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M EM ORANDUM

TO: Suzi Lowell, Chief Clerk
Alaska House o f  Representatives

FROM : Representative Norman Rokeberg, Chairman
House Rules Committee

DATE: January 28, 2003

RE: House Rules Committee Meeting Schedule

The House Rules Committee w ill meet as follows:

Tuesday, February 4, 2003
1:30 p.m., Fahrenkamp Room (Room  203 )

Topic: Organizational Meeting
Consideration o f  Proposed Change in Longevity Policy in the 
Senate/House Employment Policy
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M E M O R A N D U M

TO:

FROM :

DATE:

SUBJECT:

Senator John Cowdery, Chairman 
Sena.e Rules Committee

Representative Norman Rokeberg, Chairman 
House Rules Committee

Pam Varni, Executive Director

January 25, 2003

Change in Longevity Policy

The Senate/House Employment Policy that has been in effect since 1988 has worked well 
with the exception of the longevity steps of J-M . According to the policy “ Steps J-M will be 
granted in accordance with AS 39 .27 .022.”

AS 39.27.022(d) permits a committee of the Legislature to determine whether longevity pay 
increments will be granted under AS 39.27.022 to employees under the authority of that 
committee.

Because o f the problems we have had over the years with this section and also to retain 
professional long-term staff without penalizing them when they switch ranges because o f budget 
constraints or the individual Legislator does not have that range available to them attached is a 
proposed new longevity policy.

For example, what happens to a staff person with longevity is they might be at a Range 19K and 
then be lowered to a Range 17. According to the existing policy we must place them at a Range 
17F and not a 17K. This is because the policy states continuous service.

The House and Senate Rules Committees are respectfully requested to make this change in 
the longevity policy. Other committees will be asked to adopt this same policy so it is consisient 
throughout the Legislative Branch.

A lso attached is a memo from Tam Cook, Director o f Legal Services agreeing that this portion o f 
the policy can be changed by a legislative committee.

Enclosures



SENATE RULES COMMITTEE MOTION

MOTION : I  move that the Senate Rules Committee not adopt AS 39.27 .022 -  Pay
increments f< - longevity fo r State service but instead adopt their own plan which better 
applies to legislative service. This new policy is before the Members and would be 
effective January 16, 2003.

HOUSE RULES COM M ITTEE MOTION

M OTION : I move that the House Rules Committee not adopt AS 39 .27 .022 -  Pay
increments fo r  longevity fo r State service but instead adopt their own plan which better 
applies to legislative service. This new policy is before the Members and would be 
effective January 16, 2003.



PR O PO SE D  SEN A TE /H O USE  L O N G E V IT Y  P O L IC Y  
E F FE C T IV E  JA N U A RY  16. 2003

Step A - 
Step B -

Step C -

Step D  -

Step E -

Step F -

Step J - 

Step K  - 

Step L - 

Step M -

No prior legislative experience
Two legislative sessions o f at least 100 days each, or one fu ll year with the 
legislature at a comparable or higher level.
Four legislative sessions o f at least 100 days each, o r one fu ll year with the 
legislature at a comparable o r higher level.
Six legislative sessions o f at least 100 days each, or one full year with the 
legislature at a comparable or higher level.
Eight legislative sessions o f at least 100 days each, or one fu ll year with the 
legislature at a comparable or higher level.
Ten legislative sessions o f at least 100 days each, or one fu ll year with the 
legislature at comparable or higher level.

Fourteen legislative sessions o f at least 100 days each, or two full years with 
the legislature at a comparable or higher level.
Eighteen legislative sessions o f at least 100 days each, or two fu ll years with 
the legislature at a comparable range or higher level.
Twenty-eight legislative sessions o f  at least 100 days each, o r five fu ll years 
with the legislature at a comparable or higher level.
Thirty-six legislative sessions o f at least 100 days each, or four fu ll years 
with the legislature at a comparable o r higher level.



