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1 IN T H E  H O U S E  BY  M A R T I N

2 H O U S E  C O N C U R R E N T  R E S O L U T I O N  NO. 40

3 IN T H E  L E G I S L A T U R E  O F  T H E  S T A T E  O F  A L A S K A

4 F O U R T E E N T H  L E G I S L A T U R E  - S E C O N D  S E S S I O N

5 R e l a t i n g  to C e r t i f i e d  P r o f e s s i o n a l

6 S e c r e t a r i e s .

7 BE IT R E S O L V E D  BY T H E  L E G I S L A T U R E  O F  T H E  S T A T E  OF A L A SKA:

6 W H E R E A S  the C e r t i f i e d  P r o f e s s i o n a l  S e c r e t a r y  p r o g r a m  o f f e r s  a s i g n i f i -

9 cant, m e a s u r a b l e ,  and a t t a i n a b l e  g o a l  f or c a r e e r - o r i e n t e d  s e c r e t a r i e s  w h o

10 s e e k  to be i d e n t i f i e d  as e x c e p t i o n a l  an d  the a s s u r a n c e  that c o m e s  f r o m

11 h a v i n g  met an a c c e p t e d  p r o f e s s i o n a l  standard; and

12 W H E R E A S  the C e r t i f i e d  P r o f e s s i o n a l  S e c r e t a r y  e x a m i n a t i o n  is b a s e d  on

13 an a n a l y s i s  of s e c r e t a r i a l  w o r k  a nd e m p h a s i z e s  j u d g m e n t ,  u n d e r s t a n d i n g ,  and

14 a d m i n i s t r a t i v e  a b i l i t y  g a i r c u  t h r o u g h  e d u c a t i o n  an d  w o r k  e x p e r i e n c e  by

15 t e s t i n g  skills, t e c h n i q u e s ,  and k n o w l e d g e  of b e h a v i o r a l  s c i e n c e  in busi-

16 ness, b u s i n e s s  law, e c o n o m i c s  and m a n a g e m e n t ,  a c c o u n t i n g ,  o f f i c e  a d m i n i s -

17 t r a t i o n  and c o m m u n i c a t i o n ,  and o f f i c e  t e c h n o l o g y ;  and

18 W H E R E A S  s e c r e t a r i e s  w h o  a t t a i n  the C e r t i f i e d  P r o f e s s i o n a l  S e c r e t a r y

19 r a t i n g  h ave d e m o n s t r a t e d  o u t s t a n d i n g  k n o w l e d g e  and s k i l l s  by  s u c c e s s f u l l y

20 c o m p l e t i n g  the two-day, s i x - p a r t  e x a m i n a t i o n ;  and

21 W H E R E A S  A l a s k a  has the h i g h e s t  p e r  c a p i t a  n u m b e r  of C e r t i f i e d  P r o f e s -

22 s i o n a l  S e c r e t a r i e s  in the n a t ion;

23 B E  IT R E S O L V E D  by the A l a s k a  S t a t e  L e g i s l a t u r e  that p u b l i c  a nd p r i v a t e

24 e m p l o y e r s  are e n c o u r a g e d  to r e c o g n i z e  the a c c o m p l i s h m e n t s  of  e m p l o y e e s

25 h o l d i n g  C e r t i f i e d  P r o f e s s i o n a l  S e c r e t a r y  r a t i n g s  by p r o v i d i n g  s a l a r y  in-

26 c r e ases, p r e f e r e n c e  for p r o m o t i o n ,  and o t h e r  a p p r o p r i a t e  r e w ards.

- 1- H C R  40



REP. TERRY  MARTIN
ELECTIVE DISTRICT 13 
MOUNTAIN VIEW 
RUSSIAN JACK SPRINGS 
NUN AKA VALLEY 
LLMENDORF A F B 
CREEKSIDE 
EASTANCHORAGE

DURINU SESSION 
POUCH V

HOME
3960 REKA DRIVE B6 
ANCHORAGE AK 99508 
PHONE 333 6990

STATE CAPITOL BUILDING

Alaska House o f Representatives
JUNEAU AK 99811 
PHONE J65 3763

MEMORANDUM

Date: January 31, 1986

To: Representative Mike Navarre

From: Representative Terry Martin

Subject: HCR 40

"Relating to Certified Professional Secretaries."

This resolution recognizes the outstanding achievement of the Certified 
Professional Secretaries (CPSs) in Alaska and urges employers, both public and 
private, to recognize this achievement by providing salary increases, hiring 
and promotion preference, and o th e r  incentives.

Alaska ranks first in the nation in the number of CPS1s per capita-- 
a distinction our state has held for many years.

