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Introduced: 2/17/83
Referred: State Affairs and
Finance

IN THE HOUSE BY BUSSELL
HOUSE BILL NO. 209
IN THE LEGISLATURE OF THE STATE OF ALASKA
THIRTEENTH LEGISLATURE - FIRST SESSION
A BILL
For an Act entitled: "An Act placing emergency guaids employed by the
department of public safety in the exempt service.
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF ALASKA:

* Section 1. AS 39.25.—1}5)00 is amended by adding a new paragraph to read:
(il)  emergency guards employed by the Department of Public

Safety.
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MKH ORANDIM February 24, 1983

TO Members of the House State Affairs Committee

FROM Teresa B. Crar:ie®AJ2447L0 .a>tWLV..>'
Administrative Assistant 7

SUBJECT: House Bill 207 - Placing Emergency Guards Employed by the
Department of Public Safety in the Exempt Service

The Blue Ribbon Commission is recommending that emergency
guards employed by the Department of Public Safety be moved from the
classified service to the exempt service. In 1979, the coommission
sponsored legislation to place greater restraints on the employment of
both nonpermanent and emergency classified state workers. These restric-
tions have created some difficulties for the Department of Public Safety
because of the large number of emergency guards they hire. In 1982 the
department hired 495 emergency guards. There were only 112 other emergency
appointments in the state.

AS 39.25.200(3). Hflaantmenf

r

‘ir\] | kfirr’\"lanftnir Personnel practices require that
departments prepare Personnel Action forms at the beginning and ending

of an e, rgency appointment. Departments are not required to report as
extensii « for an appointment to an exempt position. 4%

According to the Division of Personnel's "Report on Nonper-
manent and Emergency Employment 1982", the Department of Public Safety
made 495 emergency guard hires in 1982. These employees guard prisoners
or seized property in rural areas where a one- or two-person post prevents
a trooper from maintaining 24-hour per day watch. The period required
for the emergency service is between arrest and either arraignment or
transportation to a correctional racinty or until other arrangements
are made to maintain custody of the seized property. According to the
Department of Public Safety, typical appointments last from two to four
days.
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In its report, the Division of Personnel states that the
conditions for making emergency appointment® place a significant paperwork
burden on the Department of Public Safety, arfsh on the Divisions of
Personnel, Finance, and Retirement and Benefits in the Department of
Administration. The division and the department recommend that emergency
guards working for the Department of Public Safety be placed in the
exempt service. The division points out that there are similarities
between these positions and emergency firefighters in the department,
who are already included in the exempt service by statute. AS 39.25.110(19),

The Blue Ribbon Commission agrees with the recommendation.
Emergency guards are typically employed repeatedly in the locations
which need them, but for short times each time.
tHIL T-PHHIl UIM niMiW ftWhi— 1Y ...

-.jnc]irh (The
protections for emergency appointments are not much greater, if at all,
than for exempt emDloyees.) The continuing need for these appointments
has been adequately documented.

The problem for the Department of Public Safety derives from
the large number of emergency guards which they must hire. The following
table shows the five job classes in which emergenc; appointments were
most frequently made in 1982.

NUVBER COF

JOB CLASSIFICATION DEPARTIVENT APPOINTVENTS
Guards Public Safety 495
Fish Culturist | Fish and Game 30
Tish & Game Tech 1l Fish and Gare 17
Psychiatric Nurses

Ass't | Health & Social Services 12
Fish & Game Tech 111 Fish and Game 9
Bill Analysis

Section 1 adds emergency guards employed by the Department of
Public Safety to the section of the State Personnel Act which lists
exempt positions.
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STATE OF ALASKA
PRELIMINARY STATEMENT OF FISCAL IMPACT

Bill Me; HB 209 Date on Bill: 2-17-83
Title: "An Act placing emergency guards..."

Sponsor:  .Bussel

Requestor:

1. Estimated fiscal impacts on:

_ No fiscal impact is anticipated.
a. Expenditures: -

(Thousands of Dollars)
FY 83 Fy 84 FY 85 FY 86
Capital 1
Operating -
Total -0- -0- o -u-

b. Revenues:
Revenue

2. Source of funds to offset fiscal impact of bill:

3. Assumptions:

4. Disclaimer:
This statement has not been reviewed by the OVMB in the Office of the Governor. It
fore does not represent the final estjfnate of fiscal impact.

Prepared By: Francis C. Allan Phone;  269-5691
Division: Alaska State Troopers Date: @-23-SJ"

~ N
Approved b; cgitcti>s Si oner: Mié’li ) I Nive*
Department:_irJE£Afoepartment of Public Safety”
ir

5. Distribution:

Original to Legislative Finance

Copy to OMB

Copy to Sponsor

Copy to Requestor 2/15/83

there-



§39.25.090 Alaska Statutes Supplement 839.25.110

ination unless the questions are to be used in future examinations.
IS ch 144 SLA 1960; am § 5¢h 112 SLA 1982} A

Effect of £J«ar/dments., — The 1982 Editor's notes. — This section was
amendme 'it, effective July 1,1982, substi- redrafted -by the revisor of statutes to
tuted the present provisigns ofthis section remove personal pionouns in conformit
fohrltrgeprewswnssetoutm the main pam- vglﬁfAAlS%OZl.OS.OSl(C) and § 4, Chapter 58,
phlet. . ) , .

Article 2. Coverage* of Personnel.

Section : Section
90. Covera?e of chapter 130. Extension of partially exempt and
110. Exempt service -I- - classified services

120. Partially exempt service

S jec. 39.25.090. Covera?e of chapter. "Hiis chapter and the rules
adoPted under it apply to all positions in (lj the classified service, and
2) the exempt and artlallg exempt service as specifically provided.
§ 3ch 144 SLA 1960; am § 6¢ch 112 SLA 1932)

Effect of amendments. — The 1982
amendment, effective July 1 1952,
inserted "exempt and" in item (2).

Sec. 39.25.110. Exempt service. Unless otherwise provided by
law, the following positions in the state service constitute the exempt
service and are exempt from the provisions ofthis chapter and <he rules
adopted under it;

(D) persons elected to public office by popular vote or appointed to fill
vacancies in elected offices;

(¢] Lus_tlces,ljudges, magistrates, and employees of the judicial
branch including employees of the Judicial Council;

(3) employees of the state legislature and its agencies;

(4) the head of each principal department in the executive branch;

(5 officers and employees of the University of Alaska;

(6) certificated teachers and noncertificated employees employed by
a regional educational attendance area established and organized
under AS 14.08.031 — 14.08.041 to teach in, administer, or operate
schools under the control of a regional educational .attendance area
school board,;

(7) certificated teachers emPoned by the Department of Education
as correspondence teachers or teachers in skill centers operated by the
Department of Education;

(@) patients and inmates employed in state institutions;

(9) persons employed in a professional capacity to make a temporary
or special inquiry, study or examination as authorized by the governor,

(10) members of hoards, commissions, or authorities;
102



§39.25.110 Public Officers and Employees §39.25.110

Sll) the officersand employees ofthe following boards, commissions,
and authorities: = .

A) Alaska Gas Pipeline Financing Authority;

B) Alaska Permanent Fund Corporation; ~

C) Alaska Energg_Center; _

D) Alaska Industrial Development Authority;

E) Alaska Commercial Fisheries Entry Commission;

F) Alaska Commission on Postsecondary Education; _

, g the executive secretary and legal counsel ofthe Alaska Munic-
ipal Bond Bank Authority; o

(13? tIlcensed physicians, at,defined in A3 47.30.340(9), employed by
cne state;

(14) pet‘oleum engineers and petroleum '\?eologists employed in a
Profes_smnal capacity by the Department of N fural Resources and by
the Oil and Gas Conservation Commission, except for those employed
in the division ofgeological and geophysical surveys inthe Department
of Natural Resources; _

(15) officers, agents, and employees of the Alcoholic Bevera?e
Control Board granted limited peace officer powers by the Alcoholic
Beverage Control Board under AS 04.06.110;, _

(IS) persons emBoned bK the division of marine transportation as
masters and members of the crews of vessels who operate the state
feiTy system and who are covered by a collective bargaining agreement
provided in AS 23.40.040; o _

(17t)_off|cers and employees of the state who reside in foreign
countries;

IS) employees of the Alaska Seafood Marketing Institute;

19) firefighters employed by ihe Department of Natural Resources
for a fire emergency,; _ _

_(20) employees of the Office of the Governor and the office of the
lieutenant governor, including the staff of the governor's mansion;

(21) [Repealed June 30, 1958] Employees ofthe Citizens' Advisory
Commission on Federal Areas in Alaska (AS 41.37.010). (§ 5ch 144
SLA 1960; am § 1ch 48 SLA 1961; am § 1ch 133 SLA 191 am § 3
ch 93 SLA 1962; am-§ 3ch 24 SLA 1966: am § 33 ch 46 SLA 1970; am
§ 65 ch 69 SLA 1970; am § 13 ch 113 SLA 1970; am § 3 ch 73 SLA
1971: am § 18 ch 78 SLA 1974: arn § 42 ch 127 SLA 1974: am § 2 ch
32 SLA 1975;am § 2.¢h 79 SLA 1975; am § 37 ch 124 SLA 1975; am
§ 1ch 157 SLA 1976; am § 3ch 90 SLA 1978; am § 7ch 18 SLA 1«)80;
am § 43 ch 106 SLA 198C; am § 10 ch 131 SLA 1980; am § 4 cb 14S
SLA 10S0; cm 54 ch ICG SLA 1031, am S3 2, 3di 37 5La ibbi; am
§ 7ch 112 SLA 1982)

Effect & amendments. — The 1981 sions are now contained in paragraph 1181
amendment added a para?raph (26), ofthis section as amended by ch." 112, SLA
relating ta employree:?_ of the Alaska 19.82. ,

Seafood Marketing Institute. These provi-  Section 2 of the first 1952 amendatory



§ 39.25.195 Alaska Statutes Supplement §39.25.200

Sec. 39.25.195. Appointment of nonpermanent employees.

