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2 H O U S E  B I L L  NO. 5 1 1

3 IN T H E  L E G I S L A T U R E  O F  T H E  S T A T E  OF  A L A S K A

4 F O U R T E E N T H  L E G I S L A T U R E  - S E C O N D  S E S S I O N

5 A  B I L L

6 F or an Act en t i t l e d :  " A n  Act r e l a t i n g  to c e r t i f i e d  p r o f e s s i o n a l  s e c r e -

7 t a r i e s . "

8 BE  IT E N A C T E D  B Y  T H E  L E G I S L A T U R E  O F  T HE S T A T E  O F  A L A S K A :

9 * S e c t i o n  1. AS 3 9 . 2 5 . 1 5 0  is a m e n d e d  to read:

10 Sec. 39 . 2 5 . 1 5 0 .  S C O P E  OF  T HE R U L E S .  T h e  p e r s o n n e l  r u l e s  s h a l l

11 p r o v i d e  for

12 (1) the p r e p a r a t i o n ,  m a i n t e n a n c e ,  a n d  r e v i s i o n  b y  t he

13 d i r e c t o r  of p e r s o n n e l ,  s u b j e c t  to a p p r o v a l  of  t he c o m m i s s i o n e r  of

14 a d m i n i s t r a t i o n  a nd the p e r s o n n e l  b o a r d ,  of a p o s i t i o n  c l a s s i f i c a t i o n

15 p l a n  for all p o s i t i o n s  in t he c l a s s i f i e d  a nd p a r t i a l l y  e x e m p t  ser-

16 v i c e s ;  the p o s i t i o n  c l a s s i f i c a t i o n  p l a n  s h all i n c l u d e

17 (A) a g r o u p i n g  t o g e t h e r  of all p o s i t i o n s  i nto c l a s s e s

18 on the b a s i s  of d u t i e s  a n d  r e s p o n s i b i l i t i e s ;

19 (B) an a p p r o p r i a t e  t i t l e ,  a d e s c r i p t i o n  of t h e  d u t i e s

20 and r e s p o n s i b i l i t i e s ,  t r a i n i n g  a n d  e x p e r i e n c e  q u a l i f i c a t i o n s ,  a n d

21 o t h e r  n e c e s s a r y  s p e c i f i c a t i o n s  f o r  e a c h  c l a s s  of p o s i t i o n s ;

22 (2) the p r e p a r a t i o n ,  m a i n t e n a n c e ,  r e v i s i o n ^  a n d  a d m i n i s -

23 t r a t i o n  by t he d i r e c t o r  of p e r s o n n e l  o f  a pa y  p l a n  f or all p o s i t i o n s

24 in the c l a s s i f i e d  and p a r t i a l l y  e x e m p t  s e r v i c e s ;  the p a y  p l a n  (A)

25 shall be b a s e d  u p o n  the p o s i t i o n  c l a s s i f i c a t i o n  p l a n ;  (B) s h a l l  pro -

26 v i d e  for fai r  and r e a s o n a b l e  c o m p e n s a t i o n  for s e r v i c e s  r e n d e r e d ,  a n d

27 r e f lect the p r i n c i p l e  of like pay f o r  like w o r k ;  (C) m a y  b e  a m e n d e d ,

28 a p p r oved, or d i s a p p r o v e d  b y  the l e g i s l a t u r e  i n  r e g u l a r  o r  s p e c i a l

29 session; a f t e r  the p a y  p l a n  is in e f f e c t ,  a s a l a r y  or w a g e  p a y m e n t  m a y



n o t  be m a d e  to a s t a t e  e m p l o y e e  c o v e r e d  by  the p l a n  u n l e s s  the p a y m e n t  

is in a c c o r d a n c e  w i t h  t h i s  c h a p t e r  a n d  the r u l e s  a d o p t e d  u n d e r  t h i s  

c h a p t e r  o r  u n l e s s  th e  p a y m e n t  is i n  a c c o r d a n c e  w i t h  a v a l i d  a g r e e m e n t  

e n t e r e d  i n t o  in  a c c o r d a n c e  w i t h  A S  23.40;

(3) t h e  u se of  e m p l o y e e  s e l e c t i o n  m e t h o d s ,  i n c l u d i n g  o p e n  

c o m p e t i t i v e  e x a m i n a t i o n s ,  w h e n  a p p r o p r i a t e ,  t h a t  w i l l  f a i r l y  test t he 

c a p a c i t y  a nd f i t n e s s  of t he p e r s o n  e x a m i n e d  to d i s c h a r g e  t he d u t i e s  of 

t he c l a s s  in w h i c h  e m p l o y m e n t  is s o u ght;

