y  to D e c e m b e r )  u n d e r  this Rule.

In the e v en t  o f  the  d e a t h  o f  an E n g i n e e r  O f f i c e r  p r i o r  to 

r e t i r e m e n t ,  a n d  p r o v i d e d  the B USL B has s u f f i c i e n t  f un ds  to pay, the 

M E 3 A  shall s u b m i t  to the E m p l o ye r a sick l e a v e  r e q u e s t  equal to 

60 p e r c e n t  o f  t h a t  E n g i n e e r  O f f i c e r ' s  o r i g i na l  (as o f  J u l y  I, 1989) 

si c k  l eave  b a l a n c e  less any sick leave u s e d  f r o m  t he  B U S L B  by the 

o f f i c e r  a f t e r  J u l y  1, 1989, which w a s ^ c o n v e r t e d  to personne]_.leave________

for p a y m e n t  to tne E n g i n e e r  O f f i c e r' s  b e n e f i c i a r y .  E m p l o y e e s  who  

.cannot re por t to w o r k  b e c a u s e  of an i l l n e s s  o r  i n j u r y  n a y ,  shall be 

:-i n di v i d u  ad T y r e s  jpo rrs'i b 1 e ■ ter -a p p-ly: -to -khe-MEBA- for?-- sic.k-4eav.e-. 

'.c'dmpref]S.'at:ipn .-Siicbv a b s e  n ee  s^a-re u bje c t -  to-i-amp/l-ay.er>-^

P e r s on a l  L eave A c c o u n t  F o r t y  (40) p e r c e n t  o f  t h e  d o l l a r  v a l u e  o f  

. e a c h - E n g i  neervfl^f.ic.ur-‘.s.-.accrjed /-sick- -1 e a y e  _balance;.(wi.l.l, be.;. 

■•'transfe'rred'v.tb.-'th'e'v.ind.i.v.vdu'c.l.'s '.annual.. ilea-vexaccotiat-,.'the1 0 ..percent 

d e d u c t i o n  m a d e  p e r  R u l e  23. .1 and t h e r e a f t e r  shall be c a l l e d  

P E R S O N A L  LEAVE. In the e ve n t ,  the i n d i v i d u a l ' s  p e r s o n a l  l e a v e  

a c c o u n t  reache s o r  e x c e e d s  the  d o l l a r  e q u i v a l e n t  o f  t h r e e  h u n d r e d  

t h i r t y - s i x  (336) t im e s  t h e  E n g i n e e r  O f f i c e r ' s  r e g u l a r  s t r a i g h t - t i m e  

ra t e  o f  p a y  a f t e r  t h e  l u m p  s um  p a y m e n t  has b ee n d e d u c t e d  p e r  

Ru le  2 3 .0 1 ( A )  it shall be a d m i n i s t j r e d  in a c c o r d a n c e  w i t h  R u l e  23.

(B) Wh e n  a d o c t o r ' s  c e r t i f i c a t i o n  is r e q u e s t e d  by the E m p l o y e r  it m u s t  be 

p r e s e n t e d  p r i o r  to the E n g i n e e r ' s  ret urn  to w o r k ,  o r  the a b s e n c e  will be 

r e g a r d e d  as u n a u t h o r i z e d ,  u n e x c u s a b l e  and s u b j e c t  to d i s c i p l i n a r y  action. 

The d o c t o r ’s c e r t i f i c a t i o n  is to c o v e r  the  p e r i o d  f r o m  th e d a t e  the 

E n g i n e e r  O f f i c e r  b e c a m e  i n c a p a c i t a t e d  until the da t e  the E n g i n e e r  O f f i c e r  

b e c a m e  f<t  f o r  duty, d i s r e g a r d i n g  the E n g i n e e r ' s  s c h e d u l e d  c r e w  c h a n g e  

date.

RULE 30 

S T A N D A R O  DRESS

3 0 . 0 1  All L i c e n s e d  E n g i n e e r  O f f i c e r s  will be r e q u i r e d  to w e a r  w h i t e  c o v e ra l l s  

o r  c le an  s t a r c h e d  and p r e s s e d  khaki w i t h  tie at all t im es w h i l e  on d u t y  and.
f h o  Prnn ] n w o r  1 1 n  a** a a r U  a l  ^  ~ L  . . - J  J J - * ^ t - - *■» ~
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23 .01  P E R S O N A L  L E AV E

m

- L - nb i i a i  l 3 I L.N

•Convers’i on- of-'Accrued' A n n u a l : and- Sick- L e a v e ' to- P e r s o n a  V--*Leav'e:- • -AT 1 -■ "

R e g u  1 a r l y  A  s s i g i, a d and V a c a t i o n  R e l i e f  E n g i n e e r s  on the p a yr ol l  as cf 

A pr il 1, 1989, and t h e r e a f t e r  e m p l o y e e s  p e r m a n e n t l y  t r a n s f e r r i n g  fro m 

o t h e r  v e s s e l  b a r g a i n i n g  u n i t s  who h av e a c c r u e d  a n n u a l a nd  s i c k  leave

h *  •  ,  ^  JL U  «  •  p ,  M *  m  1 I  — «  mm mm • I  m .  i  1  a  •  •  ■ M  1m  «■ *T w  M  •  • «  J  A  A  mm mm m m ^m  mm mm J .  A  £  ^  1%  mavtr  c i i e  c H L i r c  a n n u a l  i c a v c  u a  i q i i l c  a n u  *tu y c r u c i i L  ui  une
b a l a n c e  as o f  M a r c h  31, 1989, c o n v e r t e d  to th e e m p l o y e e ' s  personal 

a c c o u n t  e x c e p t  as s p e c i f i e d  in 2 3 . 0 7  a n d  2 3 . 0 8 ( B )  bel ow.  A d d i t i o n a l l y , 

E n g i n e e r  O f f i c e r s  shall be p a i d  a l u m p  s u m  equal to 10 p e r c e n t  of 

t h e i r  e s t a b l i s h e d  p e r s o n a l  l ea ve  b a l a n c e  as o f  M a r c h  31, 1989, and this 

p a y m e n t  s hall be m a d e  to e l i d i b l e  E n g i n e e r  O f f i c e r s  by o r  b e f o r e  Aua u s t  31, 

1989.

l e a v e

l e a v e

t h o s e

(B) A c c r u a l  R a t e s  E f f e c t i v e  April 1. 1939. 

a c c o r d i n g  to the f o l l o w i n g  s c he dul e:

P e r s o n a l  l e a v e  shall a c c r u e

Y ea rs o f

Conti nuo us Servi ce

1JL hi»+*w u u less th a n 2

2 b u t less than 3

3 b u t less th an 4

4 bu t l ess than 5

5 b ut less than 7

7 b u t less than 10

mo>re 'than 10

P e r s o n a l  L e a v e  A c c r u a l  

( H o u r s / Y e a r )

188

250

3 1 8

3 9 0

46 8

551

638

(C) E l i g i b i l i t y  for A c c r u a l.  E l i g i b i l i t y  f o r  p e r s o n a l  l e a v e . a c c r u a l  shall 

c o m m e n c e  o n c e  the E n g i n e e r  O f f i c e r  has a c c u m u l a t e d  two t h o u s a n d  one 

h u n d r e d  e i g h t y - f r u r  (2,18 4) s t r a i g h t - t i m e  h o u r s  o f  c o m p e n s a t i o n .  The 

E n g i n e e r  O f f i c e r  will  t h e n  be c o n s i d e r e d  as h a v i n g  on e vl) y e a r  o f  

c o n t i n u o u s  se rvi ce , t h e r e b y  e s t a b l i s h i n g  a l e a v e  a n n i v e r s a r y  date. Upon 

the e s t a b l i s h m e n t  o f  a l eave  a n n i v e r s a r y  d a t e ,  t he  E n g i n e e r  O f f i c e r  wiil 

be c r e d i t e d  w i t h  one  h u n d r e d  and e i g h t y - e i g h t  (188) hours p e r s o n al  leave. 

P a r s o na l  leave in s u c c e s s i v e  y e a r s  snail be at r a t e  s how n in Rule 23.01(b)

Pe r s o n a l  l e a v e  b e n e f i t s  a w a r d e d  u n d e r  t hi s  R u l e  will  not be c o n s t r u e d  as 

e s t a b l i s h i n g  s e n i o r i t y ,  w h i c h  is s e p a r a t e l y  d e f i n e d  in R ule 26.

O n c e  e l i g i b l e  for p e r s o n a l  leave a c c r u a l ,  an E n g i n e e r  O f f i c e r  will be 

c r e d i t e d  wi r.n o n e - t h i r t e e n t h  (1/13) o f  t h e  y e a r ' s  [ t w e n t y - s i x  (26) pay 

p e r i o d s ]  p e rs on a l  l e a v e  a cc ru a l  d u ri n g  e a c h  c a l e n d a r  m o n t h  in w h i c h  he or

S u e  I S  C G m p c H S a  u c C  T O P  a  m i n i m u m  OT c  1 Q u  "Cy — 7 G Li P  ( } S t TPd  1 y i l t *  t-1 170 m C u T S .

An E n g i n e e r  O f f i c e r ' s  l e av e  a n n i v e r s a r y  d a t e  w il l be a d j u s t e d  f o rwar d one 

(1) m o n t h  fo ^ each c a l e n d a r  m o n t h  tha t he o r  she d o e s  net  r e c e i v e  personal 

l ea v e  c r e d i t .

(D) C a s h  Out: E n g i n e e r  O f f i c e r s  c o v e r e d  by t h i s s e c t i o n  w h o  h a v e  personal

l e a v e  b a l a n c e s  of at l ea st on e h u n d r e d  a n d  s i x t y - e i g h t  (163) hou rs,  shall 

be p e r m i t t e d  to ca sh  out one h un d r e d  and s i x t y - e i g h t  (163) h o u r s  cf 

p er s o n a l  l e a v e  per c a l e n d a r  y e a r  w he n m u t u a l l y  a c r e e c  to by t he U n i o n and

* /** •“rnuc.



the Em pl oy e r .  The E n g i n e e r  O f f i c e r ' s  p e r s o n a l  lea ve b a l a n c e  as s p ec if ie d * . •*

in S e c t i o n  23.05 shall be r e d u c e d  by t h e  n u m b e r  o f  hou rs f or  w h i c h

p a y m e n t - i s  made-; :bjt- shal r n o t  be-courrted-ai .-personal - l e a v e  .-used-... Xos't-  ..

V; *- T ' - l.;'bVi-n g-.-cf^fferent-iaT'.-; (• C OL.-0 )•• w.i -Irl-j b e  p-;; eash-.ins-except-.l^at. .C0Lp..'-..v ,..:;̂ ;̂ „v;

" • •'wi ll n ot  b e -aup l i'cated'tor-any pefiodv. - 7 ‘‘ ”V ;! ..„,e. :v ;  V . V , 7  V'? V'

• 23v02;--LEAVE.-.SCHEDULING..--:.. .-^v.     ...... ...... ...............
'• * * • ' '•*  V • ' * *.. > -  * •   * i • • •  • f * ,* , . * . . .  . .  m .  . . .  . . . * 1 *

    -  .
(A) The L e a v e  S c h e d u l i n g  C o m m i t t e e  will c o n s i s t  o f  a c h a i r p e r s o n ,  c o-cf i i r p e r s o n , 

and f ou r  (4) c o m m i t t e e  m e m b e r s .  Th e c o - c h a i r p e r s o n  will b e c o m e  thp 

c h a i r p e r s o n  the f o l l o w i n g  y e a r .  The U n i o n  wi ll  s e l e c t  a c h a i r p e r s o n  and

a c o - c h a i r p e r s o n .  T h e  o t h e r  fou r (4) c o m m i t t e e  m e m b e r s  will be sel ec te d  

by the  U n i o n  fron t h o s e  v e s s e l s  in f o r  t h e  ann "a l y a r d  p er i o d .  The 

D i r e c t o r  o f  O p e r a t i o n s ,  A l a s k a  M ar i n e  H i g h w a y  S y s t e m ,  will d e s i g n a t e  up 

to t wo (2) E m p l o y e r  r e p r e s e n t a t i v e s  to s e r v e  as full m e m b e r s  o f  the Leave 

S c h e d u l i n g  C o m m i t t e e  in a d d i t i o n  to t h o s e  c o m m i t t e e  m e m b e r s  s e l e c t e d  by 

the Uni on.

(B) A l l o c a t i o n  o f  v a c a t i o n  f o r  this p r o g r a m  w i l l  be b a s e d  on T i m e  in Grade 

s e n i o r i t y .

(C) T he  P o r t  E ng in ee r ' s  o f f i c e  will be c o n s u l t e d  c o n c e r n i n g  the s c h e d u l e s  and 

the n u m b e r  o f  r el ief s r eq ui red .

(D) T h o s e  E n g i n e e r s  who  p a r t i c i p a t e  on the L e a v e  S c h e d u l i n g  C o m m i t t e e  are to 

r e c e i v e  p ay  on the b as is o f  one (1) d a y ' s  p ay  f o r  eac h d a y  s e r v e d  when 

not on the pa yro ll,  but  n ot  to e x c e e d  e i g h t y - f o u r  (84) h o u r s  p e r  c a l e n d a r  

y ea r.  The rate of p a y  shall be at the E n g i n e e r ' s  r e g u l a r l y  a s s i g n e d  

c l a s s i f i c a t i o n .  The L e a v e  S c h e d u l i n g  C o m m i t t e e  s hall m e e t  in p a r t  or in 

w h o l e  as f r e q u e n t l y  as n e c e s s a r y  to a d j u s t  the o p e r a t i o n a l  c h a n g e r .  The 

f r e q u e n c y  and  nat ure  o f  t h e s e  mee :ngs s hal l be m u t u a l l y  a g r e e a  to by the 

U ni o n  and the D i r e c t o r  o f  O p e r a t i o n s ,  A l a s k a  M a r i n e  H i g h w a y  Systeii , or 

de si gn e e .

(E) D u r i n g  p e r i o d s  of l ay up  o f  ves sel s, E n g i n e e r i n g  O f f i c e r s  w i t h  g r e a t e r  

amount.1 o f  usa bl e p ers on al  leave m a y  be d i r e c t e d  by the Le ave  Scl jtiul ir.g 

C o m m i t t e e  to u ti l i z e  this time in o r d e r  to p e . m i t  o t h e r  A l a s k a  M a r i n e  

H i g h w a y  S y s t e m  E n g i n e e r i n g  O f f ic er s to r e m a i n  w o r k i n g .

(F) p e r s o n a l  l e a v e  shall be t a k e n  as s c h e d u l e d  f o l l o w i n g  n o t i f i c a t i o n  by ^he 

/ L e a v e  S c h e d u l i n g  C o m m i t t e e  and the D i r e c t o r  o f  O p e r a t i o n s  o f  the Alaska

/  M a n  le H-'ghway S y s t em  or d e s i g n e e  w o r k i n g  in u n i s o n  to a r r i v e  at the

ind-'/idual's leave dates. How eve r, the C o m m i t t e e  s c h e d u l i n g  p e r  individual 

shal: not e x c ee d  the m a x i m u m  per son al l e a v e  u s a g e  p e r  y e a r  o f  t h r e e  

h u n d r e d  an d t h i r t y - s i x  (336) hours, u n l e s s  s p e c i f i c a l l y  e x e m p t e d  per  

Ru le  23.05. This p r o g r a m  will p ro v id e  V a c a t i o n  R e l i e f  E n g i n e e r s  w h o  

si.all ha ve  a sch ed u l e  and r e l i e v e  for v a c a t i o n s  t h r o u g h o u t  the y e a r ,  and 

snail no t be remove d fr o m  t he i r  v a c a t i o n  r e l i e v i n g  s c h e d u l e  u n l e s s  they 

v re ill. Howfiver, durin.c the annual o v e r h a u l  o e r i o d  V a c a t i o n  R e l i e f  

E n g i n e e r s  m u s t  c on t a c t  an a c t i v e  L eav e S c h e d u l i n g  C o m m i t t e e  r e p r e s e n t a t i v e  

o f  the  U n i o n  and the S t a t e no l ater t ha n s e v e n  (7) da y s  p r i o r  to r e tu rni ng 

to w o r k  f ro m  leave. It is r ec o g n i z e d  that  V a c a t i o n  R e l i e f  E n g i n e e r s  m a y  

be r e a s s i g n e d  frcm the fir st day to the s e v e n t h  da y f o l l o w i n g  t he  actual 

da t e  o f  the end cf the a p p r o v e d  leave. M a n a g e m e n t  r e s e r v e s  the r igh t of 

final a p pr o v a l for all p ers ona l leave r e qu e s t s .

