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M a y  18, 1 9 9 7

Ms. Mary Matthews 
3872 Frenchman Road 
Fairbanks, AK 99709

Dear Ms. Matthews:

Congratulations on your appointment to the Alaska Judicial Council, effective May 18, 1997, for 
a temi ending May 18, 2003. Your willingness to serve is appreciated.

After signing and notarizing the enclosed Oath of Office form, please return it to my office 
immediately. Upon receipt of the completed form, you will be authorized to exercise the powers 
and perform the duties of your office pending confirmation by the Legislature.

In addition, I have enclosed an optional Equal Opportunity Survey which I would appreciate 
having returned with the Oath of Office. This information is kept confidential and is used for 
statistical analysis of boards and commissions only.

Also enclosed is an identification card to facilitate your travel as a board member. Some 
businesses offer State of Alaska discounts when traveling on official business.

The Alaska Public Offices Commission will send you a Conflict of Interest Statement. Please 
carefully review their letter to ensure that you are in compliance with the law.

Please feel free to contact me should you have any questions. Best wishes to you as a board 
member.

Best regards,

Cindy Smith 
Coordinator
Boards and Commissions

Enclosures

bcc: Lt. Governor's Office Board Contact: Mr. William T. Cotton
Elections 
Senate Secretary 
B&C Perm File

APOC
Chief Clerk of the House 
B&C Read File 
0109/05TK/JV/MH/CS/jw 
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M a r y  M a t t h e w s
387 2  F r e n c h m a n  R o a d  

F a i r b a n k s ,  A l a s k a  9 9709  
(9 0 7 )  455-6311

RESUME

EM PLO Y M EN T
1992 - Present

E x e c u t i v e  D i r e c t o r ,  L i t e r a c y  C o u n c i l  o f  A l a s k a .  R e s p o n s i b l e  f o r  g r a n t  w r i t i n g  a n d  
c o m p l i a n c e ,  p r o g r a m  a n d  s t a f f  m a n a g e m e n t ,  f u n d r a i s i n g ,  c o m m u n i t y  a n d  p u b l i c  r e l a t i o n s ,  
a n d  i n t e r a g e n c y  c o l l a b o r a t i o n s .  O v e r s e e s  s e v e r a l  f e d e r a l  a n d  s t a t e  g r a n t s  i n c l u d i n g  f i s c a l  
a n d  p r o g r a m  r e q u i r e m e n t s .

1990- 1992
E x e c u t i v e  D i r e c t o r ,  W o m e n  i n  C r i s i s  - C o u n s e l i n g  a n d  A s s i s t a n c e ,  717 N i n t h  A v e n u e ,  
F a i r b a n k s ,  A l a s k a  99701 . R e s p o n s i b i l i t i e s  i n c l u d e  s y s t e m  m a n a g e m e n t  a n d  f u n d r a i s i n g ,  
p r o g r a m  d e v e l o p m e n t  a n d  m a n a g e m e n t ,  s t a f f  s u p e r v i s i o n ,  a n d  c o m m u n i t y  r e l a t i o n s .

1985 - 1989
A d v o c a t e  a n d  T r a i n i n g  C o o r d i n a t o r ,  W o m e n  i n  C r i s i s - C o u n s e l i n g  a n d  A s s i s t a n c e ,  717 
N i n t h  A v e n u e ,  F a i r b a n k s ,  A l a s k a  997 01 . R e s p o n s i b i l i t i e s  i n c l u d e  s t a f f  s u p e r v i s i o n ,  s t a f f  
o r i e n t a t i o n  a n d  t r a i n i n g ,  p u b l i c  r e l a t i o n s  ( n e w s l e t t e r s ,  b r o c h u r e s ,  n e w s  r e l e a s e s ,  f l y e r s  a n d  
o t h e r  m e d i a ) ,  g r o u p  f a c i l i t a t i o n ,  c o u n s e l i n g  w o m e n  i n  t r a n s i t i o n ,  m a n a g i n g  t h e  v o l u n t e e r  
p r o g r a m ,  a g e n c y  n e t w o r k i n g ,  a s s i s t i n g  w i t h  g r a n t  w r i t i n g  a n d  m a n a g e m e n t ,  a n d  p r o g r a m  
m a n a g e m e n t .