(4) t h e  e s t a b l i s h m e n t  a n d  m a i n t e n a n c e  of e l i g i b l e  l i s t s  f o r  

a p p o i n t m e n t  a n d  p r o m o t i o n  p r o v i d i n g  the n a m e s  of e l i g i b l e  c a n d i d a t e s  

in o r d e r  of t h e i r  r e l a t i v e  p e r f o r m a n c e  in t he e x a m i n a t i o n s ;

(5) th e  p r o c e d u r e  f o r  c e r t i f y i n g  e l i g i b l e  c a n d i d a t e s ;  the 

r u l e  a d o p t e d  u n d e r  t h i s  p a r a g r a p h  m a y  i n c l u d e  p r o c e d u r e s  p r o v i d i n g  a 

p r e f e r e n c e  f or c e r t i f y i n g  l o c a l  r e s i d e n t s  w h e n  a p p r o p r i a t e ;

(6) p r o m o t i o n s  f r o m  w i t h i n  t he s t a t e  s e r v i c e  w h e n  t h e r e  are 

q u a l i f i e d  c a n d i d a t e s  in  the s t a t e  s e r v i c e ;  v a c a n c i e s  s h a l l  be  f i l l e d  

by  p r o m o t i o n  w h e n e v e r  p r a c t i c a b l e  a n d  in  t h e  b e s t  i n t e r e s t  of  the 

s t a t e  s e r v i c e  a n d  p r o m o t i o n  s h a l l  be by c o m p e t i t i v e  e x a m i n a t i o n  w h e n ­

e v e r  p o s s i b l e ;  in  c o n s i d e r i n g  p r o m o t i o n s ,  t he a p p l i c a n t s '  q u a l i f i c a­

tio n s ,  p e r f o r m a n c e  r e c o r d s ,  s e n i o r i t y ,  a n d  c o n d u c t  s h a l l  be e v a l u a t e d ;

(7) a p e r i o d  of p r o b a t i o n  not to e x c e e d  o n e  y e a r  b e f o r e  an  

a p p o i n t m e n t  to a p o s i t i o n  b e c o m e s  p e r m a n e n t ,  e x c e p t  tha t  a p e r m a n e n t  

e m p l o y e e  r e c e i v i n g  a p r o m o t i o n a l  a p p o i n t m e n t  r e t a i n s  p e r m a n e n t  s t a t u s  

in t h e  s e r v i c e  a n d  j o b  c l a s s  f r o m  w h i c h  a p p o i n t e d  f o r  t h e  d u r a t i o n  of 

th e  p r o b a t i o n a r y  p e r i o d  a n d  m a y  be  d e m o t e d  to a f o r m e r  c l a s s  w i t h o u t  

r i g h t  of a p p e a l ,  n o t w i t h s t a n d i n g  A S  3 9 . 2 5 . 1 7 0 ,  b ut if t h e  e m p l o y e e  is 

d i s m i s s e d  f r o m  t h e  s e r v i c e  th e  a p p e a l  r i g h t s  u n d e r  A S  3 9 . 2 5 . 1 7 0  a p ply;

(8) n o n p e r m a n e n t  a n d  e m e r g e n c y  a p p o i n t m e n t s  to p o s i t i o n s  in 

the s t a t e  s e r v i c e  in  a c c o r d a n c e  w i t h  A S  3 9 . 2 5 . 1 9 5  - 3 9 . 2 5 . 2 0 0 ;
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(9) p r o v i s i o n a l  a p p o i n t m e n t  w i t h o u t  c o m p e t i t i v e  e x a m i n a t i o n  

w h e n  a p p r o p r i a t e  e l i g i b l e  lists are n ot available;

(10) t r a n s f e r s  f r o m  o ne d e p a r t m e n t  to a n o t h e r  and f rom

a n o t h e r  m e r i t  s y s t e m  j u r i s d i c t i o n  to t he s t ate s e r vice;

(11) t r a n s f e r s  f r o m  o ne a r e a  of the state to another;

(12) the r e i n s t a t e m e n t  of a p e r s o n  w h o  r e s i g n s  in good

s t a n ding;

(13) l a y offs for r e a s o n  of l a c k  of m o n e y  o r  w o r k ,  a b o l i t i o n  

of p o s i t i o n s ,  or m a t e r i a l  c h a n g e s  in d u t i e s  or o r g a n i z a t i o n ;  b o t h  

p e r f o r m a n c e  a n d  s e n i o r i t y  r e c ords s h a l l  be c o n s i d e r e d  in  the d e v e l o p­

men t  of l a y o f f  orders;

(14) the d e v e l o p m e n t ,  m a i n t e n a n c e ,  a nd u s e  of e m p l o y e e

p e r f o r m a n c e  r e c o r d s ;