Cross references. — F
exception, see AS 39.25.19

Sec. 39.25.126. Local hiring exception, (3) Notwithstanding the
provisions of AS 39.25.195, a hiring department or agency may grant
a preference to local residents in the appointment = nonperraanent
employees or in the appointment offermanent employees to Berform
seasonal work assignments of 180 calendar days or less in a 12-month
period. Ifthere areno local residents on the ap_P_IlcabIe. eligible list for
a nonpermanent or a permanent seasonal position or if the local resi-
dents on the applicable eligible list are unavailable, the hiring depart-
ment or agency may obtain referrals of qualified job applicants for
these positions from'the job service office of the Department of Labor
serving the area and from those qP_lecants select a qualified person
who is a local resident for the position. _ _

to) Appointmentofanonpermanentemployee in accordance with (a)
ofthis section does not reguwe the EI’IOYWI’It'[en aap roval ofthe director
under AS 39.25.195. (§ 3 ch 89 SLA 1982; AS 39.25.181)

fg)r local hiring

— This section was
39.25.181 Dbut was

Effective a<es. — Section 4, ?h' 89, _Editgr's no'tA\es. I
?r of statutes pur-

d
LA 1982, m<kes this section effective ci.acte z%? S 39,
une 5 1982 In accordance with AS  renumbered by thtxevis
1.10.070(c). sutinl to AS 01.05.031(h

Sec. 39.25.200. Definitions. In AS 39.25.195 — 39.25.200
(%) "certified” means signed by the head ofa department or agency
or by a responsible person designated by him;
‘director” means the director of the division of personnel;
emergency employee" means an employee appointed for a period
to exceed 30 calendar days, whose appoirtment was made under
conditions requiring immediate action to carry on work that inrequired
in the public ;p*#bjit; _ _
@ "n. e employee" means a person who is employed in
E state service .  * Jtion which is not jn th.. exempt or partially
exempt service ana who is nota permanent or an emergency employeg;

_"Permanent employee" means an employee who has been
appointed to an authorized, permanent full-time or part-time or perma-
nent seasonal position in the classified service and who is in the Brocess
of completing or has successfully completed the required probationary
service in that position;

~(6) "program or project employee" means a nonpermanent employee,
including a student intern, who'is employed in state service with prior
written understanding that employmenti.. that nosition will cnnt.muu
for prmost the duration of a specified program or project which is not
aregularand continuing function of a department or agency and which

[ Pp]
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§ 39.27.011 Public Officers and Employees § 39.27.011

has an established probahle date of termination. (§ 4ch 67 SLA 1979;
am § 79 ch 59 SLA 1982)

Effect of amendments. — The 1932  deleted "and labor relations" following
amendment, effective May 28, 1932, "tllivision of personnel” in piragnph (2).

Chapter 27. Pay Plan for State Employees.

Section
11. Salary' schedule

Sec. 39.27.011. Salary schedule. \a) The following monthly betsic
salary schedule is approved as the an plan for classified and partially
exemptemployees in the executive branch ofthe state r[]overnmentwho
are not members of a collective bargaining unit established under the
authority cifthe Public Employment Relations Act
Range ~ Step Step Step  Step Step Step
No. A B C D E F
05 " 1,253 1,292 1,330 1,367 1,408 1,445
06 " 1330 1,367 1,408 1,445 1,487 1,530
07 1,408 1,445 1,487 1530 1,578 1,627
08 1,487 1,530 1578 1827 1,673 1,726
09 1,578 1,627 1,673 U2S 1,782 1,832
10 1,673 1,726 1,782 1,832 1,889 1,946
1 1,782 1,832 1,889 1,946 2,010 2,073
12 1,889 1,946 2,010 2,073 2,145 2,218
13 2,010 2,073 2,145 2,218 2,295 2,379
14 2,14f 2,218 2,295 2,379 2,463 2,556
15 2,295 2,379 2,463 2,556 2,639 2,139
16 2,463 2,556 2,639 2,739 2,833 2,941
17 2,633 2,739 2,838 2,91 3,041 3,146
18 2,833 2,941 3041 3,146 3,249 3.371
19 3,041 3,146 3249 3371 3475 3,605
20 3,249 3,371 3475 3,605 3.714 3,851
21 3475 3,605 3714 3851 3,971 4,115
22 3,714 3,851 3971 4,115 4,251 4,408
23 3,971 4,115 4251 4,408 4554 4,725
24 4251 . 4,408 4554 4,725 4885 . 5050
25 4,554 4,725 4,885 5,050 5,236 5433
26 4,725 4,885 5050 5,236 5433 5,629
27 4,885 5,050 5236 5433 5,629 5,843
28 5,050 5,236 5433 5,629 5,843 6,047
29 5,236 5,433 5629 5,843 6,047 6,259
30 5,433 5,629 5843 6,047 < 6,259 6,480

Repealed b¥ i 38 ch 3SLA 1980.
¢) If a state offner or employee is appointed a deputy deﬁartm_ent
head or a division director and, at the time of appointmen t, the officer

115
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Chapter 89

AW ACT
Authorizing preference for hiring local residents for
petition* in the state servicei and providing for an

ifftctlve dace.

1152 AS 39.25.150(f) Is amended Co readi
(6) Che procedure for certifying eligible*. Including che
f-tir.r of tsplovmenc preference Co local residents In accordance vrtch
f* >VH.181 ir under appropriate circumstances.
amended to read:
appolncsents to-positions in Che scats
accordance with AS 39.25.195 - 39.25.200. Including the grant-

of g-ploraeut preference to local realdenta In accordance vlth

9-25 In amended by adding a new aectlon to readi
pIn

i.s>e'g...,39.25.;181_ LOCAL HIRING EXCEPTION. (a) Notwithstanding Che
)

."VP- Lions of AS 39..25.195, a hiring department or agency may grant a

.~nca to local residents In Che appointment of nonpermanent eo-

)
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the area and from those applicants select a qualified person vhc j x

local resident for the position.

fb)

of this section does not require
director under AS 39.25.19S.

* Sec. 4. This Act Cakes effect

070(c).

Appointment of a nonpermanent employee

Imasdidcely
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In accordance with (=
the prior written approval of 7
~V

Id accordance with AS OL.IfA-

Sourcn
SCS C.TrfB 831

Relating to
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A Report on Nonpermanent
and Emergency Employment 1982

Prepared by the
Division of Personnel

January, 1983



NONPERMANENT EMPLOYMENT
FOURTH ANNUAL REPORT
January 1, 1983

PURPOSE:

The purpose of this report is to be in compliance with AS 39.25,195
(Ch. 67, SLA 1979). That statute in pertinent part requires:

The director shall present a report on nonpermanent and emergency hire
practices in state government to the legislature within thr*'first 10 days
of each regular legislative session. . . . The report shall include
information on the number of nonpermanent employees authorized under this
section and the number of emergency employees hired in each department, a
description of the procedures used in authorizing the hiring of nonperma-
nent employees, and any recommendations for legislation required to
implement the intent of this section. (AS 39.25.295 (h))

The statute became effective January 1, 1980. This report covers the
third full calendar year of activity. The .urmat has been expanded to report
on the affect of local preference in nonpermanent appointments which became
effective June 5, 1982 (Ch. 89, SLA 1982).



The Number of Nonpermanent Employees Author?zed:

AS 39.25.195-200 provides for four types of nonpermanent appointments:
program, project, substitute, and (for lack of a specific statutory label)
normal. During calendar year 1982, departments had submitted formal requests
to establish 126 program, 197 project, and 101 normal nonpermanent positions.
One hundred eighty-seven nonpermanent positions authorized in prior years
continued into 1982. The departments also indicated their intent to fill 203
permanent positions with nonpermanent substitutes. Table 1 compares 1980,
1981 and 1982 figures.

Table 1

Nonpermanent Positions Requested

1980 1981 1982

Program 254 149 126

Project 237 198 197

Normal o 225 71 101

Subtotal t 3 TO 424
Permanent Positions to be

filled with substitutes 179 229 203

The Legislative Findings and Intent connected with AS 39.25.195-200
included the intent to unmask poor planning. The schedule established by the
Division of Personnel for identifying the~need for a nonpermanent position
places two and one-half 'morphs advance notice as the criterion to call a
position planned. Of the 24 program, project and normal nonpermanent
positions identified departments, one meets the two and one-half month
criterion for planning arid 423 do not. Table 2 compares these figures to 1980
and 1981.