The CPS test is a rigorous test of secretarial and office managerial skills. 
As you can see from the resolution, the test measures skills, techniques and a 
broad array of business knowledge. It emphasizes the value of years of 
dedicated, professional work in the secretarial field. Even attempting to 
pass the test shows dedication to the field; passing the examination demon­
strates a rounded, informed and exceptional office professional.

I urge your quick, enthusiastic scheduling and passage of this resolution.

Representative Terry Martin

jfh
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HOUSE CONCURRENT RESOLUTION NO. 40

T h i s  c o n c u r r e n t  r e s o l u t i o n  r e c o g n i z e s  t h a t  t h o s e  i n d i v i d u a l s  
who have p r e p a r e d  th e m s e lv e s  f o r  and s u c c e s s f u l l y  co m p le te d  
t h e  C e r t i f i e d  P r o f e s s i o n a l  S e c r e t a r y  e x a m in a t io n  have a c h i e v e d  
t h e  e p i to m e  o f  t h e i r  p r o f e s s i o n .

We s u p p o r t  t h e  i n t e n t  o f  t h i s  l e g i s l a t i v e  r e c o g n i t i o n  f o r  t h e  
s e c r e t a r i a l  p r o f e s s i o n .  However, t h e  e x t e n t  t o  which 
r e c o g n i t i o n  i s  p ro p o se d  " . . . b y  p r o v i d i n g  s a l a r y  i n c r e a s e s ,  
p r e f e r e n c e  f o r  p ro m o t io n  and o t h e r  a p p r o p r i a t e  r e w a rd s "  ( l i n e s  
25 -26)  i s  e x t r a o r d i n a r y  and i n c o n s i s t e n t  w i th  m e r i t  sy s te m  
p r i n c i p l e s  o f  e q u a l  pay f o r  e q u a l  work and r e t e n t i o n  and 
p ro m o t io n  based  on adequacy  o f  p e r f o r m a n c e .  The a t t a c h e d  
p o s i t i o n  pap e r  on HB 511, which would implement  t h e  p r o p o s e d  
e x t e n t  o f  r e c o g n i t i o n  i n  s t a t e  employment,  a m p l i f i e s  our  
c o n c e r n s  w i t h  rew ard in g  p r o f e s s i o n a l  a c h ie v e m e n t  in  t h i s  
m anner .

We p ro p o s e  amending HCR #40 by d e l e t i n g  t h e  m a t e r i a l  q u o te d  
ab o v e .

D i v i s i o n  o f  P e r s o n n e l
Date

Commissioner  E le a n o r  Andrews 
D epar tm en t  o f  A d m i n i s t r a t i o n

Date
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TO: SENATOR.''" I'ERTTULA *= DEVRIES . / 3

H). RlirRESLiIi AI.!. Vlr.S HURLEY, LARSON, MARTIN, NAVARRE, DAVIS 
ROUGHER, COLLINS, HANLEY, KOPONEN, PEARCE ’

I”ROM: JIJDY SCORUP 745-3320
tUJX 775 
PALMER 99645

RE: MB 511 & HCR 40 - CERTIFIED PROFESSIONAL SECRETARIRES

PLEASE VOTE FOR HB 511 & HCR 40, WHICH RECO' 11ZE CERT I FT FI)
«T|3|’̂ MJ?iNALuffcRETARJES (C *P * S , 1 S > IN ALASKA. PASSAGE OF TMFSF
S n i r r ^  vi JJLP ^COGNIZE THE INPUT OF PROFESSIONALISM IN THF 
S E L K E I A K1A L. I- J. h L.. D .
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TO : 

REPS*

FROM:

I I01)SE LAB0R AN!) C0iiMERCE C(3MM11"TEE

NAVARRE, DAVIS, BOUCHER, KOPONEN,. PEARCE, 
HANLEY

COLLINS,

PATTI RIZER, 5530 RABBIT CREEK RD., ANCHORAGE, AK 
99516, 345-1743

SUBJECT: HB 511 AND HCR 40, CERTIFIED PROFESSIONAL SECRETARIES

PLEASE SUPPORT HE 511 AND HCR 40 RECOGNIZING CER I I I -  I ED 
PROFESSIONAL SECRETARIES IN ALASKA * ALASKA SHOULD BE PROUD OF 
[jv PRESTIGIOUS DISTINCTION OF HAVING MORE CPS PER CAP.tIA I HAN 
ANY OTHER STATE. THOSE SECRETARIES WHO HOLD THIS RATING HAVE 
PROVEN THEMSELVES AS EXCEPTIONAL. LET'S RECOGNIZE THEM FOR THERE 
ACHIEVEMENTS.