(15) the e s t a b l i s h m e n t  of d i s c i p l i n a r y  m e a s u r e s  w h i c h  may 

i n c l u d e  d i s c i p l i n a r y  s u s p e n s i o n  w i t h o u t  pay;

(16) the p r o c e d u r e s  fo r  r e v i e w  of d i s p u t e d  p e r s o n n e l  

actions, f or r e s o l v i n g  e m p l o y e e  a nd i n t e r a g e n c y  g r i e v a n c e s ,  a n d  for 

r e s o l v i n g  g r i e v a n c e s  of the g e n e r a l  p u b l i c  c o n c e r n i n g  the o p e r a t i o n  of 

the s t ate p e r s o n n e l  system;

(17) h o u r s  of w o r k  for all e m p l o y e e s  in t he s t ate service;

(18) m e t h o d s  an d  p r o c e d u r e s  c o v e r i n g  o v e r t i m e  w o r k  a n d  pay;

(19) the g r a n t i n g  of e m p l o y m e n t  p r e f e r e n c e  righ t s  to a

v e t e r a n  not w i t h i n  th e  a rea of p r o m o t i o n ,  w h e n  the v e t e r a n  p o s s e s s e s  

the n e c e s s a r y  q u a l i f i c a t i o n s  in the j ob c l a s s i f i c a t i o n  a p p l i e d  for

u n d e r  this c h a p t e r ;  in an  e x a m i n a t i o n  to d e t e r m i n e  t h e  q u a l i f i c a t i o n

of a p p l i c a n t s  for e n t r a n c e  into the c l a s s i f i e d  s e r v i c e  u n d e r  m e rit 

s y s t e m  e x a m i n a t i o n ,  five a d d i t i o n a l  p o i n t s  s h a l l  b e  a d d e d  to the 

p a s s i n g  g r a d e  of a v e t e r a n  a n d  10 [TEN] a d d i t i o n a l  p o i n t s  s h a l l  be 

a d d e d  to t he p a s s i n g  g r a d e  of a d i s a b l e d  v e t e r a n ,  bu t  the a d d i t i o n a l
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p o i n t s  m a y  be u s e d  o nly the f i rst time the v e t e r a n  o b t a i n s  a p o s i t i o n  

in the c l a s s i f i e d  service; if a p o s i t i o n  in the c l a s s i f i e d  service is 

e l i m i n a t e d ,  e m p l o y e e s  shall b e  r e l e a s e d  in  a c c o r d a n c e  w i t h  rules that 

[WHICH] give due e f fect to all factors; if all job q u a l i f i c a t i o n s  are 

equal, the v e t e r a n  shall be  g i v e n  p r e f e r e n c e  over the n o n v e t e r a n  and 

the v e t e r a n  shall be kept on  the job; this p a r a g r a p h  m ay not be i n t e r­

pr e t e d  to a m e n d  the terms of a c o l l e c t i v e  b a r g a i n i n g  agreement; in  

this p a r a g r a p h

(A) " v e t e r a n "  m e a n s  a p e r s o n  w i t h  181 days or m o r e  

active s e r v i c e  in the a r m e d  forces of the U n i t e d  States w ho h a s  

b e e n  h o n o r a b l y  d i s c h a r g e d  a f t e r  h a v i n g  served d u r i n g  any p e r i o d  

b e t w e e n  A p r i l  6, 1917, a n d  D e c e m b e r  1, 1919, b e t w e e n  S e p t e m b e r

16, 1940, and D e c e m b e r  31, 1947, or  b e t w e e n  Jun e  27, 1950, a n d

N o v e m b e r  7, 1975;

(B) " d i s a b l e d  v e t e r a n "  m e a n s  a v e t e r a n  w ho is e n t i t l e d  

to c o m p e n s a t i o n  u n d e r  laws a d m i n i s t e r e d  by the U n i t e d  S t a t e s  

Ve t e r a n s '  A d m i n i s t r a t i o n ,  or a p e r s o n  who w as h o n o r a b l y  d i s­

ch a r g e d  or r e l e a s e d  f r o m  a c t i v e  d u t y  b e c a u s e  of a s e r v i c e - c o n­

ne c t e d  d i s a bility;

(20) the e m p l o y m e n t  of p e r s o n s  in p e r m a n e n t  p o s i t i o n s  on a

p a r t - t i m e  b a s i s  of 15 h o u r s  or m o r e  a w e ek, i n c l u d i n g  the e m p l o y m e n t

of two p e r s o n s  to fill one p e r m a n e n t  f u l l - t i m e  p o s i t i o n ;  these e m p l o y­

ees shall be d e s i g n a t e d  as p e r m a n e n t  p a r t - t i m e  e m p l oyees;