( .

c:

i i 1 . 0  / - yr



E n g i n e e r  O f f i c e r s  d e s i r i n g  to take p e r s o n a l  l e av e  n ot s c h e d u l e d  by the 

L ea v e  S c h e d u l i n g  C o m m i t t e e . i n c l u d i n g  b u t  n o t  l i m i t e d  to t h o s e  ,reasons 

af-.:specrfted'-in:;'23t 06,'■ must'contact-a1'Uni oh :aV’;spatch" o f f  ipe:vancf-',one -of t h e " ' ' 

twpf- employer-ndp-rersen t-atives;:iorvithfer4:e£v e; S c bed.pLnrf^/tiOmmitt-ei?jt.o'.’fia.V£;’’

'  * * ■  • ■.sifch-1:eave'-approved:’ • 'V

■•spe- emp ?H3y'<
•approv;

. '• 23.03'-.-VACATION RELIEF- E N G I N E E R S -  ■

The V a c a t i o n  R e l i e f  E ng i n e e rs ' w o r k  a s s i g n m e n t s  s hal l be as p r e s c r i b e d  by the 

L ea ve  S c h e d u l i n g  C om mi tt ee .  V a c a t i o n  R e l i e f  E n g i n e e r s  wil l be d e s i g n a t e d  as: 

V a c a t i o n  R e l i e f  C h i e f  E n g i n e e r ,  V a c a t i o n  R e l i e f  F i r s t  A s s i s t a n t  E n g i n e e r  and 

Vac a 1 1 on Re l i e f  S e c o n d Assistant. E ng ine er.

Wh e n  a V a c a t i o n  R e l i e f  E n g i n e e r  O f f i c e r  is w o r k i n g  in his or h e r  r e g u l a r l y  

a s s i g n e d  j o b  c l a s s i f i c a t i o n ,  or is w o r k i n g  a , t e m p o r a r y  d o w n g r a d e ,  he or she 

will be p a i d  at th e p a y r a t e  o f  his or  her r e g u l a r l y  a s s i g n e d  j o b  c l a s s i f i c a t i o n  

When a V a c a t i o n  R e l i e f  E n g i n e e r  O f f i c e r  is t e m p o r a r i l y  w o r k i n g  in a h ig h e r  

c l a s s i f i c a t i o n  (i.e., F i r s t  A s s i s t a n t  w o r k i n g  as a C h i e f ) ,  he o r  s h e  will be 

pai d t he  e i g h t y - f o u r  (84) h o u r  [or one h u n d r e d  s i x t y - e i g h t  (168)] s t r a i g h t - t i m e  

ho u r  b a s e  p a y  ra te  p er  a s s i g n m e n t ,  and  all o t h e r  h o u r s  e a r n e d  d u r i n g  the pay 

p e ri o d  at t he  rate o f  p ay  f o r  the jo b c l a s s i f i c a t i o n  he or  she is wo rk in g .

2 3 . 04  V A C A T I O N  PAY RATE.

R e g u l a r l y  A s s i g n e d  and V a c a t i o n  R e l i e f  E n g i n e e r s  shall be p a i d  f o r  v a c a t i on  at 

the r a t e o f  t h e i r  r e g u l a r  a s s i g n m e n t .  V a c a t i o n  R e l i e f  E n g i n e e r s  shall be paid 

for v a c a t i o n  a t  the rate of  the h i g h e s t  r a t i n g  he o r  she has r e l i e v e d  in 

a c c o r d  w i t h  R u le  2 3.0 3 w h e n  such r e l i e f  w o r k  c o n s t i t u t e d  m o r e  th a n  50 p erc ent  

o f all s t r a i g h t - t i m e  hou rs o f  w o r k  p e r f o r m e d  w i t h i n  the  c a l e n d a r  y e a r  the 

v a c a t i o n  is to be taken. T e m p o r a r y  R e l i e f  E n g i n e e r s  shall be p a i d  f or  va ca t i o n  

at t he r a t e  o f  the c l a s s i f i c a t i o n  in w h i c h  th e E n g i n e e r  w or k e d .  (If more than 

one [1] c l a s s i f i c a  :ion was w o r k e d ,  the T e m p o r a r y  R e l i e f  E n g i n e e r  s hal l receive 

the r a t e  o f  p a y  in w h i c h  the m a j o r i t y  of his o r  her t i m e  d u r i n g  t h e  last y e a r  

was w o r k e d . )  M i n - m u m  g u a r a n t e e  and h o l i d a y  p a y  e n t i t l e m e n t s  shall not be 

a f f e c t e d  by v a c a t ' u n .

23 .05  M A X I M U M  A C C U M U L A T I O N  C F  P E R S O N A L  L EA V E .

Pe rs on a l  l e a v e  a c c r u e d  or u s e d  shall a c c u m u l a t e  o n l y  to a m a x i m u m  o f  three 

h u n d r e d  a nd  t h i r t y - s i x  (336) h ours at a ny g i v e n  p o in t.  W h e n  an E n g i n e e r  

O f f i c e r  has an a m o u n t  o f  personal leave in e x c e s s  o f  t h r e e  h u n d r e d  and  

t h i r t y - s i x  (336) hours Jie exce ss a m o u n t  s hall be a u t o m a t i c a l l y  t r a n s T a r r e r  by 

the E m p l o y e r  to the e m p l o y e e 's ' E m p l o y e e  R e s e r v e  A c c o u n t  (ERA) as in 23.07(A). 

E m p l o y e e s  s hal l be a l l o w e d  to use a m a x i m u m  o f  t hre e h u n d r e d  and t h ir t y - s i x  

(336) h o u r s  o f  p ers ona l leave in a n y  fiscal y e a r  ( Jul y 1- Jun e 30), unless 

s p e c i f i c a l l y  e x e m p t e d  in w r i t i n g  by the S y s t e m  D i r e c t o r ,  A l a s k a  M a r i n e  H igh way  

System.

o-n f-\r ^ jrscn .v" i i c * \!m lieb J « w w r Ci'wwi'IMu uuM t £ wuH'3 u

(A) In a d d i t i o n  to s c h e d u l e d  v a c a t i o n s ,  p e r s o n a l  l e a v e  m a y  be c l a i m e d  for the 

t o ! l o w i n g :

1. I l l n e ss  or inj ury  w h i c h  i n c a p a c i t a t e s  a n y  E n g i n e e r  O f f i c e r  tG the 

e x t e n t  that the E n g i n e e r  is u n a b l e  to p e r f o r m  a s s i g n e d  w or k.  The 

E n g i n e e r  O f f i c e r  shall n o t i f y  the E m p l o y e r  o f  i n c a p a c i t a t i n g  illness 

o r  i n j u r y  at the e a r l i e s t  p o s s i b l e  t i m e  so t h a t  a r r a n g e m e n t s  for a 

r e l i e f  E n c i n e e r  0 f ~ i c = r  m e v  ze m a c e .



I l l n e s s  or d i s a b i l i t y  w i t h i n  the E n g i n e e r  O f f i c e r ' s  i m m e d i a t e  fani'lv

F u ner al a t t e n d a n c e  o f  d eat hs  in the i m m e d i a t e . f a m i l y  to the m a x i m u m  

•.* ••• jf"e i g h t y - j o a  r - •(■'84) -;h o u r s - I m m e d i  a-te ;fanri-lyVis.-.defi tied- as-: f a t h e r , ^  

mother,- h'u’sbandy*-wife, s o n s y - d a u g h t e r s V  brd-tber-s;- -s’ist e f S’,• graiidcb.iTdren 

g r a n d p a r e n t s , f a t h e r - i n - l a w  a nd  m o t h e r - i n - l a w .  It shall be the 

E n g i n e e r ' s  r e s p o n s i b i l i t y  to p r o v i d e  e v i d e n c e  o f  suc h a t te n d a n c e.

P r e g n a n c y  a n d / o r  c h i l d b i r t h  f o r  an E n g i n e e r  Off ice r. C l a i m s  for 

p e r s o n a l  l ea ve s u b m i t t e d  for t h e s e  r e a s o n s  shall be t r e a t e d  in the 

s a m e  m i n n e r  as a r e  a n y  o t h e r  p e r s o n a l  l e a v e  claim s. If a medical 

d o c t o r  c e r t i f i e s  the f at he r ' s  p r e s e n c e  is n e c e s s a r y ,  the  leave 

p r o v i s i o n s  as a b o v e  shall be a p p l i c a b l e  to h i m  also.

N o n w a r  M i l i t a r y  D u t y  A b s e n c e  a nd  P a y m e n t .  A n  e m p l o y e e  w h o  is 

r e q u i r e d  to r e p o r t  f or  a m i l i t a r y  p h y s i c a l  e x a m i n a t i o n  is e nt .t l e d  

to a l eave o f  a b s e n c e  w i t h o u t  loss o f  pa y ,  ti m e  or  p e r f o r m a n c e  

r a tin g. The l ea ve  o f  a b s e n c e  s ha l l  n o t  e x c e e d  t h r e e  (3) w o r k in g  

days.

An e m p l o y e e  w h o  is a m e m b e r  o f  a r e s e r v e  o r  a u x i l i a r y  c o m p o n e n t  of  

th e U.S. A r m e d  Forc es is e n t i t l e d  to a l e a v e  o f  a b s e n c e  w i t h o u t  ioss 

c f  pay, time  or p e r f o r m a n c e  r a t i n g  w i t h o u t  r e g a r d  to o t h e r  

c o m p e n s a t i o n  e a r n e d  d u r i n g  that p e r i o d  on all days d u r i n g  w hi ch  the 

e m p l o y e e  is o r d e r e d  to t r a i n i ng  d u t y  as d i s t i n g u i s h e d  f r o m  active 

d uty, w i t h  troop s or at field e x e r c i s e s ,  o r  f o r  i n s t r u c t i o n ,  or 

u n d e r  d i r e c t  m i l i t a r y  c o n t a c t  in t h e  p e r f o r m a n c e  o f  a s e a r c h  ar.d 

r e s c u e  mis s i on . The l eav e o f  a b s e n c e  m a y  n o t  e x ce ed  s i x t e e n  and 

o n e - h a l f  (16-1/2) w o r k i n g  days in a n y  t w e l v e  (12) m o n t h  period , 

b e g i n n i n g  J a n u a r y  16 a nd e n d i n g  J a n u a r y  15.

An e m p l o y e e  on per son al leave s h a l l " n o t  g o " o n  m i l i t a r y  l e a v e  w i t h o u t  

r e t u r n i n g  to d u t y  u n l e s s  m i l i t a r y  l e a v e  is a p p r o v e d  p r i o r  to

c o m m e n c e m e n t  o f  pe rs o n a l  leave.

U p o n  a p p l i c a t i o n  by the M EB A  B r a n c h  A g e n t  to the O i r e c t c r  o f  Labor 

R e l a t i o n s ,  an e m p l o y e e  m a y  be g r a n t e d  l e a v e  w i t h o u t  p a y  f o r  purposes 

o f  s e r v i n g  as an o f f i c i a l of M E B A ,  p r o v i d e d  t h a t  .-e ch  lea v e ,  if 

a p p r o v e d ,  shall be not less t h a n  t h r e e  (3) m on t h s .  A p p r o v a l  of such

l e a v e  shall not be u n r e a s o n a b l y  w i t h h e l d .

E x e m p t  and P a r t i a l l y - E x e m p t  A p p o i n t m e n t s .  U p o n  i p p l i c a t i o n  and 

a p p r o v a l  of the a p p o i n t i n g  a u t h o r i t y ,  a p e r m a n e ' t  e m p l o y e e  m a y  be 

g r a n t e d  leave of  a b s e n c e  w i t h o u t  p a y  for p u r p o r.iS o f  a c c e p t i n g  an 

e x e m p t  or  p a r t i a l l y - e x e m p t  p o s i t i o n .

All E n g i n e e r  O f f i c e r s  c o n t e m p l a t i n g  t a k i n g  le ave  w i t h o u t  p a y  to 

a t t e n d  M E B A  s c ho o l s  shall r e q u e s t  s u c h  t i m e on the a p p r o p r i a t e  form 

to be t ur n e d  in to the D i r e c t o r  o f  O p e r a t i o n s ,  A l a s k a  M a r i n e  H ig hwa y 

S y s t e m ,  or d es ig nee .

An E n g i n e e r  O f f i c e r  w h o  is c a l l e d  to s e r v e  as a j u r o r  or is s u b p o e n a e d  

as a w i t n e s s  shall be e nt i t l e d  tc c o u r t  l e a v e  p r o v i d e d  t h a t  he or



s h e  w o u l d  have b e e n  w o r k i n g  a o o a r d  a vessel of  the A l a s k a  M a r i n e  

H i g h w a y  System. Engineer. O f f i c e r s  m u s t  n o ti fy  the p e r s o n n e l .section

u p o n  ;r e c e i p t  'tif-'not;ice -'and:p r i o r ' to j u r y  s e r v f c e " 1 n  order' t’che'"- .....

■■v. ' «v! v.-rl e j 'ig i'b -T e -to .il^ £ C q u T t-;v leav e f '- ; '^
V".'.'.’ " " s t r a i g h t - t i m e  pay. f or  t h e - h o u r s  o f - w o r k - m i s s e d - d u e - t o  -service a s - a  

j u r o r  or  w i t n e s s  a t  th e p a y r a t e  w h i c h  w o u l d  be a p p r o p r i a t e  if t he #

-. ..v, .•.-■..'-.- E n g i n e e r  :were.-on--V5''cat'ibn-.'-To‘--receive 'pay- f o r :'edurt_:T e a v e -,--t-he- 

. -'Engineer.’must' turn--'over "td'tHe-'Alaska - Ma h'n e-H igh way  System-a-l-V-"- ■ 

m o n i e s  r ec e i v e d  f r o m  the c o u r t  as c o m p e n s a t i o n  f or  s e r v i c e  as a 

j u r o r ,  or any m o n i e s  r e c e i v e d  as c o m p e n s a t i o n  for s e r v i c e  as-a 

w i t n e s s .  C la i m s  f o r  c o u r t  l e a v e  m u s t  be s u p p o r t e d  by w r i t t e n  

d o c u m e n t s  such as a s u b p o e n a ,  m a r s h a l l ' s  s t a t e m e n t  o f  a t t e n d a n c e  a n d  

c o m p e n s a t i o n  fo r s e r v i c e ,  per  d i e m  a n d  travel. E l i g i b i l i t y  f or 

c o u r t  leave shall be in a c c o r d  w i t h  the m e m o r a n d u m  e n t i t l e d  "C our t 

L e a v e "  in e f f e c t  on the d a t e  o f  s i g n i n g  o f  this A g r e e m e n t  ( A d d e n d u m  A).

2 3 . 0 7  E M P L O Y E E  R E S E R V E  A C CO UN T .

(A) T h e r e  shall be e s t a b l i s h e d  a nd  m a i n t a i n e d  by the E m pl o y e r  in d o l l a r  f or m  

an E m p l o y e e  Re s e r v e A c c o u n t  (ERA) f o r  e a c h  e l i g i b l e  m e m b e r  p e r  R ule 23.01. 

Th i s  a c c o u n t  will i n i t i a l l y  be c o m p r i s e d  o f  the d o l l a r  v a l u e  o f  the 

b a l a n c e  o f  the e m p l o y e e s  pe rso nal  l e a v e  a c c o u n t  in exc es s o f  t h r e e  

h u n d r e d  a n d  t h i r t y - s i x  (336) h ours  a f t e r  the  c o n v e r s i o n  per R u l e  23 . 0 1 ( A) , 

R u l e  2 9 . 0 1  and a f t e r  the  d e d u c t i o n  f o r  t h e  U n i o n  B us in es s  L e a v e  Bank  in 

a c c o r d a n c e  w i t h  2 3 . 08 (b ) .  This a c c o u n t  is to be c o m p i l e d  an d r e c o n c i l e d  

on or b e f o r e  April 30, 1989. T he  i ni t i a l  c o n v e r s i o n  to d o l l a r s  as w i t h  

all o t h e r  h o u r  to d o l l a r  c o n v e r s i o n s  in R ules 23 an d 29 will be c a l c u l a t e d  

a t  the E n g i n e e r  O f f i c e r ' s  r e g u l a r l y  a s s i g n e d  rate  of  pay as in e f f e c t  on 

J a n u a r y  1, 1983. T r a n s f e r s  to an e m p l o y e e ' s  E RA a f t e r  April 1, 1989, 

will be m a d e  by c o n v e r t i n g  the e m p l o y e e ' s  lea ve hours to t h e i r  r e g u l a r  

h o u r l y  r at e at the ti me  o f the t r a n s f e r  in a c c o r d a n c e  w i t h  R u le s  23.01

(A) 23.05, 23.07, and  23.0 8(b ). H o w e v e r ,  e m p l o y e e s  t r a n s f e r r i n g  from 

a n o t h e r  vessel b a r g a i n i n g  u n i t  will n o t  be e n t i t l e d  to the lum p s um 

p a y m e n t  as in Rule 2 j . 0 x v ^)> . . . . .

