
 

POFD Template 
Note: This document is only a guide to prepare information for the online form and displays a sample of the 

questions asked in each section. To file your form, you visit https://myalaska.state.ak.us/apoc/form 

 

Page 1 - Instructions 
 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 2 – Purpose of Filing 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 3 – Contact Information 

(for non-Legislative filers) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 3 – Contact Information 

(for Legislative filers) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 4 – Salaried Employment Income 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form 

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 Error messages will be shown at the bottom of the page 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 5 – Self Employment Income 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 TO ADD A CLIENT: Enter the Name, Address, and select the range, THEN HIT ADD CLIENT 

 The client is not added until they appear above the text box with a red ‘Remove’ button 

 Use the ‘Export’ button to save the entered clients as a spreadsheet 

 Use the ‘Import’ button to load clients in from a spreadsheet. The spreadsheet must be formatted like the 

template available in the “Help” -> “Templates” section 

 For more information, see Appendix A 

 

 

 
 

 

https://myalaska.state.ak.us/apoc/form


Page 6 – Rental Income 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 7 – Dividends, Interest, and other Business/Investment 

distibutions of earnings 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 Don't forget to enter any PFDs received 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 8 – Other Income 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 9 - Gifts 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 10 – Business Interests 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel.  

 Use the ‘Export’ button to save the form’s interests as a spreadsheet 

 Use the ‘Import’ button to load interests in from a spreadsheet. The spreadsheet must be formatted like 

the template available in the “Help” -> “Templates” section 

 For more information, see Appendix B 

 

 

 

 

 
 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 11 – Real Property Interests 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel.  

 Use the ‘Export’ button to save the form’s interests as a spreadsheet 

 Use the ‘Import’ button to load interests in from a spreadsheet. The spreadsheet must be formatted like 

the template available in the “Help” -> “Templates” section 

 For more information, see Appendix B 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 12 – Beneficial Interests 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel.  

 Use the ‘Export’ button to save the form’s interests as a spreadsheet 

 Use the ‘Import’ button to load interests in from a spreadsheet. The spreadsheet must be formatted like 

the template available in the “Help” -> “Templates” section 

 For more information, see Appendix B 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 13 – Loans and Debts 

(for non-Legislative filers) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 13 – Loans and Debts 

(for Legislative filers) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 14 – Government Contracts and Leases 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 15 – Natural Resource Leases 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 16 – Close Economic Associations 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 17 – Lobbyist Partner Employers 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 TO NAVIGATE PAGES: you must finish adding/editing an item or hit cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 18 – Review 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 18 – Review (continued) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 18 – Review (continued) 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Page 19 - Certification 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Form Submission Notice 
 THIS IS NOT A VALID FORM. To file, visit https://myalaska.state.ak.us/apoc/form  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://myalaska.state.ak.us/apoc/form


Appendixes 

 

 
Appendix A – POFD Self-Employment Income Client Spreadsheets 

 

You can import your clients from a spreadsheet that is formatted properly. A sample spreadsheet with 

instructions is available in the “Help” section under “Templates”, and it’s called the “POFD Income Client 

Import Template” 

 

Once you have the spreadsheet ready, it must be saved as a .csv file (Comma-Separated Value). 

 

Importing Clients: 

 

Click “Import” and you get a dialog like this: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Click “Select File” (or “Browse”) and you then navigate to the file you 

saved:

 
 

 

Then click “Open”, and click the “Upload Button”. The box will tell you the row and details if it had any 

problems with the file, if not, click “Add Clients” to add them to your income item: 

 

 
 



 

 

Exporting Clients: 

 

To save or backup what you have entered, click Export, the select the file type you prefer. Only .csv files can be 

brought back in. 

 

 
 

 

Removing Clients: 

 

To remove the clients (in order to clear them or re-upload a changed spreadsheet), click “Remove” and then 

confirm the removal in the dialog box: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix B – POFD Interest Spreadsheets 
 

You can import your interests from a spreadsheet that is formatted properly. A sample spreadsheet with 

instructions is available in the “Help” section under “Templates”, and it’s called the “POFD Interests Import 

Template” 

 

Once you have the spreadsheet ready, it must be saved as a .csv file (Comma-Separated Value). 

 

Importing Interests: 

 

Click “Import” and you get a dialog like this: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click “Select File” (or “Browse”) and you then navigate to the file you saved: 

 

 
 

Then click “Open”, and click the “Upload Button”. The box will tell you the row and details if it had any 

problems with the file, if not, click “Add Clients” to add them to your income item: 

 



 

Exporting Interests: 

 

To save or backup what you have entered, click Export, the select the file type you prefer. Only .csv files can be 

brought back in.  You can use the different buttons to select only certain interest sections, or all of them. 

 

 
 

 

Removing Interests: 

 

To remove the interests (in order to clear them or re-upload a changed spreadsheet), click “Remove” and then 

confirm the removal in the dialog box. You then select which sections to remove (or all): 

 

 

 
 

 


