OPTION 1
LEGISLATIVE COUNCIL TRAVEL AND PER DIEM
POLICY [APPROVED FEBRUARY 4, 2010 (EFFECTIVE
JANUARY 19, 2010)] Approved September 21, 2018 (effective
January 15, 2019)

Under AS 24.10.130, the Alaska Legislative Council establishes the following travel and per
diem policy for Legislators and Legislative employees:

l. Session Per Diem

Legislators, except those whose place of permanent residence is within 50 miles of the Capitol or
the meeting site of a special session, are entitled to a daily per diem [AT THE FEDERAL] paid
at a flat rate of $213/$263/$275 during a legislative session. [LEGISLATORS WHO
PERMANENTLY RESIDE WITHIN 50 MILES OF THE CAPITOL OR THE MEETING SITE
OF A SPECIAL SESSION RECEIVE 75% OF THE SESSION PER DIEM RATE FOR EACH
DAY OF A LEGISLATIVE SESSION.]

Legislative staff are not entitled to a daily per diem during a regular legislative session in the
Capital City.

Legislators are reimbursed for travel, per diem, or actual expenses as follows and in accordance
with guidelines established by the presiding officers or authorizers of the travel.

1. Travel Per Diem or Reimbursement

When a Legislator is away from Juneau on legislative business during the legislative session, the
Legislator is entitled to receive reimbursement for transportation, lodging, and incidental expenses.
They are not entitled to a meal allowance. The reimbursement is in addition to session per
diem.

A Legislator or Legislative employee on legislative business is entitled to receive travel per diem
or meal allowances and reimbursement for other actual expenses in accordance with guidelines
established by the presiding officers or the authorizer of the travel.

Legislative staff members are not entitled to reimbursement for travel and travel per diem for
lodging and meal expenses to attend a special session of the Legislature unless specifically
authorized by the appropriate authority. Approval is not automatic and may vary between
special sessions depending on considerations such as the length and subject matter of the special
session, and the number of legislative staff needed.

A Legislator or Legislative employee who is entitled to travel per diem shall be paid:
1) at the federal rate while on legislative business;

@) during the interim in a place that is not the Legislator’s or Legislative employee’s
place of permanent residence;

(b) during the session in a place that is neither the Capital City nor the Legislator’s or
Legislative employee’s place of permanent residence, except that employees
based in a location other than the Capital City during a session may receive per
diem in the Capital City; and,



(©) Per diem and meal allowances are calculated for (a) & (b) as follows:

Overnight Travel
Legislators or Legislative employees are entitled to receive the federal per diem

rate when traveling overnight. On the day of departure or return, Legislators or
Legislative employees are entitled to a prorated meal allowance based on the hour
of departure or return to their home. The authorizer of the travel may authorize
payment of actual hotel costs plus meal allowance;

Same Day Travel
Legislators and Legislative employees are not entitled to a meal allowance for

travel away from home for the day.

A Legislator or Legislative employee must request travel per diem or
reimbursement for actual expenses by submitting a claim to the Legislative
Affairs Agency within 60 days after returning from the trip.

1. Reimbursement for Actual Expenses

If the Legislator or Legislative employee expects to request reimbursement for expenses in lieu
of travel per diem, the authorizer of the travel or their designee, as appropriate, must approve the
reimbursement.

A Legislator or Legislative employee seeking reimbursement for actual expenses is entitled to a
meal allowance.

Reimbursement for other itemized expenses may exceed the applicable travel per diem amount.

A Legislator or Legislative employee who is requesting reimbursement for actual expenses shall
submit:

1) Receipts for lodging on letterhead invoice, showing the rate for single occupancy;

@) Receipts for incidental transportation expenses if the charge for the item was more than
$15;

(3) A statement of expenses for incidental transportation for which the charge was less than
$15 per item;

4) An itemized statement, initialed by the Legislator or Legislative employee, for business
phone calls;

(5) A statement of the date and time the travel began and ended to be used in computing
meal allowances; and



(6) If a statement or receipt required under (1)-(4) is not available, a written explanation of
the failure to present the statement or receipt.

V. Reimbursement for Mileage

Mileage will be reimbursed at the federal mileage reimbursement rate.

Previously amended February 4, 2010 with an effective date of January 19, 2010




