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11/89- 12/12  Portraits- 246 Illinois St. Fairbanks, AK 451-0633 
   Assistant 

 Coordinate school/sporting event portrait time and date. Relay a written or 
verbal contract between photographer and group needing service. 

 Responsible for all financial transactions, sorting portraits, and verifying 
orders. 

 Proficient in database entry of pertinent information. 
 
12/98-4/04  Fairbanks Curling Club- 1962 2nd Ave Fairbanks, AK 452-2875 
   Bartender/Manager of the Trophy Room 

 Hire, train, and supervise a staff. Coordinate staff schedules with functions 
held within the facility.  

 Maintain Alaska Laws and Regulations in a licensed establishment. 
 Prepare and display promotional material; which also includes maintaining 

inventory, balancing the till, and making large deposits. 
 

11/89-11/00  Fairbanks Tanning Salon- 748 Gaffney Rd. Fairbanks, AK 452-6669 
   Business Manager 

 11 years professional management experience for four small businesses. 
Uphold Alaska Labor Laws. 

 Hired, trained, evaluated, and supervised staff with an emphasis on 
customer service and open communication. 

 Responsible for all basic bookkeeping, including payroll, taxes, and 
banking. 

 

 
BOARDS/COMMISSIONS/COUNCILS/COALITIONS     
 
Current: Alaska Police Standards Council, Alaska Council on Homeless, Alaska Criminal Justice 
Commission, Criminal Justice Information Advisory Board, and Governor’s Council on Human 
and Sex Trafficking. 
 
Past: Fairbanks Curling Club, United States Curling Association, Fairbanks Reentry Coalition, 
Juneau Reentry Coalition, Alaska State Council for Interstate Adult and Juvenile Offender 
Supervision, and Interstate Commission for Adult Offender Supervision. 
 

 
EDUCATION           
 
 B.A., Justice, May 7, 2000  A.A.S., Paralegal Studies, May 7, 2000  
 University of Alaska Fairbanks  University of Alaska Fairbanks 