C U R R E N T  SEN ATE /HO USE  L O N G E V IT Y  P O L IC Y

Step A - No prior legislative experience
Step B - Two legislative sessions o f at least 100 days each, or one full year with the

legislature at a comparable or higher level.
Step C - Four legislative sessions o f at least 100 days each, or one fu ll year with the

legislature at a comparable or higher level.
Step D - Six legislative sessions o f at least 100 days each, or one fu ll year with the

legislature at a comparable or higher level.
Step E - Eight iegislative sessions o f at least 100 days each, o r one fu ll year with the

legislature at a comparable or higher level.
Step F - Ten legislative sessions o f at least 100 days each, or one full year with the

legislature at comparable or highe*- level.

Must have 7 years o f  continuous service to pass “ F ”  step.

Step J - Must be at “ F ”  step fo r two continuous years to go to “ J”  step.
Step K  - Must be at “ J”  step fo r two continuous years to go to “ K ”  step.
Step L  - Must be at “ K ”  step fo r five continuous years to go to “ L ”  step.
Step M - Must be at “ L ”  step fo r four continuous years to go to “ M ”  step.

AS 39.27.022. Pay Increments For Longevity in State Service.

(a) Pay increments, computed at the rate o f 3.75 per cent o f the employee's base salary, shall be 
provided after an employee has remained in the final step within a given range for two years, 
provided that the employee has worked continuously for the state for seven years and 
provided that the current annual rating by the employee's supervisors is designated as "good" or 
higher.

(b) Additional increments, each computed at the rate o f 3.75 per cent o f the employee's base 
salary, shall be provided under the same restrictions as provided in (a) of this section when the 
employee has remained in the final step for four, nine and thirteen years.
(c) Longevity pay increments provided for in (a) and (b) o f this section are approved under AS 
39.25 .150 (2 ) as an amendment to the pay plan for employees o f the state.

(d) This section applies to employees o f the legislature only i f  the committee responsible for 
adopting employment policies concerning the employee adopts a written policy that the section 
applies. This section applies to the employees o f the office o f the ombudsman only if the 
ombudsman adopts a policy that the section applies. This section applies to the employees o f the 
office o f victims' rights only i f  the victims' advocate adopts a policy that the section applies.
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SEHATE-HOUSE 
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EHPLOYHEMT rOLICY
SEHATE/HOUSE LEG ISLA T IV E  EMPLOYEES 

INTRODUCTION

■ .T h is  P o l i c y  go vern s  th o  employment o f tlio ao  l e g i s l a t i v e  
em ployees under th o  a u t h o r i t y  o f  th e  S e n a te  o r  House R u le s  
Com m ittees d u r in g  th o  l e g i s l a t i v e  s e s s io n  a r  '  u n der th e  
a u t h o r i ty  o f  th o  S e n a te  P r e e ld o n t  o r  S p e a k e r  or tho  House 
d u r in g  th e  in t e r im . T h ese em ployees in c lu d e  s t a f f  to  
In d iv id u a l  l e g i s l a t o r s ,  s t a f f  to  s ta n d in g  and s p e c ia l  
co m m ittee s , th e  s t a f f s  o f  th o  S e n a te  S a c r o t a r y 'o  and C h ie f  
C l e r k 's  o f f i c e s  and th o s e  em ployees under th e  d lr o c t  
s u p e rv is io n  o f  th e  R u le s  C om m ittees, i . e .  om ployeoe in  th e  
l e g i s l a t i v e  lo u n g e , th e  x e ro x  m achine o p e ra to rs  and th o 
s t a f f s  o f  tho S e r g e a n t  a t  arm s.

These Sen a te/H o u se  l e g i s l a t i v e  em ployees a r e  to  be h ir e d  
undor th e  fo l lo w in g  p r o v is io n s :

H l th ln  tho  bu dget c o n s t r a in t s ,  th e  R u le s  Com m ittee 
C hairm an d u r in g  s e s s io n  and th e  P r e s id e n t  and Sp e a k e r  
d u r in g  in te r im  w i l l  d e te rm in e  th e  number o f  em ployees 
and a t  what pay ran g es  each  o f  th o  in d iv id u a l  
l e g i s l a t o r s  and Com m ittee Chairm en w i l l  be a u th o r iz e d  
to  h lr o  and f o r  whet p e r io d  o f  t i n e .

Em ployaos w i l l  be s e le c t e d  by and eo rv e  a t  th e  p le a s u r e  
o f  th e  in d iv id u a l  l e g i s l a t o r .