(B) W I T H D R A W A L S :  The E m p l o y e e  R e s e r v e  A c c o u n t  shall not be u s e d  by  the 

e m p l o y e e  e x c e p t  u n d e r  the f o l l o w i n g  c o n d i t i o n s :

1. S e p a r a t i o n  (If s e p a r a t i o n  is d u e  to the d e a t h  o f  the E n g i n e e r

O f f i c e r ,  the ERA  shall be paid to the 

f o r  the o f f i c e r ' s  S5S a c c o un t) ;  or

o f f i c e r ' s  b e n e f i c i a r y  named

2. T h e  e m p l o y e e  is i n c a p a c i t a t e d  d u e  to an i n ju r y  or il lne ss , has no 

p e r s o n a l  leave b al a n c e , is u n a b l e  to p e r f o r m  his a s s i g n e d  d u t i es  and 

the U ni o n ' s  s i c k  l eave a c c o u n t  as d e s c r i b e d  in A r t i c l e  29 is e x h a u s t e d  

o r  t h e i r  cap as in Rule 2 9 . 0 1 ( a)  ha s bee n reach ed;  or

3. D u r i n g  a r e d u c t i o n  in f o r c e  p e r i o d .  Use u n d e r  this s e c t io n

im l  uSG £ O

R e q u e s t  for w i t h d r a w a l s  u n d e r  th is  s e c t io n 2 3 . 0 7 ( b )2 and 3 shall be 

m a d e  in w ri t i n g  d i r e c t l y  to the S y s t e m s  D i r e c t o r  o f  the A l a s k a  

M a r i n e  H ig h w a y  S y s t e m  or his d e s i g n e e ,  and to the a p p r o p r i a t e  Union 

o ff ic e.

’ /MC0 t L : P~r / ^ - c / ~ ?
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Mean of 
Conllnuoua Service

1 but less than 2
2 but less than 3
3 but less than 4
4 but less than 5
5 but less than 7 
7 but less than 10 
10 or more

23.02 PRESENT EMPLOYEES. The vacation accrual and eligibility for 
accrual ol Engineer Officers hired prior to April 1,1985, shall be in accor­
dance with 23.02(a) and (b) below.

(a) Accrual Ratea. Vacation credits shall accrue according to the 
following schedule:

Vacation Accrual 
(HouraAbar)

84.0 
168.0
252.0
336.0
420.0
504.0
588.0

(b) Eligibility for Accrual. Eligibility for vacation accrual shall com­
mence once the Officer has accumula'ed one thousand six hundred 
(1,600) straight-time hours of compensation within any twelve (12) month 
period from date of original hire. The Engineer Officer will then be con­
sidered as having one (1) year of continuous service; thereby establishing 
a leave anniversary date. Upon the establishment ol a leave anniversary 
date, the Engineer Officer will be credited with eighty-four (84) hours 
vacation. Vacation in successive years shall be at rate shown in Rule 
23.02(a).

Vacation benefits awarded under this Rule will not be construed as esta­
blishing seniority, which is separately defined in Rule 26.

Once eligible lor vacation accrual, an Olficer will be credited with one 
twelfth (1/12) of the year's vacation accrual during every month in which 
he or she is compensated for a minimum of eighty-four (84) straight-time 
hours. An Engineer Officer's leave anniversary date will be adjusted for­
ward one (1) month lor each calendar month that he or she does not 
receive vacation credit.

(c) Engineer Officers covered by this section who have vacation bal­
ances of at least eighty-four (04) hours, and who established eligibility for 
vacation at least ten (10) years ago, shall be permitted to cash out eighty- 
four (84) hours ol vacation per calendar year when mutually agreed to by 
tho Union and the Employer. The Engineer Officer's vacation balance 
shall be reduced by the number of hours for which payment is made.
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23.03 VACATION SCHEDULES. The vacation shall be taken as sche­
duled following notification by the Vacation Committee and the Director 
ol Operations of the Alaska Marine Highway System or designee working 
in unison to arrive at the individual's vacation dates. This program will pro­
vide Vacation Relief Engineers who shall have a schedule and relieve tor 
vacations throughout the year, and shall not be removed from their vaca­
tion relieving schedule unless they are ill. However, during the annual 
overhaul period Vacation Reliel Engineers must contact an active Vaca­
tion Committee representative no later than seven (7) days prior to return­
ing to work from vacation. It is recognized that Vacation Relief Engineers 
may be reassigned from the first day to the seventh day following the ac­
tual date of the end ol tne approved vacation.

23.04 VACATION COMMITTEE, (a) The Vacation Committee will con­
sist ol a chairperson, co-chairperson, and four (4) committee members. 
The co-chairperson will become the chairperson the following year, The 
Union will select a chairperson and a co-chairperson. The other four (4) 
committee members will be selected by the Union from those vessels in 
for the annual yard pr iod. The Director ol Operations, Alaska Marine 
Highway System, wi'' designate up to two (2) Employer representatives lo 
serve as full men.oers of the Vacation Committee in addition lo those 
committee members selected by the Union.

(b) Allocation of vacation lor this program will be based on seniority 
(Time in Grade).

(c) The Port Engineer's office will be consulted concerning the 
schedules and the number of reliefs required,

(d) Those Engineers who participate on the Vacation Committee are to 
receive pay on the basis ol one (1) day's pay lor each day served when 
not on the payroll. The rale of pay shall be at the Engineer's regular clas­
sification. Tho Vacation Committee shall meet as frequently as necessary 
lo adjust the operational changes. The frequency and nature of these 
meetings shall be mutually agreed to by the Union and the Director of 
Operations, Alaska Marine Highway System, or designee

23.05 VACATION RELIEF ENGINEERS, (a) The Vacation Relief En­
gineers' work assignments shall be as prescribed by the Vacation Com­
mittee. Vacation Reliel Engineers will be designated as: Vacation Relief 
Chief Engineer, Vacation Relief First Assistant Engineer and Vacation 
Relief Second Assistant Engineer.
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(b) P*y Period by Pay Period. On a pay-period-by-pay-period basis, 
ihe Vacation Reliel Engineer Oflicers shall be paid for eighty-four (04) 
hours every two (2) week pay period. The eighty-four (84) hour base pay 
per pay period shall not vary if the Vacation Reliel Engineer Officer works 
more or less than eighty-four (84) hours in any given pay period. All over­
time, excluding Rule 22.03, late arrival pay, holiday pay, travel pay, etc., 
shall be paid as earned within the pay period.

When a Vacation Relief Engineer Officer is working in his or her desig­
nated job classification, or is working a temporary downgrade, he or she 
will be paid at the payrate of his or her designated job classification for the 
highest vessel rating (M/V Columbia or M N  LeConte) he or she has 
worked. Wtien a Vacation Relief Engineer Officer is temporarily working 
in a higher classification (i.e., First Assistant working as a Chief), he or she 
will be paid the eighty-four (84) straight-time hour base pay, and all olher 
hours earned during Ihe pay period at Ihe rate ol pay for the job classi­
fication he or she is working.

(c) Six (6) Month Audit. Each Vacation Reliel Engineer Officer shall 
have his or her payroll records audited twice each calendar year. The 
audits will be performed for hours worked January through June and July 
through December.

Vacation Relief Engineer Officers will then be paid overtime at time and 
one-half for Ihe hours worked in excess of Ihe normal eighty-four (84) 
straight-time hours per pay period (13x04=1,092) as shown by Ihe Em­
ployer's June and December audits.

During each six (6) month audit period in which a Vacation Reliel En­
gineer Officer is temporarily upgraded, he or she shall receive pay lor 
three (3) m jnths (either Ihe first three months or Ihe last threa months) at 
the highest rating he or she has relieved. The thiee (3) month period to be 
paid at Ihe higher rale shall be the period in which Ihe Vacation Relief En­
gineer Officer has worked the greatest number of hours.

During the three (3) month period paid at the higher rate of pay, all non­
watch pay already received by a Vacation Relief Engineer Officer who is 
normally a watchstanding Vacation Reliel Engineer (First or Second As­
sistant Engineers), will be used as an offset against Ihe higher rate of pay 
owed to said Engineer Officer.

23.06 TERMINAL LEAVE. In case of an Engineer Officer terminating 
services at any time after Ihe Officer has established eligibility lor vacation

benefits, the Engineer shall receive cash payment lor whatever vacation 
that Engineer has accrued.

23.07 VACATION PAYRATE. Regularly Assigned Engineers shall be 
oaid for vacation al the rate ol their regular assignment. Vacation Relief 
Engineers shall be paid for vacation at Ihe rate of the highest rating he or 
she has relieved in accordance with Rule 23.05(b). Temporary Relief En­
gineers shall be paid lor vacation at the rate of Ihe classification in which 
the Engineer worked. (If more than one [1] classification was worked, Ihe 
Temporary Reliel Engineer shall receive the rate of pay in which the ma­
jority ol his or her time during the last year was worked.) Minimum guar­
antee and holiday pay entitlements shall not be affected by vacation.

23.08 MAXIMUM ACCUMULATION OF VACATION, (a) Vacation ac­
crued but not used shall accumulate to a maximum ol eight hundred and 
forty (840) hours on June 30 of any calendar year. If an Engineer Officer 
has, as of June 30, an amount of vacation in 9xcess of eight hundred and 
forty (840) hours, Ihe Engineer Officer shall be scheduled to use such ex­
cess vacation as soon as practical. However, if circumstances cause the 
Employer to refuse an Engineer's timely request for vacation, the amount 
of vacation refused will be carried over.

(b) It is Ihe intent of the vacation program to provide vacation reliel lor 
each year's accumulation ol vacation. No Engineer Officer shall accu­
mulate more than one (1) year's vacation allowance unless mutually 
agreed upon between the Union and Employer due to possible inability 
of Ihe vacation program to produce necessary relief.

23.09 All Engineer Officers contemplating taking leave without pay to at­
tend MEBA schools shall request such lime on the appropriate form to be 
turned in to the Director ol Operations, Alaska Marino Highway System, 
or designee.

23.10 COURT LEAVE. An Engineer Officer who is called lo serve as a 
juior or is subpoenaed as a witness shall be entitled to court leave provid­
ed that he or she would have been working aboard a vessel of the Alaska 
Marine Highway System. Engineer Officers must notify the personnel 
section upon receipt of notice and prior to jury service in order to be eligi­
ble to use court leave Court leave shall be in the form of straight-time pay 
lor Ihe hours ol work missed due to service as a juror or witness at Ihe 
payrate which would be appropriate if the Engineer were on vacation. To
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RULE 28. PENSIONS

28.01 The Employer agrees lhal il shall remain a panicipanl in Ihe MEBA 
Pension Plan, and shall so remain Ihroughout Ihe life of this Agreement 
To accomplish Ihis Ihe Employer shall make Ihe conlribulions set lorlh 
herein lo said Plan for all Engineer Officers who may be in Ihe services ol 
Ihe Employer.

28.02 The Employer conlribulions shall be made lor each full-time 
Engineer Officer assigned lo Ihe Southeast System lor two hundred 
eighty (280) days per year. A lull lime Southeast Engineer Officer is one 
who is in pay status for two thousand one hundred and eighty-four (2,184) 
slraight lime hours per calendar year. Contributions for all olher Engineer 
Officers, including those assigned lo Ihe Southwest System, shall be 
made on Ihe basis of one (1) day's contribution for each day in pay status

28.03 The amount of Employer conlribulions per day to the delined 
benefit fund shall be set by Ihe Trustees of the Plan as necessary to sup­
port Ihe existing benefits, but shall nol exceed eighteen dollars and fifty 
cents ($1850) per day. During Ihe period ol Ihis contract the amount ol 
Employer contributions to Ihe money purchase fund shall be thirteen 
dollars and fifty cents ($13.50) per day

28.04 As soon as practical after December 31 of each year, the Employ­
er shall pay Ihe balance, il any, of contributions required.

28.05 Any time during Ihe term of Ihis Agreement the parties may mutu­
ally agree lo reopen ihis Rule lor Ihe purpose of participation in Alaska 
Stale PERS pursuant lo AS 3930150. To that end Ihe parties shall arrange 
for a joi:! actuarial study as described in Ihe Letter ol Agreement on Pen­
sion Plan Study which is attached hereto.

RULE 29. SICK LEAVE

29.01 Each lull lime Engineer Oflicer wilh a minimum of six (6) months 
service shall accrue sick leave credil at Ihe rale ol fifteen (15) hours for 
each completed monlh ol service

(a) For Engineer Olficeis hired prior to April 1,1985, “six (6) months serv­
ice" shall mean acciual ol eight fiundred (800) straight lime hours within 
any six (6) monlh period.
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(b) Foi Engineer Officers hired on or after April 1,1985, '!six (6) months 
service" shall mean accumulation of one thousand and ninety-two (1,092) 
siraight-time hours.

29.02 Each Engineer Officer's sick leave credits are terminated on the 
same basis as seniority credits. Terminating Engineer Officers do not re­
ceive sick leave credit for Ihe month in which they terminate unless they 
have worked at least eighty-four (84) hours in the month.

29.03 Sick leave may be claimed from the accumulated days of credit for 
any Engineer Officer for illness or injury which incapacitates Ihe Engineer 
Officer to the extent that the Engineer is unable to perform assigned work. 
The Engineer Officer shall notify the Employer of incapacitating illness or 
injury at the earliest possible time so that arrangements for a relief 
Engineer Officer may be made.

29.04 All sick leave claims must be accompanied by a doctor's certifica­
tion to support the claim when so requested by the Director of Opera­
tions, Alaska Marine Highway System, whether il be (or only one (t) day 
or more This verifying statement must be presented upon the Engineer's 
return to work, or Ihe absence will be regarded as unauthorized and un- 
excusable and subject to disciplinary action. The doctor’s certification is 
to cover Ihe period from the date the Engineer Officer became incapaci­
tated until Ihe date that the Engineer Officer became fit lor duty, disre­
garding the Engineer's scheduled crew change date.

29.05 FUNERAL LEAVE. Sick leave can be claimed for funeral atten­
dance of deaths in the immediate family to the maximum of eighty-four 
(84) hours. “Immediate family" is defined as father, mother, husband, wife, 
sons, daughters, brothers, sisters, grandchildren, father-in-law and 
mother-in-law. It shall be Ihe Engineer's responsibility to provide evidence 
ol such attendance.

29.06 No leave may be used in excess of that accrued as of Ihe date 
leave commences. Upon return to work, leave accrued during the 
Engineer Officer's absence becomes payable.

29.07 Accumulated unused sick leave will be paid to Ihe beneficiary 
when death occurs during employment and prior to retirement.
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29.08 Sick leave may be claimed when there is an illness or disability 
within Ihe Engineer Officer's immediate family which requires Ihe atten­
dance of the Engineer at Ihe direction of a physician. Such absences 
shall in all instances be supported by a physician's certificate

29.09 MATERNITY LEAVE. Pregnancy and/or childbirth may be me 
dical reasons for an Engineer Officer to take sick leave. Claims lor sick 
leave submitted (or these reasons shall be treated in the same manner as 
are any other sick leave claims (see Rules 29.03 and 29.04). If a medical 
doctor certifies the father's presence is necessary, Ihe leave provisions as 
above shall be applicable to him also.RULE 30. STANDARD DRESS
30.01 All Licensed Engineer Officers will be required to wear while 
coveralls or clean starched and pressed khaki with tie at all times while on 
duly and, effective July 1,1985, the Employer will pay a cash allowance 
of $300.00 per annum to each Engineer Officer. (Prior to July 1,1985, Ihis 
payment will be at Ihe preexisting rale of $247.00 per annum.)

30.02 Effective July 1,1985, the above per annum payment will be in­
creased to $400.00 if the Engineer Officer elects to wear the usual navy 
blue uniform while off duly aboard the ship. (Prior lo July 1,1985, this pay­
ment will be at the preexisting rate of $330.00 per annum.)RULE 31. RESTRICTIONS
31.01 II is understood that the Agreement at all times shall be applied 
subject to Federal laws, State laws and Executive Orders to the extent 
these affect the Engineer Officers.RULE 32. FREE PASSAGE
32.01 Engineer Officers with two (2) years of company seniority as per 
Rule 26.01, will be issued annual passes upon request for the Engineer 
Officer and his or her spouse, subject to the following:

(a) The Engineer Officer, Officer's dependents and personally-owned 
vehicle shall be authorized free transportation on a space-available basis
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EXHIBIT 0
duplicated. Hours paid at the rate of one and one-half the appropriate rate of pay for any 
reason shall be credited only once in the calculation of hours in the workweek.