10 B 0 U C H E R ' C 0 L L I N S ‘ h ^ l e y ,

FROM: CAROL GUSTAFSON
BOX 1 226
I-' A I.. M E R 9 964 !5

Hk: HB 511 * HCR 40-CERTIFIED PROFESSIQBAL SECRETARIES

RE c d r « S n c % r o f e m ?m a |!i s m .THKE: B 1 LL S  a r e  a n  e x c e l l e h t  WflY OK

TO: REPRESENTATIVES NAVARRE, DAVIS, BOUCHER, COLLINS, HANI FT,
l( OPQNEN, PEARCE, MART IN

FROM.: MARCO PETERSON 745-9804
102 WEST BEAVER 
PALMER 99645

RE: HB 51i & HCR 40-CERTIFCAT1N PROF SECRETARIES

PLEASE VOTE FOR PASSAGE OF THESE BILLS RECOGNIZING CPS
CERTIFICATES IN THE STATE OF AK. PASSAGE OF THESE BILLS HIM 
EMPHASIZE PROFESSIONALISM IN THE SECRETARIAL FIELD TO BOTH PURI 10 
AND PRIVATE BUSINESS.
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TO: REPRESENTATIVE NAVARRE

FROM: SUE SUNDQUIST, CPS, P.O. BOX 871641, WAS ILL A, 99687, TIN,
376-2324

RE: MB 2511 AMD I ICR 40, R E C O G N I T I O N  OP CPS'

PLEASE ACT IN FAVOR OF THE R E C O G N I T I O N  OF CPS' ON HB 511 AND 
HCR 40.

TO" REP. NAVARRE

FROM: ANN KRIDLER, P.O.VOX 123, CANTWELL, AK 99587 ,

SUBJECT: 1-IB 511 AND HCR 40, CERT PROF SECRETARIES

WOULD APPRECIATE YOUR ACTING IN FAVOR OF THE RECOGNIZATION OF THE
CERTIFIED PROFESSIONAL SECRETARY RATING AS WRITTEN IN HB 511 AND
HCR 40.

T O : REPRESENTATIVE NAVARRE

F R 0 M  : M A E  R E N E  B 0 RDWELI.., 5 2 5  W . 3 R D , -!!:6 0 9 ,  A N C H 0 R A G E , 995'01 , l-lM,
v! i' / i'

FT-: HB 511 AND HCR 40, RECOGNIZAT I ON OF CPS

PLEASE ACT IN FAVOR OF THE RECQGNIZATIGN OF CPS', HB 511 AND HCR
4 0
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TO: SENATORS KURTTULA & DEVRIES

T 0 : R E P R E S E N T A TIV E S H U R L E Y , I- A R S 0 N , M A R TIN , N A V A R R E , DAVIS,
BOUCHER, COLLINS, HANLEY, KOPONEN, PEARCE

F R O M :  J U D Y  SCORUP 745-3320
BOX 775 
PALMER 99645

RE: HB 511 & HCR 40 •- CERTIFIED PROFESSIONAL SECRETARIES

PLEASE VOTE FOR HB 511 6 HCR 40, WHICH RECOGNIZE CERTIFIED
PROFESSIONAL SECRETARIES (C. P.. S.'S) IN ALASKA. PASSAGE OF THESE
BILLS WILL HELP RECOGNIZE THE INPUT OF PROFESSIONALISM IN THE 
SECRETARIAL FIELD .

. / 1 '
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TO REPRESENTATIVES NAVARRE, DAVIS, BOUCHER, COLLINS. HANII'V
KOPONEN, PEARCE, MARTIN

FROM- CAROL GUSTAFSON 376~':)i36
BOX 1226 
PALMER 99645

RE: HB 511 6 HCR 4&-CERTIFIED PROFESSIOBAL SECRETARIES

I SUPPORT HB 511 6 HCR 40. THESE BILLS ARE AN EXCEI I FNT WAY OF
R E C 0 G NIZ I. N G P RDF.Z ,1S10 N A I... IS M ...

(TV REPRESENTATIVES NAVARRE, DAVIS, BOUCHER, COLLINS, HANLEY,
K 0 P 0 N E N , P E A R C E , M A R T I N

FROM: MARGO PETERSON 745-9804
102 WEST BEAVER 
PALMER 99645

RE: HB 511 6 HCR 40-CERTIFCAT 1N PROF SECRETARIES

PLEASE VOTE FOR PASSAGE OF • THESE BILLS RECOGNIZING CPS
CERTIFICATES IN THE STATE OF AK. PASSAGE OF THESE BILLS WII. I 
EMPHASIZE PROFESSIONALISM IN THE SECRETARIAL. FIELD TO BOTH PUBL IC 
AND PRIVATE BUSINESS.
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'  CERTIFICATION

I, the undersigned, an employee o f the Stats o f Alaska, do hereby certify 

that the microfilm images on this m icroform are accurate reproductions 

o f the original records o f the State o f Alaska as accumulated during the 

regular course o f business, and that it is the established policy and practice 

o f this State to microfilm its records and to dispose o f the original records 

after m icrofilm reproductions have been made.
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