The in d iv id u a l  l e g i s l a t o r  v l l ’ subm it a r e q u e s t  f o r  th e  
a u t h o r iz a t io n  to  h i r e  to  t h e i r  r e s p e c t iv e  R u le s  Chairm an 
d u r in g  s e s s io n  and to  th e  S e n a te  P r e s id e n t  o r  S o o a k e r  o f  th e  
Houso as  a p p r o p r ia te  d u r in g  in t e r im . The a u t h o r iz a t io n  to  
h i r e  w i l l  bo fo rw ard ed  to  th e  LAA P e rs o n n e l O f f i c e .  A t t h a t  
t im e , th e  em ployee w i l l  be a b le  to  com p le te  th e  n e c e ss a ry  
p aperw ork  and bo p u t on th e  p a y r o l l .

SALARY SCHEDULE

RANGE

C h ie f  C le r k  
S e n a te  S e c r e t a r y

22, 21

L e g i s l a t i v e  A s s is t a n t to to o

A d m in is t r a t iv e  A s s is t a n t  
A s s is t a n t  C h is f  C le r k  
A s s is t a n t  S e n a ta  S e c r e t a r y  
S e rg e a n t  a t  Arms

19, 18

SENATE-HOUSE 
JO IN T  JOURNAL SUPPLEMENT

EMPLOYMENT POLICY
SENATE/HOUSE LEG ISLA T IV E  EMPLOYEES

3 / 2 2 / 8 8

E n r o l l i n g  C lo r k  18< 17
E n g ro s s in g  C le r k

A s s i s t a n t  E n r o l l i n g  C le rk  
A s s i s t a n t  E n g ro s s in g  C le rk  
A s s i s t a n t  S e r g e a n t  a t  Arma 
R e s e a rc h e r  
Lounge S u p e r v is o r

17, 16

H ach in e  O p e ra to r 15, 14, 13
L e g i s l a t i v e  S e c r e t a r y

C le r k 12, 11, 10

C o l l a t o r
Lounge A tte n d a n t
X o ro x  O p e ra to r _____ _____________- _______

M sssonger 1 0 » 9
Pago

BEN EFIT S

E x c e p t  as  p ro v id e d  f o r  h o u r ly  em p loyees, a l l  em ployees w i l l  
bo p a id  on a m o nth ly  b a s in  on th e  s a la r y  s ch e d u le  In  e f f e c t  
f o r  c l a s s i f i e d  and p a r t i a l l y  oxompt S t a t e  em p loyees . (See  

AS 39. 27. 011( a ) . )

NOTEi No commitment f o r  th e  c o n t in u a t io n  o f  employment i s  
to  bo assum ed. Em ployees s e rv e  a t  th e  p le a s u r e  o f  t h e i r  
r e s p e c t iv e  s u p e rv is o r  and upor. th o  a u t h o r iz a t io n  o f  tho 

a p p r o p r la to  a u t h o r i t y .

Em ployees do n o t r e c e iv e  a g e o g ra p h ic  pay d i f f e r e n t i a l ,  
e i t h e r  d u r in g  s e s s io n  o r  In te r im .

A l l  m onth ly  p a id  em ployees r e c e iv e  f u l l  m e d ic a l, r e t ir e m e n t  
and le a v e  b e n e f i t s .  M onth ly  p a id  em ployees do n o t r e c e iv e  
com pensatory  tim e  o r  o v e rtim e  and a re  on c a l l  7 days p er 

w eek.

Em ployooB a r e  n o t com pensated f o r  t r a n s p o r t a t io n  o r  moving 

e x p e n s e s .

H o u rly  pay based on th e  c u r r e n t  s a la r y  s ch e d u le  w i l l  sIbo be 
a v a i l a b l e  f o r  s h o r t  term  em ploym ent. H ou rly  em ployees may 

r e c e iv e  r e t ir e m e n t  b e n e f i t s .