1984 - 1985
C o u n s e l o r  A d v o c a t e ,  W o m e n  i n  C r i s i s - C o u n s e l i n g  a n d  A s s i s t a n c e .  R e s p o n s i b i l i t i e s  
i n c l u d e  c r i s i s  c o u n s e l i n g  a n d  i n d i v i d u a l  c o u n s e l i n g  f o r  d o m e s t i c  v i o l e n c e  a n d  s e x u a l  a s s a u l t  
v i c t i m s .

1582 - 1983
S u b s t i t u t e  L i b r a r i a n ,  F a i r b a n k s  N o r t h  S t a r  B o r o u g h  S c h o o l  D i s t r i c t ,  s e c o n d a r y  a n d  
e l e m e n t a r y  l i b r a r i e s .

1979 - 1981
M a n a g e r ,  C o o p e r a t i v e  G a r a g e  o f  R o c k l a n d  C o m p a n y ,  W e s t  N y a c k ,  N e w  Y o r k .  
R e s p o n s i b i l i t i e s  i n c l u d e d  f i s c a l  a n d  c o r p o r a t e  m a n a g e m e n t  o f  a  n o n - p r o f i t  c o r p o r a t i o n ,  s t a f f  
r e c r u i t m e n t  a n d  s u p e r v i s i o n ,  m e m b e r  r e l a t i o n s ,  w o r k i n g  w i t h  a  B o a r d  o f  D i r e c t o r s ,  w r i t i n g  
p r o p o s a l s  a n d  c o n d u c t i n g  w o r k s h o p s .

1972 - 1977
S t a t e  L i b r a r y  C o o r d i n a t o r ,  N o r t h e r n  R e g i o n ,  F a i r b a n k s ,  A l a s k a .  R e s p o n s i b i l i t i e s  i n c l u d e d  
w o r k i n g  w i t h  s m a l l  c o m m u n i t i e s  i n  N o r t h e r n  A l a s k a  t o  d e v e l o p  l i b r a r y  s e r v i c e s ,  p r o m o t i n g  
l i b r a r y  n e t w o r k i n g ,  d e s i g n i n g  a n d  d e v e l o p i n g  a l t e r n a t i v e  l i b r a r y  m a t e r i a l s  f o r  u s e  b y  A l a s k a  
N a t i v e s  a n d  n o n - E n g l i s h  s p e a k i n g  p u b l i c ,  c o n d u c t i n g  w o r k s h o p s  a n d  t r a i n i n g s ,  c o n s u l t i n g  
w i t h  c o m m u n i t y  l i b r a r y  s t a f f s  a n d  B o a r d s  o f  D i r e c t o r s ,  w r i t i n g  p r o p o s a l s ,  a n d  d o i n g  p u b l i c  
r e l a t i o n s .

1966 - 1972
A s s i s t a n t  P r o f e s s o r  o f  L i b r a r y  S c i e n c e  a n d  H e a d  o f  t h e  C a t a l o g  D e p a r t m e n t ,  U A  L i b r a r y .



E D U C A TIO N
M A  i n  C o m m u n i t y  P s y c h o l o g y ,  U A F ,  1987 
M S  i n  L i b r a r y  S c i e n c e ,  C o l u m b i a  U n i v e r s i t y ,  1966 
B A  i n  H i s t o r y ,  U n i v e r s i t y  o f  R o c h e s t e r ,  1965

SE L E C T E D  TRAININGS & CONFERENCES
1996

G e t t i n g  o n  B o a r d  w i t h  Y o u r  B o a r d ,  V o l u n t e e r  A c t i o n  C e n t e r  t r a i n i n g ,  F a i r b a n k s ,  A K .  
D i v e r s i t y  a n d  M o t i v a t i o n  T r a i n i n g ,  P r o f e s s i o n a l  D e v e l o p m e n t  C o n f e r e n c e ,  A n c h o r a g e ,  A K .