Table 2

Nonpermanent Positions - Planned Versus Unplanned

1980 1981 1982

Planned 58 4 1
Unplanned 658 414 423
Total 716 418 424

As of December 15, 1982, there were 165 program, project and normal
innnprmanpnt. pmninvoes on the State payroll. Table 3 provides a combDarison
with the previous three years. Summary data by department of program, project
and normal nonpermanent employees is presented in Addendum A



Table 3
Nonpermanent Employees as of December 15
1979* 1980 1981 1982
425 w 99 130 165
eTemporary employees in agencies subject to AS 39.25.195-20C
Since June 5, 1982, (the effective date of Ch. 89, SLA 1982) 59 program,
project and nornial'nonpermanent appointments were made based on eligible lists
issued by the Division. Ten of the 59 appointments were of qualified
applicants referred by Job Service. The locations of. the positions and the
local referrals are shown in Table 4.
Table 4
Location of Nonpermanent Positions Filled by

Local Preference Job Service Referral,
June 5 to December 31, 1982

Juneau 8
Anchorage 1
Ketchikan 1

— |ff



The Number-of Emergency Employees Hired:

AS 39.25.195-200 incorporated provisions of the Personnel.Rules regarding
emergency employees. While little change was required to implement this
portion of the law for most agencies, the most frequent use of emergency
appointments - guarding prisoners and protecting seized property -has been
significantly impacted. The Department.: of~Public Safety hires emergency
employees to guard prisoners or seized property in rural areas where « cne or
two person post prevents a Trocper from maintaining 24-hour per day watch.
The period required for emergency service is between arrest and either
arraignment or transportation to a correctional facility or until other
arrangements are made to maintain custody of the seized property. It is not
possible to predict the situations requiring those services with sufficient
detail to make regular nonpermanent appointments. Fo, eacn appointment all of
the paperwork to hire an emergency Guard, document the emergency, and separate
the employee must be completed. The Department of Public Safety made 495 such
emergency appointments in 1982, —

Departments made 114 emergency appointments, other than emergency Guards,
during 1982. Table 5 shows that number of emergency appointments by Division
and Department ranked according to the number of such appointments.
Addendum B orovides detail?, on these appointments.

Table 5

Emergency Appointment 982

Department Division
Fish & Game F.R.E.D. 38
Commercial Fisheries 19
Game n
Subsistence 4
Sport Fish 2
74
Health & Social Services Mental Health 14
Corrections 6
Public Health 2
22
Law Criminal
Civil
Education Adult & Continuing Education 3
Transportation & Public Interior Peglon,
Facilities Maintenance & Operations
Puolic Safety State Troopers 3
3
Military Affairs Military Affairs 1 )
Natural Resources Admin. & Management 1
1
114

*0ther than guarding of prisoners.



A Description of Procedures Used in Authorizing the Hiring of Nonpermanent
Employees: T

The initial procedures to implement the nonpermanent law were attached to
the first annual report. Amendments were made in 1980 and the updated
procedures were attached to the second annual report. No changes in
procedures were made during 1981. Ch. 89, SLA 1982, "An Act authorizing
preference for hiring local residents for positions in the state service; and
providing for an effective date,” became effective June 5% 1982. Personnel
Rule amendments incorporating local preference became effectivE~-Ofr-rkme--3"
On August 25, the changes in the .law and Rules were incorpprorl®*a-An tfie" "
procedures for hiring nonpermanent employees. The procedures are 32 pages in
‘length. Ten copies have been supplied to Legislative Affairs withthis—
report. Additional copies are available by contacting the DiVtsion~affTce at:

Division of Personnel
Pouch C-0201
Juneau, AK 99811-0201

or calling (907) 465-4430.



Recommendation for Legislation Required to Implement the Intent of this
Section:

Prior to the effective date of the nonpermanent law the Personnel Rules
provide flexibility in the emergency hiring of guards for prisoners. The
definition of "emergency employee” in AS 39.25.200(3) is less flexible and
presents a significant paperwork burden on the Department of Public Safety,
and consequently the Divisions of Personnel, Finance, rnd Retirement and
Benefits. As indicated under '"The Number of Emergency Employees Hired,” the
Department of Public Safety made 495 emergency guard hires in 1982. However,
onVy 136 different employees were hired. Several potential solutions to the
situation have been discussed with the management of the Department. We and
they have concluded that the best long-range solution is to place these
positions in the exempt service. There are many similarities between these
positions and emergency firefighters of the Department of Natural Resources,
which are already placed in the exempt service (AS 39.25.110(19)). We there-
fore recommend the adoption of an additional subsection as follows:

"AS 39.25.110(22) emergency guards employed by the Department of Public
Safety." o



ADDENDUM A
Program, Project, and Normal Employees by Department

December 15

Deoartment Program Project Normal Department Total

1980 1981 1982 1980 1981 1982 1980 1S81 1982 1980 1981 1982
Administration 1 2 4 1 14 6 1 0 1 3 16 u
Law 6 3 4 0 1 2 0 0 0 6 4 b
Revenue 0 4 13 22 8 25 0 0 0 22 12 38
Education S 13 20 1 1 2 0 0 0 6 14 2
Heglth & gocia 0 0 1 0 7 1 0 0 0 0 7
Labor IS 3 0 1 1 1 0 C 0 16 4 1
Copmee, & Egonomic 00 0 0 0 0 0 0 0 6 0
M.Mtary Affairs 0 0 0 0 0 0 0 0 0 0 0
Naturel Resources 15 38 49 1 15 4 4 1 1 34 54 54
Fish and 'lame 1 1 4 0 10 2 5 1 0 6 2 6
Public SafeiV 0 0 0 0 0" 3 1 0 3 1 0 6
et 00 0 0«0 0 0 0 0 0 0 0
Com”]unltg/ & Regional : 0 0 0 | | 0 0 0 ; | |
TraRration &, 0 0 0 00 0 o 0 0 0 0 0

TOTALS 8 64 % 40 64 65 il 2 5 9 130 165



ADDENDUM B
Emergency Employees By Department and Division, 1982

Fish and Game
F.R.E.D.

NAME Job Class Appt. Date Sep. Date Reason

Cole, Dale A Fish Cultur st t 05/10/02 05/12/82 No Interest People Off Register
Rhodes, James M. Fish Cultur st 1 05/17/82 05/31/82 Ho Interested People Off Register
McMichael, Deborah K. Fish Cultur st 1 0«*/08/82 0%/30/82 Replace Permanent Employee
Hayward, Thomas B. Fish Cultur st 1 06/07/82 06/30/82 Replace EM Hire

Ness, Edward R., Jr. Fish Cultur st i 05/25/82 06/23/82 Replace Permanent Employee .
Monrlch, Clark S. Fish Cultur st 1 05/26/82 06/18/82 Replace Permanent Employee
Peratrovich, Corelno Fish Cul tur st 1 05/27/82 06/07/82 Replace Permanent Employees
Heacock, Marta L. Fish Cultur st i 05/17/82 06/07/82 Replace Permanent Employees
Hamilton, Lori E. Fish Cultur st 1 05/17/82 06/15/82 Replace Permanent Employee
Brannen, Jennifer Fish Cultur st 1 05/19/82 06/15/82 Replace Permanent Employee
Morrison, Ann E. Fish Cultur st | 05/17/82 06/01/82 Replace Permanent Employee
Lallk, Heather E. Fish Cultur st 1 05/17/82 06/15/82 Replace Permanent Employee
Birnbaum, Molly K. Fish Cultur st 1 05/19/82 06/15/82 Replace Permanent Employee
Link, Gerald Fish Cultur st | 06/07/82 07/02/82 Replace Permanent Employee
Tremblay, Ryan R. Fish Cultur st 1 09/00/82 09/17/82 Take care of work backlag
Collins, Donna Fish Cultur st 1 06/21/82 06/21/82 ReFIace_ Permanent Employee
Murphy, Marjorie K. Fish Cultur st 1 05/03/02 05/26/82 Help with wo'rk overload
Thompson, Carol L. Fish Cultur st 1 08/02/82 08/13/82 Take care of backlog

Rosenbalm, Glenda M. Fish Cultur st 1~ 00/02/82 08/31/02 Take care of backlog

Kunkler, Carol L. Fish & Game Technician i 08/02/82 08/2*1/82 Take care of work backlog

Sul lvan, Sharon A. Fish & Gamo Technician || 08/10/82 08/2*1/82 Replaced Permanent Employee
Jacobs, Laura L. Fish & Game Technician Il 07/30/82 08/2*1/82 Replaced Permanent Emfloyee
Jacobs, Laura L. Fish Culturlst 1 08/31/82 09/23/82 Replaco Permanent Employee
Suglta, Brent T. Fish & Game Technician Il 07/01/82 07/01/82 Replaces Pormanent Employee
Souze, Victoria Fish Culturist 1 07/15/82 07/29/02 Tako caro of work hacklog
Patton, Ellie Fish Culturlst 1 07/15/82 07/29/82 Take care of work backlog
Kaneshiro, Stuart K. Fish Culturist 1 C7/15/02 08/13/82 More work than expect

Elston, David L. Fish Culturist 1 07/15/82 07/29/02 Take care of work backlog
Henry, Charles B. Fish Cjlturist 1 09/01/82 09/30/82 Replace Permanent Employee
Goodwin, John, Sr. Fish Culturist 1 09/01/62 09/30/82 Replace Permanent Employee
Goodwin, Pearl Fish Culturist 1 09/07/82 09/30/02 Replace Pormanent Employes
Foster, Amos, Sr. Fish Culturist 1 09/01/82 09/03/82 Tako carc of work backlog
Nelson, Gary S. Trades Helper VII 05/19/82 05/25/82 Repair Water Line ,
Stalcup, Richard B. Maintenance Workor | 05/19/82 05/26/82 Roplace Pormanent Employee, Repair
Bowling, Robert D. Trades Helper VII 02/16/82 03/12/82 Ropair Water S seem

McCracken, Kenneth Trades Helper VII 02/16/82 03/01/02 Repair Water System

Burnett, Robert C. Fish Culturlst ' 06/15/82 07/1*1/02 Take care of work hacklog

Mann, Paul A. Fish & Game Technician Il 06/15/02 06/30/02 Feplace Permanent Empinyoo



Fisli and Game
Commercial “Fishorles

NAME'

Echols, Catherine
McNatt, JoAnn
Harman, Kathy
Hanglardl, Joseph L.
Smoker, Frances
Harrison, Robert
Peters, William F.
B,oYlle, Donald

Fil

Tranfro, Peter

Burt, Em|IEy,
Eubanks, Elizabeth
Palmer, Stephen F.
Alexan, Danny T., Sr.
Puckett, Donnie R.
KumaeU, Susan K.
Constantine, Hichael
Lance, Todd L.
Ashworth, Karen

FIsh and Game
Game

HAKE

Bibb, Aimce
Ferguson. Norris
Yaska, Vincent
Hogarth, Kolth
llonua, James .
Yasha, Vincent
Gillespie, Sherco
Huntington, Gllbcr
Holbrook, Janet L.
Henry, Arthur , Jr.
Rogers, Phyllls H.