LONGEVITY

L o n g e v ity  may bo g ra n to d  e f f a c t i v a  th e  16th  o f  tho  month 

f o l lo w in g  an e m p lo y e e 's  e l i g i b i l i t y .
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8EIIATE/H0USE L E G ISL A T IV E  EHPLOYEES

L o n g e v ity  In c r e a s e s  o re  d e te rm in e d  a c c o rd in g  to  th e  
f u l lo w in g  c r t t o r l o :

S to p  A -  Ho p r io r  l e g i s l a t i v e  e x p e r ie n c e .
S to p  B -  Two l o g l o l a t l v e  s e s s io n s  o f  a l o a a t  100 doyn 

eoch o r  one f u l l  y o n r w ith  th e  l e g l o l e t u r o  a t  
a com p arab le  o r  h ig h e r  l e v e l .

S to p  C -  Fo u r l o g l o l a t l v e  o o ao io n a  o f  a l e a n t  100 days 
each  o r  ono f u l l  vo nr w ith  th o  l e g i s l a t u r e  a t  
a com p arab le  o r  h lg h o r  lo v o l .

S te p  D -  S i x  l o g i c l a t i v e  s e s s io n s  o f  a l e a s t  100 days 
each  o r  one f u l l  y e a r  w ith  th e  l e g i s l a t u r e  a t  
a co m p arab le  o r  h ig h o r  l o v o l .

S te p  E -  E ig h t  l e g i s l a t i v e  n e e s lo n a  o f  a l e a n t  100 dayn 
each  o r  one f u l l  y o n r w ith  th e  l e g i s l a t u r e  a t  
a co m p arab le  o r  h ig h e r  l e v e l .

S te p  F -  Ton l e g i s l a t i v e  s e s s io n s  o f  a l e a s t  100 days 
oach o r  ono f u l l  y e a r  w ith  th o  l e g i s l a t u r e  a t  
a co m p arab le  o r  h ig h e r  l e v e l .

S te p a  J -H  w i l l  bo g ra n te d  in  a c c o rd a n ce  w ith  AS 
39. 27. 022.

A com p arab le  l e v e l  o f  s e r v ic e  i s  d e f in e d  no work 
porform od in  a p o s i t io n  w ith  s im i l a r  d u t ie s  and 
r e s p o n s i b i l i t i e s  and a g u id e l in e  may bo an f o l lo w s !

Ranges 21,20 
Rangoo 19,18 
R anges  17,16 
Rnngen 15, 14,13 
Ranges 12, 11, 10,9

When prom oted to  a p o s i t io n  w ith  a h ig h e r  ran g e  th a t  in  no t 
co m p arab le , s te p  p lacem e n t above S te p  A may bo g ra n te d  in
o r d e r  t h a t  th e  om ployee r o c e lv o ,  in  a f f o c t ,  ti one s to p
in c r e a s e .  Su b sequ en t lo n g e v i t y  s te p s  may be g ia n te d  upon 
co m p le tio n  o f  a d d i t io n a l  q u a l i f y in g  e x p e r ie n c e .

Those em ployees who would no t bo e l i g i b l e  un der th o  r e v is e d  
P o l i c y  fo r  th e  e te p  w hich  th e y  a ro  c u r r e n t ly  b o ln g  p a id  w i l l
r e t a i n  th a t  s te p  u n t i l  th ey  would be e l i g i b l e  fo r  th o  n e x t
s te p  under th e  r e v is e d  P o l i c y .

LEAVE

L e g i s l a t i v e  em ployees a ro  n u b jo c t  to  th o  s t a t u t e s  r e g a r d in g  
th e  a c c r u a l  and use o f  p e rs o n a l lo a v o . A l l  em ployees who 
r e c e iv e  le a v e  b e n e f i t s  a c c ru e  le a v e  a t  a r a t e  basod  on t h e i r  
p r i o r  s e r v ic e  in  p o s i t io n s  w ith  le a v e  b o n o f i t s .  Tho 
L e g i s l a t i v e  A f f a i r u  Agency P e rs o n n e l O f f i c e  sh o u ld  be 
n o t i f i e d  by th e  s u p e r v is o r  when an em ployoe i s  a b s e n t o i t h e r  
in  a memorandum o r  w ith  Bu bm leo lon  o f a le a v e  s l i p .  Leave 
s l lp n  sh ou ld  be com p leted  by th e  om ployoe, s ig n e d  by th e  
e m p lo y a a 's  s u p e rv is o r  and su b m itted  to  LAA P e rs o n n e l 
im m e d ia te ly  upon th e  e m p lo y e e 's  r e tu rn  to  w ork.