E. Overtime pay for hours worked on a holiday shall be computed only on the hours worked 
between 12:01 a.m. and the following 11:59 p.m. on the holiday. This overtime compensation 
will be paid in addition to the eight (8) hours at the straight-time rate for holiday pay and is 
subject to paragraph D above.

F. If a holiday falls on the employee's regularly scheduled day off, the employee shall receive 
payment for the holiday for eight (8) hours at the straight-time rate provided the employee was 
in pay status for a portion of the last regularly scheduled workday prior to the holiday and in 
pay status for a portion of the next regulariy scheduled workday after the holiday. Such 
holiday pay does not count for the purpose of computing overtime nor for the purpose of 
fulfilling the work period unless worked as provided in paragraph E above.

G. Every effort will be made to include adjustment(s) for holiday pay in the pay warrant issued for 
the appropriate pay period. If not possible, the adjustment(s) for holiday pay may appear on 
the next regularly issued pay warrant for the pay period following the pay period in which the 
holiday(s) occurred. Penalty pay shall not apply for pay shortages which result from holiday 
pay adjustments.

26.04 Personal Leave. It is agreed that personal leave shall be earned and used in lieu of sick
and annual leave for employees covered by this article.

A. Accrual of personal leave for full-time employees is according to the following schedule:

Years of Service Hours/Pay Period

0 - 2  8
2 - 5  9
5 - 1 0  10
1 0 + 12

Personal leave accruals for partial periods of service will be on a prorated basis. Employees 
who work less thar. full-time shall accrue personal leave on a prorated basis according the 
above schedule and the hours in pay status. There shall be no accrual of personal leave 
during any pay period during which the employee is absent without approved leave.

Accrued personal leave is available for use after an employee has completed thirty (30) 
continuous calendar days of employment. Employees shall use accrued personal leave on an 
hour for hour basis.

B. An employee who has accrued annual leave shall have that annual leave transferred to the 
employee's personal leave account.

C. An employee who has accrued sick leave shall have sixty percent (60%) of that sick leave 
transferred to the employee's personal leave account. The remaining portion of accrued sick 
leave shall be canceled without pay.

D. The use of leave under this section shall be reduced by the amount of wage continuation 
payments under the Alaska Worker's Compensation Act (AS 23.30).

E. Each employee shall take at least eighty (80) hours of personal leave each leave year.

F. Each employee may cash in up to eighty (80) hours of personal leave each leave year. Up to 
forty (40) hours may be applied against the mandatory ieave usage of E.
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G. In the application of other provisions of the 1996 - 1999 Agreement regarding annual or sick 
leave, personal leave shall be substituted on an hour for hour basis. The maximum leave 
accrual provisions of Section 25.01.E shall not apply to employees covered by personal leave.

26.05 Labor-Management Committee on Corrections. Within sixty (60) days fcllov'ing the 
effective date of this Agreement, the parties shall meet to establish a statewide labor-management 
committee on Corrections pursuant to 'he provisions of Article 7. The committee shall be 
composed of no more than five (5) repiosentatives of the Employer and no more than five (5) 
representatives of the Union. Additional individuals may be included in particular labor- 
management meetings by mutual agreement. The topic of a transfer policy for Correctional 
Officers shall be a subject of the committee's first meeting. The parties recognize that issues 
concerning the Division of Community Corrections are appropriate for this labor-management 
committee.

ARTICLE 27
SHIFT ASSIGNMENT

A. Hours of Operation.

1. Hours of operation shall be established by the Employer.

2. The Employer will notify the Union prior to implementing any large scale change in the 
hours of operation.

B. Shift Assignments.

1. Shift assignments shall be made in accordance with the needs of the Employer.

2. Seniority shall be considered in assigning employees to desired shift assignments. For 
purposes of this Article, seniority means continuous length of service in the job class.

3. Neither permanent assignments nor temporary reassignments shall be used as a means 
of disciplining bargaining unit members. The parties acknowledge that changes in 
assignment may be appropriate as part of a corrective or investigatory action.

C. Alternative Workweeks.

1. A four (4) day workweek or other form of alternative workweek schedule may be 
established by written mutual agreement of the Employer and the Union, the terms of 
v/hich schedules shall be set forth in letters of agreemen;

2. All letters of agreement establishing alternative workweek schedules in effect on the date 
of signing of this Agreement shall be automatically cancelled ninety (90) days after 
signing unless specifically renewed or renegotiated.

D. Flexible Work Hours.

1. Flexible work hours may be established by the commissioner of the employing 
department.

2. The commissioner or the commissioner's designee shall be the approving authority for 
bargaining unit member requests for flexible work hours.

E. Shift bidding procedures may be established for a particular work site by letter of agreement
between the Employer and the Union.

tI
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2. An employee shall not -accrue annual leave until 
completion of ninety (90) calendar days of full-time 
service, whereupon the employee shall be credited with 
accrual as provided in Paragraph 1 above, retroactive to 
the date of appointment.

3. Leave Anniversary Date. Changes in the rate of annual 
leave accrual shall take effect a t the beginning ofthe pay 
period immediately following the pay period in which 
the employee completes the prescribed period of service.

4. Annual leave earned during the monthly pay period will 
be credited on the first (1st) day of the following pay 
period.

B. 1. Each employee shall take at least ten (10) days annual 
leave during each calendar period (leave year) begin­
ning January  16 and ending January 15 of the 
succeeding year. Seasonal employees of less than twelve 
(12) months duration shall be exempt from mandatory 
leave.

2. Any employee who does not use this leave shall have the 
unused portion deducted from their leave account bal­
ance as of January  15.

3. Should the Employer refuse the employee any opportu­
nity to take the full ten (10) days of annual leave during 
the leave year, any unused portion of the ten (10) day 
mandatory leave shall not be deducted from the em­
ployee’s leave balance at the end of the leave year.

C. Each employee shall upon request to the Employer receive 
payment for accrued but unused annual leave up to a maxi­
mum of five (5) days in any calendar year. This payment may 
be applied against the ten (10) days required leave. The 
employee’s leave balance shall be reduced by the number of 
days for which payment is made. Payment shall be made 
within ten (10) working days of the receipt of the request.

In demonstrated hardship cases the Employer may authorize
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payment for accrued but unused annual leave in excess of the 
• five (5) day maximum established herein. However, in no 

event shall a paym ent be made which reduces the employee’s  
leave balance below five (5) days. Paym ent in excess of the five 
(5) day maximum shall not be applied against the ten (10) day 
leave usage requirement.

D. Annual leave may be taken  by an employee at any time 
business permits, upon prior permission by thehead ofthe de­
partm ent or agency for whom the employee works. Such 
approval may be delegated. An employee’s request for annual 
leave will not be unreasonably denied.

E. Annual leave accrued but not used shall accumulate to a
•mflYirrmm of not more th an  sixty (60) days on January 15 of
any cah-'dar year.

1. If as of January  15 an employee will have an amount of 
leave in excess of sixty (60) days, the Employer may, 
after consultation with the employee, schedule such 
leave in excess of sixty (60) days or arrange in writing for 
an excess leave carry-over to be used within ninety (90) 
days.

2. If an employee has an  amount of annual leave in excess 
of sixty (60) days z of January  15, such amount in 
excess of sixty (60) days shall be paid in cash except as 
otherwise provided in  par 'g raph  1.

F. Terminal Leave.

1. Any employee who is separated from State service for 
any reason including layoff shall receive within thirty 
(30) days a lump sum payment for the number of working 
days of accrued a n n u a l  leave. If  an employee who 
resigned is reemployed in S tate service prior to the end 
of the period covered by the term inal leave, the employee 
may, a t his or her option, refund to the State an amount 
equal to the compensation covering the period between 
the date of reemployment and the expiration of terminal 
leave. The hours of leave represented by this refund 
shall then be recredited to the employee’s annual leave 
account.
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Article 13 
BUSH HOUS ING •

Section 1 —  General '
The Employer end the Association m utua lly  ogreo 

that the provision o f State housing fo r members is a vital 
concern, end that good qua lity  housing w hich is made 
available at fa ir and equitable rental rotes and which is 
subjected to  a program o f continuous, preventive m ainte­
nance affects the member's effectiveness in the protection 
o f tho public 's safety.

The Employer agrees to  continue to  im plem ent a 
program o f regular housing inspections and to  budget and 
expend funds necessary to  m aintain housing in a state of 
good repair.

The Employer • agrees that repairs or replacement of 
housing or fu rn itu re  and fixtures w ill be carried ou t by 
the most expeditious means availablo when the repairs or 
replacements are needed to  continue the health and 
welfare o f the member and his fam ily. Illustra tive  exam­
ples o f such items w ould  include but not be lim ited  to : 
frozen water or sewer line, loss of heating capability, 
leaking roo f, electrical failure, fa ilure o f major electrical 
appliance such as a range, washer or refrigerator.

Concerted e fforts  shall be continued to  im prove the 
conditions o f all housing units. Those units in the poorest 
cond ition  shall continue to  receive firs t p rio r ity .

The Association shall continue to  partic ipate in this 
e ffo rt by providing a recommended list o f un its in need of 
repair and/or replacement. Those units in greatest need of 
repair and/or replacement shall be listed firs t.

Section 2 —  In te rim  Measures
1. In the event o f a major maintenance problem  
which, due to inclement weather o r other factors 
causing the housing to  be uninhabitable, cannot be 
corrected by tho Em ployer w ith o u t delay, the mem-
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ber and his fam ily shall be eligible fo r per diem  to 
cover the cost o f tem porary housing in a hotel, 
m otel, lodge, etc., in the v ic in ity  o f the member's 
post. The per diem shall continue u n til repairs are 
completed, other housing is arranged or a transfer is 
effected.-

2. I f  an essential service or cond ition  such as heat, 
watnr n r  structural in tegrity  fails, the member may 
advise tho first-line supervisor outside the bargaining 
un it o f the problem  and, if Employer-furnished 
repair is not im mediately available and is deemed of 
such a critica l nature that it  cannot be deferred, 
arrange an immediate emergency repair. The cost o f 
the repair shall be billed to the Employer.

Section 3 -  Rental Rates
The Letter o l Agreement dated June 29, 1977 

remains in effect.

Article 14 
LEAVES OF ABSENCE

Section 1 —  Personal Leave
It is understood that from  and a fte r the date of 

signing o f this Agreement, personal leave shal! be earned 
and used in lieu o f all sick and annual leave except as 
specified in this A rtic le . Employees transferring in to  the 
bargaining u n it who have annual leave earnings credited to 
their State annual leave accounts, shall have the annual 
leave balances transferred to  their personal leave account.

A . RATE OF AC C R U AL: A  member who has perm a­
nent and/or probationary status shall accrue personal 
leave as fo llow s:

1. Two (2) w orking days fo r each fu ll m onth ly  
pay period i f  the member has less than tw o (2) years 
of service.

2. Two and one-quarter (2>i) w ork ing  days fo r
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each lu ll m onth ly  pay period if the member has 
more than tw o (2) but less than five (5) yeai; o f 
service.

3. Two and one-half (2'/i) working day; fo r each 
fu ll m onth ly  pay period If the m "m ber I as more 
than fiva (5) but less than ten (10) years o f service.

4. Three (3) w orking days for each K ill m on th ly  
pay poriod if the member has more than t tn (10) 
years o f service.

In  determ ining years of service fo r the M liD r* ’  o f 
com puting personal leave, all service w ith  tho T t- r r i ' j ry  
and State of Alaska is included.

B. CHANGES OF AC C R U AL R A TE : A ll accrual rate 
changes shall become effective the firs t day of the pay 
period fo llow ing the pay period In which the member 
completes the service requirement and becomes eligible 
for the higher accrual rate.

C. PERSONAL SICK LEAVE BA N K: Employees trans­
ferring in to  the bargaining u n it who have sick leave 
earnings credited to their State sick leave accounts, shall 
have such earnings transferred to  their personal sick leave 
bank.

On the sixteenth o f the m onth fo llow ing  the date of 
signing, or the date of entry in to  the bargaining un it, 
whichever is later, the employee may draw  upon a m axi­
m um o f fifteen (15) days or the balance in the sick leave 
bank, whichever is less. Such leave is to  be used consistent 
w ith  the Personnel Rules governing the use o f sick leave. 
There w ill be no further additions to the sick leave bonk, 
and the balance can be authorized for use on ly  fo r those 
purposes consistent w ith  Personnel Rules regarding the 
use o f sick leave, and only after the personal leave balance 
has been exhausted, except that any medical d isab ility  
which prevents the member from  perform ing his duties, as 
certified  by the attending physician, which exceeds seven 
(7) w orking days shall be chaiged os fo llow s:

1. shall be charged firs t to  the fifteen  (15) days 
referred to  in this section.

2. shall be charged to  personal leave up to  u 
m axim um  o f seven (7) w orking  days.

3. a fter exceeding the seven (7) days charged to 
personal leave, the add itional leave shall be chargedI to  the sick leave bank.

4. if the sick leave bank has been exhausted, the 
leave shall be oharged to personal leave.

I  Such illness may require a report from  a licensedf physician, at the discretion o f the supervisor.

D. U T IL IZ A T IO N  AN D  DISPOSAL: Personal leave 
shall be used fo r any and all purposes fo r which sick 
and/or annual leave has hereto been used. Personal leave 
requests require the p rio r approval o f the supervisor 
except in the CBse ol illness or in ju ry  to  the member. 
Member requests shall be given fu ll consideration and, to 
the extent practicable, approved. However, the parties 
agree that the final decision w ith  regard to  approval o r t
disapproval o f any request w ill be based on the super­
visor's evaluation o f the needs o f the job. In an absence 
due to illness or in ju ry , the supervisor m ay require a 
physician's certificate.

Personal leave accrued but no t used shall accumulate 
un til separation; however, at least five (5) days personalI leave must be used each fu ll calendar year.

If  the member is denied the use o f five (5) days in 
4| any fu ll calendar year, the member shall be en titled  to
i l  payment fo r the unused portion . This payment shall be at
*  the rate o f one and one-half (1 VI) times his hourly  rate 

and shall bo Included in the firs t (1st) regular m on th ly
i ,  pay fo llow ing the close of the calendar year in which the

, . deni al  occurred. The period o f tim e for w hich payment is 
I '* ' • made w ill be deducted from  the personal leave balance. It

I* understood that, should the member take no action to
I ■ •-
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schedule the live (5) days loBve, the State may direct that 
he take the personal leave at any tim e to satisfy th five 
(5) day requirement.

E. SEPAR ATIO N : A mombor shall roceivo a lum p sum 
payment o f personal leave upon separation from  State 
service. The lum p sum payment shell equal the compensa­
tio n  that the member w ould have roceived if  fie had 
r e m a in e d  in the service u n til tho exp iration o f the period 
o f unuseu personal leave. The sick leave bank balance 
shall be autom atica lly  canceled w itfio u t pay except in 
case o f death of an employee w ho, at the time o f his 
death, is a bargaining un it member. A ll unusod sick leave 
shall be paid to  his benoficiary in a lum p sum.

F. M O VEM EN T FROM THE U N IT : If a memb-ir trans­
fers to  b  position outside the bargaining u n it w i hout a 
break in service, his personal leave shall be credited to  his 
annual leave account and banked sick leave shall be 
credited to his sicl leavo account in the now position. If 
the member transfers to  a bargaining u n it w hich has a 
m axim um  accrual of annual leave, he shall bo credited 
w ith  up to  the m axim um  annual leave allowed in his new 
position by virtue  o f transfer of personal leavo earnings. 
A ny personal leave remaining after the transfer o f the 
m axim um  allowed, shall be transferred along w ith  any 
banked sick leavo in to  the sick leave account in the 11. w 
position.

G. F U N E R A L LEAVE: If a death occurs among m em ­
bers o f a member's immodiate fam ily, the member w ill bo 
excused from  w ork to  attend the funeral and mako other 
necessary arrangements w ith u u t loss o f pay from  tho day 
o f death u n til tho day after tho funeral, but not more 
than a to ta l o f five 15) days. The funeral leave tim e w ill be 
deducted first from  personal leave and then from  the 
banked sick leave.

Immediate fam ily , for the purpose o f funeral leave, 
shall mean husband, w ife, ch ild , father, m other, sistor.

brother, father-in-law and m other-in-law.