L.
t

Fish and Game
Subslstance

NAHE

Peel, Janet C,
Sumlrla, Valerio A.
lhomus, Daniel
Dindilngor, Carole

ingham, Philip H., Jr.

Job Class

Fish & Game Technician Il
Clerk Té/p|st m
Fish & Game Technician Il
Fishery Biologist I
Fish & Game Technician |
Fish 4 Gome Technician |
Fish & Game Technician |
Fish 4 Game Technician |
Fish & Came Technician |
Fishery Biologist I
Fish 4 Gama Technician |
Fish & Game Technician |
Fish 4 Game Technician |
Fish & Game Technician |
Fish 4 Game Technician |
Fish 4 Game Technician |
Fish 4 Game Technician i
Fish Cultur'.at |

Data Entry Clerk |

Job Class

Clork Typist ill
Secretary | o
Fish 4 Gamo Technician |
Fish & Game Technician |
Fish A Came Technician |
Fish & Gamo Technician |l
Fish 4 Caine Technician Il
Fish 4 Gamo Technician |l
Fish & Game Technician |
Fish 4 Gaino Technician |
Clork Typist 111

Job Class

Clerk Typist 111
S,ecreta&y

Fish & , .
Administrative Assistant Il

I
ame Resource Spec. Il

Appt. Date

06/2*1/82

05/17/82
06/02/82
07/16/82

Appt. Dato

08/05/al
02/19/82
03/01/02
08/10/82
09/01/02
09/01/82
0/1/26/82
09/03/02
09/11/02
09/15/02
02/01/82

Appt. Date

01M/B?
01/25/82
01/11/82
11/16/02

Sep. Date

07/17/82
12/28/82
07/28/81'
07/16/82
07/16/82
06/08/82
08/13/82
11/23/92
07/23/82
07/20/82
07/20/82
08/02/82
08/17/82
06/23/82
06/11/02
07/01/82
05/21/82
G7/01/82
07/29/82

Sep. Date

09/03/82
03/08/82
03/11/82
09/09/82
09/27/82
00/26/82
09/2%/02
09/26/62
09/26/82
09/20/02
03/02/82

Sop. Date

01/10/32
02/23/82
02/05/62
12/15/82

Reason

Replace Permanent Employee
Replace Permanent Employee
Replaces Permanent Employee
Replace Permanent Employee
Replace Permanent Employee
Replace Permanent Employee
Replaced Permanent Empldyee
Replace Permanent Employee
Replaced Permanent Employee
Replace Permanent Employee
Replace Permanent Employee
Replaced Permanent Employeo
Take care of work backlog
Obtain harvest data

Obtain harvest data
Replace Permanent Employee
Obtain harvest informatio

n
No Interested People Off Register

Work backlog

Reason

Replaced Pormanont Emfloyeo
Replace Pormanent Employee
Replace Pormanent Employoe

To assist with bison depredation control

Take care of work backlog
Take care of work backlog
Take caro of work backlog
Take care of work backlog
Tako care of work backlog
Tako care of work backlog
Replace Permanent Employee

Reason

Ref)lace Permanent Employeo
Fill Pormanent Position
Complete Report ,
Help with budgot preparation



Fish and Game
Sport Fish

NAHE

Jensen, Kathleen A
Virgin, David H.

Health & Social Services
Mental Health

NAHE
Anderson, David
Wilson, Jubal

Maxwell, Audra
Schmitt, Kelcy V.
Nelson, Mark W
Schoenberﬂ, Marc C.
Anshutz, Robert G.
Harley, Keith R.
Conn,” John A., (I
Eastlake, Steven R.
King, James G.
Olsen, Jeffrey W
Taylor, Diane
Frénch, Judith L.

[loalth & Social Services
Corrections

NAHE

HcCollistor, Gary L.
Hanson, Gregory
Storms, Donald

Lyon, Tabltha

Lyon, Tamltha A,
conf<JI-Voitz, Julie A

Job Class

Fish & Came Technician Iit

Fish & Game Technician Il

Job Class

Food Servlces Worker |
Psychlatrlc Nurse Asst.
Psychiatri Nurse Asst.

Psychlatrl Nurse Asst.
Psychlatrl Nurse Asst.
Psychlatr] Nurse Asst.
Psychlatrl Nurse Asst.
Psychlatr] Nurse Asst.
Psychiatri Nurse Asst.
Psychlatr] Nurse Asst.
Psychiatri Nurse Asst,

Psychiatri  Nurse Asst.
Clerk 1l
Psychiatric Nurse Asst.

Job Class

Correctional \Offleer |
Correctional Offl I
Correctional Offl I
Corroctional Offlcor |
Correctional Qffi I
Corroct onal Offi I

Appt. Date

06/10/82
06/13/82

Appt. Date

03/11/81
57/12/82
07/07/82
07/07/02
107/07/82
07/07/82
s
< 2
o707/ BRAY)

07/07/82
07/07/82
07/07/82
703/88
07/21/82

Appt. Date

00/16/82
08/18/82
12/03/02
06/07/82
02/15/U2
06/00/82

Sep. Date

09/02/82
07/0*1/82

Sup. Date

0%1/09/82
07/18/8H
07/12/82 |
07/12/82/
07/12/82L
07/12/82
07/12/82
07/12/82
07/12/82
07/12/32
07/12/82
07/12/82]
12/02/82
08/03/82

Sep. Dato

10/0*t/82
09/29/82

06/30/02
03/15/82
07/08/02

Reason

Take care of work hacklog
Replace Permanent Employee

Reason

Provide meals to patients
Replaces Permanent Employee
Increased patient load
Increased patient load
Increased Patient Load
Increased Patient Load
Increased Patient Load
Increased Patient Load
Increased Pationt Load
Increased Patjent Load
Incroased Patient Load
Increased Pationt Load
Replace Permanent Employee
Replaced Permanent Employee

Reason

Take care of work backlog
Take care of work bacqu%
Haintaln adoquate security
Replace Pormanent Employee
Replace Pormanont Employee
Facility Short Staf fed



Health A Social Services

Public Health

NAHE

Morrison, Linda D.
HcLane, Margaret D.

Law o
Criminal

NAHE

Mayer, lcurio A
Unertl, Roberto A
Dentter, Gecrgeanrie

[loadlcy, Marlon G,
Smithson, Kfm il.

Law
Civil

NAHE
Skurla, Karen L.

Job Class

Clerk Typist Il
Clerk Typist Il

Job Class

Legal Secretary |
Clerk Typist I1l
Clerk Typist 11
Legal Secretary 11
Clerk Typist

Job Class
Clerk Typist Il

Appt. Date Sep. Date
02/16/82 02/25/82
0<i/13/82 0<i/30/82
Appt. Date Sep. Date
03/0<t/8220"H fs-03/2<i/B2
06/07/82 07/07/82
08/09/82 09/10/82
09/21/82 ----— 09/21/82
03/11/82 03/16/82
Appt. Date Sep. Datu

05/20/82  \  06/0<t/82
ly [|A

Reason

Provide Clerical Support to P.H.N.
Replace Permanent Employee

Reason

Replace Permanent Employee
Replace Permanent Employee
Replacad Permanent Emrloyee
Replace Permanent Employee
Replace Permanent Employee on Annual Leave

Reason
Roplace Permanent Employoe



Education ,
Adult & Cont. Education

NAHE Joh Class

TIpBiL Hlchael Laborer VIII
Svablk, Hark Laborer VIII
Ronne, Hark S. Laborer VIII

Trmwfonaﬂon & Public Facilities
nterior Region H &0

NAHE Job Class

Dodge, Larry f. Security Guard |

Dodge, Larry Secnrlty Guard |
Kaiser, Mendel 1

Hilltary Affairs
Hi'litary Affairs
NAHE /'ob Class

Drown, Randall Laborer VI11

Price, Frank Laborer Vi1l
Publlc Safet

State Troopers
NAHE Joh Class
Stlrn, Androa Data Entry Clerk
0'Blcncss, Barbara Data Entry Clerk
Allen, Hazel Data Entry Clerk |

Natural Resources
Admin. & Hanagcment

NAME Job Class
Foster, Robin

Building Hanagcment Spec.

