


• Maintain a union-free work environment through the application of successful employee relations programs/efforts and 
effective supervisor training. 

• Provide staff development opportunities and ensure that Peabody HR staff is suitably trained and experienced for delegated 
work assignments.  Ensure that staff employee receives effective performance management feedback and development 
opportunities. 

• Worker’s Compensation: work with Safety Department to investigate incidents, file paperwork and work with state agency 
as needed. 

• Member of the Success Factors Implementation Team. 
• Project Manager for Candidate Pre-employment Assessment Team. 
• Project Manager for a team that created an Engineering Career Path Matrix for Mining Engineers. 
• Participate in annual benefits review and modification process. 
 
Talent Acquisition Manager                                 Gillette, WY 
Peabody Energy                              May 2008 – August 2010 
• Manage the assigned Peabody recruitment activities in accordance with established policies, procedures and program 

guidelines. Ensure proper planning and coordination with the corporate recruiting team.  
• Ensure that recruitment activities are carried out in a manner that is compliant with both internal and external rules and 

regulations.  
• Create and manage programs to pipeline and retain diverse talent. 
• Take personal responsibility for driving Peabody's effort to be best-in-class at recruiting the necessary talent to sustain our 

world-class company performance.  
• Be active in the promotion of Peabody Energy to targeted educational institutions and other recruitment resources in order 

to help the company secure the best talent.  
• Take lead in developing and carrying out the company's recruitment strategies.  
• Develop and apply creative recruiting solutions to the company's recruiting challenges that are both cost effective and 

compliant with internal and external rules and regulations.  
• Utilize a variety of computer technologies to collect, track and analyze applicant data to ensure regulatory compliance. Work 

closely with the company's EEO/AA officer to help ensure that the company is meeting its affirmative action obligations.  
• Marshal and utilize internal resources to successfully accomplish recruiting objectives.  
• Coordinate recruitment activities with other internal talent development and talent management efforts including succession 

planning, scholarship programs, and the management trainee program.  
• Provide staff development opportunities and ensure that Peabody HR staff is suitably trained and experienced for delegated 

work assignments.  Ensure that staff employee receives effective performance management feedback and development 
opportunities. 

• Travel as required to ensure that recruitment objectives are met and that recruiting relationships are established, 
maintained and nurtured.  

• Created New Hire Survey for all 2009 New Hires, analyzed and presented findings to Sr. Management. 
• Conduct training as needed on HR/Recruiting process and procedures. 
• Project Manager for Peabody’s Centralized Recruiting and In-house Temporary programs. 
 
 
Branch Manager                      Gillette, WY 
SOS Staffing Services                  May 2006 – May 2008 
• Member of the SOS Staffing Services Leadership Team. 
• Develop quarterly recruiting calendar based on company needs and attend recruiting functions:  college recruiting as well 

as local and state Career Fairs. 
• Partner with local Workforce Services as well as many internet recruiting sites to promote and fill positions. 
• Monitor status of open job orders to ensure they are being filled in a timely manner. 
• Majority of positions filled include haul truck operators, warehouse and maintenance positions within the mining industry. 
• Utilize company-endorsed programs to train new hires and existing staff on procedures for performing the key functions of 

their job. 
• Monitor overall performance of direct reports and recommend merit increases, promotions or disciplinary actions as is 

appropriate. 
• Generate and review periodic financial reports to determine the branch status in comparison to established financial goals. 
• Conduct meetings periodically with branch staff to review marketing plan and anticipated sales activity for next quarter. 
• Monitor resolution of customer service issues to ensure they are handled in a timely and satisfactory manner. 
• Conduct self-audits to ensure the branch is in compliance with company policies and applicable government regulations. 
• Worker’s Compensation: investigate incidents, file paperwork and work with state agency as needed. 
• Manage branch expenses in accordance with budgeted net profit goals. 
• Conduct training as needed on HR/Recruiting process and procedures. 
 