H. Effective January 1, 1978, members having in excess 
of fo rty -five  (45) days o f personal leave shall, upon 
w ritte n  request to  the Employor, receive payment for 
accrued but unused personal leavo up to a m axim um  of 
eight (8) days in any calendar year. A dd itiona l days may 
be granted in demonstrated hardship cases. The member's 
leave balance shall be reduced by the number o f days for 
which payment is made. Such payment shall not clim inato 
tho member's obligations to use the five (5) days personal 
leave per calendar year. Payment shall be made w ith in  ten 
(10) w orking days o f the receipt o f the request.

Section 2 -  Sick Leave Bank
There is hereby created a sick leave (sank which shall 

be administered by a sick leave bank comm ittee. The 
com m ittee shall consist o f two (2) members selected by 
the Association and tw o (2) members selected by the 
Employer. Approval or d e n io l^ n ^ ^ a fc a i W v f  mu 
com m ittee shall bo f in a ^ T td  not sub|ect to  grievance 
procedures. A  member ine lig ib le  to  become a participant 
in the sick leave bank
one (1) day of personal leave tb 'th e  bank. The bank shall 
be administered through the same administrative channels 
and regulations as for sick leave except as noted in ihis 
A rtic le .

Personal leavo donations to  tho sick leave bank shall 
not in any way diminish a member's responsibility to  take 
not less than five (5) days’ personal leave per year. A ll 
leave transferred to  the bank by a member is final and not 
recoverable for recredit to  the donor's accrued personal 
leavo.

Requests for w ithdrawal from  the bank may be 
approved by tho comm ittee when:

(a) A  participant's accrued sick leave has been
exhausted; and
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SECTION XII; LEAVE
A. Personal Leave

Teachers are entitled to personal leave with pay that accrues 
as follows:

1. Two (2) days for each full monthly pay period in the case 
of teachers with less than two (2) years of service;

2. Two and one-quarter (2,25) days for each full monthly
pay period in case of teachers with two (2) but less than 
five (5) years of service.

Two and one-half (2.5) days for each full monthly pay 
period in the case of teachers with five (5) but less than 
ten (10) years of service;

Three (3) days for each full monthly pay period in the 
case of teachers with ten (10) years or more service.

B. Use of Personal Leave

1. A teacher may take personal leave any time business 
permits upon permission by the immediate supervisor.

A teacher may take personal leave for medical reasons, 
regardless of whether business permits, upon permis­
sion by the immediate supervisor. The supervisor shall 
grant personal leave for medical reasons if the supervi­
sor is satisfied that the teacher is absent for medical 
reasons. The taking of personal leave for medical 
reasons shall be reduced by the amount of wage con­
tinuation payments made under the Alaska Workers’ 
Compensation Act (AS 23.30). The following constitute
“medical reasons” and are subject to the conditions 
noted:

4.

2.

a. Medical disability of teacher is medical reason for 
taking personal leave. A supervisor may require a 
doctor’s certificate showing the disability if the
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absence exceeds three (3) consecutive working 
days.

b. Medical disability of a member of a teacher’s im­
mediate family is a medical reason for taking 
personal leave if the disability is such that the 
attendance of the teacher is required. A supervi­
sor may require a doctor's certificate showing the 
disability if the absence exceeds three consecutive
working days.

c. A medical condition of a teacher that makes pres­
ence at work a danger to the health of fellow 
employees or students is a medical reason for 
taking personal leave. A supervisor may require a 
doctor's certificate showing the condition if the 
absence exceeds three consecutive working days.

Parental Leave

a. Short-Term Matemity-Disabilities caused or con­
tributed to by pregnancy, miscarriage, abortion, 
childbirth or recovery therefrom are temporary 
disabilities and shall be subject to the provisions 
of this Article.

b. A pregnant teacher shall be entitled to leave bene­
fits during any period of disability and child care 
which arise as a result of the pregnancy and shall 
have the same status as a teacher on the other 
leaves for purposes of determining tenure, salnry 
increments, retirement benefits, and other bene­
fits that teachers in the system may accrue. Leave 
is first charged to the teacher’s personal leave, 
then sick leave, then to leave without pay. After 
exhausting said leave benefits, unpaid parental 
leave may, at the option of the teacher, be granted, 
said leave not to exceed eight (8) months. A writ­
ten statement from the doctor shall be used to 
determine when leave should begin prior to the 
expectant birth of the child. The teacher shall
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provide the superintendent with adequate 
advance notice of the intended beginning and 
termination of such leave so that appropriate 
arrangements can be made for substitutes. In a 
case where there are extenuating circumstances 
regarding the health of the mother and child, 
parental leave and conditions thereof may be ex­
tended subject to approval by the superintendent.

c. In addition to the disability provisions of this 
Section, upon birth or adoption of a child, a 
teacher may take up to ten (10) days of personal 
leave.

4. Death of a member of a teacher’s immediate family is a 
medical reason for taking personal leave. No more than 
ten (10) days of personal leave may be taken for this 
purpose.

5. Each teacher shall, during the school year, take at least 
five (5) days of personal leave. If the teacher does not 
take at leaBl five (5) days of personal leave during the 
school year, the difference between five (5) days and the 
amount of personal leave taken shall be canceled with­
out pay unless the superintendent certifies in writing 
that the teacher was denied the opportunity tc take five 
(5) days of personal leave during the school year.

C. Accumulation of Personal Leave

Except as provided in Section XII,B.5, personal leave that is 
not taken by a teacher during a twelve (12) month period 
accumulates for uce in succeeding twelve (12) month periods.

D. Donation of Leave

1. A teacher may donate ora or more days of personal 
leave a year to the memorial scholarship revolving loan 
fund, or to a scholarship account in the fund, under 
AS 14.42.250-14.43.325. The Commissioner of the 
Department of Administration shall pay to the account
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of the memorial scholarship revolving loan fund, or to a 
scholarship account in the fund, an amount equal to the 
value of the day or days of personal leave contributed by 
the teacher.

2. A teacher, with the approval of the superintendent, may
donate accrued personal leave to another teacher or 
employee only for use as leave for medical reasons. The 
official responsible for employee leave accounts shall 
debit the donor’s pe/oonal leave account and credit the 
recipient’s personal leave account, or sick leave account, 
as appropriate, for medical reasons only, by converting 
the donated leave into cash value of hours of leave at the 
recipient’s rate of pay. Leave donated under this subsec­
tion is not leave taken by the donor for purpose of 
Subsection B.

E. Terminal Leave

1. Terminal leave for unused personal leave shall be 
allowed upon separation from service. The payment 
equals the compeasation that the teacher would have 
received if the teacher had remained in the service until 
the expiration of the period of unused personal leave. A 
payment of terminal leave to a teacher shall be made as 
a lump sum payment or in installments over a period of 
time, as the teacher elects.

2. If the teacher is reemployed in the State service before 
the expiration of the period covered by the balance of 
the unused leave payment, the teacher shall refund to 
the 3tate an amount equal to the leave payment cover­
ing the period between the date of reemployment and 
the expiration of the unused leave period which has 
been paid. The leave represented by a refund shall be 
recredited to the teacher by the employing department 
or agency.

3. The payment authorized by this subsection is not con­
sidered salary or compensation except for purposes of 
taxation.
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F. Sick Leave
1. Effective July 1,1989, the provisions of AS 14.14.105- 

107 do not apply to teachers in the bargaining unit 
except as expressly provided herein. All sick leave 
accrued prior to that date by a teacher shall be trans­
ferred to a medical leave bank, and may only be taken in 
accordance with this Section.

2. A teacher may not take any banked medical leave un­
less the teacher:

a. Has no accrued personal leave; and

b. Has medical disability exceeding ten (10) consecu­
tive working days in duration; or

c. Has a medical disability exceeding thirty (30) con­
secutive worldng days in duration.

3. Once the requirements of 2 and 4 of this Section have 
been met, a teacher may take banked medical leave 
until the medical disability is terminated or the banked 
medical leave is exhausted. If a teacher qualifies for 
banked medical leave under 2.c of this Section, the 
banked medical leave may be taken for all working days 
of the medical disability following the tenth (10th) 
working day of the disability.

4. When leave is taken under 2.a and b of this Section, the 
superintendent may require a doctor's certificate show­
ing the disability. When leave is taken under 2.c of this 
Section, the teacher must submit a doctor’s certificate 
showing the disability.

5. The taking of leave under this Section shall be reduced 
by the amount of wage continuation payments made 
under the Alaska Workers’ Compensation Act 
(AS 23.30).
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6. Upon a teacher’s separation from State service, the 
teacher’s banked medical leave shall be canceled with­
out pay, unless transferred under the terms ol 
AS 14.14.107.

G. Other Paid Temporary Leaves

1. Professional Improvement: Professional improvement 
days may be used for professional improvement in tht 
employee's subject area with prior approval of the 
superintendent. The administration will make every 
reasonable effort to see that as many employees ae 
possible attend professional conferences each year.

2. Association Leave: Five (5) days of paid leave will 
annually be available to TEAME for use at TEAME7 
discretion for purposes of conducting Association busi­
ness.

H. Leave Cash-in

A teacher who has at least thirty (30) days of accrued leave may 
cash in up to eight (8) days of personal leave in a leave year. 
Additional days of leave may be cashed in at the discretion of the 
superintendent. The teacher’s leave balance will be reduced by the 
number of days of personal leave cashed in. Leave cash-ins must 
not reduce a teacher’s leave balance to less than five (5) days.

SECTION XIII: SALARY

A. Compensation

1. Contracted teachers serving a school term of one 
hundred and forty (140) instructional days or more 
shall be credited with a year of teaching service.

B. Placement on Column

1. Each teacher shall be placed on the highest numbered 
row and column step for which he/she qualifies from the

on
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LEAVES

A. PERSONAL I.EAVE

Teachers arc entitled to iicisoiml leave with pay that accrues as follows:

( 1) two (lays for each full monthly pay period in die case o f teachers with less than two 
years o f service;

(2) two and onc-i|utirier days for each full monthly pay period in case of teachers widi 
two hut less than five years of service;

(3) two and one-half days fur each full monthly pay period in Ihe case o f teachers with 
live hut less than ten years o f service;

(•I) three days for each full monthly pay period in the case o f teachers with ten years or 
mure service.

II. USE OK l*EllSONAL LEAVE

( I ) A teacher may take personal leave any time business permits upon permission by 
the immediate supervisor.

12) A teacher may lake personal leave for medical reasons, regardless o f whether 
business permits, upon permission by the immediate supervisor. H ie supervisor shall 
grant personal leave for medical reasons if  supervisor is satisfied that the teacher is 
absent for medical reasons. Ilic taking of pctsonal leave for medical reasons shall be 
reduced by the amount of wage continuation payments made under the Alaska 
Workers' Compensation Act (AS 23.30). The following constitute "medical reasons" 
and are subject lo the conditions noted:

a) Medical disability of teacher is medical reason for taking personal leave. A 
supervisor may rcipiiic a doctor's certificate showing the disability of the 
absence exceeds lliiec consecutive winking days.

Ii) Medical disability of a member of a teacher's immediate family is a medical 
reason for taking personal leave if the disability is such that the attendance of the 
teacher is rctpiiicd A department or agency head may reipiire a doctor's 
certificate showing the disability if the absence exceeds three consecutive 

working days.

c) A medical condition of a teacher that makes presence at wmk a danger to the 
health of fellow employees or students is a medical reason for taking personal 
leave. A supervisor may require a doctor's certificate showing the condition if 
the absence exceeds three consecutive winking days.

(3) Parental Leave:

a) Shoit-lcnn Maternity-Disabilities caused nr contributed lo by pregnancy, 
miscarriage, abortion, cbildbinh or recovery therefrom arc temporary 
disabilities and shall be subject to the provisions of this article.

b) A pregnant leaclter shall lie entitled to leave liencfits (luting any period of 
disability and child care which arise as a result of the pregnancy and shall have 
the same status as a teacher on the other leaves for purposes of determining 
tenure, salary increments, retirement benefits, and other benefits that teachers in 
Ihe system may occur. I^avc is the fust charge to the teacher's personal leave, 
then sick leave, then lo leave without pay. After exhausting said leave benefits, 
unpaid parental leave may, al Ihe option of the teacher, be granted, said leave 
no! to exceed eight (8) months. A written statement fmm the doctor shall lie 
used to determine when leave should begin prior lo the expectant birth of the 
child. Hie teacher shall pmvitle the superintendent with adequate advanced 
notice of the intended beginning Dnd termination of such leave so that 
appropriate arrangements can be made for substitutes. In a case wltcie there arc 
extenuating circumstances tegaoling Ihe health of the mother and child, paicnlnl 
leave ntul conditions thereof may he extended .subject to approval by the 
superintendent.

c) In addition to the disability provisions of this section, upon Ititth or adoption 
of a child, a teacher may lake up lo ten ( ID) days of personal leave.
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(•4) Death of a member or a leather's immediate family is a medical reason for taking 
personal leave. No more than ten days o f (tcisonal leave may be taken for this 
purpose.

(5) hath leather shall, during the school year, lake al least five days o f personal leave. 
If the teacher does not take ar least five days of personal leave during the school year, 
the difference between five days and the amount of personal leave taken shall be 
canceled without pay unless the superintendent certifies in writing that the leather was 
denied the opportunity lo take five days o f personal leave during the school year.

C, AC C U M U LA T IO N  OF PERSONAL LEAVE

Except as provided in .Section XII, 11(5), personal leave that is not taken by a teacher 
during a 12-moinh period accumulates for use in succeeding 12-month periods.

I). DONATION  OK LEAVE

I. A teacher may donate one or more days of personal leave a year to the memorial 
scholarship revolving loan fund, or lo a scholarship account in the fund, under AS 
M.'I2.250 • Id.d3.323. Tlte cnmmissionci of administration shall pay to the account 
of the memorial scholarship revolving loan fund, or lo a scholarship account in the 
fund, an amount etptal lo Ihe value of the day or days o f personal leave conuibuled by 
the teacher.

2. A leather, with the approval of the superintendent, may donate accrued personal 
leave lo another teacher or employee only for use as leave for medical reasons. The 
official responsible for employee accounts shall debil the donor's personal or annual 
leave account and credil ihe doner's personal leave account, or sick leave account, as 
appropriate, for medical reasons only, by converting the donated leave into cash value 
lo hours of leave at the doner’s rale of pay. Leave donated under this subsection is not 
leave taken by the donor for puqxise of Subsection U.
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E. TE R M IN A L  LEAVE

1. Terminal leave for unused personal leave shall be allowed upon separation from 
service. I he payment equals the compensation that the teacher would have received if 
the teacher Itnd remained in the service until the expiration of (lie pcrim) of unused 
personal leave. A payment of terminal leave to a teacher shall be made as a lump sum 
payment or in installment over a period of lime, a:, the teacher elects.

2. If the teacher is re-employed in the stale service before the expiration of Ihe period 
covered by the balance of the unused leave payment, the teacher shall refund to the 
stale an amount equal lo the leave payment covering Ihe period between the dale of re­
employment and die expiration o f the unused leave peritxl which has been paid The 
leave tcpresenied by a refund shall be re-credited lo the teacher by the employing 

department or agency.

3. The payment authorized by this subsection is not considered salary or 

compensation except for purposes of taxation.

I'. S ICK LEAVE

1. Effective July I, ID89. the provisions of AS Id.Id. 105- 107 do not apply in 
teachers in the bargaining unit except as expressly provided herein All sick .'cave 
accrued prior to that date by a teacher shall he transferred to a medical leave hank, and 
may nnly lie taken in accotdance with this section.

2. A teacher may not lake any hanked medical leave unless the teacher:

o) has no accrued personal leave; and
b) has medical disability exceeding II) consecutive working days in durationair
c) has a medical disability exceeding 30 consecutive winking da>a in duration.

J. Once Ihe requirements arc of (2) and (d) of this section have been met. a teacher 
may lake hanked medical leave until the medical disability is ictmiiinlcd or the banked 
medical leave is exhausted. If a teacher qualifies for hanked medical leave under (2)(c) 
of this section, the banked medical leave may be taken fur all wot king days of Ihe 
medical disability following the I (lilt winking day of the disability.
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4. When leave is taken under (2)(a) and (b) of ihis section, llte superintendent may 
ic<|iiire a doctor's cetiificale showing the disability. When leave is taken under (2)(c) 
of this section, the teacher must submit a doctor's certificate showing the disability.

5. The taking o f leave under this section shall be reduced by the amount o f wage
continuation payments made under the Alaska Wotkers Compensation Act (AS 
23.30).

6. U|K>n a teacher's separation form stale service, the teacher's banked medical leave 
shall be canceled without pay, unless transferred under the terms o f AS 14.14.107.(J. OTII tilt I* AII) TEMPORARY LEAVES

I. Professional Improvement - Professional improvement days may be used for 
professional improvement in the employees subject area with prior approval or llte 
superintendent, 'llte administration will make every reasonable effort to see that as 
many employees us possible attend professional conferences each year.