Administrative Officer Il

Appt. Date Sep. Date
0b/11/02 08/12/02
08/11/82 08/12/82
08/11/82 08/12/02

Appt. Date Sep. Date
02/11/82 03/18/82
01/09/02 01/23/82
09/01/82 09/16/82

Apot. Date Sep. Date
01/20/82) 01/20/82
01/20/82 \01/20/A2

Appt. Date Sep. Date
05/17/02 06/11/82
00/17/82 06/11/82
05/17782 06/11/82

Appt. Date Sep. Date

03/30/82 . aAk 03/01/32

Reason
To help clean up fire damage

Ip ¢
To heIB clean up fire damage
To help clean up fire damage

Reason
Ruplace Permanent Employee

Replace Permanent Employee
Replace Permanent Employee

Reason

Brevent Float from Sinking
revent Float from Sinking

Roason
Take care of work backlog

Take care of work backlog
Tako care of work backlog

Reason
Assume dut'ies of Citizens Advisory Commission



of ALASKA

T r

from:

Al Personnel Officers ATE - January 31, 1980

PILE NO:

TELEPHONE NO:

Jics T B A
TeC] rocedures:

DivisionLt5f Personnel

Department of Administration

With. this memorandum | am sending the procedures to follow in
establishing and filling nongermanent positions throuogh the Department
% L&B%hdn!NJ'(Work Incentive) program. These procedures are explained

Please distribute "Appendix J" and the npew " ‘Pé)_endix Co,ntent?” to
those employees in your d gartments who earlier received copies 0
"Nonpermanent Appointment Procedures.

BC/nl
Attachments
MO9/R



WORK INCENTIVE (WIN) PROGRAM PUBLIC SERVICE
EMPLOYMENT POSITIONS BY CONTRACT WITH
DEPARTMENT OF LABOR

.. The followrng actions are necessar)( for the establ Ishaient and
fil |n% nonpermanent positions established as a conditi. + ' a contract
with the Department of Labor, Employment Security Division v "' Program.

ESTABLISHMENT OF POSITIONS

The employing department shall establish the positional in ac-
cordance with steps A throu h. C of "Nonpermanent Appointment Procedures."
The posrtron shaII be iden |f|ed as a program posi |on funded under WIN
contract with pﬁ ment of Labor. ﬁte engrngC date of the position
shall be consrstent may hanged as the contract
IS amended or renewed.

FILLING OF THE POSITION

A. WIN funded PSE positions will be developed for pro?ram regfs-
trants by an authorized representatrve of the local WIN
~office. The WIN representative wr contact an appropriate
department when they nave a WN el |g} le registrant who meets
the State's mrnrmum qualifications Tor the |ntended job class.
The referral nee not be on-the corresponding state regrster
t] srderatron for the position’ . epartment
as 00 cren reason to participate in he N PSE
Pro ram the WIN office WI|| refer the elrgrrble regrstr it(s)
or’an Interview. [he emﬁ oying department will make the
final decision on all hirihg:

3. Dete(mrnatron elrgl grlrtty or WIN PSE positions rests Wrth
he local |ce n the employing _department; onK
WIN regrstrants meeting the aPproprrate PEcrrterra and
State minimum gualrfrcatrons or the r b class will he referred
to the hiring department. The WIN office will send the
fdllowrntg form with the registrant being considered for em
ploymen

Completed State of Alaskb Employment Application (02-250)

C.  Should employing department decide to apgoint the WIN regis-
trants), it shall notify the focal WIN office.

D. Upon appointment, personnel action shall be completed b%/ the
employrng department and attached to the employee's State
pp iCatiuri.

t'e contract an

E. The employrng der[[)]artment shall then Proceed with the Steps E
and F of "Nonpermanent Appointment Procedures.”

-22- 1/80



WORK' INCENTIVE (WIN) PROGRAM PUBLIC SERVICE
EMPLOYMENT POSITIONS BY CONTRACT WITH
DEPARTMENT OF UBOR

.. The following actions are necessar){_ for the establishment and
filling of nonpar.manent positions established as a_condition of a contract
with the Department of Labor, Employment Security Division, WIN Program,

ESTABLISHMENT OF POSITIONS

The employing department shall establish the positlon(s) in ac-
cordance with Steps A'through C of "Nonpermanent Appointment Procedures.”
The position shall be idenfified as a program position funded under WIN
confract with the Department of Labor.” The endm% date of the position
shall be consistent with the contract and may be Changed as the contract
Is amended or renewed..

FILLING OF THE POSITION

A.  WIN funded PSE positions will be developed *or program regis-

trants b¥ an authorized representative of the focal WIN
. office. The WIN representative will contact an appropriate

department when they have a WIN eligible registrant who meets
the State's minimum qualifications tor the intended job class.
The referral need not be on the corresponding state reglster
to be held in c?psLderatlon-for the position. . If the department
has good and sufricient reason to participate in the WIN PSE
rogram, the WIN office will refer the eligible registrant(s)
or-an interview. The employing department will make the
inal decision on all hiring:

Detefmination for. e|i%I8I|ItIy for WIN PSE pgsmons ref h
the local WIN office and not the employing department..

WIN registrants megting the aPproprlaIe PSE criteria a  a
State minimum gualmcatmns or the *ob class will hbe referred
to the hiring department. The WIN oftice will send the
f(illowmtg form with the registrant being considered for em
ployment.

Completed State of Alaska Employment Application (02-250)

C.  Should employing department decide to appoint the WIN regis-
trants), it shall notify the focal WIN office.

D.  Upon aprPointment, personnel action shall be completed b¥ the
employing department and attached to the employee's Stafe

addrlcatron.

E. The employing department shall then proceed with the Steps E
and F of “Nonpermanent Appointment Procedures."
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503.9 Preference in State Employment for Alaskans

Preference shall be provided for Alaskans wherein Alaskans shall be certi-
fied in rank order ahead of any non-Alaskans on the elig%le list.

5 04.0 Position Must Be Classified Before Being Filled

No appointment can be made except to a position that has been classified, or a
nonpermanent position that has been approved, and where minimum qualifications
have been established and a salary range assigned.

5 04.1 No commitment of appointment or salary rate may be made to a
prospective employee until a position has been established, or a nonperma-
nent position has been approved, and the classification action has been
completed, and the proper procedures for filling the vacancy have been
followed.

5 05.0 Permanent Appointments

All vacancies in positions in the classified service having an expected duration
in excess cf the probationary period established for the positions shall be
filled by appointment from certification from eligible lists except as otherwise
provided in these Rules.

5 Qf.0 Nonpermanent Appointments —

Except when otherwise stated, this Rule shall apply to regular nonpermanent
appointments and to nonpermanent program or project appointments.

Requests for authorization to hire a nonpermanent employee require prior written
approval of the Director.

The hiring deoartment or agency must certify the following to the C.rector when
seeking authorization for nonpermanent nire: 1) that the Legislature appropri-
ated money for the work 1n question knowing that 1t is to be performed by a
nonpermanent employee; or 2) that there is an immediate need to fill an author-
ized, permanent position and it is impractical either to establish the position
or to make certification within a reasonable time; or 3) that they could not
reasonably have been expected to anticipate the need; or 4) that a program or
project exists; (this requirement is necessary only when a department or agency
is seeking approval to hire program or project employees); and 5) adequate money
is available for the duration of the appointment. A person who make a false
certification is personally liable 1n a civil action to an individual terminated
under AS 39.25.197 for any resultant damages and for punitive damages of an
amount not to exceed three times Jie gross monthly sciary at which the nonperma-
nent employee was appointed.

Nonpe>Tianent appointments shall be made from eligible lists in accordance with
Rule 4, unless in appropriate circumstances the Director has waived this
requirement, or unless a Job Service referral is appointed under Rule 5 03.2.



5-6 b-6
801
Non ermanent employees ma not be Iaoed on th? State g yroll unless the Dir-
Irst atpnérove erso nel action for the employee's department,
un ess the appom ent" Is mad under Rule 5 03.2.

A department or _agen ot employ any individyal as a nonpermanent employee
ﬁmre than 10gcafgng]a” S |np ay r¥1ont eriod unless tﬁe Director aput or-
|zes an extension. This ||m| ation does not aBpIy to program or projet,,

pioyees.
A department or a enc E/ not use nonpermanent emplo¥ees to perform a gjven
work “assignment f ore han .120 calendar days ina 12-month period. This

limitation does not apply to program, or project employees.

rpomtments of program or roIJect employees requwe prior approval of the
ctor who must agree a pog am or project exists.

With prior apgroval of the D|rector an ap omtmg authorit g omt a
nonpermanent” employee to R1 orm the work ampermanent e ép g en the
Eer anent empoxﬁee 1S on_medical, personal or milit |r>]/ leave, 0r in other
ituations in which th e Director determmes the, app | tment of an emerr%ency or
Permanent em o}{ge would be inappropriate or vv*|eH deIay In mak |n% f Bor(m
e acement cause sentous |s uption. %uc employees aret ot i 0
0 calendar day limitation ermanent employees aopojn nder the
provmons o? ﬁns ¥iu|e do not have trhpe rlgqns anp n¥ployeespvvo %ol(ﬁl substitute
appointments.
5 07.0 Emergency Appointments

emerPenoy appointment is an apRomtment for a oenod not to exceed thirty
*30" g endar days, made under conditions necessitating Immediate action to
provide for carrymg on work that must be continued in”the public Interest.

An emergen ointment and the circumstances which required it shall be
reporte ¥thng|rector within fifteen Jays after it |sq made on a r%rm pre-

scrlbed by the Director.