(21) the g r a n t i n g  of e m p l o y m e n t  p r e f e r e n c e  to s e v e r e l y  

h a n d i c a p p e d  perso n s ;  this i n c l u d e s  the right to p r o v i s i o n a l  a p p o i n t­

ment w i t h o u t  c o m p e t i t i v e  e x a m i n a t i o n  for periods u p  to four m o n t h s  and 

the g r a n t i n g  of e l i g i b i l i t y  to a s e v e r e l y  h a n d i c a p p e d  p e r s o n  p r o v i­

sion a l l y  a p p o i n t e d  u n d e r  t he rules w h o  d e m o n s t r a t e s  a b i l i t y  to p e r f o r m  

the job for p e r m a n e n t  a p p o i n t m e n t  w i t h o u t  c o m p e t i t i v e  e x a m i n a t i o n ;

H B  511 -4-
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1 p r o v i s i o n a l  e m p l o y m e n t  u n d e r  t h i s  p a r a g r a p h  m a y  n o t  e x c e e d  f o u r  m o n t h s

2 d u r i n g  a 1 2 - m o n t h  p e riod; " s e v e r e l y  h a n d i c a p p e d "  as u s e d  in  t h i s

3 p a r a g r a p h  m e a n s  p e r s o n s  c e r t i f i e d  by the d i r e c t o r  o f  t h e  d i v i s i o n  of

4 v o c a t i o n a l  r e h a b i l i t a t i o n  to be s e v e r e l y  h a n d i c a p p e d ;

5 (22) the e s t a b l i s h m e n t  of p r o g r a m s  f a c i l i t a t i n g  t h e  e m p l o y -

6 ment of d i s a d v a n t a g e d  p e r s o n s ;

7 (23) the d e l e g a t i o n ,  w h e n  f e a s ible, of p e r s o n n e l  r e s p o n s i -

8 b i l i t i e s  a n d  d u t i e s  to the p r i n c i p a l  d e p a r t m e n t s  of t h e  e x e c u t i v e

9 branch;

10 (24) the e s t a b l i s h m e n t  of a t r a n s i t i o n  p e r i o d  of  u p  to 12

11 mont h s  f o r  a n  e m p l o y e e  to be  r e a p p o i n t e d  to a c l a s s i f i e d  p o s i t i o n  if

12 the e m p l o y e e ' s  p o s i t i o n  is w i t h d r a w n  f r o m  the p a r t i a l l y  e x e m p t  o r

13 exempt s e r v i c e  and p l a c e d  in  t he c l a s s i f i e d  s e r v i c e ;

14 (25) the g r a n t i n g  of e m p l o y m e n t  p r e f e r e n c e  to c a n d i d a t e s  w h o

15 hol d  the r a t i n g  of c e r t i f i e d  p r o f e s s i o n a l  s e c r e t a r y  i n  j o b  c l a s s e s  a n d  

p o s i t i o n s  r e q u i r i n g  s k i l l s  t e s t e d  b y  t he c e r t i f i e d  p r o f e s s i o n a l  s e c r e­

tary exam; a nd

(26) o t h e r  r u l e s  a nd a d m i n i s t r a t i v e  r e g u l a t i o n s ,  n ot i n c o n­

sistent w i t h  this c h a pter, t h a t  a re n e c e s s a r y  f o r  its e n f o r c e m e n t .

* Sec. 2. AS 39.27 is a m e n d e d  b y  a d d i n g  a n e w  s e c t i o n  to read:

Sec. 39.27.016. C E R T I F I E D  P R O F E S S I O N A L  S E C R E T A R I E S .  (a) A  

state e m p l o y e e  w ho r e c e i v e s  the r a t i n g  of c e r t i f i e d  p r o f e s s i o n a l  

s e c r e t a r y  is e n t i t l e d  to a o n e - s t e p  i n c r e a s e  o v e r  t h e  n o r m a l  pay. T h e  

i n c r e a s e  d o e s  not a f f e c t  t he e m p l o y e e ' s  e l i g i b i l i t y  f o r  o t h e r  p a y  

i n c r e a s e s .

(b) A  p e r s o n  w h o  h o l d s  t he r a t i n g  of c e r t i f i e d  p r o f e s s i o n a l  

s e c r e t a r y  shall be h i r e d  at a n  a d v a n c e d  step.

(c) T his s e c t i o n  a p p l i e s  to p o s i t i o n s  t h a t  r e q u i r e  s k ills t e s t e d  

by t he c e r t i f i e d  p r o f e s s i o n a l  s e c r e t a r y  exam.
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