2. Association Leave -l:ive (3) days o f paid leave w ill annually be available to
TEA ME for use at TEAME's discretion for purposes of conduction Association business.
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II. LEAVE CASH-IN
A teacher who has at least 30 days o f accrued leave may cash in up to eight days of
personal leave in leave year, Additional days o f leave may be cashed in at the
discretion o f the superintendent. The teacher's leave balance will be reduced by the

number o f days personal leave cashed in. Leave casli-ins must not reduce a teacher's 
leave balance to less than five days.
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SALARY

A. C O M PEN SATIO N

I. Contracted teachers serving a school term of one hundred forty (140) instructional 
days or mote shall be credited with a year of leaching service

B. PLACEMENT ON COLUMN
I. Each teacher shall be placed on the highest numbered row anil column step for which 

lie/she tptalifies from the lime the teacher receives their teaching cetiificale issued by a 

state.

The total cteditable years of teaching experience shall lie the sum of.

a. I.Each year of teaching experience in an Alaskan public school, whether operated 
by a school district, REA'A. llte State, or the 0IA: anil

2. Each year of leaching experience in a nationally, regionally or slate accredited 
public school outside Alaska, including overseas schools; lo a maximum of 5 

years

h. Each year of certificated, international leaching experience up lo a maximum of 
two additional years with the approval of the superintendent.

2. Employees oil the Teacher's Salary Schedule who advance from one vertical column 
lo another at any lime shall move to the corresponding eligible step nn the higher 
column, i f  lie/she has filctl notice of additional educational credit with the 
Superintendent no later than Nov. I of the cmtcnl year.

SECTION XIII
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§ 3 9 .2 0 .2 0 0 P u b l ic  O f f ic e r s  a n d  E m p l o y e e s

Sec. 39 .20 .200 . C om pu ta tion  o f  p e rson a l leave , (a ) Officers and employees o f the 
state are entitled to personal leave with pay that accrues as follows:

(1) two days for each fu ll monthly pay period in the case o f officers and employees with 
less than two years o f service;

(2 ) two and one-quarter days for each fu ll monthly pay period in the case o f officers and 
employees with two but less than five years o f service;

(3 ) two and one-half days for each fu ll monthly pay period in tb° case o f officers and 
employees with five but less than 10 years o f service;

(4 ) three days for each fu ll monthly pay period in the case o f officers and employees 
with 10 years or more service.

(b) Personal leave accrued by an officer or employee during each pay period shall be 
converted monthly to a cash value by multiplying the hours accrued during the pay 
periods in that month by the officer’s or employee’s annualized hourly rate o f pay for the 
pay period. The resulting amount shall be added to the cash value amounts calculated for 
previous pay periods. The total o f a ll o f the cash values is the cash value o f the officer’s 
or employee’s personal leave balance. (§ 11-5-6 a ACLA 1949; am § 1 ch 182 SLA 1957; 
am § 1 ch 145 SLA 1960; am § 10 ch 148 SLA 1976; am § 1 ch 136 SLA 1978; am § 9 ch 
4 FSSLA  1996)

E ffect o f  am en d m en ts. — The 1996 amendment, 
effective July 1, 1996, added subsection (b).

E d itor’s n o tes . — Section 43, ch. 4, FSSLA 1996 
provides that, for the purposes of implementing sub­
section (b), “the beginning total cash value of an 
officer’s or employee's personal leave balance on July 
1, 1996 is calculated by multiplying the officer’s or 
employee's personal leave balance as of June 30,1996  
by the officer’s or employee’s annualized hourly rate of

pay on July 1, 1996.“ Section 44, ch. 4, FSSLA 1996 
provides that nothing in that Act, which added sub­
section (b), “modifies or terminates the terms of a 
collective bargaining agreement in effect on July 1, 
1996." Under § 45, ch. 4, FSSLA 1996, the provisions: 
of that act, which added subsection (b), sire not sever­
able, notwithstanding AS 01.10.030.

C olla tera l re feren ces . — 63A Am. Jur. 2d, Public 
Officers and Employees, §§ 167, 476.

Sec. 39 .20 .210 . D e te rm in in g  y ea rs  o f  se rv ice . In  determ ining years o f service for 
the purpose o f computing personal leave, a ll service with the Territory and State of 
A laska is included. A change in the rate o f accrual o f personal leave by an officer or 
employee takes effect upon the beginning o f the monthly pay period following the 
monthly pay period in which the officer or employee completes the prescribed period of 
service. (§ 11-5-6 b ACLA 1949; am § 1 ch 182 SLA 1957; am § 1 ch 145 SLA 1960; am 
§ 2 ch 136 SLA 1978)

Sec. 39 .20 .220 . R eq u irem en t th a t em p loym en t be c on tin u ou s . Notwithstanding 
AS 39.20.200, an officer or employee is entitled to personal leave only after having been 
employed currently for a continuous period o f 30 days under one or more appointments 
without break in service. When an officer or employee completes a period o f continuous 
employment o f 30 days, an amount o f personal leave is credited to the officer o r employee 
equal to the amount which, but for this section, would have accrued under AS 39.20.200 
during the period. (§ 11-5-6 c ACLA 1949; am § 1 ch 182 SLA 1957; am § 1 ch 145 SLA 
1960; am § 3 ch 136 SLA 1978)

Sec. 39 .20 .225 . Use o f  p e rson a l leave , (a) An officer or employee may take personal 
leave a t  any tim e business perm its upon perm ission by the  head of the departm ent or 
agency for which the officer or employee works.

(b) An officer or employee may take personal leave for medical reasons, regardless oi 
w hether business perm its, upon permission by the head of the departm ent or agency for 
which the officer or employee works. A departm ent or agency head shall g ran t personal 
leave for medical reasons if the departm ent or agency head is satisfied th a t the officer or 
employee is absen t for medical reasons. The taking of personal leave for medical reasons 
shall be reduced by the am ount of wage continuation paym ents made under AS 23.30
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(Alaska Workers’ Compensation Act). The following constitute “medical reasons" and are 
subject to the conditions noted:

(1) medical disability of an officer or employee is a medical reason for taking personal 
leave. A department or agency head may require a doctor’s certificate showing the 
disability if the absence exceeds three consecutive working days;

(2) medical disability of a member of an officer’s or employee’s immediate family is a 
medical reason for taking personal leave if the disability is such that the attendance of 
the officer or employee is required. A department or agency head may require a doctor’s 
certificate showing the disability if the absence exceeds three consecutive working days;

(3) a medical condition of an officer or employee that makes presence at work a danger 
to the health of fellow employees is a medical reason for taking personal leave. A 
department or agency head may require a doctor’s certificate showing the condition if the 
absence exceeds three consecutive working days;

(4) pregnancy and childbirth or the placement of a child, other than the employee’s 
stepchild, with the employee for adoption is a medical reason for an officer or employee 
to take personal leave;

(5) death of a member of an officer’s or employee’s immediate family is a medical 
reason for taking personal leave. No more than five days of personal leave may be taken 
for this purpose.

(c) Each officer and employee shall, during each 12-month period, take at least five 
days of personal leave. If the officer or employee does not take at least five days of 
personal leave during a 12-month period, the difference between five days and the 
amount of personal leave taken shall be canceled without pay unless the department or 
agency head certifies in writing that the officer or employee was denied the opportunity 
to take five days of personal leave during the 12-month period. (§ 4 ch 136 SLA 1978; am 
§ 8 ch 96 SLA 1992)

E ffect o f  am end m ents. — The 1992 amendment, 
effective September 16, 1992, rewrote paragraph 
(bX4).

NOTES TO DECISIONS

C ited in Moore v. State, DOT & Pub. Facilities, 875 
P.2d 765 (Alaska 1994).

Sec. 39.20.230. When annual leave m ay oe taken. [Repealed, § 15 ch 136 SL A  1978. 
For current law see A S  39.20.225.]

Sec. 39.20.240. Accumulation of personal leave. Except as provided in AS 
39.20.225(c) personal leave that is not taken by an officer or employee during a 12-month 
period accumulates for use in succeeding 12-month periods. (§ 11-5-6 e ACLA 1949; am 
§ 1 ch 182 SIA 1957; am § 1 ch 145 SLA 1960; am § 1 ch 37 SLA 1967; am § lch3lSLA  
1971; am § 1 ch 151 SLA 1972; am § 5 ch 136 SLA 1978)

Sec. 39.20.245. Donation of Ieuve. (a) An officer or employee may donate one or 
more days of personal leave a year to the memorial scholarship revolving loan fund, or to 
a scholarship account in the fund, under AS 14.43.250 — 14.43.325. The commissioner of 
administration shall pay to the account of the memorial scholarship revolving loan fund, 
or to a scholarship account in the fund, an amount equal to the value of the day or days 
of personal leave contributed by the officer or employee.

(b) An officer or employee, with the approval of the person authorizing the employ­
ment, may donate accrued personal or annual leave to another officer or employee only for 
use as leave for medical reasons. The official responsible for employee accounts shall debit 
the donor’s personal or annual leave account and credit the donee’s personal leave
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account, or sick leave account, as appropriate, for m edical reasons only, by converting the 
donated leave into cash value a t the donor’s ra te  of pay and reconverting the cash value 
to hours of leave a t the donee’s rate  of pay. Leave donated under this subsection is not 
leave taken  by the  donor for purposes of AS 39.20.225(c). An employee who is covered by 
a  collective bargaining agreem ent m ay donate leave to or receive donations leave from 
an employee or officer who is not covered by a collective bargaining agreem ent, 
notw ithstanding AS 39.20.310(8) and (9). (§ 2 ch 33 SLA 1969; am § 23 ch 136 SLA 1974; 
am § 6 ch 136 SLA 1978; am § 1 ch 75 SLA 1981; am  § 1 ch 1 SLA 1985)

Sec. 39.20.250. Terminal leave, (a) Term inal leave for unused personal leave shall 
be allowed upon separation from service. The paym ent equals the  cash value of the 
officer’s or employee’s personal leave balance a t the  tim e of separation from sta te  service.

(b) [Repealed, § 20 ch 4 F SSLA  1 9 9 6 . ]
(c) The paym ent authorized by th is section is no t considered salary  or compensation 

except for purposes of taxation. (§ 11-5-6 f ACLA 1949; am  § 1 ch 182 SLA 1957; am § 1 
ch 145 SLA 1960; am § 7 ch 136 SLA 1978; am  § 1 ch 16 SLA 1979; am  §§ 10, 20 ch 4 
FSSLA 1996)

E ffect o f am endm ents. — The 1996 amendment, subsection (a), “modifies or terminates the terms of a
effective July 1, 1996, rewrote subsection (a) and collective bargaining agreement in efTect on July 1,
repealed subsection (b). 1996.” Under § 45, ch. 4, FSSLA 1996, the provisions

E d ito r ’s n otes. — Section 43, ch. 4, FSSLA 1996 o f that act, which amended subsection (a), are not
provides that, for the purposes of implementing the severable, notwithstanding AS 01.10.030.
amendments to subsection (a) made by § 10, ch. 4, O p in ion s o f  a ttorn ey  gen era l. — Application to 
FSSLA 1996, “the beginning total cash value of an judicial and permanent legislative employees of the 
officer's or employee's personal leave balance on July general laws of the state covering leave, including the
1, 1996 is calculated by multiplying the officer's or Department of Administration's regulation on termi-
employee’s personal leave balance as of June 30. 1996 nal leave, does not infringe upon the power of the
by the officer's or employee’s nnnualizcd hourly rate of judicial and legislative branches to supervise, hire, or
pay on July 1, 1996." Section 44, ch. 4, FSSLA 1996 discharge personnel, or the power to determine em-
provides that nothing in that Act, which amended ployee salaries. April 9, 1985 Op. Att’y Gen.

Sec. 39.20.255. Conversion of accrued annual leave to personal leave. An
officer or employee who has accrued annual leave shall have th a t annual leave 
transferred  to the officer’s or employee’s personal leave account. (§ 8 ch 136 SLA 1978)

Sec. 39.20.256. Transfer of accrued medical leave, (a) An officer or employee who 
has accrued medical leave shall have 40 per cent of th a t  medical leave transferred  to the 
officer’s or employee’s personal leave account and 60 per cent of th a t  medical leave 
transferred  to .a medical leave bank. Banked medical leave may be taken only in 
accordance with this section.

(b) An officer or employee m ay not take any banked medical leave unless the officer or 
employee

(1) has no accrued personal leave; and
(2) has a medical disability exceeding 10 consecutive working days in duration; or
(3) has a medical disability exceeding 30 consecutive working days in duration.
(c) Once the requirem ents of (b) and (d) of th is section have been met, an  officer or 

employee may take banked medical leave un til the  medical disability is term inated  or the 
banked medical leave is exhausted. If  an officer or employee qualifies for banked medical 
leave under (b)(3) of this section, the banked medical leave m ay be taken  for all w orking 
days of the medical disability following the 10th w orking day of the disability.

(d) When leave is taken  under (b)(1) and (2) of th is section, a departm en t or agency 
head may require a doctor’s certificate showing the disability. W hen leave is taken under 
(b)(3) of this section, the officer or employee m ust subm it a doctor's certificate showing the 
disability.

(e) The taking of leave under this section shall be reduced by the am ount of wage 
continuation paym ents made under AS 23.30 (Alaska W orkers’ Compensation Act).
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(f) Upon an officer’s or employee’s separation from state service, the officer’s or 
aployee’s banked medical leave shall be canceled without pay. (§ 8 ch 136 SLA 1978; am
• 1 — 3 ch 52 SLA 1979)

L egislative h istory  rep orts . — For the House No. 116 (ch. 52, SLA 1979), see 1979 House Journal, p. 
ate Affairs Committee letter of intent on Senate Bill 1052.

Sec. 39.20.260. M edical leave. [Repealed, § 15-ch. 136 SLA 1978. For current law see 
S 39.20.225(b).]

Sec. 39.20.270. Court leave. Notwithstanding AS 39.20.310(7), court leave shall be 
•acted to an employee who is classified as full time, whether permanent, nonpermanent,
• temporary. An officer or employee called to serve as a juror or subpoenaed as a witness 
entitled to administrative leave with pay, but compensation received by the employee

• to which the employee is entitled, whichever is greater, for service as a juror or witness 
lall be deducted from pay to which the employee is entitled as a state officer or 
nployee. (§ 11-5-6 h ACLA 1949; am § 1 ch 182 SLA 1957; am'§ 1 ch 145 SLA 1960; am 
1 ch 39 SLA 1984)

Sec. 39.20.280. M aternity leave. [Repealed, § 2  ch 67 S L A  1974. For current law see A S  
120.225(b)(4).]

Sec. 39.20.290. Definition of days of leave. The days of leave provided for in AS 
3.20.200 — 39.20.330 mean days upon which an officer or employee would otherwise 
ork and receive pay, and are exclusive of holidays. (§ 11-5-6 j ACLA 1949; am § 1 ch 182 
LA 1957; am § 1 ch 145 SLA 1960)

Sec. 39.20.295. Special regulations on leave period. In accord with the proce- 
ures established in AS 39.20.320, the Department of Administration shall adopt 
igulations defining and establishing a uniform beginning and a uniform concluding date 
»r the 12-month periods applicable to leave use and accumulation by officers and 
mployees of state government. (§ 2 ch 151 SLA 1972)

Sec. 39.20.300. Personal and banked medical leave transfers with officer or 
mployee. When an officer or employee terminates employment with one department, 
ffice, institution, or agency of the state government and is employed by another 
.epartment, office, institution, or agency of the state government without break in 
ervice, accumulated personal leave and banked medical leave also transfer and shall be 
redited to the officer or employee in the employing department, office, institution, or 
gency. (§ 11-5-6 k ACLA 1949; am § 1 ch 182 SLA 1957; am § 1 ch 145 SLA 1960; am 
9 ch 136 SLA 1978)

Sec. 39.20.305. Family and health leave, (a) An officer or employee of the state 
/ho is otherwise qualified to take leave of absence may take family leave because of a 
erious health condition for a total of 18 workweeks during any 24-month period. An 
•therwise qualified officer or employee may take family leave because of pregnancy and 
hildbirth or adoption for a total of 18 workweeks within a 12-month period; the right to 
ake leave for this reason expires on the date one j'ear after the birth or placement of the 
•hild. An officer or employee taking leave under this section shall use accrued paid leave 
intil the officer or employee has only five days of paid leave remaining. The officer or 
.‘mployee may choose whether to retain a balance of five days of paid leave and take the 
•emaining leave as unpaid leave or whether to exhaust the paid leave balance, After 
•educing accrued paid leave as required by this subsection, the officer or employee may 
ake leave without pay for the balance of the family leave. If the employee is entitled to



M i e i r

(8) p e rs o n s  e m p lo ye d  b y  th e  s ta te  w h o  a re  c o v e re d  by co l le c t ive  b a rg a in in g  
a g re e m e n ts  as p ro v ided  in A S  2 3 .4 0 .2 1 0  e x c e p t  a s  p ro v id e d  in su c h  an  a g re e m e n t  

and  e x c e p t  as p ro v id ed  by A S  3 9 .2 0 .2 4 5  (b). (Eff. 6 /2 8 /8 4 ,  R e g is te r  91 ; a m  4 /6 /86 , 

R e g is te r  102)

Auth o r ity :  A S  2 2 .2 0 .0 3 7  A S  2 4 .1 0 .0 6 0  A S  3 9 .2 0 .3 1 0

2 A A C  0 8 .020 . A P P L IC A T IO N  F O R  L E A V E  O F  A B S E N C E .  A p p l ic a t io n  fo r  
leave  o f a b s e n c e  m u s t be m a d e  on  fo rm s  p re s c r ib e d  by  th e  d irec to r .  (Eff. 6 /2 8 /8 4 ,  

R e g is te r  91)

A utho r ity :  A S  3 9 .2 0 .3 2 0

2 A A C  0 8 .0 30 . L E A V E  A C C O U N T IN G ,  (a) U p o n  re turn  to d u ty  a f te r  le a ve  
usage, o r  a f te r  e a ch  p a y  cyc le  th a t  th e  e m p lo y e e  is a b s e n t,  a c o m p le te d  le a ve  re p o r t  
m u s t  be s u b m it te d  to the  e m p lo y e e 's  s u p e rv is o r .