1995
F u n d r a i s i n g  S t r a t e g i e s ,  P a m e l a  D a v i s ,  U A F  F o u n d a t i o n  B o a r d / R e t r e a t ,  F a i r b a n k s ,  A K .
U S  D O E  &  N a t i o n a l  A l l i a n c e  f o r  B u s i n e s s  J O B S  c o n f e r e n c e ,  A n c h o r a g e ,  A K .
S e v e n  I n t e l l i g e n c e s  T r a i n i n g ,  P r o f e s s i o n a l  D e v e l o p m e n t  C o n f e r e n c e ,  A n c h o r a g e ,  A K .
G r a n t  W r i t i n g  I n s t i t u t e ,  A l a s k a  F u n d i n g  E x c h a n g e

1994
U n i t i n g  T h r o u g h  D i v e r s i t y .  L i t e r a c y  V o l u n t e e r s  o f  A m e r i c a  n a t i o n a l  c o n f e r e n c e ,  S a n  D i e g o ,  

C A .
T r a n s i t i o n s :  B u i l d i n g  P a r t n e r s h i p s  B e t w e e n  L i t e r a c y  V o l u n t e e r  a n d  A d u l t  E d u c a t i o n  

P r o g r a m s ,  W a s h i n g t o n ,  D C .

PR O FESSIO N A L INVOLVEMENTS
U n i t e d  W a y  A g e n c y  D i r e c t o r s  L i a i s o n ,  C h a i r p e r s o n ,  1997- 
U n i t e d  W a y  B o a r d  o f  D i r e c t o r s ,  S e l e c t i o n  C o m m i t t e e  
A r c t i c  A l l i a n c e  f o r  P e o p l e  E x e c u t i v e  C o m m i t t e e ,  p a s t  p r e s i d e n t  
A l a s k a  A d u l t  E d u c a t i o n  A s s o c i a t i o n  L e g i s l a t i v e  C o m m i t t e e ,  C h a i r ,  1995- 
C O M P A S S ,  S t a t e  o f  A l a s k a  s c h o o l  c o m m u n i t y  c o l l a b o r a t i o n ,  1997- 
C h a m b e r  o f  C o m m e r c e  E d u c a t i o n  C o m m i t t e e

M EM BERSH IPS IN ORGANIZATIONS AND BOARDS
A l a s k a  W o m e n ’ s  P o l i t i c a l  C a u c u s  
N o r d i c  S k i  C l u b
W o m e n  I n  C r i s i s  C o u n s e l i n g  a n d  A s s i s t a n c e  
N o r t h e r n  A l a s k a  E n v i r o n m e n t a l  O r g a n i z a t i o n  
U n i v e r s i t y  o f  A l a s k a  A l u m n i  A s s o c i a t i o n  
P T A ’ s  f o r  R y a n  a n d  W e s t  V a l l e y  S c h o o l s  
I n t e r n a t i o n a l  T r a i n i n g  i n  C o m m u n i c a t i o n  ( I T C )

R E FE R E N C E S
R o s a l i n d  K a n ,  P r e s i d e n t  
L i t e r a c y  C o u n c i l  B o a r d  o f  D i r e c t o r s  
2 5 6 8  T a l k e e t n a  A v e ,  F a i r b a n k s ,  A K  99709 
(9 0 7 )  474-0908  ( w o r k )

G r a c e  S c h a i b l e ,  A t t o r n e y
P O  B o x  6 1 5 6 0 , F a i r b a n k s ,  A K  99706
(9 0 7 )  452-1136

C o n n i e  M u n r o
A d u l t  B a s i c  E d u c a t i o n  S u p e r v i s o r ,  D e p a r t m e n t  r f  F d u c o t i o n
P O  B o x  F ,  J u n e a u ,  A K  99811
(9 0 7 )4 6 5 - 8 7 1 4