In any case in which the need for act|on for filling a vacancy shall have been
known, or couId have been knovvn by the exercise of “due diligence, far enough. ir
advance to afford ogportumty 0f a gropnate action under “some other provisions
of the Act and these Rules no emergency shall be deemed to exist and no emer-
gency appointing t shall be’ made,

508.0 Provisional Appointments

5 08.1 When authorized by the Director and in the absence of
an aDoropriate eligible list, a provisional appointment of a



*‘MIEMORANDUM

to:

FROM:

All Personnel Officers

TELEPHONE NO:

subject:  Procedures

I . . Nonpermanent Employees
Division of Personne| i ,.abor Relations
Department of Administration

Attached please find revised Nonggrmanent Procedures which incorpo-
rates procedures to accommodate AS 39.25.196, Local Hiring Excedjtmn.

|f you have any questions concerning the revised procedures, please
feeY free to c%lllq M?ke McMullen, Cagrofyn DeBerry gr mysel?. P

KLK/dm



NONPERMANENT  APPOINTMENT PROCEDUF)Q)ES

here are four tyrpes of nonpermanent appointments. They are: 1) substitute;
) program; 32 ect and 4) normal.” There is also a not permanent, not
onpermanent type o appomtment emergency.

I

| nonpermanent appointments require that a position be established prior to
the appointment.

Norgermanent appointments made via Job Serwce referral _in accordance with

AS 39.25.181 do not require approva o t e a pointing Personnel Action ir order

to be placed on_the State payroll. In all other nonpermanent appointments, the

m,o ee ma e placed on the State pa ro unless the appointing Personne

empl NOT laced ori the Stat I th ting P |
ction 1s agprove the Director of Personnel.

The procedures for emergenc P ointments differ from the procedures for non-
permanent appointments; the§ addressed separately in Section 6

The. types of nonpermanent appointments are addressed in the normal sequence of
actm%g which |sP PP |

Identification of Need for Nonpermanent Employee
Certification of Conditions and Funds

Position Approval

Selection of Employee

Ag[fomtment .
llow Up on Time Restrictions

T
2
n
A

mn pplelqpleeh

A IDENTIFICATION OF NEED FOR NONPERMANENT EMPLOYEE.
Normal, Program, and Project Appointments.
Two and one-half months prior to the anticipated month of hire the hiring
department must_submit a completed "NonBermanent Emp oyee Need Identifica
tion” card (022 56) to the Division of Personnel a_nonpermanent
Bosmon has already heen established and is avallable for tilling, the
epartment dees not” need to submit a new card.
[llustratior Il shows the reporting time frame.

ﬁ]pgpelntdm Cis a sample of the form including the instructions for complet

Rev 7/82



Nonpermanent Substitute Appointments

To request authority to make a nonpermanent substitute appointment,_ the
hlrlnq department must submit a part|all'¥< comgleted Nonpermanent Employee
Need Tdentification” card along with a egue t for Certification
02-254). When a department wishes to employ a substitute for more than
one position in the same class all position tontrol numbers shall be |isted
in the Comments. Such a nonpermanent substitute may be called to work
during any leave of any of the incumbents. The nonpermapent substitute may
not fTI1 In for a vacant: posjtion nor do nonpermanent substitute work when
all incumbents are prerent, i.e.; a nonpermanent substitute may not be used
to increase the total workforce.

Those portions of the "Nonpermanent Employee Need Identification" card
which must be completed are:

L. (a% Department

b) Division .
Geogra,ohwal Cede
Beginning Date

2. (b) Ending Date
Comments:

ldentify the position control number or numbers being filled on a
substitute basis and state if the incumbent(s) of record is/are on
medical, personal or annual leave.— If the inCumbent(s) is/are on some
other type of leave, specify the type.

6. Signature of individual filing this report.
7. (a) Date of report.

The form "Request for Nonpermanent Position and/or Authority to Appoint
Non;germanent Employee" (02-230) is not required for substitite appoint-
ments.

CERTIFICATION OF CONDITIONS AND FUNDS

The form titled "Request for Nonpermanent Position and/or Authority to.
Appoint Nonpermanent Emplo?/ee" constitutes certification by the employing
agency . that funds are available for the requested position; and that
conditions exist in the agency which ]ustlfsy the appointment of a nonper-
manent employee in accordance”with AS 39.25.200(1).

| a "Noppermanent Employee Need Identification".form has not been previ-
ously submitted, the department must submit a completed card alon? with the
requestd |f one has been previously submitted, only the request form is
required,

This form is to be completed in duplicate. = The hiring department_must send
the form with original signatures to the Director of Personnel. The
department Personnel Officer should retain the second copy of the fcrms.



POSITION APPROVAL

The Director of Personnel will indicate approval of the position requested
and authorrt¥ to proceed with an appointment in "Section E — Approval" o
the request Torm.

Before proceedrng with the appointment, the hiring department should note
If the approval s "as reques ed" or "with qualifications stated."

|t the request is for a nonpermanent substitute appointment, the authority
for the department to make an appointment will be Issued by "Section B —
Certification or Authorization" of the "Request for Certification."

SELECTION OF EMPLOYEE

The selection of an emploYee to fill the posrtron bX union dispatch, from
the appropriate elrdrble Ist, or by referral from Job Service must be
consisten Wrth collective barqarnrng agreements, Personnel Rules and
statutes The appointment shall be Via union dispatch for Labor, Trades
and Crafts gosrtrons and an elrd ible list for other positions (excelot where
other oce ures apply as explained below). If, in working an eligible
list, local resl ents are interested in or_available for the nonﬁerma
nent posrtron the hiring d Partment may obtarn referrals of and make

ap Porntment from among qua Itied loca A g plicants from the Job Service
th rce 0 blthelDetpartment of Labor serving the area, or may continue working

e eligible lis

In some instances another procedure for- selectrndl\man employee may be
authorized (such as intern hiring procedures) en another rocedure |s
authorized, the a|opr0va| will rndrcate "with “qualifications as stated" a
instructions shall "be detailed in_the comments portion of the Approval
Section. (Section E of "Request for Nonpermanent Position and/or Authority
to Appoint Nonpennanent Employee.")

|f there are anr{ questions, about the instructions, the department Personnel
Offrce& must obtain clarification from the Division of Personnel before
proceeding.

APPOINTMENT

The appointment o* a nonpermanent employee shall oIIow established depart-
ment_ procedures, Nonpennanent employees a%)ornte as a result of a Job
Service referral as Provrde for in AS 39.25.181 will NOT retire Director
of Personnel approval of the appointing Personnel Action (02-023) prior to
p'acing the employee on the State payfoll. These Personnel Actions, with a
notation in the comments section rndrcatrng the appointment was made from a
Job Servrce referral in_accordance with Local Hire procedures and with an
hyment application (02-250) and co%o the Job” Service referral card

att ched-, should be processed and distributed according to normal estab-
lished procedures as applied to permanent appointments.

In all other nonpermanent appointments, the nonpermanent employee may NOT
Dbe placed on the State payroll unjess the ap porntrn% Personnel Actron has
been approved by the Director of Personnel.” "After the Personnel Action has
been completed,” signed and 1s ready for Payroll, the department must send
at least the central Payroll copy and the central Personnel copy (the
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entire P.A. is acceptable) directly to the Division of Personnel for
approval. For a nonpermanent substitute for more than o. i position in the
same class, the position control number for the first position cited should
be used.

Those actions approved by the Division oV Personnel will be forwarded to
central Payroll. Actions not approved will be returned to the originating
agency.

F. FOLLOW UP ON TIME RESTRICTIONS

All nonpermanent employees are time restricted. The normal restriction is
120 days in a 12 month period. Project and program employees are. limited
by the duration of the specific program or project. Substitute sppoint-
. ments are restricted by the department's identified ending date or the
return of the permanent employee, whichever occurs first.

It is the employing department's responsibility to monitor all nonpermanent
appointments and originate timely separating Personnel Actions on or before
the date that the employment authority has expired.

G. EMERGENCY APPOINTMENTS

Emergency appointments do not require prior approval, eligible list certi-
fication or dispatch, or the Director's approval of the Personnel Action.
However, use of an eligible list or a dispatch is not precluded.

An emergency employee, is-- . —

an employee appointed for a period not to exceed 30 calen-
dar days, whose appointment was made under conditions requiring
immediate action to carry on work that is required in the public
interest. AS 39.25.200(3)

Ince an agency has determined that an emergency exists, the agency is not
bound by the minimum qualifications for a job class. Prudent management
dictates that every effort should be made to find a qualified person
including the use of existing eligible lists where tir.a permits. However,
given the emergency condition, employees who would not otherwise be quali-
fied may, by necessity, be hired. This Division will not review emergency
appointments for minimum qualifications, therefore, a State of Alaska
application will not be necessary with the appointing documents.

The preceding paragraph does not relieve the appointing authority from the
requirements of other State statues. For example; statutes requiring
licensure in order to perform certain activities in this State, as in
nursing, must be satisfied.

Within 15 days following an emergency appointment, the employing department
shall certify the reasons for the appointment to the Director of Personnel.
There is not a prescribed form for ohis purpose. The certification shall
be in the format of a letter or memorandum and must address the following
,Subjects:
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1. The reasons for appointing an emergency _emp
tion of the work requiring continuance in
location of the work.

2, Whart] alternative actions to the appointment were considered or taken,
such as:

loyee, including descrip-
he public interest and the

a.  Reassignment of other employees.
b.  Authorized overtime.
c. Request for assistance from other government agencies.