(b) U p o n  rece ip t  o f th e  c o m p le te d  le a ve  s lip , th e  e m p lo y e e 's  le a v e  a c c o u n t  w ill 

be a d ju s te d  fo r  th e  p ay  p e r io d s  d u r in g  w h ic h  th e  e m p lo y e e  w a s  on  leave .
(c) A c c ru e d  leave  m u s t  b e  p o s te d  a t th e  e n d  o f  e a c h  m o n th ly  p a y  per io d . 

P ro ra te d  a c c ru e d  leave  m a y  be  p o s te d  a t th e  e n d  o f e a c h  p a y  cyc le .
(d) L e a v e  m a y  n o t be u se d  b e fo re  it is a c c ru e d  a n d  p o s te d  to  th e  e m p lo y e e 's  

leave  a c c o u n t.  (Eff. 6 /28 /84 , R e g is te r  91; a m  5 /1 6 /9 0 ,  R e g is te r  132)

A uth o r ity :  A S  3 9 .2 0 .3 2 0

2 A A C  0 8 .0 4 0 . L E A V E  A C C R U A L ,  (a) E m p lo y e e s  will a c c ru e  le a ve  at th e  rate 
e s ta b lish e d  b y  s tatu te.

(b) A c c ru a l  rate c h a n g e s  will b e c o m e  e f fe c t iv e  th e  16th  d a y  o f the  m o n th  

fo l low ing  th e  m o n th ly  p ay  p e r io d  in w h ic h  th e  e m p lo y e e  c o m p le te s  th e  s e n / ice  
re q u ire m e n t  a n d  b e c o m e s  e l ig ib le  fo r  the  h ig h e r  a c c ru a l ra te.

(c) T h e  d e p a r tm e n ta l payro l l  o ff ice  w ill p ro v id e  e a c h  e m p lo y e e  w ith  a  s ta te m e n t  
o f  leave  a cc ru a l,  u sag e  and  a s s e s s m e n ts  a t  le a s t  o n c e  e a ch  year. (Eff. 6 /2 8 /84 , 

R e g is te r  91)

A u th o r ity :  A S  3 9 .2 0 .2 0 0

2  A A C  0 8 .0 45 . C A S H  V A L U E  O F  P E R S O N A L  L E A V E , (a) E f fe c t ive  J u ly  1, 
1996, p e rs o n a l leave  b a lan ce s  a re  c o n v e r te d  m o n th ly  to a ca sh  v a lu e ,  b y  m u lt ip ly in g  
the  h o u rs  a c c ru e d  d ur ing  the  p a y  c y c le s  in th a t  m o n th  b y  th e  o ff ice r 's  o r  e m p lo y e e ’s 

a n n u a l iz e d  h o u r ly  rate o f p ay  fo r  th e  p ay  p e r io d .
(b) T h e  a m o u n t  resu lt ing  f ro m  the  c a lc u la t io n  in (a) o f  this s e c t io n  sha ll be  

a d d e d  to the  ca sh  va lu e  a m o u n ts  c a lc u la te d  fo r  p re v io u s  p a y  p e r io ds .  T h e  to ta l o f  all 
o f  the ca sh  v a lu e s  is the  ca sh  v a lu e  o f th e  o f f ic e r ’s o r  e m p lo y e e ’s le a v e  b a la n ce .

(c) T o  im p le m e n t  th is  se c tion , th e  b e g in n in g  to ta l c a s h  va lu e  o f  an o f f ic e r ’s  o r  
e m p lo y e e 's  p e rs o n a l leave  b a la n c e  on  Ju ly  1, 1 996 , is ca lc u la te d  b y  m u lt ip ly in g  the

LEAVE RULES
Print date: November 27, 1998

~)
REVISION DATE: 11/24/98



o ff ic e r ’s o r  e m p lo y e e 's  p e rs o n a l leave  b a la n c e  a s  o f J u n e  30, 1996, b y  the  o ff ic e r ’s o r  

e m p lo y e e ’s  a n n u a l iz e d  h o u r ly  ra te  of p a y  on  J u ly  1, 1996.
(d) T h e  ca sh  v a lu e  o f  p e rso n a l le a ve  w h e n  p e rs o n a l le a ve  is u se d  by  the  o ff ice r  

o r  e m p lo y e e  as t im e  o ff  sh a l l  be  re d u c e d  b y  th e  o f f ic e r 's  o r  e m p lo y e e 's  a n n u a l iz e d  
h o u r ly  ra te  t im e s  the  n u m b e r  o f  h ou rs  u se d  on  a f i rs t- in - f i rs t -o u t  b as is .  F o r “ f irs t- in- 
f irs t-o u t basis", the  v a lu e  o f  the  leave  a c c ru e d  e a r l ie s t  is s u b tra c te d  f ro m  the  b a la n ce  

to  c a lcu la te  the re m a in in g  v a lu e  o f  the ca sh  v a lu e  a f te r  th e  u se  o f  a c c ru e d  leave.
(e) T h e  v a lu e  o f  le a ve  d o n a te d  u n d e r  A S  3 9 .2 0 .2 4 5 (a )  fo r  the  m e m o r ia l  

sc h o la rs h ip  revo lv in g  loan  fund , o r  to a s c h o la rs h ip  a c c o u n t  in th e  fund, u n d e r  A S  
1 4 .4 3 .2 5 0 -1 4 .4 3 .3 2 5  is c a lc u la te d  in the  m a n n e r  se t o u t  a t (d) o f  th is  section .

(f) T h e  va lu e  o f  le a v e  d o n a te d  by an e m p lo y e e  to  a n o th e r  e m p lo y e e  fo r  leave  
fo r  m. d ice! re a so n s  u n d e r  A S  3 9 .2 0 .2 4 5 (b )  is c a lc u la te d  b y  m u lt ip ly in g  the  o ff ic e r ’s  o r 
e m p lo y e e ’s p re s e n t  a n n u a l iz e d  h ou r ly  ra te  b y  the  n u m b e r  o f  h o u rs  o f  le a ve  d o n a te d ,  
a n d  then  d iv id ing  the  re s u lt in g  a m o u n t  b y  th e  a n n u a l iz e d  h o u r ly  ra te  o f the  d on e e , to  
a rr ive  at the  n u m b e r  o f  h o u rs  to be  a d d e d  to th e  d o n e e ’s a c c o u n t.

(g) T h e  v a lu e  o f  le a v e  c a s h e d  in u n d e r  2  A A C  0 8 .0 6 5  is c a lc u la te d  in 

a c c o rd a n c e  w ith  (d) o f  th is  se c tion . (Eff. 8 /2 9 /9 6 ,  R e g is te r  143)

A u th o r ity :  A S  3 9 .2 0 .2 0 0  A S  3 9 .2 0 .3 2 0

2 A A C  0 8 .0 5 0 .  U S E  O F  P E R S O N A L  L E A V E ,  (a) A c c ru e d  p e rs o n a l le a ve  is 
a va i la b le  fo r  use  a f te r  an  e m p lo y e e  has c o m p le te d  3 0  c o n t in u o u s  c a le n d a r  d a y s  o f 
e m p lo y m e n t .  P e rs o n a l le a ve  m a y  be g ra n te d  at a n y  t im e  b u s in e s s  p e rm its  w ith  the  

p r io r  a pp ro va l o f  the  e m p lo y e e 's  su pe rv iso r .
(b) P e rson a l le a v e  fo r  m e d ica l re a so n s  m u s t  be  g ra n te d  if the  s u p e rv is o r  is 

sa tis f ie d  tha t th e  e m p lo y e e  is a b s e n t  fo r  a "m e d ic a l re a s o n "  as d e f in e d  in A S  

3 9 .2 0 .2 2 5  (b) o r  fo r  fa m ily  le a v e  u n d e r  A S  3 9 .2 0 .3 0 5 ,  e x c e p t  tha t  fam ily  lea ve  n ee d  
not be g ra n te d  to  tw o  e m p lo y e e s  s im u l ta n e o u s ly  fo r  a  s e r io u s  hea lth  co n d it io n  o f  the  
p a re n t  o r  ch ild  o f  tw o  e m p lo y e e s .  E m p lo y e e s  m u s t  p ro v id e  p r io r  n o t ice  o f  fo re s e e a b le  
use  o f fam ily  leave  to  th e  p r in c ip a l e xe cu t ive  o f f ic e r  o f  th e ir  a g e n c ie s  a n d  m u s t m a k e  
re a s o n a b le  e ffo rts  to  s c h e d u le  fa m ily  le a ve  so  as  n o t  to  u n d u ly  d is ru p t  the  s ta te 's  
o p e ra t io n s  in a c c o rd a n c e  w ith  A S  3 9 .2 0 .3 0 5  (b). F a m ily  le a ve  for p re g n a n c y  and  
ch ildb ir th , o r  the p la c e m e n t  o f  a child , o th e r  th a n  the  e m p lo y e e 's  s tep ch ild ,  w ith  the  

e m p lo y e e  fo r  a d o p t io n  m a y  b e  ta ke n  on an  in te rm it te n t  o r  re d u c e d  s c h e d u le  bas is  
until the  e m p lo y e e  h as  re c o v e re d  from  the  in c a p a c i ty  o f  d e l ive ry  o r  the  ch ild  h as  b ee n  
p la ce d  fo r  a d o p tion . T h e re a f te r ,  fam ily  le ave  sh a l l  be  ta k e n  in a s in g le  b lo ck  o f t ime.

(c) If w a g e  c o n t in u a t io n  p a y m e n ts  a re  m a d e  to  an e m p lo y e e  u n d e r  the A la ska  

W o rk e rs ’ C o m p e n s a t io n  A c t  (A S  23 .30), the  a m o u n t  o f  th o s e  p a y m e n ts  will be 
d e d u c te d  from  p a y m e n ts  fo r  p e rso n a l leave. T h e  e m p lo y e e 's  a c c ru e d  p e rs o n a l leave  
a c c o u n t will be c h a rg e d  o n ly  to the  e x te n t  tha t p a y m e n ts  a re  m a d e  for p e rso n a l leave.
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(d) L e a v e  use by an e m p lo y e e  w h o  is re ce iv in g  a h ig h e r  ra te  o f  p a y  u n d e r  2 

A A C  0 7 .3 3 3  shall be at the  e m p lo y e e 's  n o rm a l ra te  o f p a y  th a t  w o u ld  a pp ly  a b s e n t  the  
d e le g a t io n  to  pe rfo rm  e s s e n t ia l ly  a 1! th e  d u t ie s  o f  a sp ec if ic  p o s it ion  in a h ig h e r  range . 
(Eff. 6 /2 8 /8 4 ,  R e g is te r  91: a m  7 /2 5 /9 4 ,  R e g is te r  137; am  8 /2 9 /96 , R e g is te r  143)

A u th o r ity :  A S  3 9 .2 0 .2 2 5  A S  3 9 .2 0 .2 5 6  A S  3 9 .2 0 .3 2 0

E d ito r 's  no te : T h e  7 /2 5 /9 4  a m e n d m e n ts  to  2  A A C  0 8 .0 5 0 (b )  a n d  the  a d o p tio n  o f 2 
A A C  0 8 .0 5 0 (d )  first a p p e a re d  in p r in t  in th e  A la s k a  A d m in is t ra t iv e  C o d e  w ith  R e g is te r  
137, April  1996.

2 A A C  08 .060 . M A N D A T O R Y  U S E  O F  P E R S O N A L  L E A V E ,  (a) A t leas t f ive 
d a y s  o f p e rs o n a l leave  m u s t be u s e d  e a c h  le ave  ye ar.  E m p lo y e e s  a n d  su p e rv is o rs  w ill 

• be a d v is e d  b y  the e m p lo y e e 's  p a y ro l l  o f f ice  on  o r  be fo re  N o v e m b e r  16 o f  each y e a r  
h o w  m a n y  d a y s  of leave  m u s t  b e  u se d  to fulf i l l  th e  f iv e -d a y  m in im u m  re q u ire m en t.  F o r  

the  p u rp o s e  o f th is s u b se c t io n ,  "p e rs o n a l  le a ve "  m e a n s  p a id  lea ve  o r  a u th o r ize d  leave  
w ith o u t  pay; it d o e s  not in c lu d e  d is c ip l in a ry  le a ve  w ith o u t  p a y  a nd  u n a u th o r iz e d  leave  

w ith o u t  pay.
(b) If th e  e m p lo ye e  d o e s  n o t  s c h e d u le  th e  m a n d a to ry  f ive  d a ys ' lea ve  o r 

re m a in d e r  o f  it, the e m p lo y e e 's  s u p e rv is o r  m a y  d ire c t tha t the  a p p ro p r ia te  a m o u n t  of 
le a ve  be  u se d  to sa tis fy  the f iv e -d a y  re q u ire m e n t.

(c) If a t the  eno  o f the  le a v e  y e a r  th e  e m p lo y e e  h a s  fa i led  to u se  th e  f ive  d a y s  
o f le ave  requ ired , the  d if fe re n ce  b e tw e e n  f ive  d a y s  a nd  th e  a m o u n t  o f  p e rso n a l leave  
a c tu a l ly  use d  and  its cash  va lu e  w ill be  d e d u c te d  f ro m  th e  le a ve  a c c o u n t  a nd  ca sh  
va lu e  b a la n ce s .  No p a y m e n t  w ill be  m a d e  to  the  e m p lo y e e  fo r  th e  le a v e  th a t  w a s  

d e d u c te d .
(d) N o tw ith s ta n d in g  th e  p ro v is io n s  o f  (c) o f  th is  sec tion , the  u n u s e d  portion  o f 

the  m a n d a to ry  f ive -days ' le a ve  w ill n o t  be  d e d u c te d  from  the  lea ve  a c c o u n t  and cash  
va lu e  b a la n c e s  if the  e m p lo y e e 's  d e p a r tm e n t  o r  a g e n c y  h e a d  ce rt i f ie s  in w rit ing  th a t  
the  e m p lo y e e  w as  d en ie d  th e  o p p o r tu n i ty  to  u se  m a n d a to ry  leave.

(e) W h e n  an e m p lo y e e  c h a n g e s  e m p lo y m e n t  o r  c h a n g e s  to a n e w  b a rg a in in g  
uni, resu lt ing  in a ch a n g e  fro m  a n n u a l  a n d  s ic k  le a v e  to a  p e rso n a l le a ve  p lan, o r from  
p e rso n a l le ave  to an a nn u a l a nd  s ic k  le a v e  p lan , th e  e m p lo y e e  will be  su b je c t  to the  
m a n o o to ry  le a ve  u sage  p ro v is io n s  o f the  u n it  in w h ic h  e m p lo y e d  at the  end  o f the 
le a ve  year.

(f) A n  e m p lo y e e  u n d e r  a le a v e  p lan  re q u ir in g  the  u se  of m o re  tha n  five  d a ys  o f 
m a n d a to ry  leave  each  year, w h o  c h a n g e s  to  a lea ve  plan req u ir in g  o n ly  five d ays  of 
m a n d a to ry  le a ve  each  y e a r  will n o t  re c e iv e  a re fun d  of, o r  p a y m e n t  for, leave  used  in 
e x c e s s  o f the  m a n d a to ry  re q u ire m e n t .