3 / 2 2 / 9 8
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EMPLOYMENT POLICY
SENATE/HOUSE LEG ISLA T IV E  EMPLOYEES

Em ployees a c c ru e  le a v e  t l a e  on th e  fo l lo w in g  b a s l s i

2 days (15 h o u rs ) fo r  -iach f u l l  m onthly pay p e r io d  f o r
O Bpioyoes w ith  0 -2  y e a rs  o f  s e r v ic e  
in  a lo a v o  a c c ru in g  p o s i t io n .

2.25  d a y s ( 16■075 h ou rs) f o r  oach f u l l  m onth ly pay
p e rio d  f o r  em ployoes w ith  2-5 y oare  
o f s e r v ic e  in  a lo a v o  a c c ru in g  
p o s it io n .

2 .5  dayo ( I B . 75 h o u rs ) f o r  each  f u l l  m onth ly  pay p e r io d
f o r  em ployees w ith  5-10 y e a r s  o f  u e r -
v lc e  in  a le a v e  a c c ru in g  p o s i t io n .

3 days ( 22.5  h o u rs ) f o r  eoch f u l l  m onth ly pay p e r io d
fo r  em ployees w ith  10 o r  more y e a rs
o t s e r v ic e  in  a le a v e  a c c ru in g
p o s i t io n .

T h is  P o l i c y  i s  e f f e c t i v e  J u ly  1 , 19B8 .

EXCEPTION ! Those c u r r e n t  em ployees who would q u a l i f y  under 
th o  r e v is e d  Employment P o l ic y  f o r  a lo n g e v i t y  s to p  in c re a s e  
Ja n u a ry  16, 1998 a r e  a u th o r iz e d  to  r e c e iv e  th o  in c re a s e  
r e t r o a c t i v e  to  t h a t  d n tn .

5



L E G A L  S E R V IC E S

(907) 465-3867 or 465-2450 
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M E M O R A N D U M January 23, 2003

SU B JE C T : Longevity increases fo r employees approved by the Rules 
Committees

TO: Pam Vami 
Executive Director

FROM: Tamara Brandt Cook 
Director /

You ask for language that could be considered and adopted by each o f  the Rules 
Committees that would apply to employees who are hired and serve with the approval o f  
those committees and that would treat longevity pay increments in the way that step 
increases are handled under the Employment Policy adopted by both the House and the 
Senate. I suggest the follow ing:

HOUSE RULES COM M ITTEE AND SENATE RULES COM M ITTEE LON G EV ITY  
PAY  INCREM ENT PO L ICY

The "Employment P o lic y  - Senate/House Legislative Employees" adopted b y  both the 
House o f  Representatives and the Senate, effective July 1, 1988, specifically provides: 
"Longevity may be granted effective the i6th o f  the month fo llow ing an employee's 
eligibility." The Po licy sets out the criteria fo r determining increases fo r steps A - F and 
states "Steps J - M  will be granted in accordance with AS 39 .27 .022." AS 39.27 .022(d ) 
permits a committee o f  the legislature to determine whether longevity pay increments 
w ill be granted under AS 39.27.022 to employees under the authority o f  that committee. 
The House Rules Committee and the Senate Rules Committee find that AS 39.27 .022 is 
not appropriately tailored to meet the needs o f  legislative s ta ff who are hired and serve 
under the authority o f  the Rules Committees. Therefore, the House Rules Committee and 
the Senate Rules Committee reject application o f  AS 39 .27 .022 and adopt the following 
longevity pay increments for employees under the authority o f  the Rules Committees:

Step J - Fourteen legislative sessions o f  at least 100 days each or two full 
years with the legislature at a comparable or higher level.

Step K  - Eighteen legislative sessions o f  at least 100 days each or two fu ll 
years with the legislature at a comparable or higher level.

Step L - Twenty-eight legislative sessions o f  at least 100 days each o r five 
fu ll years with the legislature at a comparable or higher level.



Pam Vami 
January 23, 2003 
Page 2

Step M - Thirty-six legislative sessions o f  at least 100 days each or 
fu ll years with the legislature at a comparable or higher level.