3. The name of the emergency employees appointed.

The statement: "I hereby certify that the reported facts and. . .
statements are correct and that the emergency appointment is justified
In accordance with AS 39.25.200(3).

Date ' Signature of Appointing Authority '

This report must be certified by t
Commissioner under AS 39.25.020{2)
of Person

Commissioner_or person designated b%ethe
received by the Director '

s the appointing authority and must
| within 15 working-days of the appointment.

D QO D
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EMERGENCY: ~ Appointment made under con-  NO NOL BV UP TO 30 DAYS
ditions requiring immediate action to.

carry on work required, in the public in

terest; appointments limited to 30 days |

PROGRAM; . Appointments tg non_ﬁ)erman- YES YES' NG DISPATCH/ELIGIBLE ~ DURATION OF PROGRAM
ent positions created prlmar|_¥ to help LIST/JOB SERVICE

the employee; appointment limited to REFERRAL

duration of the program.

PROJECT.  Appointments to complete YES YES NJ DIOPATCH/ELIGIBLE ~ DURATION OF PROJECT
specific_ work which is not a regular LIST/JOB SERVICE

and continuing function of the Oepart- REFERRAL

ment, but which requires more than 120

days to complete; appointments limited

to duration of project. |

NORMAL: ~ Appointment to complete a YES YES NT DISPATCH/ELIGIBLE ~ UP TO 120 DAYS
given work "assignment which ‘does not LIST/JOB SERVICE

exceed 120 calendar days in a 12 month REFERRAL

period in one department.

SUBSTITUTE: A nonpermanent aPpoint- YES? NO NS DISPATCH/ELIGIBLE  DURATION PER PRIOR
ment tQ a position or group of posj- LIST/JOB SERVICE ~ LIMIT_OF DEPARTMENT
tions in the same job Class which is REFERRAL OR RETURN OF PERMANENT
temPoranl vacated by a permanent EMPLOYEE(S)
e_mp,oyee(s¥ on [eave.” Appointment

limited to" duration of the incumbent's
leave or an earlier date specified
by the department.

1. THE FORM IS NOT REQUIRED. CERTIFICATION IN FORM OF LETTER OR MEMORANDUM IS REQUIRED.
2. partTally completed card required.
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L neA

Planned
Appointment

January
February
March

April
May
June

July
August
September

October
November
December

If the listed date is a Saturday, Sunday or holiday then the first working day following the date indicated shall

W rov\nyu
tn

J)ue

October 15
November 15
December 15

January 15
February 15
March 15

April 15
May 15
June 15

July 15
August 15
September 15

be considered appropriate.

if
Need ldentification

Certifications

Due

November 5
December 5
January 5

February 5
March 5
April 5

May 5
June 5
July 5

August 5
September 5
October 5

*

Expect
Approval

December 1
January 1
February 1

March 1
April 1
May 1

June 1
July 1
August 1

September 1
October 1
November 1



APPENDIX CONTENTS

APPENDIX SUBJECT

A Ch. 67 SLA 1979.

B "Certifying Officer Affidavit" AS 39.25.195-200 (02-1271), with
memoranduni of instructions.

C "Nonpermanent Employee Need Identification" (02-256).

D Nonpermanent Positions Intended and Authorized (R 01).

E "Request for Nonpermanent Position and/or Authority to Appoint
Nonpermanent Employee" (02-230) with instructions:

F "Request for Certification" (02-254) for Nonpermanent Eligible*;.

6 Prior memorandums on subd'ect not already included Stwo memoran-
dums dated August 21, 1979, and September 14, 1979).

H WIN positions by Contract with the Department of Labor.
| 1982 revisions to Nonpermanent Law AS 39.25.196.

J Personnel Rules 5 03.2 and 5 06.0 as amended July 1, 1982.
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[

. reo'
before a department ma rg

All Personnel Officers date, Novesnber 19, 1979
HIE NO.
THEPHONENOQ,

_ subject, Certifying Officer's
Director o . _ Affidavit - AS 39.25.195(c)
Division of Personnel & Labor Relations
Department of Administration

Amendments to AS 39.25 which become- effective January 1* 1980.
uire approval fron the Director of Personnel and Labor” Relations |
y hire a nonﬁennanent_ e_mgloyee. Before aﬂp oving
such a request, the Director must have certification from the hiring
department that the conditions specified In AS 39.25.195 exist.  Undler
the law, the Certifying Officer [s personally'liable for false certifi-

cation.

The law specifies that the Certifying Officer 1s the head of a

derﬂartment or-agrency unless this person delegates the authority to
someone else, . To defe_gate this. authority, theé Commissioner should

sign a Cert|_fy|n% Officer’s Affidavit and obtain a signature from the
person to wtfiam the authority 1s delegated.

. You should distribute copies of the affidavit accordin% to the
distribution list. on the form, providing. original signatureS as re-
quested., New affidavits should be submitted” whenever there is a

change In Certifying Officers.
SW/nl

' M11/Cl

12/79 _6-



STATE OF ALASKA
CERTIFYING OFFICER'S AFFIDAVIT

AS 39.25.195-200

| hereby designate tocertify
docunents in accordance with AS 39.25.200(1).

This designation for a period of twelve norths beginning frcm the
date of the Department Head's signature. The designation is automati-
cally ended at the time that the employee designated separates from
employment with this department. This designation is subject to being
revoked at any time by the Department Head notifying the Director of
Personnel and Labor Relations in writing of such revocation.

| have read and understand AS 39.25.195 - AS 39.25.200. The use of my
signature stamp in exercising this designation shall be the same as if |

personally sign the document and does not in any way diminish my responsi
bility.

Signature

Date

Distribution:

Director of Personnel & Labor Relations'*
Director of Finance

Employing Agency*

Employee Concerned

* Must have original signatures.

-1271 (10/79)



APPENDIX C M M A"\

T0. f DATE,
All Personnel Officers September 19, 1979
FILENO
THEPHONENO
»0SrSari3ra Withers* Director SUBJECT, Nonpermanent Employee
Division of Personnel & Need Ildentification
Labor Relations January-March 1980

Department cf Administration

The enclosed forms are for your use in planning for nonpermanent
positions needed during the first quarter of 1980. The requested information
icill be used to identify recruitment needs and to develop the procedures
necessary to assure compliance with Chapter 67, SLA 1979.

Please ask those in your department responsible for projecting
employment needs to complete one form for each nonpermanent appointment
you plan to make during the period January 1, through .March 31, 1980.
You will be asked to project your needs for the second quarter later.

The completed forms, must be submitted To the Division.of.Personnel --——--
and Labor Relations by close of business October 3, 1979.

SW/ja

12/79 5.



DIVISION OF PERSONNELS* LABOR RELATIONS

NONPERMANENT EMPLOYEE NEED IDENTIFICATION
h e) >

n)Owe D*v. q On* Coot Gao. Coot " Mo. Baylnmnggata Yttr

Svpervrson SocuA AKurity NL[;‘Mr Mo. Endine Saa% Yaar
A | [ | f 1] 17n| M

Lmt Firtz

* Chn Tirtof Nrptmanet Rinmn
T =

Uiv..ai r'ttiomm a Laoor Hafationt

|
COMMENTS Hcaalvao
Aacoroau
#
. 1 Variliae
. . - *nnnk
Sijn«uraol Inamiaual Filine Thu Raporr R*poa*d
6.
t) Data al Sod— Security (lumbar @U
1. loarulflcjtitm
C2-25«9/-JI»| Par AS39.25,195-200
INSTRUCTIONS
This fora is a planning tool to be used in identifying future needs
for nonpermanent employees. It is not a formal request for hire. This
information will allow the Division of Personnel t Labor Relations to
anticipate your needs and direct its recruitment efforts accordingly.
Please complete a separate form for each nonpermanent position
following the instructions below. Use the space for conroenLs to provide
additional information or explanation.
tine 1:a) Department code
b) Division code for the division the nonpermanent position
will be assigned to.
c) Class code. Most will have four digits, butsome classes
with more than one eligible listwill have a letter in
addition.
d) Geographic code for the location of the nonpermanent
position.
e) Beginning date. That date the nonpermanent employee
will report for work.
Line_2: a) Social security number of person who will beassigned to
supervise the nonpermanent employee.
b) Ending date. When will the work of the nonpermanent
employee be completed?
liainc wm L.C >WC| TlI»ur ui wuic iionpcn.«nenL aiipiu/cc.
Include the complete class title frcm the class®fication outline.
kIP-1 Location of nonpermanent position. If there is more than
one location, explain in the coiments section.
Une_6: Signature of the person who by filing this report verifies
the probable need for this nonpermanent position.
12/79

Line 7: a) Date of report
b) Social security number of person filing the report.
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STS:

STATUS CODES

Indicates an Intended position.
Indicates an authorized position.

Indicates a position that has been

filled and the work has been completed.

Indicates a position for which the
authorization or the Intended dates
have passed.

TYPE

Indicates program
Indicates project
Indicates normal

Indicates emergency



APPENDIX E Request for Nonpermanent Position
and/or
Authority to Appoint Nonpermanent Employees
(02-230)

INSTRUCTIONS

Section A - ldentification

1 Fill in the six character identification established for the position.
or

If no prior identification has been assigned complete a "Nonpermanent
Employee Meed Identification” card. Attach this card to the farm and
check. () the box Indicating that 11 is attached.

2) Job Class: Indicate the class title of the position being requested.