(g) R e p e a le d  10/16/87 .
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(h) Leave  c a s h e d  in u n d e r  th e  a u th o r i ty  o f th is  c h a p te r  o r  a co l le c t ive  
b a rg a in in g  a g re e m e n t  d o e s  n o t  re d u c e  th e  f iv e -d a y  m a n d a to ry  le a v e  re q u ire m e n t .

(Eff. 6 /2 8 /84 , R e g is te r  9 1 ; a m  1 0 /1 6 /8 7 , R e g is te r  107; a m  8 /2 9 /9 6 ,  R e g is te r  143)

A u th o r i ty :  A S  3 0 .2 0 .2 0 0  A S  3 9 .2 0 .2 2 5  A S  3 9 .2 0 .3 2 0

E d ito r 's  note : E ven  th o u g h  2 A A C  0 8 .0 6 0 (g )  w a s  re p e a le d  e f fe c t iv e  O c to b e r  16, 1987, 
it w a s  not pub lishe d  unti l  R e g is te r  107, O c to b e r  1988.

2  A A C  0 8 .0 6 5  L E A V E  C A S H - IN .  (a) A n  e m p lo y e e  c o v e re d  by th is  c h a p te r  
w h o  h a s  a t least f ive  d a y s  o f a c c ru e d  le a ve  m a y  ca sh  in p e rso n a !  leave. A n  
e m p lo y e e  m a y  ca sh  in p e rs o n a l  le a ve  up  to th re e  t im e s  in a le a v e  ye a r .  T h e  
e m p lo y e e 's  leave a c c o u n t  a n d  ca s h  v a lu e  b a la n c e s  w ill be  re d u c e d  by  th e  n u m b e r  o f 

d a y s  a n d  ca sh  va lu e  o f  p e rs o n a l  lea ve  c a s h e d  in. L e a v e  c a s h - in  m u s t  n o t  re d u c e  an 
e m p lo y e e 's  leave b a la n c e  to  le ss  th a n  f ive  days .

(b) R e pea le d  1 0 /1 6 /8 7 .
(c) A n  e m p lo y e e  w h o  c o m e s  u n d e r  the  a u m o r i ty  o f  th is  c h a p te r  a n a  a co lle c t ive  

b a rg a in in g  a g re e m e n t  d u r in g  th e  s a m e  le a ve  y e a r  m a y  ca s h  in le a v e  <nder the  

p ro v is io n s  o f both  th is  c h a p te r  a n d  th e  co l le c t ive  b a rg a in in g  a g re e m e n t  d u r in g  th a t  

year.
(d) L eave  ca sh - in  b y  an  e m p lo y e e  w h o  is re ce iv in g  a h ig h e r  rate o f p a y  u n d e r  2 

A A C  0 7 .3 3 3  shall be  a t th e  e m p lo y e e 's  n o rm a l ra te  o f  p a y  th a t  w o u ld  a p p ly  a b s e n t  the  
d e le g a t io n  to p e r fo rm  e s s e n t ia l ly  all th e  d u t ie s  o f  a  s p e c i f ic  p o s i t io n  in a h ig h e r  range. 

(Eff. 4 /6 /8 6 ,  R e g is te r  102; a m  1 0 /1 6 /8 7 . R e g is te r  107; a m  7 /2 5 /9 4 ,  R e g is te r  137; am  
8 /2 9 /9 6 ,  R eg is te r  143)

A u th o r i ty :  A S  3 9 .2 0 .3 2 0

E d ito r 's  note : E ven  th o u g h  2  A A C  0 8 .0 6 5 (b )  w a s  re p e a le d  e f fe c t iv e  O c to b e r  16, 1987, 
it w a s  not pub lishe d  until R e g is te r  107, O c to b e r  1988.

T h e  7 /2 5 /94  a d o p t io n  o f  2  A A C  0 8 .0 6 5  (d) f irs t a p p e a re d  in prin t in (he A la s k a  
A d m in is t ra t iv e  C o d e  w ith  R e g is te r  137, A pr i l  1996.

2  A A C  08 .0 70 . D O N A T IO N  O F  P E R S O N A L  L E A V E , (a) A n y  e m p lo y e e  
c o v e re d  b y  th is c h a p te r  m a y  d o n a te  the  ca sh  v a lu e  o f o n e  o r  m o re  d ays  o f p e rso n a l 
le a ve  e a ch  y e a r  to  the  m e m o r ia l  s c h o la rs h ip  re vo lv in g  loan fund , o r  to a s c h o la rs h ip  

a c c o u n t  in the fund.
(b) A n y  e m p lo ye e ,  w h e th e r  c o v e re d  by the  a u th o r i ty  o f th is  c h a p te r  o r  a 

co l le c t ive  b a rga in ing  a g re e m e n t,  m a y  d o n a te  a c c ru e d  p e rs o n a l  o r  a n n u a l le ave  to 

a n o th e r  e m p lo ye e  fo r  u se  a s  le a ve  fo r  m e d ic a l re a so n s .

(c) Leave  d o n a te d  u n d e r  the  a u th o r i ty  o f  th is  c h a p te r  o r  a co lle c t ive  b a rg a in in g  
a g re e m e n t  d oes  not re d u c e  th e  f iv e -d a y  m a n d a to ry  le a ve  re q u ire m e n t.  (Eff. 6 /2 8 /8 4 ,  

R e g is te r  91; am 4 /6 /8 6 , R e g is te r  102; a m  8 /2 9 /9 6 ,  R e g is te r  143)

A u th o r i ty :  A S  3 9 .2 0 .2 0 0  A S  3 9 .2 0 .2 4 5  A S  3 9 .2 0 .3 2 0
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TONY KNOWLES, GOVERNOR

DEPARTMENT OF ADMINISTi' ATION j P .O .  B O X  1 1 0 2 0 0  
J U N E A U .  A L A S K A  9 9 0 1 1 - 0 2 0 0  
P H O N E :  ( 9 0 7 ) 4 6 5 - 2 2 0 0  
F A X : ( 9 0 7 ) 4 6 5 - 2 1 3 5OFFICE OF THE COMMISSIONER

The Honorable Sean ParneU
Senate Finance

C o m m itte e
Alaska State Senator 
State Capitol 
Juneau, AK 99801-1182

Dear Senator ParneU:

Included in this package is additional information requested in the March 23 Senate 
Finance Committee hearing on the state labor contracts.

• Do the Department of Labor payroll figures include benefits?

• Provide a cost-benefit analysis for the GGU leave conversion.

Please see the attachment entitled “Cost/Benefit Analysis of Sick/Annual Leave 
Conversion to Personal Leave”

• Provide a vignette of the average GGU employee with respect to leave.

The average GGU employee is a 42-year-old Caucasian married male who has worked 
for the State for 7.5 years. He has a sick leave balance of about 125 hours which 
means he uses an average o f 11 sick leave days per year.

The average GGU employee has an annual leave balance of less than 100 hours; he 
uses over 3 weeks of annual leave per year.

GGU employees did convert leave to cash during 1999. For those employees who 
used the cash-in provisions, the average cash-in was 57 hours.

No.



Senator Sean Parnell 2 April 7, 2000

•  How many GGU employees are currently at step F?

2,731 employees are at “F* step currently, half of whom might be eligible for longevity 
increase in any one year.

• Is there a group of GGU employees who will somehow get an “additional” 4 % 
increase over the life o f the contract?

Employees who benefit from the creation of the new “G” step are not eligible for any 
portion of the $1,200 lump sum payment. Those employees who have been at “F ’ 
step for one year or longer and so move to “G” step, and those currently at “J,” “K,” 
“L” or “M” step, will receive approximately a 3.5% increase as a result of “G” step, 
and then will be subject to the Year 2 and Year 3 salary schedule increases. The costs 
of these increases are included in the appropriation requests and are detailed in the 
Cost Analyses.

Employees in steps “A” -  “E” steps will benefit from the lump sum payment in Year 1, 
prorated for length of service. An employee at range 14, step C for all 24 pay periods 
in FT 2000 benefits by a 3% increase in pay in Year 1, plus the general schedule 
increases in Year 2 and Year 3.

There is a group of individuals, those in the first year of "F" step, who will benefit 
from the lump sum payment and will move to "G" step in Year 2, and then in Years 2 
and 3 will benefit from the 2% and 3% schedule increases. This group of employees, 
up to 1350, could receive an additional 3 - 3.5% increase in wage. The General 
Government negotiating team proposed this strategy to benefit their senior employees. 
Upon study, the State team recognized the value to the employer. The additional 
benefit for employees at advanced steps is intentional and is designed to promote 
retention of skilled staff. The cost was funded within the package by delaying the 2% 
and 3% increases for all employees until the second half of years 2 and 3.

• Were reserves transferred when other units converted to a health trust?

An arbitrator’s award relating to the ownership of health insurance reserve funds is 
attached. The award validates the transfer of reserve funds and explains the ownership 
of reserve funds. If new union trusts are formed based on these contracts, any 
reserves remaining after payment of liabilities must be ‘ransferred to the trust.

PSEA received $400,000 from reserves. The balance of the $1,050,000 that PSEA 
received as a result of conversion to a health trust was thiough direct appropriation.

A Local 71 received $1,000,000 in start-up money from direct appropriation, but these 
funds were repaid by Local 71 through reduced employer contributions during the ten 
months following the conversion to a health trust.



Senator Sean Parnell 3 April 7, 2000

• What is the statutory authority for the health insurance reserves accounts?

AS 39.30.095 establishes the Group Health and Live Insurance Fund.

The concept of retaining reserves to fund actuarial liabilities is applied from commonly 
accepted accounting practices.

• How many employees in other bargaining units have over 450 hours of leave?

The table entitled “All State Employees with Personal Leave Balances > 450 Hours,
By Bargaining Unit” details this information.

• How does the number of state work holidays compare with private sector work 
holidays?

Based on studies and inquiry, state employees accrue eleven paid holidays each year 
while private sector employees accrue an average of nine (see attachment from the 
Comparison of Wages and Benefits for State and Non-State Employees, 1999).

I hope this information is helpful. If you have follow-up questions, please call.

Robert Poe, Jr 
Commissioner

cc: Annalee McConnell



Sec. 39.30.095. Group health and life benefits fund.

(a) The commissioner of administration shall establish the group health and life 
benefits fund as a special account in the general fund to provide for group life and 
health insurance under AS 39.30.090 and 39.30.160 or for self-insurance arrangements 
under AS 39.30.091 . The commissioner shall maintain accounts and records for the 
fund. The fund consists of employer contributions, employee contributions, 
appropriations from the legislature, and income earned on investm ent of the fund as 
provided in (d) of this section.

(b) After obtaining the advice of an actuary, the commissioner of administration shall 
determine the am ount necessary to provide benefits under AS 39.30.090,39.30.091, and 
39.30.160 and shall set the rate of employer contribution and employee contribution, if 
any. With money in the fund, the commissioner of administration shall pay premiums, 
claims, and adm inistrative costs required under the insurance policies in effect under 
AS 39.30.090 and 39.30.160, or required under self-insurance arrangem ents in effect 
under AS 39.30.091.

(c) The commissioner of administration or the designee of the commissioner is 
administrator of the fund. The commissioner may contract with

(1) an insurer authorized to transact business in this state under AS 21.09, or a 
hospital or medical service corporation authorized to transact business in this state 
under AS 21.87 to reimburse the state for the cost of administering group insurance 
provided under AS 39.30.090 and 39.30.160; and

(2) a life or health insurer authorized to transact business in the state under AS 21.09, 
a hospital or medical service corporation authorized to transact business in this state 
under AS 21.87, or a third-party administrator licensed to transact business in this state 
for the administration of benefit claims and payments under AS 39.30.091.

(d) If the commissioner of administration determines that there is more money in the 
fund than the am ount needed to pay premiums, benefits, and administrative costs for 
the current fiscal year, the surplus, or so much of it as the commissioner of 
administration considers advisable, may be invested by the commissioner of revenue in 
the same m anner as retirem ent funds are invested under AS 14.25.180 .

(e) In this section, "fund" means the group health and life benefits fund.



Cost/Benefit Analysis of Sick/Annual Leave Conversion to
Personal Leave

In a conversion from a sick/annual leave accrual environm ent to a personal 
leave accrual environment, m anagem ent’s primary objective is to improve 
productive work hours. This is accomplished by providing less leave 
accrual annually to an employee, and providing an incentive to employees 
(by giving all leave a cash value) to use the leave only as necessary, instead 
o f  promoting an attitude o f  “use it, or lose it” . Secondarily, this equalizes 
the benefit among employees. In a “use it, or lose it” environment, the less 
conscientious employees receive a greater benefit than employees who are 
judicious in their use o f  sick leave because the less conscientious employee 
is more willing to take o ff  sick days when they are not really ill.

In reviewing leave usage patterns for the General Government Unit (GGU) 
employees, it was determined that the annual pattern foi the unit as a whole 
has been that 73%  o f  all o f  the sick leave accrued on an annual basis is taken 
during the course o f  the year. It also became apparent that 25%  o f  the 
employees within the unit were using 54% o f  all o f  the leave.

The conversion to a personal leave accrual environment will reduce the total 
annual accrual o f  leave for a GGU member with over 2 years o f  service from 
15 days per year o f  sick leave to a personal leave equivalent o f  6 days. The 
annual leave accrual component is converted to personal leave on a one-to- 
one ratio. Assuming the sick leave usage was evenly distributed among all 
employees, the average sick leave usage equates to 11 days per year. This 
would result in attendance o f  each and every employee 5 days more per year 
on average than is currently the case.

For most programs, the primary benefit is in improving productivity. When 
employees take sick leave it is generally an unscheduled absence. W ork that 
is the responsibility o f  that employee is temporarily halted causing delays in 
completion and burdening other staff. Employees recognize others who 
abuse their use o f  sick leave. This may also create morale problems within 
an organization

However, there is a measurable cost to absenteeism in an environm ent like 
the P 'onecrs’ Homes, where the absence o f  a direct care staff  m em ber must 
be covered by an on-call substitute employee to maintain safe staff-to- 
resident ratios. Again, assuming that the Pioneers’ Hom e staff  met the



averager in terms o f  leave usage, and assuming that on-call substitutes are 
required 80% o f  the time an employee is sick, the 5 days per year o f  the 
leave usage that would no longer be available and used by employees will 
save the Pioneer Home program as much as $140,000 annually, providing 
additional funding that can be redirected to providing more direct care staff 
to meet the increasing needs o f  a frail, elderly population.

At the time the statutory conversion ratio was developed in 1978, employees 
were using an average o f  40% o f  all sick leave accrued in any given year. 
Conversion ratios were developed to recognize that that use carried a cost 
and to equalize the benefit among employees. The GGU contract contains a 
leave balance conversion o f  50%, significantly lower than the actual leave 
usage o f  73% within the unit. Employees who have traditionally used all or 
the majority o f  their sick leave annually will receive little or no benefit from 
the conversion. (The average GGU mem ber has approximately 125 hours or 
approximately 16 1/2 days o f  sick leave on the books, which will convert to 
8 1/4 days o f  personal leave.) It is unrealistic to expect employees to agree 
to a leave conversion that significantly reduces their annual leave accrual, 
even i f  the leave is given cash value, unless there is also recognition o f  the 
value that accrued sick leave has to an individual as a protection against a 
protracted illness. Those employees who have been responsible with their 
leave utilization will benefit most greatly in this conversion environment.

The projected outcome o f  the leave conversion provision will meet 
m anagem ent’s goals o f  improving employee productivity, reducing costs 
where replacement hires are necessary in the absence o f  an employee, and 
equalize an existing benefit to reward conscientious employees rather than 
penalize them.
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S o n o s k y ,  C h a m b e rs ,  S a ch se , 

M i l le r ,  M u n s o n  &  C lo c k s in  

9 0 0  W .  F i f th  A v e . ,  S te  7 00  

A n c h o r a g e ,  A K  99501 

( 9 0 7 )  2 5 8 - 6 3 7 7

January 17, 1994

JAN 2JL £ ■ . :

C.Vi'Gicn or Personnel / C E ;rr~ 

Labor Rslotlcns Section"^

RECEIVED

JAM 21 19S4

DP/. OF RET. cz BENEFITS 
DIRECTOR'S OFFICE

J a n e  R. W i lk in s o n  

L a b o r  A r b i t r a t o r  

P .O . B o x  1 7 0 8  
L a ke  O s w e g o ,  O R . 9 7 0 3 5  

(5 0 3 )  6 3 5 - 7 7 7 3


