EED’s Program Specialist for correspondence and charter schools is a shared position within the Department of Education and Early Development (EED).  The charter school duties were rolled into the correspondence school position after the U.S. Department of Education’s grant ended.

The EED program specialist is assigned to act as a liaison between school districts and the department for school districts that operate statewide correspondence and charter school programs.  In addition, the following is a list of duties, however not all inclusive:  
· Provides and/or arranges for professional development and technical assistance to school districts in the design, implementation and evaluation of their statewide correspondence and charter school program;
· Develops and implements monitoring procedures for EED to conduct field audits of statewide correspondence and charter schools for compliance with state and federal laws and regulations; 

· Conducts on-site program quality reviews as required, and interprets available data and state guidelines to determine compliance with state and federal laws and regulations;
· Develops procedures and timelines to communicate site visit findings to commissioner and school districts. Assist districts in the development of corrective action plans where required;

· Reviews and approves corrective action plans that address area identified as deficient;
· Develops procedures and timelines to communicate site visit findings to commissioner and school districts; 

· Assist districts in the development of corrective action plans when required.  Reviews and approves corrective action plans that address area identified as deficient;
· Develops revocation criteria and procedures should circumstances require EED to rescind a district´s approval to operate a statewide correspondence school;
· Develop and recommend changes to regulations as a result of field audits to clarify intent of current laws and regulations;
· Develops the statewide correspondence and charter school application template used by school district staff to show operation will be in compliance with state and federal laws and regulations; 

· Reviews applications and approves those that meet EED regulations for statewide correspondence schools; 

· Provides guidance to school districts in preparing a compliant application;
· Communicates with statewide correspondence and charter schools, monitoring program fund expenditures to determine compliance with applicable requirements. Plans and conducts statewide, regional, or on-site trainings for educators and parents related to statewide correspondence and charter school implementation;
· Provides direct oversight of federal Charter School grant application, implementation and reporting requirements;
· Coordinates or facilitates curriculum and research-based strategies and identifies exemplary programs and practices to provide effective programs within the context of state guidelines for statewide correspondence and charter schools. 
· Provides technical support and disseminate materials, information and resources on new developments and successful practices through newsletters, memos, the website and other electronic means.