3) Indicate 1f the position being requested is "normal" or "program" or
"project.” If the request is for a project position, statement 4 of
Section C must be certified. |If the request is for a program position,
statement 5 of Section ™ must be certified. The distinction between
program and project exists in the purpose ofthe employment. If the
employment is to assist the individual employed such as CETA, student
interns, and apprentices, the position is a program position and the
employee must be appointed as such. If an additional position is being
requested to complete a specific work project which 1s not a regular and
continuing function of the department or agency, but will exceed 120
days, the position is a project position and the employee must be ap—
pointed as such.

4) Indicate if the position will be filled froma certificationof eligibles
or union dispatch or by other means consistent with AS 39.25.195-200 and
the applicable collective bargaining agreement. If "other" is indicated
sufficient explanation must be given.

Section B - Funds Certified

This section must be signed by the Commissioner of the department or by a
person designated by the Commissioner as a Certifying Officer in accordance
with AS 39.25.200 (1).

Section C - Reason Certified

The reason or reasons for the nonpermanent employee are indicated in this
section. Not less than one of the five indicated reasons must be certified by
the Commissioner or his designee per AS 39.25.200 (1). If more than one

statement is appropriate each statement that is a correct description of the
circumstances should be signed.

12/79




STATE OF ALASKA
TOR NONCERVANENT

AUTHORITY TO APPOINT NONPERMANENT EMPLOYEE
SECTION A - IDENTIFICATION

! OR Z | [\éon%%manentem&l
PodOon Carrol NunMf losnorcaaon care
2) Jo0 Class

0
2

3) Tin requnet Itfor a nonpermanent poaieon as molested: (] Nomal (120 day app) A1 Profam

#) Mapproved apportmc.. i pa mada from: 1] list Cartflcaflon ] Union Dispatch  []Other

SECTION B- FUNDS CERTIFIED SECTION D - EXPLANATION
| cartHy that adequate money la anaHabls (or the cedcfoiiied duration o<thisappointment 1) REASON FOR REQUEST
Sgnassa or Oarafyng Officer

SECTION C - REASON CERTIFIED
SK2N WHICHEVER OPTION APPUES TO YOUR SITUATION
1) Icertify mat the Ie?aMmre hsa approBriated mooay for ma position prropoa-

ad knowing that ItTs to ba performed by a nonparmanant employee. The ac*
procr i ttoo coda and budgat paga rafaranca ia citsd in Section a

S-jnm-Ti o< Cwrdfyng OfTeor TES)

2) | carefv matmere laan immodato naad to fiaan autftoruorl. permanent posi-
tion and it la Impractical to estsbSah tfta position or to malts cartrtScaOon
withn a reaaonable dma. Tita authority, position and drcumatancaa ara ex-
plained In detail In Section 0.

Signature or Certifying Ctflcor eia

3) | certify that an immedate naad exists wtncft this agency could not have
neasoracty anticipated and mat through tha creation of a permansnt position.
Tha carcumstancaa and the reasons wa could notanddpata this naad an* ex*
plained In Section 0.

Sgnwre or Certifying omcer Qats

4) 1 certify mat a protect exists and the need (or an errdoyee can be moaf ap-
propriately ma t,hrouqh tha use of a project employee. Tha protect and our
needs ard described In Section 0.

Scneare or Certifying Officer Date
5) Icertify mata program exists ano me need for an employee can Pe most ap*

proonatety met through the use of a program ampioyaa. Tfta program and
our needs ara dascnbad in Section 0.

Sgnure of Certifying Officer Octe

APPB'DIX F

yee need
22MH M

[J Rget

CONTINUE ON REVERSE IF NECESSARY

SECTION D (2) FUNDING SOURCE

SECTION D I3)DESCRIPT!ON OF DUTIES (P402 Optional)

CONTINUE ON REVERSE IF NECESSARY
SECTION E - APPROVAL

Aooroved es ReeuM'ed Orecior of Personnel 4 Uoor Rneoone
Aooroved with Ouelifirenoni ee Slued on Reveres th Comm*n !
02-233 112 71 -13-

Oete
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SECTION E: COMMENTS 7

SECTION 0 51) Reason for Request+ Continued

SECTION 0 (3) Description of Duties - Continued

12/7
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It is not necessary that sections B and C be signed by the"same person.
The person certifying Section C is also certifying the correctness of the
explanations contained in Section D.

Section D - ExpTanation

This section is for detailed explanation of: 1) the reason for the request
2) identification of the funding source by sufficient codes so that the
Division of Budget and Management can identify the source of the funds without
additional information and 3) sufficient explanation of the duties assigned
to this position so that proper class allocation can be verified.

-15- 12/79



DIVISION OF PERSONNEL
Request for Certification

Section A. To: Department of Administration, Division of Personnel

FROM: Department Nurrw Daprnmant No. DIVISION USE ONLY
Fish and Game 11 CLIMDFS
Employ** Replace*. Data of Separation Data CLS Action Tr 1 <
*n/a .. - n/a : Auth 6/6/82 15 R
Position Control No.. Class Coda wna
AlTsITtulturist Il = 11B0O16 6124 . b —
Position Locution Location Coda TCFP'r]
Karluk \*.a B0O704 e o CBA Data [ Ooantt
TYPE LIST . . WPE EMPLOYMENT
1 0 Open Competitive 0 A Permanent Full time [ Flexed Position
3 D Departmental 1 B Permanent Fert time [ Related List Requested »
1 | Interdepartmental 1 C Permanent Seasonal [ Subfin Requested
59 N Non Permanent B N Non Permanent 1 Coupled Class
*V. -* if
Ot Layo\f/f X _ Qesafiti* Cod
Special Request: QassTits* Cot
Sign tov-rao | Appoindrig Authority Title

Personnel Officer

S
SectBige'rT BL Certification Authorfzation

The following Certification Is hereby issuetl pursuant to your request;

[ Complete Certification [Agency Lay Off List
1 Incomplete Certification (May be declined per Rule 5 03.5} 1 Other
ATTACHED MASTER LIST NO. (_ -JFOR( J CONSTITUTES THE CERTIFICATION
OF EUGIBLES TO FILL THIS POSITION.
| ATTACHED MASTER USTNO.'S J FOR (L _JANDL. J
FORL- J CONSTITUTE THE CERTIFICATION OF EUGIBLES TO FILL OR SUBFILL THIS
POSMON RESPECTIVELY.
[ ATTACHED MASTEFI UST NO.'S(_ JFOR (_ J AND {_
FOR(___ JCONSTITUTE THE CERTIFICATION OF EUGIBLES TO FILL THIS POSITION.

THE EUGIBINE UST FOR ) HAS BEEN AUGMENTED FROM THE EUGIBLE UST FOR < ).

ANY APPOINTMENT SHOULD BE MADE TO THE CLASS OF | ).
The following Authorization is hereby issued in response to your request:

. 1 Provisional Appointment (If no selection has been reported by this authority Is automatically rescinded.)
[ In absence of appropriate edible list 1 Incomplete eligible Ast CSubfilling with class
1 Non-permanent Appointment 10ther

By— lor Dractor of Pmonnti

Section c. Action of Appointing Authority * Return to Department of Administration Division of Personnel pivision UsE oNLY

las soon as you have made your selection. If not firm the eligible list, attich application. TH1R
1Apointa* TLIiSS
leffective Date of Appointment Rank Barganing Unit Range
Os(* Operato

TYPE APPOINTMENT
1 Probationary 1 Non permanent 1 Subfill 1 Substitute 1 Provisional

1 No Appointment Made Reason

Jjignatur* ol Appointing Authority Tlila Oat*



APPENDIX 6

T: T aH Personnel Officers DATE: August 21, 1979
All Administrative Directors
FILE NO:
raEPHONENO.
SUBJECT:

MM, Sandra Withers, Director
Division of Personnel and
Labor Relations
Department of Administration

Non-permanent Employees

Effective January 1, 1980, Chapter 67, SLA 1979, goes into effect.
This new law will substantially change procedures governing the hire and
retention of non-permanent (temporary) employees.

We are preparing draft regulations to administer the law, and plan
to hold personnel council meetings to review the draft and solicit
recommendations. The first meeting is scheduled at 10:00 a.m. on September
4, 1979, in the testing room of the Division of Personnel and Labor
Relations, 10th floor, State Office Building. The meeting should be
attended by each department Personnel Officer and their immediate super—
visors, 1if desired. This meeting will address principles, general nends
and the changes which must be made in how we handle non-permanent employ—
ment. OF particular concern is that we.be prepared to comply with this
law on January 1, 1980. We must have procedures ready at that time to:

D Expedite the-processing of requests for non-permanent hire;
2) Provide for certification of eligible lists; and

3) Know the specific numbers, job classes and locations of prospective
non-permanent positions.

In the near future, we will be asking for you to identify non-
permanenc employment needs, and we w.ll request that the information be
provided for each department for the first quarter of calendar year
1980. This information will be part of the data base for reports to the
Legislature and will .direct recruiting efforts to assure that projected
employment needs can be met.

Temporary appointments made up to the close of business on Decern! -
31, 1979, may last for 120 days from January 1, 1980 or six months from
the date of appointment, whichever is less. After that time, the 120
day limit on non-permanerit appointments will be in effect. Please note
that the law requires prior approval for all non-permanent appointments.
It is imperative that you Inform all program managers within your department
of these new limitations immediately so they may begin planning for what
amounts to a substantial change 1n the way we do business.

If these changes are going to necessitate "ho establishment of
permanent positions in the absence of temporaries to meet your program
needs, we strongly suggest that you begin immediately to develop position
descriptions and secure necessary budget; aporoval.

-17- 12/79
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